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Class will last four (4) hours

Make sure you have signed the sign-in sheet

If you are unable to stay for the entire time, you must
call the Elections Department at (305) 499-8448

to reschedule

You must complete the entire class and the test at the

end to get credit for attendance

Ask guestions — we want to hear from you

|=_ Participate — tell us about your experiences
3



This Training Includes:

= Monday Afternoon Set-Up
v Report to Collection Center at 11:00 AM

time as stated in your assignment letter

* Tuesday Election Day
v All Poll Workers report at 5:30 AM
v Tuesday Morning Opening
v’ Election Day Procedures
v" Tuesday Night Closing

v Arrive at assigned Polling Place at the specified

Miami-Dade County voters are entitled to fair and excellent service on

- Election Day
‘ 4



Election Day Expectations:

= Know your assigned polling location
You may be assigned a Multiple Precinct
(two (2) or more precincts within a polling room)

= Report to your assigned polling place on time

drinks, special medications)
= Be professional, courteous, and polite

Sheet found in the Document Folder

= Vote by Absentee Ballot or Early Voting prior to Election Day

= Synchronize all watches and clocks to the slowest OSVE clock
= Bring all necessary items for your use throughout the day (ex. food,

= Contact Elections Department utilizing the Telephone Information

B 5



Elections Specialist Responsibilities:

» Pick-up Elections Specialist box at the Collection Center specified in your
assignment letter. Confirm you received the EViD Media Bag

= Assemble and open all voting equipment: Electronic Voter ldentification
(EViD) systems; Optical Scan Voting Equipment (OSVE) and iVotronic

= Print Zero Tapes on all voting equipment

= Verify ballots against Zero Tapes from OSVE and iVotronic
» Troubleshoot all issues pertaining to voting equipment

» Process voters who have to vote a Provisional Ballot

» Process Affirmations for voters who have changes in their personal
information

» Input “Wait Time” for selected voters
» Transmit results from all OSVEs

-‘ ring all designated items to the assigned Collection Center‘
6




All polling
rooms are
different

The diagram
specific to
your room is
found in the
Document
Folder

x =" Wait Here” Spots
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Supervisor
of Elections

Administrative
Trouble Shooter
(ATS)

Election Central
(Telephone Help Line)

Elections
Specialist
(=)

Assistant
Clerk

Inspectors
EVID Optical Scan
(Electronic Voter 1.D.) Ballot Table Privacy Booth Voting Equipment
OSVE

xes represent the Election Board members.
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Precinct Types:

= Single Precinct — a precinct managed by one (1)
election board

= Multiple Precinct — two (2) or more precincts

located in the same room managed by one (1)
election board




Clerk’s Kit

Elections
Specialist
Pct. 645

Collection Center #16

EViD Media Bag

EVID Th

EViD MiFi (1)

EViD
Security
Cards

)

EViD MiFi
USB
Cable (1)

r

Activator Case
10
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Electronic Voter Identification (EViID) Optical Scan Voting Equipment
Systems (OSVE)
~ | - g

#Monday*Afternoon Set-Upg i




= Open and Connect Electronic Voter Identification (EVID).
Print Startup Ticket (Qty: 1/EVID)

= QOpen Optical Scan Voting Equipment (OSVE) and Print Zero
Tape (Qty: 1/OSVE)

= QOpen iVotronic and Print Zero Tape (Qty: 1)

= Verify Ballots (DO NOT INSERT BALLOTS INTO OSVE).
Ensure the Clerk understands all ballot distribution procedures

= You must verify the ballot for each precinct. Get the ballot right!

= Verify the telephone line in your precinct is working. Confirm
whether or not a “9” had to be dialed when placing the call

= Sign Payroll

| = Call Election Central to advise all procedures are complete
‘ - ‘




The EVIDs will be packaged and allocated two (2) units per case.
When unpacking the units, please be sure to press the base of each
unit inward since there is a spring that will prevent ease of extraction

from the case.




Step 1. Plug in SigPad into any available USB port on the
BACK of the EVID.




Step 2: Insert thumb drive/activator
into any available USB
port on the BACK of the
EVID.




Step 3: Ensure that the power cable is
iInserted completely and
correctly flat top, 4 pin DC
cable arrow on top).




Step 4: Plug in the Uninterruptible Power Supply (UPS) into the wall socket.
Then plug in the EVIDs into the Battery Backup + Surge Protection
section of the UPS. Doing so, will prevent power surges and ensure
continuity of power to the EVIDs in the event of a power failure/outage.
Ensure that the UPS is powered on after all EViDs have been connected

Note: If an extension cord is needed to enable access to the wall outlet,
please use ONLY the long, orange cords and NOT a surge protector. Make
sure to tape the extension cord to the floor to prevent tripping

Battery Backup + Surge Protection

ONLY THE
EViDs
SHOULD
BE
PLUGGED
INTO THE
UPS!
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Step 5: Check to ensure
paper is in the
printer. Verify that a
spare roll was
provided. If not, call
Election Central.

**Paper Rolls over top




Step 6: Insert MiFi USB connector cable into a USB port on the BACK of the
EVID. Network connectivity should establish within five (5) minutes. If
there is no connectivity within that timeframe, then un-plug and re-insert
the USB cable. This EVID will become the “KING.” DO NOT REMOVE

THE MiFi!

Note: When the Clerk/ES calls to report that the polls are opened and locked, Election Central will
provide confirmation of the EViDs’ connectivity status.

WA b e el -
UNITE-XXXX 70014292




Step 7: Press the power button on

the right-nand side to turn on
the unit. There is only one (1)
power button** for all

components.

Once powered on, a Startup
Ticket will be printed on the EViD.

The ticket must be signed by the
Elections Specialist (ES) and placed
inside the EVID Media Bag.

o To av0|d shuttlnq down the EViD during

regular operations, be mindful that the power

tton is sensitive to the touch.
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EViD Startup Ticket
MiamiDade County, FL

Station ID: CEOG-13802062
Mode: Clerk

Election: Reliavote Test 1 Election {(870)
Location: 322, Ben Sheppard Eijementary

Date ard Time: 6/8/2014 1:51:25 PM
Eastean Time Zoe

Please verify that the date ard time
carect. Make sure that the AM/PH ard the
time zore are carect.

Please Sign Below:




Step 8: Once the EVID has completed its startup process, the Polling Location should have
been assigned. However, the EVID will still prompt for the Security Card to be
swiped. Using the Security Card that was provided for the precinct, swipe the card in
the slot located on the top right-hand side of the EVIiD. The Security Card is only
being used to activate features of the EViD that may be needed by the Clerk.

Ben Sheppard Elementary School
322

Please swipe the Security Card or press
the No Security Card button.

If you do not swipe a Security Card, some
activities will not be allowed.

[7 No Security Card 7]

E00-13B01629 —EVIiD

21
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Upon startup, each EVID should automatically be configured with the correct Polling
Location number. However, if automatic configuration fails, then the EVID must be
manually updated with the correct Polling Location information on Monday afternoon.

The Polling Location number on each EViD must be manually configured as follows:

Clerk Station (King) Ben Sheppard Elementary School

5/12/2015 07:00:00 AM 329 arch BEMEMBER: Birth Date searches are the fastest. Use "%" for
Please enter your initials in the box below wildcard
- Swipe ID Card or Search for Voter Button Date of Birth:  [93/39/9333 Driver's License:|___-__-_-__-_
q -Swipe Driver's License-
5 Ext First Name:

Search for Voter )

| Clar | (0 ; | |cannotFind Vorsr |

MDC L@ Provided B

Change Initials Messages

m _
wl1]2l3laslelz]slalo].l=]—]

P e et et e e e e

pAnARANANABRAND = ) | fefabdelebelufo[ilo o[ E]
e lalsldllalnlilelil: ] = | 4 Resel st v | - lalsldal eV dnlidedod: L] =
P P o Y| E. L freosin | S Lo ladelelolnl Ll =1e] #
e g7 - E it sEVID —-Y 772
1. Onthe Login screen, 2. On the Home Screen, press 3. Inthe Date of Birth field,
enter the initials of the the Search For Voter button. enter “99999999".

User, and press Press Search.

22



If you don't know how you got here, press Exit.
Set Date and Change Change
. . Securi ity
Time Time Zone
Card
; Reset
Chanae Ballot Printer RGNS Database
Mode Shutdown
and Restart
Changt.a .Shuw G Calibrate
Connection Windows Background Sianad
Settings Desktop Tasks P
Address ;
Change Test SQL Reset WiFi Sele.ct Wait
. Database Times
Settings
Print Totals Print Undos Lock EViD Exit
Ticket Ticket Station ~EVIiD

Change LocationPrecinets Informatig

Location

Description

I

100

11 BLOG-UOCAVA-FED ONLY

Enter Precinct st separated by commas,

Precincts

100,100.0,100.1,100.2,100.3,1004,100.5,100 6

0K Cancel Clear

4. On the Tech Utilities screen,
press the Change Location &
Precincts button.

23

. The Change Location/Precincts

Information screen appears.
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Manual Configuration of the Polling Location (Cont'd)

Change Location/Precincts Information

( W —N\

A

Location 001 €&

Description (Sunny Isles Beach Govemnment Center

Enter Pracinct list separated hy commas.

\|_ Precincts 001,001.0,067,067.0 Y,

OK { Cancel w \

Change Location/Precincts Information K

7~

( Location )

Description

Enter Pracinct list separated by commas.

Precincis

- J

oK w {Cancel l { Clear w

S .

Note: The information in
the “Location,”
“Description” and
“Precincts” fields need to

> 6. Press the Clear button to

be deleted and manually
populated.

remove the information.




Change Location/Precincts Information

Location 322

Description Ben Sheppard Elementary Schol ]

_Enter Preoinct st separated Dy commas
—

Precincts 3223220 <

0K Cancel Clear

—
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10.

In the “Location” field, input
the correct 3-digit Polling
Location number for your
site.

To populate the description
and all precincts assigned
to your polling location,
press the Tab key.

Verify that the
“Description” and
“Precincts” fields
correctly reflect your site’s
location and precincts.

Press “OK” to save the
changes and return to the
Tech Utilities menu.




Y &

Manual Confiquratioh

/
ra

of the Polling Location (Cont'd)

e ———

L —

Tech Utilities
If you don't ere, press Exit.

Set Date and Change Chaf'ge Change
! ) Location & Security
Time Time Zone ;
Precincts Card
’ Reset
Lhanoe Ballot Printer R3O Database
Mode Shutdown
and Restart
Changl.a sh“w Lle Calibrate
Connection Windows Background -
Settings Desktop Tasks P
Address ;
e Test SQL Reset WiFi Sele.ct Wait
: Database Times
Settings
Print Totals Print Undos Lock EViD Exit
Ticket Ticket Station EViD

7

11. On the Tech Utilities menu, press

EXit to return to the Home Screen.
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Clerk Station (King) @Ppﬂrd E'Bmﬂm@
5/11/2015 02:00:00 PM 322
Swipe ID Card or Search for Yoter Button

-Swipe Driver's License-

MDC

Change Inrtials

]

Reset Sigpad

Search for Voter

l No ID Provided l

Previous Voter

l Mo Previous Voter J

E00-13B01629
Voling Passes: 0

\

Exit

Messages

L]

Voter Info

—~EVID

\

12. Verify that the correct Polling
Location is reflected at the top of
the Home Screen.




Step 13: Verify on the Home Screen that it shows the correct precinct and the Voting Passes count
is “0.” If the count is anything other than “0,” call Election Central. Also, check to
ensure that the correct date and timestamp are displayed.

Clerk Station (King) Ben §heppard Elementary School
5/11/2015 02:00:00 PM 322
Swipe |ID Card or Search for Voter Button
2 -Swipe Driver's License-
/ Exit
Search for VVoter
MDC [ No ID Provided ]
Change Initials Messages
Reset Sigpad Previous Voter / Voter Info
No Previous \oter J

E00-13B01629 —7 /) -4
Voting Passes: 0

Step 14: Remove the thumb drive and insert into the next EVID to be opened. This EVID (and all other
EViDs opened after the “KING”) will become the “PAWN". All EVIDs MUST be opened using
the SAME_thumb drive.

TE: AFTERALL EViDs HAVE BEEN OPENED, THE THUMB DRIVE MUST BE STORE
INSIDE THE EViD MEDIA BAG.

27
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L ocking the EViD on Monday Afternoon ——

Once the Startup Ticket has been printed and all aspects of the
EVID have been verified, the system needs to be locked.

Clerk Station (King)
5/11/2015 02:00:00 PM

Reset Sigpad

=

Ben Sheppard Elementary School
322

Swipe ID Card or Search for Voter Button

-Swipe Drivers | icense-

‘ Search for VVoter |

MDC /i No ID Provided I

Previous Voter

No Previous Voter J

E00-13B01629
Voting Passes: 0

Voter Info

—=EVID

1..0n the Home Screen, press the

ch For Voter button.

-Manual Search- REMEMBER: Birth Date searches are the fastest. Use "%" for

Driver's License: |_-_-_-_-_

Date of Binth:  |99/99/9999

First Name: |

[ Clear ] [CannotFindVoler]

Fi12
mnnnmnnnnmnnun
l!lﬂl!l‘lllﬂﬂﬂlﬂﬂl‘ll‘ll‘
- lalsldlflalnlideli]:]: ] = |¥,
o z x| dlviblnlm]. [.1/]~]a] #

»

Registration:

Cancel

2. In the Date of Birth field, enter

28
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Lbckinq the EVID or'i"ﬂ Monday Aftern

-

on ( ~ !

3. On the Tech Utilities screen, press 4. The screen below will appear with the
Lock EVID Station button. message, “ Please enter passcode to
unlock.” The passcode will be
provided on Monday afternoon.

lf you don't knBwrTowryoTrgot here, press Exit.
Please enter passcode to unlock
Change Change
Set Date and Change . :
Time T Thnz Lucatllun & Security )
Precincts Card
" Reset
Ghengs Ballot Printer O Database Unlock
Mode Shutdown
and Restart
Change Show Cycle "
Connection Windows Background Céa.llhra;e
swl1laalels[slzlale ol J=[=)
s . e qlwlelrltdylulilolplili]
Test SQL - Select W
Change Reset Wil Ti
Suings | | 222 ' = lalsldlilglnljlelil;] | =~
e | 3 ( g N |

Print Totals Print Undos Lock EViD Bt
Ticket Ticket Station ~EViD

‘ 29




Using the SILVER key, unlock the
OSVE lid. Unlatch the two latches and
slowly open the lid

Using the BLACK key, unlock the front
of the OSVE and lift the LCD Screen up

Using the BLACK key, unlock the
access door to the left of the screen

Make sure the Election Thumb Drive Is
sealed and tighten the tape

The OSVE will turn on automatically and
in a few seconds should be functional. If
it does not, press the “POWER” button
(bottom)

30




02 1EZ00T 09:52:35pm

Election Definition found. D_O_ not remove the
Initial State Report.

It must stay
attached to the Zero
Tape until printing
has completed. The
Zero Tape will then
be detached and
placed inside the

Activator Case

PRESS "OPEN POLLS”
BUTTON TO PRINT

31




Public Count: 0 Computo publico: 0 Kontaj Piblik: 0

Welcome
Please Insert Your Ballot

Bienvenido
Por favor inserte su boleta electoral.

Akey

mnl”mw 1| Tanprl Antl‘e Bllten Ou a
‘::”"f". .I\"H i I “ ! I

(Enlarged View of OSVE Tool Bar)
Note: If thereis ared “X” on the icon, you may need to move
the thumb drive to another unit

If your modem is working,
it will have a green
checkmark on the OSVE
screen on Monday
afternoon. This
checkmark will only
appear on Monday. While
the polls are open on
Tuesday, there will be a
red “X” on theicon

The green checkmark will
appear again on Tuesday
night after the OSVE is
closed




Press and hold the “POWER” button for two (2) seconds. The
backlight will turn from Green to Orange

Press “CONTINUE POWER DOWN?” located on the right side of
screen

Using the BLACK key, lock the access door, leaving the Election
~ Thumb Drive in its slot




= Close the OSVE LCD screen,
and lock it using the BLACK key

= Close the OSVE lid. Latch the
two (2) black latches, and lock it
using the SILVER key

= Place a seal through one (1) of
the four (4) eyelids located next
to the latches. Record this seal
number on the Certificate of
Security

= Place the OSVE keys and the
Zero Tape in the Activator Case

‘ 34




The iVotronic and OSVE Zero Tapes must be compared against the
ballots. One (1) ballot from each precinct must be spoiled prior to

verifying

If you are assigned to a Multiple Precinct, you MUST compare the
ballot for each precinct to the corresponding OSVE for that precinct.
Get the ballot right!

= The Clerk and ES will verify the Zero Tapes to the spoiled ballot(s) by reading
and comparing content (candidates, issues, etc.)

= Place all spoiled ballots inside the assembled Spoiled Ballot Box

DO NOT INSERT
SPOILED BALLOT(S)
INTO OSVE

_——




Personal Electronic
Ballot (PEB)

| Used to:

Open/Close

Print Zero Tape/Results
Tapes

Password Lock/Unlock

iVotronic /

/

36

Communications Pack

Used to:
Print Zero Tape/Results Tapes

\ Modem results




Use the Activator (PEB),

and always read the
screen for informational

mesSages

& T

Insert the Activator (PEB)
and the message screen
will appear

AN

4

Do not remove the Master
Activator (PEB) while the

above message is displaye
37




= After a few minutes
(depending on the size
of the ballot), the
following screen
appears:

= Select “YES” if precinct
IS correct

IF PRECINCT IS NOT
CORRECT, CALL ELECTION

CENTRAL IMMEDIATELY

-

!

Verify Polling Location
PRECINCT XXX

If this is the correct
polling location.

AN
N

\ 4

38



The following message will
appear:

= After a few minutes
(depending on the size of
the ballot), the following

= At this point, remove the
Activator (PEB) to
continue opening the
IVotronic

-

screen appears: \

39

WARNING DO NOT
REMOVE PEB
Please Wait ...

You must remove
PEB now to continue
opening the terminal.

This process may
take a few minutes...




= While the opening process
continues, the following
message is displayed:

= After a few minutes
(depending on the size of
the ballot), the following

DO NOT PRESS THE
VOTE BUTTON

-

40

Completing terminal
opening process
Please wait
This process may take
a few minutes

Terminal opening
Successful!
This terminal is now
Ready for voting.
Insert PEB to Print
Zero Tape or
Press Vote Button to




K

= |nsert the Activator /

(PEB). The following
message appears:

= Select “Print polling
location zero tapes
now?”




Make sure the Communlcatlons Pack is connected y

to the back of the iVo and plugged into AC outlet

Turn the selector
switch to PRINTER.
A GREEN light will
turn on

Press and hold the
small BLACK
button on the printer
until the GREEN
light turns on

Select “Print” to
print the Zero Tape.
While the Zero Tape
IS printing, the P
following message
appears:

o wore

*Press the
green button
labeled Print to
start printing the
Zero Tapes.

*To Exit
Printing, Press
Cancel Button

k4
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Printi

After the Vo automatically
prints one (1) Zero Tape,
the following message
appears:

= Select “NO”

= Verify the information on
the Zero Tape, and sign
the tape

AN
N

Please remove PEB.

43




Insert the PEB into the iVotronic while holding
down the “VOTE” button. When the Service
Menu appears, select “Lock Terminal” option.

If the correct
password was
entered, the screen
will darken and the
following message
will appear on the
bottom left of the
screen:

“Please remove
PEB. Terminal is
Locked for Voting.”

The iVo is locked and
the Activator (PEB)
can now be removed




= Place the Activator (PEB) in the
Activator Case. Use the
IVotronic Zero Tape to complete
the Certificate of Security

= Sign the iVotronic Zero Tape

*= Close the top portion of the
IVotronic and place a seal
around the handle. Record the
seal number on the Certificate
of Security

= Place the iVotronic Zero Tape
Inside the Activator Case

—_—_——— .




Certificate of Security g

mm@ CERTIFICATE OF SECURITY
il Election GENERAL Election Date 11/03/2015

WE, the undersigned Clerk/Assistant Clerk and Elections Specialist of the voting precinct(s) listed below, in the County of Miami-Dade, State of Florida, do
HEREBY CERTIFY that the fellowing statements are true in all respects:

Ballot T port Cart was locked:
T I M I Manday Afternoon Bafore Dpamn NO MunMﬁMu:r‘En;olll Items and | Tussday Moming YES  NO | Tussday Night YES O
e O I I a-v After opening on Monday Afternoon, the Ballot Transport Cart contained the following:
= Provisional Ballot Boxfes) containng 5 Ballot Bag, 5 Ballots, Ballot Log, Opsical Scan and Touch Screen Provisional Baliot Certificates and Secrecy Envelopes NO

= + Activator Case(s) containing PEB and OSVE(s) keys @ o
aft e r n O O n O r t I O n CALL ELECTION CENTRAL IMMEDIATELY IF ANY ITEMS ARE MISSING OR INCORRECT
Clerk and ES have compared one ballot fram each ballot style to the zero tape(s) of sach veting equipment on MONDAY AFTERNOON @ NO

Veter Deposit Box was ssaled before 7 AM on Tuesday Marning  YES  NO  Seal No,

of the Certificate i ——

Public Public Public
iVotronic Serial | Counton | SealNumberon | Seal Numberwas | ¢o,non | counton
N Precinct No(s). Numiber Monday Monday the same on Tuesday T
of Security must A |t | oo | (50| R
321,322 V211588 0 00055895 YES NO
Optical Scan Voting Equipment: EViDs:
be completed i T T T T T e T T
. nt on umber on | was the same on | Count on ount on nton on
No. OSVE Serial Number | 5042y | Monday Tuesday Tuesday | Tuesday | | SeVialNumber | ociay | Tuesday
Afterncon | Afternoon Morning Morming Night Morning Night
321 ES10736094 0 00055898 YES NO CE-13802102062
322 ES10736621 0 00055897 | ves NO CE-13802102063
YES NO
YES NO
YES NO
YES NO
YES NO
Total number of Spoiled Ballots:! Results Bag Seal No.. F Ballct Bag Seal No.:
Clerk/Assiatant Clerk: Elections Specialist:
Prnt Name Signature B Prnt Name Signasture

0IRMS
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= Unlock EVID(s) and verify that the Totals Tickets read “No voting
passes issued on this machine today,” otherwise, call Election
Central

= Unlock iVotronic and verify the Public Count is “0”

= Unlock Optical Scan Voting Equipment and verify the Public Count is “0”

= Call Election Central when voting equipment is unlocked

= Verify the seal numbers from Monday afternoon to make sure they
match

= Complete the Tuesday morning portion of the Certificate of Security and
“Before the Polls Open Checklist”

< 47 -




4

mm@ CERTIFICATE OF SECURITY
i Election GENERAL Election Date 11/03/2015

WE, the undersigned Clerk/Assistant Clerk and Elections Specialist of the voting precinct(s) listed below, in the County of Miami-Dade, State of Florida, do
HEREBY CERTIFY that the following statements are true in all respects:

| Ballot Transport Cart was locked: l

. .
| I I | l | l I I ihg Monday Afternoon After Magifying all ltems and i .
O r I q p O rt I O | Manday Afternoon Before Opemn NO | chal:kinu o | Tuesday Mommg NO | Tuesday Night YES  NO ‘

After opening on Monday Afterncon, the Ballot Transport Cart contained the fellowing:

] ]
= Provigional Ballot Box(es) containing Provisional Ballot Bag, Provisional Ballots, Provisional Ballot Leg, Optical Scan and Touch Scréan Provisional Balot Cerificates and Secrecy Envelopes NO
O e e r I I ‘ a e + Activator Case(s) contasning PEB and OSVE(s) keys GED no

CALL ELECTION CENTRAL IMMEDIATELY IF ANY ITEMS ARE MISSING OR INCORRECT
Clerk and ES have compared one ballot from each ballot style to the zero tape(s) of sach voting squipment on MONDAY AFTERNOON NO

.
O f S e C u r I t I ' l u S t Vaoter Deposit Box was sealed before 7 AM on Tuesday Morning NO  SealNo__ 00055884
y After opening terminals and zero tapes have been printed:

iVotronic:
Public Public Public
be completed — | e | e R e | o
: umber onday - uesday
' Afternoon Afternoon | Tueschy Morning | Moming Night
T h - | 391322 V211588 0 ooossees | O | we 0
I S r e p aC e S Optical Scan Voting Equipment: EViDs:
. cPublic - s:al scaa'l| Number cPuhlie cPublic cPub!ic cPublie
recinct - ount on umber on | was the same on ount on ount on N ount on ount on
No. S Monday Monday Tuesday Tuesday | Tuesday sty Tuesday Tuesday
e e a Aft Aft orning Morning Night Morning Night
321 ES10736094 0 00055896 | \IES No 0 CE-13B02102062 0
. - - 322 ES10736621 0 00055897 YES NO 0 CE-13802102063 | 0
YES NO
erirication e o
YES NO
YES NO [
Form — |
Total number of Spoiled Ballots: ) Results Bag Seal No.: _ Provisional Ballot Bag Seal No.:
Clerk/Assistant Clerk: Elections Specialist:
Print Name: Swgnature . Prnt Name: Sgnature

07205
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Unlocklnq the EV|D on Tuesday

Please enter passcode to unlocR

56/55/556

e ot
Lo lulel 7l blelilolo Ll L E |
LLLLELLLLLLLL IV

el L LLLLLLULLL LI

1. To unlock the EVID screen on
Tuesday morning, input the
passcode (an 8-digit number)
that was provided on Monday
afternoon. Continue by
pressing the Unlock button.

Please enter your initials in the hox below

o e et ot e e e
mArARrennRRnanLd
LLLLLULLLLLLL IV
e L hlellblolal b Ll Tal 7

2. Input the initials of the person

accessing the EVID. Remember
that only letters are to be used
(minimum of 2 letters & a maximum
of 3 letters); no numbers are
accepted by the system.

Press “OK” to continue to the
Home Screen.
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Clerk Station (King) Ben Sheppard Elementary School
51212015 07:00:00 AM B

Swipe |D Card or Search for Yoter Button

-Swipe Driver's License-

]

Bt
Search for Voter
No ID Provided

Messages

Vater Info

—
]

Reset Sigpad Previous Voter

|

No Previous Voter J

E00-13801629 =EVID

Voting Passes: 0

3. The Home Screen is now
available, and the initials
of the person accessing
the EVID should appear
above the words,
“Change Initials.”




Tuesday

Jnlocking

e V' On Tuesdav‘Mornlnq

-Manual Search- REMEMBER: Bitth Date searches are the fastest. Use "%" for
wrildcard
Date of Birth: [99/39/9999 m—_-_-_-_ -

Last Na or I
Registration:

Cancel ( Search , Clear [Cannot Find Voler]

First Name: |

e apmp
e lalnlel: ltvlul i ol ol | £
e lalslalilalol el ol — |,
= 1zlxlclvliolnlnl.l. 1/ 1~

If you don't
Change fange
S i Location & e
Precincts
e S
peoe and Restart
Change
Calibrate
Connection
[ Settings J Sigpad J
 Address | | _
Change Se!;:e\l:;fan
Seltings

4,

In the Date of Birth field, enter
“99999999". Press the Search
button.

On the Tech Utilities menu,
press the Print Totals Ticket
button. Confirm that the Totals
ticket displays the message

“No voting passes issued on this
machine today,” otherwise, call
Election Central.

CVOTING PASS TOTALS D

S/MM2Z2/20715 7:00:00 A (E0O0-13B01629)

Miami-Dace County, FL

TOTA

Election: Reliavote Test 1 Election (670)
Loczlticn: 322, Ben Sheppard Elementary

No |og written

=i

Ben Sheppard Elementary School -



TM esgla ﬂw‘Wﬂ rninog(

\ = - -, /) A\ ’ - W Y J | i
J A\ ¥ { o & O

Unlocking the EVID on Tuesday Morning

iliti Clerk Station (King) Ben Sheppard Elementary School
Tl Uiglitiess _ 5/12/2015 07:00:00 AM o
If you don't know how you got here, press Exit.
S— B prT— pm— Swipe ID Card or Search for Voter Button
Ti ) d Location & Security -Swipe Driver's License-
ime Time Zone -
Precincts Card

BExit
Search for Voter
) Reset
Change Ballot Printer force B Database
Mode Shutdown
and Restart i
MDC No ID Provided

U@ﬁange Initialg, Messages

Change Show Gl Calibrate

Connection Windows Background i

Settings Desktop Tasks
Previous Voter Voter Info

[

Address

Change Test SQL - Select Wait

Reset WiFi '
Settings peishass Qes Reset Sigpad

Print Totals Print Undos Lock EViD Exit
Ticket Ticket Station "EViD

6. On the Tech Utilities menu, press 7. Press the Change Initials button
Exit to return to the Home Screen. on the Home Screen to logout of
the EVID.

‘ >1 ‘

No Previous Voter J

E00-13B01629 —~EVIiD

Voting Passes: 0
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Ioclinqhe OSVE

Using the SILVER key, unlock the
OSVE lid. Unlatch the two latches
and slowly open the lid

Using the BLACK key, unlock the
front of the OSVE and lift the LCD
Screen up

The OSVE will turn on
automatically and in a few seconds
should be functional

The OSVE will print a
miscellaneous tape known as the
Election Definition.

Do Not Remove

52




Un ocking the O

the OSVE. The Public Count will be displayed
on the upper portion of the LCD Screen

inti =t DS200 03/18/2008 14:43:03 | - ="
Public Count: 0 Computo pablico: 0 Kontaj Piblik:

Welcome
Please Insert Your Ballot

Bienvenido
Por favor inserte su boleta electoral.

Akey
Tanpri Antre Bilten Ou a

= Make sure you check that the Public Count is zero after unlocking

o

IF PUBLIC COUNT IS NOT “0”,

* Lock the brakes and ensure that the Ballot Container flaps are open

‘ CALL ELECTION CENTRAL
53



OCKIN e 1votronic

Locate the Activator (PEB)

= Insert the Activator (PEB). The
following message appears:

= Press the iVotronic screen to
continue. The following screen
appears:

= Enter the override password
(can be found inside the Activator
Case lid) and press “OK”

|

54

Viorning, (93,

This Terminal is
Locked for Voting
Touch Screen to
Unlock




'ronlc (Cont’“

The following message appears:

= “Remove the PEB. The
Terminal is Now Open for
Voting.”

= Make sure to check that the
Public Count is zero after
unlocking the terminals. Insert
Activator (PEB) and look at the
bottom of the screen for Public
Count. Ifitis zero, remove
Activator (PEB)

P

Please remove
PEB. Terminal is
Now Open for
Voting

AN
N

4

IF PUBLIC COUNT IS NOT “07,

CALL ELECTION CENTRAL
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Please Do Not:

= Leave the polling place

= Wear campaign buttons, t-shirts, or any other politically
oriented items

= Accept anything from a poll watcher, solicitor, or candidate

= Use an official ballot for demonstration

= Give any advice, information or material regarding the ballot
= Smoke inside the polling place

= Take radios, television sets, magazines, laptops,
newspapers, pets or individuals not part of the election board
to the polls




Ballot Boxes

White Label = Regular Ballots

“Maich To GSA Box* 009.0 100 010F02 $S02 IP 120501 §

o G

Setuse Specn biection NI:A
LL LA

Green Label = Provisional Ballots e W03 880

_——



L

B'allot' BdXeS (Cont'd)

Ballot Box Labels
PCT: BOX Miami — Dade County Elections
Election Name:
Box 1 of 2

Date: / /

58

Ballot Quantity: 900 Total 1900 PRI 1L
OSVE Serial #: Precinct 009.0 G002 0501
Ballot Container Seal #:
ES Signature: Print Name:
Clerk Signature: Print Name:
Tech Signature: Print Name: 009.0'_ 100_0 0F-2_G002_|P' 0501-9
*Match to GSA Box* 009.0-_100_010F-2_G002_IP-120501-9 Boxed on 4/11/2912 9 Pac 100 Sets/Pack
Property of Miami Dade Elections-May 01 Surfside Special Elect 2700 NW 87" Ave, Doral FL
Precinct #
Box #
Ballot
Style




istis res

asidd

Lo

e |
s i
1

o

ponsible fo
OSVE keys in their possession for the entire day.

lllll

"if/"' .

= When the first voter inserts their ballot, the OSVE will print a
miscellaneous report known as the First Ballot Processed.

Do not remove this tape.

Pages per Ballot

*Public Count

Total Ballot Pages
Before Bin Replacement

1 2000 2000
1000 2000
650 1950

*Public Count Only Advances With First Ballot Page

-
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ldentify Voter Fraud

It is illegal to:

= \ote in person and by absentee ballot at any election

= Cast more than one ballot at any election

= Help others who violate this code

(F.S. 104.17,104.18, 104.091)




iVotronic — ctivainq a

gt

'ballot -

= Collect voter’s Voting
Pass

= |nsert PEB

a

= Select precinct number
(based on Voting Pass)

EEEREPEp e mm ey
- When activating the iVotronic in |

' a Multiple Precinct, the first :
! selection will be precinct :
! selection !
B, == : == & == s mm s mm s Em s Em s Em s Em s Em s Em s d

—




Lt

[ | " P |
ElectionDa

IVotronic - Activating a ballot —— L&

@ aYE N\

l Ballot Style Selection

The voter requested an
: : Audio Ballot press the
Is this selection

correct? Green diamond shape
: Button on the bottom of
- - The equipment.

NPA

S @ S

v
= Confirm voter’s Ballot Style = Make the appropriate
=  Select “Yes” selection

— 62 pr



S veres

selects the
SPANISH
lanquage
preference “REOLE

|



Notronic — Cancellnq a ballot

If a voter requests to
cancel his/her ballot:

Two (2) members of
the Election Board
need to be present

Insert PEB
Select “Cancel”

Select “YES” to
confirm your selection

Select the reason for
canceling the ballot

64

-

[] Cast

X[ Cancel

~ / I ._ < ¢ i i




|Votron|c Castlnq a ballot for a voter

If a voter fails to cast

his/her ballot, two (2)
members of the Board:

= |nsert PEB
= Select “Cast”

= Select “YES” to confirm
your selection

= Remove PEB as ballot
has been cast

65

-

,ZI Cast

[ cancel




Votinq After Poll "Closi

ng Time .

= When the terminal’s
Internal clock reaches
the pre-programmed
official poll closing time
and you insert the
Activator (PEB), the
screen displays:

= Select “Exit This Menu”
until the last voter in line
has voted. This will
allow you to activate a
ballot

-

l CLOSE MENU OPTION

[l CLOSE THE POLLS

» X EXIT THIS MENU

AN

o 2

66 ‘



ES Processing of Wait Time Indicators

As part of delivering excellence to all of Miami-Dade County’s voters, the Elections
Department will actively monitor the “wait times” of the voters at each precinct

Throughout Election Day and at the beginning of each hour, the Poll Deputy will provide
the last voter in line with a Wait Time Indicator. This ticket will be used to record the
voter’s “Wait Start Time” and “Wait End Time.” This information will further be captured
in the EVID by the ES so that the Elections Department will have information to help
assess and manage resources within each precinct

Once the selected voter arrives inside the precinct and goes to the EVID Check-In
Table, the EVID Inspector will take the ticket from the voter and record the voter’s “Wait
End Time.” The EVID Inspector will process the voter following normal
Check-In procedures

The Wait Time Indicator will then be given to you to input that information into the
EVID. The Elections Department will be able to view that information at Headquarters




1
)

)

:

Captuting

ion (Ki Ben Sheppard Elementary School e
gll:;:(lﬂs:g“;;[;gll;‘[lg:’M ” ¥ Manual Search- REMEMBER: Birth Date searches are the fastest Use "o* for Tech Utilities
o 3 wildeard Ifyou don't know how you got here, press Exit
Swipe ID Card or Search for Voter Button Date of Birth: 991993999 Driver's License:| - - - - (snemmd] | cann: | [ e ) T
-Swipe Driver's License- ‘ Tm; Timg Iﬁ! Location & Security |
LastName or I— First Name: ,— Precincts Card |

Exit Registration:
Search for Voter
MDC No ID Provided

Change Initids Messages

_ . I, : . =
| Cancel | | Search | | Clear | |CamnotFind Votr| Change | |oo o |Focebvip | | el
Mode Shutdawm J | and Restart J

[

N S N Y\
Change Show Cycle :

Connection Windows Backyround C:ihbr:;e

n sfsfof-[=[= ) it ) )

2] | aladakalalalal b L L LI L = —

giwiec i r jLiypujijojp ! \ . Test SQL Select Wait
E !l v { G || oy | | R (S0

e = | WallldallilillL-J¥| | ==

L No Previous Voter J nn"u“mmm.-nmm i s \ o . m— , - .
E00-13801629 ~EVID ’ Ticket Ticket Stal { FEI"J‘D
Voling Passes: 0 —— e BV A S /I

1. From the Home screen, 2. Atthe Manual Search 3. On the Tech Utilities
press the “Search for screen, input “99999999” screen, press the
Voter” button in the “Date of Birth” “Select Wait Times”

field. Press the “Search” button to proceed
button to continue

68



Captuging

y &

Clerk Station

Ben Sheppard Elementary School
8/20/2015 2:59:40 PM

322

Training

Wait Time Selection
Today's date is: 8/20/2015 2:59:34 PM

Less than 15 minutes
Diate of last wait time update:

Please Select the Current Wait Time:

! -]

[Submit Wait Time 1

E00-13B01731
Voting Passes: 0

—~EVID

4

Clerk Station

Ben Sheppard Elementary School
8/20/2015 3:01:12 PM

322

Training

Wait Time Selection
Today's date is: 8)'20!2_015 3:01:09 PM

Le tes
of last wait time up

Please Select the Current Wait Time:

-]

N

Less than 15 minutes
Less than 30 minutes
E Less than 1 hour
Less than 1 hour and 30 minutes
Less than 2 hours
Less than 3 hours

Less than 4 hours
ter than 4 hours

E00-13B01731
Voting Passes: 0

—~EVID

4. On the Wait Time Selection screen,

Press drop-down arrow to view menu
options

5. From the drop-down menu, select the
Wait Time from the list of options, and
press the “Submit Wait Time” button

Note: Place the Wait Time Indicators in the provided envelope and

into the ES Box to transport to the Collection Center
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a Mlam| Dade County voter has a change in

their personal information:

= |Legal Residence (Section 1) s
OR
= They are not listed on the EVID

= Name Change (Section 2) =P

= Signature Differs (Section 3) mx

Elections Specialists (ES) are responsible for
completing & filing Affirmations

Affirmation/Affidavit
Afirmacién/Dedaracién Jurada |ooe

Name of Election:
Nombre deba eleccidn:
| !

Lt P
My current legal residence address is: (M domiciliofegal en/a actuslidad es:

Trest i Ty Cudad IpT
1 () Change dl.egill! idence of Registered Voter/Cambio del domicilio legal del electorinscrito 5, 101 Das(aa)

Underpenitis o e or v tht th form m;usr!n\ega\ esidence
& municipal S J—— lorid,
of Coumyﬂ da,n 3t [ iave not voted i the precinet Fyfo
h of

resi intl m
m: mg‘igih\smm precinct#_______of Miami-Dade County, Florids; and | further swear (or affir 5 hal\
o

Y, &g

d enel candudo de Florids,
¥ estabainscrito para votar en el rexintondm. del'rmd'mde + s que en iy ki o beveerdoendieints
que cormespor i inscripei en éf municipio
el Candads de Miami-Dade, Florida, y que,per lotanto, i T ____ delCondado deMiomit D, Florida: y
t o de alaleg esto Tito votar
Signature of voter whose address of kegal residence has changed
Firma del elctor cuyo domiciio legal ha cambiado
Please gotce | | | |
Sheera Pecna Faine of Poling Pacel Pollng Plsce Actress/
i e recinio Di votadiin
2 Ol:hinq of Name of Registered Voter/ Gambio del nambre, apelido o ambos del elector inserito S 01045021
Underpenaics o | svestloraffm) hasbeen hanged becawe of
uriage or other| Ieg\p by For i he registration records of preci
feII i afirmeal alfidle mbos han cambiado
imineo judicial Binombre paa
nim_____dela manera:
yapeliido:
cnyramm CountyiCondado State/Estado TipiZena postal
Myp esentnameand address of legal residence are as followsyEn la actualidad, mi nombre apellido y domicili legal sonfos siguientes:
yapelido:
City/Cludad County/Condado StatelFstado ZipiZona postal
anel | further swear for affirm) that egially registered .
Asimisma, porlo demds [ insci
Signature of voter whose name has changed
o nombre, apelids
3 () Voter Signature Differs/La firma del elector difiere S
STATE OF FLORIDA « COUNTY OF MIAMI-DADE anmvmrmm cmmmzwmrm
Id |mn\y5mr( rafirmi that myna old; that | was bomin
e Stat ;that Imneg ned o vote; that | am a qual \ﬁedvm ofh & county an fm Faforesaid and have
ot ned this electi
Juro fo afirmo) s rmngmm te que minombrey apellido son de edad;
que nadlen el ; que estoy p T myefmommmddcmdadoydmmdammmm
anteriormente y que no he votado en esta eleccidn.
Swoimto and subscribed before me Signature o VeterFima def dector
this dayof ADW__
Suserito bajo juramento ante mi Signature of Clerk ot Inspector Fima del scretaria o nspector
eldin . defano20__

Write the
voter’s
Party
Affiliation
in the
space
provided
for Early
Voting
Site #

70

ompleted Affirmations are filed inside the “Completed Affirmations” Envelop




If the voter states that his/her address has changed from the address that appears on the
EVID screen, the EVID Inspector will send the voter to the Elections Specialist (ES). The
EVID Inspector processes the next voter

Once the voter completes an Affirmation, the ES will use the first available EVID at the
Check-In Table and either swipe the voter’s Florida Driver’s License/Florida ID Card
through the card reader on the EVID; or press the SEARCH FOR VOTER button, and
enter the voter’s birth date (mm/dd/yyyy), last name and first name

When the voter’s information appears on the “Name and Address Verification” screen,
press “NO” when asked, “Does voter information match this information?”

Clerk Station Ben Sheppard Elementary School
5/12/2015 7:00:00 AM 322

e Address
-Name and Address Verification-

Voter's Na

This Person Requires Assistanc

Residence Address
2730 W 62Nd Pl APT 201 Hialeah, FL 33016

Date of Birth Precinct Ballot Style
04/21/1994 322.0 NO31
Does voter information match this i

-
WWrong Voter

EOCO0-13B01629 — a s/ -
\oting Passes : O

NEVER CHANGE A VOTER’S INFORMATION WITHOUT A COMPLETED
AFFIRMATION

71

Yes




Clerk Station
5112/2015 7:00:00 AM

Doe, John

Ben Sheppard Elementary School
299

@Vuter Infur@
Registration 110212395

Date of Birth
Race
Driver's

Status/Reason

This Person
Requires
Asgsistance

Residence Address
2730 W 62Nd PI APT 201 Hialeah, FL 33016

04/21/199%4 Gender Male
Multi-Racial Party NPA
D123456789012 Regn Date Mar 16, 2004
1{A) Active Voter

“Yoter's Location in the precinct register

Prc = 322.0 Style = N031

Touch Yoter's Location to see enlarged window

E00-13B01629
Voting Passes: 0

K
Name/Address
Change
_¥_
[ Wrong Voter ]

—~EVID

4. When the

—— Verify Voter
Information
screen appears,
press the
Name/Address

/ Change button
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e U\ﬂ'lfA\Y _ Addreg8fCn:

Enter Voter Information Screen y
Do Not Use the \

FIND ADDRESS or

the CHANGE q -Enter Yoter Infurmatiun->
MAILING ADDRESS dstName Stle  FirstName Middle Name

buttons Doe ’ J John |

Nor  Sut Dir  StreetName Type DirSuf Unit Type Nor
Use ONLY the
Clear Address, M| ’W j|52Nd ’Pl J’ ’APT J |201

OK and Cancel City Name Zip Code +4 Clear
buttons Hialeah v| 33016 ~ @

Note: If the voter has

| ~ ﬂ
a Name Change, first ‘ ( )
highlight the name \ AR /
that needs to be

changed, and begin

typineg. the new name
73




5. When entering a new address
for the voter, you must first

press Clear Address, <

and then confirm “Yes”

/

<E nter Voter Information- >
Style  First Name

City Name

Change Mailing
Address

Message 59

T Smdde A

Alert..
Hialeah - Are you sure ygi want to clear

all address fiefds? }

Middie Name
Doe | | [obn |
Nbr  Suf Dir Street Name ype Dir Suf Unit Type Nbr
a0 [ w o oana P [ o T o] For

Clear
Address

Cancel

i

G

E00-13801629 —~EVID

Voting Passes: 0

74

-Enter Voter Information-
Last Name Style  First Name Middle Name
IDoe | j |John |
Nbr  Suf Dir Street Name Type  DirSut Unit Type Nbr
[T [ A | Hf dJ] o]
City Name Zip Code +4 AN/ Cloar

o l102[3lalslelzlelalol-1=]-
e lalwlelrl Do lole il 12
lals[olrlclalolk| T [ = |
e lzIxlclvigIniml .1/ ]~lal #

)

OK Cancel

4

When entering an address, you

MUST input it exactly as it is written

on the Affirmation




AddressiChant

IONDAY. -

Screen

| 6405 W 27t Ln Apt 123

L E;tsetrl':ln;?r:gag‘/ Ale /First Name \ \bﬂiddlekque
|Doe k/// I [John |\\‘J \\ﬁu
NbrA Dir Street Rlame Type Dir Suf nit Type br

6405 | w -] [27Th tn - | -] jaPT | |123

City MName Zip Code + 4 == Cl
|Hialeah ~| [33016 -] | ) i

A ————
Cancel |
F12

T e |
vl el lelvlolilololilal | £
Talaslalilalnliteca - [ — |

If the address is entered correctly, the City Name and

Zip Code will automatically populate. ‘
—— s



® )

Change’

6. When changing the voter’s address, make sure to include the ordinal suffix

in the Street Name

7. Example: 6405 W 27t Ln, Apt 123, Hialeah, FL 33016

“W” would go in the “Dir” field
“Ln” would go in the “Type” field

And “123” would go in the “Nbr” field

YVVVVYVYVYVYY

entered correctly

The “6405” would go in the “Nbr” field

“Apt” would go in the “Unit Type” field

“27" with the ordinal suffix of “th” included would go in the “Street Name” field

The “City Name” and “Zip Code” fields will populate automatically when the address is

8. Enter the voter's new address on the ENTER VOTER INFORMATION screen

9. Verify the updated information is
correct and press the OK button

10. The ES will process the voter

11. The ES will ask the voter to sign
the Signature Pad

-Enter Voter Information-

ast Narne Style First Narmme

Middle Name

|Doe -1 [John

Type

Dir Suf Unit Type

|Ln

5|

=l |aPT < [123

uf  Dir Street Name
[6405 | w - [27Th
: e Zip Code +4
[
Hialeah c MR

[ Fing__|
[Address

Change Mailing
Address

—

Cancel

12. The Clerk or Assistant Clerk will verify that the signature matches

the signature appearing on the voter’s ID

13 The Clerk or Assistant Clerk will press the ACCEPT SIGNATURE button on the Signature P
Pass will print. Give the voter his/her Voting Pass, and direct the voter to the B
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e
|‘._. -

15. If the voter still belongs to your precinct, a duplicate copy or a “Reprint”
of the voter’s Voting Pass must be printed and attached to that Affirmation. On the
Home screen, press the Previous Voter button displaying that voter’'s name
3

Ben Sheppard Elementary School

Clerk Station

5/12/2015 7:00: 322
Swipe ID Card or Search for Voter Button
-Swipe Driver's License-
e = Exit
[ Search for Voter J
MDC [ No ID Provided ]
Change Initials Messages

[ &)

Voter Info

Reset Sigpad revious “oter
EE ! Doe, John

E00-13B01629 — s/ - 4

- ] es: 1 4
‘ 1 ‘




16. Press Reprint on the Review Voter Information screen to print a

duplicate copy of the Voting Pass

Date of Birth

Race

Driver's

Status/Reason
This Person

Requires
Assistance

Undo Check-in

Clerk Station Ben Sheppard Elementary School
5/12/2015 7:00:00 AM 322
-Review Voter Information-
Doe, John Registration 110212395
Residence Address

6405 W 27Th Ln APT 123 Hialeah, FL 33016

04/21/1994 Gender Male
Multi-Racial Party NPA
D123456789012 Regn Date Mar 16, 2004
1(A) Active Voter
Voter's Location in the precinct register
Prc =322.0 Style = N031 " ‘.
—— e,
[ Back J
Touch Voter's Location to see enlarged window
E00-13B01629 —~EVID

Voting Passes: 1

78

Voting Pass

Bal lot Sﬁ,ﬁle: NO31 NPA
(AU WA

2014 Gereral Election (880)

Precinct: 3222, O
(R

. 1102123095
Pelﬁjllill||I|Hll|||||l|iillllllll\illIIIIIIlIIIiIlll [l

Dee, Jomn
Birth Date: 04/21/1934

8406 W 27Th Ln APT 123
Hialeah FL 33016

Voter's Address was Changed.
¥Assistance Requiredk

%f} /\-r( }\'ﬂ d

Pages Int.

MDD
Ben Shenpard Elementary School
5/12/2015 7:00:00 AM (e0o-13801629)




. . S S _
B Affirmation/Affidavit 04,21,1994 110212895 322
. P ook iokohokbiaiokiooe I EESE Afimasyon/Afidavid S egins e T
Harne of Election: GEMNERAL Dinte 11/04/2014
R Wk REPRINT ook Hon Beksyon B
. Doe | dJohn 1
coiooloiokoloiololoioiioliolg it W FestFlamesilan T
precinct i O i
. 8405 W 27th Ln Apt, 123 Hialeal 33016

Vutlrﬁ Pass e - 2ot lcamw fafesh I Cadeod partal
if Multiple o e
John Doc r o wﬁm]nwm Tt adcinsis of iy bogal residance

0 s NO3T NPA sl o Gl i ;
was___ 2730 W B2nd _m—hﬂmmunkm‘tlhyd Hialeah in M A ounty, Honda,
and | veas registered b vooe in precings

322 ciMiami-Diade Coumy: Flosda; that b have not voted in the pr iy bormear regise

. . e in ¢
tration in i slection; that | new rsice I the Municipality of_Hialeah i miairi-Dace
Caety, Florida. and am therefore eligil & ni-Dtle Cosinty, Fliorkd 3 and | Fuctans swes (ar affire) that | am
bl liegally regiviernd e srtited i wre,

# i, kv, ¢ i ¥

0
e — — ‘el v Kaste Fioried, epl mwen te ensket pow
v man B e nime, o Kowite, L e s ol stk B o i k b
ey muven abite nan_ . an Frunis ke . o Dt Fleric, s iekenk pmween el pes
vote pan b —— Kt M Pl 1 2 1 ekl Wi

gen dhwa vare.

" egnanfre O e ncie sddress oF leaal taticlence had charged
Siyean vou b ey ackes rer'clang Jegal

Flease goto: | | . | I .
Taviisie ;. Prcingt a7 Marme of Pofbreg Pace’ ol Pace A
Biwe W Adnds 2 wo vor

. 1102123965
WIIIllllllilllllllHIII!IIIIhHIII\IIIIIIIIlII||I| 2 O ounpiaines

Under paraities for fose savearing, | iy o bem 1 changed because of
marmiadqe o ather lega prosess. My former name and address of kgal |e)delmap..urc|ll'wloth at o reconds of pradngt §
s follows:

Dog, Jamn Akttt pyar i, i e gt ey s
1 A s W P gl ARSAER Ao fwer ok adndi residani lege! raer o, . | P
Birth Date: 04/21/1934 e - : e

Adcressiiris

8406 W 27Th Ln APT 123 e o Counine promperon Py
Hia'% FL m]a Iety presend i and address of begal residence are as fal wran 10k s peiclars Tl o B
Voter’'s Address was Changed. et -

AddderaniAdrd s

*Assistance Requiredk e Counnyibonte prove
and | further saear fue alfim) that, et lisgully riogi f it el
i i wen el e e vt

- o . Sigrature of vater whose name aus changed
%‘7 ltf( }W\?‘) c St ve #l chanye non

3G Vs it Ditar O S Vi

STATE OF FLORIEMA - COUNTY OF MIAMI-DADE  £TA FLOM - KONTE AMUAMI-DADE
I do sgbemnty serear (or alfirrn} that my name is that

Pm lnt theStates! _ ;thatlam reg stered 0 v am a qualified v

nat vated in this electic

am yrars obd; that 1 was bom in
or of the county and state of aforesald and hawve

MO Mm-l strmaite foswa afvre) ke 0on mwen se. : ke nrwen genyen daj, ke mwen te fié nan

oz e nnied v et ke mwen se ywruu(e .cun‘ywmn konte ak ¢t ke rewven site Bl ao lo-a epitod ke miven
Ben Sheopand Elementary School ok vote P eEfsyon i

Sworn to and subsenibed befare me ) St - -
5/12/2015 7:00:00 AM (e00-13801629) B el B e oliRREdYAt
Enshef e Séenanie devar mwwen Shgriatune of Cher o Inspoct onf e Grefe s Brgpeh e
Jou____mwa

18. Attach the reprinted Voting Pass to the Affirmation and file inside the .
ompleted Affirmations” envelope
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= |f the voter no longer belongs to your precinct, the Action Required screen will

appear. Press “OK”

= An Action Required ticket will be printed. Attach the Action Required ticket to the
completed Affirmation, and have the voter take both documents to the precinct

indicated on the ticket

Clerk Station Ben Sheppard
5/12/2015 7:00:00 AM 322

Warning!

n ACTION REQUIRED ticket

is
the appropriate action.

ﬁ

Message 65

E00-13B01629
Voting Passes: 0

/

—=EVID

Porooiookionoicocn)

Roobotobciccee i

g is at incorrect pol ling plac

Precinct: OO2
Place: St. Mary Megdalen Catholic Church
Location: 17775 N Bay Rd

Directions: St. Mary Megdalen Catrol i

Reliavote Test 1 Elaction (670)
Ragt 11(212(15

B|rlh Date: 04/21/1904

17500 N Bay Rd

Sury Isles Beach 3160

Voter s Address was (hanged.

rMOC

Ben Sheppand £ lementary School
5/12/2015 7:00:00 AM (E00-123B01629)

d

Voter’s New
Precinct
Information
following an
Address
Change using
a Completed
Affirmation




v -

"ATTENTION! &Ny
NO EViD CONNECTIVITY

Any Out-of-County voter that has recently moved into your precinct must be verified by Election
Central — Voter Registration

Voter Registration will verify the status of the voter and then make the address change

Once added to the database, the voter’s information should be accessible by the EViD at your
precinct

The ES should proceed with the regular EVID Check-In procedures for that voter

However, if there are network connectivity issues, and the EVID is “offline,” therefore not
updating voter information, the ES or Clerk must contact Election Central immediately

Since this voter’s information will not be accessible in the EViD, Administrative
Procedures’ personnel will instruct the ES or Clerk on how to process this voter using the
“Election Day Voter Certificate.”

DO NOT ISSUE THIS VOTER A PROVISIONAL BALLOT.
THIS IS STILL AN ELIGIBLE VOTER!
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1. If the voter states that his/her name has changed from the name that appears on the EViD
screen, the EVIiD Inspector sends the voter to the Elections Specialist (ES). The EVIiD Inspector
processes the next voter

2. Once the voter completes an Affirmation, the ES will use the first available EViD at the Check-In
Table and either swipe the voter’s Florida Driver’s License/Florida ID Card through the card
reader on the EVID; or press the SEARCH FOR VOTER button, and enter the voter’s birth date
(mm/dd/yyyy), last name and first name

3. When the voter’s information appears on the “Name and Address Verification” screen,
press “NO” when asked, “Does voter information match this information?”

Clerk Station Ben Sheppard Elementary School
5/12/2015 7:00:00 AM 322

e Address
-Name and Address Verification-

Voter's Na

This Person Requires Assistanc
John Doe

Residence Address
2730 W 62Nd Pl APT 201 Hialeah, FL 33016
Date of Birth Precinct Ballot Style
04/21/1994 322.0 ~NO31
Does voter information match this informatico,
Yes ‘“ Wrong Voter ]
——

EO00-13B01629
W oting Passes : O




4. To change the voter’'s name, the ES touches the name field to be
changed; deletes the name to be changed or corrected, and types in the new
name(s). Press “OK”

-Enter Voter Information-

] Style irsTName Middle Name
Ly |Doe |John |
/ Nb Ir Street Name

r i i r
[T | dl HT d
City Name Zip Code +4 Find Clear
I j | j I {Address J {Address J

Change Mailing ( oK ',
Address .

5. The ES will print the Voting Pass. Once the Voting Pass prints, give it to the
voter and direct him/her to the Ballot Table

0. Press on the voter's name on the Home Screen

_—

7. Press the REPRINT button located at the right hand corner on the Review
Voter Information screen, and a duplicate copy of the Voting Pass will print

8. Circle the precinct number (if Multiple Precinct)
_Attach the reprinted Voting Pass to the Affirmation
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What if the voter is not found in the EVID?

= The EVID Inspector will refer the voter to the ES (or the
Clerk)

= The voter may have to vote a Provisional Ballot

= [f the voter was previously registered in another Florida
County, the ES or Clerk will call Election Central - Voter
Registration to confirm that the voter was an active voter
In that county

= Once itis confirmed, an Affirmation/Affidavit will be
completed and Change of Address procedures will be
followed

—— NEVER CHANGE A VOTER'S NAME OR ADDRESS WITHOUT A -
MMPLETED AFFIRMATION SIGNED BY THE VO'IZ
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A Provisional Ballot
IS a ballot used when
the voter’s eligibility
cannot be determined
at the polling place on
Election Day

The Provisional
Ballot Box is

Identified by a
GREEN label

Get the ballot right! .




A Provisional Ballot is used when the voter’s eligibility cannot
be determined at the polling place on Election Day

Only the Elections Specialist determines who receives a
Provisional Ballot

The ES calls Election Central to determine if the voter is in
the correct precinct and helps the voter complete the
paperwork

These voters are given the Optical Scan Provisional Ballot

The Provisional Ballot will be tracked within the EVID

These voters: . pg Not Go to the Ballot Table
= Do Not Go to the OSVEs




DETERMINE THE REASON THE PROVISIONAL BALLOT IS ISSUED
|

ES CALLS
ELECTION CENTRAL — ADMINISTRATIVE PROCEDURES
TO ADVISE

‘ VOTER IS DIRECTED TO THE ELECTIONS SPECIALIST (ES) TO ‘ Sy

WAS ES
GIVEN
PERMISSION

TO ISSUE

PROVISIONAL

BALLOT?

ES INFORMS VOTER OF
ELECTION CENTRAL'’S
DETERMINATION TO NOT ISSUE
PROVISIONAL BALLOT

Touchscreen Certificate

Optical Scan Envelope

VOTER COMPLETES THE OPTICAL SCAN
ENVELOPE & AN OPTICAL SCAN PROVISIONAL
BALLOT. THE BALLOT IS SEALED IN THE
PROVISIONAL BALLOT ENVELOPE. ES
RECORDS INFORMATION ONTO THE
PROVISIONAL BALLOT LOG

THE VOTER COMPLETES THE TOUCHSCREEN
CERTIFICATE & THE PROVISIONAL BALLOT IS
COMPLETED USING THE iVOTRONIC. ES
RECORDS INFORMATION ONTO THE
PROVISIONAL BALLOT LOG

NO

DID VOTER
REQUEST TO
USE THE
iVotronic?

ES WILL GO TO THE FIRST AVAILABLE EViD AND ENTER
PROVISIONAL BALLOT TRACKING INFORMATION INTO THE
EViD FROM THE PROVISIONAL BALLOT
ENVELOPE/CERTIFICATE. THE VOTER SIGNS THE
SIGNATURE PAD ON THE EViD ACKNOWLEDGING RECEIPT

A

A 4

A 4

ES PLACES PROVISIONAL BALLOT VOTING PASS INTO GREEN, USED PROVISIONAL
BALLOT BAG. VOTER RECEIVES THE TRACKING RECEIPT AND THEN PLACES
PROVISIONAL BALLOT ENVELOPE/CERTIFICATE INTO THE VOTER DEPOSIT BOX

VOTER EXITS
PRECINCT

87




Reasons why a voter must complete a Provisional Ballot:

OPTICAL SCAN-Provisional Ballot Processing Procedures

Procedures for elections official to follow:
n Check reason(s) for Provisional Ballot. (Check all that apply)

Iy Voter's name does not appear on the
precinct register and voter’s eligibility
cannot be verified.

|1 voter refutes the supervisor's office
confirmation that he or she is not
registered/eligible.

| There is an indication on the precinct
register that the voter has requested an
absentee ballot and the voter does not
have a ballot to surrender. Poll worker

cannot verify that the voter has not voted.

[_] There is an indication on the precinct
register that the voter has returned the
absentee ballot or has voted in the office
or at an early voting site, but the voter
maintains that he or she has not voted,
even after a call to the office.

x| Voter did not provide picture/
signature identification.

|| There is an indication on the precinct
register that the voter has been
challenged in this election.

[] Voter is challenged at the precinct
(Attach copy of challenge).

L Voter's signature does not match

signature on record and affidavit refused.

_| Indication on precinct register that
voter's FL DL #, FL ID card # or SSN is
not yet verified by the Department of
State in conjunction with DHSMV.

|:i Other (provide comment)
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onal Ballot

o
'y,
AL SCAN-Provisional Ballot Processing Procedures 123456 Optical mmm!g‘eelzsl:tuﬂﬁmm' and Adfimation g’ 123456
Escan M"&ME}“ Bnlﬁﬂz;hPmulslu-I de un Elector 'E
X [ v e fon o P _ i ,,
Procedures for elections officlal to follow: Eskané Optk-Sétiflka ak Afimasyon Biten Vot Pwovizwa Yo Vote Notice of Rights for Provisional
n(s) for Provisional Ballot. (Check all that apply) Ecksn 10704553 B 107,04, Lam Pl i _— Ballot ‘:::':“_
- YOUR BALLOT WILL NOT COUNT IF YOU DO NOT VOTE IN THE s il e 1 o b shie
[ Voter's name does not appear on the L] Vioter did not provide picture/ e CORRECT PRECINCT ;ﬂ“’&"mn‘g_l.n S ot
Eﬂ«?ﬁ;ﬂdm biity signature identification. 1o e cloion il orlce g s Poviional 4 N, i o sy vl pasorey e e et Ty s S v
L There is an indicat . allo Vora's Ceni inmaticn. emelpe inio provisoml alio envelope.
. ED Jors i, an indication on i precinct 2. Give the cenificae o the elecion official 10 winess and obisin 5. Seal the provisianal aliot e Sy S L o
] voter refutes the supervisor's ofiice Chalingad in this alection ‘your Notice for Provional Ballo Voser: & Place the provisional ballos eveliope in the appraprise baliok box
confirmation that he or she is not g 3. Vote your provisional ballot n seeres . I ———————
registeredeligible. [ Voter is challenged at tha precinct Stato of Florids = County of Miami-Dada | do slemnly sweat or affem) that my nameis : eyt ety o e o e
O cication o the procingtAT3EN COPY of challangol. ol i = % Tl “.;;;_;_‘:.
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E@;m”f}"'g'm’m fon on 18 PISCIC!  State in conjunction with DHSMV. volor con oscin bpica. B st wo se contaaa su varo g e mm’h"}:mg‘;
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Out of County Voter -y

Change of address for a voter from another Florida County

These voters would not be found in the EVID system, so the ES (or the
Clerk) must have the voter to fill out and sign an Affirmation/Affidavit
(Section #1) and call Election Central — Voter Registration - and follow
their instructions

= |If Voter Registration indicates to the ES that the voter is eligible to vote
and is in the correct precinct, the ES will follow change of address
procedures and print the Voting Pass for the voter

= QOtherwise, if the voter is not eligible to vote, but insists on casting a
ballot, then a Provisional Ballot must be issued




TOUCH SCREEN-I 'rovisional Ballot Processing Procedures
F g es for elections official to follow:

1 <% rBs0on

[ MMmdmsmtape?aaonmg
pracinct registar and votar's aligibility
cannot be verified

[ voter refutes tha supanvisor's office
confirmation that he or sha is not
registerad/aligible.

Thera is an indication on tha i
registar that the voter has regu an
absantes ballot and the voter does mot
have a ballot to surmrendar. Poll worker
cannot werify that the voter has not woted.
[ Thears is an indication on the precinct
register that tha voter has returned the
ﬂ:rzientee ballot or has voted in the offica
or at an

xt

) for Prowvisional Ballot. (Check all that apply)

[ woter did not provide pictures
signaturs idenliﬁcg.tion_

[ Thera is an indication on the precimct
reqistar that thae votar has bean
challanged in this alection.

] wvoter is at the procinct
(Attach copy of challange).

[ woter's signature does not match
signature on record and affidavit refusad.
[ indication on precinct register that
wotar's FL DL &, FL ID card # or SSM is
nat yat werified by the Dapartmeant of
State in conjunction with DHSMW

] other (provids comment)

Voto cast after 7 pom. due to extended hours at polls by:
ended Hours Only 1 1 ility U ined

E Hawa the voter complste the Provisional Ballot Viotar's Cartificate and

Affirmation (on back
Witness tha
of the Certif

this page)-

ala.

Activate the
ADA Votronic screen.

er's signature and co

onal Ballot by choosimg the Pr

ymplate the *Election Official™ saction

=sue the wotar the Motica for Provisional Ballot Votar.

sional Ballot box on tha

E Enter tha Provisional Ballot ID # praprinted on the bottom right-hand comer
of tha Touch

rean-P
fon back of this pag

ovisional Ballot
N the ADA Wotronic scraen.

Woter's Cartification and AfMirmmation

Information Verified At Supervisor's Office

Reagistorod?

Olvaes COMNo Status

FWRS Voter |0 Murmibar

Address (i differont)
Woted in Comect Precinct?
OYes OMNo

Woter Cast Absantea Ballot?
OlYes O Mo
Invastigative Findings:

Voted During Earty Voting?
OYas CMNo

Signature Match? (Attach Copy)
OYes COMNo

Proceduras for Canvassing Board to Follow:

Cartificate and Affirmation.

lballkot or woited during earhy woting.

Canvassing Board Action:

1. Rewiew information provided in the Voter's

2 Determine if woter is registerad in state PVRS.
3. Determine if woter voted in the comect precinct.
4. Match woter's signabure with signaturs on fila.
5. Detarmine wiwether voter cast an absentes

FOR SUPERVISOR OF ELECTIONS AND CANVASSING BOARD USE ONLY

prowvided by wolter, if any, and any
avidence provided by challenger,
if applicable.

T. Accept or reject provisional ballot
bassd on preaponderance of the
avidence.

State Reason F Rejected:

JcounTED 1 NOT COUNTED

T

/

If the voter requests to use
the IVotronic, the ES will
complete a Touch Screen
Provisional Ballot
Certificate

Prior to activating the
IVotronic, the ES must call
Election Central




Note: Every Provisional Ballot issued
must be recorded on the Provisional
Ballot Log and also tracked in the EViD

Record precinct number
Record Election name
Record Election date

Record the Provisional Ballot
ID number

Print VVoter’s Last and First
Name

Record reason for issuing the
Provisional Ballot

Clerk and ES print and sign

o

Provisional Ballot Log
Precinct: 321/322 Election: GENERAL Election Date: 11/03/2015

I, the igned Electi Specialist of this voting precinct in the County of Miami-Dade, State
of Florida, do HEREBY CERTIFY that the following statements are true in all respects and that |
will transport the items identified below to the Collecti Center desig d for this
precinct.

Provisional

No. Ballot ID # Last Name First Name Reason for Provisional
123456 Doe John No ID Provided

121097 James David Voter Disputes Eligibility

1
2
3.
4.
3
6

The following persons are entitled to vote a provisional ballot:
Voter's name does not appear on the register * There is an indication on the precinct register

and voter's eligibility cannot be verified. that the voter has been challenged in this
Voter  refutes  the  supervisor's  office election,

confirmation that he or she s not * Voter is challenged at the precinct (Attach copy
registeredieligible of challenge)

There is an indication on the precinct register =+ Voter's signature does not match signature on
that the voter has requested an absentee ballot record and affidavit refused.

and the wvoter does not have a ballot to » Indication on precinct register that voter's FL
surrender. Poll worker cannot verify that the DL#, FL ID card # or SSN is not yet verified by
vater has not voted. the Department of State in conjunction with
There is an indication on the precinct register DHSMV.

that the voter has returned the absentee ballot = If the voter has moved from another Florida
or has voted in the office or at an early site, but county and is not an active military member or
the voter maintains that he or she has not voted, family member, the voter shall be allowed to
even after a call to the office (Elections Central). vote a Provisional Ballot.

Voter did not provide picture/signature
identification.

ELECTIONS SPECIALIST:
Mary Smith FHany Switk
Frin Narne Sigrature

| the undersigned Clerk do certify that the above
statements are true in all respects.

CLERK:
John Smith Jodn Swcth
Print Name Sigrature

Rev. 04012004
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1. Once the voter has completed the Provisional Ballot, the ES will go to the first
available EViD at the Check-In Table and input the information from the
Provisional Ballot envelope/certificate into the EVID. The ES will press the No
ID Provided button on the Nome screen

Ben Sheppard Elementary School

Take notice that 5/12/2015 07 u:'ou AM 322

the No ID Provided wipe |ID Card or Search for Voter Button D
- -Swipe Driver's License-

button will use the

same Manual Search

screen as the vDC ([ nemrrovea )

Search For Voter button Change Initials — Messages

Exit
[ Search for Voter ]

Reset Slgpad Prewous Voter Voter Info

No Previous Voter J
E00-13B01629 —E ViD
. e Voting Passes: 0
‘ %3




T~

ProvisionakBallotsZBVID}(Cont'd) ™

I

e

X - : o— = i i :?___J_::_‘_._;.‘--;_::- ‘!, J
2. Enter the voter’s information into the proper fields, and Bl / l’
press the Search button .
-Manual Search- REMEMBER: Birth Date searches are the fastest. Use "%" for
wildcard
Date of Birth: | _/ / Driver's License: | _ _
Last.Narr:le c-)r | First Name: |
Registration:
{ Cancel ] @ Clear @e,
B N~ —

If the voter
cannot be
located within the
database, then
use the Cannot
Find Voter
button

J1]213]4alslelzlslolo]-l=]—
»fqlwlelrftlylulilolplili]y v
~lals|ldlflglhljlulo)f; ) ) = |

»
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3. When the Provisional Ballot Entry
screen appears, enter the Tracking
Number located on the Provisional Ballot
envelope/certificate. Confirm that both
numbers are the same Tracking Number

4. Select the Reason for Provisional by —~
using the drop down arrow and selecting
the corresponding reason that is marked

Provisional Ballot

rtificate. Press “ OK”

95
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Provisional Ballot Entry
4/28/2014 Reliavote Test 1 Election

Name: John Doe
Tracking Numbe™ (123455

Confirm Tracking |123456
Reason for

Provisional |Voter did not provide picture/signature ID

——> o) o

!

Precinct: 3
Ballot Style

1]2]3]4]5|6)z480900)-]=]-




Provisional Ballot R

Numbered to Match Corresponding Reasons on the

Provisional Ballot Envelope/Certificate

EVID Dropdown Menu Provisional Ballot Envelope/Certificate
-Provisional Ballot Entry- Provisional Ballot Entry . .
670 4/28/2014 Reliavote Test 1 Election
Voter Name: John Doe Procedures for elections official to follow:
Ul “ Check reason(s) for Provisional Ballot. (Check all that apply)
Confirm Tracking

A Voter's name does not appear on the [B] Voter did not provide picture/

gz:;:rg Voter did niot provide picture/signature ID - precinct register and voter's eligibility signature identification.
Voter not in Register, eligibility not verified 1 cannot be verified. [B] There is an indication on the precinct
Woter refutes that they are not eligible 2 . ister that the voter has bee
Absentee Request, and ballot not brought to the polls 3 2&[g Voter refutes the supervisor's office ET%" ei:;-e;in tﬁi: elzrcti;i n
Woter disputes that they have already voted 4 confirmation that he or she is not :
Voter did not provide picture/signature registered/eligible. B Voter is challenged at the precinct
Challenged Voter is claiming eligibility & Attach copy of challenge).
Other '? e @.There i5 an indication on the precinct ( p)fl %
m n n Indication on Precinct Register of Challenged Voter 8 register that the voter has requested an 1] Voter's signature does not match

Woter is Challenged at the Precinct 9 absentee ballot and the voter doesnot  signature on record and affidavit refused.
Voter has not been verified by HSMY 10 have a ballot to surender. Poll worker 4] o . :

" |PW not satisfied with ID of voter and voter does not sign affidavit 11 cannot verify that the voter has not voted. Indication on precinct register that

voter's FL DL FLID card # or SSN i
[ There is an indication on the precingt 1t yet verified by the Department of

H " H n ﬂ m n n n “ n - m | : State in conjunction with DHSMV.
register that the voter has returned the
- [zIx]clv]lslniml 1. 1/]-]a] 4 o i o v L0 e conmen

‘ maintains that he or she has not voted,
even after a call to the office.
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5. Once you have entered all information, the Signature Screen will

appear
Clerk Station Ben Sheppard Elementary School
5/12/2015 7:00:00 AM 322
Reject Clear
Signature Signature
F cﬁ . Reset :
G;é OftH oe [ Sigpad J
sccept Cancel
Signature
E00-13B01629 —7 7/ -4
Voting Passes: O 1

‘ 97 ‘




6. Ask the voter to sign the Signature Pad

7. Verify signature on the Signature Pad matches the
signature on the Provisional Ballot envelope/certificate

Press ACCEPT SIGNATURE

A Provisional Ballot Voting Pass will print

10. The ES keeps the Provisional Ballot Voting Pass

and places it inside the green, Used Provisional Ballot Bag

11. The voter will deposit the Provisional Ballot
envelope/certificate inside the black Voter Deposit Box

! DO NOT GIVE |

- THE PROVISIONAL BALLOT VOTING PASS TO THE VOTER!
08




Clerk Station (King) Ben Sheppard Elementary School

u Res et Si q D ad — If the 5/12/2015 07:00:00 AM 322

. . . Swipe ID Card or Search for Voter Button
Sigpad fails, simply, press T bt D
Res et SI g p ad Search for Voter

MDC Mo ID Provided

Change Initials

Clerk Station (King) Ben Sheppard Elementary School e
5/12/2015 07:00:00 AM 322 ‘ i, ’
Seset Sigpad Previous Voter
B P ; l No Previous Voter J
Are you sure you want to exit the program?
E00-13B01629
Voting Passes: 0

Number of totals tickets

' "|f the Sigpad still does not respond, then
— restart program by pressing Exit and then

Restart Program

®BRemember to reinsert the thumb drive into
& SO =EVID EVID when restarting program

Voting Passes: 0

"This process may also be used to reset

*‘ the Magnetic Strip Reader
99




Problem: MiFi Disconnected on the EViD (King)

Solution: The MiFi needs to be reinserted into the EViD. The EViD
that has the MiFi connected to it is known as the “King.” This EVID may
be identified by looking at the top left-hand corner of the screen for the
word “King.” Check the signal strength and check the status.

Connectivity is established when MB used counter begins displaying
time elapsed.

If wireless connectivity is not established within five (5) minutes,
unplug the MiFi from the back of the unit and re-insert it into the

port.

Problem: The thumb drive/activator is not properly plugged into the
USB port. It will display, “Activator not found.”

Solution: If the thumb drive/activator was not inserted properly,
remove it from the USB port located on the back of the EVID. Ensure
that it is re-inserted, properly, into the same slot from which it was
initially removed. If re-inserting the thumb drive into the same port does
not resolve the issue, then insert the thumb drive into a different USB
port. Allow up to 10 seconds for the EViD to register the drive.

100




\
)

Paper is installed backwards or printer needs
paper

Ensure paper is loaded into the printer (the paper
rolls away from the monitor)

There is no need to reprint a ticket, the memory is
maintained and all unprinted tickets will be printed
when paper has been added

TO LOAD PAPER:

e  Push latch down on top of printer

e Insert paper, roll facing downwards. Pull a
piece of the paper to hang from the top as the
cover is closed (this prevents paper jams)

After cover has been closed, all pending tickets will
be printed

*NOTE: Printer will NOT give notification that the
paper is out or inserted backwards. Change paper
roll when red begins to show in margins of paper

101
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'iouxS'lj\"/ checked-in

do .the following:

1. Onthe Home Screen, press the Previous

“Review Voter Information” screen will then
appear

2. Press the Undo Check-in button to
undo the check-in. A ticket will then
print out

3. Fold the ticket voiding the check-in
and the original Voting Pass together
and place them inside the
Voter Deposit Box

Voter button displaying that voter’'s name. The

' NOTE: If you are undoing a check-in for a voter that was

. button on the Home Screen. Once you are on the Manual
Search Screen, input the voter’s information and press

102
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not the last voter checked-in, you must press the Voter Info

» Seareh. Get the Security Card from the ES to swipe it when

Clerk Station
5/12/2015 7:00:00 AM 322

Ben Sheppard Elementary School

Swipe ID Card or Search for Voter Button

-Swipe Driver's License

g Exit
Search for Voter
No ID Provided

Doe, John

00-138018 —~EVIiD
Voting Passes: 1
Clerk Station ( Ben Sheppard Elementary School
5/12/2015 07:00:00
Doe, John Registration 110212395
Residence Address
2730 W 62Nd Pl APT 201 Hialeah, FL 33016
Date of Birth 04/21/1994 Gender Male
Race Multi-Racial Party NPA
Driver's D123456789012 Regn Date Mar 16, 2004

Status/Reason 1(A) Active Voter
Voter's Location in the precinct register
This Person Prc =322.0 Style = N031
Requires
ce:

Reprint
| Back J

—~EVID

Undo Check-in

Touch Voter's Location to see enlarged window

E00-13B01629
Voting Passes: 1




= The ES will perform the following tasks:
% Close OSVE(s) and print Results Tape
% Transmit each OSVE'’s results via the modem and
remove Results Tapes after machine closes
¢ Close iVotronic and print Results Tapes
% Close EViDs and print the Totals Tickets (Qty: 1/EVID)
* Pack items in Results Bag to be transported to the Collection Center
% Pack Elections Specialist Box to transport to the Collection Center

= The Clerk will assist the ES with the following tasks:
“ The removal and labelling of Ballot Bins
s Completion of security forms
** Preparation of ES box

= The Assistant Clerk & Inspectors will pack the EVIDs and the iVo

‘ 1




Printing

fotals

1.

Insert the thumb drive into the “Pawn” EVID

Ben Sheppard Elementary School
322

Clerk Station (Pawn)
5/12/2015 7:00:00 PM

Swipe ID Card or Search for Voter Button
-Swipe Driver's Li

Search for Voter

[D

MDC No ID Provided

Change Initials

Res! 1Sgpd VIO

Doe, John

E00-13B01629
Voting Passes 2

2.
press the EXxit button

On the Home Screen,

Ben Sheppard Elementary School
322

Clerk Station (Pawn)
5/12/2015 7:00:00 PM

-Exit Program-
Are you sure you want to exit the program?

Number of totals tickets

—=EVID

E00- 13801629
Voting Pas

g_'\

3. Press “Yes” to conflrm. The

Totals Ticket will print.
[One (1) for each EVID]

NOTE: ALL“PAWN”" EViDs ARE ALWAYS CLOSED FIRST. THE"KING” EViD

WILL ALWAYS BE CLOSED LAST

104
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After the last voter has cast their ballot, the precinct must be checked for

abandoned ballots. Abandoned ballots must be placed inside the Voter
Deposit Box

The Clerk and ES will remove all ballots from the Voter Deposit Box,
Insert them into the Optical Scan Voting Equipment and accept them AS

IS. Be sure to match the PCT number on the ballot to the PCT
number on the OSVE

; NOTE: The Optical Scan Voting Equipment cannot be closed until it is

|
|
- ‘ verified that there are no ballots inside the Voter Deposit Box i



Insert the Activator (PEB) into a voting terminal to close the polls.
The Close Option Menu screen appears:

Zlose Option Menu

i Close the Polls
(-

Exiit this WMlenu

24722 07222005 Terminal SAH: 2A0Z232-9 PEBR SAH: PS106092-B
Software “Ersion 9.0.0.05H Cregted 072004 10:00

Copyright ESZSE, Inc. 1993-Z004. Al Fights FReserved.
Batte ny Woltage: 7.26W OK

If all voters have finished voting, press “Close the Polls” and
proceed to the next step. The following screen appears:

ViraRrRMNING DO RNMNOT REMOWE PEE

Freparino to collect vwotes ito PEG.
oda weill be RIOTIFIED when it is sale to remowe PEB.

Flease Miiait. . .

Al TICr: ITthe PEB i remowed during this operation,

the process will need to be restarted.

Thi= process rmay take a few mibnitas
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= The message “Collecting Votes to PEB” then displays as shown
below. Do not remove the PEB. The terminal will automatically copy
its vote totals from memory onto the PEB. The terminal also copies

its Public Count, serial number and the opening/closing time and
date onto the Activator (PEB)

WARNING DO NOT REMOVE PEB

Collectinn Motes 1o PEB.
Yod will be FMOTIFIED when it is safe to remove PEB.

Please WWait, . .

CALUITION: Ifthe PEB is rermowved during this operation,
the process will need to be restarted.

This process may lake a few minutes.

B

The Collecting Audit Data to Compact Flash process then begins. Do
not remove the PEB during this process




» The message “Terminal Closing Complete” appears
when the process is complete as shown below

Terminal Closing is Complete

“ote Data Collection, . Succesaful
Audit Data Collection; . Successful

FPlease Remove PEB

= Remove the Activator (PEB)

‘ 108




= (Once the votes from the voter terminal have been collected on the
Activator (PEB), connect the Communications Pack to the top of the
closed voter terminal

= Turn the selector switch on the Communications Pack to “Printer”
until its GREEN light turns on

= Press and hold the small, BLACK button on the printer until the
GREEN light turns on

» Insert the Activator (PEB). A message will appear

= Select “Print Polling Location Results Tape Now?”

The mllowing report choices are available:

x Print polling location results tape now?
o Done

109
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= The terminal accesses the PEB, and the print instruction screen will
appear: mam S

. Lomect your peinter or Communication Pack to the back of the
voter terminal. IF gou ace weimg a RTAL prioter, discomect it in

order to commect Lhe report printer.

- you aret using a Comanication Pack;, tuen the selector switch Lo FRINTER.

3, Frese and hold the small black button on the printer until its qreen
Light turns on.

4. Press the green button labeled 'PRINT' to stact printing the report

Alfter you press PRINT, please wait.
This process may take a few ninutes.

To EXIT Printing, Press the red 'CANCEL' button.

= Follow the screen instructions. Press the green PRINT button and

printing begins immediately. A Pause button appears. If you need to
stop the printer, press the Pause button. Press the Resume button

_to continue printing




= After the printer produces the two (2) Results Tapes, the message “Do
you want to print another report?” appears

= Press “No.” Only Two (2) Results Tapes will be needed. The following
appears at the top of the screen:

The following report chaoices are available:

o Print polling location results tape roew?
)¢ Cione

= Press “Done,” and the following message appears at the bottom left
hand corner:

“Please remove PEB. Re-collect not chosen”




= Press the screen to continue and remove Activator (PEB)

= Remove the Flash Card by breaking the seal and
opening the sliding door on the top of the voter terminal.
Place the Flash Card inside the clear bag within the
Results Bag

= Sign all the Results Tapes. Place one (1) on the polling
place door and the other inside the Results Bag
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It is the job of the ES to be as expeditious as possible in transmitting the results
from the precinct to the Elections Department.

However, please be reminded that speed does not supersede accuracy!

= Using the BLACK key, unlock the BACK access door
= Connect the phone line to the modem of the OSVE (DS200)

BACK
ACCESS

DOOR o . BACK
(CLOSED) ACCESS
- DOOR
(OPENED)

S LOYTS

AND OTHEF
MATERIALS AR =N
IN THE BLUE BAY 1O

TE AN PORT CARTY.

TR —l%m If you have any
y i K \ questions, please
! mM1AMI-DADE ﬁ Wil call F.\m:t\mx
/ i %& Central

| rstoening Secellonce Svcty Dy 5 ;n:n Tré\gsport 8305 A99 -RAHY N {Cig i_ £
: ’ / =2
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Two (2) Results Tapes will be printed

Intiliect DS200

MODEM TRANSFER IN PROGRESS
Checking Phone Number - OK
Retrieving Precinct List ——- OK
Searching for a Modem
Initializing the Modem

._

-es OK

=  Press and hold the “CLOSE POLLS” button

Transmission of the results will automatically begin following the printing of the Results Tapes:

Sending Results to the Host

Dialing Host: Attempt # 0001
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= Once the results have successfully transmitted, press “OK” to print the “Modem Operation
Completed” message

Sending Results !
Sent 1 of 1 Precinct{s) | 08:19:30 02/27/2015

User Event: Send Results Selected
o S el s 08:20:41 02/27/2015

Modem Operation Completed

=  Proceed to shutdown the OSVE

=  Press “Shutdown,” and allow the
OSVE to power-off

=  Remove thumb drive

=  Close the LCD screen, and lock it
using the BLACK key

=  Close the lid of the OSVE, and lock
it using the SILVER key

= Return the keys in the Activator Case

NOTE: The first OSVE that successfully transmitted should not be shutdown until all
subsequent OSVEs have transmitted successfully

Once the last OSVE has successfully transmitted,

‘ the first OSVE to transmit should be shutdown
115 -




MOVING THE THUMB DRIVE
FROM A FAILED OSVE
TO THE 15T SUCCESSFULLY TRANSMITTED OSVE

ldentifying the OSVE that was the first to successfully transmit the results will be helpful if transmission
problems are encountered with successive OSVEs

The following three (3) instances would require removal of the thumb drive from a failed OSVE and
placing the media into another OSVE:

1. While attempting to transmit results, if there is a red “X” on the

modem icon that is located on the OSVE's toolbar in the right-hand
top corner of the screen

2. If the OSVE is inoperable (ex. frozen screen; blank screen, etc.)

3. If you encounter 10 or more attempts during the transmission process, you must call

Election Central (Transmission Troubleshooting). Instructions will be given on how to
resolve the issue

NOTE: [tis very important that the ES not move the thumb drive without prior authorization.
Specific instructions will be given to the ES by Transmission Troubleshooting personnel _
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When shutdown is complete, remove Results Tapes
and Election Thumb Drive

= “Close Polls” on each OSVE and transmit and print

Results Tapes for each precinct even if there are no
votes on the machine

Results Tapes from all precincts and all OSVE units
must be brought to the Collection Center

whether there are votes or not
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B

B Electi :
QT lotal Nunber Voting: 222
L

Pracinct Voting Report

- PRECINGT 009,0

. Tota) Ballots o
%allots for Cade 00001-01-0! 2
OFFICE OF TOMN COMMISSIONER
Geoffrey "Gus” Garcia-Roberts - n
Michelle X1igman 189
Qver Votes 0
Under Votes ) 0
Total Votes 20

Top of Results

19:13:36 05/05/2015

Automatically Send Resulis

WoLing passes. seuEd mn thes mechne
gy Frecinct

fegula allcts:
G |

Bubtotal: 2
Provisioral Bal lots:
Subtotal: 0

INERALL TOTAL: 2

Election: Reliswte Test 1 Election (670)

wation: 320, Ben Sreroard Elemectary
Schon

Ko log writian

| g
fBen Sramard Eleertary Soool
I TR e i

19:14:2
odem Operation Completed
i% Bottom of Results
Tape 118

iVotronic
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FRERRRAREE R e
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Public Count

s e

Balot Stle #1

REPRESENTATIVE IN CONGRESS
Motefort)  Total
CANDIDATE A
CANDIDATE B
CANDIDATE G
CANDIDATED
ndervotes For Abave cantest:

STATE SENATOR
Volefor 1) Totl
CANDIDATE A
CANDIDATE B

#Wiite-ing in above contest:
Undervotes For Anova cantest

GOUNTY COURT JUDGE
(Votefor?) — Total
CANDIDATE A
CANDIDATE B
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The following must be

1. EVID Start-up Tickets (2/EViD)
— Monday Set-up

2. EVID Totals Ticket (2/EVID)
— Tuesday Morning
— Tuesday Closing
3. EVID Thumb Drives (2)
4. EVID MiFi & USB Cable (1)
5. EVID Security Cards (2)

packed inside the EVID Media Bag:

— Tuesday Morning (After Unlock) evio miFiuss cable
(1)

EViD Media
Bag

} EVIiD Thumb Drives (2)

Bl Surtup Tidet
Mias ke Councy, AL
Ste‘cnm (ENG- 1300

Elsction: Reliavoe Thet | Eec* &TU]
Location: 322, Ban Sheccard £

Schenl

Precircs: 32.32.0

WW&MII 5 M
T}n‘!

Imwﬂ'mwmmtl e o
sre thet the A and the
tnmnm'm

Plecse STgn Belov:

EVID Start-Up Tickets

()

()

EViD Security Cards
)

Ben Sheroard Elenentary Scrool
-]
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EViD Totals Tickets
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You will now have two (2) clear bags to go inside the Results bag. The
media from all voting equipment must be packed together inside one
(1) of the clear bags, and the Zero and Results tapes from all voting
equipment must be packed together inside the other bag.

1. Place Zero Tapes and Results Tapes from all voting equipment (all
OSVEs and iVotronic) inside the bag labeled Tapes

2. Place media (OSVE thumb drives and iVotronic PEB and flash
card) from all voting equipment (all OSVEs and iVotronic) inside the
clear bag

3. If you are assigned to Multiple Precinct, you must have the tapes
and media from all precincts packed together in the same bags




Media
from all
OSVEs

and
IVotronic

Zero and
Results
Tapes
from all
OSVEs
and
IVetronic
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Certificate of
Security

The Tuesday
night portion of
the Certificate of

Security must

be completed
and delivered to

the Collection
Center

,,..Am@ CERTIFICATE OF SECURITY
Zln] Election GENERAL Election Date 11/03/2015

WE, the undersigned Clerk/Assistant Clerk and Elections Specialist of the voting precinct(s) listed below, in the County of Miami-Dade, State of Florida, do
HEREBY CERTIFY that the following statements are true in all respects:

Ballot Transport Cart was locked:
Monday Afternoon Before Opening(YES) NO Monday Aternoon k?"!ﬂ: ollitems and | Tuesday Morning FES) No ‘ Tuesday Night (TES) No
packing ]

After opening on Monday Afternoon, the Ballot Transport Cart contained the following:
* Provisional Ballot Box{es) contaming Provisional Ballol Bag, Provisional Ballots, Provisional Ballol Log, Optical Scan and Touch Screen Provisional Ballol Certificates and Secrecy Envelopes NO
= Activator Case(s) containing PEB and OSVE(s) keys NO
CALL ELECTION CENTRAL IMMEDIATELY IF ANY ITEMS ARE MISSING OR INCORRECT
Clerk and ES have compared one ballot from sach ballet style to the zero tape(s) of each voting equipment on MONDAY AFTERNOON NO

Vater Deposit Box was sealed before 7 AM on Tuesday Morning NO  Seal No 00055894
After opening terminals and zero tapes have been printed:
iVotronic:
Public Public Public
Procinct Hofs) Votronic Serial | Counton | Se¥|amberon | SESNUMNIMES | counton | Counton
. Number Monday n Tuesday Morni Tuesday Tuesday
Afternoon s v Morning | Morning Night
321,322 V211588 0 00055895 (&) ‘ NO 0 1
Optical Scan Voting Equipment: EViDs:
Public Seal Seal Number Public Public Public Public
Precinct - Counton | Number on | was the same on | Counton | Counton ot M Counton | Counton
No. izl Monday Monday Tuesday Tuesday | Tuesday 2R Tuesday Tuesday
Afternoon | Afternoon ornin Morning Night Morning Night
321 ES10736094 0 00055896 | WES No 0 159 CE-13802102062 0 80
322 ES10736621 | 0 00055897 YES, NO 0 3 CE-13B02102063 0 83
YES NO
YES NO
YES NO
YES NO
YES NO
Total number of Spoiled Ballota: 11 Results Bag Seal No.: Pravisi Ballot Bag Seal No.: 00055899
Clerk/Assistant Clerk: Elections Specialist:
John Smith j’r" Fmith ) Jane Jones 1"’"’“{“’“
Pt Name Signature Frint Mams Signature
Ll b
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The Provisional Ballot Bag
must be packed with the
following:

= Provisional Ballot Log
= \/oted Provisional Ballots

= Provisional Ballot Voting
Passes

Collection Center,
EVEN IF NO PROVISIONAL

You must take the bag, along with the
Provisional Ballot Log enclosed to the

BALLOTS WERE PROCESSED

._

123

USED PROVISIONAL BALLOTS

In a Multiple Precinct, all

|
|
Provisional Ballots go !
. |
inside the same bag ,




The Elections Specialist will transport the following items inside the
Elections Specialist Box to the Collection Center:

0]

O O 0O O O

0]

0]

O O O O

= Results Bag

OSVE Zero Tape (1/per OSVE)
OSVE Results Tape (1/per OSVE)
OSVE Thumb Drive (1/per OSVE)
iIVotronic Zero Tape (1)

IVotronic Results Tape (1)
IVotronic Flash Card (1)

Master Activator (PEB)

= EVID Media Bag

EViD(s) Start-up Tickets (2/EVID)
EViD(s) Total Tapes (2/EVID)
EViD(s) Thumb Drives (2)

EViD MiFi (1) and USB Cable (1)
EViD Security Cards (2)

Provisional Ballot Bag
o Voted Provisional Ballots
o Provisional Ballot Log
o Provisional Ballot Voting Passes

Completed Affirmations with stapled
Voting Passes

Certificate of Security
Voted Ballot Containers
Payroll Sheets

Cell Phone

Wait Time Indicators

.
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ELECTION DAY VOTER CERTIFICATE/

EMERGENCY VOTING PASS

When you are unable to locate a voter using the EViD, the voter is
sent to the Elections Specialist (ES) to determine their status. The
ES will complete the Affirmation and contact Election Central -
Voter Services area to determine the voter’s eligibility

If it is determined the voter is an Out of County Voter who is
eligible to vote and is in the correct precinct, the representative
from Voter Services will affect the address change

If it is determined the voter is in the wrong precinct they will be
given the Affirmation along with the number and address of the
new precinct

In the event your precinct has temporarily lost connectivity, the
EVID Inspector will not see the address change reflected on
their EVID

In this case, the ES must complete the Election Day
Voter Certificate

The voter must sign the certificate which will be used as a Voting
Pass and proceed to the ballot table to receive their ballot. The ES
must attach the Affirmation to the Election Day Voter Certificate,
ace both in the “Completed Affirmations Envelope” and not
Deposit Box
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NEEDS ASSISTANCE? YES$[] Precinct#: Political Party:
MiLAM (NECESITA AYUDA? &7 Recineo Parrida Palitico
jcounTy Part Polintk

BEZWEN ASISTANS wr Btwa Far

ELECTION DAY VOTER CERTIFICATE

L .am a qualified elector in this election and registered voter
of Miami-Dade County, Florida. Tdo solemmnly swear or affirm that Tam the person so listed on the
voter registration rolls of Miami-Dade County and that T reside at the listed address. T understand
that if T commit or attempt to commit fraud in connection with voting, vote a frandulent ballot, or
vote more than once n an election. Ieould be convieted of a felony of the third degree imd both fined
up to $5.000 and muprisoned for up to 5 years.  Iunderstand that my fatlure to sign this certificate
mvalidates my ballot.

VOTACION ANTICIPADA CERTIFICADO DEL ELECTOR

Yo. .50y un clector cualificado en esta eleccidn ¢ inscrite como
tal eu ¢l Condado de Mimui-Dade, Flonda, Juro solemmnements o a que soy la persona que
consta en Ias listas de los electores inseritos del Condado de Mianu-Dade y que resido en la direceion
listada. 5é que se me pudiera encontrar culpable de un delito grave en tercer grado y tanto multar
hasta por $5,000 como privar de libertad hasta por 5 afios si cometo o intento cometer un fraude en
conexion con la votacion. voto una boleta fraudulenta o voto mis de una vez en una misma eleceion.
S¢ también que mvalido mi boletasi no finno este certificado.

VOTE PI BONE SETIFIKA VOTE

Mwen, . 5¢ yon voté kalifye pou eleksyonsa a epi mwen

s¢ yon voté enskri nan Konte Miami-Dade, Florid Mwen fé séman solanél oswa mwen afime ke se

byen mwen menm menm ki nan liv enkripsyon Konte Miami-Dade lan epi ke mwen abite nan adrés

ki ckri pi ba la a. Mwen konprann ke si mwen fé oswa eseye fé yon manti ki rele fovod nan ankenn
koze vote, tankou vote yon fo bilten. oswa vote plis ke yon grenn fwa nan yon eleksyon yo gen dwa
kondane mwen kém kriminél ki komét yon krim grav o rwazyém degre ¢pi yo pen dwa f& mwen peye
jiska $5000 amann ak jiska 5 an prizon. Mwen konprann ke si mwen pa ta siyen sétifika sa a sa pral

retire tout validire bilten mwen an.

Voter's Signature Firma del elector/Sivati Voté an

Address Direccion/Adreés

Election Date

City, State/Cindad, Estado/Vil, Eta

e ————————————
: Pages_ Vorer'sIniials __ iVowromic [ ] Voter'sIniviali

| BALLOT REFLACEMENT

[

| Pages DSVE Dmspector's Initials  Voter's Initials

| 3

{ Pages O5VE Inspector’s Inifials Voter's Initials




PRECINCT REGISTERS

Precinct reqgisters will no longer be printed; therefore, in case
of an emergency, the Election Day Voter Certificate will be used

The Clerk must call Election Central and notify the Supervisor of
Elections of the situation. Further instructions will be given at
that time
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U ATTENTIONT wLL [ 17
NO EViD CONNECTIVITY

Any Out-of-County voter that has recently moved into your precinct must be verified by Election
Central — Voter Registration

Voter Registration will verify the status of the voter and then make the address change

Once added to the database, the voter’s information should be accessible by the EVID at
your precinct

The EVID Inspector should proceed with the regular EVID Check-In procedures for that voter

However, if there are network connectivity issues, and the EViD is “offline,” therefore not
updating voter information, the ES or Clerk must contact Election Central immediately

Since this voter’s information will not be accessible in the EViD, Administrative Procedures’
personnel will instruct the ES or Clerk on how to process this voter using the “Election Day
Voter Certificate”

DO NOT ISSUE THIS VOTER A PROVISIONAL BALLOT. THIS IS STILL AN ELIGIBLE VOTER!
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PROCEDURES FOR UNIVERSAL THUMB DRIVES ON ELECTION DAY

Case Scenario 1: A corrupted DS200 thumb drive needs to be replaced

Case Scenario 2: An additional DS200 needs to be deployed due to a larger than expected
voter turnout at a particular precinct

The DS200 will operate with a “Universal” or ‘Early Voting” thumb drive. The Administrative
Troubleshooter (ATS) responsible for that precinct will be dispatched and will remain at that precinct until
the replacement thumb drive has been installed successfully in the DS200. The ATS will train the ES and
poll workers on how to activate a ballot with this thumb drive

Identifying the Need to Replace a Corrupted Thumb Drive and/or Add Additional Units:

Tabulation Section staff will burn and provide to Warehouse staff coded thumb drives containing all ballot
styles (burned as Early Voting thumb drives) which will have a blank label for future registration of
equipment serial number and precinct assignment

Election Day Tech Rovers will be supplied with the said thumb drives to be kept in the Tech Rover Kit
Election Day backup DS200 units are kept on the Tech Rover trucks

Systems staff in the Technical Call Center will receive the initial call from a precinct advising of an error
message on the DS200. The call taker will determine if the thumb drive or DS200 needs to be repla
ct and advise the Poll Worker Election Central Supervisor
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Identifying the Need to Replace a Corrupted Thumb Drive and/or Add Additional Units (Cont’'d):

Poll Worker Election Central Supervisor will receive a call for either a replacement of a corrupted thumb
drive or request for additional DS200 deployment to a precinct

Either scenario will require assessment and final approval by the Supervisor of Elections

Once approved, the Logistics Election Central Supervisor will contact Tech Rover and advise of approval
for either replacement of a DS200 or deployment of a universal thumb drive to a precinct

Poll Worker Election Central Supervisor will notify the ATS Supervisor who will contact the ATS and have
them meet the Tech Rover at the precinct to properly implement the replacement of a DS200 or
deployment of a universal thumb drive to a precinct

Tech Rover will record the equipment’s serial number and precinct number onto the thumb drive, and
provide the Logistics Election Central Supervisor with said serial number, in addition to the completion of
a Tech Rover Report

Poll Worker Election Central Supervisor will notify the ATS Supervisor who will then provide verbal and/or
email notification to the originating requestor of such replacement/deployment that the Tech Rover and
ATS are on their way to the polling place

Poll Worker Election Central Supervisor will notify the ATS Supervisor and the originating requester if the
department decision is not to proceed with the replacement/deployment
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Identifying the Need to Replace a Corrupted Thumb Drive and/or Add Additional Units (Cont’'d):

Physical Replacement of Corrupted Thumb Drive and Introduction of a Universal Thumb
Drive(Cont’d):

The defective thumb drive will be removed from the DS200 and given to the ATS who will place it inside the
envelope provided in their binder for this purpose

The ES, along with the Clerk or Assistant Clerk, will remove the ballot bin, seal it, and record the number
on Certificate of Security. A replacement ballot bin will then be placed in the unit

The ES will insert the universal replacement thumb drive in the DS200, open and print zero tapes per
usual procedure

The ATS will gather the ES and poll workers and show them how to activate a ballot:
Ask the voter to show you the Voting Pass showing the precinct number

The OSVE Inspector will enter the precinct number since these thumb drives contain all precincts. You
must enter four digits for the precinct number. Once the precinct number is entered on the screen, it will be
followed by a “0” at the end

For example, if the precinct number is “912”, it will be entered on the screen as “9120".The OSVE Inspector
will then press “Enter”. If the precinct number is less than three digits, you must add zeroes at the

beginning and end in order to have four digits. For example, if the precinct is “09”, you must enter “0
inct is “90”, you must enter “0900”
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Identifying the Need to Replace a Corrupted Thumb Drive and/or Add Additional Units (Cont’'d):

Physical Replacement of Corrupted Thumb Drive and Introduction of a Universal Thumb Drive
(Cont’d):

The precinct number will appear on the screen and prompt for confirmation that this is the correct precinct.
The OSVE Inspector will ask the voter to confirm that the precinct on the screen is the same precinct as
on the Voting Pass. Once the voter confirms, the OSVE Inspector will press “Continue”

If the precinct number does not match the Voting Pass, press “New Search” and re-enter the
precinct number

Because it will take longer to close, the ES MUST close this machine first

After the ES has closed the DS200 and printed results tapes, they will hand the universal thumb drive and
results tapes to the ATS. THE ES WILL NOT TAKE THE UNIVERSAL THUMB DRIVE AND RESULTS
TAPE FROM THIS MACHINE TO THE COLLECTION CENTER

The ES will record the serial number of this machine on Certificate of Security and make a note that the
thumb drive was replaced for this machine and all thumb drives and zero and results tapes were given to
the ATS

The ATS will place the universal thumb drive and results tape inside the envelope containing the defective
thumb drive and hand it off to the Standby Poll Worker who will be dispatched from the Elections
Department to take it back to the Tabulation Room at the Elections Department along with the ballot
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SECURITY CARD/MANUAL ENTRY

Once the EVID has completed its startup process it will prompt the user to
swipe the security card provided. Swiping the security card enables the
“Undo” feature of the Check-In process

The EVID Activator/thumb drive has been programmed to automatically
configure the Polling Location on the EVID. However, if the Activator fails to
configure the EVID with the correct polling location, the ES must go to the
Tech Utilities Menu and select “Change Location & Precincts”. Once there,
the ES will be required to enter the three (3) digit Polling Place number which
assigns the EVID to that particular polling place. Once the Polling Place
number has been edited, press “OK” to save the change

Back on the Tech Utilities menu, press Exit to return to the Home Screen

It IS Important that you verify that the correct Polling Location is reflected

at the top of the Home Screen




The mission of the Elections
Department is to ensure that
elections are free, fair, accurate,
convenient, transparent, and
accessible to all voters
throughout Miami-Dade County.
Your involvement is helping us
accomplish this.
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