BT

BUDGETING ANALYSIS TOOL

CBAT Job Aide: Printing An Unfunded
Departmental Capital Report

This job aide will guide the user through the steps to print all unfunded capital projects
for a single department, as shown in both in the Proposed and Adopted budget books.

NOTE: You can only select one department at a time with this report. This reporting
function is not programmed for multiple department selections.

In the steps below you will:
* Learn to navigate thru the capital reporting forms
* Select a report
* Identify a department
* View the report
* Print a report
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Step Action

Notes
1.

To access capital reports, you must be logged on the BAT system.

Please remember that -

your user name is your employee 1D

e your password is the password you selected

Use=r Name:

BUDGETING ANALYSIS TOOL

HI&H@
o

Copyright © 2005, 20113, Oracke 2nd / or ibs alfiiates. All rights res=rved.
2. When you have logged into the system, below is what you will see.

On your right-hand side under Quick Links you will see the MDCCAP
application. Click on MDCCAP to start the process.

Recently Opened

| .| Quick Links
4 Moccap

Favorites
I;] BAT Project All Revenue and Expenditurs Budgst Report Apphcations
&5 BAT Unfunded Projects Report
4 MDcBUD Planning
£ Open...
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3.

Action Notes

On the left hand side of the screen in the blue box will see “EXPLORE".

Click on the EXPLORE?” icon.
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YALCLE Enterprise Performance Management System Workspace, Fusion

iw. Fawories Took Adminktalon  Help

Form and Ad Hoc Grid Managen

Ations = Vieww L@ :1 &
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You will see the screen change

Qw _)|f;§:\ https://epmprd.miamidade.gov/workspace/index jsp L-@acXx H (& Oracle Enterprise Per
File Edit View Favorites Tools Help

ise Perfurmence Management System Workepsce, Fusion Edition

+1 [ CBAT Reports i) CBAT Reports
{5 Sempie Content i Sampie Content Cantains z2m; instal b
{1 Shes=t Viarkspace Pagex [ Shav=d Viorhspece Pages

2 L= i s

7 Utiity i utiiny Foiger 2514 55380
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Step Action

S. On the left hand side you will see a file that says “CBAT Reports”.

Click on the + icon nextto “CBAT Reports to expand the file

ORACLE Enterprise Performance Management System Worksm

Mavigate Flle Edii Wew Favoeies Tools
% B &5 + BEgploc @ M

HomePage | MDOCAP [T TR

- 'L‘__ Root 1| % |Nam=
EE T ) BAT Reports
+| [} CBAT Reports [/ CBAT Reporis
[+ =ampe= Lonts: [/ Sampi= Conl=nt
[ Shar=d Workspace Pag=s [} Shar=d Workspace Pag=s
4 [ Users [/ Users
[ Utility I Utility
6 Now click on the “Capital Reports” icon.
Folders
-
-] I Root 1

+| [/ BAT R=ports
-| |7 CBAT Reports

[} Sampi= Conlent

[} Shared Workspace Pages
+| [ Users

[ Utility

Notes
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7 You will see the screen change to the right

ORALCLE" Enterprise Performence Management System Workspace, Fusion Edition

Mavigale FElle  Edit
# E m % Bpor

HomePage MDOCAP [ =s-10 ]

Foiders
-1 [ Reoct Tip=
+| [} BAT Reports 2| All Departmental Projects Report Financia
- [} CBAT Reports FRENDIX P QMIF Allocations Financia
7] Capital Reparts AT Praject Budget Dats Financiz
[} Sampi= Content AT Praoject Revenue and Expenditure Budg=t Sinanci=
[} Shar=d Workspace Pag=s AT Strategic Ar=z Report Financiz
+| [fJ Users AT Unfunded Projects Report Financia
) Utility 2pital Budget - Econmic Development Finanziz
zpital Budget - Gereral Gov Sinancia
=t - Health and Human S=rvic=s Financiz
=k - Neighborheod and Infrastroctue Financia
apital Budgst - Policy Formulation Financia
| Capital Busget - Pubilic Safety Finanziz
=t - Re=creation and Culture Financiz
=l - Transportstion Financia
=pital Exp Summary by Strat=gic Ares Financia
=pital Bevenue Summary By Source Financia
8 Project FAMIS Expens= Report Financia
8 Project Revenus and Expenss Repart Financia
8 Project Revenus and Expenss Repart Final Financia
rdividual Project Capital Report Financiz
IDCCAF Ordinancs Table Report Financia
2| Sustainable Projects Financia
8 To print a report to view all unfunded capital projects for a specific

department, click on “Capital Unfunded Projects Report” so
that it is highlighted in grey

- | Capital Budget - Recreation and Culburs Financial
:ii| Capital Budget - Transportation Financial
:i:| Capital Exp Summary by Strategic Area

Financial

dplilal Eevenlle U diiy oy SoUlrce
Capital Unfunded Projects Report nancial
i R nancial
apital Unfunded Froj —
Financial
GOB Project Reve Financial
Individual Project Capital Report Financial
|22 MNP AR Nirdinancs Tahls Ranart Eirarcial




BUDGETING ANALYSIS TOOL
Step

9

10.

Action

Right click on the “Capital Unfunded Projects Report” icon
and you will see a small box pop-up to the right

Explore: /CBAT Reports/Capital Reports % _

JOBAT Reports/Capils] Reports
1| # |Hame=
J Al D=partn opan In
=| AFPENDLY Subscribe...

i BAT Projec E-mall LInk...
Add 1o Faworties —

| BAT Projec

Pages £| BAT Strate Cuf Cirl+X B
5| BAT Unfun| | S°PY ez
£| Capital Sut I:EEIE1E Dedate

2Name. .. —

| Cepital Buc = —
| Cepital ut Properizs... AR+Enter § —
= Edlt Parmisslone. . —
J Capital Bu
;l Capital Butgor—rowoy rormmorace
gi&| Capital Budget - Public Saf=ty

Click on “Open In” and you will see another box pop-up appear to
the right

Thd  E-mall LInk...

" Praj =
— Add 1o Fawvartles

Praj -
=hq  Cul CIri+X —

co Cr+C —
T Linif =Ry
cus  Deste Delate
— Rename.. A
iital 3
——  Froperties... AR+EMEr —
ital C
™2 EditPermisslons... A
iital 3
— 1 FRetresh Fs .
Iitl!l 3”—':':[ - I".'III.:-' ALl
pital Sudost - Pulilic Safety

Notes
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11 Now click on the “PDF Preview” icon
| 1ype |l'-'|DﬂlI'IE.ﬂ
& Open In - - ¥ i |
o Subscribe... 5
m E-mail Link._. = P
o  Addto Favorites al Reporti | 2/6/15 2:01 P
t Cut Cirl+x al Reporti... | 2/6/15 2:02 P
ho Sory Curl+C 3l Reporti. | 2/6/15 2:08 P
¥ Delete Delete al Reporti__ | 2/8/15 1:55 P
¢  Rename. 3l Reporti.| 2/9/15 1:58 P
& Eﬂ’g”'e?--- _ Al+ENtSr 5 peporti | 2/9/15 2:06 P
= it Permissions...
= = al Reporti._. | 2/9/15 2:1% P
t  Refrssh = al Reporti__ | 2/3/15 6:15 P
T = R ] I | USRS S [ T T Afadear an.ar
12 Next, you will see the following screen appear
Respond to Prompts (]
The following prompt has been defined in the report. You may use the default values shown, or select other members.
Prompt Selection Type Source
Enter Entity: - Report Report: Capital Unfunded Projects
e g2
Help 10K | Cancel || Reset |

Click on the icon to the right of the box

1pt has been definad in the report. You may use the default values shoy

Selection D
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14,

Action

Next, you will see the screen below appear

Respond to Prompts

Members

Available: Entity (1-2 of 2)

Find: [ ~ | - # |7 use wildcards

ﬁa | i;‘|.‘|R{:ﬂn.'sPerPage.-: lﬂﬂEl

Name

Default

BT Entity

S \Substitution Variables

Selectad: )
| e |R0ws Per Page: |20 [

m

| Mame

Click on the + icon next to the “Entity” folder to expand the file

AU U | | |

ﬁ‘" | L‘ ‘ Rows Per Page: 100 [ = |

Name -
|| BT Entity

-l ™ lsubstitution Variables

Notes
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15 Now you will see the folder expanded.

IMPORTANT NOTE:

“Department_Rollup _Unfunded” is ONLY for unfunded capital
projects

Click on the + icon next to “Department_Rollup _Unfunded”
folder to expand the file

ﬁ‘" | |‘|‘|RW5FEFPEIQE: IIIII:IEl

Mame
B T Entity
-4 all_Entities
"-—‘ ™ Department_Rollup

"-—‘ ™ Department_Rollup_Archived
r Department_Rollup_Unfunded
94 My_Entity
-3 No_Entity
B T ‘substitution Variables

16

Scroll down and find the two letter code for the Department you wish to
print

Avallable: Entity {1-26 of 26)

Fnd: [N~ | - # [ |use Wildeards
ﬁ‘ | LT ‘RDWS Per Page: lOOEl
Name Default
BT [entity
ST l_ntities
B Department_Rollup Department_Rollup Active

™ Department_Rallup_archived

B Department_Rollup_Unfundad
BT Ay unfunded EAY_Unfunded - AVIATION

™ Eco_Unfunded ECO_Unfunded - COMMUNITY ACTION AND HUMAN SERVICES
i BN EcR_unfunded ECR_Unfunded - CORRECTIONS & REHABILITATION
CE_ T Ecu_unfunded ECU_Unfunded - CULTURAL AFFAIRS

< | 1
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18

Action Notes

Once you have identified the Department you wish to print, click on the
box next to the two letter department code until you see a check mark
appear

NOTE: You can only select one department at a time. This reporting
function is not programmed for multiple department selections at this
time.

Respond to Prompts
S Entity
4 T |ail_entities
B8 ™ |pepartment_Rollup Department_Rollup Active

- Department_Rollup_Archived

B Department_Rollup_Unfunded
| BT EAV Unfunded EAV_Unfunded - AVIATION

CEp_Unfunded ECO_Unfunded - COMMUNITY ACTION AND HUMAN SERVICES

_Unfunded ECR_Unfunded - CORRECTIONS & REHABILITATION

: | Unfundsd ECU_Unfundad - CULTURAL AFFAIRS

BT ErL unfunded EEL_Unfunded - ELECTIONS

| BT ErR_unfunded E£FR_Unfunded - FIRE RESCUE E
| B EHD_unfunded EHD_Unfunded - PUBLIC HOUSING AND COMMUNITY DEVELOPMENT|

| BT EHT_unfunded EHT_Unfunded - HOMELESS TRUST E
| EHET EID_Unfunded EID_Unfunded - INTERNAL SERVICES

Pl — s ey el b Ceiedeeees alaeiasc et G,

4 m

2B Department_Rollup_Unfundad
- BT eav Unfunded EAV_Unfunded - AVIATION

¥4 ™ |eeL_unfunded EEL_Unfunded - ELECTIONS
| Bl |err_unfunded EFR_Unfunded - FIRE RESCUE

10
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Step

20

Action

Notes

Now scroll down until you see two arrows on your right-hand side

Click on the arrow pointing to the right

E

SCUE

MITY INFORMATION AND OUTREACH

- HOUSING AMD COMMUNITY

ESS TRUST

AL SERVICES

L ADMINISTRATION

¥

TA AMD PHTI TR FROST MUSFLIM OF SCTENCF

Action

Notes

Now you will see in the box to your right, the Department you selected

appear

Members

Available: Entity (1-26 of 26) Selected: 101

Findi Name [=] ¥ |7 Use Wildcards |Rows per page: (20 [3

o | 8 [Rows per Page: 100~ ] Namel

Name Default 94 ECR_Unfunded

B T entity

DT |l_entities

lr Department_Rollup

Department_Rollup Active

EH Department_Rollup_Archived

=81 Department_Rollup_Unfunded

"-—‘ - EAV_Unfunded

EAV_Unfunded - AVIATION

= | ECO_Unfunded

ECO_Unfunded - COMMUNITY ACTION AND HUMAN SERVICES

B4 ™ [ECcR_Unfunded

ECR_Unfunded - CORRECTIONS & REHABILITATION

BT Ecy_unfunded

ECU_Unfunded - CULTURAL AFFAIRS

B ™ |EEL_unfunded

EEL_Unfunded - ELECTIONS

BT EFR_Unfunded

[EFR_Unfunded - FIRE RESCUE

AT |eHD_unfunded

EHD_Unfunded - PUBLIC HOUSING AND COMMUNITY DEVELOPMENT]|

BT EHT_Unfunded

EHT_Unfunded - HOMELESS TRUST

I lerm tinf mdan

FIN 1Infinded - TNTFRNAI SFRVTCFS

11
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21 Click on the box next to the Department’s two letter code until you see a
check mark appear

Selected: 1of1
|Rnws Per Page: | 20 E|

MName

2l ECR_Unfunded

Step Action Notes

22 Click on the OK icon located at the bottom right-hand side of the box

Resnond to Promats £l
Hembare
dovailable: Ertity (1-26 of 26) | [elecm 2ofy o
|Frct: ame =] W 7 yse vildcards Fus Pex Pagec 0 (=] |
G o e e 300 [ e
(- T [ouma P 6ch_urfunded
S ey
AT prites
S penmen foke Depuarssiart_ushug Actron
T [ p——
5 pesartment Robup_ Uefunded
F ™ v Urfunded EAV_efunded - RVIATION
0 oo, uefundsd 0 _Uf et - COMMNITY ACTION AND HUMAN SERVICES
ST e 1_urunced ECR_Urkunded - CORRECTIONS & REHABSLITATION
5 L™ ey unfunded BCU_Unfunded - CLUTURAL APFALES
F ™ ep unfunded LD _urfundad - ELECTIONS
i —J?uu_uw PR _Ursfunded « FUEE RESCUE n
I [T EHD,_Uinfunded - PUBLIC HOUSING -\l.scww;».:'voe:swwwi

5™ Eur undunded ENT_Unfunded - HOMELESS TRUST

=
. .

23

OK ' qancel

12



BUDGETING ANALYSIS TOOL
Step

24

Action

Once you have clicked on the OK icon it will bring you back to the box

below where you will see the name of the Department you requested for

your unfunded capital projects report

o SiCace ) et

The following prompt has been defined in the report. You may use the default values shawn, or sslect oth

Prompt selaction Type
Enter Entity: ECR_Unfunded - “ Repar

If the Department you selected appears in the box then click the OK
located at the bottom right-hand side of the box

Respond to Prompts ]
The following promgt has been defined in the report. You may use the default values shown, o select cther members.

it ik Tvpe Source
Lt Erety: FCR_urdurded B L Rt ot Unfunded Projects e
. Gne: Gy

icon

Notes

13
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26 Within a few minutes, you should see the unfunded capital projects report for
the Department you selected appear

Miami-Dade County
BAT Unfunded Project Report
BUDGETING ANALYSIS TOOL
e

UNFUNDED CAPITAL PROJECTS

{dollars in thousands)
PROJECT NAME LOCATION ESTIMATE PROJECT COST
REPAIR DRAINAGE SYSTEM AT THE TRAINING AND TREATMENT CENTER 6950 NW 41 5t 1.000
FITNESS CENTER AT TRAINING AND TREATMENT CENTER BOS0 NW 41 5t 250
NORTH DADE DETENTION CENTER RENOVATION 15801 Morth State Rd @ 1.600

B TEre] ¢ (@] w].0 B

27

To print your report, simply click on the print icon on your screen

i bunty
BAT Unfunded Project Report

BUDGETING ANALYSIS TOOL

=]

UNFUNDED CAPITAL PROJECTS
(dollars in thousands)

PROJECT NAME LOCATION ESTIMATE PROJECT COST

REPAIR DRAINAGE SYSTEM AT THE TRAINING AND TREATMENT CENTER G650 NW 41 5t 1,000

FITNESS CENTER AT TRAINING AND TREATMENT CENTER 6950 NW 41 5t 250

MORTH DADE DETENTION CENTER RENOVATION 15801 North State Rd @ 1,600
[ = S = = i -
Bl-Torglcle=[ i]|m O

14
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28 Below is an example of what your report will look like.

BﬁT TS S
EERETE T g L

=il

LT ~H T

LA A TR A R TR AN TSR ENC IR i R
T A T S A Y R DN R

W L I A P W™ e 0 R
LLEL TR R P e o ) o B ] W

11 TENE U SN L S LR P L R
LT N PR Y L e

| P TR DL LG TP T

LR R PR LR R o

PR L IS A TR L R S OB W BT PR e

EET AN ETIImEI NI ar . B W™ e "l §
ST R R PR R R B

P iR o = b RRR g Il o] ] B

[ANE .

LR MR Ll SR bl B ik C LR i B Ly

1Y I, 1]

L R L L 1 h ]

P L. I Y R DR ] POEELE L e T (= Rl

0 L0 § LA R T LA A i =
il P AR EE TR

.................... Job Aide Ends

Notes
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