BT

BUDGETING ANALYSIS TOOL

CBAT Job Aide: Printing A Departmental Capital
Projects Report

This job aide will guide the user through the steps to print a capital departmental report

that captures ALL active capital projects as shown in both in the Proposed and
Adopted budget books.

NOTE: You can only select one department at a time. This reporting function is not
programmed for multiple departmental selections at this time.

Important: This is NOT a report to print individual capital projects.

In the steps below you will:
* Learn to navigate thru the capital reporting forms
* Select a report
* Identify a department
* View the report
* Print a report
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Notes
1.

To access capital reports, you must be logged on the BAT system.

Please remember that -

your user name is your employee 1D

e your password is the password you selected

Use=r Name:

BUDGETING ANALYSIS TOOL

MIAM

o

Copyright © 2005, 2013, Orace 2nd { o s alTiiztes. Al rights res=rved.

2. When you have logged into the system, below is what you will see.

On your right-hand side under Quick Links you will see the MDCCAP
application. Click on MDCCAP to start the process.

Recently Opened

| .| Quick Links
o MDOCAR Favorites
I;] BAT Project Al Revenue and Expenditure Budgst Report
5] BAT Unfunded Projects Report
j MDCBUD
£3 Open...

Applications

Planning
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Action Notes

On the left hand side of the screen in the blue box will see “EXPLORE".

Click on the EXPLORE?” icon.

=

#

YALCLE Enterprise Performance Management System Workspace, Fusion

iw. Fawories Took Adminktalon  Help

Form and Ad Hoc Grid Managen

Ations = Vieww L@ :1 &
Farm

ma TLITTEA L T R Ae—

You will see the screen change
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File Edit View Favorites Tools Help
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S. On the left hand side you will see a file that says “CBAT Reports”.

Click on the + next to “CBAT Reports to expand the file

ORACLE Enterprise Performance Management System Worksm

Mavigate Flle Edii Wew Favoeies Tools
% B &5 + BEgploc @ M

HomePage | MDOCAP [T TR

- 'L‘__ Root 1| % |Nam=
EE T ) BAT Reports
+| [} CBAT Reports [/ CBAT Reporis
[+ =ampe= Lonts: [/ Sampi= Conl=nt
[ Shar=d Workspace Pag=s [} Shar=d Workspace Pag=s
4 [ Users [/ Users
[ Utility I Utility
6 Now click on the “Capital Reports” icon.
Folders
-
-] I Root 1

+| [/ BAT R=ports
-| |7 CBAT Reports

[} Sampi= Conlent

[} Shared Workspace Pages
+| [ Users

[ Utility

Notes
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You will see the screen change to the right

ORALCLE" Enterprise Performence Management System Workspace, Fusion Edition

Mavigale FElle  Edit M
# E m % Bpor @ &

HomePage

Typ=
Financiz

= [ Reot

+! [) BAT Reports

- [} CBAT Reports

[[7) Cegital Reparts
[} Sampi= Content

[} Shar=d Workspace Pag=s
L
L

Financiz

FRENDIX P QMIF Allocations
AT Praject Budget Dat=
AT Praoject Revenue and Expenditure Budg=t
AT Strategic Arez Regort
AT Unfunges Projects Repart
2pital Budgst - Econmic Development
zpital Budget - Gereral Gov
=t - Health and Human S=rvic=s
=k - Neighborheod and Infrastroctue
2pital Budgst - Policy Formulation
=pital Butget - Pubilic Safty
=t - Re=creation and Culture

Financia

Financiz

Financiz

[ Users
[ Uity

Financiz

Financiz

Financia

Financiz

Financiz

Financiz

Financiz

Financiz

Financiz

=l - Transportstion

=pital Exp Summary by Strat=gic Ares Financia
=pital Bevenue Summary By Source

3 Project FAMIS Sxpene= f=port

8 Project Revenus and Expenss Repart

8 Project Revenus and Expenss Repart Final
rdividual Project Capitsl Report

IDCCAF Ordinancs Table Report

Ei3| Sustainable Projects

Financiz

Financiz

Financiz

Financiz

Financiz

Financiz

Financiz

To print a report to see ALL your department’s capital projects, click
on “All Departmental Projects Report” so that it is
highlighted in grey.

- |

ore; (CBAT Reports/ Capital Reports ®

BAT Project Buwdg=t Diala
=iz| BAT Project Reverue and Bcpenditu

5 =iz| BAT Strategic Ar=a Report
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9 Right click on the “All Departmental Projects Report” icon
and you will see a small box appear to the right pop up.

Explore: /CBAT Reports/Capital Reports % _

JOBAT Reports/Capils] Reports
1| # |Hame=
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=| AFPENDLY Subscribe...
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upiital Budo=f - Fubilic Safety



BUDGETING ANALYSIS TOOL

Step Action Notes
11 Now click on the “PDF Preview” icon.
| 1 ype | MOaImsa
& Open In B ¥ Sr—
o Subscribe. .. 5
m E-mail Link._. i P
y Addio Favoriies al Reporti | 2/6/15 2:01 P
t Cut Cirl+x al Reporti... | 2/6/15 2:02 P
hi Copy Curl+C al Reporti | 2/6/15 2:08 P
y|  Delete Delete al Reporti__ | 2/3/15 1:55 F
c Rename. . al Reporti__ | 2/3/15 1:58 P
& Eé?tlj;”'e%--- _ AILENEr o) peporti | 2/9/15 2:06 P
] I EMIESIoONS... .
5 = al Reporti._. | 2/9/15 2:1% P
t  Refrssh S al Reporti__ | 2/3/15 6:15 P
T = R ] I | USRS S [ T T Afadear an.ar
12 Next, you will see the following screen appear
| Respond to Prompts 1)

The following prompt has been defined i the repon. You may use the defsult values shovwn, o select cther members.

#sspend to Frompts at Report Level [¥ ]

Praemgt Selection . Type Source
Enter Ertity: - ukqul Report: A Departmental Prajects
< Report
Gnd: Al
|
== bt 2

Click on the icon to the right of the box

Respond to Prompts at Report Level El

Prompt Selection "
Enter Entity: Report
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14.

Action

Next, you will see the screen below appear

Respond to Prompts

Members

Awailable: Entity (1-2 of 2)

Find: [T~ | = ™ |7 use widcards

ﬁ* | “|RwsPerPage: lﬂﬂE]

Name

Default

BT Entity

SR \Substitution Variables

Selected: B
| M W |Rows Per Page: |20

m

| Namea

Click on the + next to “Entity” folder to expand the file

Anu: CU | | |
ﬁ‘” | ‘ l‘ Rows Per Page: lﬂl[IIEl
MName

| B T |entity

Bl I lsubstitution Variables

Notes
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16

Action

Now you will see the folder expanded.

IMPORTANT NOTE:

“Department_Rollup” is ONLY for active capital projects

Click on the + next to “Department_Rollup” folder to expand the file

ﬁ‘" | |‘|‘|RW5FEFPEIQE: IIIII:IEl

Name

EFea T Entity

-4 T Al Entities

™ Department_Rollup

- Department_Rollup_Archived

"-—‘ r Department_Rollup_Unfunded

94T My Entity

=4 INo_Entity

- ™ |substitution Variables

Now you will see that the folder has expanded again.

Scroll down and find the two letter code for your department

Find: mlz‘ = ¥ [V \Use wildcards

= |Ruws Per Paga: | 100 v |

Name Default

B T Entiy
=@ T |al_entities
BB Department_Rollup Department_Rollup Active
CELAT Eap EAD - ANIMAL SERVICES
DL pav EAV - AVIATION
BT Eoe ECC - BOARD OF COUNTY COMMISSIQUE
CELAT Eco ECO - COMMUNITY ACTION AND HUML:EE
DT e ECR - CORRECTIONS & REHABILITATION
BT Ecu ECU - CULTURAL AFFAIRS
BT ER EEL - ELECTIONS

Help|

Notes
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17 Once you have found your department’s two letter code, click on the box
until you see a check mark appeatr.

NOTE: You can only select one department at a time. This reporting
function is not programmed for multiple departmental selections at this

time.
SR |Entity
T l_Entities
ElJ.':J' u Department Rollup Department_Rollup Active
{ B EAV EAV - AVIATION
R ECC - BOARD OF COUNTY
a7 Entity
903 [ |all_Entities

Department_Rollup Active

EAD - ANIMAL SERVICES

EAV - AVIATION

ECC - BOARD OF COUNTY COr

18 Now scroll down until you see two arrows on your right-hand side

Click on the arrow pointing to the right
E

SCUE

MITY INFORMATION AND OUTREACH

- HOUSING AMD COMMUNITY DEVELOP

ESS TRUST

AL SERVICES -

L ADMINISTRATION

¥

TA AMD PHTI TR FROST MUSFLIM OF SCTENCF
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19 Now you will see in the box to your right, your department appear
Respond to Prompts [
Members
Available: Entity (1-35 of 35) Sele
Find: [Name = 8|7 s Wildeards | |Rows Per Page: 20 []
ﬁ" I l“*lRﬂWS Per Page: lﬂOEl |'NE£
Name Default [= |94 0
EMiS T Entity e
“94 [ i Entities
S E="T ol ST, Menartment Brllin rtius
-
Selected: 1ofl
|Ruw5 Per Page: | 20 E| |
Name 1
r 94 eap
20 Click on the box until you see a check mark appear

Selected: 10of1
Rows Per Page: | 20 E|

Mame

W eap

11
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21

22

Click on the OK

icon located at the bottom right-hand side of the box

Respond to Prompts [
Members B
vailsble: Entity (1-35 of 35) Selected: 1of1
Find: [Name == =] T |Rows Per page: [20 [=] |
" | 8 9l Rows Per Page: 100[x] - | Name 1
Name Default P 94 e
B T Entity
94 ™ ll_Entities
EHE ™ Department_Rallup Department_Rollup Active
™ eap EAD - ANIMAL SERVICES
EAV - AVIATION
ECC - BOARD OF COUNTY COMMISSIONERS
ECO - COMMUNITY ACTION AND HUMAN SERVICES
ECR - CORRECTIONS & REHABILITATION
ECU - CULTURAL AFFAIRS
EEL - ELECTIONS -
|
—

Notes

12
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24

Action Notes

Once you have clicked on the OK icon located at the bottom right-hand

side of the box it will bring you back to the box below where you will see
your two letter department code

'rompts

fing prompt has been defined in the report. You may use the default values shown, or sele

to Prompts at Report Level | |

Selection
by EAD

If your two letter department code appears in the box then click on the OK
icon located at the bottom right-hand side of the box

Respond to Prompts (]
The following prompt has been defined in the report. You may use the default values shown, or select other members.

Respond to Prompts ot Repart Level [7]

Prompt Selection Type Source
Enter Entity: EAD P Report Report: All Deparimental Projects
= Report

Grid: All

|\1
2
g
)
7
&
|

oK | Cancel

13
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25 Within a few minutes, you should see your departmental project report for ALL
your projects

£ g epmprd mismidada o woriizace D = i@ © 5 | ] Misei-Dacls Cotrsty - Busget — | ) Cracia Entarpesne Perlcoma..

Fée Ide Wiew Feotes Took  Hep

B* | Miami-Dade County
BAT Project Revenue and Expenditure

BU DGE“NG ANALYSIS TOOL B udget Re, Jele) rt

ZI..'EI
NEW ANIMAL SHELTER PROJECT # P1998¢
DESCRIPTION: Purchase and retrofit facility to serve as the new Animal Shelter
LOCATION: 3651 NW 79 Ave District Located: 12

Unincorporated Miami-Dade County District(s) Served: Countywide

BEVERMIIE SOMENLILE DRInEe BV N1 18 BV IN1E 17 BV IN17. 18 BV I018 .10 BV 201090 __EY 2072071 N

B[] ¢ lelw]

26 To print your report, simply click on the print icon on your screen

S e epmpr maamsde 350 = £-acxhi | @ o

B* I Miami-Dade County
BAT Project Revenue and Expenditur

BUDGETING ANALYSIS TOOL Budget Report

.L...q.l

14
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Below is an example of what your report will look like.

BAT
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Notes
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