Appendix H — Capital Projects Budget Submission Module

Using Capital Projects Budget Module in CIIS

Signing into to CIIS:

* Go to the intranet on the County’s server
» http://intra/ciis

Sign-In Screen:

Capital Improvements

Information System
(CHS)

.

- MIAMIDADE

intra.miamidade.gov

Miami Dade County

Capital Projects (R) Capital Improvements Information System )
GOB Projects (R) Login ID:
QNIP Projects The Capital Improvements Information System (CIIS) is a web-based project l
A& E Projects management tool used to monitor schedule and related cost information and other Password:
~ / associated details for capital projects countywide
—
The CIIS System is used to monitor and track all capital projects for the Building Login
Conl by D R Better Communities General Obligation Bond Program (BBC-GOB) and the Quality
Coniracts by Dept (R) Neighborhaod Improvement Program (QNIP). CIIS is also used to prepare the Change
MCC RPQ Contracts (R) (B) County's Multi-Year Capital Plan Password:
EDP Agreements
Architecture & Eng CIIS contains modules to implement and monitor the Miscellaneous Construction N
\ / Contract Program (MCC), the Equitable Distribution Program (EDP) and Request to
Advertise, Award Recommendations and Change Orders for non-MCC construction
contracts and professional services agreements.
Capital Constr. Overview This can be easily updated, is available to all County departments, allows
P es staff to quickly identify projects that may be lagging behind or not adhering to their
G ct Language budget and, therefore, gives project managers the opportunity to take prompt
remedial action.
Contract Forms
In order to assist County departments in the implementation of their capital program,
CIHIS incl a section for , which comprises modules for standard
contract language, contract forms, policies and procedures.
CIIS is managed by The Internal Services Department (ISD) with the e of
the Information Technology Department (ITD).
Please use the menu on the left to access information relating to Miami-Dade County
Capital Construction processes.
: L
Capital Inprovements =g
Information System
(CIIS) MIAM IDADE
intra.miamidade.gov
PROJECTS fest id: Your previous logon was: Monday, December 03, 2012 at 34251 PM
GOB Projects (R ¥ 1
& -TEST-Capital Budget Projects Menu
QNIP Projects
A& E Projects
Select by Department: PR - Parks, Recreation and Open Spaces -
tracts / Agreements Search for Budget Number
Contracts by Dept (R)
MCC RPQ Contracts (R) (B) | Select Budget Project by Number:
EDP Agreements (Unbalanced OMB in red)
Architecture & Eng 931080 - PARK REVENUE ENHANCEMENT v
\ J

To ensure you are working in the Capital Projects Module, always click on the Capital

Projects link
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http://intra/ciis

Adding New Funded Projects

Capital Improvemeants
Information System

intra.miamidade.gov

Capital Projects  (R)
GOB Projects (R}
QNP Projects
A& E Projects

Coantracts [ Agresments

Contracts by Dept (R)

-TEST-Capital Budget Projects Menu

Select by Department:

S

PR - Parks, Recreation and Open Spaces

CR - Corections and Rehabilitation
CU - Cultural Affairs

STANDARD PROCEDURES

Contract Forms

Select Budget Project by Number:
(Unbalanced OMB in red)
Select by Num Dept-PR Project .

Select Budget Project By Desc :

View Parks, Re

CP - Cultural Programs

EL - Elections

FN - Finance

FR - Fire Rescue

HT - Homeless Trust

ET - Information Technology Department
1D - Internal Services

PH - Jackson Health System

Capital Constr Querview Betgct tiy e Degh DR Brojects JA - Judicial Administration
Ealicies & Procedures Add New Fun B LB - Library Department
Contract Language Add New UnFunded |BU - Managament and Budget

ME - Medical Examiner
XB - Miami Art Museum

Help and Tramine

View Parks, Recre B%

MS - Miami Science Museum

.

Repons PF - Parforming Arts Canter Managemeant

EAQrs FD - Police
System Files [P - Port of Miami

ETSD Tasks (R} {(Cal) PA - Praparty Appraiser

E HD - Public Housing and Community Development
PW - Public Works and Waste Management

|PE - Regulalory and Economic Resources

Click on the Select By Department drop-down to select your department

Capital Improvements
Information System
(cus

intra.miamidade.gov

Maria Johnson: Your previous logon was: Monday, December 03, 2012 at 4:01:32 PM

-TEST-Capital Budget Projects Menu

Capital Projects  (R)
GOB Projects (R)
QNIP Projects
A & E Projects

Select by Department: PR - Parks, Recreation and Open Spaces

| Contracts / Agreements Search for Budget Number

Contracts by Dept  (R)
MCC RPQ Contracts (R) (B)

Select Budget Project by Number:

EDP Agreements (Unbalanced OMB in red)
Architecture & Eng Select by Num Dept-PR Project.. »
N J

Select Budget Project By Desc :
Select by Desc Dept-PR Project..

New Funded Parks, Recreation and Open Spaces Proje!
Add New UnFundeé A n aces Project

View Parks, Recreation and Open Spaces Project List
View Parks, Recreation and Open Spaces Budget Contract List
Search for Site Number
Search for Index Code

UNBALANCED PROJECTS

OMB REVENUE SUMMARY BY SOURCE

{ 5 RD PROCEDURES

Capital Constr. Overview
Policies & Procedures
Contract Language
Contract Forms

Help and Training
\

[ |

Reports
FAQ's
System Files

ETSD Tasks (R) (Cal)

OMB Book Report__|

Click on the Add New Funded Project
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FUNDED PR

Chg Proj Name: [Z] Project:
Description

Location
Location Code:
Comm. District Physically Located.

Comm. District{s) served:

Comm. Council
Strategic Area
Function
Strategic Objective
Est. Start Date

Est. Completion Date

1604910 -

EST SITE
For training purposes

TMINW 1St

City of Miami -

1 2 3 4 5 6 7 8 910111213
I = e |

1 2 3 45 6 7 8 910111213

1 ]
Not Applicable -
General Government

Nuisance Control

GG2-1: Attract and hire new talent
10/1/2013
9/30/2015

(o dd yyyy

(Gman’dd yyyy)

CW UMTD NASY
I

CW UMTD NASY

CIE Info. Not-Applicable -
CIE Element. NotApplicable >
c NotApplicabl -
Estimated Annual Operating Impact: 100 D
Number of Adatl FTEs: 0
Federal Stimulus.  Yas No @
MARK FOR DELETION: JUSTIFICATION/COMMENT S:

PROJECT COMPLETED?: DR REASCH EORDELETION

PTP PROJECT?: E

TIP PROJECT?:
BBC PROJECT?: [~
[P (€ Save/Update — Add New Funded Project ][ Beck |[_ € 3

¢ Once all required information is entered into the system, click on Save/ Update to save
the information
e Then click on Cancel/Exit

Important:
Remember to align your projects to a Strategic Objective

Adding New Budget Projects

Capital Improvements
Information System
ClIS)

intra.miamidade.gov 3

PROJECTS Maria Johnson: Your previous logon was: Monday, December 03, 2012 at 4:01:32 PM

Capital Projects (R}

-TEST-Capital Budget Projects Menu

Select by Department: AS - Animal Services

Search for Budget Number

Select Budget Projectby Number: o
(Unbalanced OMB in red) Selectby Num Dept-AS Project.
| Select by Num DeptAS Project. [ e
Select Budget Project By Des{:mi NEW&E@Q;,%:;;‘LTEQIUW | ¥
Add New Funded Ani  Services Project
Add New UnFunded Animal Services Project
View Animal Services Project List
View Animal Services Budget Contract List
Number
ex Code

UNBALANCED PROJECTS

[ OMB Book Report |

STANDARD PROCEDURES

[ OMB REVENUE SUMMARY BY SOURCE |

[ OMB EXPENDITURE SUMMARY BY STRATEGIC ]

Click on Select Budget by Project by Number or Budget Project by Description to
find capital project(s)
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Adding Project Sites

BUDGETPROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Title: 1604910-TEST SITE
Project Desc: For trainiing purposes
CIS Proposed RV: 0 0 L] L} 0 0 ] L) 0 0 L} L] L] 0
CIS Proposed MS: 0 0 0 0 0 0 0 ] ) 0 0 0 0 0 0

| Update Project |

PROJECT SITES SITE SCHEDULES REPORT 20
PROJECT REPORT4 |
There are no Contracts for Project 1604910
There are no Contracts for Sites of Project 1604910
[ ]

Click on the tab Add GEO Coded Site to add site information that will allow you to add
financial information regarding project

GEQ CODED SITE FOR PROJEC T #1604810
Project For training purposes

Location 111 NW 1 5t

Site Description: Far training purposes

Location Type: SeleciLoc Typs: ¥ f—
Selact Loc Type:
Address
Intersection s
Segrmen s
Aren
Land Mark
Other

e Click on the Select Loc Type drop-down and choose site code for project

There are several options to choose from when selecting your GEO Coded Site
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GEO CODED SITE FOR PROJECT #1604910
Project: For training purposes

Location: 111 NW 1 St

Site Description: For training purposes

Location Type: Address -
Address Entry Form
House Num €
ST Dir <none> ¥
ST Name -
ST Type <none> - <
Zip (opt)
Find Address
GIS Data
Comm District Council Municipality Zoning  Township  Range Section  Zipeod
1 -

Site Location

» Update the fields within the Address Entry Form and click Find Address
* The GIS Data will automatically be updated
* Then click Add to save
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Main Site Screen

BUDGETPROJECT 1604910 - (As per 2012-13 Approved Budget)

Project Title 1604910-TEST SITE
Project Desc For training purposes
Site Description: Fo training purposes : 1. UpdateInformation
Site Comments:
2. Update Site Information
Site Physical Comm Dist: Not Entered ~ Comm District Impacted:  Select Distict. ¥
Comm Council Dist 0 Comm Council Impacted: No District )
Planned Start Date: Planned End Date: Planned Duration: 0
Actual Start Date: Actual End Date: Actual Duration: 0
Project Manager Name: SelectProjectManager. ~ Phane: EMail
Status Date:
Site Status: On Schedule -
Funding Dept Management and Budget v
CIS Froposed RY: g ] ] ] ] 9 ] ] ] ] ] i ] ] ] ] ] (] ] ] 000
OIS Froposed S: ] ] ] 0 ] 1 ] ] ] ] 1 ] ] ] ] ] 0 ] ] ] (1]

SITE #77212 CAPITAL BUDGET LINK:

OMB OMB CIIS Proposed CIIS Proposed
ProjNo | Site AddDate Add Userid MS Rev Ms Rev.
£1604910 5772121232012 mejobn | 05 | 05 0§ 05

e Click Site Description and Site Comments

e This screen will allow you to update the overall projects status

Adding OMB Revenue

SITE #7212 CAPITAL BUDGET LINK:

OMB OMB CIIS Proposed CIIS P
ProjNo | Stte AddDate AddUserid MS Rev |  MS Rev

77212 1232012 mejohn | 05 05 08 [

Transfer Site and ALL related Milestones and Costs to this Project and Department: SelectNew GOB Project *
Transfer Site and ALL related Milestones and Costs to this Department: SelectNew Department !

OO A |  DELETE SITE

SAVE | UPDATE PROJECT INFORMATION

ADD CAPITAL BUDGET PROJECT # ‘ CHECK COMPLIANCE WITH SUSTAINABLE BUILDINGS ORDINANCE

SITESCHEDULEREPORT20 |
[ CIIS Proposed MILESTONE UPDATE I CIIS Proposed REVENUE UPDATE ]

[ OMB MILESTONE UPDATE H‘ OMB REVENUE UPDATE 5
\‘—-_-——'/
Milestone Dates Updé‘le
Link Site To GIS

[ GoToBUDGET MainMenu |

¢ Click on OMB Revenue Update tab to add revenue to project
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BUDGET PROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Tite 1604910-TEST STE
Project Desc For fraining purposes
Ste #77212 - -For traning purposes

OMB Funding Update
Eunding:  05-08 0807 0708 0809 0310 o1 n12 1213 1314 1415 1516 1817 1718 1819 1820
Eunding:  05-08 0807 0708 0609 -1 1011 1-1 1213 13-4 1415 1516 1617 17-18 1819 1920
GOB Total: 0.00 0.00 [o.00 l0.00 l0.00 [o.00 10.00 l0.00 jo.00 l0.00 l0.00 o.00 10.00 0.00 l0.00
Non GOB: [0.00 .00 [0.00 lo.00 .00 [o:00 fo.00 [0.00 [0:00 .00 [0.00 000 [0.00 [0.00 [o.00
Tod 000 {0.00 [0.00 lo.00 l0.00 [0.00 lo.00 [0.00 0.00 [.00 [n.00 [0.00 [0.00 [0.00 [0.00
Toa o o ] o o ] o o b o o o o o o
Total o o lo 0] (] lo o o o o o lo o o 0

Save OMB Fundingi
| Add New OMB Fundng__p
MILESTONE UPDATE
Milestane Dates Update
BUDGET Menu

e Click on the Add New OMB Funding tab to add new revenue

BUDGETPROJECT 1604310 - (s per 2010-2011 Approved Budget)

Project Ttk 1604010-TEST STE
Project Dese For frainig purposes
Sie 2
Stz Dese For training purposes
St Durin St it -End Do - uration N /
-
Select New Funding: CapislOuta Resenve & v coPPrjeettmun
. . _ {Capital Fuads Financing Program (CFFF) Boad Projec
FY 105 FY (647 FY 07148 FY 0649 F Capt Funds Progan P} 710
o 0 ] 0 | 0 Capital Fusds Program (CFP)- 711
. {apital Fusds Program (CFF)- 712
B P 134 B L5 Y156 ECapal Fusds Program CFR)- 113 B B 2 r2a BB
1 ] ] Gapial Fusds Program (CFF)- 714 ) . o
A ! . A Gapéal Fusds Program [CFF)- 115 y i U d 4
Totat 0 Capial Fusds Program (CFF) - 716
Caphal Fusds Program (CFF)- 119
Fundrg Comenents:  Capital Fusds Progeam |CFP) - 24 C

(Capial Fusds Program ([FP) - 713

Capial Fusdds Progeam {CFP) - Fuwe

Capial Fusds Progeam {CFP) - T13

Capital bopr. Local Opbon G Tax

(apial improvement Local Opéon Gas Tax Eamed imerest

Capial Ouay Ressrve
—
Camyovarfor Futus Expendire

(ash Doagbons - Impact Fees

Cah Doagbions - Non County Sowees
Causeway Toll Revenus

{¥1] Jllﬂl: 4 Mod

COBG - Supplemental Desaster Fy 53
(CDBG Disaster Reded

(0BG Neigtborood Stabdzaton Fund
(DG Reimbursemert

(0BG Reimbursement - 1353

(CDBG Reimbursemert- 133

(00 Reisbursement- 195

(0BG Rewmbursement- 138

e Click on the Select New Funding drop-down to see the list of available revenues and
move cursor down to select revenue
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BUDGETPROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Tie: 1604910-TEST SITE
Project Desc For training purposes
Ste -
Site Desc Fortraining purposes
Ste Duration Start Date: - End Date: - Duration: NAA
Select New Funding: Capial Outly Reserve ™ CDP Project: 1604910
FY 1041 FY 114
[
FY 1148 FY 1849 FY 184 AR Y] FY 2t R AReY)
[ o 0
—
Fundng Comments
Budget Project 1604910 Current Revenue Totak $0
Multi Funding Update

e Once revenue is selected from drop-down, type the value of the revenue source in the
fiscal year(s) to be received

e All dollars should be rounded to $000’s

¢ Click Add to save information and add revenue to project

Adding Milestones

BUDGETPROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Title 1604910-TEST SITE
Project Desc For training purposes
Site #77212 - -For training purposes
OMB Milestones Update
Miestones: 05-06 -0 0708 0800 0910 111 12 1243 1314 1415 1516 1617 17 1819 1520
GOB Total [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 l0.00 [0.00
Non GOB: [0.00 [0.00 [0.00 lo.00 lo.00 .00 [0.00 [0:00 [o.00 [0.00 (.00 [o.00 [o.00 fo.00 [0.00
Total jo.00 l0.00 [0.00 l0.00 l0.00 l0.00 [0.00 0.00 0.00 l0.00 |0.00 J0.00 [0.00 [0.00 [0.00
Tod o lo o o o o o o oo lo 0 o o lo o
Tod o lo o o oo o lo o b fo 0 o fo 0] [o
Save OMB Milestones
e ——
{C__ Add New OMB Milestones D
REVENUE UPDATE
Milestone Dates Update
EXIT

o Click on Add New OMB Milestones tab to choose milestones for project
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BUDGET PROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Title: 1604910-TEST SITE
Project Desc. For training purposes
Site: ET2-
Site Desc For traiming purposes
Site Duration Start Date: - End Date: - Duration: NiA
New Milestone: Select Milestone. R
" i SelectMilestone T T
-Funding Area: Land/Buiding Acquisiion V: $100,000.00-MS: 80 *
CDP Project: Planning
AJE Selection
Y 0506 EY 0607 FY 0748 |Design EY 1011 EY 111
Dry Run/Permit
O T 0 0 e gachrseecton 51
EY 1213 EY 1314 EY 1415 JConstnicion | EY17-18 EY 1819 EY 1920 EY 2021 EY21-22 EY22.33 EY23:24
Fumitre. Fixtures and Equipment X :
0 |0 ][0 |aAlowance o L e JL o J o J_ o o || o
Equipment Acquisifion
Project Coningency
Nilestone Comments Technology Haidware/Sofware
Capital Maintenance
Capitalization of Other Expenditures
Milestone Percent Complete: (Debt Service
il 5 Paren! s
Miestone Explanation Construction Management .
Bond Issuance Cost
Project Administration Milestone Status: On Schedule -
Add
Multi Milestone Updale

e Click on Select Milestone drop-down and scroll mouse over desired milestone

CT 1604810 - 2010-2011 Approved Bu,
Project Title: 1604910-TEST SITE
Project Desc For training purposes
Site #7212 -
Site Desc For training purposes
Site Duration: Start Date: - End Date: - Duration: N/A
Mew Milestone: Select Milestons. hd
-Funding Area: Capital Working Fund-BP. 1604910 -REV. $100,000.00-M5: 30 |=| -~
CDP Project: el ekl
EY 0506 EY 06-07 Y 07-08 EY 0809 EY 091 EY 10-11 EY 1112
0 o ] o ] [i 0 o ] i ]
Y 12:13 Y 13- 14-15 Y 1516 EY 16-17 Y 17-18 ¥ 1819 Y 1520 EY 20-21 EY 21 FY 22.23 FY 23-24
o o ] 0 ] 0 1] ] Il 0 ] ] 1] ] ] 0 ] 0
Total 0

Milestone Comments

Milestone Percent Complete: o
Milestone Explanation:

Status Date: 127372012 Miestone Status:  On Schedule -
Add
[ Multi Updata ]

e Click on Funding Area drop-down to find appropriate revenue source to fund the
milestone

o Important: DO NOT OVER ALLOCATE revenue to milestones
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BUDGETPROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Title: 1604910-TEST SITE

Project Desc For training purposes
Site: #7212 -
Site Desc. For training purposes
Site Duration Start Date: - End Date: - Duration: NIA
New Milestone: Construction -
-Funding Area: Capital Working Fund-BP: 1604810 -REV: $100,000.00-MS: 50 *
CDP Project: 1604910
EY 05.06 EY 0607 FY 07.08 EY 08.09 EY 0910 EY 10-11 EY 1112
0 0
EY 17-1 EY 18-19 EY 1920 EY 20-21 EY 2122 Y223 Y2324
0 0 0 0 0 0 | 0
Milestone Comments:
Milestone Percent Complete: 0
Milestone Explanation B
Status Date: 12/3/2012  Milestone Status: On Schedule -
Add |
Multi Milestone Update

e Select the appropriate fiscal year expenditures to be incurred (rounded to the $000’s)
¢ Click Add to add revenue to project and save information
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Updating Projects in CIIS

,.4__ Nevl”

MIAMI’DHDE’

Mariz Johnson: Your previpus logon was: Monday, December 03, 2012 a1 5.58.37 PM

Capital Improvements
Information System

cnsy

A A P ey [OMIGA e
o S z

i

Capilal Projects. (R}
GOB Projec
QNIP Projects

-TEST-Capital Budget Projects Menu

Select by Department.  BU - Management and Budget ».

Search for Budget Number

Jept (R)
ontracts (R (B) Select Budget Project by Number
(Unbalanced OMB in red) 1604310- TEST SITE -
Select Budget Project By Desc : | 1604910- TEST SITE -

Get 1604/ Select by Desc Dept-BU Project.
4 Managl 1604910 - TEST SITE
Add New Funded Manag 6008 SITE ©
Add New UnFunded Mana M&
View Management and Budget Project List
View Management and Budget Budget Contract List

= 5 il

Search for Index Code
| UNBALANCED PROJECTS |

[ OMB Book Repon I

[ OMB REVENUE SUMMARY BY SOURCE |

[ OMB EXPENDITURE SUMMARY BY STRATEGIC |

e Click on the drop-down and select project from list

BUDGETPROJECT 1602850 [As per 2010-2011 Approved Budgel

Pret The: 160080-TEST STE2

Project Dest Foraddional raining
COP Project Revenue
(0P Revnue B ot 1214 13 il ! 6 FURE Toat
Captal Oty Resery 0 0 0 0 0 0 ] 0 0
IS Site Funding nfo
STE LocaonDest il ot 574 31} ) LIk} B AMRE Tod
TT243- 11N £ ST 34128 e 0 0 0 0 180000 0 0 0 15000
Dest: For addionl g
o< S SR A 5 A O = O 1 O O R A A . it
[ (T T O T I N - T T N [ Y I Y [ TR fim
B N N O T T I T O O O T I T TR TR B oo
OByl [ 1 e [ [ 1 Ot e 1 Y I [ R "
(Bt N L L [ O 1 1 TN N Y [ | "
OMB BookRepot

e Click on the SITE Location/Desc in order to update milestones and revenue
e Click on Update Project to update project descriptions
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Rs (805 BOT QB 0SB QR0 ML MM LM DM fMIS (SE BO B B8 1920 2 AR 2B AX Tt
QUBRY. 1 ] (] (] 0 ] ] ] 0 150,000 (] ) q ] ] ] ] 0 (] ] 15000000
QuB S 1 (] ] ] 0 ] ] 1] 0 TEN0 75000 0 [] ] 0 ] L] 0 0 0 150,000.00
IS Propused RV: 0 ] 0 (] ] i ] (] (] (] i i i (| (] 0 "W
5 Proposed MS: 0 ] ] (] (] (] i (] i 0 i ] ] (] X} ] ] (] (] 0
SITE_#77243 CAPITAL BUDGET LINK:
OMB  OMB CilS Proposed CIlS Proposed
ProjNo | Site Add Date AddUserid MS | Rev [ Rev
E1602830) 277213 1232012 mejohn $150.000 5150000  §0 50
Transfer Site and ALL related Milestones and Costs to this Project and D Select New GOB Project v
Transfer Site and ALL related Milestones and Costs to this Department, SelectNew Depadment i
[ SAVE | UPDATE PROJECT INFORMATION |
soowoexcooe | EEEESEN ADD CAPITALBUDGET PROJECTE | CHECK COMPLIANCE WITH SUSTAINABLE BUILDINGS ORDINANCE
SITE SCHEDULEREPORT20 |
[ ClIS Proposed MILESTONE UPDATE Il CIIS Proposed REVENUE UPDATE
—_— | OMBMILESTONEUPDATE || OMB REVENUEUPDATE | —

o To update milestones, click on OMB Milestone Update
e To update revenues, click on OMB Revenue Update

BUDGETPROJECT 1602850 - (As per 2010-2011 Approved Budget)

Project Tite: 1602830-TEST SITE 2
Project Desc. For addtional training
Ste: £77213 - 111 NW 1 ST 33128-For addsional traiing

OMB Milestones Update

liestones: 05-08 L34 -8 089 31 o4 142 1243 134 1445 1546 817 118 1849 1820
Construction: Funding Source: -(CAP OUT) ~ REV:5150,000 - EXP: $150,000

OMB 0@__]}_‘__0 0 0 0 0 ] 500 75000 0 0 0 0 0
(IS Prope 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Uskin (AN S S | G| S— S— 7 S_— _— | _— ] 2=
10-11 Adop 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Viestones: 05-08 060 068 0809 010 oy 12 1283 1314 1445 1516 1847 1118 1849 820

GOB Total [0.00 jo.00 l0.00 0.00 j0.00 jo.00 0.00 l0.00 0.00 0.00 0.00 j0.00 0.00 |0.00 jo.00

Non GOB: 0.00 jo.00 o0 0.00 jo.00 Jo.00 0.00 l0.00 7500000 [75,000.00  [0.00 |o.00 [0.00 |o.00 jo.00

Tod 000 jo.00 lo.00 000 .00 000 0.00 000 7500000 (7500000 000 000 000 |o.00 o0

T ] ] b o o 0 o o o ] o o (] 0
L e e I e e S e S s,
Tod o ] o b o o o o o (] 0 o o o [

* To update budget milestones, click on OMB , then update active fields
* To update CIIS milestones, click on CIIS Propo
» To periodically update expenditures, click on CIIS Actual
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BUDGET PROJECT 1602850 - (A5 per 2010-2011 Approved Budget]

Propect Tiie 1602850-TEST BITE 2

Project Desc For addtional traning

Sie: ETT213- 11 NW 1 ST 33128

Site Dese For addtional training

Site Duration Stant Diate: 1272012 - End Date: 127372012 - Duration: 0
Proposed Milestone: Construction
#Funding Area: Futre Captal Asset Bond Proceeds 8P 1602050 REV. 325 00000-US: 25000100 »6————————
CDP Project: Select Fundng Avea

Capitnl Oty Resorve-BP- 1BIHE0REY $150,000 00-MS- $180,00000

. Fi Captal AsetBand Proceeds 6P 160050 REV: SE500000-485. 32500000

Y5 FY (607 FY Ol

Dot DO DO FrcngBP. IRUBOREV. 00AS 80
0 0 (] Ch

3

(]
BY 1243 Y 11 FY 118 FY 1618 FY 1817 AT B FY 1420 Bt 201 AR B2 [kt
o o | o ][ =m (| 0 0 0 0 0 0
Towd 25000
Miestone Comments:
Miestone Percent Complete %
Miestone Explanaiion
Status Dase: 1232012 Miastone Stamer: On Schedule v
Milestone Dates Update |
E]

To change revenues associated with milestones, click on the Funding Area drop-down
and select appropriate revenue, then click Save/Update
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Using Reports in CIIS

Capital Improvements
Information System

(Cs)

intra.miamidade.gov

Maria Johnson: Your previous logon was: Monday, December 03, 2012 at 6:32:47 PM

X e B \ -TEST-Capital Budget Projects Menu

QNIP Projects

A&E Projects
\ J Select by Department: BU - Management and Budget -

Search for Budget Number

Contracts by Dept (R}

MCC RPQ Contradts (R} (B) Select Budget Project by Number:
EDP Agreements (Unbalanced OMB in red) 1604910- TEST SITE »

Architecture & Eng o .
Select Budget Project By Desc : 1604910 - TEST SITE hd
R Add New Funded Management and Budget Project
Capital Constr. Overview
AERSLSANRI R b Add New UnFunded Management and Budget Project
Lobonn ot View Management and Budget Project List
o L el View Management and Budget Budget Contract List
Contract Forms

Search for Site Number
Help gnd Training Search for Index Code

e Click on the (R) icon in order to access financial reports

Capital Improvements
Information System

Maria Johnson: Your previous logon was: Monday, December 03, 2012 a1 6:32.47 P

intra.miamidade.gov
Capital Projects (R)

608 Projects. (3) -TEST-Budget Projects Reports Menu

ONIP Projects
A& E Projecls

Department:
 ———
Contracts | Agreements FUNDED REPORTS UNFUNDED REPORTS
Contracts by Dept (R) F-1 Funded High Level Summary U-1FY Unfunded Future vs. Current Cost Comparison Report
MCCRPQ Contracts R1(B) f| F-2 Funded Revenue Summary U-2 Project Detail Report
EDP Agreements F-3 Funded Expenditure Summary U-3 UnFunded Projed Stalus Report(Sorted by Priority)
Architeckre & Eng. -5 Funded Projects Detail Repot U-4 Unfunded Projects Priority Verification Report
E-6 Funded Project Status Report (Sorted by Stalus) U-5 UnFunded Projed Status Repor(Sore
E-7 Funded Project Status Report (Sorted by Project) N
E-8 Funded Project Function Report
E-8 Funded Project Report (Donations .- Strategic Ares
E-10 Funded Project Comm, District Report

Proje

STANDARD PROCEDURES

Capital Conslr. Oveniew
Policies & Procedures
Contract Lanquage
Contract Forms
Help and Training

Standard Set

» Two types of reports — Funded (on the left) and Unfunded (on the right)

* Use the F-1 through F-5 for purposes of Budget Discussions
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Deleting Projects in CIIS

=<7
; ﬁlAMl—DAna

Maria Johnson: Your previous logon was: Monda ecember 03, 2012 at 6:32:47 PM

Capital Improvements
Information System

intra.miamidade.gov

Capital Pro (R)
GOB Projects (R) -TEST-Capital Budget Projects Menu
QNIP Projects
A& E Projects

Select by Department: BU - Management and Budget -

rch for mber

Contracts / Agreements
Contracts by Dept. (R)
MCC RPQ Contracts (R) (B)

Select Budget Project by Number

EDP Agreements (Unbalanced OMB in red) 1602800- TEST SITE3 -
Architecture & Eng
Select Budget Project By Desc 1602800 - TEST SITE3 ~r

2| Select by Desc Dept-BU Project.

STANDARD PROCEDURES
[*

. | Constr, Oveniew
Policies & Procedures

Conftract Lanquage View Man ment an I 1
Contract Forms rch for Site Number
Help and Training Search for Index Code
S
UNBALANCED PROJECTS
Repons [ OMB Book Report |
FAQ's
System Files [ OMB REVENUE SUMMARY BY SOURCE ]

ETSD Tasks (R) (Cal)

I OMB EXPENDITURE SUMMARY BY STRATEGIC I

e Click on drop-down and the select project for deletion

BUDGETPROJECT 1602800 - (As per 2010-2011 Approved Budget)

Project Tite: 1602800-TEST SITE 3

Project Dest. For addtional training

N

CDP Revenue: Prior. 10-41: 142 1243 1344 1415 1516 FUTURE: Total

Future Capital Asset 0 0 0 0 0 0 0 0 0
CIIS Site Funding Info

17244 - 111 NW 15T 33128 0 0 0 1,500,000 0 0 0 0 1,500,000

Dest: For additional training

AddGEO CodedSite || PROJECTSITES || SITESCHEDULESREPORTA) |

PROJECT REPORT 4

e Click on the Update Project tab
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Chg Proj Name: 7] Project: 1602600 - TEST SITE 3 d

Description: For additional training M

Location: 117 Nw 1ST
Location Code: City of Miami -
Comm. District Physically Located: 3 2 3 4 5 6 7 8 9 1011 12 13 CW UMTDNASY
[ i

Comm District(s)served: 1 2 3 4 5 6 7 8 9 1011 12 13 CW UMTDNASY

[ [ &2
Comm. Council: NotApplicable -
Strategic Area: General Government -
Function: Computer Equipment -
Strategic Objective GG3-2: Effectively deploy technology solutions -

Est. Start Date: 10/1/2012 (mm/dd'yyyy)
Est. Completion Date: 6/30/2013  (mm/dd'yyyy)
CIE Info: NotApplicable =
CIE Element: Not-Applicable -
Sustainability Component: Not Applicable -
Estimated Annual Operating Impact. 1500
Number of Addtl FTEs. 6
Federal Stimulus:  Yes © No @

QARK FOR DELETIOND [#] _JUSTIFICATION/COMMENT S: tFunding was not received by November, 2012
REASOM FOR DELETION
PROJECT TED?:

PTP PROJECT?:
TIP PROJECT?:
BBC PROJECT’

[ Print [ Add New Funded Project ][ Back | CanceliExit |

e Click on Mark For Deletion
e Type justification for deletion in box
e Then click Save/Update

Adding New Unfunded Project

Capital Improvements
Information System
cus

intra.miamidade.gov

Maria Johnson: Your previous logon was: Monday, December 03, 2012 a1 6:32:47 PM

GOB Projec
1P Projects

-TEST-Capital Budget Projects Menu

Select by Department.  BU - Management and Budget -

Search for Budget Number

Select Budget Project by Number
(Unbalanced OMB in red) 1602800 - TEST SITE 3 -

Select Budget Project By Desc 1602800 - TEST SITE 3 -
Get 1602800 Record

Add bl

[ UNBALANCED PROJECTS

OMB Book Report |
I OMB REVENUE SUMMARY BY SOURCE

[ OMB EXPENDITURE SUMMARY BY STRATEGIC ]

e Click on Add New UnFunded Project
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PROJECT

Chg Project Name: Project: 5180 - NEW LUXURY OFFICES FOR OMB STAFF v

Description:  The OMB staff really needs prime working conditions with s~ »
nice view of the bay

Location: 1451 Brickell Ave
Location Code:  City of Miami ¥
Project Priority Resort Priorities

Number of Addtl FTEs: 0

Estimated Project Cost: 3000 ($ in 000) E
Strategic Area:  General Government >
Stratetic Objective: GG4-2 - Effectively allocate and utilize resources to meet current and future operating and capital needs hd
Taxing Jurisdiction: ~ Countywide S
Comm. Council: NotApplicable v
1 234567 8 910111213 CW UMTDNASY

Comm. District Physically Located

v

123 45678 910111213 CW UMTDNASY

Comm. District(s) served .

lity Comg Not Ap -

MARK PROJECT FOR DELETION: [ Justification/Comments

or Reason for Deletion:

Print Save/Update Add New UnFunded Project Cancel/Exit

Fill out all information in available fields
It is important to remember that Estimated Project Cost is in 000’s

* Important
The complete training guide for the Capital Projects Budget Module can be found

on the web at:

http://www.miamidade.gov/budget/FY2013-14/budget-development.asp

Below are descriptions of the system selections:

% .

Notice there
are no periods
used with
these
abbreviations

Project — The project name will automatically be all CAPITAL LETTERS. The project
number, which appears before the project name, is automatically assigned by the system.
Physical location of the project should not be abbreviated in the project title, i.e. Street,
Avenue, etc.

Chg Proj Name — Check this box if the name of the project needs to be changed or
updated and enter the new name in the appropriate field.

Description — Describe the size, scope, and use of the project. It must begin with a
verb such as: Construct, Design, Add, Waterproof, Replace, Modify, Expand, Provide,
etc. The description may be extended with phrases separated by semicolons, beginning
with verbs. Describe all years’ activities, not just FY 2013-14. This field is limited to 255
characters. Do not put a period at the end of the description. The description is not a
sentence or a paragraph; it is a phrase or series of phrases.

ocation - Physical location of the project: use these abbreviations, as applicable:

NW, SW, Ave, St, Blvd, Ln, Ct, US1 do not use periods in the abbreviations

f a specific street address is not available, provide as specific a location as possible:
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a boundary — North, South, East and West; the beaches from 41 St to 79 St;
Vicinity of Tamiami Airport, Port of Miami, Miami International Airport, etc.

Strategic Area — Indicate which strategic area this project falls within from the following
list; Policy Formulation, Public Safety, Transportation, Recreation and Culture,
Neighborhood and Infrastructure, Health and Human Services, Economic Development,
and General Government.

Function — Use the most accurate and descriptive function available. Projects will be
grouped by function in the expenditure summary that appears at the bottom of each
department’s narrative section. If function does not exist and must be added, contact
your OMB budget analyst.

Est. Start Date — Enter the date the project started or is expected to start.

Est. Completion Date — Enter the date the project was completed or is expected to be
complete.

Location Code — This is the general location of the project. It may be a municipality in
which a project is located (City of Miami), an area (Unincorporated Miami-Dade County),
or a departmental-defined operational area (Public Housing Region 1). If the project is
located in more than one municipality or area, but not the entire County, use “Various
Sites”. If the project is located in most or all areas of the County, use “Throughout Miami-
Dade”. If the location of the project has not been determined, select “To Be Determined”.
Use “Not Applicable” as necessary.

Commission District Located — Select the district(s) where the project is located. If the
project is truly in all districts, then select “CW”. If it is throughout UMSA select “UM”. If it
is throughout the Fire District, select “FR”. If it is throughout the Library System, select
“LB”. If it is Systemwide (as in the case of the Water and Sewer Service System), select
“SW”. If the location of the project has not been determined, select “To Be Determined”.

Commission District Served — Select the district(s) that will be served by the project. If
the project is truly in all districts, then select “CW”. If it is throughout the entire UMSA
area, select “UM”. If it is throughout the Fire District, select “FR”. If it is throughout the
Library System, select “LB”. If it is Systemwide (as in the case of the Water and Sewer
Service System), select “SW". If the location of the project has not been determined,
select “To Be Determined”.

Community Council — Designate Community Council only if the project is located in
Unincorporated Miami-Dade County. Otherwise, select “Not Applicable”.

Estimated Annual Operating Costs — All projects must take into account the costs
associated with personnel and other operating costs.

CIE Info — This information is required for the Capital Improvements Element (CIE),
which is a component of the Comprehensive Development Master Plan. Departments
included in the CIE are Aviation, Transit, Public Works and Waste Management
(PWWM), Port of Miami, Parks, Recreation and Open Spaces (PROS), Regulatory and
Economic Resources (RER), and Water and Sewer. Select one of the following:
“Combined/Other”, “Existing Deficiency”, “Future Growth”, “Not-Applicable” (for all other
departments not mentioned above)
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CIE Element — Select which element will apply to each project (if applicable).

Mark Project for Deletion — Check this box if the project is being deleted for reason(s)
other than being completed. The project will not appear in the Funded Project Report or
the departmental capital budget submission if this box is checked.

Project Completed — Check this box if the project is complete or expected to be
complete by September 30, 2014. The project will not appear in the Funded Project
Report or the department’s capital budget submission if this box is checked.

PTP Project — Check this box if the project is part of the People’s Transportation Plan
(PTP).

TIP Project — Check this box if the project is part of the Transportation Improvement Plan
(TIP).

BBC Project — Check this box if the project is part of the Building Better Communities
(BBC) General Obligation Bond Program.

Justification/Comments — Use this field to indicate the reason a project is being deleted
and for all other comments.

Revenues, expenditures, and donations may have occurred or will occur for a project in prior
years and FY 2014-15 through FY 2019-20 and beyond. The revenue, expenditure, and
donation screens include the project name and number, as well as the project description fields.

Prior — Include all years’ actual revenues, expenditures, or donations through FY 2013-
14. 1t is the sum of all actual revenues, expenditures or donations from the beginning of
the project through December 31, 2013 plus projected revenues, expenditures or
donations from January 1, 2014 through September 30, 2014. All dollars must be
entered in thousands.

2014-15 through Future — For each year enter the appropriate revenue, expenditure, or
donation amount. All dollars must be entered in thousands.

Current Year Projection (2013-14) — Enter the amount of revenue, expenditure, or
donation allocated in FY 2013-14 only. This amount is not included in the total project
amount because it is already included in the “Prior” field. All dollars must be entered in
thousands.

Always check project totals whenever revenues, expenditures, or donations are added,
modified, or deleted.

The unfunded projects have the same fields as funded projects. The only difference is that
there is only a total project cost (not revenues and expenditures) and that each project must be
prioritized.

Important
Please ensure that work is saved after each data step has been input.
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