BUDGETING ANALYSIS TOOL

Job Aid 1: BPREP Process

This case will test allow you to test BPREP process in BAT to ensure that it is working properly.

The steps included in this process are:

Step
1.

The correct rounding of HCP (to the nearest thousandth) and Operating (to the nearest

hundredth) accounts/sub-objects.

The correct aggregation of any Budget Only accounts/sub-objects.

The correct aggregation of any attrition/furlough/COLA accounts/sub-objects.
The correct aggregation of any approved enhancements/reductions.

Action
Select the MDCBUD Application from the Quick Links are on the BAT Homepage shown

below.
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From My Task List, select Operating Preparation > Financial > BPREP Adjustments.
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3. At the BPREP Adjustment Form, locate the BPREP column (on the right) and check that all
accounts have been aggregated to the correct account. Ensure that all personnel cost
accounts have been rounded to the nearest thousandth and that other operating sub-objects
have been rounded to the neared hundredth under the BPREP column. All accounts,
including HCP accounts usually locked under the Develop Future/Current Year forms, will
now be available for editing.

FY14-15 FY14-15 ||
| Budget BPREP ‘
| BegBalance | BegBalance ||

Working Working

A0100100110:EMPLOYEE REGULAR (00110) | 807,723 | 775,000
A0100100110AT:EMPLOYEE REGULAR ATTRITION (00110) | (33,158)
A0100100122:FLEX DOLLARS (00122) | 5,500 5,000
AD100100122AT :FLEX DOLLARS ATTRITION (00122)\) | (4407]
AD100100125:LONGEVITY PAYMENTS (00125) 4,321 4,000
=] EXPO01:SALARIES (001) 783,946 784,000
A0101001010:SOCIAL SECURITY (01010) | 50,688 49,000
A0101001010AT:SOCIAL SECURITY ATTRITION (01010) | (2,099)
A0101001011:RETIREMENT (01011) | 59,529 57,000
A0101001011AT:RETIREMENT ATTRITION (01011) | (2499 | 1|
AD101001076:HEALTH CONTRIBUTION REIMBURSEMENT (01076) (19,849) (20,000)
A0101001099:FRINGE BENEFITS - BUDGET ONLY (01099) | (1,560) (2,000) |
A0101001110:GROUP HEALTH INSURANCE (01110) 98,600 95,000
AD101001110AT:GROUP HEALTH ATTRITION (01110A) | (3,944)
_A0101001111:GROUP LIFE INSURANCE (01111) | 1,70__3 2,000
A0101001111AT:GROUP LIFE ATTRITION (01111) [ (7o) |
A0101001113:MICA MEDICARE HOSPITAL INSURANCE (01113) | 11,8549 11,000
A0101001113AT:MICA MEDICARE HOSPITAL ATTRITION (01113) (492)
A0101001114:DENTAL PLANS (01114) [ 3,100 3,000
A0101001114AT:DENTAL PLANS ATTRITION (01114A) | (124)
=] EXPO10:FRINGE BENEFITS (010) | 194,892 195,000 ‘
=] EXPD1:PERSONNEL SERVICES (01) | 978,838 979,000 |
=] EXPENSE:EXPENDITURES 978,838 979,000
=] GL Accounts:Fund Balance (FAMIS) (978,838) (979,000)

Note: The BPREP process, which is run by the BAT administrators, will aggregate all HCP
budget accounts to their natural FAMIS sub-object codes (e.qg. attrition will roll up to its natural
sub-object code). The BPREP process will also roll up all approved enhancement and
reduction requests.

If your department budgeted dollars in any Budget Only sub-objects (e.g.
Salaries Only (00199)), the BPREP process will not aggregate these values.
It is the department’s responsibility to manually aggregate these values in
the appropriate sub-object in the BPREP column.

The BAT BPREP Appropriations Report can assist you in calculating the correct amounts
to enter into the BPREP column.

--End Activity--
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Job Aid 2: Running the BAT BPREP Appropriations
Report

This section will show the user how to run the BAT BPREP Appropriations Report. This report
will assist the user in populating the BPREP Adjustment Form detailed in Case 1.

Step
1.

3.

Action
Click on Explore on the BAT Homepage shown below.
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From the BAT Reports folder, select Operating Plan and choose the BAT BPREP
Apporpriations Report from the window on the right.

Fill out the appropriate fields in the pop up screen below.

Respond to Prompts =]
The following prompts hawe been defined in the report. You may use the default values shown, or select other members.
Prompt Selection Typs Source
Enter Entity: - Report Report: BAT BPREF Appropriations
L Report
Grid: Grid1
Enter Fund: Al Funds = Report Report: BAT BPREP Appropriations
- Report
Grid: Grid1
Enter Activity All Activities = B3 Report Report: BAT BPREP Appropriations
(Project): = Report
Grid: Grid1
Enter Project 2l Grants - Report Report: BAT BPREFP Appropriations
(Grant): = Report
Grid: Grid1
Help OK | Cancel | Reset
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4, The following report will be generated wit the BPREP amounts in the Budget Preparation
column. These amounts can then be used to load the BPREP Adjustment Form.
Miami-Dade County
BAT BPREP Appropriations Report
For Entity: AU205690-INTERNAL AUDIT GENERAL FUND
For Fund: All Funds
BUDGETING ANALYSIS TOOL For Activity: All Programs
.....B For Project: All Grants
=
Budget Budget Preparation
FY16-17 FY16-17

EMPLOYEE REGULAR (00110) $3,272.407 $0
FLEX DOLLARS (00122) $37.400 $0
LONGEVITY PAYMENTS (00125) $20.408 S0
SALARIES REIMBURSEMENTS (00192) $-1.777.000 $0
COLA - BUDGET ONLY (00110C) $116.843 S0
SALARIES (001) $1.670.059 $0
SOCIAL SECURITY (01010) $183,807 $0
RETIREMENT (01011) $293.590 $0
CROSS INDEX FRINGE DISTRIBUTION (01092) $-473.000 $0
GROUP HEALTH INSURANCE (01110) $391.003 S0
GROUP LIFE INSURANCE (01111) $6.835 $0
MICA MEDICARE HOSPITAL INSURANCE (01113) $45529 $0
DENTAL PLANS (01114) $13.022 S0
WORKER'S COMPENSATION INSURANCE (01115) $88.000 $0
FRINGE BENEFITS (010) $548.786 S0
PERSONNEL SERVICES (01) $2.218.844 S0
GENERAL LIABILITY INSURANCE (23210) $2.400 S0
GENERAL AUTO & PROFESSIONAL LIAB (232) $2.400 $0
INSURANCE (23) $2.400 $0
SOFTWARE MAINTENANCE (24520) $20.000 $0
ITD MAINTENANCE (245) $20.000 $0
ARAIMTIAMAMAN @ AFNAINC Ma N nnn on

--End Activity--



