2007 Year End Presentauon

September 11, 2007




Discussion ltems

+ Importanic Dates

+ Financiall Statemenits FelEeErRS
+ Journal Entries

+ Encumbrances

+ Bank Reconclliations

+ Single Audit

+ Delinguent Contractoers AdmiRistratve
Order 3-29

2007 Year End Presentation:
09/11/07




IMPEARNDELES

+Forms:

— All forms, (9) listed’ i the YiE Cleosing
Package Memo are due nerlater than
Monday September 24, 2007

— Each form indicates who the form
should be delivered to In Einance.
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ImperaRDalesSNEonRtinIED)

+ Cash Collections & Banks Depesii

— Cash on hand on September S0, 2007 sheuld
be deposited’ hefore 200! p.m: Venedays
October 1, 2007 on| a deposiit slip dated
09/50/2007.

—Reports of Collection (ROC) must; be dated
09/30/2007 with fiscal pered 12/2007-

— Departments using RIMS, must: completer inpui
by noon Octeber 1, 2007 and deliver ROC te
Finance by 2 p.m. Octoeber 2, 2007.
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IMpPoaRDEIESNEERHINED)

+ Approval Pathr Decuiment CULeis

— Voucher for paymenits: Sumit By Erc2ys
September 28, 2007 (A=t AR cULGH) 2ne oy,
noon, Eriday, Octeher 5, 2007 (lastrA7E
cCuLoeff).

-Journal Entries: Sulbmit by Erday, OCIeheEr
5, 2007 (1=t preliminary,) and By,
Wednesday, October 10, 2007 (2%
preliminary).
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IMpPoaRDEIESNEERHINED)

+ Apprevall Pathr Decumenir CulefisSNConta)

— Any EY2007 Veucher IR the approval pathiNermwihichsthe
original supporting) deCUMERLS’ are el FECEIVECNNATHE
Finance Department By neoen, ERday, 10/05/2007 Wil ee
deleted from EY2007 and sent: hack e 9e reenitereain
FY20083:

~ Any EY2007 JE In the approval pathfer Whlch the erginal
supporting documents are not received By, the Einance
Department by noon, Friday 10/05/2007 will berdeleted:
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IMpoaRDAIES

(Conmued)

+ | nterdepartmental Billings

— Autemated charges ok
energy, telephoenes, meo
are to be processed ne
September 28, 2007.

=(Z20)07 sijen) zls
glier equipmeRts;

ater than

—All manual JE’s must be' received ne
later than NOON Thursday: Octeher 4,

2007.
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IMpPoaRDEIESNEERHINED)

-y I\/Ionday, OCLOPEN O, 200N (CollmBus oIty

— Reports toe balance grants willfioe
available for the grant accounRtanis:

— Deadline for Due Erom Coniirmations
(entries not confirmed willFoer deleted))):
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IMpPoaRDEIESNEERHINED)

+~\Wednesday, Octieper 10200y

— [Last day for granit acceunRtanits e
submit grant jeurnallentres;
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IMpPoaRDEIESNEERHINED)

+ Vionday, Ocieher 1'S) 200y

— All'year-end EAMIS reperts wWill“19e
availanle.

2007 Year End Presentation:
09/11/07




IMpPoaRDEIESNEERHINED)

+ Vonday, Nevember 42 200ya

— Deadline to submit trralflvalancCerte
Patrick Price.

— Electronic format (excel) cam e
requested via email.
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Einancial Staiemenis Eol0ers

+ Folders are' due ter PatichkaPRCEN o
later than Nevember 120 2007

+ Please follow: Eiscal Year End
Workpaper Checklist before
submitting the folders.




Einancial Statements EelCers
(Contmues)

+ [Foelders must inciiderthesielioWinge:

— Completed Trial Balance: BSiandils;:

— Copy ofi EAMIS reports ok Moenthrd2:
+ ~lrial Balance: 015, 016), er 017
+ ; Revenues and Expenditures: 705, 706, 6r 70O
+ Function: HO7, HOS8, or HO9

— Spreadsheet summarizing all' JE by,
transaction code and affected GL.
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Einancial Statements EelCers
(Contmues)

+ Folders must Incluce: theselioywing: (Conisa)

— Adjustmenis: EAMIS adj. on pinkspaper anciDLE:
adj. on white paper. SPOren Whalte Papes:

— Detaill Schedule of Interfund Transiers i & Oui:

— Detail Schedule off Due To/Due Erom.
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JourmalfERties

+ Dunringl EY2006rClesingsraneuir9 0 ere)
the start of the system entres sheuld
have been pPoested prioeK terCleSIngE

+ EY2006 Management Letter Comimeni:
— Significant nUMIBEr off PESt-=CleSING ERLHES:

+ Refer to your folders for detail oiff PHoY
year adjusting entries — Report 20.
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Encumprances

+ Encumbrance repoerts (ExcelNornaEis)
will' e sent ter departmeRtSHeIEVIEW.
and appreval e liguidaticnsieiheld
encumprances that have net vad

activity for the Iast: sixx meRtas ane/oks
older.

+ Deadline to submit the list tor Sonia
Vargas Is Friday, September 21, 2007.
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Bank RECORCIIENGRS

+ All EY2007 hank reconciiations arercdierto
Lourdes Julian; by, Ocieker Sd 200V

+ EY2006 Management Letter Comiment:

— No evidence of review: by hoethl a preparer anad
a reviewer.

— Not prepared on a timely: hasis threughouis the
year.
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SIHGIETATGIL

+ Opinion; date same: as CAERS

+ EY2006 Management Cetter Comneni:

— Accuracy and completeness oif reporkInRra
timely manner.
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Single At (Eontnies)

— 10/01/2007= Preliminan/ A repekts ISt lite e Noks;
preparation off grant adjustimeEnts:

— 10/08/2007: Reportss availalsle toritind accotigiainibs
for review and preparation off iinal adjustHienis:

— 10/10/2007: Last: day ek grant accotntanis e
submit JE.

— 10/15/2007: All' year-end reports availaisle:
— 10/19/2007: Report te auditers — EXxp. by, grani:

— 11/15/2007: Single Audit WWoerkpapers &
supporting documentation are due toe finance.
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PDElNCUERNCERUEICIE)S
ANelpgllgllsiiretil/e @relar S-2¢

+ T he County must maiptauRalist G2l CoRECio)S
Who are:

1. In arrears to the Counby fier mere: than $25;000rnd
2. Delinguent fier 180 days.

Each Department IS responsible ter review: thrsHlist
every.time they are consideringl giving CoRLEICLoRS
or other business entities a centract e PErmerHTaNVIiig
the/County. If a prospective candidate: appeEarS Gn
this list, then the Department ReEeds o) e/ the
vendor of eutstanding balance & contact the
department reporting the delinguent amoeunt:
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PDElNCUERNCERUEICIE)S

Nelppllgllsitreii)/e @relar £-2
(Contnueas)

Each Department: 1S; respeRsiieore:

Previding thisiiniecrmation: ier Elifancer EachNmenibg;
by the 15%7;

Informing Einance WheR: a CORLEaCtoI IS LOMNIE

removed from the list;

Establishing a contact persen Whlchnwilir2ppRESIF G
the list; and

Supplying the Federal Tax IDZ for the entities; =rAR
will use this information te bleck future pmits untl
the vendor pays the delinguent ameunt er siIgns
payment arrangement with the departmeni
reporting the delinguent amount.
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PDElNGUERNCERIEICIENS
ANelpgllplisiiretil/e @relaf S-2¢
(Connues)

+ Einance cannoet makerthedeterminabensenRmeeial
of eachl department e add e remeVve 2Rk eniiy
from the list. This Is| tol e decided By thennaividuzl
department.

+ |f an entity Is on the list and wants te e rEmoVved
from the list, they must contact the department
that put them on the list te arrange a payment
plan.
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DElNCUERNCERNIEICIENS
ANelpgllgllsiiretil/e @relar S-2¢
(Contmued)

+ For a copy. off therAdministiative
Order and/or a currenit registry/Alist
go to:

— hittp://intra. miamicdade. geVv/EIRance/IDell

ngquent-memo.asp
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ERCNGIY EaiPEche e

+YE Package ancariermisawiliNee
availlabler enr thewenN@

WW\W. miamidade. geV/ilance/Encs
ofsyear-pack.asp
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@UESHENS
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