2008 Year End Presentaunon

September 15, 2008:




Discussion ltems

+ Important Dates

+ Financiall Statemenits FelCeErRS

+ Journal Entries

+ Year-End Accruals

+ Accounts Recelvables (lmen-grantrelated)
+ Encumbrances

+ Bank Reconclliations

+ Single Audit

2008 Year End Presentation:
09/15/08




IMPEARNDELES

+Forms:

— All forms (10) listed 1 the YE Clesing
Package Memo are due nelater than
Monday September 22, 2008.

—Each form Indicates who ther erm
should be delivered to In Einance.
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09/15/08




ImperaRDalesSNEonRtinIED)

+ Cash Collections & Banks Depesii

— Cash on handl on Septemiber S5 2005 sheuic
be deposited’ before 2:00 prm. WedResaay,
October 1, 2008 on a deposit slip  dated
09/50/2008.

—Reports of Collection (ROC) must e dated
09/30/2008 with fiscal pered 12/2006:

— Departments using RIMS, must complete inpui
by noon October 1, 2008 and deliver ROC 16
Finance by 2 p.m. October 2, 2008.

2008 Year End Presentation: 4
09/15/08




IMpPoaRDEIESNEERHINED)

+ Approval Pathr Decuimeni CULeis

— Voucher for payments:  SuBmit by ErdaN
October 3, 2008 (1= AP CULeliH aReEs )y
noon, Wednesday, Octeher 6; 2006 ({ast

A/P cutoff).
-Journal’ Entries: Submit by Ericday, OCIehEN
3, 2008 (1%t preliminary) and- by
Wednesday, October 8, 20085 @ (2
preliminary).
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09/15/08




IMpPoaRDEIESNEERHINED)

+ Apprevall Pathr Decumenir CuleiisSNConta)

— Any EY2008 Voeucher In the approval patgs e WhHIChNtIE
original suppoerting decUMERLS are net rECEIVECN By e
Finance Department by noeon, Wednesday: 10/06/200aWill
be deleted from EY2008 and sent hack: ter 19 recRiereaNn
FY20009:

+ Any EY2008 JE in the approvall path fer Which therergimal
supporting documents are net received By the EhRance
Department by noon, Friday 10/10/2008 will berdeleted:
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IMpPoaRDEIESNEERHINED)

+ | nterdepartmental Billings

— Autemated charges; fer EYZ2006NSUGhNas
energy, telephones, meklles equipmeni,
are to be proecessed ne later byen
September 26, 2008.

—Alll manuall JE’'s must be recened s ne
later than NOON Eriday, Ocieher &)
2008.
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IMpPoaRDEIESNEERHINED)

+ TThursday, Octeer 95 2006

— Reports toe balance grants willfioe
available for the grant accounRtanis:

— Deadline for Due Erom Coniirmations
(entries not confirmed willFoe deleted))):

2008 Year End Presentation:
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IMpPoaRDEIESNEERHINED)

+ Tuesday, Octeker 145 2006]

— [Last day for granit acceunRtanits e
submit grant jeurnallentres;
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09/15/08




IMpPoaRDEIESNEERHINED)

~ Vionday, Ocieher 205 20068

—All" year-end EAMIS  reperts  Will=9e
availanle.




IMpPoaRDEIESNEERHINED)

+~ Vionday, Nevemberdva 20068

— Deadline to submit trralflvalancCerte
Patrick Price.

— Electronic format (excel) cam e
requested via email.
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Einancial Staiemenis Eol0ers

+ Folders are' due ter PatickaPrRCEN o
later than Noevember v 2006:

+ Please follow: Eiscal Year End
Workpaper Checklist before
submitting the folders.




Einancial Statements EelCers
(Contmues)

+ [Foelders must inciiderthesielioWinge:

— Completed Trial Balance: BSiandils;:

— Copy ofi EAMIS reports ok Moenthrd2:
+ ~lrial Balance: 015, 016), or 017
+ ; Revenues and Expenditures: 705, 706, 6r 70O
+ Function: HO7, HOS8, or HO9

— Spreadsheet summarizing all' JE by,
transaction code and affected GL.
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Einancial Statements EelCers
(Contmues)

+ Folders must Incluce: theselioywing: (Conisa)

— Adjustmenis: EAMIS adj. on pinkspaper anciDLE:
adj. on white paper. SPOren Whalte Papes:

— Detaill Schedule of Interfund Transiers i & Oui:

— Detail Schedule off Due To/Due Erom.
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JourmalfERties

THANK YOUI; THANKYOUL IIHANKYOU©

No comment In the EY2007 VManagemeniEetiters

« During EY2006 closing, aveui 90%%: Gif therStafioiFtie
system entries shouldhave been pested pPrHer e
closing. As a result, a commenit Was Incluced ipre
management letter:

— Significant number of poest-closing entries:

Refer to Adj. Entries posted in EY2007/Me. 13 nr EAVIS
(screens 6400 & 6750) for pessible adj. 1 EY2008:
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Year End Aceruals

+ EY2008 InVOICES Not Processed By SEpLemeir S0}
2008 may. be selected andracerlied ey e
auditors.

+ Therefore, do not accumulate eld year INVeICES
for payment 1n; the New: Year sincer the aueiens
continue thelr search fior Unrecorded liapiines
until December.

+ If an audit adjustment IS propoesed by the
external auditor, we will notify’ you off amoeunit oif
accrual.
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Accounts Recenanle
(MeR=granmelaied)

+ EY2007 — Vianagement EetieipCoient:

-A/R and related revenues Were: recorded anc non collected Wil
ninety. days.

-A significant Adj. wasi propoesed! and recorded By menaeemeEninto
correct the accounting records.

Review A/R and related reveRues in Greerte
ensure that only these revenues Whalchrare
measurable and avaiable: are recegnized::
will be collected before December 3.

+ If they are not collected before December S,
2008, the related revenue must berreducead
and a deferred revenue (GILL 247) bheoked.
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Bank RECORCIIENGRS

THANK YOU, THANK YOU; HHANKYOUN®

+ No'commeni iR therEY200v: Vianaegemeni
Letter.

EY2006 Management Lettelr Commenit:

— No eVidence of review: by boeth a preparer and a
reviewer.

— Not prepared on a timely basis througheuit the year:

All FY2008 bank reconciliations are due te
Lourdes Julien by October 31, 2008.
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Encumprances

+ Encumbrance’ repoktsi(excelormai)Were
sent tor the departmentsHior eviewsane
approval Off IguUIdaticons o eld
encumbrances; that have net had achVileEs
for the last six moenthis and/er Glder:

+ Deadline to submit the list ter Viara (2R
Fernandez was FEriday, September 425
2007 .
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SIHGIETATGIL

THANK YOU, THANK YOU, THANK YOUN®
No comment in the EY2007 VianagemenitEetters

EY2006 Management Letter Comments:
— Accuracy and completeness of repert in a tmely manners

Opinion date same as CAER'.
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Single At (Eontnies)

— 10/06/2008: 1" preliminany/ reporisawiliNee
available OnbPemancaiN(7OA=lIB/ 7V SEREVICHEXI)S

— 10/09/2008%: 2" preliminary, reportswiliNe
avallable Onbemanad (VO4—IB/ 7 VSEREVIGH EXI):

— 10/14/2008:; [ast: day ek grant accotntanis o
submit JE.

— 10/20/2008: Final year-endl repokisravailzioie:
—11/07/2008: Report te auditers — EXxp. by, grani:

— 11/20/2008: Single Audit Workpapers: &
supporting documentation are due toe finance.
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ERCNGIY EaiPEche e

#YE Package ancriermsawviliNee
availlabler enr thewenN@

WWW. miamidade. geV/iilance/EncE
ofsyear-pack.asp
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@UESHENS
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