MIAMI-DADE ECONOMIC ADVOCACY TRUST RFA NO. MDEAT HAP 0415

REQUEST FOR PROPOSAL
FOR

HOUSING PROGRAM CONSULTANT
RFP NO. MDEAT HAP 0415

NO PRE-PROPOSAL CONFERENCE TO BE HELD ON

ISSUING DEPARTMENT:
MIAMI-DADE ECONOMIC ADVOCACY TRUST (MDEAT)

Contracting Officer: William A. Simmons
Telephone: (305) 375-5651 EXT. 93405
Email: nitsail@miamidade.gov

RESPONSES ARE DUE AT THE ADDRESS SHOWN BELOW
NO LATER THAN
Tuesday, May 5, 2015 at 2:00 P.M. (Local Time)
e At :
Miami-Dade Economic Advocacy Trust
STEPHEN P. CLARK CENTER
111 NW 1°7 Street, Suite 2032
MIAMI, FL 33128

All Proposals received and time stamped by MDEAT prior to the Proposal submittal
deadline shall be accepted as timely submitted. The circumstances surrounding all
Proposals received and time stamped by MDEAT after the Proposal submittal
deadline will be evaluated by the procuring department in consultation with MDEAT
Attorney’s Office to determine whether the Proposal will be accepted as timely.
Proposals will be opened promptly at the time and date specified. The responsibility
for submitting a Proposal on or before the stated time and date is solely and strictly
the responsibility of the Proposer. MDEAT will in no way be responsible for delays
caused by mail delivery or caused by any other occurrence. All expenses involved
with the preparation and submission of Proposals to MDEAT, or any work performed
in connection therewith, shall be borne by the Proposer(s).

The submittal of a Proposal by a Proposer will be considered by MDEAT as
constituting an offer by the Proposer to perform the required services at the stated
prices. A Proposer may submit a modified Proposal to replace all or any portion of a
previously submitted Proposal up until the Proposal due date. MDEAT will only
consider the latest version of the Proposal.

Requests for additional information or inquiries must be made in writing and
received by MDEAT’s contact person for this Solicitation. MDEAT will issue
responses to inquiries and any changes to this Solicitation it deems necessary in
written addenda issued prior to the Proposal Due Date. Proposers who obtain
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copies of this Solicitation from sources other than MDEAT risk the possibility of not
receiving addenda and are solely responsible for those risks.

MIAMI-DADE ECONOMIC ADVOCACY TRUST IS AN EQUAL OPPORTUNITY
EMPLOYER AND DOES NOT DISCRIMINATE BASED ON AGE, GENDER, RACE
OR DISABILITY.

Rev. 7/27/00
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DEFINITIONS

The following words and expressions used in this solicitation shall be construed as
follows, except when it is clear from the context that another meaning is intended:

a)

b)

g)

The words “Consultant” to mean the Proposer that receives any award of a Contract
from the MDEAT as a result of this Solicitation, which is also to be known as “the
prime Contractor”.

The word “County;’ to mean Miami-Dade County, a political subdivision of the State
of Florida.

The word “Department” or “Trust” to mean Miami-Dade Economic Advocacy Trust
(MDEAT), an agency and instrumentality of Miami-Dade County.

The words “Proposer”, “Submitter” or “Respondent” to mean the person, firm, entity
or organization submitting a response to this Solicitation.

The ‘words “Scope of Services” or “Scope of Work” to mean Section 2.0 of this
Solicitation, which details the work to be performed by the Contractor or Consultant.

The word “Solicitation” to mean this Request for Proposal (RFP) document, and all
associated addenda and attachments.

The words “Subcontractor” or “Subconsultant” to mean any person, firm, entity or
organization, other than the employees of the Contractor, who contracts with the
Contractor to furnish labor, or labor and materials, in connection with the Work or
Services to the MDEAT Trust, whether directly or indirectly, on behalf of the
Contractor.
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» {3

h) The words “Work”, “Services”, “Program”, “Project” or “Engagement” to mean all

matters and things that will be required to be done by the Contractor in accordance
with the Scope of Services and the terms and conditions of this Solicitation.

The words “Work Order” to mean a document that defines and describes the
parameters of individual projects awarded by the MDEAT to the Contractor in
accordance with the terms of the Contract.

The word “Board” to mean the Board of Trustees of MDEAT.
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SECTION 1.0 - RFP OVERVIEW AND PROPOSAL PROCEDURES
1.1 INTRODUCTION / BACKGROUND

Miami Dade Economic Advocacy Trust (MDEAT), formerly the Metro Miami Action Plan
Trust (MMAP) is an agent and instrumentality of Miami-Dade County. MDEAT is
seeking Proposals from firms for the professional services of an experienced and
qualified business, individual and/or a combination thereof, to help ensure the housing
assistants program is accessible to the hard-to-reach segment of the agency’s target
population for the MDEAT Trust and staff. The successful Proposer will also be
responsible for training the targeted population as well as industry professionals on the
housing assistants program.

This Request for Proposals (RFP) presents organizational background and a request
_for a detailed description of the tasks the Proposer intends to perform for MDEAT and
describes the tasks to be accomplished by the agency or agencies contracted. If your
organization wishes to be considered, MDEAT is requesting a written proposal that
outlines the proposer’'s approach to accomplishing the objectives of the scope of work
-outlined.in section 2.0 to be submitted no later than Tuesday, May 5, 2015

MDEAT anticipates awarding a contract for a two (2) year period.

The anticipated schedule for this RFP and contract approval is as follows:

RFP available for distribution: Friday, April 17, 2015

Pre-Proposal Conference: NONE

Location: NONE

Deadline for receipt of questions: Tuesday, April 28, 2015

Deadline for receipt of Proposals: Tuesday, May 5, 2015 2:00 p.m. (local time)

Location: Miami-Dade Economic Advocacy Trust
Stephen P. Clark Center
111 NW 1 Street, Suite 2032
Miami, Florida 33128

Oral presentations: Week of May 5, 2015 (If required)
Projected award date: May 2015
Projected contract start date: May 2015

As background, MDEAT was created in 1983, as the Metro-Miami Action Plan Trust, for
the purposes of improving economic conditions in the Black community and to address
existing disparities between Blacks and the community at large. In 2009, the Board of
County Commissioners adopted Ordinance 09-70, which restructured the Trust and
restated its mission ” to ensure the equitable participation of Blacks in Miami Dade
County’s economic growth through advocacy and monitoring of economic conditions
and economic development initiatives in Miami Dade County.” Through its new role
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MDEAT is to function primarily as an advocacy and coordinating entity, fostering
collaborations and building strong alliances with entities that target issues that affect the
economic growth and conditions in blighted communities and fostering the equitable
participation of Blacks in economic development activities in Miami Dade County.
MDEAT is also responsible for tracking and reporting on the activities and the
achievements of the entities charged with and funded to improve conditions of Blacks in
these blighted communities. Additionally, MDEAT is required to monitor economic
activity and to issue an annual report card to the community on the activities and the
effectiveness of community economic development activity in the County.

The goals of the restructured organization include but are not limited to:

1. Conducting a disparity study to establish a current perspective on economic
conditions of Blacks in Miami Dade County;

2. Chart a course of action that will lessen the dependency on County General
Funds;

3. Advocate for and monitor economic conditions and assist in developing
economic development initiatives s gy

4. Track and target all significant development and procurement initiatives (whether
public or private) to inform Black businesses about available opportunities

5. Advocate for and facilitate the development of collaborative partnerships to
promote workforce readiness in the Black community to meet industry demands

1.2 General Proposal Information

MDEAT may, at its sole and absolute discretion, reject any and all or parts of any or all
responses; accept parts of any and all responses; further negotiate project scope and
fees; postpone or cancel at any time this Solicitation process; or waive any irregularities
in this Solicitation or in the responses received as a result of this process. Proposers
may take exceptions to any of the terms of this Solicitation unless the Solicitation
specifically states where exceptions may not be taken. MDEAT may accept or reject
the exceptions at its sole discretion and the Proposer’s Proposal shall be binding on the
Proposer as if submitted without exception. MDEAT reserves the right to request and
evaluate additional information from any respondent after the submission deadline as
MDEAT deems necessary.

Proposals shall be irrevocable until contract award unless the Proposal is withdrawn. A
Proposal may be withdrawn in writing only, addressed to MDEAT contact person for this
Solicitation, prior to the Proposal due date or upon the expiration of 180 calendar days
after the opening of Proposals.

Proposers are hereby notified that all information submitted as part of, or in support of
Proposal will be available for public inspection after opening of Proposal, in compliance
with Chapter 119, Florida Statutes, popularly known as the "Public Record Law”. The
Proposer shall not submit any information in response to this Solicitation which the
Proposer considers to be a trade secret, proprietary or confidential. The submission of
any information to MDEAT in connection with this Solicitation shall be deemed
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conclusively to be a waiver of any trade secret or other protection, which would
otherwise be available to Proposer. In the event that the Proposer submits information
to MDEAT in violation of this restriction, either inadvertently or intentionally, and clearly
identifies that information in the Proposal as protected or confidential, MDEAT shall
endeavor to redact and return that information to the Proposer as quickly as possible,
and if appropriate, evaluate the balance of the Proposal. The redaction or return of
information pursuant to this clause may render a Proposal non-responsive.

Any Proposer who, at the time of proposal submission, is involved in an ongoing
bankruptcy as a debtor, or in a reorganization, liquidation, or dissolution proceeding, or
if a trustee or receiver has been appointed over all or a substantial portion of the
property of the Proposer under federal bankruptcy law or any state insolvency law, may
be found non-responsible. To request a copy of any ordinance, resolution and/or
administrative order cited in this Solicitation, the Proposer must contact the Clerk of the
Board at (305) 375-5126.

1.3 Cone of Silence

« Pursuant to Section 2-11.1(t) of the Miami-Dade County Code, as amended, a “Cone of
_ Silence” is imposed upon each RFP or RFQ after advertisement and terminates at the
‘time a written recommendation is issued. = The Cone of Silence prohibits any
communication regarding RFPs or RFQs between, among others:

= potential Proposers, service providers, lobbyists or consultants and the County’s
professional staff including, but not limited to, the Mayor, County Commissioners
or their respective staffs;

= the Mayor, County Commissioners or their respective staffs and the County’s
professional staff; or

= potential Proposers, service providers, lobbyists or consultants, any member of
the County’s professional staff, the Mayor, County Commissioners or their
respective staffs and any member of the respective selection committee.

The provisions do not apply to, among other communications:

= oral communications with the staff of the Vendor Assistance Unit, the
responsible Procurement Agent or Contracting Officer, provided the
communication is limited strictly to matters of process or procedure already
contained in the solicitation document; v

» oral communications at pre-proposal conferences, oral presentations before
selection committees, contract negotiations during any duly noticed public
meeting, public presentations made to the Board of County Commissioners
during any duly noticed public meeting; or

= communications in writing at any time with any county employees, official or
member of the Board of County Commissioners unless specifically prohibited by
the applicable RFP or RFQ documents.

When the Cone of Silence is in effect, all potential vendors, service providers, bidders,
lobbyists and consultants shall file a copy of any written correspondence concerning the
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particular RFP or RFQ with the Clerk of the Board, which shall be made available to any
person upon request. MDEAT shall respond in writing (if County deems a response
necessary) and file a copy with the Clerk of the Board, which shall be made available to
any person upon request. Written communications may be in the form of e-mail, with a
copy to the Clerk of the Board at CLERKBCC@MIAMIDADE.GOV.

1.4  Public Entity Crimes

Pursuant to Paragraph 2(a) of Section 287.133, Florida Statutes, a person or affiliate
who has been placed on the convicted vendor list following a conviction for a public
entity crime may not submit a Proposal for a contract to provide any goods or services
- to a public entity; may not submit a Proposal on a contract with a public entity for the
construction or repair of a public building or public work; may not submit Proposals on
leases of real property to a public entity; may not be awarded or perform work as a
contractor, supplier, subcontractor, or consultant under a contract with any public entity;
and, may not transact business with any public entity in excess of the threshold amount
prowded in Section 287.017 for Category Two ($10,000) for a perlod of thlrty Six (36)
months from the date of being placed on the convicted vendor list. . - ,

1.5 Lobbyist Contingency Fees

A) In accordance with Section 2-11.1(s) of the Code of Miami-Dade County, after May,
16, 2003, no person may, in whole or in part, pay, give or agree to pay or give a
contingency fee to another person. No person may, in whole or in part, receive or
agree to receive a contingency fee.

B) A contingency fee is a fee, bonus, commission or non-monetary benefit as
compensation which is dependent on or in any way contingent upon the passage,
defeat, or modification of: 1) any ordinance, resolution, action or decision of the
Board; 2) any action, decision or recommendation of the MDEAT Executive Director
or any County board or committee; or 3) any action, decision or recommendation of
any County personnel during the time period of the entire decision-making process
regarding such action, decision or recommendation which forseeably will be heard
or reviewed by the Board.

1.6 Collusion

Where two (2) or more related parties, as defined herein, each submit a Proposal for
any contract, such Proposals shall be presumed to be collusive. The foregoing
presumption may be rebutted by the presentation of evidence as to the extent of
ownership, control and management of such related parties in preparation and
submittal of such Proposals. Related parties shall mean Proposer or the principals
thereof which have a direct or indirect ownership interest in another Proposer for the
same contract or in which a parent company or the principals thereof of one Proposer
have a direct or indirect ownership interest in another Proposer for the same contract.
Furthermore, any prior understanding, agreement, or connection between two or more
corporations, firms, or persons submitting a Proposal for the same services shall also
be presumed to be collusive. Proposals found to be collusive shall be rejected.
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Proposers who have been found to have engaged in collusion may be considered non-
responsible, and may be suspended or debarred, and any contract resulting from
collusive bidding may be terminated for default.

1.7  Expedited Purchasing Program

Pursuant to Ordinance 07-49, the County has created a pilot program for expedited
purchasing, subject to terms and conditions as outlined in Section 2-8.1.6 of the Code
of Miami-Dade County. The program shall be referred to as the Expedited Purchasing
Program (EPP). Due to the expedited nature of County projects issued under the EPP,
participating vendors should anticipate a shortened solicitation timeline for responding.
Technical, professional and legal staff may be used to determine best value as set forth
in the solicitation documents without the need to utilize the formal Selection Committee
process established by the County. The MDEAT Executive Director's written

recommendation to award a contract under the EPP shall be sufficient to commence -

the bid protest period and terminate the Cone of Silence. Any legislation contrary to the
provisions of the EPP shall be deemed suspended or amended as necessary to give
effect to the intent of this ordinance during its effective term.

1.8 INTENTIONALLY BLANK

1.9 BUSINESS ENTITY REGISTRATION

Miami-Dade County requires business entities to complete a registration Proposal with
Department of Procurement Management before doing business with the County.
Proposers need not register with the County to present a Proposal; however, the
selected Proposer(s) must register prior to award of a contract as failure to register may
result in the rejection of the Proposal. To register, :or for assistance in registering,
contact the Office of Vendor Assistance at (305) 375-5287.

It is the responsibility of the business entity to update and renew its Proposal
concerning any changes such as new address, telephone number, commodities, etc.
during the performance of any agreement obtained as a result of this RFP.

Section 2-11.1(d) of Miami-Dade County Code provides that a county employee may
not enter into any contract or transact any business through a firm, corporation,
partnership or business entity in' which the employee or any member of the employee’s
immediate family has a controlling financial interest, direct or indirect, with Miami-Dade
County or any person or agency acting for Miami-Dade County and any such contract,
agreement or business engagement entered in violation of this subsection shall render
this Agreement voidable. For additional information, please contact the Ethics
Commission hot line at (305) 579-2593.

1.10 RULES, REGULATIONS AND LICENSING REQUIREMENTS

The Proposer shall comply with all laws, ordinances and regulations applicable to the
services contemplated herein, especially those applicable to conflict of interest and
collusion. Proposers are presumed to be familiar with all Federal, State and local laws,
ordinances, codes, rules and regulations that may in any way affect the goods or
services offered, especially Executive Order No. 11246 entitled "Equal Employment
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Opportunity" and as amended by Executive Order No. 11375, as supplemented by the
Department of Labor Regulations (41 CFR, Part 60), the Americans with Disabilities Act
of 1990 and implementing regulations, the Rehabilitation Act of 1973, as 'amended,
Chapter 553 of Florida Statutes and any and all other local, State and Federal
directives, ordinances, rules, orders, and laws relating to people with disabilities.

1.11 CRIMINAL CONVICTION

Pursuant to Miami-Dade County Ordinance No. 94-34, "Any individual who has been
convicted of a felony during the past ten years and any corporation, partnership, joint
venture or other legal entity having an officer, director, or executive who has been
convicted of a felony during the past ten years shall disclose this information prior to
entering into a contract with or receiving funding from the MDEAT Trust." Accordingly,
Criminal Record Affidavit forms are available upon request at the Department of
Procurement Management/Office of Vendor Assistance at (305) 375-5287 for those
individuals or firms requesting to disclose this information only.

1.12 INDEPENDENT PRIVATE SECTOR INSPECTOR GENERAL REVIEWS

A. INDEPENDENT PRIVATE SECTOR INSPECTOR GENERAL REVIEW

Pursuant to Miami-Dade County Administrative Order 3-20 and in connection with any
award issued as a result of this RFP, the County has the right to retain the services of
an Independent Private Sector Inspector General ("IPSIG"),. whenever the County
deems it appropriate to do so. Upon written notice from the County, the selected
Proposer shall make available, to the IPSIG retained by the County, all requested
records and documentation pertaining to this RFP or any subsequent award, for
inspection and copying. The County will be responsible for the payment of these IPSIG
services, and under no circumstance shall'the Proposer's cost/price for this RFP be
inclusive of any charges relating to these IPSIG services. The terms of this provision
herein, apply to the Proposer, its officers, agents, employees and assignees. Nothing
contained in this provision shall impair any independent right of the County to conduct,
audit or investigate the operations, activities and performance of the selected Proposer
in connection with this RFP or any contract issued as a result of this RFP. The terms of
this provision are neither intended nor shall they be construed to impose any liability on
the County by the selected Proposer or third party.

B. MIAMI-DADE COUNTY INSPECTOR GENERAL REVIEW

According to Section 2-1076' of the Code of Miami-Dade County, as amended by
Ordinance No. 99-63, Miami-Dade County has established the Office of the Inspector
General which may, on a random basis, perform audits on all County contracts,
throughout the duration of said contracts, except as otherwise provided below. The
cost of the audit any Contract issued as a result of this RFP shall be one quarter (1/4)
of one (1) percent of the total contract amount which cost shall be included in the total
proposed amount. The audit cost will be deducted by MDEAT from progress payments
to the selected Proposer. The audit cost shall also be included in all change orders and
all contract renewals and extensions.
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Exception: The above Proposal of one quarter (1/4) of one percent fee assessment
shall not apply to the following contracts: (a) IPSIG contracts; (b) contracts for legal
services; (c) contracts for financial advisory services; (d) auditing contracts; (e) facility
rentals and lease agreements; (f) concessions and other rental agreements; (g)
insurance contracts; (h) revenue-generating contracts; (I) contracts where an IPSIG is
assigned at the time the contract is approved by the Commission; (j) professional
service agreements under $1,000; (k) management agreements; (I) small purchase
orders as defined in Miami-Dade County Administrative Order 3-2; (m) federal, state
and local government-funded grants; and (n) interlocal agreements. Notwithstanding
the foregoing, the Miami-Dade County Board of County Commissioners may
authorize the inclusion of the fee assessment of one quarter (1/4) of one percent
in any exempted contract at the time of award.

Nothing contained above shall in any way limit the powers of the Inspector General to
perform audits on all County contracts including, but not limited to, those contracts
specifically exempted above.

1.13 AFFIRMATIVE ACTION/NON DISCRIMINATION OF EMPLOYMENT, PROMOTION

-AND PROCUREMENT PRACTICES (ORDINANCE NO. 98-30)

In accordance with the requirements of Ordinance No. 98-30, all firms with annual gross
revenues in excess of $5 million seeking to contract with Miami-Dade County shall, as a
condition of award, have a written Affirmative Action Plan and Procurement Policy on
file with the County's Department of Business Development. Said firms must also
submit, as a part of their Proposals/bids to be filed with the Clerk of the Board, an
appropriately completed and signed Affirmative Action Plan/Procurement Policy
Affidavit (see attached Form A-8.2). Firms whose Boards of Directors are
representative of the population make-up of the nation are exempt from this
requirement and must submit, in writing, a detailed listing of their Boards of Directors,
showing the race or ethnicity of each board member, to the County's Department of
Business Development. Firms claiming exemption must submit, as part of their
Proposal/bids to be filed with the Clerk of the Board, an appropriately completed and
sighed Exemption Affidavit (see attached Form A-8.1) in accordance with Ordinance
98-30. These submittals shall be subject to periodic reviews to assure that the entities
do not discriminate in their employment and procurement practices against minorities
and women-owned businesses.

It will be the responsibility of each firm to provide verification of their gross annual
revenues to determine the requirement for compliance with the Ordinance. Those firms
that do not exceed $5 million annual gross revenues must clearly state so in their
Proposal.

1.14 ORDINANCES, RESOLUTIONS AND/OR ADMINISTRATIVE ORDERS
To request a copy of any ordinance, resolution and/or administrative order cited in this
Solicitation, the Proposer must contact the Clerk of the Board at (305) 375-5126.
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SECTION 2.0 - SCOPE OF SERVICES

The proposer shall submit a Proposal that clearly defines a plan for augmenting the
Homeownership Assistance Program. The proposal should detail any suggestions,
ideas and procedures that the proposer thinks will be instrumental in meeting the
objectives of this scope of work. Proposer should pay close attention to section 3.0
requirements. This section will afford the proposer the opportunity to explain how its
specific skill sets are compatible to the requirements of the scope. Additionally the
proposer shall prepare and submit the attached Proposal and all the required
attachments.

OBJECTIVE:

Miami-Dade Economic Advocacy Trust (MDEAT) administers the Homeownership
Assistance Program (HAP), a down payment and closing costs assistance program for
low-to-moderate first-time homebuyers, as -a-mechanism to help improve the socio-
- economic condition -of -underserved communities throughout Miami-Dade County. The
primary function of the proposer is to help ensure HAP is accessible to the hard-to-
reach segments of the agency’s target population as well as train industry professionals
on the program.

The proposer’s services include:

OPERATIONAL ASSESSMENT
1. Assess current operational activities and recommend ways to improve program
efficiency.
2. Create a program’s operations manual and assist with operational compliance.

PROGRAM OPERATIONS
1. Assist in filing information and processing required forms received from potential
homebuyers, existing clients, and related agencies. It involves ensuring
accuracy of client’s information; updating recorqs with new information; and
inputting and retrieving client data from a specialized software system.
2. Composes letters and reports as a part of caseload management.

TRAINING
1. Conduct certification training sessions for industry professionals and home-
buying education workshops in promoting the HAP loan product to prospective
home-buyers.
2. Assess the certification workshop experience and recommend ways to enhance
the training sessions.
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3. Update training materials for both industry professionals and first-time
homebuyers.

OUTREACH AND ADVOCACY

1. Develop and implement special initiatives to ensure HAP is accessible to
segments of the agency’s target population.

2. Enhance existing relationships with established networks of stakeholders,
including clients, partner organizations, industry professionals, and community
groups. Coordinate HAP’s efforts to also build and maintain new partnerships
with organizations working on issues facing HAP clients as well as potential
homebuyers within the agency’s target population, including trade organizations,
grassroots community groups, home buying education organizations, and others.

3. Attend community meetings and other public events to increase the agency’s
profile in the area of housing and to gathering information about issues that may
have implications to homeownership among the agency’s target population.

4. Coordinate community education projects and special events including the

program’s. housing breakfast:-series which serves as a community forum on the
latest housing-related issues.

5. Coordinate with the agency’s marketing administrator to plan and promote
housing-related events using traditional and social media.

RESEARCH AND REPORTING
1. Survey certification workshop participants and reports on findings.
2. Provide statistical information on housing industry as‘requested.
3. Assist management in updating data for performance measurement
requirements and submitting monthly housing report to the agency.

The proposed budget for these activities is between $50,000.00 and $87,000.00
annually.
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SECTION 3.0 - PROPOSAL FORMAT

The MDEAT offers to qualified candidates the opportunity to propose the manner that it
sees best for the accomplishment of the scope of work. Those wishing to apply should
submit all completed/signed paper work and documentation to the MDEAT Trust.

3.1 INSTRUCTIONS TO PROPOSERS:

Proposers should carefully follow the format and instructions outlined below,
observing format requirements where indicated. All materials (except for plans
and schematics, if any) are to be submitted on 8 72" X 11" pages, neatly typed on
one side only, with normal (1-inch) margins and single spacing. All documents
and information must be fully completed and signed as required. The Proposer
shall submit one (1) original document and five (5) bound copies. The original
document package must not be bound. The document package copies should be
individually bound. Proposals, which do not include the required documents, may
be deemed non-responsive and may not be considered for contract award.

3.2 CONTENT OF PROPOSAL:
The Proposal must consist of the following:

Minimum Qualification Requirements

1. Provide documentation that demonstrates Proposer’s ability to satisfy all of the
minimum qualification requirements. Proposers who do not meet the minimum
qualification requirements or who fail to provide supporting documentation may be
deemed non-responsive. The minimum qualification requirements for this Solicitation
are: the successful Proposer shall demonstrate an understanding of the housing
assistance industry. Training and instructional skills should be demonstrated as well.
Successful proposer shall demonstrate the ability to advocate for a project, and
provided outreach activities as outlined in the scope of work. Research and reporting
skills should also be demonstrated clearly in proposer’s response..

Proposer’s Experience and Past Performance

2. Describe the Proposer’s past performance and experience and state the number of
years that the Proposer has been in existence, the current number of employees, and
the primary markets served.

3. Provide a detailed description of comparable contracts (similar in scope of services to
those requested herein) which the Proposer has either ongoing or completed within the
past three years. The description should identify for each project: (i) client, (ii)
description of work, (iii) total dollar value of the contract, (iv) dates covering the term of
the contract, (v) client contact person and phone number, (vi) statement of whether
Proposer was the prime contractor or subcontractor, and (vii) the results of the project.
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Where possible, list and describe those projects performed for government clients or
similar size private entities (excluding any work performed for the County).

4. List all contracts which the Proposer has performed for Miami-Dade County. MDEAT
will review all contracts the Proposer has performed for the County in accordance with
Section 2-8.1(g) of the Miami-Dade County Code, which requires that “a Bidder's or
Proposer’s past performance on County Contracts be considered in the selection of
Consultants and Contractors for future County Contracts.” As such the Proposer must
list and describe all work performed for Miami-Dade County and include for each
project: (i) name of the County department which administers or administered the
contract, (i) description of work, (iii) total dollar value of the contract, (iv) dates covering
the term of the contract, (v) County contact person and phone number, (vi) statement of
whether Proposer was the prime contractor or subcontractor, and (vii) the results of the
project.

Key Personnel and Subcontractors Performing Services

5. Provide an organization chart showing all key personnel, including their titles, to be
assigned to this project. This chart must clearly identify the Proposer's employees and
those of the subcontractors or subconsultants and shall include the functions to be
performed by the key personnel. All key personnel includes all partners, managers,
seniors and other professional staff that will perform work and/or services in this project.

6. List the names and addresses of all first tier subcontractors, and describe the extent
of work to be performed by each first tier subcontractor. Describe the experience,

qualifications and other vital information, including relevant experience on prewous
similar projects, of the subcontractors who will be assigned to this project.

7. Describe the experience, qualifications and other vital information, including relevant
experience on previous similar projects, of all key personnel, including those of
subcontractors, who will be assigned to this project.

8. Provide resumes, if available with job descriptions and other detailed qualification
information on all key personnel who will be assigned to this project, including any key
personnel of subcontractors.

Note: After proposal submission, but prior to the award of any contract issued
as a result of this Solicitation, the Proposer has a continuing obligation to advise
MDEAT of any changes, intended or otherwise, to the key personnel identified in
its proposal.

Proposed Approach to Providing the Services

9. Describe Proposer’s specific project plan and procedures to be used in providing the
services in the Scope of Services (see Section 2.0). The Project Plan should be
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specific regarding the relationship that is being proposed between MDEAT and the
successful Proposer.

10. Describe Proposer’s approach to project organization and management, including
the responsibilities of Proposer's management and staff personnel that will perform
work in this project.

11. Provide a project schedule identifying specific key tasks and duration.

12. ldentify if Proposer has taken any exception to the terms of this Solicitation. If so,
indicate what alternative is being offered and the cost implications of the exception(s).

IV. Affidavits/Acknowledgements

The Proposer must complete, sign as required, and submit the following documents
as part of its Proposal:

'Proposal

Form A-1 Cover Page of Proposal

Form A-2 Affidavit of Miami-Dade County Lobbyist [Proposer] Registration for
Oral Presentation (see Section 1.16)

Form A-3 Acknowledgement of Addenda (see Section 1.7)

Form A-4 Disability Nondiscrimination Affidavit

Form A-5 Local Business Preference [Information] (see Section 1.21)

Form A-7.1  Subcontractor/Supplier Listing (see Section 1.29)

Form A-7.2  Fair Subcontracting Policies (see Section 1.30)
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3.3 PROPOSAL PREPARATION REQUIREMENTS
All Proposals must be submitted on 8 1/2" x 11" paper.
Proposers shall include their complete return address on the outer envelope

wrapper enclosing any materials submitted in response to this RFP. Such outer
envelope or wrapper should be addressed as follows:

Proposer’s Name

Proposer’'s Address

Proposer’s Telephone Number

Proposer’s e-mail address '
C e Miami-Dade Economic Advocacy Trust

Stephen P. Clark Center

111 NW 1% Street, Suite 2032

Miami, FL 33128

RFP NO. MDEAT HAP 0415

RFP Title: Housing Program Consultant

Proposal Due Date: Tuesday, May 5, 2015 at 2:00 P.M. (local Time)
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SECTION 4.0 - EVALUATION/SELECTION PROCESS

41 Review of Proposals for Responsiveness

Each Proposal will be reviewed to determine if the Proposal is responsive to the
submission requirements outlined in this Solicitation. A responsive Proposal is one
which follows the requirements of this Solicitation, includes all documentation, is
submitted in the format outlined in this Solicitation, is of timely submission, and has the
appropriate signatures as required on each document. Failure to comply with these
requirements may result in the Proposal being deemed non-responsive.

4.2 Evaluation Criteria

Proposals will be evaluated by an Evaluation/Selection Committee which will evaluate
and rank Proposals on criteria listed below. The Evaluation/Selection Committee will be
comprised of members of the County’s staff. The criteria are itemized with their
respective weights. for a maximum total of .one hundred (100) points per
Evaluation/Selection Committee member.

Technical Criteria Points
1. Proposer’s relevant experience, qualifications, and past | 25
performance
2. Relevant experience and qualifications of key personnel, including 15

key personnel of subcontractors, that will be assigned to this
project, and experience and qualifications of subcontractors

3. Proposer’s approach to providing the services 60
requested in this Solicitation

4.3 Oral Presentations

Upon completion of the technical criteria evaluation indicated above, rating and ranking,
the Evaluation/Selection Committee may choose to conduct an oral presentation with
the Proposer(s) which the Evaluation/Selection Committee deems to warrant further
consideration based on, among other considerations, scores in clusters and/or
maintaining competition. (See Form A-2 regarding registering speakers in the Proposal
for oral presentations.) Upon completion of the oral presentation(s), the
Evaluation/Selection Committee will re-evaluate, re-rate and re-rank the Proposals
remaining in consideration based upon the written documents combined with the oral
presentation.

4.4 Selection Factor

This Solicitation includes a selection factor for Miami-Dade County Certified Small
Business Enterprises (SBE's) as follows. A SBE/Micro Business Enterprise is entitled
to receive an additional ten percent (10%) of the total technical evaluation points on the
technical portion of such Proposer's Proposal. An SBE/Micro Business Enterprise must
be certified by the Department of Small Business Development for the type of goods
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and/or services the Proposer provides in accordance with the applicable Commodity
Code(s) for this Solicitation. For certification information contact the Department of
Small Business Development at (305) 375-3111 or access www.miamidade.gov/sha.
The SBE/Micro Business Enterprise must be certified by Proposal submission deadline,
at contract award, and for the duration of the contract to remain eligible for the
preference.

4.5 Local Certified Service-Disabled Veteran’s Business Enterprise Preference
This Solicitation includes a preference for Miami-Dade County Local Certified Service-
Disabled Veteran Business Enterprises in accordance with Section 2-8.5.1 of the Code
of Miami-Dade County.. A VBE is entitled to receive an additional five percent (5%) of
the total technical evaluation points on the technical portion of such Proposer’s
Proposal. If a Miami-Dade County Certified Small Business Enterprise (SBE) measure
is being applied to this Solicitation, a VBE which also qualifies for the SBE measure
shall not receive the veteran’s preference provided in this section and shall be limited to
the applicable SBE preference.

4.6 Price Evaluation o

After the evaluation of the technical Proposal, in light of the oral presentation(s) if
necessary, MDEAT will evaluate the price Proposals of those Proposers remaining in
consideration.

The price Proposal will be evaluated subjectively in combination with the technical
Proposal, including an evaluation of how well it matches Proposer’s understanding of
MDEAT’s needs described in this Solicitation, the Proposer's assumptions, and the
value of the proposed services. The pricing evaluation is used as part of the evaluation
process to determine the highest ranked Proposer. MDEAT reserves the right to
negotiate the final terms, conditions and pricing of the contract as may be in the best
interest of MDEAT and the County.

4.7 Local Preference

The evaluation of competitive solicitations is subject to Section 2-8.5 of the Miami-Dade
County Code, which, except where contrary to federal or state law, or any other funding
source requirements, provides that preference be given to local businesses (see Form
A-4). If, following the completion of final rankings by the Evaluation/Selection
Committee, a non-local Proposer is the highest ranked responsive and responsible
Proposer, and the ranking of a responsive and responsible local Proposer is within 5%
of the ranking obtained by said non-local Proposer, then the Evaluation/Selection
Committee will recommend that a contract be negotiated with said local Proposer.

4.8 Negotiations

MDEAT may award a contract on the basis of initial offers received, without
discussions. Therefore, each initial offer should contain the Proposer's best terms from
a monetary and technical standpoint.

The Evaluation/Selection Committee will evaluate, score and rank Proposals, and
submit the results of their evaluation to the MDEAT Executive Director with their

-19.0f21 -
RFP MDEAT HAP 0415



MIAMI-DADE ECONOMIC ADVOCACY TRUST RFA NO. MDEAT HAP 0415

recommendation. MDEAT will determine with which Proposer(s) MDEAT shall
negotiate, if any, taking into consideration the Local Preference Section above. In
MDEAT’s sole discretion, MDEAT may direct negotiations with the highest ranked
Proposer, negotiations with multiple Proposers, or may request best and final offers.

Notwithstanding the foregoing, if MDEAT and said Proposer(s) cannot reach agreement
on a contract, MDEAT reserves the right to terminate negotiations and may, at
MDEAT’s discretion, begin negotiations with the next highest ranked Proposer(s). This
process may continue until a contract acceptable to MDEAT has been executed or all
Proposals are rejected. No Proposer shall have any rights against MDEAT or the
County arising from such negotiations or termination thereof.

Any Proposer recommended for negotiations shall:

a) Complete a Collusion Affidavit, in accordance with Sections 2-8-1.1 of the Miami-
Dade County Code as amended by Ordinance 08-113. (If a Proposer fails to
submit the required Collusion Affidavit, said Proposer shall be ineligible for
award.)

Any Proposer recommended for neg.otiatic»)Ans may be reqUired to provide to MDEAT:

a) Its most recent certified business financial statements as of a date not earlier
than the end of the Proposer’s preceding official tax accounting period, together
with a statement in writing, signed by a duly authorized representative, stating
that the present financial condition is materially the same as that shown on the
balance sheet and income statement submitted, or with an explanation for a
material change in the financial condition. A copy of the most recent business
income tax return will be accepted if certified financial statements are
unavailable.

b) Information concerning any prior or pending litigation, either civil or criminal,
involving a governmental agency or which may affect the performance of the
services to be rendered herein, in which the Proposer, any of its employees or
subcontractors is or has been involved within the last three years.

4.9 Contract Award

Any contract, resulting from this Solicitation, will be submitted to the MDEAT Executive
Director for approval. All Proposers will be notified in writing when the MDEAT
Executive Director makes an award recommendation. The Contract award, if any, shall
be made to the Proposer whose Proposal shall be deemed by MDEAT to be in the best
interest of MDEAT. Notwithstanding the rights of protest listed below, MDEAT's
decision of whether to make the award and to which Proposer shall be final.

4.10 Rights of Protest

A. A recommendation for contract award or rejection of all Proposals may be protested
by a Proposer in accordance with the procedures contained in Sections 2-8.3 and 2-
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8.4 of the County Code, as amended, and as established in Implementing Order No.
3-21.

B. A written intent to protest shall be filed with the Clerk of the Board and mailed to all
participants in the competitive process and to MDEAT Attorney within three (3)
County workdays of the filing of the MDEAT Executive Director’s recommendation.
This three day period begins on MDEAT workday after the filing of the MDEAT
Executive Director's recommendation. Such written intent to protest shall state the
particular grounds on which it is based and shall be accompanied by a filing fee as
detailed in Para C below.

C. The written intent to protest shall be accompanied by a non-refundable filing fee,
payable to the Clerk of the Board, in accordance with the schedule provided below:

Award Amount : Filing Fee
$25,000-$250,000 $500
$250,001-$500,000 $1,000

- $500,001-$5 million - $3,000
Over $5 million o $5,000

D. For award recommendations greater than $250,000, MDEAT’s recommendation to
award or reject will be immediately communicated (via mail, fax or e-mail) to all
participants in the competitive process and filed with the Clerk of the Board.

E. For award recommendations from $25,000 to $250,000, recommendations to
award or reject will be posted on the Department of Procurement Management
website.

Any question, issue, objection or disagreement concerning, generated by, or arising
from the published requirements, terms, conditions or processes contained or
described in the solicitation document shall be deemed waived by the protester and
shall be rejected as a basis for a protest unless it was brought by that Proposer to the
attention, in writing, of the procurement agent, buyer, contracting officer or other contact
person in MDEAT, which has issued the solicitation document, at least two working
days (not less than 48 hours) prior to the hour of the due date for Proposal submission.
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Form A-1

RFA No. MDEAT HAP 0415

PROPOSER’S NAME (Name of firm, entity or organization):

FEDERAL EMPLOYER IDENTIFICATION NUMBER:

NAME AND TITLE OF PROPOSER’S CONTACT PERSON:

Name: Title:

MAILING ADDRESS':

Street Address:

City, State, Zip:

TELEPHONE: FAX: E-MAIL ADDRESS':
( ) ( ) ( )

Corporation Partnership

Other (Explain):

PROPOSER’S ORGANIZATIONAL STRUCTURE:

Proprietorship

Joint Venture

IF CORPORATION,
Date Incorporated/Organized:

State Incorporated/O‘r;ganized:

States registered in as foreign corporation:

PROPOSER’S SERVICE OR BUSINESS ACTIVITIES OTHER THAN WHAT THIS SOLICITATED REQUEST FOR:

LIST NAMES OF PROPOSER’S SUBCONTRACTORS OR SUBCONSULTANTS FOR THIS PROJECT:

PROPOSER’S AUTHORIZED SIGNATURE

Signed By:

Date:

Print Name:

The undersigned hereby certified that this proposal is submitted in response to this solicitation.

Title:

A-1 Rev. 10/1/99




MIAMI-DADE COUNTY, FLORIDA RFA No. MDEAT HAP 0415
Form A-2
AFFIDAVIT OF MIAMI-DADE COUNTY
LOBBYIST REGISTRATION FOR ORAL PRESENTATION

(1) ProjectTitle: ProjectNo.:
(2) Department:

(3) Firm/Proposer's Name:

Address: Zip:

Business Telephone: ( )

(4) List All Members of the Presentation Team Who Will Be Participating in the Oral Presentation:
NAME TITLE EMPLOYED BY TEL. NO.

(ATTACH ADDITIONAL SHEET IF NECESSARY)
The individuals named above are Registered and the Registration Fee is not required for the Oral Presentation ONLY.
Proposers are advised that any individual substituted for or added to the presentation team after submittal of the pr oposal
and filling by staff, MUST register with the Clerk of the Board and pay all applicable fees.

Other than for the oral presentation, Proposers who wish to address the county commission, a county board or county
committee concerning any action, decision or recommendation of county personnel regarding this solicitation MUST
register with the Clerk of the Board (Form BCCFORM2DOC) and pay all applicable fees.

I do solemnly swear that all the foregoing facts are true and correct and I have read or am familiar with the provisions of

Section 2-11.1(s) of the Code of Metropolitan Dade County as amended.

Signature of Authorized Representative:

Title:

STATE OF

COUNTY OF

The foregoing instrument was acknowledged before me this ,

by ,a , who is personally known
(Individual, Officer, Partner or Agent) (Sole Proprietor, Corporation or Partnership)

to me or who has produced as identification and who did/did not take an oath.

Signature of person taking acknowledgement)

(Name of Acknowledger typed, printed or stamped)

(Title or Rank) (Serial Number, if any)

A-2 - Rev. 1/2/98
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Form A-3

RFA No. MDEAT HAP 0415

ACKNOWLEDGEMENT OF ADDENDA

Instructions: Complete Part I or Part II, whichever is applicable.

PART I: Listed below are the dates of issue for each Addendum received in connection

with this solicitation.
Addendum #1, Dated
Addendum #2, Dated
Addendum #3, Dated
Addendum #4, Dated
Addendum #5, Dated
Addendum #6, Dated
Addendum #7, Dated
Addendum #8, Dated

Addendum #9, Dated

200
200
200
200
200
200
200
200

200

PART II:

No Addendum was received in connection with this solicitation.

Authorized Signature:

Print Name:

Date:

Federal Employer Identification Number:

Firm Name:

Address:

City/State/Zip:

Telephone:

Fax:

A-3 - Rev. 1/27/00
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Form A-4
DISABILITY NONDISCRIMINATION AFFIDAVIT

CONTRACT REFERENCE:

NAME OF FIRM, CORPORATION, OR ORGANIZATION:

AUTHORIZED AGENT COMPLETING AFFIDAVIT:

POSITION: PHONE NUMBER: ( )

I, , being duly first sworn state:

That the above named firm, corporation or organization is in compliance with and agrees to continue to comply with, and assure
that any subcontractor, or third party contractor under this project complies with all applicable requirements of the laws listed
below including, but not limited to, those provisions pertaining to employment, provision of programs and services, transportation,
communications, access to facilities, renovations, and new construction.

"~ The Americans with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327, 42 U.S.C. 12101-12213 and 47 U.S.C.
Sections 225 and 611 including Title I, Employment; Title II, Public Services; Title III, Public Accommodations and Services
Operated by Private Entities; Title IV, Telecommunications; and Title V, Miscellaneous Provisions.

The Rehabilitatioll Act of 1973, 29 U.S.C. Section 794

The Federal Transit Act, as amended 49 U.S.C. Section 1612

The Fair Housing Act as amended, 42 U.S.C. Section 3601-3631

Signature
Date
SUBSCRIBED AND SWORN TO (or affirmed) before me on
(Date)
by . He/She is personally known to me or has
(Affiant)
presented as identification.

(Type of Identification)

(Signature of Notary) (Serial Number) ‘
(Print or Stamp Name of Notary) (Expiration Date)
Notary Public Notary Seal
(State)

A-4 - Rev. 1/2/98
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FORM A-5

LOCAL BUSINESS PREFERENCE

Proposals submitted for this solicitation will be reviewed by the Evaluation and Selection Committee for
award of up to 10 points in accordance with Miami-Dade County Ordinances 94-166, defining local business
preference. A local business is defined as a firm having either its Headquarters in Miami-Dade, Florida, or
a Place of Business (local office) in Miami-Dade County at which it will produce a substantial amount of the
goods or perform the services to be purchased.

In order for Proposers to be considered for local preference points, the proposal submission must present all
information requested by the County in this Form A-5.

Headguarters
Proposers claiming headquarters in Miami-Dade County must complete pages 2 and 4 of this form, attach

applicable documents, appropriately sign and notarize this Form, and include this completed form with
applicable documents in their proposal submission.

Place of Business (Local Office)

- Proposers claiming a local office in- Miami-Dade County must complete pages 2, 3 and 4 of this form, attach
applicable documents, appropriately sign and notarize this Form, and include this completed Form with
applicable documents in their proposal submission.

Notes:

(1) Each resume submitted with the proposal is required to specify the city and state of the
office to which the person is permanently assigned in the firm.

(2) Proposers are advised that for the purposes of local preference points it is in their best

interest to include resumes for each person in the Miami-Dade County headquarters/office who
will have substantial involvement in the goods and services proposed.

Page 1 of 4
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LOCAL PREFERENCE
NAME OF FIRM.:

Response to Miami-Dade County Request for LLocal Business Preference

The following information is required from the Proposer (prime contractor or prime consultant) in
order to be considered for local preference points:

1. Is the proposer headquartered in Miami-Dade County, Florida? (Check one)
Yes No

If "Yes'" skip 2, answer item 3a below, skip items 3b and 3¢, comply with items 4 and
5, and complete item 6. If “No,” please go to item 2 below. |

2. If the answer to Question 1 is "No", does your firm have an office in Miami-Dade County, Florida, at
which it will produce the goods or perform the services to be provided hereunder? (Check one) .

Yes No

If "Yes" skipitem 3a, answer items 3b and 3¢ below, comply with items 4 and 5, and
complete item 6.

If "No", please complete item 6.

3. Supply the information requested below. The employee numbers submitted are to be accurate as of the
submittal date of your response to this solicitation. :

3a. Total number of permanent employees working at your headquarters cited for Question
No. 1: ; and,

total number of these employees who are Miami-Dade County residents:

Page 2 of 4
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3b.  Total number of permanent employees working at the local office cited for Question
No. 2: ; and,

total number of these employees who are Miami-Dade County residents:

Those Proposers not headquartered in Miami-Dade County but claiming a local office shall complete
3¢ below; (Proposers having headquarters in Miami-Dade County should not fill out this portion and should
proceed directly to item 4 below):

3c. Proposers must list all individuals proposed to perform work as stated in Proposal submitted for this
solicitation; please state each individual’s function or discipline, permanent office and the percentage of the
proposed effort that individual will perform. The entire proposed effort for the purposes of this form is

considered to be 100% - and each individual listed shall perform a percentage of that work. As closely as -

possible, please estimate the percentage of time that each individual will perform work for the proposed
effort. (As an example, if the total proposed effort is 100 hours of work, and one individual will perform 10
hours of that work, that individual’s % is 10%.)

Name of individual Function/ Permanent Office Percentage
performing Work Discipline (City and State) of Work

D

2)

3)

4)

)

6)

7

8)

9)

TOTAL 100%
(PLEASE ATTACH ADDITIONAL LIST IF MORE SPACE IS NEEDED)
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4. Submit proof of occupancy of the Miami-Dade County location proposed to produce the goods or
provide the services to be purchased hereunder. If a proposer is leasing space from another company, a copy

of the lease or an affidavit from the lessor must be submitted.

5. Submit a copy of the Miami-Dade County Occupational License for the location where the goods are
to be produced or services are to be performed.

6. Proposer:

Federal Employer Identification Number:

Firm Name:

Address:

City/State/Zip:

Telephone: ( ) Fax: ( )

I hereby certify that to the best of my knowledge and belief all the foregoing facts are true and correct.

Signature of Authorized Representative:

Title:
Date:

STATE OF

COUNTY OF

SUBSCRIBED AND SWORN TO (or affirmed) before me on ,

(Date)
by . He/She is personally known to me or has
(Affiant)
presented as identification.
(Type of Identification)
(Signature of Notary) (Serial Number)
(Print or Stamp Name of Notary) (Expiration Date)
Notary Public Notary Seal
(State)
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FOR ALL CONTRACTS IN WHICH THE PROPOSER MAY USE A
'SUBCONTRACTOR(S) THIS FORM MUST BE COMPLETED AND FILED PRIOR
TO AWARD (PROPOSER MAY FILE WITH THE PROPOSAL).

FORM A-7.2

FAIR SUBCONTRACTING POLICIES
(Ordinance 97-35)

FAIR SUBCONTRACTING PRACTICES

In compliance with Miami-Dade County Ordinance 97-35, the Proposer submits the following detailed
statement of its policies and procedures for awarding subcontracts:

I hereby certify that the foregoing information is true, correct and complete.

Signature of Authorized Representative:

Title: Date:
Firm Name: Fed. ID No.
Address: City/State/Zip:

Telephone: ( )

Fax: ( )

Form A-7.2 Rev. 8/11/99
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FORM A-8.1
AFFIRMATIVE ACTION PLAN
EXEMPTION AFFIDAVIT

(Ordinance 98-30)

Project No.
Project Name:

[ being duly first sworn, upon deposes that has a Board of Directors
Nane of Company

which is representative of the population make-up of the nation and hereby claims exemption in accordance with the
requirements of Ordinance 98-30. Said bidder has a current Board of Directors Disclosure form, as required by Ordinance 98-30,
processed and approved for filing with the Miami-Dade County Department of Business Development (DBD) under the file

No. and the expiration date of

Witness: o .
Signature Signature

Witness: By:
Signature Legal Name and Title

The foregoing instrument was acknowledged before me this day of ,20

FOR A CORPORATION, PARTNERSHIP OR JOINT VENTURE:
By: having the title of
with
l:Ia corporation O partnership 0 joint venture
PLEASE NOTE:

Ordinance 98-30 requires that firms that have annual gross revenues in excess of five (5) million dollars to have an affirmative
action plan and Procurement Policy on file with the County. Firms that have Boards of Directors that are representative of the
population make-up of the nation are exempt and must complete the affidavit.

For questions regarding these requirements contact the Miami-Dade County Department of Business Development at (305) 349-5960.

THIS EXEMPTION AFFIDAVIT MUST BE PROPERLY EXECUTED BY THE BIDDER
AND RETURNED TO:

MIAMI-DADE COUNTY
DEPARTMENT OF BUSINESS DEVELOPMENT
COURTHOUSE CENTER
175NW 1 AVENUE
28 FLOOR
MIAMI, FLORIDA 33128

A-8.1 Rev. 3/2/00
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FORM A-8.2
AFFIRMATIVE ACTION PLAN/PROCUREMENT POLICY
AFFIDAVIT

(Ordinance 98-30)

[ being duly first sworn, upon oath deposes that has a current Affirmative Action Plan and/or
Name of Company

Procurement Policy, as required by Ordinance 98-30, processed and approved for filing with the Miami-Dade County Department

of Business Development (DBD) under the file No. and the expiration
date of
Witness:
Signature o .. Signature
Witness: By:
Signature Legal Name and Title
The foregoing instrument was acknowledged before me this _day of sl e, o 20

FOR AN INDIVIDUAL ACTING IN HIS OWN RIGHT:
By:

FOR A CORPORATION, PARTNERSHIP OR JOINT VENTURE:

By: having the title of

with

Oa corporation U partnership [ joint venture.

[] DOES NOT APPLY-MY COMPANY’S REVENUE IS LESS THAN $5 MILLION

Sionature Nate

PLEASE NOTE:
Ordinance 82-37 requires that all property licensed architectural, engineering, landscape architectural, and land surveyor, have an affirmative
action plan on file with the County. ¢

Ordinance 98-30 requires that firms that have annual gross revenue in excess of five (5) million dollars have an affirmative action plan

and procurement policy on file with the County. If your firm does not have an annual gross revenue in excess of five (5) million dollars:

check the above, sign and return this affidavit only. Firms that have a Board of Directors that are representative of the population make-up of the
nation are exempt and must complete and return THE EXEMPTION AFFIDAVIT only.

For questions regarding these requirements, please contact the Miami-Dade County Department of Business Development at 305-349-5960

THIS AFFIDAVIT MUST BE PROPERLY EXECUTED BY THE BIDDER
AND RETURNED TO:

MIAMI-DADE COUNTY
DEPARTMENT OF BUSINESS DEVELOPMENT
COURTHOUSE CENTER
175NW 15" AVENUE
28™ FLOOR
MIAMIL, FLORIDA 33128
A-8.2 Rev. 3/2/00



MIAMI-DADE COUNTY, FLORIDA RFA No. MDEAT HAP 0415

Form A-9

PROJECT FRESH START WELFARE-TO-WORK INITIATIVE
RESOLUTIONS R-702-98 and R-358-99

On June 16, 1998, the Board of County Commissioners adopted Resolution No. R-702-98 requiring certain entities entering into
new or renewing existing contracts with Miami-Dade County, to make monetary contributions to Project Fresh Start, the County’s
welfare-to-work initiative. The resolution, with its contractual requirements and provisions, became effective on June 26, 1998,
and was amended by Resolution No. R-358-99 on April 13, 1999.

The resolution applies to contracts for goods and services, including construction, which results in the actual payment of $500,000
or more by the County to a contracting entity. These contracts include competitively solicited contracts advertised after June 26,
1998 and contracts resulting from an alternate procurement process which are entered into after June 26, 1998. The resolution also
applies to post June 26, 1998 renewals of existing contracts, regardless of the effective date of the original contract.

The requirements of these resolutions do not pertain to contracts with an actual payment of less than $500,000, contracts with
government entities, contracts with not-for-profit organizations and grant awards. Furthermore, if five percent (5%) of the firm’s
work force consists of individuals who reside in Miami-Dade County and who have lost or will lose cash assistance benefits
(formerly Aid to Families With Dependent Children) as a result of the Fiscal Responsibility and Work Opportunity Reconciliation
Act of 1996, the entity may request a waiver from the requirements of R-702-98and R-358-99.

Contributions to Project Start shall be based on the following scale

If the entity has a contract with the County that results in actual payment of an amount between:

$500,000 to 1,000,000 the entity shall contribute $5,000
$1,000,001 to 5,000,000 the entity shall contribute $10,000
$5,000,001 to 10,000,000 the entity shall contribute $20,000
$10,000,001 & over the entity shall contribute $25,000
S S S SN N S N S
Company Name FEIN Number
Signature of Affiant Date

Print Name of Affiant

SUBSCRIBED AND SWORN TO (or affirmed) before me this___day of , 20

He/She is personally known to me or has presented as identification.

Type of identification

Signature of Notary Serial Number
Print or Stamp Name of Notary Expiration Date
Notary Public — State of Notary Seal

Compliance with this requirement shall be a condition of award
of any contract issued as a result of this solicitation

Page 1 of 2
A-9 Rev. 2/1/00




MIAMI-DADE COUNTY, FLORIDA RFA No. MDEAT HAP 0415

Form A-9.1
CONTRIBUTION TO PROJECT FRESH START
WAIVER REQUEST AFFIDAVIT

(Resolution 702-98 and 358-99)
I, , of ,being
Affiant Name of Entity
duly first sworn, upon oath state that five percent (5%) of this entity’s work force consists of individuals who reside in Miami-
Dade County and who have lost or who will lose cash assistance benefits (formerly Aid to Families with Dependent Children
or “AFDC”) as a result of the Personal Responsibility and Work Opportunity Reconciliation Act of 1996. Specifically
outof __ employees meet the requirements of this affidavit.

EMPLOYEE WORK FORCE INFORMATION

[ hereby submit a complete list of employees that meet the requirements of this affidavit and provide the following
information:

o Full Name of Employee

o Residential Address

o Date of Birth

o Social Security Number (Used for employment)

Therefore; pursuant to Section 3 of Reselution 702-98 and 358-99, 1 request a waiver of the requirements of
Resolution 702-98 and 358-99, specifically the requirement that this entity contribute to Project Fresh Start.

By: , 20
Signature of Aftiant Date
/ - / / / / / /
Printed Name of Affiant and Title Federal Employer Identification Number

Printed Name of Firm

Address of Firm

SUBSCRIBED AND SWORN TO (or affirmed) before me this

day of 20
He/She is personally known to me or has presented as identification.
Type of identification
Signature of Notary Serial Number
Print or Stamp Name of Notary Expiration Date

Notary Public — State of

Notary Seal
Page 2 of 2




MIAMI-DADE COUNTY, FLORIDA RFA No. MDEAT HAP 0415
Form A-10

MIAMI-DADE COUNTY COLLECTION OF TAXES,
FEES AND PARKING TICKETS AFFIDAVIT
(Ordinance 95-178) Section 1 (1.3 E)

I, being first duly sworn state that in compliance with the procedures contained in Section 2-8.1(c)
of the Code of Miami-Dade County, and as amended by Ordinance 95-178, The Proposer hereby
certifies that the foregoing statements are true and correct.

That all delinquent and currently due fees or taxes (including, but not limited to, real and personal
property taxes) collected in the normal course by the Miami-Dade County Tax Collector and County
issued parking tickets for vehicles registered in the name of the above Proposer, have been

paid.
By: , , 20
Signature ofs Affiant RN T iy Date
-/ S S S S S S S
Printed Name of Affiant and Tile Federal Employer Identification Number

Printed Name of Firm

Address of Firm

SUBSCRIBED AND SWORN TO (or affirmed) before me this day of 20
He/She is personally known to me or has presented as
Identification. Type of identification
Signature of Notary Serial Number
Print or Stamp Name of Notary Expiration Date

Notary Public — State of

Notary Seal




