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Job Aide: Smart View Analyze Fix

This Job Aide will guide you through the steps to resolve the Point of View display when taking a Form to
Analyze View in Smart view. The information in this Job Aide relates to information in training guide -
Activity 24.

Issue: When opening a BAT Form in Smart View form. You may need to open the Smart View sheet in
Analyze mode (in order to perform the Cascade function) When the Analyze sheet displays, the Point of
View members (Entity, Fund, Project) may not display correctly.

Follow the steps below to make changes to the POV so that the correct members display.

Step Action Notes
1. From the Task List, navigate to Operating Smart View

Forms > Forecast SmartView Export Form OR

Budget Expense and Revenue Detail Export

Form.

My Task List

= Budget - Working - EMM

f:‘ Operating Preparation

= Human Capital Planning Preparation
u Human Capital Planning Analysis

=¥ Operating Smart View Forms

2. Set the Point of View members at the top of the form.

| | | r
FY13-14 FY14-15
Budget Budget
YearTotal BegBalance

Adopted Budget Working
EMPLOYEE REGULAR (00110) } 788,000 217,395
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Step Action Notes
3. From the File Menu click on Open in Smart View to display
form in Smart View.
Edit View  Favorite:
Hew 3
Dpen ]
[F¥ Open in Smart View
Cloze 3
M save
= Print
Preferences. ..
Log Off
Exit
4. The Web Form displays in Smart View (Excel).
[ ﬂ Phase T High Level input form for project plan 02 19 2014 [Read-Onky]
Home Insert Page Layout Formulas Data Review Wiew Smart View Planning
: _= B} Cell Actions - ) Adjust - B More = 3 Approvals
et @2?) 2 8 Lo ), Drilk-through ) CopyVersion
RV P“‘.e;h Ak E Caloulate = ﬂ Submit Data
| Ad Hoc Drata Wiarkflow
FERCEE
POV MDC Expense and Revenue Detail {3V Only) - S0143269_MDCBUD_1
[ MTEENEP-TEEN COURT OPERATIONAL EXPENDITURES ~  JUDICTAL ADMINISTRATION PROGRAMS (50100106)
| Al - F3
| 4] A | B [ ¢ | o
1| Jrv13-14 FY14-15
2 Budget Budget
3 YearTotal BegBalance
4 Adopted Budget Working
5 EMPLOYEE REGULAR (00110} Taaoon 217395
6 FLEX DOLLARS (00122) 3300
7 LONGEVITY PAYMENTS (00125) 6000 1588
3 SALARIES - BUDGET ONLY (00139) =26000 -26000
5. On the Smart View sheet, click the Planning > Analyze.

“_Home Insert Page Layout Formulas Data Review View Smart View
[ @@ B2l Cell Actions ~ 38 Adjust = E More - l%:g}\pprou'als
et O Lock %, Drill-through 1) Copy Version

Bralyee REF:Eih pov B calculate - R Submit Data

Ad Hoo Data Waorkflow
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Step Action

6. The form displays in Ad Hoc mode.

Here is the potential problem with the Analyze

Sheet:

The Point of View box may not display the same POV

members that you selected when you chose ‘Open in Smart
View (Step 4 above).

IFv13-14 FY14-15
Budget Budget Incorrect Point
YearTotal BegBalance of View
Adopted Budget Working Members
160000 166100
3300 I
POV [Book2]Sh #6.1 v X
-5000 Current Service | E&I -
10000 10503 || MM245685-MMAF - SURTAX -
11000 11502 || MIsc ESCROW ACCOUNTS (SC700700)
-1000 P700003-DOCUMENTARY SURTAX - MMAP
ELE 29$ Mo Operating Grant -
2000 2456 @
1000 930
7. You will now manually set the POV members to reflect the
correct POV on the Analyze form.
8. To select the Entity, click the drop-down arrow next to the
Entity dimension.
POV [Bookl]Sheet7 1 - X

1670

652
797
368

1636
24
153
72

839

B53

368

1636
24
153
72

Current Service Level

-

M245588-MMAP - SLUIRTAX

=

MM245688-MMAP - SLIRTAX

-

@

1772
27
188

P700003-DOCUMENTARY SURTAX - MMAP
Mo Operating Grant
1772 1772 1772
27 27 27
184 187 188
77 77 77

77
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Step Action Notes
9, At the bottom of the selection window, click the ellipsis (3
dots). o
POV [Bookl]Sheet7 1 - X
1670 839] Current Service Level -
v
MM245535-MMAP - SURTAY
652 653 |
F700003-DOCUMENTARY SURTAX - MMAR
797 794 .
368 368 Mo Operating Grant -
®
1636 1636 1772 1772 1772 1772
24 24 27 27 27 27
153 153 184 187 188 188
72 72 7 7 7 7
10. The Member Selection screen appears. Type any part of

the Index Code name or number in the search box and
click the Search Icon.

L3
Member Selection

|z| . MM245635-MMAP - SURTAX

[ Entity -
i [Clunspecified Entity B
2 [C]GL Entities (FAMIS)
E-[CJMM-MIAMI-DADE ECONCOMIC ADVISORY
EH-C]MMD 1-MMAP ADMINISTRATION
[/ MM245683-MMAP - SURTAX
[T MMAPADMMMAR TRUST
[ MMDEAT ADM-MDEAT ADMINSTF,
[ MMGFECODEVMT-MMAP ECONC|
[ MMLKEXP-MLK. ACADEMY EXPEN
[ MMRO77545-DOC STAMP SURT/| ™ » -
[ MMRO77552-INT - INVEST
. []MMRO77578-CASH CARRY-CIVEF ]~
. []MMRO77663-CASH MISC INCOM,
[ MMRGFTRANF-TR FR GENERAL
[ ]MMRTEENCCREV-TEEN CRT COL,
[ ]MMRTEENCO-TEEN COURT CAR|
1 [ MMRTEENINT-TEEN COURT INTI
[C]MMRTEENREV-TEEN COURT COI|_|
[ MMRTRANFOF-TR FR OTHER. FL
[-[]MMO2-MMAP CBO PROGRAMS
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Step Action
11. In the Selection Area, click the Index Code and click
the Left - Arrow to remove it from the selection.

 Entity = e v F v E C A AR
mmteen % - [(Mm2assas AP —sURTAX |
[C]Entity -
i[Clunspedified Entity B
=+l Entities (FAMIS)
£ {CMM-MIAMI-DADE ECONOMIC ADVISORY
= [[MMO1-MMAP ADMINISTRATION
[]MM245683-MMAP - SURTAX
[C]MMAPADM-MMAP TRUST
- [CIMMDEATADM-MDEAT ADMINSTF
-[CIMMLKEXP-MLK ACADEMY EXPEN|
-[CIMMRO77545-D0C STAMP SURTY| ™~ $ -
CIMMRO77552-INT - INVEST
- [CIMMROT7578-CASH CARRY-OVEF B
[ MMRO77663-CASH MISC INCOM
12. In the Entlty Selection, click the check box next to each

Entity (Index Code) that will be included for entry on the
Smart View sheet.

|:| Entity

i[T|Unspecified Entity

D [C|GL Entities (FAMIS)

-[7]MM-MIAMI-DADE ECONOMIC ADVISORY

4|

»

E-[CIMMO 1-MMAP ADMINISTRATION
[T MM245688-MMAP - SURTAX
-[C]MMAPADMAMIMAP TRUST

[ ]MMDEATADM-MDEAT ADMINSTF
[ ]MMGFECODEVMT-MMAP ECONC
] MMLKEXP-MLK. ACADEMY EXPEN
-[C]MMRO77545-DOC STAMP SURTY ™
[T ]MMROF7S52-INT - INVEST

[ ]MMRO77578-CASH CARRY-OVES
[T ]MMRO77883-CASH MISC INCOM
[T ]MMRGFTRANF-TR. FR. GENERAL
[ ]MMRTEENCCREV-TEEN CRT COl
[ ]MMRTEENCO-TEEN COURT CAR
{ A | AMRTEENINT-TEEN COURT I
¥ MMRTEENREV-TEEN COURT con
; IMTEEMEXP-TEEM COURT OPER
|| MMRTRANFOF-TR. FR. OTHER. FL

[ DMMDZNMAP CEOQ PROGRAMS
.. '_|MMF\?JMMHD FOMORAT, NEYVELD MDY
1 | "

-

13. Click the Right — Arrow to move the members to the
Selection area.

[ |MMLKEXP-MLK ACADEMY EXPEN| _
[ |MMRO77545-DOC STAMP SURTZ =
[ |MMROZ7552-INT - INVEST

[ |MMRO77578-CASH CARRY-QVEF
[ |MMRO77865-CASH MISC INCOM
[ |MMRGFTRANF-TR. FR. GENERAL
[ |MMRTEENCCREV-TEEM CRT COL
- | MMRTEEMCO-TEEM COURT CAR
8 ¥ 1M MRTEENIMT-TEEN COURT I
[/ MIMRTEENREV-TEEN COURT COI|
-[¥f| MIMTEENEXP-TEEN COURT OPER

-] [MMRTRAMNFOF-TR. FR. OTHER. FL

&-[C|MMO2-MMAP CBO PROGRAMS

14. Click OK.

K. I[ Cancel ]
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Step
15.

16.

17.

Action

Notes

From the POV box, click the down-arrow next to Entity to

view the list of selected members.

POV [Bookl]Sheets 1 -

Current Service Lewvel

MMTEEMEXP-TEEM COURT OPERATIONAL EXPENDITURES

MMTEENEXP-TEEM COURT OPERATIOMAL EXPEMDITURES
MMRTEEMREY-TEEM COURT COURT COST REVEMUE
MMBETEEMINT-TEEN COURT INTEREST REVEMLIE

”qlﬂ Operating Grant

®

-

To select the Fund, click the drop-down arrow next to the

Fund dimension.

3800 | poy [Bookl]SheetS_1 v X
= Current Service Level -
5000 MMTEEMEXP-TEEN COURT OPER.ATIONAL EXPEMDITURES
4500 ISC ESCROW ACCOUNTS (SC700700
MISC ESCROW ACCOUNTS (SC700700 |
2000 lllﬂln Operating Grant -
1000 ®
[~ a"al

At the bottom of the selection window, click the ellipsis (3
dots).

3800 | poy [Bookl]SheetS 1 v x
2400

Current Service Level -

MMTEEMEXP-TEEM COURT OPERATIONAL EXPENDITURES -

4500 ISC ESCROW ACCOUNTS (SCF00700 H

MISC ESCROW ACCOUNTS (SCT00700 |

2000 Mo Operating Grant -

1000 ®
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Step
18.

19.

ORACLE
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Action Notes
The Member Selection screen appears. Type any part of

the Fund name or number in the Search box and click the

Search Icon. (Only one Fund should be selected).

Member Selection

50100108 |

-] GENERAL FUND (GF) ~
-] SELF INSURANCE (I5)

[T]ouTSIDE ENTITY (OE)

[CIPERMANENT FUND TYPE (PF)
[C]COMMUNITY & SOCIAL DEVELOPMENT FL
[CHEALTH DEVELOPMENT FUND (S0)

[TIFIRE RESCUE {5F)

[T1SPECIAL HOUSING (SH)

[T1CLERK OF COURT OPERATIONS. (SK)
F-C]PUBLIC LIBRARY FUND (SL)

(1] OTHER SPECIAL REVENUE FUND (50)
#-[C]PARK & RECREATION OPERATIONS {{— S -
=t DGO\-‘EF‘.NMENTAL SERVICES (50100)
i-[ClLaW LIBRARY (50100102) Q-
[TILEGAL AID {50100103) |
[T COMMUNICATIONS (50100104) |~
] COURT FACILITIES (S0100105)
JUDICIAL ADMINISTRATION PRO
[C|LEGAL SERVICES (50100107)
;----DINSPEC‘I‘DF‘. GEMERAL (50100108

[ Y

In the Selection Area, click the Fund Name/Code and
click the Left — Arrow to remove it from the selection.

MISC ESCROW A

[ Member Selection - - — b
¥ Fund~ e v T v =&~ A~V - 3
<o 00106 » ~

[ | GENERAL FUND (GF) -

[T SELF INSURANCE (IS)

-] OUTSIDE ENTITY (OE)

+|-[C|PERMANENT FUND TYFE (PF)

¢ [7] COMMUNITY & SOCIAL DEVELOPMENT FL

+]-[C]HEALTH DEVELOPMENT FUND (S0)

- [C]FIRE RESCUE (SF)

[ SPECIAL HOUSING (SH)

+. [ CLERK OF COURT OPERATIONS. (SK)

+].[C|PUBLIC LIBRARY FUND (5L}

) [C]OTHER SPECIAL REVENLE FUND (50)

(- |PARK & RECREATION OPERATIONS {— S -

- [T GOVERNMENTAL SERVICES (S0100)

~[C]LAW LIBRARY (50100102) 5
[FILEGAL AID (50100103) L

-[CJcommunicaTions (sow0104) |=|| ||
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Step Action Notes
20. In the Fund Selection, click the check box next to each

Fund that will be included for entry on the Smart View sheet.

4 Fund~ 4w T v Ew

50100106 ©H v

(-] GEMERAL FUND (GF) -
(-] SELF INSURANCE (IS)

(=[] OUTSIDE ENTITY {OE)

[#-[]PERMANENT FIUND TYPE (PF)

(-] COMMUNITY & SQCIAL DEVELOPMENT FUND (SC)
(- HEALTH DEVELOPMENT FUND (SD)

[=-[C|FIRE RESCUE {5F)

(-] SPECIAL HOUSING (SH)

(-] CLERK OF COURT OPERATIONS. (5K)

[#-[C]PUBLIC LIBRARY FUND (SL)

=[] OTHER SPECIAL REVENUE FUND (S0)

G- [CIPARK & RECREATION OPERATIONS (S0040)
=[] GOVERNMENTAL SERVICES (50100)

¢ LCILAW LIBRARY (50100102)

[C|LEGAL AID (S0100103)

[] COMMUNICATIONS (S0100104)

|| COURT FACILITIES (50100105)

UDICIAL ADMINISTRATION PROGRAMS (S0100106)
LEGAL SERVICES (S0100107)
[T]INSPECTOR GENERAL {S0100108)
["|LEASE/SUBLEASE AGREEMENTS (50100109)

21. Click the Right — Arrow to move the members to the

Selection area.
+ Fund = e v F v B

m

50100106 ©w -

(-] GENERAL FUND {GF) =
-[C|SELF INSURANCE (IS)
+-[ | OUTSIDE ENTITY (CE)
- [C]PERMANENT FUND TYPE (PF)
B[] COMMUNITY & SOCIAL DEVELOPMENT FUND {5C)
- [ |HEALTH DEVELOPMENT FUIND {SD7)
[ C|FIRE RESCLE (5F)
B[ |SPECIAL HOUSING (SH)
[ ] CLERK OF COURT OPERATIONS, (SK)
G- [CIPUBLIC LIBRARY FUND (5L)
-] OTHER SPECIAL REVENUE FUND (SO)
[#-[C]PARK & RECREATION OPERATIONS {50040)
[ GOVERNMENTAL SERVICES (50100) i
[]LAwW LIBRARY {S0100102) ]
[CJLEGAL AID (50100103)
[ ] COMMUNICATIONS {S0100104)
[C]COURT FACILITIES {SO100105)
[¥]JUDICIAL ADMINISTRATION PROGRAMS (S0100108)
[|LEGAL SERVICES (S0100107)

m

22. Click OK.

I Ok I[ Cancel ]
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Step
23.

24.

25.

Action
From the POV box, click the down-arrow next to Fund to

view the list of selected member.
POV [Bookl]Sheet5_1
Current Service Level

MMTEEMEXP-TEEM COURT OPERATIOMAL EXPENDITURES  w

-

SC ESCROW ACCOUNTS (SC7F00700)

L4

Mo Operating Grant
®
To select the Activity, click the drop-down arrow next to
the Activity dimension.
POV [Bookl]Sheet5_1
Current Service Level
MMTEEMEXP-TEEM COURT OPERATIOMAL EXPENDITURES

MISC ESCROW ACCOUNTS (SC700700) -

700003 DOCUMENTARY SURTAX - MMAFP

PFO0003-DOCUMENTARY SURTAX - MMAP |
Refresh (i)

At the bottom of the selection window, click the ellipsis (3
dots).

POV [Bookl]Sheet5_1
Current Service Level

MMTEEMEXP-TEEN COURT OPERATIOMAL EXPEMDITURES -

MISC ESCROW ACCOUNTS (SC00700) -

700003 DOCUMENTARY SURTAX - MMAFP

P00 3-DOCUMENTARY SURTAX - MMAP

Refiesh 6]

Notes
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Step Action Notes
26. The Member Selection screen appears. Type any part of = All Activities/Projects begin
the Activity name or number in the search box and click on | ith the letter P.

the Search lcon. (Only one Activity should be selected)
f Member Selection . - = @

oy T v ET - - 7 -

P700003-DOCUMENTARY SUR

~[1P104135-PLUBLIC AFFAIRS/MAYOR'S OFFICE P

[F1P104136-PUBLIC AFFAIRS/BOARD OF CTY COMMISS

[F1P104137-SISTER CITIES PROGRAM OFFICE a

-[F1P104138-PROTOCOL INTL TRADE & COMMERCE

-[[1P104140-INTERNATIONAL TRADE CONSORTILM

[]P104141-MAINTENANCE OF 800 MHTZ RADIO SYSTET
[1P105001-COURT FACILITIES IMPROVEMENT FUND
[1P105002-NEW COURTHOUSE FACLTY & OTHER COUR

[P 105003-COURT IMPROVEMENT ACCOUNT

[F1P105004-JUVENILE COURTHOUSE/TECH MASTER PLA

[F1P 106001-ADM OFFICE OF THE COURTS-SMARTS

[F1P 106002-ADM OFFICE OF THE COURTS-D.A.T.E.

[C|P 106003-ADM OFFICE OF THE COURTS-D.W.L.S. -

+[1P106004-ADM OFFICE OF THE COURTS-C.O.R.E,
[1P106005-STATE ATTORNEY'S OFFICE ]~
[]P106006-SELF HELPPRO SE PROJECT
[F1P106007-MDC ADLLT DRUG COURT

[P 106008-CHAMP PROGRAM 11TH CIRCULT HMSTD AC

[P 106003-PROCESS SERVER CERTIFICATION

[71P 106 128-DADE COUNTY GUARDIANSHIP PROGRAM

[P 106132-JUDICIAL ADM FAMILY MEDIATION ACCOUN
[1P107022-SPECIAL ELECTIONS
[]P107032-CALEB CENTER TRUST FUND ACCOUNT

[P 107130-DEFERRED ZONING HEARINGS

[F1P107143-PHT HEALTH POLICY AUTHORITY i

4 m | 3 4| 1 | +

27. In the Selection Area, click the Activity Name/Code
and click the Left — Arrow to remove it from the selection.

# Activity v 4 v T v &Y - -

p106129 w5 - IP?ODDDS-DOCUMENTARY SURTAX - MMAP I

[P 104135-PUBLIC AFFAIRS/MAYOR'S OFFICE
~[[]P104136-PUBLIC AFFAIRS/BOARD OF CTY CC
~[|P104137-SISTER. CITIES PROGRAM OFFICE I:I
~[|P104138-PROTOCOL INT'L TRADE & COMMER
~[P104140-INTERNATIONAL TRADE COMSORTI
[7]P104141-MAINTENANCE OF 300 MHTZ RADIC
[7]P105001-COURT FACILITIES IMPROVEMENT F
~[[]P105002-MEW COURTHOUSE FACLTY & OTHE
~[|P105003-COURT IMPROVEMENT ACCOUNT
~[]P105004-JUVENILE COURTHOUSE/TECH MAS
~[]P106001-ADM OFFICE OF THE COURTS-SMAR
~[]P106002-ADM OFFICE OF THE COURTS-D.A.1
[P 106003-ADM OFFICE OF THE COURTS-D.W. -
~[|P106004-ADM OFFICE OF THE COURTS-C.O.f
~[|P106005-STATE ATTORMEY'S OFFICE
-["|P106006-5ELF HELP{PRO SE PROJECT
~[]P106007-MDC ADULT DRUG COURT
[7]P105008-CHAMP PROGRAM 11TH CIRCUIT Hi
[71P105003-PROCESS SERVER CERTIFICATION
~[]P106128-DADE COUNTY GUARDIANSHIP PRO

-[]P106132-JUDICIAL ADM FAMILY MEDIATION ,
JFleinmarcorrtal B ECTIANS
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Step
28.

29.

30.

Action

In the Activity Selection, click the check box next to
each Activity that will be included for entry on the Smart

View sheet.
s Activity = o F oy Ev
pl05129 w -
|:| P104135-PUBLIC AFFAIRS/MAYCOR'S OFFICE s

[ |P104136-PUBLIC AFFAIRS/BOARD OF CTY COMMISS
-[T1P104137-5ISTER CITIES PROGRAM OFFICE (d
- |P104138-PROTOCOL INTL TRADE & COMMERCE

-] P104140-INTERNATIONAL TRADE CONSORTIUM

- ]P104141-MAINTENANCE OF 800 MHTZ RADIO SYSTEM
[ 7] P10500 1-COURT FACILITIES IMPROVEMENT FUMD
-[]P105002-NEV COURTHOUSE FACLTY & OTHER COURT
-] P105003-COURT IMPROVEMENT ACCOUNT
.[]P105004-JUVENILE COURTHOUSETECH MASTER PLAN

[ ]P106001-ADM OFFICE OF THE COURTS-SMARTS
-[]P106002-ADM OFFICE OF THE COURTS-D.A.T.E.

- []P108003-ADM OFFICE OF THE COURTS-D.W.L.S.
-[]P108004-ADM OFFICE OF THE COURTS-C.0.R.E.

[ ]P106005-STATE ATTORNEY'S OFFICE

]| P106006-5SELF HELP/PRO SE PROJECT

- [C]P106007-MDC ADULT DRUG COURT

-[]P106008-CHAMP PROGRAM 11TH CIRCUIT HMSTD ACCI

[ ]P106003-PROCESS SERVER CERTIFICATION

I P106128-DADE COUNTY GUARDIANSHIP PROGRAM
317 =106 129-TEEN COURT ADMINISTRATION PROGRAM
- |P106132-JUDICIAL ADM FAMILY MEDIATION ACCOUNT
-[]P107022-SPECTAL ELECTIONS

-["]P107032-CALEB CENTER TRUST FUND ACCOUNT
-[]P107130-DEFERRED ZONING HEARINGS

ol smm s e s s v ot it = o

Click the Right — Arrow to move the members to the

Selection area.

-[|P106003-ADM OFFICE OF THE COURTS-D.W.L.5.
-[|P1068004-ADM OFFICE OF THE COURTS-C.0.R.E.
-[|P106005-5TATE ATTORMEY'S OFFICE
-[|P1068006-5ELF HELF/PRO SE PROJECT
-[C|P1068007-MDC ADULT DRUG COURT
-[T|P106008-CHAMP PROGRAM 11TH CIRCUIT HMSTD ACC
-[T|P106009-PROCESS SERVER CERTIFICATION
-[T|P106123-DADE COUNTY GUARDIANSHIP PROGRAM

8 |l F106129-TEEN COURT ADMIMISTRATION PROGRAM
-[T|P106132-JUDICIAL ADM FAMILY MEDIATION ACCOUNT
-[|P107022-5PECIAL ELECTIONS

[l s mm e e s e e e e B

Click OK.

I OK I[ Cancel ]

ORACLE
CONSULTING




BUDGETING ANALYSIS TOOL

Step Action

31. From the POV box, click the down-arrow next to Activity
to view the list of selected members.
POV [Bookl ]Sheet5 1 v X
Current Service Level -

MMTEEMEXP-TEEN COURT OPERATIOMAL EXPEMDITURES -
MISC ESCROW ACCOUNTS (SC700700) -

106129-TEEM COURT ADMIMISTRATION PROGRAM

P106129-TEEM COURT ADMIMISTRATION PROGRAM

32. You may now proceed with the Cascade functions

outlined in the training guide (Activity 24). Once complete
you will send the Budget and Forecast sheets to the non-
BAT budget users for input.

Notes
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