
DEPARTMENTAL INPUT 

CONTRACT/PROJECT MEASURE ANALYSIS AND RECOMMENDATION 

 

X New         OTR     Sole Source     Bid Waiver    Emergency     Previous Contract/Project No. 

       Contract              

Re-Bid     Other                 LIVING WAGE APPLIES:     YES  NO  X 
Requisition No./Project No.:RQPM1200010  TERM OF CONTRACT ONE (1) YEAR(S) WITH FOUR (4) YEAR(S) OTR’S  

 

Requisition /Project Title:   BOTTLED WATER AND DISPENSERS 

 

Description: Same as above 

 

Issuing Department: VARIOUS DEPTS    Contact Person:  Various Departments Phone:  

Estimate Cost: $477,925.00     Funding Source:    

      Various Departments: Proprietary, General, & Revenue Funds: $356,475.00 

      Various Departments Federal Funds: $121,450.00 

ANALYSIS 

 
 

Commodity Codes:    962-94 
Contract/Project History of previous purchases three (3) years 

Check here N/A if this is a new contract/purchase with no previous history. 

 EXISTING 2
ND

 YEAR 3
RD

 YEAR 

Contractor:  

Nestle Waters North America, Inc. 

Same Same 

Small Business Enterprise: N/A N/A N/A 

Contract Value: $647,997.34 $643,997.34 $647,997.34 

Comments:   

Continued on another page (s):      
YES NO

 

RECOMMENDATIONS 

 
 Set-aside Sub-contractor goal Bid preference Selection factor 

SBE 
  

 
 

Basis of recommendation: 

 

 

Signed: Sherry Y. Crockett, CPPB 

Date sent to DBD: 10/17/11 

 
Date returned to DPM:  

              Revised April 2005 



 

 BID NO.:       

 
 OPENING: 2:00 P.M. 

       
      , 2011 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 
TITLE: 

 
 

BOTTLED WATER AND DISPENSERS 
 

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 
BID DEPOSIT AND PERFORMANCE BOND: ....................  Not Applicable 
CATALOGUE AND LISTS: ..................................................  Not Applicable 
CERTIFICATE OF COMPETENCY: ....................................  Not Applicable 
EQUIPMENT LIST: ..............................................................  Not Applicable 
EXPEDITED PROCUREMENT PROGRAM (EPP): ............  Not Applicable 
INDEMNIFICATION/INSURANCE: ......................................  SEE SECTION 2, PARA. 2.11 
PRE-BID CONFERENCE/WALK-THRU: ............................  Not Applicable 
SMALL BUSINESS ENTERPRISE MEASURE: .................   
SAMPLES/INFORMATION SHEETS: .................................  Not Applicable 
SECTION 3 – MDHA: ...........................................................  Not Applicable 
SITE VISIT/AFFIDAVIT: .......................................................  Not Applicable 
USER ACCESS PROGRAM: ...............................................  SEE SECTION 2, PARA. 2.21 
WRITTEN WARRANTY: ......................................................  Not Applicable 
LIVING WAGE:…………………………………………………. Not Applicable 

 
 

FOR INFORMATION CONTACT: 
SHERRY Y. CROCKETT, CPPB at 305-375-4693, or at crocket@miamidade.gov 

 
 

IMPORTANT NOTICE TO BIDDERS: 
N/A 

 
MIAMI-DADE COUNTY 

DEPARTMENT OF PROCUREMENT MANAGEMENT 
PURCHASING DIVISION 

 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 
BID SUBMITTAL FORM IN SECTION 4 SHALL RENDER THE VENDOR INELIGIBLE FOR 

LOCAL PREFERENCE 
 

FAILURE TO SIGN BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR BID NON-
RESPONSIVE 



 

 

 
 

MIAMI-DADE COUNTY, FLORIDA 
 

INVITATION TO BID 
 

Bid Number:       
 

Title: Bottled Water and Dispensers 
 

Sr. Procurement Contracting Officer Agent:, Sherry Y. Crockett CPPB 
 

Bids will be accepted until 2:00 p.m. on      , 2011 
 
Bids will be publicly opened. The County provides equal access and does not discriminate 
on the basis of disability in its programs or services. It is our policy to make all 
communication available to the public, including those who may be visually or hearing 
impaired. If you require information in a non-traditional format please call 305-375-5278. 
 
Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through 
Friday.  Additionally, the Clerk of the Board is closed on holidays observed by the County.  
Each Bid submitted to the Clerk of the Board shall have the following information clearly 
marked on the face of the envelope: the Bidders name, return address, Bid number, opening 
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two 
copies of the Bid Submittal, plus attachments if applicable. The Bidder may, at Bidder’s 
option, also provide the Excel file containing the information on the Vendor Pricing 
document on CD or Diskette. The file to be provided is to be downloaded at 
HTTP://SERVICES.MIAMIDADE.GOV/DPM/SOLICITATIONLIST.ASPX.  Failure to comply with this 
requirement may result in your Bid not being considered for award. 
 
All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal 
deadline shall be accepted as timely submitted.  The circumstances surrounding all bids 
received and time stamped by the Clerk of the Board after the bid submittal deadline will be 
evaluated by the procuring department, in consultation with the County Attorney’s Office, to 
determine whether the bid will be accepted as timely. 
 
 

NOTICE TO ALL BIDDERS: 

 FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. 

 

 THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS 
SOLICITATION 

http://services.miamidade.gov/DPM/SolicitationList.aspx
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BOTTLED WATER AND DISPENSERS 
 
2.1 PURPOSE 
 
 To provide purified drinking water and dispensers with hot/cold dispensing units and distilled 

water to various Miami-Dade County facilities located throughout Miami-Dade County 
 

2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER 
THAN $50,000 (Bid Preference) 

 
A Small Business Enterprise (SBE) bid preference applies to this solicitation. 
 
A 10% percent bid preference shall apply to awards valued up to $1 million and a 
5% percent bid preference shall apply to awards greater than $1 million. A 
SBE/Micro Business Enterprise must be certified by the Department of Small 
Business Development (SBD) for the type of goods and/or services the Enterprise 
provides in accordance with the applicable Commodity Code(s) for this solicitation. 
For certification information, contact the Department of Small Business Development 
at 305-375-CERT (2378) or access Miami-Dade County - Small Business 
Development - Certification Process 
 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at 
contract award and for the duration of the contract to remain eligible for the 
preference. 

 
2.2 PRE-BID CONFERENCE 
 

Intentionally Omitted 

 
2.4 TERM OF CONTRACT: TWELVE (12) MONTHS 
 

This contract shall commence on the first calendar day of the month succeeding approval of 
the contract by the Board of County Commissioners, or designee, unless otherwise 
stipulated in the Notice of Award Letter which is distributed by the County's Department of 
Procurement Management, and contingent upon the completion and submittal of all required 
bid documents.  The contract shall expire on the last day of the last month of the contract 
term. 

 
2.5 OPTION TO RENEW FOR FOUR (4) ADDITIONAL YEAR(S) (With Price  
 Adjustment: 

 
The initial contract prices resultant from this solicitation shall prevail for a one (1) year(s) 
period from the contract‟s initial effective date.  Prior to, or upon completion, of that initial 
term, the County shall have the option to renew this contract for an additional four (4) 
year(s) period on a year-to-year basis.  Prior to completion of each exercised contract term, 
the County may consider an adjustment to price based the Producer Price Index (PPI) for 
NAICS Code 312112 – Bottled Water. 
 

http://www.miamidade.gov/sba/business-certificate.asp
http://www.miamidade.gov/sba/business-certificate.asp
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It is the vendor‟s responsibility to request any pricing adjustment under this provision.  For 
any adjustment to commence on the first day of any exercised option period, the vendor‟s 
request for adjustment should be submitted 90 days prior to expiration of the then current 
contract term.  The vendor adjustment request should not be in excess of the relevant 
pricing index change.  If no adjustment request is received from the vendor, the County will 
assume that the vendor has agreed that the optional term may be exercised without pricing 
adjustment.  Any adjustment request received after the commencement of a new option 
period may not be considered. 
 
The County reserves the right to negotiate lower pricing for the additional term(s) based on 
market research information or other factors that influence price.  The County reserves the 
right to apply any reduction in pricing for the additional term(s) based on the downward 
movement of the applicable index. 
 
 
The County reserves the right to reject any price adjustments submitted by the vendor 
and/or to not exercise any otherwise available option period based on such price 
adjustments.  Continuation of the contract beyond the initial period, and any option 
subsequently exercised, is a County prerogative, and not a right of the vendor.  This 
prerogative will be exercised only when such continuation is clearly in the best interest of the 
County. 
 
Should the vendor decline the County‟s right to exercise the option period, the County may 
consider the vendor in default which decision may effect that vendor‟s eligibility for future 
contracts. 

 
2.5 METHOD OF AWARD:  TO THE LOWEST PRICED VENDOR IN THE AGGREGATE BY 

GROUP (Exclusive of Options) 
 
2.5.1    Method of Award Summary 
 

Award of this contract will be made to the responsive and responsible bidder by 
group who meets the minimum requirements and submits an offer on all items in the 
group and whose offer represents the lowest price when all items are added in the 
aggregate (exclusive of options).  If a bidder fails to submit an offer on all items in 
that group, its offer for the group will be rejected. 

 
Notwithstanding the aforementioned Method of Award, the County, at its option, may 
avail itself of any or all of the provisions stated in Section 1, Paragraph 1.5, Award of 
Bid Solicitation. 

 
2.6.2 Minimum Requirements 
 

2.6.2.1 The bidder must provide a current Local Business Tax receipt as evidence 
that the firm is regularly engaged in the business of providing bottled water 
and dispensers required in this solicitation.   

 
2.6.2.2   The bidder must have sufficient equipment (a minimum of 675 dispensers in 

stock, or provide evidence they will be able to obtain 675 dispensers by 
contract award), must show ownership of a minimum of two delivery trucks, 
with drivers, to ensure that they can satisfactorily provide the goods and/or 
services if awarded this bid solicitation. 
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2.6.2.3  The bidder must submit a letter from a manufacturer, distributor, and/or 

supplier stating that the bidder is a designated authorized representative of 
the manufacturer, supplier, and/or distributor. 

 
2.6.2.4 Reference(s) shall be listed in the vendor‟s submittal. The reference(s) 

listed must be customers to whom the vendor has recently provided the 
services or products described in this solicitation. The references must 
include the customer‟s company name, and the name, title, address, and 
telephone number of the contact person who can verify that the vendor has 
successfully provided the services described in this solicitation. These 
references shall ascertain to the County‟s satisfaction that the vendor has 
sufficient experience and expertise in this discipline.  The County, at its sole 
discretion, may choose to request additional information in order to assess 
vendor responsibility. 

 
2.6.2.5 The bidder must submit evidence of warehouse facilities it owns or leases 

in South Florida, defined as Miami-Dade, Broward, Palm Beach, or Monroe 
counties, prior to contract award.   

 
The County may conduct a pre-award inspection of the bidder‟s site or hold a pre-
award qualification hearing to determine if the bidder possesses the requirements as 
outlined above and is capable of performing the requirements of this solicitation.  The 
County may consider past performance (experience) with the County or any other 
governmental entity in determining vendor responsibility. 

   
2.6 PRICES 
 

The prices proposed by the awarded vendor shall remain fixed and firm for the duration of 
the contract except for price adjustments as allowed in Section 2 Paragraph 2.5. 

 
2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY EQUIPMENT 
 

Intentionally Omitted 
 
2.9 EQUAL PRODUCT 
 

Intentionally Omitted 
 
2.10 LIQUIDATED DAMAGES 
 

Intentionally Omitted 
 
2.11 INDEMNIFICATION AND INSURANCE (1) – GENERAL SERVICE AND MAINTENANCE 

CONTRACT 
 

Provider shall indemnify and hold harmless the County and its officers, employees, agents 
and instrumentalities from any and all liability, losses or damages, including attorneys‟ fees 
and costs of defense, which the County or its officers, employees, agents or 
instrumentalities may incur as a result of claims, demands, suits, causes of actions or 
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proceedings of any kind or nature arising out of, relating to or resulting from the performance 
of this Agreement by the Provider or its employees, agents, servants, partners principals or 
subcontractors. Provider shall pay all claims and losses in connection therewith and shall 
investigate and defend all claims, suits or actions of any kind or nature in the name of the 
County, where applicable, including appellate proceedings, and shall pay all costs, 
judgments, and attorney‟s fees which may issue thereon. Provider expressly understands 
and agrees that any insurance protection required by this Agreement or otherwise provided 
by Provider shall in no way limit the responsibility to indemnify, keep and save harmless and 
defend the County or its officers, employees, agents and instrumentalities as herein 
provided. 
 
The vendor shall furnish to the Vendor Assistance Section, Department of Procurement 
Management, Administration Division, 111 NW 1st Street, Suite 1300, Miami, Florida 33128, 
Certificate(s) of Insurance which indicate that insurance coverage has been obtained which 
meets the requirements as outlined below: 

 
A. Worker‟s Compensation Insurance for all employees of the vendor as 

required by  Florida Statute 440. 
 

B. GeneralPublic Liability Insurance on a comprehensive basis in an amount not 
less than $300,000 combined single limit per occurrence for bodily injury and 
property damage. Miami-Dade County must be shown as an additional 
insured with respect to this coverage. 

 
C. Automobile Liability Insurance covering all owned, non-owned and hired 

vehicles used in connection with the work, in an amount not less than 
$300,000 combined single limit per occurrence for bodily injury and property 
damage. 

 
All insurance policies required above shall be issued by companies authorized to do 
business under the laws of the State of Florida, with the following qualifications: 

 
The company must be rated no less than “B” as to management, and no less 
than “Class V” as to financial strength, by the latest edition of Best‟s 
Insurance Guide, published by A.M. Best Company, Oldwick, New Jersey, or 
its equivalent, subject to the approval of the County Risk Management 
Division. 
 
    or 

 
The company must hold a valid Florida Certificate of Authority as shown in the 
latest “List of All Insurance Companies Authorized or Approved to Do 
Business in Florida” issued by the State of Florida Department of Insurance 
and are members of the Florida Guaranty Fund. 
 

Certificates will indicate no modification or change in insurance shall be made without thirty 
(30) days in advance notice to the certificate holder. 

 
NOTE:   MIAMI-DADE COUNTY SOLICITATION NUMBER AND TITLE OF SOLICITATION 
MUST APPEAR ON EACH CERTIFICATE. 

 
CERTIFICATE HOLDER MUST READ: MIAMI-DADE COUNTY 
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        111 NW 1st STREET 
        SUITE  2340  
        MIAMI, FL  33128 
   

Compliance with the foregoing requirements shall not relieve the vendor of his liability and 
obligation under this section or under any other section of this agreement. 

 
The vendor shall submit a certificate of insurance within ten (10) business days after 
notification of recommendation to award. If certificate does not include the coverages 
outlined in the terms and conditions of this solicitation, the vendor shall be given an 
additional five (5) business days to submit a corrected certificate to the County. Failure of 
the vendor to provide the required certificate of insurance within fifteen (15) business days, 
may result in the vendor being deemed non-responsible and the issuance of a new award 
recommendation. 
 
The vendor shall be responsible for assuring that the insurance certificate required in 
conjunction with this Section remain in force for the duration of the contractual period; 
including any and all option years that may be granted to the vendor in accordance with 
Section 2, Paragraph 2.5 of this solicitation. If insurance certificates are scheduled to expire 
during the contractual period, the vendor shall be responsible for submitting new or renewed 
insurance certificates to the County at a minimum of thirty (30) calendar days in advance of 
such expiration. In the event that expired certificates are not replaced with new or renewed 
certificates which cover the contractual period, the County shall suspend the contract until 
such time as the new or renewed certificates are received by the County in the manner 
prescribed in the solicitation; provided, however, that this suspended period does not 
exceed thirty (30) calendar days. If such suspension exceeds thirty (30) calendars days, the 
County may, at its sole discretion, terminate this contract for cause and seek re-procurement 
damages from the vendor in accordance with Section 1, Paragraph 1.23 of this solicitation. 
 

2.12 BID GUARANTY 
 

Intentionally Omitted 
 
2.13 PERFORMANCE BOND 
 

Intentionally Omitted 
 
2.14 CERTIFICATIONS 
 

Intentionally Omitted 
 
2.15 METHOD OF PAYMENT:  PERIODIC INVOICES FOR COMPLETED PURCHASES 
 

The vendor shall submit an invoice(s) to the County user department(s) after purchase has 
been completed, whether the specific item(s) were picked up by authorized County 
personnel or delivered to the site by the vendor. In addition to the general invoice 
requirements set forth below, the invoices shall reference the corresponding delivery ticket 
number or packing slip number that was signed by an authorized representative of the 
County user department at the time the items were delivered and accepted.  Submittal of 
these periodic invoices shall not exceed thirty (30) calendar days from the delivery of the 
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items.  Under no circumstances shall the invoices be submitted to the County in advance of 
the delivery and acceptance of the items. 

 
All invoices shall contain the following basic information: 
 
I.    Vendor Information: 

 
• The name of the business organization as specified on the contract between Miami-

Dade County and vendor 
 

• Date of invoice 
 

• Invoice number 
 

• Vendor‟s Federal Identification Number on file with Miami-Dade County 
 

II.    County Information: 
 

• Miami-Dade County Release Purchase Order or Small Purchase Order Number 
III.    Pricing Information: 

 
• Unit price of the goods, services or property provided 

 
• Extended total price of the goods, services or property 

 
• Applicable discounts 

 
IV.    Goods or Services Provided per Contract: 

 
• Description 

 
• Quantity 

 
V.     Delivery Information: 

 
• Delivery terms set forth within the Miami-Dade County Release Purchase Order 

 
• Location and date of delivery of goods, services or property 

 
Failure to Comply:  Failure to submit invoices in the prescribed manner will delay payment. 

 
2.16 SHIPPING TERMS:  F.O.B. DESTINATION 
 

All bidders shall quote prices based on F.O.B. Destination and shall hold title to the goods 
until such time as they are delivered to, and accepted by, an authorized County 
representative. 
 

2.17 DELIVERY REQUIREMENTS 
 

The awarded vendor shall make deliveries within three (3) calendar days after the date of 
the order.  All deliveries shall be made in accordance with good commercial practice and all 
required delivery timeframes shall be adhered to by the vendor; except in such cases where 
the delivery will be delayed due to acts of nature, strikes, or other causes beyond the control 
of the vendor.  In these cases, the vendor shall notify the County of the delays in advance of 
the original delivery date so that a revised delivery schedule can be appropriately 
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considered by the County. 
 
Should the awarded vendor fail to deliver in the number of days stated above, the County 
reserves the right to cancel the order on a default basis after any back order period that has 
been specified in this contract has lapsed.  If the order is so terminated, it is hereby 
understood and agreed that the County has the authority to purchase the goods elsewhere 
and to charge the incumbent vendor with any re-procurement costs.   
 
Certain County employees may be authorized in writing to pick-up materials under this 
contract.   Vendors shall require presentation of this written authorization.  The vendor shall 
maintain a copy of the authorization.  If the vendor is in doubt about any aspect of material 
pick-up, vendor shall contact the appropriate user department to confirm the authorization. 

 
2.18 BACK ORDER ALLOWANCE:  THREE (3) CALENDER DAYS 
 

If the vendor cannot deliver an ordered item in accordance with the scheduled delivery date 
due to a current existing backorder of that item with the vendor‟s manufacturer or distributor; 
the vendor shall insure that such back orders are filled within three calendar days from the 
initial scheduled delivery date for the item.  The vendor shall not invoice the County for back 
ordered items until such back orders are delivered and accepted by the County's authorized 
representative.  It is understood and agreed that the County may, at its discretion, verbally 
cancel back orders after the grace period identified in this paragraph has lapsed, seek the 
items from another vendor, and charge the incumbent vendor under this contract for any 
directly associated re-procurement costs. If the vendor fails to honor these re-procurement 
costs, the County may terminate the contract for default. 

 
2.19 WARRANTY REQUIREMENTS 
 

Intentionally Omitted 
 
2.20 CONTACT PERSON 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract contact Sherry Y. Crockett, CPPB at (305) 375-4693 or 
crocket@miamidade.gov.  

 

2.21 UAP (Excluding Federally Funded Departments) 
 

User Access Fee 
 
Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a 
user access fee under the County User Access Program (UAP) in the amount of two percent 
(2%). All sales resulting from this contract, or any contract resulting from this solicitation and 
the utilization of the County contract price and the terms and conditions identified herein, are 
subject to the two percent (2%) UAP. This fee applies to all contract usage whether by 
County Departments or by any other governmental, quasi-governmental or not-for-profit 
entity.  
 
The vendor providing goods or services under this contract shall invoice the contract price 
and shall accept as payment thereof the contract price less the 2% UAP as full and 

mailto:crocket@miamidade.gov
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complete payment for the goods and/or services specified on the invoice. The County shall 
retain the 2% UAP for use by the County to help defray the cost of the procurement 
program. Vendor participation in this invoice reduction portion of the UAP is mandatory. 
 
Joint Purchase 
 
Only those entities that have been approved by the County for participation in the County‟s 
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive 
Miami-Dade County contract pricing and terms and conditions. The County will provide to 
approved entities a UAP Participant Validation Number. The vendor must obtain the 
participation number from the entity prior to filling any order placed pursuant to this section. 
Vendor participation in this joint purchase portion of the UAP, however, is voluntary.  The 
vendor shall notify the ordering entity, in writing, within 3 work days of receipt of an order, of 
the decision to decline the order. 
 

 For all ordering entities located outside the geographical boundaries of Miami-Dade County, 
the successful vendor shall be entitled to ship goods on an “FOB Destination, Prepaid and 
Charged Back” basis. This allowance shall only be made when expressly authorized by a 
representative of the ordering entity prior to shipping the goods. 

  
Miami-Dade County shall have no liability to the vendor for the cost of any purchase made 
by an ordering entity under the UAP and shall not be deemed to be a party thereto.  All 
orders shall be placed directly by the ordering entity with the vendor and shall be paid by the 
ordering entity less the 2% UAP. 
 
Vendor Compliance 
 
If a vendor fails to comply with this section, that vendor may be considered in default by 
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this solicitation and the 
resulting contract.  

 
2.22 LOCAL CERTIFIED SERVICE - DISABLED VETERAN’S BUSINESS PREFERENCE 

 
In accordance with Section 2-8.5.1 of the Miami-Dade County Code, a Local Certified 
Service-Disabled Veteran Business Enterprise (VBE) that submits a bid for a contract shall 
receive a bid preference of five percent of the price bid. A VBE is a firm that is a) a local 
business pursuant to Section 2.8.5 of the Code of Miami-Dade County and b) prior to 
proposal submittal is certified by the State of Florida Department of Management Services 
as a service-disabled veteran business enterprise pursuant to Section 295.187 of the Florida 
Statutes.  This preference will only be used for evaluating and awarding the bids and shall 
not affect the contract price.  In procurements where Small Business Enterprises (SBE) 
measures are being applied,  a VBE who is also an SBE shall not receive the veteran‟s 
preference provided in this section and shall be limited to any applicable SBE preferences.  
At the time of bid or proposal submission, the bidder must affirm in writing its compliance 
with the certification requirements of Section 295.187 of the Florida Statutes and submit this 
affirmation and a copy of the actual certification along with the bid or proposal submission. 
 

2.23 PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS DURING DELIVERY 
 

The vendor shall enclose a complete packing slip or delivery ticket with any items to be 
delivered in conjunction with this bid solicitation.  The packing slip shall be attached to the 
shipping carton(s) which contain the items and shall be made available to the County's 
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authorized representative during delivery.  The packing slip or delivery ticket shall include, at 
a minimum, the following information: purchase order number; date of order; a complete 
listing of items being delivered; and back-order quantities and estimated delivery of back-
orders if applicable. 

 
2.24 STOCK LEVELS SHALL BE MAINTAINED BY BIDDER 
 

The vendor shall ensure that adequate stock levels are maintained at its place of business 
in order to assure the County of prompt delivery.  If the delivery terms specified in the 
contract are not fulfilled by the vendor, the County reserves the right to cancel the order, 
purchase the goods elsewhere, and charge the vendor for any re-procurement costs 
incurred by the County.  If the vendor fails to honor these re-procurement costs, the County 
may terminate the contract for default.  The stock level required by each user department 
will be determined by the user department.  The vendor shall not store inventory at the user 
department‟s facility in excess of the stock level established by that department.  The vendor 
shall adhere to daily and weekly delivery schedules established by user departments. 

 
2.25 ADDITIONAL FACILITIES MAY BE ADDED 
 

Although this solicitation and resultant contract identifies specific facilities to be serviced, it is 
hereby agreed and understood that any County department or agency facility may be added 
to this contract at the option of the County.   
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BOTTLED WATER AND DISPENSERS 
 
3.1 SCOPE 
 

To provide purified drinking water and dispensers with hot/cold dispensing units and distilled 
water to various Miami-Dade County facilities located throughout Miami-Dade County. 

 
3.2 PURIFIED AND DISTILLED WATER 
 

Purified drinking water and distilled water must be processed in an FDA approved facility.  
Bidder must provide a copy of the latest FDA Establishment Inspection Report. 

 
3.3 BOTTLE DEPOSIT 
 

It is preferred that no deposit be required on bottles.  If a deposit is required, indicate the 
amount of deposit in the appropriate space in the Bid Submittal Form. 

 
3.4 BOTTLED WATER RACKS 
 

Racks for bottled water, if required, shall be furnished by the awarded vendor at no cost to 
Miami-Dade County. 
 

3.5 BOTTLED WATER DISPENSERS 
 

All bottled dispensers shall be provided by the vendor at no cost to Miami-Dade County.  
The vendor must supply dispenser that dispenses hot/cold water or ONLY cold if requested 
by the user department.  NO rental fee shall be charged to the County for dispensers.  See 
Section 2 Paragraph 2.6.2.2 for the necessary qualification to be capable of providing these 
dispensers at contract award. 
 
The County has approximately 665 dispensers in place with the current water supplier; 
therefore, the vendor shall be responsible for placing a minimum of 665 dispensers at the 
start of the contract.  The vendor shall also be responsible for adding any additional 
dispensers that are requested by user departments during the term of the contract, as well 
as the replacement of any dispenser units that are beyond repair, as stated in Section 3 
Paragraph 3.6 below, at no charge to the County. 

 
3.5 WATER FILTRATION (POINT-OF-USE) DISPENSERS 
 
 All water filtration dispensers (point-of-use) shall be tested and certified by the American 
 National Standards Institute and National Sanitation Foundation (ANSI/NSF). 

 
The County has approximately 14 dispensers in place with the current water supplier; 
therefore, the vendor shall be responsible for placing a minimum of 14 dispensers at the 
start of the contract.  The vendor shall also be responsible for adding any additional 
dispensers that are requested by user departments during the term of the contract, as well 
as the replacement of any dispenser units that are beyond repair, as stated in Section 3 
Paragraph 3.6 below, at no charge to the County. 
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3.6 SERVICING OF DISPENSERS 
 

The vendor shall service dispensing units at least twice each year to include but not limited 
to the following: 
 

1.   Check for water quality and temperature.   
 
2.   Ensure the dispenser operating systems are operating at maximum efficiency.  

Check electrical cords for any damage and replace if needed.  Check reset switches 
to ensure they are properly functioning. 

 
3.   Sanitize dispenser units internally and externally.   

 
3.7 LISTING OF LOCATIONS/FACILITIES 
 
 GENERAL SERVICES ADMINISTATION 
 
  LOCATION      ADDRESS  

Light Equip Admin Office 6100 SW 87th Ave, Miami 

Shop 3 Body Shop 8801 NW 58th St., Miami 

Shop 1 Main 703 NW 25th St., Miami 

Downtown Motor Pool 201 NW 1st St., Miami 

Police Headquarters 9109 NW 25th St., Miami 

South Dade Government Center 10740 SW 211th St., Miami 

Station 1 5975 Miami Lakes Dr., Miami 

Station 2 2950 NW 83rd St., Miami 

Station 5 7707 SW 117th Ave, Miami 

Station 6 15665 Biscayne Blvd, Miami 

Station 8 10000 SW 142nd St., Miami 

Station 9 18802 NW 27th Ave., Miami 

Shop 2 Auto 6100 SW 87th Ave., Miami 

Shop 3 Auto 8801 NW 58th St., Miami 

New Car Get Ready 2100 NW 41st St., Miami 

Heavy Equip Admin Office 8801 NW 58th St., Miami 

Shop 2 Truck Facility 6100 SW 87th Ave., Miami 

Shop 3 Main 8801 NW 58th St., Miami 

Shop 3A Northeast 18701 NE 6th Ave., Miami 

Shop 3B Southwest 7900 SW 107th Ave., Miami 

Shop 3C Construction/Welding 8801 NW 58th St., Miami 

Shop 3D 10820 SW 211th St., Miami 

Tire Shop 8801 NW 58th Street., Miami 

County Shop 2225 NW 72nd Ave., Miami 
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 JUVENILE SERVICES DEPARTMENT 
 

Directors Office 275 NW 2nd St., Miami 

South Office 10710 SW 211th St., Miami 

North Office 16405 NW 25th Ave., Opa Locka 

Edison Center 150 NW 79th St., Miami 

 
 VIZCAYA 
   

Vizcaya Museum and Garden 3251 South Miami Ave., Miami 

 
 MIAMI DADE TRANSIT 
 

 Miami Dade Transit 111 NW 1st St., Miami 

MDT Safety 111 NW 1st St., Miami 

MDT Revenue Room 111 NW 1st St., Miami 

Rail Central Control 111 NW 1st St., Miami 

Transit Kiosk 111 NW 1st St., Miami 

MDT IT 701 NW 1st Ct., Miami 

MDT Central Bus Revenue 3300 NW 32nd Ave., Miami 

MDT Bus Operations 3300 NW 32nd Ave., Miami 

MDT Bus REV ISL 360 NE 185th St., Miami 

MDT Coral Way Bus 2775 SW 74th Ave., Miami 

MDT Lehman Center 6601 NW 72nd Ave., Miami 

MDT Bus Operations 360 NE 185th St., Miami 

Miami Dade Transit 701 NW  1st Ct., Miami 

Division 34 3300 NW 32nd Ave., Miami 

Bus Maintenance  3311 NW 31st St., Miami 

MDT Metromover 100 SW 1st Ave., Miami  

Finance 701 NW 1st Ct., Miami 

Central Bus Warehouse 3401 NW 31st St., Miami 

Central O & I 3431 NW 31st St., Miami 

Major Overhaul 3295 NW 31st St., Miami 

Northeast Stockroom 360 NE 185th St., Miami 

Metrorail Warehouse 6601 NW 72nd Ave., Miami 

Dadeland South Station 9090 S. Dixie Hwy, Miami 

Palmetto Station 7701 NW 79th Ave., Miami 

Materials Management 2775 SW 74th Ave., Miami 

Bus Operations at Central/Rosa Parks 3300 NW 32nd Ave., Miami 

MDC/MDT 3301 NW 31st St., Miami 

MDT Bus Ops & Shop 8141 NW 80th St., Miami 

Coral Way Bus Ops 2 2775 SW 74th Ave., Miami 

MDT/Construction Div. 701 NW 1st Ct., Miami 

MDC/Miami Dade Transit 701 NW 1st Ct., Miami 

MDT/Lehman Center  6601 NW 72nd Ave., Miami 
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 ADMINISTRATIVE OFFICE OF THE COURTS 
 

Administrative Office of the Courts 175 NW 1st Ave., Miami 

 
 MIAMI DADE ECONOMIC ADVISORY TRUST 
 

Economic Advisory Trust 19 West Flagler St., Miami 

Economic Advisory Trust 16425 NW 25th Ave., Miami  

 
 CLERK OF COURTS 
 
  

Clerk of the Board 111 NW 1st St., 17tth, Miami 

Family Division 175 NW 1st Ave., Miami 

Technical Services 175 NW 1st Ave., Miami 

Recording Division 22 NW 1st St., Miami 

Personnel Dept. 22 NW 1st St., Miami 

Civil Court 73 W. Flagler St., Miami 

Procurement Management 140 W. Flagler St., Miami 

Record Center B 211 W. Flagler St., Miami 

Criminal Court 1351 NW 12th St., Miami 

District Court - Caleb 5400 NW 22nd Ave., Miami 

Sweetwater District 500 SW 22nd Ave., Miami 

District Court North Dade 15555 Biscayne Blvd, Miami 

Coral Gables District 3100 Ponce De Leon, Coral Gables 

Hialeah District 11 E. 6 St., Hialeah 

Miami Beach District 1130 Washington Ave. 

South Dade District 10710 SW 211 St 

Juvenile Division 3300 NW 27th Ave., Miami 

Family Division Probate 73 W. Flagler St., Miami 

Criminal Jury Room 1351 NW 12th St., Miami 

Record Center C 9350 NW12th St., Miami 

 
 AVIATION DEPARTMENT 
 

 Development Division Bldg 5A 4th Floor, Miami 

Facilities Maintenance Bldg 3030, Miami 

Marketing 5600 NW 36 St., Miami 

Commodities Management Bldg 3040, Miami 

Fire Division Office 5680 NW 36 St., Miami 

Fire Rescue Station 25 4240 NW 144th St., Miami 

Tamiami Airport 12800 SW 145 Ave., Miami 

Police Bldg 3033, Miami 

Homestead Airport 28700 SW 217 Ave., Miami 

 
 HOUSING FINANCE AUTHORITY 
 

Housing and Finance Authority 7300 NW 19th St., Miami 
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 MIAMI DADE PUBLIC HOUSINGAGENCY 
 

Site 110 7214 NE Miami Ct., Miami 

Site 120/121 2200 NW 54th St., Miami 

Site 130 8351 NW 5th Pl., Miami 

Site 140 5125 NW 22nd Ave., Miami 

Site 150 950 NW 95th St., Miami 

Site 160 3600 NW 199th St., Miami 

Site 170 1415 NW 63rd St., Miami 

Site 180 325 NW 62nd St., Miami 

Site 190 520 NW 75th St., Miami 

Newberg Warehouse 7217 NE Miami Ct., Miami 

Site 210 2140 NW 3rd Avenue 

Site 220 610 NW 10th St., Miami 

Site 221 550 NW 5th St., Miami 

Site 230 1701 NW 2nd Ct., Miami 

Site 231 1150 NW 11tth Ave., Miami 

Site 232 750 NW 18th Ave., Miami 

Site 240 800 NW 13th Ave., Miami 

Site 241 1407 NW 7th t., Miami 

Site 250 2929 NW 18th Ave., Miami 

Site 270 154 SW 17th Ave., Miami 

Site 280 490 NW 2nd Ave., Miami 

Site 291 2099 NW 23rd St., Miami 

Applicant & Leasing 2925 NW 18th Ave., Miami 

Site 310 3160 Mundy St., Coconut Grove 

Site 311 6701 SW 62nd St., Miami 

Site 320 15350 SW 282 St., Miami 

Site 330 1542 SW 4th St., Homestead 

Site 340 10161 Circle Plaza West, Perrine 

Site 351 26201 SW 139th Ct., Naranja 

Site 361 11341 SW 216 St., Miami 

 
 WASTE MANAGEMENT 
 

Waste Management Facility 8831 NW 58 St., Miami 

Waste Management Facility 8785 NW 58 St., Miami 

 
 
NOTE: LOCATIONS MAY BE ADDED AT THE DISCRETION OF THE COUNTY 
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OPENING: 2:00 P.M. 
      

     , 201107 
 

 

 
 
 

 
 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be 
less all taxes. Tax Exemption Certificate furnished upon request. 

Issued 
by: 

DPM 
 

Date Issued:       This Bid Submittal Consists of 
Pages 15 through 20 

              
Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid 
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or 
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the 
Board at the address shown above until the above stated time and date, and at that time, publicly 
opened for furnishing the supplies or services described in the accompanying Bid Submittal 
Requirement. 

BOTTLED WATER AND DISPENSERS 
A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids 

A Performance Bond in the amount of N/A of the total amount of the bid will be required upon 
execution of the contract by the successful bidder and Miami-Dade County. 

 
DO NOT WRITE IN THIS SPACE  

   

ACCEPTED _____ HIGHER THAN LOW _____  

NON-RESPONSIVE _____ NON-RESPONSIBLE _____  

   

DATE B.C.C. ___________ NO BID _____ FIRM NAME  ______________________________ 

  

ITEM NOS. ACCEPTED __________________________  

   

COMMODITY CODE: 962-94  

   

PROCUREMENT 
CONTRACTING OFFICER 

SHERRY Y. CROCKETT 
 

 
RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS.  
THE BIDDER MAY, AT BIDDER’S OPTION, ALSO PROVIDE THE EXCEL FILE  CONTAINING 
THE INFORMATION ON THE VENDOR PRICING DOCUMENT ON CD or DISKETTE. THE FILE 

TO BE PROVIDED IS TO BE DOWNLOADED AT 
http://services.miamidade.gov/DPM/SolicitationList.aspx   

 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 

Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS 
TAXES, DELIVERED INMIAMI-DADE COUNTY, FLORIDA 
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FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON THE 
PAGE     OF SECTION 4, BID SUBMITTAL FORM IN SECTION 4 SHALL RENDER THE 

VENDOR INELIGIBLE FOR LOCAL PREFERENCE 
FAILURE TO SIGN PAGE THE BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR 

BID NON-RESPONSIVE 
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BOTTLED WATER AND DISPENSERS 
 

 
FIRM NAME:______________________________________________________________ 

 

  
 
GROUP I 
 

Item  Description 
Estimated 
Quantity Unit Price Extended Total 

1 5 gal. container Purified drinking water 150,000 $____________ $____________ 

2 1 gal. container Purified drinking water 5,000 $____________ $____________ 

3 5 gal. container Distilled water 300 $____________ $____________ 

4 1 gal. container Distilled water 150 $____________ $____________ 

5 
Case = 24 bottle/16.9oz. Sports water 
bottle w/pull top 

400 $____________ $____________ 

 
EXTENDED TOTAL 
GROUP I ITEMS 1 
THRU 5 $____________ 

 
GROUP II 
 

Item 
Description 

Estimated 
Quantity Unit Price Extended Total 

1. 
Filtration System cost per month 14 $____________ $____________ 

2. 
Filtration System installation costs 

 
$____________ $____________ 

3. Other fees and recurring costs (list 
items on separate paper and attach to 
this form when submitting bid) 

 
$____________ $____________ 

   EXTENDED TOTAL 
GROUP II ITEMS 1 
THRU 3 

$____________ 
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BOTTLED WATER AND DISPENSERS 
 

 
FIRM NAME:______________________________________________________________ 

 

  
 

Optional items (not included in evaluated price)   

A. Case, Cone cups = 5000 cups   $____________ 

B. Bottle deposit (if required – see Para. 3.3)   $____________ 

 

 

Criteria to be submitted with initial bid response as outlined in Section 2.6.2 Award 
Requirements  

 Requirement Yes No 

1. 
Letter from manufacturer, supplier and/or distributor 
designating firm as authorized representative 

  

2. Letters of reference on client letterhead   

3. 
Proof of lease or ownership of warehouse facility in 
South Florida 
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SECTION 4 
BID SUBMITTAL FOR: 

 
BOTTLED WATER AND DISPENSERS 

 
ACKNOWLEDGEMENT OF ADDENDA 

              
 

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 
              
 
PART I: 

 
LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN CONNECTION 

WITH THIS BID 
 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 
PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 
 
FIRM NAME:           __________ 

 
 

AUTHORIZED SIGNATURE:      ___   DATE:   ____ 
 
 

PRINT NAME:  _______________________TITLE OF OFFICER:    ____ 
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BID SUBMITTAL FORM 

Bid Title: Bottled Water and Dispensers 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, 
including all Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or 
member of his or her immediate family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County 
Ethics Commission prior to submittal of a Bid response or application of any type to contract with the County by the employee or his or her 
immediate family and file a copy of that request for opinion and any opinion or waiver from the Board of County Commissioners with the Clerk of 
the Board.  The affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk disclosing the employee‟s 
interest or the interest of his or her immediate family in the proposed contract and the nature of the intended contract at the same time as or 
before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of the request for a conflict of interest 
opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County Commissioners, must be 
submitted with the response to the solicitation. 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder 
must file the appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. 
Failure to file the appropriate form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting 
a Bid for the same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, 
the undersigned acknowledges that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the 
specified time may result in your firm not being considered for award. 
 

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, 
director, or executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a 
contract with or receiving funding from the County.  

   Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 
 

By executing this proposal through a duly authorized representative, the proposer certifies that the proposer is not on the Scrutinized Companies 
with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, as those terms are used and 
defined in sections 287.135 and 215.473 of the Florida Statutes.   In the event that the proposer is unable to provide such certification but still 
seeks to be considered for award of this solicitation, the proposer shall execute the proposal through a duly authorized representative and shall 
also initial this space: ___________.   In such event, the proposer shall furnish together with its proposal a duly executed written explanation of 
the facts supporting any exception to the requirement for certification that it claims under Section 287.135 of the Florida Statutes. The proposer 
agrees to cooperate fully with the County in any investigation undertaken by the County to determine whether the claimed exception would be 
applicable.   The County shall have the right to terminate any contract resulting from this solicitation for default if the proposer is found to have 
submitted a false certification or to have been placed on the Scrutinized Companies for Activities in Sudan List or the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List. 
 

LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a “local business” is a business located within the limits of 
Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the 
provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the 
community in a verifiable and measurable way.  This may include, but not be limited to, the retention and expansion of employment opportunities 
and the support and increase to the County‟s tax base.   

  Place a check mark here only if affirming bidder meets requirements for Local Preference.  Failure to complete this certification at 
this time (by checking the box above) shall render the vendor ineligible for Local Preference. 
 
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION:  A Local Certified Service-Disabled 
Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid 
submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant 
to Section 295.187 of the Florida Statutes.   

  Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.  A copy of the 
certification must be submitted with this proposal.  
 

  COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 

For the County‟s information, the bidder is requested to indicate, at „A‟ and „B‟ below, its general interest in participating in the Joint Purchase 
Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this 
solicitation document. Vendor participation in the Joint Purchase portion of the UAP is voluntary, and the bidder‟s expression of general interest 
at „A‟ and „B‟ below is for the County‟s information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

Yes   No   
B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   
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BID SUBMITTAL FORM 

    
 
 
Firm Name: 
______________________________________________________________________________________________________ 
Street Address: 
______________________________________________________________________________________________________ 
Mailing Address (if different): 
______________________________________________________________________________________________________ 
 

Telephone No. _______________________________   Fax No. _________________________ 
 

Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 

Prompt Payment Terms: _____% _____ days net _____days    
 

*“By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting 
Contract” * (Please see paragraph 1.2 H of General Terms and Conditions)  
          
Signature: __________________________________________________________________(Signature of authorized agent) 
 

Print Name: _____________________________________ Title: __________________________________________ 

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL. 
FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL 
NON-RESPONSIVE.   THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED 
DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER. 
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AFFIDAVITS 
FORMAL BIDS 
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