
Capital Budgeting in CIIS 

Prepared by the Office of Management and Budget 



How To Sign in to CIIS 

• Go to the intranet on the County’s server 

• http://intra/ciis 

 

• For test purposes 
http://devnet3/ciis/CIIS_Menu_Main.asp 
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http://intra/ciis
http://devnet3/ciis/CIIS_Menu_Main.asp


Sign-In Screen 
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• To ensure you are working in the Capital Projects Module, always click on the Capital 
Projects link 
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•  Click on the Select By Department drop-down to select your 
department 

Adding New Funded Projects 
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Adding New Funded Projects 

•  Click on the Add New Funded Project Link 
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•Once all required information is entered into the system, click on Save/ 
Update to save the information 

• Then click on Cancel/Exit 
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Adding New Funded Projects 



Adding New Funded Projects 

 

•  Click on  Select Budget by Project by Number or Budget Project by Description to find capital project(s) 
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Adding Project Sites 

•  Click on the tab Add GEO Coded Site to add site information that will allow you to add 
financial information to the project 
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Adding GEO Coded Sites 

•  Click on the Select Loc Type drop-down and chose site code for project 

• There are several options to choose from when selecting your GEO 
Coded Site 
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Adding GEO Coded Sites 
• Update the fields within the Address Entry Form and click Find Address 

• The GIS Data will automatically be updated 

• Then click Add to save information 
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Main Site Screen 
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• Click Site Description and Site Comments  

• This screen will allow you to update the overall projects status  

 

1. Update Information 

2. Update Site Information 



Adding OMB Revenue 

• Click on OMB Revenue Update tab to add revenue to project 
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Adding OMB Revenue 

•  Click on the Add New OMB Funding tab to add new revenue 
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Adding OMB Revenue 
•  Click on the Select New Funding drop-down to see the list of available 

revenues and move cursor down to select revenue 
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Adding OMB Revenue 
• Once revenue is selected from drop-down, type the value of the revenue source in 

the fiscal year(s) to be received 
• All dollars should  be rounded to $000’s 
• Click Add to save information add revenue to project 
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Adding Milestones 

•  Click on Add New OMB Milestones tab to choose milestones for project 
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Adding Milestones 

•  Click on Select Milestone drop-down and scroll mouse over desired 
milestone 
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Adding Milestones 

• Click on Funding Area drop-down to find appropriate revenue source  to 
fund the milestone  

• Important: DO NOT OVER ALLOCATE revenue to milestones 

 

19 



Adding Milestones 

•  Select the appropriate fiscal year expenditures to be incurred (rounded 
to the $000’s 

• Click Add to add revenue to project and save information 
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Updating Projects in CIIS 
•  Click on the drop-down and select project from list 
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Updating Projects in CIIS
  • Click on the SITE Location/Desc in order to update milestones and 
revenue 

• Click on Update Project to update project descriptions 
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Updating Projects in CIIS 
•  To update milestones, click on OMB Milestone Update 

•  To update revenues, click on OMB Revenue Update 
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Updating Projects in CIIS 
•  To update budget milestones, click on OMB , then update active fields 

• To update CIIS milestones, click on CIIS Propo  

• To periodically update expenditures, click on CIIS Actual 
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Updating Projects in CIIS 
•  To change revenues associated with milestones, click on the Revenue 

drop-down and select appropriate revenue, then click Save/Update 
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Using Reports in CIIS 

• Click on the (R) icon in order to access financial reports 
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Using Reports in CIIS 

• Two types of reports – Funded (on the left) and Unfunded (on the     
right) 

•Use the F-1 through F-5 for purposes of Budget Discussions 
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Deleting Projects in CIIS 

•  Click on drop-down and the select project for deletion 
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Deleting Projects in CIIS 

•  Click on the Update Project  tab 
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Deleting in CIIS 

•  Click on Mark For Deletion 

•  Type justification for deletion in box 

•  Then click Save/Update 
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Adding New Unfunded Project 

• Click on Add New UnFunded Project 
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Adding New UnFunded Projects 

• Fill out all information in available fields 

• It is important to remember that Estimated Project Cost is in 000’s 
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Capital Budget Contacts 

•  Maria E. Johnson – Capital Coordinator                         
(305) 375-3243 

• Anita Gibboney– Budget Analyst                                  
(305) 375-5414 

 


