Section lll = Using Capital Projects Budget Module in CIIS

Signing into to CIIS:

» Go to the intranet on the County’s server
» http://intra/ciis

Sign-In Screen:

Capital Improvements
Information System
(CIS)

Miami Dade County Log-ln
Capital Projects (R) Capital Improvements Information System .
GOB Projects (R) Login ID:
S
QNIP Projects The Capital Improvements Information System (CIIS) is a web-based project {
A&E Projects management tool used to monitor schedule and related cost information and other Password:
_____/ associaled details for capital projects countywide.
e
Co eemer The ClIS System is used to monitor and track all capital projects for the Building Login
Better Communities General Obligation Bond Program (BBC-GOB) and the Quality
Lontracis by Deot. (R Neighborhood Improvement Program (QNIP). CIIS is also used to prepare the Change
MCC RPQ Contracts (R) (B) County’s Multi-Year Capital Plan. Password: I
EDP Agreements
Architecture & Eng CIIS contains modules to implement and monitor the Miscellaneous Construction 1 ————=
Contract Program (MCC), the Equitable Distribution Program (EDP) and Request to
ise, Award Ru.;_m.n i and Change Orders for non-MCC construction
contracts and professional services agreements.
zapital Constr. Ovenview This can be easily updated, is available to all County departments, allows
Policies & Procedures staff to quickly identify projects that may be lagging behind or not adhering to their
Contract Language budget and, therefore, gives project managers the opportunity to take prompt
g remedial action
Contract Forms
Help and Training In order to assist County dep s in the implerr ion of their capital program,
~ 4 ClSi a section for ation, which comprises modules for standard
contract language, contract forms, policies and procedures.
REPORTS
Reports CIIS is managed by The Iniernal Services Depariment (ISD) with the assistance of
I_fA 5 ; the Information Technology Department (ITD).
Please use the menu on the left to access information relating to Miami-Dade County
Capital Construction processes.
Capital Improvements " R 77
Information System 1 ¢ N i) |
(c1S) < , e A 4 MM - M1AMIDADE
intra.miamidade.gov
PROJECTS test id: Your previous logon was: Monday, December 03, 2012 at 3.42.51 PM
GOB Projects (R H 1
2 -TEST-Capital Budget Projects Menu
QNIP Projects
A& E Projects
Select by Department: PR - Parks, Recreation and Open Spaces >
Contracts | Agreements Search for Budget Number
Contracts by Dept (R)
MCC RPQ Contracts (R) (B) | Select Budget Project by Number:
EDP Agreements (Unbalanced OMB in red)
Architecture & Eng 931080 - PARK REVENUE ENHANCEMENT *
\ J

e To ensure you are working in the Capital Projects Module, always click on the Capital
Projects link
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Adding New Funded Projects

Capital Improvements
Information System
(CIS]

intra.miamidade.gov

Capital Projects (R}
GOB Projects  (R)
QNIP Projects
A& E Projects

Contracts | Agreements

-TEST-Capital Budget Projects Menu

il PM

Select by Department: PR - Parks, Recreation and Open Spaces
CR - Carrections and Rehabilitation
S¢CU - Cultural Affairs

Contracts by Dept  (R)
MCC RPQ Contracts (R) (B)
EDP Agreements

Architecture & Eng
L ’

STANDARD PROCEDURES

Capital Constr Overview
Polici Pr i
Contracl Language
Contract Forms

Help and Training

EAQ's
System Files
ETSD Tasks (R)

(Cal)

L.

CP - Cultural Programs

EL - Elections

FN - Finance

FR - Fire Rescue

HT - Homeless Trust

ET - Information Technology Department
ID - Internal Services

PH - Jackson Health System
JA - Judicial Administration

LB - Library Department

Add New UnFunded |BU - Management and Budget

View Parks, Re{ME - Medical Examiner
 Parke ReocraatXB - Miami At Museum

View Parks. Rev:reajms - Miami Scenca Museum

Select Budget Project by Number:
(Unbalanced OMB in red)
Select by Num Dept-PR Project..

Select Budget Project By Desc :
Select by Desc Dept-PR Project..

Add New Funded B

PR - Parks, Recreation and Open Spaces
PF - Performing Arts Center Management
PD - Police

SP - Port of Miami

PA - Property Appraiser

HD - Public Housing and Community Development
PW - Public Works and Waste Management

PE - Regulatory and Economic Resources

OMB RE\

Capital Improvements
Information System

Capital Projects (R)
GOB Projects (R)
QNIP Projecls
A& E Projects

Click on the Select By Department drop-down to select your department

=
MIAM I-DADE'
Maria Johnson: Your previous logon was: Monday, December 03,2012 at 4:.01:32 PM

-TEST-Capital Budget Projects Menu

Select by Department: PR - Parks, Recreation and Open Spaces

Search for Budget Number

Contracts by Dept (R)

MCC RPQ Contracts (R) (B)

EDP Agreements
Architecture & Eng

\

STANDARD PROCEDURES

Capital Constr. Overview
Policies & Procedures
Contract Language
Contract Forms

Help and Training
N J

Beporis
EAQ's
System Files
ETSD Tasks (R} (Cal)
-~

Select Budget Project by Number:
(Unbalanced OMB in red)
Select by Num Depl-PR Project..

Select Budget Project By Desc :
Select by Desc Dept-PR Project..

Cﬁa New Funded Parks, Recreation and Ogan Sgaces Pro‘EED
Add New UnFunde n Spaces Project

View Parks, Recreation and Open Spaces Project List
View Parks, Recreation and Open Spaces Budget Contract List

Search for Site Number
Search for Index Code

[ UNBALANCED PROJECTS

[ ]

[ OMB REVENUE SUMMARY BY SOURCE

OMB Book Report

Click on the Add New Funded Project
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FUNDED CT / COR REQU

Chg Proj Name: [] Project: 1604910 - TEST SITE -

Description: For training purposes i

Location: 317w 15t

Location Code: City of Miami -
Comm. District PhysicallyLocated: | 2 3 4 5 6 7 & 9 10 11 12 13 CW UMTDNASY
Comm. District(s)served: 1 2 3 4 5 6 7 & 9 1011 12 13 CW UMTDNASY
Comm. Council: NotApplicable -
Strategic Area: General Government -
Function: Muisance Control -
Strategic Objective GG2-1: Atract and hire new talent — hd

Est. Start Date: 10/1/2013 (o ddyyYY)
Est. Completion Date: 9/30/2015 (mmdd
CIE Info: Not-Applicable -

CIE Element: NotApplicable -
C Mot -
Estimated Annual Operating Impact: 100 -—

Number of Addtl FTEs: 0
Federal Stimulus:  Yes © No @
MARK FOR DELETION: JUSTIFICATION/COMMENTS: =
OR REASON FOR DELETION
PROJECT COMPLETED?: |

PTP PROJECT?: | -
TIP PROJECT?: |
BBC PROJECT?: |

Print [ Add New Funded Project |[[ Back |[ c | €

e Once all required information is entered into the system, click on Save/ Update to save
the information
e Then click on Cancel/Exit

Important:
Remember to align your projects to a Strategic Objective

Adding New Budget Projects

~ Capital Improvements s 4 | R T T — -

Information System e B ==
el " s = Q8- mi1AMIDADI
. e ]

Maria Johnson: Your previous logon was: Monday, December 03, 2012 at 4:01:32 PM

-TEST-Capital Budget Projects Menu

Select by Department. AS - Animal Services -

Search for Budget Number

Select Budget Project by Number:

(Unbalanced OMB in red) Selectby Num Dept-AS Project -
Select by Num Dept-AS Project —

Select Budget Project By Des| 1338460 NEW ANIMAL SHEL TER

Add Nes n
View Animal vices Project List
View Animal Services Budget Contract List
Search for Site Number
Search for Index Code

| UNBALANCED PROJECTS |

[ OMB Book Report |

[ OMB REVENUE SUMMARY BY SOURCE |

[ OMB EXPENDITURE SUMMARY BY STRATEGIC |

e Click on Select Budget by Project by Number or Budget Project by Description to
find capital project(s)

126



Adding Project Sites

BUDGETPROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Title: 1604910-TEST SITE
Project Desc For training purposes
CIS Proposed RV. 0 L] L] 0 L} 0 0 ] 0 0 0 0 L] L] L]
CIS Proposed MS: 0 L] (] 0 L} 0 0 ] 0 0 0 0 L] L] 0

Update Project

Add GEO Coded Site PROJECTSITES | SITE SCHEDULES REPORT 20

PROJECT REPORT 4

There are no Contracts for Project 1604910
There are no Contracts for Sites of Project 1604910

e Click on the tab Add GEO Coded Site to add site information that will allow you to add
financial information regarding project

Site Descriplion: Fer waining purpeses

Location Type: SelectLoc Type: ™ - —

Address

Intersection —
Segment =1
Area s12s2011
Land Mark

Other

Click on the Select Loc Type drop-down and choose site code for project

e There are several options to choose from when selecting your GEO Coded Site
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GEO CODED SITE FOR PROJECT #1604910
Project For training purposes
Location: 111 NW 1 St

Site Description: For training purposes

Location Type: Address -
Address Entry Form
House Num €
ST Dir <none> ¥
ST Name <
ST Type <none> v <
Zip (opt)
Find Address
GIS Data
Comm District Councll Municipality Zoning  Towmship  Range Section  Zipcode
1 <none> - - -
Site Location XCoord ¥Coord

=D

* Update the fields within the Address Entry Form and click Find Address
* The GIS Data will automatically be updated
* Then click Add to save
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Main Site Screen

BUDGET PROJECT 1604810 - (As per 2012-13 Approved Budget)

Project Tie: 1604810-TEST SITE

Project Desc For traning purposes
Site Descripbon: For training purpeses = 1. Update Information
Site Comments: -
2. Update Site Information
Site Physical Comm Dist: Not Entered ~ Comm District impacted:  Select Distict.
Comm Council Dist 0 Comm Council Impacted. No Disict d
Planned Start Date Planned End Date: Planned Duration: 0
Actual Start Date Actual End Date: Actual Duration: 0
Project Manager Name: SelectProject Manager. Phone: EMal
Status Date:
Sie Status: On Schedule -
Funding Dept: Management and Budget v
5 Proposed BV ] ] ] ] ] ] 0 ] ] i 0 ] ] ] 9 i ] ] ] 0 w
S Praposea us: ] ] ] ] ] ] ] ] ] i ] ] ] ] ] ] ] ] ] ] e

SITE #77212 CAPITAL BUDGET LINK:

‘OMB OMB CIIS Proposed
Site Add Date Add Userid MS Rev  MS Rev

21232012 mejohn | 05 0§ 1 05

Proj No

£1604910

o Click Site Description and Site Comments
e This screen will allow you to update the overall projects status

Adding OMB Revenue

SITE #77212 CAPITAL BUDGET LINK:

OME OMB CIIS Proposed CIIS Proposed
Site Add Date Add Userid MS Rev  MS Rev
1212

SR ANL mejoka | 05| 0 [3 [

Transfer Site and ALL related Milestones and Costs to this Project and Department: SelectNew GOB Project ¥
Transfer Site and ALL related Milestones and Costs to this Department: SelectNew Depariment v

SAVE | UPDATE PROJECT INFORMATION

ADD INDEX CODE DELETE SITE ADD CAPITAL BUDGET PROJECT # | CHECK COMPLIANCE WITH SUSTAINABLE BUILDINGS ORDINANCE
SITE SCHEDULE REPORT 20
| CIIS Proposed MILESTONE UPDATE Il CliS Proposed REVENUE UPDATE |

[ OMB MILESTONE UPDATE ¢~ OMB REVENUEUPDATE 1)

Milestone Dates Update

Link Site To GIS |

| GoToBUDGET MainMenu |

o Click on OMB Revenue Update tab to add revenue to project
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BUDGET PROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Tae: 1604010-TEST STE
Project Desc For training purposes
Ste 77212 - -For trammng purposes
OMB Funding Update
Fundng. 0508 0607 0708 0809 0810 1011 114, 1243 1314 115 1518 1517 114 1819 180
Eundng. 0508 %07 0708 0809 0810 1011 114, 1243 1314 1415 1516 1647 111 1818 1820
GOB Total [0.00 0.00 0.00 0.00 0.00 |0.00 |0.00 0.00 0.00 10.00 j0.00 j0.00 0.00 0.00 j0.00
Non GOB: [0.00 0.00 0.00 lo.00 lo.00 [o.00 .00 0.00 0.00 ‘.00 l.o0 jo.00 0.00 0.00 jo.00
Tod  [o00 0.00 0.00 jo.00 jo.00 [0.00 .00 0.00 fo.00 fo.00 l.00 [.00 0.00 0.00 jo.00
Tt o o o o o o o o o o o ] o o o
Toak [0 0 (] o o lo o 0 0 o o lo ] (] o
Save OMB Funding
[ ddNew OB Fonding_}
Milestone Dates Update
BUDGET Menu

e Click on the Add New OMB Funding tab to add new revenue

BUDGETPROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Title: 1604810-TEST SITE
Project Desc. Fortraining purposes
Ste: -
Site Desc For training purposes
St Durain S Dt -End Ol - Durtion: WA /
Select New Funding: Capisl Outay Resenve L/ ™ CDP Project: 1604910
. Capital Funds Financing Program (CFFP) Bond Projec
EY 0506 EY 0601 EY 0108 FY 048 ECapnaIFmdstgram(CFP]‘TIU
0 ] 0 0 ] 0 Capital Funds Program (CFP) - 711
" (Capital Funds Program (CFF)- 712
Y 121 Y 1344 Y 1445 FY 154 FCapital Funds Program (CFF) - 113 182 FY 20 FY 1.0 (A ri] FY 234
] — Capital Funds Program (CFP) - T14
g 0 ! —— Captal Funds Program (CFF)- 115 |- ’ : s )
Totat 0 Capital Funds Program (CFP) - 716

Capital Funds Program (CFP) - 119
Funding Comments:  Capital Funds Program (CFP) - T4 E
Capital Funds Program (CFP) - 723
Capital Funds Program (CFP) - Futre
Capital Funds Program (CFP) - 719
(Capital Impr. Local Opbion Gas Tax
Capital Improvemert Local Opion Gas TaxEamed inerest
Capial Oufay Reserve
—
Camyoves for Fuse Expenditure
Cash Donafons - Impar Fees
(Cash Dionaions - Man County Sources
Causeway Toll Revenve
COPublic M
CDBG- Supplemental Disaster Fy 93
CDBG Disaster Refief
CDBG Neighborhood Stabilzaton Fund
CDBG Reimbursement
CDBG Reimbursement- 1993
CDBG Reimbursement- 199
CDBG Reimbursement- 1935
(CDBG Reimbursement- 19% |

e Click on the Select New Funding drop-down to see the list of available revenues and
move cursor down to select revenue
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BUDGET PROJECT 1604910 - (As per 2010-2011 Approved Budge!)

Project Tie 1604910-TEST SITE

Project Desc For traning purposes

Sie .

Ste Dest. Fortraining purposes

Site Durabon Start Date: - End Date: - Duration: NA

SelectNew Funding: Captal Outay Resene * COP Project 1604810

Ak 2kl B k] Han
0 0 0 0

e Once revenue is selected from drop-down, type the value of the revenue source in the
fiscal year(s) to be received

e All dollars should be rounded to $000’s

¢ Click Add to save information and add revenue to project

Adding Milestones

BUDGET PROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Title: 1604910-TEST SITE
Project Desc. For training purpases
Site £77211 - -For training parposes
OMB Milestones U
Miesiones 0506 L) JUE"] 0800 010 1011 2 121, 1314 115 1516 1517 118 1819 !
Miestones: 05-08 0607 U] 0800 0810 1011 142 1243 1314 1415 1516 1617 17-4 1819 1920
GOB Total [0.00 l0.00 [0.00 0.00 jo.00 [0.00 [0.00 [0.00 [0.00 0.00 0.00 lo.00 jo.00 [0.00 [0.00
Non GOB: [0.00 [0.00 [0.00 0.00 jo.00 [0.00 [0.00 [0.00 [0.00 0.00 0.00 lo.00 jo.00 [0.00 [0.00
Tod 000 [0.00 [0.00 0.00 [o.00 [0.00 [0.00 [0.00 [0.00 0.00 0.00 [o.00 [o.00 [0.00 [0.00
Tok o o o o lo lo lo lo o o o o o lo o
Todt [0 ] o 0 o [o [o o o 0 o o [o o fo
Save OMB Milesiones
—
R kdNew OWB Wlesones D
REVENUE UPDATE
Milestone Dates Update
(e ]
BUDGET Menu

e Click on Add New OMB Milestones tab to choose milestones for project
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BUDGETPROJECT 1604910 - (As per 2010-2011 Approved Budget)

Project Titke 1604910-TEST SITE
Project Desc For traming purposes
Site amaz-
Site Desc For training purposes
Site Duration Start Date: - End Date: - Duration: N/A
New Milestone: Select Mhlestone v e
" . Seloct Miesions o T
Funding Area: Land Buiding Acquisiion V- 1000008 41%: 90
COP Project: Planning
WE Selecson
EY 0506 EY 0607 EY.0r- Design FY 1011 FY 1112
Run/Permit
0 ] 0 0 En’ hunPermy 0 ] ] ]
FY 1243 FY 1344 EYuts (RS Freares and Equpment FY 1718 FY 1819 FY 1520 FY o [aFiE] Y2n FY 234
0 0 0 |AAsowance [ 0 o | [ 0 [ 0
Equipment Acqursibon
Project Contingency
Miestone Comments Technology Hardware/Sohware
Capdal Maintenance
Capdahzaton of Other Expenditures
Miestone Percent Complete: (Debt Senvice
Pasent
Miestone Expianation Construcson Management -
Bondlssuance Cost
Project Admmstabon Miestone Status.  On Schedule v
Add
Muly Milestone Update

e Click on Select Milestone drop-down and scroll mouse over desired milestone

BUDGET PROJECT 1604910 - (As per 2010-2011 Approved Budget)
Project Title: 1604910-TEST SITE

Project Desc: For training purposes
Site: #IT212 -
Site Desc For training purposes
Site Duration: Start Date. - End Date: - Duration. N/A
New Milestone: Select Milestone. v
-Funding Area: Capital Working Fund-BP: 1604910 -REV: $100.000.00 -MS: $0 |~ B
iect: Select Funding Area
CDP Project: Capital Working Fund-BP: 1604910 -REV: $100.000.00 -MS: $0
EY 05-06 EY 06-07 EY 07-0f EY 08-09 EY 09-10 EY 10-11 EY 111
o 10 o | o [ o ] o I[ o | o
EY 12-13 EY 1314 EY 141 EY 15-16 EY 161 EY 17-18 EY 18-19 EY 19-20 EY 20-21 EY 21 EY 22-23 EY 23.24
o [ o | o [ o ] o I[ o | o [ o | o [ o | o [ o
Total 0
Milestone Comments
Milestone Percent Complete o
Milestone Explanation: =
Status Date: 12/3/2012 Milestone Status: On Schedule -
Add

[ Multi Milestone Update ]

e Click on Funding Area drop-down to find appropriate revenue source to fund the
milestone

e Important: DO NOT OVER ALLOCATE revenue to milestones
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BUDGETPROJECT 16 (As per 2010-2011 Approved Budget)

Project Title: 1604910-TEST SITE
Project Desc: For training purposes
Site: gaz-
Site Desc For training purposes
Site Duration: Stan Date: - End Date: -
New Milestone: Construcsion -
-Funding Area: Capital Working Fund-8P- 1604910 -REV: $100.000.00-MS: 80 ~
CDP Project: 1604910
EY 0708 EY 809 EY 0810 BN Byt
o | []
[ o [ o ] o 0 o [ o || o |
Statws Date: 1273/2012  Midestone Status: On Schedule v
[Cad ]
Mult Milestone Update

Select the appropriate fiscal year expenditures to be incurred (rounded to the $000’s)
¢ Click Add to add revenue to project and save information

Updating Projects in CIIS

Capital Improvements
Information System
(ClS)

| intra.miamidade.gov

Capital Projects @
ONIF’ Proj ects
A& E Projects

Contracts [ Agreements

aria Johnson: Your previous logon was: Monday, December 2012 a1 5:55:37 PM

-TEST-Capital Budget Projects Menu

Select by Department: BU-Management and Budget -

Search for Budget Number

Contracts by Dept (R)
MCC RPQ Conlracts (R) (B)

P Agreements

Architecture & Eng
[\ S

STANDARD PROCEDURES

Capital Constr. Overview
Policies & Procedures
Confract Language
Contract Forms

Help and Training

|

ORTS
Reporls
FAQ's
System Files
ETSD Tasks (R) (Cal)
——

Select Budget Project by Number.
(Unbalanced OMB in red) 1604910- TEST SITE >

Select Budget Project By Desc .  1604910- TEST SITE bt

View Hanagement and Budget F'm ect Lls
View Management and Budget Budget Contract List

Search for Site Number
Search for Index Code

[ UNBALANCED PROJECTS |

|  OMBBook Report |

| OMB REVENUE SUMMARY BY SOURCE |

OMB EXPENDITURE SUMMARY BY STRATEGIC |

e Click on the drop-down and select project from list
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BUDGETPROJECT 1602850- (ks per 2010-2011 Approved Budgef

P T A TEST TE 2
Proge Desc For addionelranng
COP ot Revenue
(0P Revenee P it 1142 24 144 i B ARE Tot
o Ot Ry 0 0 0 0 0 0 0 | 0
1S Site Funding oo
SITE LocaionDest. Fig 0t 1 13 1 1§ B AMRE Tt
T263- HIWV ST 34028 €—— 0 0 0 0 fm 0 0 ]
Dest: For addione Fanng
| | I | i | { I o1am I I I | | I | | I | 1w
| | I | | I | { 0O W | | { ) | { ' | | 1w
1 1 1 | 1 i 1 i 1 | ! 1 | i | | ! 1 | ] {[]
(N R R R [ [ [ [ [ [ [ [ (R [ [ R [ [ R | (1]
ONB Book Repot
e Click on the SITE Location/Desc in order to update milestones and revenue
e Click on Update Project to update project descriptions
oS RV 1 (] ] 0 0 ] ] ] [ ] (] ] ] ] ] ] [ ] (] 150.000.00
L 1 {] ] 0 0 (] ] 0 0 TEOD 7SN ] ] ] (] (] ] (] L[] 150.00000
CIS Proposed RV 0 ] ] ] ] ] ] ] ] ] ) L] L] ] ] 0 L] ] ] L] (1]
015 Proposed US: 1] ] ] 0 0 (] ] (] ] ) [] ] ] (] (] ] (] ] (] ] (1]
SITE #77213 CAPITAL BUDGET LINK:
OMB  OMB ClS Proposed CIS Poposed
ProjNo  Site AddDate AddUserid MS  Rev [0 Rev
E1602850) #7T213 12372012 mejobn  '$150,000 $150,000 0 $0
Transfer Site and ALL related Milestones and Costs to this Project and Department: SelectNew GO Project *
Transfer Site and ALL related Milestones and Costs to this Department: Setect New Depadment v
SAVE [ UPDATE PROJECT INFORMATION
ADD INDEX CODE ADD CAPITAL BUDGET PROJECT CHECK COMPLIANCE WITH SUSTAINABLE BUILDINGS ORDINANCE
SITE SCHEDULE REPORT 20
[ ClIS Proposed MILESTONE UPDATE Il ClIS Proposed REVENUEUPDATE |
—— [ OMBMLESTONEUPDATE || OMB REVENUEUPDATE | —
e To update milestones, click on OMB Milestone Update
e To update revenues, click on OMB Revenue Update
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BUDGET PROJECT 1602850 - (As per 2010-2011 Approved Budget)

Project Tite 1602650-TEST SITE 2
Prowect Desc. For addtonaltraning
Ste £77213 - 111'NW | ST 33126-For addtiona traning

OMB Milestones Update

Construction: Fundng Source: -(CAP OUT)  REV/§150,000 - EXP: $150,000

OB el 0 ] 0 0 0 0 0 R0 0 0 0 0
15 Progo 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Gskia N
10-11 Adop 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
CAPOUTTods | Fsdg: CAPOUT 180000 | Expndiures: CAPOUT 150000

Miestones: (5-06 500 -8 2] 3]l 1 111 1243 131 L35 1546 147 174 1819 180
(08 Totat [0.00 000 000 .00 .00 0.00 j0.00 j0.00 jo.00 0.00 000 000 000 0.00 0.00
Non GOB: [0.00 oo 000 000 000 000 jooo joo0 [75.00000  [75,00000 000 000 o0 o0 000
Toid 000 000 000 .00 000 0.00 j0.00 jo.00 7500000 7500000 [0.00 000 000 0.00 o.00
Tad o [} 0 0 0 o ] ] o ] 0 ] ] (] (]

Tt 0 ] ] ] 0 0 ] b ] ] (] (] lo lo ]

» To update budget milestones, click on OMB , then update active fields
* To update CIIS milestones, click on CIIS Propo
» To periodically update expenditures, click on CIIS Actual

BUDGETPROJECT 1602850 - (As per 2010-2011 Approved Budget)

Project Tide: 1602650-TEST SITE 2

Project Desc. For addtional training
Sie #7213 111NW 1 5T 33128
Site Desc: For addtional training
Site Duration Start Date: 12/3/2012 - End Date 12/3/2012 - Duration: 0
Proposed Milestone: Construction
+Funding Area: Fite Captal Assel Bond Proceeds 8P: TGOZE50REV.S2500000-MS. $2500000 v Emmmmmmmmmmmemmes
+ Select Funding Area.
COP Project: Capital Ouflay Reserve-BP. 1602850-REV: $150.000.00-MS: $15000000

e Captal Assel Bovd Procaeds 6P. 1602B0REV: 2500000 M5: $2500000
Fotre FnancingBP. 1612850 REV 5000 45: 90

EY 0506 EY 0607 EY 0708

[N | O
EY 1243 EY 1314 EY 1415 EY 1516 EY 1617 EY 1718 EY 1819 Y 1920 EY 20-21 EY21:22 FY 22 [ads®]
o0 0 o o ) s || o | o | o | o o | o | o | o ]
Tota: 25000
Hilestone Comments:
Milestone Percent Complete: 0%
Milestone Explanation:
Status Date: 12532012 Mestone Statos: On Schedule v
Convejurone ) JEETEEN | P || rerest
[ Wl sione Upioe |
Milestone Dates Update

* To change revenues associated with milestones, click on the Funding Area drop-down
and select appropriate revenue, then click Save/Update
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Using Reports in CIIS

Capital Improvements
Information System
3)

Mari hnson: Your previous | n was: Mond mber 12 al 47 PM

GOB Projects (R) - -
s00 Proeci \ TEST-Capital Budget Projects Menu
A Proje
\ J Select by Department: BU - Management and Budget -
Search for Budget Number
Contrads by Dept (R)
MCC RPQ Confradls (R} (B) Select Budget Project by Number:
EDP Aqreements (Unbalanced OMB in red) 1604910- TEST SITE -
Architecture & Eng
- = Select Budget Project By Desc :  1604910- TEST SITE -
Add New Furx Management an t Pri
izl Conzir, Cvendew New UnFunded Man: Proj
Boliues & Prisedures View M ment an Pr i
nlf & View Management and Budget ntract Li
Conftract Forms chfor S :
Help and Training - for

e Click on the (R) icon in order to access financial reports

Capital Improvements
Information System

intra.miamidade.gov

intra.miamidade.gov

Maria Johnson. Your prévious 10gon was: Moni mbei 12 316:32.47 PM

Capital Projedts (R

0 proscts. (R -TEST-Budget Projects Reports Menu

ONIP Projects
A& E Proj
\ / Department:
Y ——
FUNDED REPORTS

UNFUNDED REPORTS
U1 FY Unfunded Future vs Currént Cost Comparison Répon

Contracts  Aqreements

Contracls by Dept (R) F-1 Funded High Level Summary

MCC RPQ Conlracts (R) (B) E-2 Funded Revenue Summany -2 Project Detall Repod

EDP Agreements F-3 Funded Expenditure Summan -3 UnFunded Project Status Report(Soried by Priotity

Architecture & Eng F-5 Funded Proj =il Report -4 Unfunged Pr Prignty Venficaion Report
e —

E-§ Funded Projedt Status Report (Soded by Stalus U5 UnFunded Projed Status RepordiSoded by Project)

B I RTal |  F-7Funded Project Status Report (Sorted by Project) .

Capital Conslr Ovendew £ Funded Pioject bunctien Reped

Polidi Pradia E-8 Funded Proied Report (Donations - Strategic An
T F-10 Funded Project Comm. District Repod
ontrad Forms

Help and Training andard 3¢l

e M |

» Two types of reports — Funded (on the left) and Unfunded (on the right)
* Use the F-1 through F-5 for purposes of Budget Discussions
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Deleting Projects in CIIS

Capital Impmw ments

% mlamrmoa
|

1 hnson r pr logon was: Mon mber 47 PM
I8 jecis R
GOB Projects
e 03 -TEST-Capital Budget Projects Menu
QUNIP Projects
A Pr
\. J Select by Department.  BU - Management and Budget -
Search for Budget Number
Sonlracls by D
MCC RPQ Contracts (R) (B) Select Budget Project by Number
EDP Agreements {Unbalanced OMB in red) 1602800- TEST SITE3 -
Architécture & Eng
Select Budget Project By Desc 1602800 - TEST SITE 3 -

Selectby Desc DopEBU Project.

Capital Consir. Overview

Eolicies & Procadures

ContractLanquage

Contract Forms

Help and Training
R R

pons
EAQ's
System Files [ ]

TSD Tasks (R} (Cal)
| OMB EXPENDITURE SUMMARY BY STRATEGIC I

e Click on drop-down and the select project for deletion

BUDGETPROJE!

Progct Tite 1602800-TEST SITE 3

Project Desc For addtional raring

S CoPPmjetRevene

CDP Reverwe: Broc 51N 1z 1243 BH 5 51§ EUTRE Totat

Fure Captal Assel 0 0 0 [ 0 0 0 [} 0
Cils Ste Funding Info

TI214- 111 NW 15T 33128 0 0 0 1500000 0 0 0 0 1500000

Desc: For additionaltraning

QR 1 L] ] L] L] ) L] b 1S L] L] ] L] L] ] L L} ] ] ] 150000000

s 1 L] ] L] L] l L] o 15000 L] L] ] L] ] L L] ] L ] ] W

CompeRe 0 8 8 8 [ e e e e e e e e e

m_--------------------—
P e

OME Book Repor

ASIGEQCodedSie || PROJKCTSITES || SITESCHEDULESREPORTZ) |

PROJECT REPORT 4

e Click on the Update Project tab
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Chg Proj Name

Project:
Desenption

Location
Location Code:
Comm. District Physically Located

Comm. Distric

) served

Comm. Council
Strategic Area
Function
Strategic Objectve
Est. Stant Date

Est. Complation Date
CIE Info

CIE Element

c ot

1602800 - TEST SITE 3 -

For addtsonal training -

TITNW 18T
City of Miami -
123 4 6 7 8 9 10111213 CW UMTDNASY

6 7 8 9 10111213 CW UMTDNASY
¥

Not Applicable -

General Government -

Computer Equipment -

GG3-2: Effectively deploy technology solutions

10172012

6/30/2013

NotApphcable  +

NotApphicable -

(mm dd yyyy

(mm dd yyyy

Estimated Annual Operating lmpact

Humber of Addtl FTEs.
Faderal Stimulus

.,_ ¥ _JUSTIFICATION/COMMENTS:
REASON FOR DELETION
PROJECT COMPLETED?:
PTP PROJECT?:
TIP PROJECT?:

BBC PROJECT?:
o

Add New Funded Project

Not -

not recenved by November, 2012

e Click on Mark For Deletion

o Type justification for deletion in box
e Then click Save/Update

Adding New Unfunded Project

Capital Improvements
Information System
s

GOB Proje
QHIP

\ & EF

Select

Mara Johnson Your previous (00on was

by Department  BU - Management and Budget

Search for Budget Number

3.2012 a1

_ -TEST-Capital Budget Projects Menu

3247

Select Budget Project By D

Select Budget Project by Number
(Unbalanced OMB in red) 1602800 - TEST SITE 3

1602800 - TEST SITE3

I UNBALANCED PROJECTS

[ OMB Book Report ]

1

OMB REVENUE SUMMARY BY SOURCE

OMB EXPENDITURE SUMMARY BY STRATEGIC

e Click on Add New UnFunded Project
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PROJECT

Chg Project Name: Project: 5180~ NEW LUXURY OFFICES FOR OMB STAFF -

Description:  The OMB staf really nesds prime working conditions with a
nice view of the bay

Location: 1451 Brickell Ave
Location Code:  City of Miami h
Project Priority

Number of Addtl FTEs: 0

Estimated Project Cost: 3000 (S in 000) e
Strategic Avea:  General Government h
Stratetic Objective:  GG4-2 - Effectively allocate and utilize resources to meet current and future operating and capital needs v
Taxing Jurisdiction: ~ Countywide -
Comm. Council: NotApplicable -
1234567 8 910111213 CW UMTDNASY

Comm. District Physically Located

v

12345678 910111213 CW UMTDNASY
Comm. District(s) served. 7

Ci Not v

MARK PROJECT FOR DELETION; [ Justification/Comments

or Reason for Deletion:

Print Save/Update Add New UnFunded Project Cancel/Exit

Fill out all information in available fields
It is important to remember that Estimated Project Cost is in 000’s

on the web at:

Important
* The complete training guide for the Capital Projects budget Module can be found

http://www.miamidade.gov/budget/FY2013-14/budget-development.asp

Below are descriptions of the system selections:

Notice there
are no periods
used with
these
abbreviations

Project — The project name will automatically be all CAPITAL LETTERS. The project
number, which appears before the project name, is automatically assigned by the system.
Physical location of the project should not be abbreviated in the project title, i.e. Street,
Avenue, etc.

Chg Proj Name — Check this box if the name of the project needs to be changed or
updated and enter the new name in the appropriate field.

Description — Describe the size, scope, and use of the project. It must begin with a
verb such as: Construct, Design, Add, Waterproof, Replace, Modify, Expand, Provide,
etc. The description may be extended with phrases separated by semicolons, beginning
with verbs. Describe all years’ activities, not just FY 2013-14. This field is limited to 255
characters. Do not put a period at the end of the description. The description is not a
sentence or a paragraph; it is a phrase or series of phrases.

ocation - Physical location of the project: use these abbreviations, as applicable:

NW, SW, Ave, St, Blvd, Ln, Ct, US1 do not use periods in the abbreviations

f a specific street address is not available, provide as specific a location as possible:
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