
 
 

Job Aide: Calculating Attrition in BAT 
 
This job aide will guide you through the steps to run the Calculate Attrition business rule.  
 
In the steps below you will: 
 

• Verify that Preferences for Entity are set correctly 
• Navigate the Task List and choose the Calculate Attrition option 
• Enter attrition percentages and save to the database 
• Calculate the attrition values 
• View the attrition calculation results 

 
Step Action Notes 
1. On the left-hand navigation pane of the page, select My Task List > 

Preferences.  You must verify that the Entity options are set correctly. 
 
 

 
 
 

 

2. From the User Preference screen, click the User Variable-
Options tab. 
 

 
 
 

 

  



 
 

Step Action Notes 
3. Ensure User Variable Options for Scenario, Version, Year, Request, 

and Entity are set correctly. 
 
Note: Be sure that the fields for DeparmentActivity and 
Department are set correctly. 

 

 

4. Click the Save button. 
 

 

 

5. From My Task List, navigate to Operating Preparation > Financial 
> Calculate Attrition. 

 
 
 

 

  



 
 

Step Action Notes 
6. Click the + to display the list of entities. Click through until you reach the 

desired level in the hierarchy.  
 
Note: You may apply attrition on any desired level (e.g. Department, 
Division, or Index-code). 
 

 
 

 
 
Note: The entities displayed are based on member selection in 
Preferences >User Variable Options. 
 
 

 

  



 
 

Step Action Notes 
7. Click the Percentages tab. Type the attrition percentage for each entity 

member.   
 
Note: For 3%, type .03.  For 4.5%, type .045  
 

 
 

 

8. After entering the percentages, click Save. 
 
 

 
 
Note: User must save changes before completing the next steps. If 
data is not saved, the business rule will not calculate the attrition 
percentages correctly. 
 
 

 

9. Click the Results tab. To calculate attrition, right-click the FY14-15 
column header and select Calculate Attrition. 
 

 
 
 

 

 
  



 
 

 
Step Action Notes 
10. At the confirmation screen, click OK. 

 

 
 

 

11. Click the Results tab. From the Fund drop-down list, choose the 
desired fund or select All Funds. Expand the Entity hierarchy to display 
the Index Codes.  The calculated values display for the attrition accounts. 
 

 
 

Note: In BAT Reports, attrition results will be displayed after the next 
scheduled Reporting refresh. 
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