Memorandum

Agenda Item No. 2(B)2

Date: July 10, 2015 September 1, 2015
To: Monorable Chairman Jean Monestime
and Members, Board of County Commissioners
From: Carlos A, Gimengz-.¢ ' .
Mayor & ”
Subject: Affordable Housing, Homeownen hip and Rehabilitation Program Guidelines -

Directive 142120

On November 5, 2014, the Miami-Dade County Board of County Commissioners (Board) adopted
Resolution No. R-1008-14 requiring modifications to the First Time Homebuyer Program. Additionally,
this resolution seeks to improve homebuyer counseling in County-funded loan programs by requiring
homebuyers to obtain code inspections in order te determine the condition of a home and preventing
homebuyers from purchasing homes with structurat problems.

Miami-Dade County, through the Public Housing and Community Development (FHCD) Department,
implements a wide range of housing programs designed to enhance housing opportunities for low- and
moderate-income individuals and families. Pursuant fo the Affordable Housing, Homeownership and
Rehabilitation Program Guidelines, assistance may be provided to develapers, community development
corporations, individuals, and families through an array of programs encompassing acquisition,
construction, rehabilitation, reconstruction, and permanent financing in the form of mortgage assistance.

The Affordable Housing, Homeownership and Rehabilitation Program Guidelines are reviewed
periodically and revised to reflect departmental responsibifities and other necessary changes as the
program evolves to meef the challenges and changes in the real estate market, Staff has incorporated
the new requirements into the Homebuyer Education and Counseling section (as noted on page 4)-and
inspection section (as noted on pages 13-14 of the attachment) in accordance with Resolution No. R-
1008-14.

If additional information is required, piease contact Michael Liu, Director of PHCD, at 786-469-41086,

Pursuant to Ordinance 14-85, this memorandum will be placed on the next available Board of County
Commissioners meetling agenda,

Attachment

o Robert A. Cuevas, Jr. County Attorney
Russell Benford, Deputy Mayor, Office of the Mayor
Michae! Liu, Director, Public Housing and Commuinity Development Department
Charles Anderson, Commission Auditor
Eugene Love, Agenda Coordinator
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INTRODUCTION

Miami-Dade County through Public Housing and Community Development (PHCD) implements a wide
range of housing programs designed to enhance housing opportunities for low- and moderate-inceme
individuals and families who are legal residents of Miami-Dade County (County). Pursuant to these
Affordable Housing, Homeownership and Rehabilitation Program Guidelines (AHHRPG), assistance
may be provided to developers, community development corporations, individuals and families through
an array of programs encompassing acquisition, construction, rehabilitation, reconstruction, and
permanent financing (in the form of morlgage assistance, including soft subordinate mortgages),
Homeownership counseling is 2 component of all the homeownership programs. The foliowing is a list
of programs offered

HOMEOWNERSHIP MORTGAGE ASSISTANCE

The homeownership mortgage assistance component provides funds to very-low, low- and moderate-
income individuals and families to acquire newly-constructed or existing housing units.

The housing rehabilitation program provides for expansion and upgrades to owner-oncupied
single family homes, These improvements are primarily geared to addressing health and safety
issues, code violations which include roof repairs, plumbing and electrical as weli as associated
repairs and exterior painting. (See Single Family Rehabilitation Guidelines on page 19 for more
delalls).

The housing development component provides funding to developers, as available, to defray
the costs of new construction, rehabilitation and/or other costs associated with the development
of single-family and multifamily housing. This component is intended to increase housing
opportunities for persons by encouraging the creation and rehabilitation of affordable housing
units,

Hore

The homebuyer education and counseling component provides education and counseling o individuals
regarding purchasing and financing of single-family affordable housing units. The homebuyer
counseling agencies are required to cover a variety of topics which include fair housing practices, credit
counseling, budget and money managsment, financlal literacy, proximity of schools, employment and
transportation, home maintenance, the morgage approval and post-closing process, selecting a
neighborhoed, locating & home, negotiating @ purchase price, and finding appropriate financing, In
accordance with Miami-Dade County Resclution No.R-1008-14, homebuyer counseling agencies shall
cover additional topics, including the legal significance of buying & home using a purchase and sale
agreement containing an “AS 1S" clause, homebuyers' right to select their own fitle agent, and
homebuyers' right to have the property inspacted by an inspector of their choize. This resolution also
requires frequent and random monitoring of these classes by Miami-Dade County to ensure that these
new topics, as well as the previously required topics, are being taught. Applicants, spouse, and a third
applicant, If applicable, must attend a counseling course from a U.S. Department of Housing and
Utban Development (HUD} approved agency and provide proof of attendence in the form of &
certificate,

2

The disaster relief assistance provides emergency disaster ralief to homeowners whase locality
has been impacted by a major man-made or natural disaster. Individuals in areas which have
been declared/tesignated disaster areas by the federal, state andior local government can be
eligible to recelve funding for rehabilitation or reconstruction of their homes. To be eligible for
Lisaster Relief Initiative (DRI) funding & person must be the homeowner and ocoupy the home,
which is defined as the primary owned homestead and occupied dwelling of a single family.
Rehabilitation: or reconstruction costs will be fimited to the real estate structure only. Funds can
be providad for a first and/or subordinate mortgage to the homeowner based on the terms and
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assistance for any damage that insurance or Federal Emergency Management Agency (FEMA)
does not cover,

Nate: Eligible homeownsrs will be required o execule @ restrictive covenant and in some cases a third party
agrsement,

The jumpstart assistance provides funding to assist disaster-affected homeowners, make a
down payment on & new home, repair thelr current disaster-affected home or obfain a
mortgage while awaifing a potential buyout from FEMA,

Down payment assistance to purchase a new home can be obfained in the form of 2
subordinate mortgage subsidy awarded on the current program guidelines to applicants who
are able to qualify for a first mortgage amount. First morigage assistance can be provided as
an exception on a tase by case hasis,

FIRST TIME HOMEBUYERS

Eligble applicants are single individuals or two or more persons related by blood, marriage, adoption,
guardianship or domestic partnership; and may include one or more individuals (under the age of 18)
being domiciled with a parent or another person having legal custody of such individual. Where not
restrictad by federal, state or other funding regulations, designee of such parent or the person having
such custody, with the written permission of such parent or other persons who occupied the same unit,
tnay also be cansiderad,

Note: Applicants must be residents of Miami-Dade County at the time of application, with the exception
of the NSF Program,

With the exception of the Neighborhood Stabilization Program (NSP) and Havana Palms huyers®, the
eligible household must be & first-time homebuyer. A flrst-time homebuyer is an individual who meats
any of the foflowing criteria:

¢ An individual or spouse who has had no ownership in a principal residence during the thres
year period ending on the date of purchase of the property (If either person meets the above
test, they are considered firsi-time hamebuyers).

« A single parent who has owned with a former spouse while marriad.

e An individual who has owned a principal residence not permanently affixed to a permanent
foundation in accordance with applicable regulations.

» An individual who has owned a property that was not in compliance with state, local or
model building codes and which cannot be brought into compliance for lass than the cost
of constructing a permanent structure.

*  Program participation will be limited to a one tima only occurrence per family.

Note. Femily as defined at §670,3(m), means alf persons living in the same housetiold who are related ‘
by birth, marriage, or adoption. When such persons occupy the same housing unit they are considered
as members of the famtly. Their incomes are {o be aggregated for caleulating family income,

e Miami-Dade County Resclution R-450-13 will also be utilized i this section of these
guidetines to determine eligible applicants,

The first step towards recelving assistance is the Initial interview. The applicant must bring all
doecuments requested including the signed sales contract, to the interview for review to determing
eligibility for the subsidy. During the interview process, the applicant will be required to sign all
disclosure forms for the program and will be given a predetermination eligibiliy letter which thay
will take to the first mortgage lender within 30 days.

The homeownership specialist schedules an interview with the applicant when the initial
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loanflender package is received. Following the inftial interview, updated documents may be
requested from the applicant, (bank statements, pay — stubs, credit reports etc.). When the first
mortgage lender has approved the file, the lender must submit to PHCD the documents below via
regular mail or courier; the documents cannot be submitted by applicant. The underwriting
provess must be completed before the commitment of funds.

Nole: it is anticipated that secured electronic transmission of Joan packages will be accapted in the near
futiire. The Department does not have the email capacity to acuept electronic loan packages af this time.

The loan packege should consist of;

Form 1003 - uniform residential loan application (signed and dated)

Form 1008 - transmittal summary (signed)

Escrow letter and proof of deposit

Bank commitment letier

Truth in lending

Gouod faith estimats

Appraisal

Current credit report

Single Family Residence ~ Insurance Quotes and Condo - Monthly (HOA)
Boil Treatment Certificate and Certificate of Oceupancy (For new propariies)

Trmame oo

When the file is approved by PHCD, a firm commitment letter will be issued to the homebuyer who
will be required fo sign and return the commifment ietter to PHCD to inltiate the request for
funding.

Frogess .

A final settlement/statement (HUD-1T) must be submitted to PHCD prior to closing for review and
approval to enable funds to be requested and ensure that there are no excessiva fees being
charged to the applicant. Morlgage broker and/or developer fees are not aliowed. See Aftachment
[V for a list of the ailowable fees that can be charged to the appiicant at closing,

Miarnj-Dade County requires a minimum of seven working days to process and disburse raguesisd
funds. Funds are payable and directed fo the closing agentsftitle comparties only. Al closing
agentsititle companies MUST be approved by Miami-Dade County.

PHCD wil review reasonableness of fees imposed by closing agents/title companies or fees of a
third party before closing,

PHCD reserves the right to investigate and discuss the fees with the applicart, which may result in
delaying the closing.

Closing agentsfitle companies who charge unreasonable fees are subject to removal from the
approved list of approved closing agents/titte companies.

Developars may be required to provide evidence of project approval from Fannie Mae and Federal
Housing Administration (FHA) for condominiums. Project approval from Fannie Mae and/or FHA is
required to accept subsidy financing.

ELIGIBILITY REQUIREMENTS

quire) ship

The applicant must use the property as the primary residence which will be reflected by a deed
restriction or a restrictive covenant and wilt be stated in the lvan documents. Ownerahip must be in
fea simple title. In cases of a 88-year leasehold interest, the remaining lease term must equat the term
of the loan,
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An applicant who is delinquent on & Federal debt or debt related to Miami-Dade County may become
eligible once the borrower brings the account current or enters into a satisfactory repayment plan with
the respective federal agency.

o ELIGIBILITY VERIFICATION {Surtax, HOME/CDBG, SHIP and NSP),

Household occupants shall be verified by using any one or more of the following items:

+  Birth certificates and Social Security cards on all household oceupants {no birth cards).

School records which give dependents’ residing address.

Courf-ordered letters of guardianship/adaption.

Copy of divorce dectee and property settiement agreement,

Children who five with parent for 50 percent of the year should be included among the members in

a household {joint custody),

» In cases where the applicant claims to be separated from the spouse, the appiicant must provide
the following additional documentation for the spouse who will not occupy the property (IRS tax
refurn; driver's ficense; voter's registration card; legal separation agreement; utility bifls).

«  Athird party verification or regular cash contribution letter must be submitted for non-court ordered
child suppor.

s A letter from the Department of Revenue/Child Support Enforcement office is required. The full
amount of court ordered child support must be included In household income whether or not it is
regularly received by the housghold. SHIP stipulation will apply.

Applicants for any of the programs andfor aclivities mentioned herain are subject to Immigration
regulations and eligibility as determined by the United States Department of Housging and Urban
Development (USHUD) and/or Miami-Dade County regulations. Benefits may be prorated based on
the income of legal residents in a household,

For Documentary Stamp Surtax (Surtax) loans, proof of US permanent resident status or US
Citizenship, andfor ofher related documentation {including special status such as Nicaragua
Adjustment and Central American Release Act (NACARA Section 203), Cuban Adjustment Act ang
political asylum) must be current as of the date of application for assistance from the County,

For N8P, HOME, CDBG and SHIP, the applicants must be permanent residents of the United States
or U.8, Citizens.®

INCOME SECTION
fi ffication

For subsidy purposes, annual income is the gross amount of income anticipaled to be received by all
adults in a family during the tweive {12) months following the effective date of the income
determination. '

When calculating income, note that SHIP, NSP, and HOME/CDBG funding require that the
anticipated income be based on present income plus any income to be received in the next 12
months,  Once the income certification is completed by PHCD staff, and executed by the SHIP
administrator or designee, an award letter/commitment letter is issued. The commitment letter is valid
for six months. Surtax allows for incoma averaging for the past two years for applicants who are self-
employed earn comimission, tips, bonuses, and overtime.

Florida property laws do not legally recognize separation as it relates to property ownership,
Consequently, when an applicant is legally married but does not currently reside with the spouse, the
spouse must sign the mortgage and the subsidy recapture provision, and his/her incoms must be
counted as part of the annual househald income. Florida property laws apply in cases of temporary
separation, for example, when a spouse does not live in the house due to military service, attendance
in college, offshore work, or other nstances where & family member is temporarily residing in another
losation.
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In some situations however, It seems clear that the applicant has no plan to reunite with the esfranged
spouse and the separation is permanent. The fiexible nature of these programs is intended for local
governments to determine the appropriate use of funds while 1) ensuring accountability, 2) to make a
decislon about a permanent separation 3) and to obtain as many detalis as possible to document the
subsidy reciplent. In cases of permanent separation where the appiicant and the estranged spouse
maintain separate residences and file separale tax returmns the applicant must provide proof of
separation by providing copies of the estranyed spouse’s IRS tax returns, driver's license, utility hills,
ele. The estranged spouse does not heed fo be counted in the household size and his/her income
should not be included in househald incoma.

I an applicant is purchasing using a Section 8 Housing Choice voucher, the Housing Assistance
Payment (HAP) may not be added to the applicant’s annuat income to determing the maximurn first
mortgage amourt, or the HAP may be deducted from the principal and interest of the first andfor
subordinate morigage, whichever provides the greatest benefit to the homebuyer, The HAP is the
difference between the voucher amount and the applicant’s portion of the rent,

Please note that this amount is subject to change, because it will be based on the property to he
purchasad. The revised amount must be approved and authorized by the Contract Administration
Division. Consequently, it is recommanded that all clients obtain fender pre-approval prior to contract
execution,

Annual income recertification is required of all homebuyers who purchase preperty using the
Section B Housing Choice voucher,

INCOME RANGE OF APPLICANTS TO BE SERVED

The applicant’s total household income may range from very-low to moderate-income depending on the
funding source being invested in the property. Applicant's total household income must meet the income
criteria at the time the applicant applies for morigage assistance. {(See Attachment | for current income
limits).

A qualifying household income must mest the guidelines of the more stringent subsidy program being used
by the applicant. Income must also be calculated based on the information provided in the Verification of
Employment form. Income calculated for subsidy purposes may differ from Income used for credit
purposes by the lender.

FLUNDING SOURCE

Surtax HOME/CDBG SHIP N&P
Maximum applicant income limits as a
percentage of the ares median Ihoome Min - Max
(AN 140% 80% 120% 51% - 120%

Note: Funding solirce income limits may be further restricted by program guidelines,

INCOME VERIFICATION
Applicant’s incume wiil be verffled using one or more of the following documents:
° Last two (2) pay stubs from employer and past two (2) years of complete tax returns {all
schedules)
. Tax returns must be signed by the applicant(s)
Page 8 of 38 Ravised 6/20/2015
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* & & & g

If seff-employed, past two (2) years of tax returns will be requited, and a current profit or logs
statement

Verification of employment, (Federal National Mortgage Association {(FNMA) form or third narty
form included in these guidelines are  acceptable, provided that the form is filled out completely)
Other sources of income that can be readily verified (l.2., social security, pension retirement, and
child support)

Social Secuwity Income may be subject to federal restrictions, which may limit its use

Interest, dividends, and other nat income

Any other form of verification as required by funding

Cash contribution letter for non-court orderad chitd support

A letter from the Child Support Enforcement Division whether child support is being received or
not.

in addition to Federal Income Tax returns, the number of household occupants shall be verified usihg one
(1) of tha following items:

®

-]

]

Birth certificates and Social Security cards on all household oceupants (no birth cards),*
School records which give the parents’ name and address.

Court-ordered letters of guardianship/adoption,

Copy of final divorce decree and properly seitiement agreement.

*Note: If a dependent is listed on the tax refurn, then copies of birth certificates can be sufficlent. However,
if & copy of the birth certificate is in the file and the dapsndent is nof listed on the fax refurn, we may
request copies of school records fo verify that the individual resides on the property.

Income:inclusions and Exclusions for Eligibility Purposes for
Surtax/HOME/SHIP/CDBG/NSP

Annual Income Inclusions

Anhual Income Exclusions

Annual income inclusions defined under USHUD 24
C.F.R. Section 5.608(k) are fisted as follows:

The gross amount (before any payroll deductions)
of wages, salarles, overtime pay, commissions,
fees, fips and bonuses, and any other
compansation for personal services recsived by all
aligibls household members;

the net income from the operation of & busihess or
prafession;

interast, dividends, and other net income of any
kind from real or personal propariy;

the full amount of periodic amourts received from
Social  Security, annuifies, insurance poficies,
refirement funds, pensions, disability or death
benefits;

payment in leu of earnings, such as
unemployment and  disability compensation,
worker's compensation and severance pay;

welfare or other nesd-based payments to families
or individuais that are made under programs
fiunded separalely, or jointly by federal, state or
logaf governments;

periodic and determinable allowances, such as
alimeny and child support payments, and regular
contributions or gifts received from organizations
of from persoris not residing in the dwelling;

all regular pay, special pay and allowances of a
member of the Armed Forces; and

S8l incorme may be subject fo federal restrictions

L

The most commaon types of excluded annual income
inclucle:

Income from employment of children (Including
foster children) under the age of sighteen (18)
yers;

payments received for the care of foster ohildren or
adults;

lump-sum additions to family assets, such as
inheritancas, insurance payments;

reimbursement for the cost of medical expenses
for any family membeat;

incoma of a live-In aid;

the full amount of student financial assistance paid
direclly to the studsnt or to the educational
institution;

the special pay fo a family member serving in the
Armed Forces who is exposed to hostile fire;
income f{om fraining programs funded by HUD;

temporary, nonrecurring  or income

{including gifts);

sporadic

reparation payments paid by a foreign government
o persons who were persecuted during the Nagzi
era;

income from samings in excess of 5480 for each
fulktime student eightean (18) vears or older
{excluding the head of household and spouse),

adoplion assistance payments in excess of $480
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per adoptad child:

Nete: Surtax allows for income averaging for the past v deferred paymenits received in a lip sum;
two years for applicants that are seif-employed, or earn
commission, tips, bonuses, and overtima.

which may fimit fts use.

» refunds or rebates for propery taxes paid on the
dwelling unit; or

services and eguipment needed to kesp g
developmentally disabled family member at home

2

CREDIT DOCUMENTATION

Surtax HOME/CDBG SHIP/NSP

Twao (2) most recent Paystubs Verification of  employment
containing YTD informatiorn; if {valid for (@0) ninety days).

Varification of  employment
(valid for 90 days from the dats

unsatisfactory or unable to
provide will require Verification
Of Employmant {valid for (3)

receivad. If the informafion is
orally updated by the source,
the VOE will remain in effect for

three maonihs) an addifional 30 days),
Third Parly Verificetion of
Employment is  required by

8HIP, (attachment i)

Tax returns and W-2 for the
previous two {2) years or RS
Form 1722 {which gives the
applicant's income and filing
status may be requested).
Returng must be signed 8 dated
by applicant,

Same as Surtax. Same as Suriax,

If selfemployed veardo-date,
profit and loss statement as of
the date of application.

Same as Surtax. Same as Surtax,

Six  (B) months  of  bank
siatements or bank’s computer
printout reflecting a balarice for
each month,

Same as Surfax. Same as Surtax,

Tri-merged oredit repor (valid

for 3 menths) iSame as Surtax. Same as Surtax,

Verification of Assels ~ Same as Stirtax, Same as Surtax,

Retireament Account

r at the diseretion of Miami-Dade County.

Loans to applicants allow for the following ratios:
Funding Source: Surtax HOME/CDBG | NSP/SHIR
Minimum Monthly Housing Debt 29~35% 29 -35% 29-35%
Maximum Total Debt-to-Income 4E6% 45% 45%

"INCLUDING QUTSTANDING CREDIT OBLIGATIONS™

LOAN PROCESSING FOR MORTGAGE ASSISTANCE

Lenders, developers, and realtars must perform a pre-screening of their applicants to ensure that they
have documentation required by the program before making an appointment lo meet with a
homeownership specialist. The lender, developer, and realtor will provide the checklist of documents to
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their applicants (see Attachment [l), After the lender, developer, and realtor has pre-screened the
applicant, he/she will instruct the applicant to contact PHCD to set an appoiniment for an interview with
the homeownership specialist assigned to the case. The lender will be advised of the homeownership
specialist agsigned to the case,

NOTE: Due lo the limifed availabilily of funds, all funds will be made available for interastad applicants
on a first-come firsi-serve basis, However, an applicant must meet all program requirements to close.

Property-Standards

Detached single-farmily units, condominium units, approved manufactured homes, siudios, twin
hoimes (must evidence a Declaration of Condeminium documents recorded in the Public
Records disclosing separate folio numbers), and town homes are eligible properties, Properties
with swimming pool are acceptable on a case-by-case basis except for HOME, SHIP & CDBG
funding, For HOME/CDBG loans only, ineligible properties are those propertles leased to a
tenant which would trigger a relocation of that tenant.

NSP properties must be cwned by a lender or investor (e.g. FNMA Freddie Mac). Properties
must be located in & priority area and documented in the ioan file, The program does not reguire
applicants be first time homa buyars. NSP Spot Loans nof acquired through GSA must meet the
100% appraised value stipulation. All NSF compliance documents should be compleled and
exectted as warrantad,

Condominium Conversions and Time Share properties are not eligible for Homeownership
Assistance.

Purchase Frice

The maximum purchase price for the Affordabie Housing Program is $205,000. At & minimum,
the property must be appraised for the coniracted purchase price, however, if the apprajsed
value is less than the purchase price, PHCD will not provide subsidy financing above the
appraised valug, :

Note: For maximum subordinate mortgage amounts for fow to modsrafe-income individuals and famifias,
income and mortgage fimits, (See attachment )

Gredit:Requirements

PHCD housing programs do not have a minimum credit score requirement or threshold; the
Department however reserves the right to ask for explanations of any derogatory or negative
itermts contained in the credit report.  in situations whereby & collection appears on the credit
report, whether or not those coliections redquire repayment prior to the loan closing is leff to the
discretion of PHCD. All collsction items relatsd fo a County Program or, including a Ceunty
medical collection, must be palid prior to closing, '

Won-Applying Spouse

Non-applicant spouse can have an ownership interest in the property at the time of seftlement
without executing the promissory note.

The credit history of the non-applicant spouse is not considered as a reason 1o deny & loan application.
However, the non-applicant spouse's income will be used to determine the appropriate subsidy,

DOWN PAYMENT / CLOSING COSTS

Down payment requirements are as follows;

. Minimum down payment requirement of three percent (3%) and a minimum of one
percent (1%) must be from the applicant's own funds.
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. Down payment required by US HUD for Section 8 Homeownership Program Is three
percent (3%) of the purchase price, of which one percent (1%) of the purchase price
must be from the applicant's own funds,

s Minimumn down payment for the infill Mousing initiative is one percent (1%) of the
purchase price from the applicant's own funds.

The combined loan-fo-value ratio “CLTV" of ail mortgages including closing cost assistance shall not
exceed one hundred-five percent (105%) of the purchase price. All developers and community
development corporations (CDCs) awarded funding are required to pay the following ciosing costs for
the applicants:

Abstracting costs

Qwner's and lender's titla insurance

Cost of boundary survey

Dogumentary stamps on the warranty deed

® & W a

Note: In addition, developers and CDCs shall also pay any agreed to additional costs.

GIFTS

An applicant can satisfy part of the cash requirement for closing with funds received as cash gifts from
relatives, or cash savings clubs, For underwriting purposes, a relative Is defined as & spouse, parent,
stepparent, legal guardian, grandparent, brother, sister, or child. In general, before using funds from
gifts, an applicant needs to use his or her own funds to make a down payment toward the sales price of
# propatly,

To verlfy a gift, the applicant must obtain a signed letter from the donor that includes:

. Specific dollar amount of the gift and date the funds were deposited/transferred to the
borrower's bank acsount; .

a Donor's name, address, telephone number, and relationship to the applicant; and

D Staterment from the donor saying that no repayment is expected.

In cases where the giit funds have already been transferred, staff must verify that sufficient funds to
cover the gift have been transferred from the donor's account to the applicant’s account or that the
donar's account has adequate funds to cover the amount of the gift.

ASSET LIMITATIONS

Any excess liquid assets over $10,000 (excluding pensions, annutlies, 401K, ale.) must be used for a
higher down payment up to five percent or to cover closing costs. This asset limitation does ot apply to
retired persons over the age of 62 or permanently disabled persons.

For HOME/CDBG and SHIP only, applicants who have assets in excess of §5,000 must include in the
income caleulation the greater of (1) the actual income earned on those assels, or (i) the income
calculated using the current LIBOR rate as set by HUD,

FIRST MORTGAGE FINANCING

All first mortgage loans approved under this program must have a fixed inlerest rate. Miami-Dade
County will not approve subordinate mortgage financing for loans whose first morigage is a bailoon
payment, has an adjustable rate, caries an unusually high interest rate, or includes prepayment
penalties,

The lender must use the tax estimator from the Miami-Dade County Property Appreiser website fo
estimate the taxes and calculate the insurance at 2% of the purchase price if a quote cannot be obtained
prior to submitting the loan package.

Note: Developer buy dowtts are permitied as long as the buy down is not recorded as a lisn ageainst the
property, and there Is a restrictive covenant that has been reviewed and approved by the county.
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The monthly payments for SHIP/Surtax/NSP leans will be as follows:

Income Level interest Years 108 Years 6 to 30
*Rate*
Low Inceme 0-3% %100 monthly payment Fully amonized
This is applied fowards remaining baiance
principal, amortized aver the 25
years at note rate, as
appiicable.
Moderate Income | 4-6% $100 monthly pavment Futly amottized
This is applied towards rernaining balance
principal, amartized over the 25
years &t note rate, as
applicable

HOME/CDBG - Loans are deferrod mortgages: No payments are required.
Note: Low income subsidy amounts range from an average of $50k to $80k. PHCD reserves
the right ta restructure the payments:

*Interest rate will be determined on a case-hy-case basis,

Options
1. $100.00 for the first five years, The remaining balance fo be armortized for remaining 25

years, at the applied interest rate.
2 Fuily armortized for the entire loan.

A caleulation example is provided below:

OPTION #1
Moderate Income Family
$50,000 loan @ 4%
Years 1-5 ,
Paymeant 100,00 per month
Years 6-30
Balance* $44,000.00
New payment $232,25

OPTION #2
Years 1-30
Balance $50,000 oan @ 4%
New Payment $238.71

*The aption of a fully amorlized subordivate mortgage is avaiiable.*

Participants in Miami-Dade County's Second Mortgage Loan Program for first-time homebuyers
are required to obtain an inspection by a qualified home inspector of the home they intend to
purchase in accordance with Miami-Dade County Resclution No. R-1008-14. A gualified home
inspector is one who has a valid home inspection license issued by the State of Elorida through
the home inspectlion services licensing program. Prior to commencing a home inspection, the
home inspector shall provide a copy of their license to practice home inspection services in the
state of Fiorida to the homebuyer. The horme inspection is intended to prevent hardships on
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homebuyers and can be useful in preventing homebuyers from purchasing homes with structural
or other building problems. The breadth of the home inspection shall be sufficient to alert
homebuyers of significant defects in the home, Including structural problems, and identify
whether the home is in compliance with the Miami-Dads County Building Code, The
Repartment has the discretion to deny a homebuyer loan on a particular property based upon
substantial negative findings in the home inspection upon a determination that denying a loan is
in the best interest of the County. The payment of said inspection can be from the homebuyer in
cash or using the funds loanad to the homebuyer from the County. If the property does not pass
inspection and the homebuyer does not close on that property, PHCD will reimburse the
homebuyer for the cost of the inspection .

A Hold Harmless Affidavit will also be required to be signed by the applicant(s) at time of
application that states the County is not responsible for code violations, liens, open permits, or
illegal structures. Sellers are required to disclose code violations, filegal structures or additions.
Miami-Dade County will not award subsidy financing if any of these conditions exists.

Housing Quality Standards (HQS) inspection will aiso be required and will be conducted by
PHCD staff and the cost will be absorbed by the Department.

Additionally, Inspections of the roof, septic tank and termites shall be performed by a State of
Flarida licensed ispector specializing in each of these areas. These three inspections shall be
paid for by the homebuyer regardless of the outcome of the inspection and are valld for 3¢ days
from the date of the inspection.

If the property was constructed prior to 1978, a lead based paint inspection will be required by

an Environmental Protection Agency (EPA) Certified Inspector, EPA Cerlified Risk Accessor
and/or EPA Certified Firm prior to closing and is to be paid for by the homebuyer. The report
must show a negalive outcome for lead base paint. Where lead base paint is uncovered,
abatement must be completed prior to closing. All construction projacts must obtain a cerificate
of occupancy, a loan closing will not take place with a tempaorary certificate of occupancy.

All federal funded loans (HOME, CDBG and NSP) also require an Environmental Review
Clearance which will be conducted by PHCD staff.

FOR HOME FUNDED PROGRAMS ONLY

Homebuyer Resale Provision, Resale provisions are applicable if the housing is assisted with HOME
funds and the assisted housing does not continue to be the principal residence of the family for the
duration of the period of affordabiiity. PHCD requires the assisted housing is made available for a
subsequent purchase only to a buyer whose family qualifies as a low-income family and will use the
property as its principal residence,

Homebuyer Repayment. PHCD will provide zero percent (0%) interest deferred payment, {____ lien
pasition) mortgage loan in an amount of up to $ until the first to ocaur of the following events:
(1) Home Buyer sells, transfers or deposes of the assisted unil (either by sale, transfer, bankrupicy or
foreclosure, efc.), (2) the Homa Buyer no longet occupies the unit as their principal residence. (3) the
Home Buyer dies, or if a married couple, survivor dies or (4) the affordability period for this loah ends.

Al homeownership loans will be serviced by PHCD Loan Servicing Unit o a Miami-Dade County
approved private firm specializing in morigage loan servicing., All costs associated with the
servicing of homeownership loans shall be paid out of the loan program operating budget, The
minimum payment and any other payments required herein can be waived by PHCD for up 1o
ona (1) year in hardship situations.

All homes purchased using financing must be used and ocoupied as the family's primary
tesidence. The property may not be rented, leased, or otherwise used as an income or
investment property at any tims that the loan remains in effect. If at any time it is discoverad that
the property has been rented or leased, the County may accslerate the remaining balance due
on the loan and demand immediate payment in full.
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If the family sslls, transfers, rents or vacates the property, the balance of the mortgage loan,
including accrued interest, will be due upon vacating, selling, renting or transferring of the
property. Afl loans are assumable. A new buyer, If income eligible, may qualify for and assume
the remaining balance of the loan, with approval,

Upon sale, refinance, or transfer of title in any other manner within the affordability period, the
homeowner will pay Miami-Dade County the principal amount of the Loan, fogether with a share
of the appreciation in the value of the property. The share shall be defermined by appiying (1)
the percentage which represents the ratio of the original principal amount of the loan to the
original certified appraised value af the time of this security agreement in connection with the
purchase of the property (The “Principal to Original Appraised Value Ratio”) to (2} the amount if
any, by which the appraised value upon refinance or transfer of the property exceeds such
orginal appraised value. If the Loan is not evidenced by funds but by a benefit conferred by the
lender (Miami-Rade County) or other public agency on the seller of the property, and the
homeowner Is not in default under this note or the Subordinate Security Instrument, the share of
appreciation due to the Lender herein shall be reduced by the sum of (a) the amount of any cash
down payment from the applicant's own funds for the purchase of the property, (b) the
reasonable and customary costs of sale of the property paid by the homeowner, including any
broker's commission, and (c) the value of any documsnted, permanent impraverenis to the
property that are in compliance with any applicable requirements established by the lender. The
affordability period (See table below) and the original certified appraised value, at the time of
security agreement, are entered appraised valug at closing.

Refer to the NSP Restrictive Covenant for details.

SHIP Loan Term 30 years or until the property is sold, transferred, leased or
otherwise disposed of,
Burtax Loan Term 30 years or until the property is sold, transferred, leased or

otherwise disposed of,

HOME/CDBG | < $15,000 = 5 years

$15,000 to $40,000 = 10 years

>$40,000 = 20 years

For HOME Loans only. If FHA, insured morlgage16 years

"Miami-Dade County Resolution R-450-13 will also be utilized in this section of these
guidelings as applicable. *

PARTICIPATING FIRST LENDERS

Spo
The Purchase and Bales Contract shouid refiect a 0-day period to closing. When the loan is

submitted by the first lender, PHCD shouid be allowed up to 30 days fram the date all required
documents and information are received from underwriting to closing.

NSP Program Guidelines

Misst be used ta purchase a %oreciaged property Hamebuyer's Cbunseling
_ _ + B hours HUD approved
Income Limits ffaximurm Purchase Price
+ B1%-120% AMI o » $205,000
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Employment & Cradit
«  Satisfactory Credit History
+ 24 months of verified employmart

Soft Seconds
» Based upon AW
« $50,000 - $70,000

Citlzenship Loan Terms

«  Must be a US citizen or permanant ¢« 30 years

resident allen

Down»pagn;;lent Loan Rate

. a . ly Al

¢ 1% fram own funds 0% - 6%
Minimuim Debt to Incoms

+ 30-35% Qceupancy

+ Prirnaty

Maximum Debf to Income
v A45%

Page 16 of 38
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Attachment |

Adjusted for Family Size

INCOME AND MORTGAGE LIMITS

Madian
FAMILY SIZEE [ 30% 50% B(l% 100% 120% 140%
<F LOW <-\, LOW <-LOW/MOD >
1 $13,500 $23,000 $35,750 $46,000 $55.200 $64,400
2 $15,800 528,250 $42.000 352,500 $3,000 373,500
3 17,750 20,550 47,250 559,100 70,920 $82.740
A4 16,700 $32,800 $52,500 $65,600 78,720 391,840
5 21,300 $35,450 $56,700 $70,900 $85,080 $99,260
& 22 800 $36,050 80,800 $76,100 91,220 108,540
¥ 24,450 $40, 700 §65,100 481,400 $97,680 113,860
8 $26,050 $43,300 60,300 $86,600 $103,920 $121,240
Funding Sources tncome Limit Maximum purchase price of Purchase Price Caunty Funded
property allowed by program Lirnits for Spot Loans Davelopments
(subjest to change) INFILL
PROPERTIES
SURTAX Low income and { 90% of the area median
mederate income | purchase price established by
houssholds ot or | the United Slates Treasury
below 140% of AMI Dapartment,
(Cote of Mlaml-Dade County,
§28-7(ENTH
$205,000 $205,000
SHIP Low incame and | 0% of the area median
moderate income | purchase price established by
households &l of [ the Unlted Slales Treasury
below 120% of AMI Deparimeni.
(Fla.Staf, §420.9075(5)(c)
§206,000 £205,000
HOME/CDBG Low Ingome Families | Singls Family Morigage Limils
at ar below Under Section 203(h) of the
80% of Al National Housing Act.
(24 CFR §82.254)
3205000 $205,000
N8P Subordinate morigage Amounts
514%-B0% AWM $70,000
B1%-100% AM! $60,000
101%-120% Al $50,600
*Note that the minimum AMI for NSP is 51%
Page 17 of 38 Reviged 6/26/2015
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Attachment |l

L.oan Documentation Checklist

Lander Name

Loan Officer/Processor Phone Fax Email
Title Company Address Email
Contact Person Phone Fax Emall

Applicant's Name

Co-Applicant's Name

Current Address City, State, Zip Coude
Daytime Phone  Evening Phone Moblle Number Email

Property Address

Developer

Contact Person for Inspection

Name

Phone / Email

FPage 18 of 38 Revisad 8/29/2015
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Attachment (If

Miami-Dade County Public Housing and Community Development
Conflict of interest Form
Please check the following item(s) that apply; required to be completed
Miami-Dade County employee
Provide explanation balow

Relative to Miami-Dade County smployes
Provide explanation below

... Relative to Miami-Dade Board of County Commissioner
Provide explanation below

None of the above

Explanation

Page 19 of 38 Reavized 62072015
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All documentation listed below, if applicable, must be submitted as part of the iender package.
Failure to do so may delay the application process,

REQUIRED DOGUMENTATION AT TIME OF PAGD INTERVIEW

Fully executed sales contract with at least 60 days remaining before expiring

Two (2) years signed and dated Income tax returns and W-2's and/or 1099's with all applicable schedules for
all adult and household members.

If appliceble: Award lefiers for afl ather income: Social Security pension/retirement/SSi/iwelfare/disability.

[f applicable: Pay stub for the last 30 days If VOE has not been obtained. (Evidence of VOE request by lendar)
APPLICANTS CONTINUE TO SUBMIT UPDATED STATUS OF EMPLOYMENT UNTIL LOAN 1S APPROVED.

Proof of legal residence: Resident Alien Card, INS Employment Authorization, 1-94 (Cuban Citizens oniy}.
*Note: Documents must be current at time of application and show proof of Miami-Dade County residency for
all household members.

Pisture [D (i.e,, Driver License, Employment ID, ete.) and social securily cards of all household members,

fost current six months bank statement for all accounts.

Birth Certificate(s) for all household members, latter from guardianship/adaption (If applicabls) andfor school
records,

if appiicable: All Marriage Certificates, Divorce Decrees and Property Settlement Agreements; Proof of receipt
of child support for the prior 12 consecutive months; Provide proof of non-receipt and "good faith” effort to
coliect and aveid inclusion in annual income figure,

If applicable: Third Party Verification of Regular Cash Contribution Letter for non-court ordered child support; If
the applicant is not receiving court-urdered child support, a letter from the Department of Revenue, Child
Supper Enforcement Office |s required.

If applicable: Alternative credit lefters of verification from the following utilities: Bellsouth, FPL, Autoilife
Insurance, and Furniture - Only if applicant has limited credit or no established credit.

Certificata of Completion of Homebuyers Training Program (CERTIFICATE 1S GOOD FOR ONE YEAR ONLY).

THE BELOW ITEMS ARE REQUIRED FROM THE BANK

e First Lender and all other partlclpating Lenders’ Commitment Letters

Executed 1003 and 1008 (Transmiftal Summary), Truth in Lending (TIL) and Good Faith Estimats

Appraisal Long Form - Original with pictures or acceptable electronic color copy

Current Tri-merged credit report

Legible Copy of Fully executed Sales contract

@ |& (6 id | o

FHA Loats {Executed & Dated Forms MUD QRQOUWA 92800-LT and 92800-58) Addendum to Universal
Residential Loan Application.

Please be advised that the purchase contract must contain the below clauses:

L]

Subject to [oan approval by Miami-Dade County, Department of Public Housing & Community
Development.

Subject to a Code ar HQS {Housing Quality Standard) Inspection conducted by Miami-Dade County,
Department of Public Housing & Community Development with assign resutt,
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Aftachment IV
THIRD-PARTY VERIFICATION OF EMPLOYMENT

Btate and/or Federal Regulations require PHCD to verify employment history and income information for
the person that has provided authorization below, in order to determine their eligibility for program
assistance. Your cooperation in providing the requested information below is most appreciated, You may
fax to 786-462-2265 or maill to the addrass below,

Authorization:

| herehy authorize the release of requested Information. A copy of the exacuted *Authorization for the
release of Information” is attached which indicates my agreement with the release of information
reguested for the sole purpose of determining eligibility for program assistance.

Signature of Applicant Print Name Date

Signature of Co-Applicant Print Name Date
Please return information to;
Public Holising and Community Development
701 NW 1% Court, 14" Floor

Miami, FL 33136
786-469.2100

Aftn:

Please provide information about anticipated employment income during the next 12 months:

Company Narne;

Position Length of Time Employed:

Pay Rate: Pay Frequency (Mr, Wk, Mo):
Overtime Pay Rate; Average Overtime Hours/Wk:

Total Annual Base-Pay Earnings: Total Overlime Base-Pay Earnings:
Amotint and frequency of other Compensation (bonus, raise, commission, tips):

Vacation Pay(Y or N); if yes, number of days:
Refirement Account (Y or N} Amount Accessible to Employee: $
Total Gross Annual Income, including other compensation, for next 12 months: §

Signature of authorized representative;
Frinted Name: Title:
Date: Phone:

Wauninhg. Florida Statute 817 provides that wiliful falze statements or misrepresentation concerning income, asset or
liability informafion relating to financial condifion is a misdemeanor of the first degree, punishable by fines and
imprisonment provided under Statutes 775,082 or 775.83.

Nota: For ALL applicable Househuold Members 18 years or over, obtain a signet copy of this form for each verification
fo be completed. Send form directly to the appropriate employment source; do not send form through applicant. Upon
recefving verffioation, date-stamp, and compare Informealion fo that recelved on application. Malee any necessary
notations, date and Initial. If significant differonces oxist between amount reported and verified, obltain a written
axplanalion from applicant and affach to file,
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Attachmant V

SCHEDULE OF ACCEPTABLE FEES TO BE CHARGED TO APPLICANT

The interest rate to be charged on the first mortgage will be the Freddie Mac, FNMA, or FHA net
30 day rate for 30 years and shall be locked in for a period of at least 60 days. If the foan is not
closed within 60 days, the interest rate will be the prevalling rate to be determined not less than
b days before closing, The rate shall be locked in at the time of loan approval with a "float
down" feature if the rates should go down.

The term of the first mortgage loan shall be 30 years fixed,
The maximum allowable fees to the applicant are as follows:

Lenders have the oplion of charging individual fees to cover their charges, or can charge a 2%
loan origination fee to cover these lender charges. This 2%, is based upon the first morigage
amount, and can ba used to cover the following fees;

Rocument Prep fee
Courier
Underwriting fee
Processing fee
Closing fee
Application fee
Settlement fee
Notary fee

Miami-Dade County, PHCD Loan Set-Up Fee must be disclosed and charged on the HUD-1,

If the lender chooses to disclose these fees as separate line itemns on the HUD1 and GFE, the
total of these fees cannot exceed 2% of the first mortgage toan amount. Lenders are not
permitted to charge both the 2% origination fee and the fees listed above.

Lenders are allowed to charge the following fees when compliant with the first mortgage loan:

Tax SBervive Fee Pravajling Lender Cost
Flood Certification Prevailing Lender Cost
Appraisal Fee Prevailing vendor Cost

Credit Report Prevailing vendor Cost
Re-certification Fes $100.00 Maximum

Final Inspection $100.00 Maximum
RaoffTermite Inspection Prevailing Vendor Cost
Recording Fees Per State Regulations
Septic Tank tnspaction Prevailing Vendor Cost 2

Developer Fees are not permitted to be charged to the applicants.
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MIAMI-DADE COUNTY
PUBLIC HOUSING AND COMMUNITY DEVELOPMENT
SINGLE FAMILY-HOMEOWNER REHABILITATION GUIDELINES

LOAN ASSISTANCE PROGRAM GUIDELINES

ade County has programs that provide homeowners with low-interest rate loans to assist
in making necessary repairs to their home and/or to protect their home with the installation of
hurricane shutters or impact windows,

These guidelines cover only owner-occupied single family homes, including ciuster homes, town
homes with the exciusion of commen areas, condominiums, and mobile hommes are not allowed.

ey

ONS
1.Completion of Rehabilitation: occurs when all inspections have passed and all permits have
been closed for all the work performed.

2. Disabled: anyone in the household who has proof of disability, regardless of age,

3. Dwelling Unit: & residential space which qualifies as a place of permanent habitation for one
family which contains a living room, kitchen area, bathroom(s) and bedroom(s). An efficiency
apartment (studio} is considered a one badroom unit,

4. Elderiy: an applicant who is 262 years old.

5. Family. an individual or two or mote persons related by hiood, marriage, adoption,
guardianship or operation of law, or are not so related; and may include one or more
individuals (who have not attained the age of 18) being domiciled with & parent or another
person having legal custody of such individual or the designee of such parent or the person
having such custody, with the written permission of such parent or other persons who occupy
the same dweliing unit.

6. Income Classifications. These limits shall be adjusted automatically whenever the federal
governmment (US HUD) periadically updates the median income for Miami-Dade County.

« Low income means a family whose gross income is below 80% of the median income
for Mizmi-Dade County.
»  Moderate income means a family whose gross income is greater than 80% and not to
exceed 140% of the median income for Miami-Dade County.,
7. Owner; the individual(s} wha holds valid legal titie to the property fo be rehabilitated.

8. Owner Occupied: & residential property containing one dwalling unit in which the owner
resides on a full-time basis,

8. Rehabilitation. the repair of a structure or facilities in connection with a structure, and may
include the provision of sanitary or other facifities.

10. 8ingle Family Property: property devoted solely to residential use and consisting of one
dwelling.

11, Waork Write — Ups: the itemization of ali rehabilitation work to be done on a property, including
such directions ard specification for workmanship and materials as may be nscessary for the
job to be bid and constructed properly and to pass all inspecstions by Miami-Drade County.
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LLOAN PROGRAMS AND AMOUNTS

it

: nelude St 1ded 8
habilitation loan may be made to an sligible applicant for the purpose of fully bringing
the property up to current building code andfor to make the home barrier-fres for disabled
persons, It is used to repair roofs, perform other structural, electrical or sanitation related

repairs,

o Surtax Rehabilitation Loan Program
The maximum total loan amount shall not excaed $35,000 (up to $45,000) if the applicant is
elderly (62 years and clder) or the homeowner or a household member is certified disabled
the homeowner must complete the Community Action and Human Services Singie Family
Rehabilitation Loan Program Disabled Certification Form (See Attachment A),

o State Housing Initfatives Partnership (SHIP) Program
The maximum total ioan amount shall not excesd $35,000 {up fo $45,000) if the applicant is
elderly (82 years and older) or the homeowner or a household member is certified disabled
the homeowner must complete the Community Action and Human Services Single Family
Rehabilitation Lean Program Disabled Certification Form (See Attachment A},

¢« CDBGMHOME Funded Programs
The maximum loan amount is based on funding availability or up to $40,000.00, whichever
Is less. All federal programs or activities are subject to regulations and eligihility as
determined by L.8. HUD,

The Beautification Home Loan Program assists homeowners of single-family detached
residences with exterior home painting and/or landscaping.

ificati

o Surax Beautification Loan Program
The maximum tatal loan amount shall not exceed $5,900.00 per home.

moderate- income homeowners with single family detached
residences with exterior home painting and/or the instaflation of hurricane impact shutters
approved by Miami-Dade Gounty.

» Surtax Paini/Shutter Loan Program
The maximum toan amount for paint and shutters is $70,000.00; if the combined amount
exceeds $10,000.00, the homeowner must select paint or shutter assistance,

o 3urtax Single-Family Rehabilitation L.oan Program
Encompasses properfies located within Miami-Dade County,

» CDBG/HOME Senior Housing Assistance Repalr Program (SHARP} & Elderly Residential
Energy Conservafion Program (ERECP) Loans Programs for seniors. Encompasses Un-
incorporated Miaml-Dade County and the participating municipalities of The City of Opa-
Locka, South Miami, Sweetwater, North Miami Beach, Hialeah Gardens, El Partsl and Waest
Miarni,

« Additional COBG/HOME Programs
The programs will be administered based on U.S, HUD Guidelines, The foliowing Seven (7)
entitlement jurisdictions’ residents are not entitled to participate in the County's program.
City of Miami, Miami Gardens, Hialeah, Miami Beach, North Miami, Florida . City and
Homestead.

+ Surtax Beautification Loan Program
Currantly encompasses Commission Districts 1 and 2 (see attached).
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Surtax Paint/Shutter Loan Program
Encormpasses properiies located within Miami-Dade County,

Eligible Properties

L]

Surtax - Single-Family Rehabilitation Loan Program

Owner.occupied single family residences, cluster homes, townhomes, twin homes,
manufactured homes (must evidence a Declaration of Condominium documenis recorded in
the Pubfic records disclosing separate folio numbers), condominium unit (with the exception
of commen areas), duplexas, studios, and mobile homes are not aliowed,

SHIP - Single-Family Rehabiiitation Loan Program

Owner-occupled single family residences, cluster homes, fownhomes, twin homes,
manufactured homes {must evidence a Declaration of Condominium documents recarded in
the Public records disclosing separate folio nutsbers), condominfum unit (with the exception
of common areas), duplexes, studios, ahd mobile homes are not allowad.

Surtex Beattification, Paint/Shutter Loan, and CDBG/HOME Funded Programs
Single-Family detached residences only,

The property must be in need of rehabilitation and may not have any illegal additions and/or
any serious buitding code violations that exceeds the loan amount to bring up to code.

Property must be free of any foreclosure action.

Property cannot be assessed according to the tax rolls at more than $205,000.0C. In case
an appraisal is available, PHCD cannot exceed $205,000.00.

No Tax Defermants,

L.oan modification must be completed and provide evidence of the last three months of on
time modified morlgage payments.

Adjustable rate, reverse mortgages, balloon mortgages and owner held mortgeges are not
allowed; except that adjustable rate mortgages are aliowed to the Beautification, Painting
and Shatter Loan Program,

Lead based paint inspection required depending on the funding source.

Applicants-All Programs

2

Applicants must be a U.S, Citizen or have current U.S. permanent legal resident status.
Applicants must be a Miami-Dade County regident.

The applicant must be an individual or family who owns and occupies a single-family
residence and the property must be their Homestead Exemption at time of application. The
amount of the homestsad exemption must be reflected on Miami-Dade County's website.
Applicant can only apply once for the program per program activity.

Applicant must not own more than one property.

An applicant must select & contractor from CAHSD Contractor Rotational List. The selection
of contractors fs completed through a competitive bid process and awarded to ihe lowest
responsible bidder.

An applicant must be the legal owner of the property for at least one year prior to the
application date; six months for the Beautification and Paint/Shutter Programs.
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[nherited property with multipte owners, life sstates, inervives trust or living trust and
beneficlary deed can be accessed on a case-by-case basis.

Real estate faxes must be pald and current.

If applicable, association/maintenance fees must be paid and current.
If applicable, mortgage(s) must be pald and current.

Titls search or a recent review of racorded cwnership informatian,

Credit Repori(s) is required, except for Rehab, Paint/Shutter assistance, The County has the
right to deny rehabilitation assistance based on delingquent andfor derogatory information
condained in the cradit report.

Recant FPL and Water Bill is required: FPL hilt for the Beautification and Paint/Shutter
Program assistance.

Applicants are required o have property insurance coverage or purchase such insurance
coverage after the repairs have been completed, For seniors or very-low-income
homeowners the insurance cost should not exceed the market value of the loan.

Homaowners insurance is not a requirement for the Beawtification and Paint/Shiuller Loan
Program.

Flood insurance is required for COBG/HOME/SHIP programs (praperties defined within the
Special Flood Hazard ares).

Adult{s) residing in the household not receiving income will be required to request a
verification of non-fillhg of tax returns from the nternal Revenue Services.

Chapter 7 Bankruptcy — {wo years must have elapsed since the date of the discharged
kankruptey. The applicant must have re-established credit or chosen not to incur new
obligations, Provide a written explanation that led to the bankruptoy including coples of the
discharge with all pages and schedules. All bankruptcies wilt be reviewed and a decision
will he made on a case-by-case basis.

The County reserves the right fo deny encumbrances that prevents the County from
protecting their inferest.

Total cash assels cannot exceed $10,000. Retirerment accounts for slderly and disabled
applicants are not consldered assets. However, for HOME, CDBG, and SHIP loans assets in
excess of $5,000 must include the income caloufator the greater of (i} the actual income
earned on those assets, or (i) the income calculation using the current LIBOR rate as
specified by US HUD,

Applicant must submit afl paperwork requested far financing. (See Attachrrent )

For CDBG/HOME loans; after rehabilitation, the value must not excesd 35% of the median
purchase price for the area as published by US HUD.

The applicant must be either a low or mederate income person of family and the maximum
household income cannot exceed the following chart;
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HOUSEHGLD
SIZE

MAXIMUNM INCOME
LIMIT* (SURTAX)
$64,120

$73,380

$82,460

$91,660

598,980

$106,260

$113,540

$120,960

o0~ Ay B 0 —

MAXIMUM INCOME LIMIT**

{CDBG/HOME) (SHIF)
$36,660 $64 950
341,860 $62,880
$47,100 $70.680
$52 300 878,480
$56,500 $84 840
$60,700 $01,080
364,900 $97,320
$88,080 $103 880

* Effactive February 7, 2013
Subject to HUD Revision

**Effective March 15, 2013

* Effective February 7,
2013 Subject to HUD
Revision

Annual Income Inciusions

Annual Income Exclusions

Annual (heome inclusions defined under USHUD 24
C.E.R Section 5.6092(b) are listed as follows:

The gross amount {before any payroll deductions)
of wages, salaries, overtime pay, commissions,
fees, fips and bonuses, and eny other
compensation for peraonal services recsived by all
eligible househoid members;

the net income from the operation of a businass or
profession;

interest, dividends, and other net income of any
kind from real or personal proparty;

the full amount of periodic amounts recsived from
Social Seourity, annuities, insurahce policies,
refirement funds, pensions, disability or death
benafits, o

payment in lieu of earnings, such as
unemployment  and  disability compensation,
worker's compensation end severance pay;

welfare or olhar need-bassd payments to familiss
or Individuals that are mads under programs
funded separately, or jointly by federal, state or
tacal governments;

periodic and deferminable allowances, such as
alimony and child support payments, and regtiar
contributiong or gifts received from organizations
ar from persons not residing in the dwelling;

alt regutar pay, special pay and allowances of a
member of the Armed Forces; and

581 income may be subject to fadsral restristions
which may limif its use.

Mofe: Suriax allows for income averaging for the past
ftwa years for applicants thal are self-employed, or earn
commission, tips, bonuses, and overtime.

L]

The most commen fypes of excluded annual mcome
include:

Income fram employment of children {including
foster childrer) under the age of sightgen (18)
years;

payments received for the care of foster children ar
adulls;

lump-sum  additions to family assels, such as
inharitances, insuranse payments:

reimbursement for the cost of medical expanses
for any family membar;

income of a llvedn aid;

the full amount of student financial assistancs paid
directly to the student or {0 the educational
institution;

the special pay to a family member serving in the
Armed Forees who is exposed o hostile fire;

income fram training programs funded by HUD;

temporary, nonrecurring  or income

{including gifts);

reparation payments paid by a forelgn governmant
to persons who were perseculed during the Nazi
era;

sporadic

Incume from earnings in excess of $480 for each
full-ime  student eighteen (18) years o older
{sxcluding the head of household and spouse);

adoption assistance payments in excess of $480
psi adopted child;

deferred payments received in & lump sum;

Refinds or rebates for property taxes paid on the
dwelling unif; or services and equipment needed to
kesp & developraentally disabled family member at
home.
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CREDIT DOCUMENTATION

Suriax

HOME/CDBG

SHIPINSP

Two (2) mest recent Paystubs
containing YT information; if
unsatisfactory or  unable fo
provide will require Verlfication
Of Employment (valid for (3)

Varification of  emoloyment
(valid for {80) ninsty days).

Verification of  employment
{vaiid for 80 days from the date
raceived. If the information is
orally updated by the source,
the VOE will remain in effect for

an additional 30 days).
Third  Party Vecification of
Employment I8 reguired by
SHIP, (attachment 111

three months)

Tax returns and W-2 for the
pravious two (2) years or RS
Form 1722 {which glves the
applicant's income and filing
status may be requested)
Returns must be sighed & dated
by applicant.

Same as Surtax, Same as Surtax.

If selfemployed year-to-date,
profit and loss statement as of
the date of application.

Same as Surtax. Same as Surtax,

Six  (6) months of bank
statemants or bank's computer
printout reflecting a balance for
edch month,

Same as Surtax, Same as Suriax,

Tri-merged credit feport (valid

for 3 months) Sare as Surtax, Same as Sunax,

Verification of Assels - Same as Surtax, Same as Surtax,

Retirement Account

FUNDING SOURCES
SURTAX Single-Family Rehabilitation Loan Prodram

. If the Applicant's Total Debt to Income Ratio (TDTl)is less than 45% repayment and terms
shall be as follows:
- 20-year fully amortized payment is assessed based on US HUD's AMI matrix. First
payment is due and payable one month after completion of rehabilitation. A Certificate
of Completion is required.

2 if the Applicant's TDT! is more than 45% repayment and terms shall be as follows:
- 20-year loan term $50.00 principal only per month is assessed. The remaining urpaid
principal balance is forgivable after 20 years,

- First payment is due and payable one month after compietion of the rehabilitation. A
Certificate of Completion is required.

SHIP Single-Family Rehabilitation Loan Program
Rehabilitation Loan Terms for Generat Papulation:

Non-eiderly, non-disabled income-eligible applicants (msaning owners 81 and
younger who have no disabled household members) are offered repayment
terms dependent upon total debt to income rafio. Specsifically at ratios exceading
45%, the mortgage term is 20 years with a $50.00 monthly payment. The
remaining principal is forgivable after 20 years. For applicants whose total debt to
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income ratic is no greater than 45%, a payment is assessed in the form of an
amortized loan based on the BUD median income using an interest rate of 0 —
6% on a 20-year term.

Rehabilitation Loan Terms for Elderty and Disabled:

Elderly popuiation applicants are defined as owners 82 and older who have no
disabled household members, Repayment tarms are dependent upon total debt
to income ratio.  Specifically al ratios exceeding 45%, the mortgage term is 20
years with a $50.00 monthly payment. The remaining principal is forgivable after
20 years. For Elderly applicants whose total debt to income ratio is no greater
than 45%, a payment is assessed in the form of an amortized loan based on the
HUD median income using an interest rate of 0 ~ 8% on a 20-year term,

Disabled population applicants are defined as anyone in the household is
disabled. For all disabled applicants the mortgage term is 20 years. Repayment
terms are dependent upon total debl to income ratio. Specifically at ratios
excesding 45%, the morigage term is 20 years with 2 $50.00 monthly
payment. For applicants whose total debt to Income Is no greater than 45%, a
payment is assessed in the form of an amortized loan based on the HUD mecdian
income using an Intarest rate of 0-6% on a 20 year term,

First payment = due and payable one month after completion of the
rehabilitation. A certificate of completion is required,

The SHIP proceeds repaid to the County will be used by the County for other
SHIP assistance. In the event that the proceeds from the sale are insufficient to
repay the outstanding SHIP subsidy, the County will recapture whatever
proceeds are available after the first mortgage from a private lender (if any) has
been rapaid.

COBG/HOME Rehabilitation Program

The homaowner will be required to execute the HOME homeowner's wiitten agreement,
(HOME LOANS only)

Loan terms and affordability periods are based on US HUD Home Investment Per Unit and
Minimum Affordability period. The loans are deferrsd and forgiven.

Repayment and forgiveness of loan. The loan term and recapture provision will be based
on the doilar amount of assistance received. The amaount of the mortgage will be based on
the HOME loan amount. Payments are not required on the morigage unless the
homeowner defaults on the stipulated agreemant during the Joan term. However, if the
homeowner defaults on the stipulated agreements before the HOME loan term expires, the
homeowner must repay PHCD a prorated share of the HOME loan. PHCD will provide zero
percent (0%) interest, deferred payment, ( lien position) mortgage loan in an amount of
up to § until the first to occur of the following events; (1) homeowners sells,
transfers or disposes of the assisted unit (sither by sale, transfer, bankruptey or
foreclosure, etc) (2) The homeowner no longer occupies the unit as their principle
residence, (3) the homeowner dies, or if married couple, the survivor dies, or {4) untll the
affordability period for this loan ends,

. PHCD agrees to forgive a percentage of the original loan principle amount for
ezch year aiter the date of such loan is executed, in which the Hemeowner
makes Its principal place of residence the retrofitted property as defined in the
HOME promissory note.

* Upcn the death of the owner, the loan shall become due and payable in full
unless ownership of the property passes to the heirs of owner and those heirs
meet the following criteria: (a) live In the property, (b) earm no more than the
maximum percentage AMI funding activity at the time of transfer, and (¢) exscute
appropriate documents as required by Miami-Dade County.
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Homeowner Recapture Provision: recapture provisions are used to ensure that PHCD
recoup all or a portion of the HOME assistance, if the assisted housing does not continue to
be the principal rasidence of the family for the duration of the period of affordability. In
recapturing the HOME investment, the owner's invesiment (down payment and capital
improvements are made by the owner since purchase) may be returned to the owner
before recapturing the HOME investment,

The TDTI is not applicable to COBG/HHOME funded pragrams,

Surtax Beaufification Loan Program

5 year deferred/forgivable loan; forgiven 20% per year. The TDT! is not applicable; no
monthly payment raquired,

If the owner sells the property, refinances, changes title, ceases to use the home as his
primary residence, the balance of the loan shall bacome due and payable in full by the
owner.

Upon the death of the owner, the loan shall become due and payable in full unless
ownership of the property passes to the heirs of owner and those heirs meet the following
criteria: a) live in the property, b) sam no more than the maximum parcentage AMI funding
activity at time of transfer, and ¢) execute appropriate documents as reguired by Miami-
Dads County.

Surtex Paint/Shutter Loan Programs

Pairit or Shutter - § years deferredfforgivabie loan forgiven 20% per year. The TDT! is not
applicable; no monthly payment required,

Paint and Shutter - 10-year deferred/forgivable loan forgiven 1/10 per year. The TDTl is not
applicable; no monthly payment required,

If the owner sells the property, refinances, changes title, ceases to use the home as his
primary residence, the balance of the loan shall become due and payable in full by the
owner.

Upon the death of the owner, the [oan shall become due and payable in full unless
ownership of the property passes fo the heirs of owner and those hairs meet the following
criteria: a} live in the property, b) earn no more than the maximum percentage AM! funding
activity at time of transfer, and ¢) execute appropriate documents as required by Miami-
Dade County,

The County reserves the right to resfructure loan payments.

LOAN INTEREST RATES

Surtax Single-Family Rehabilitation Loan Program

The loan interest rate is 0.00% - 6.00% {AMI); household below 80% of Median Insome, interest
rate is 0.00% — 3.00%, household between 81% and 140% Median income, inlerest rate is 4.00%
- B6.00%.

If the owner sells the property, refinances, changes title, ceases to use the home as his
primary residence, the balance of the loan shall become due and payable in full by the
OWner,

Upon the death of the owner, the loan shall become due and payable in full unless
ownership of the property passes to the heirs of owner and those hairs meet the following
criteria (a) live in the property, (b} earh no more than the maximum percentage AMI
funding activity at time of transfer, and ¢) execute appropriste documents as required by
Miami-Dade County.
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SHIP Single-Family Rehabilitation Loan Program

The interest rate is 0.00 -6.00% (AMI); households below 80% of Median Incoms, intarest rate is
0.00% - 3.00%; households between 81% and 120% Median Income, interest rate is 4.00% to

6.00 %.

, If the owner sells the property, refinances, changes title, ceases to use the home as his
primary residence, the balance of the loan shall become due and payable in full by the
owner.

a Upon the death of the owner, the ioan shall become due and payable in full unless

ownership of the property passes to the heirs of owner and those heirs meet the following
criteria; (a) live in the property, (h) eam no more than the maximum percentage AMI
funding activity at time of transfer, and ¢) execute appropriate documents as required by
Miami-Dade County.

COBG/HOME Program
The interest rate is 0.00%,; household must be 80% or below AMI.

Surtax Beautifications Paint/Shutter Loan Program

The interest rate is 0,00%; hausehold income hot to excasd 140% AMI.

Secunly Instruments
. All loans shail be secursd by @ mortgage or similar security instrument.
Any morigage used as securlty for a loan may not be transferred or assigned by the
owner to another person without the prior written approval by the County.

s For HOME funded activities the Homeowner must execute a HOME Momeowners Written
Agreement.
Security Positions
s The rehabillitation loan may be subordinate to an existing mortgage if adequate equity is

established on the property to be rehabilitated.

LLOAN PROCESSING AND APPROVAL
All loans will be processed and underwritten according to the funding activity. All loans shall be
reviewed, approved and denied by the PHCD Department Director or his/her designee. A
Work-Write Up and Contractor/Homeowner Agreement will be required. The Lead Based Faint
EPA Renovation, Repair and Painting Rule form will be required for CDBG/HOME and SHIP
Funded Programs. The County reserves the right to deny encumbrances that prevent the
County from protecting their interest.

SUPPLEMENTS
An additional rehabilitation supplemental loan may be approved by the PHCD Depariment
Uirector or his/her designee when, during rehabilitation, work iterns which were not anticipated
or are necessitated by change in Jocal codes or ordinances, are subseguently required and the
work exceeds the loan amount. The supplemental loan shall not exceed $5,000. However in
extreme, exceptional and hardship cases this iimit may be waived by the PHCD Director or
hisfher designee.

WAITING LIST
All applications are submitted by homeowners to the Community Action & Human Services
Department (CAHSD) and placed on a waiting list on a first-come, first-served basis. When
funds hecome available applicants are selected from the top of the waiting list, the waiting hst
is maintained by date, the applicant expressing interest in the program. Each time a group of
appiications are selected from the walting list, processing prierity will be given to elderly and
disabled applicants.
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LOAN SERVICING
All loans will be serviced by the Loan Servicing unit in Public Housing and Community
Development (PHCD). A $100.00 loan servicing set up fee is required and Included as part of
the closing costs associated with the loan amount. Loan Fees and Cost are subject to change.
Public Housing and Community Development reserves the right to sell the loan if deemed
feasible by the Department.

l.LOAN FEES
All loan fees are included as part of the closing costs associated in the loan amount,

EFFECTIVE DATE
These guidelines take effect April 1, 2014, Any revisions or amendments will modify the
effective date accordingly. Any changes/updates to the program requirements for any funding
scurce, will be automatically incorporated into these guidelines.

Page 32 of 38 Revised 6/28/2015

33



Attachmeant |

MIAMI-DADE COUNTY
SINGLE FAMILY
LOAN PROGRAM DISABLED CERTIFICATION FORM

1. ARPPLICANT SECTION:
Name of the person applying for the loan:

Last Name: First Name: Mid:

Street Addrass: Apt. #

City: Stale: Zip Code; Home Phone:

Are you the person with a disabflity yes no?

If no, please specify who in your household has a disability {i.e, parent, spouse, child, ete)

A. DESCRIBE THE TYPE OF ACCESSIBIITY THAT IS NEEDED such as: wheelchair ramp, fower
fitchen counters, grab bars in shower or roll-in shower, wider doorways to get into bathroom or
bedroom, ete.. (BE SPECIFIC)

B. DESCRIBE: ANY ASSISTIVE TEGHNOLQGY THAT 1S NEEDED such as: products that enable
people with disabilities to accomplish daily living tasks or assist them in communication, Examples:
mechenical lifts for transfers, visual or tactile alerting systems, adapted appliances such as a front-
loading washer or remote confrolled appliances,

C. WOULD A CERTIFIED ENVIRONMENTAL ACCESSIBILITY COUNSULTANT BE HELPFUL TO
ASSESS THE NEEDS OF THE PERSON WITH A DISABILITY? If you are newly disabled, you
might not know the types of structural or technological elements that would make your home more
comfortable to you. A certified envirenmental accessibility consultant can help people with disabilities
identify their specific needs and how those needs can be met. (The first visit with the consultant is
free of charge.) yes no
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2, APPLICANT'S RELEASE:

The following information is requested to determine dissbility certification for homeowners interested
in participating with the Miami-Dade County CAHSD Single Family Rehabllitation Loan Program
(SFRLP) and to recaive disabled preference as per the guidelines of the program. | understand that
the information abaut my disabllity confained in this application will be kept confidential and shared
only with professionals involved in evaluating my elfigibiity. | certify that, to the hest of my
knowledge, the information in this form is true and correct, | undersiand that providing false or
misieading information could resull in my eiigibility status being re-examined as well as prosecution
to the maximum extent allowed by the laws of the State of Florida. | hereby authorize my medical
representative to release any and ail information required by the Miami-Dade County SERLP
regarding my medical condition for the purpose of determining my eligibility and preference to
participate in the SFRLP.

Applicant's Signature: Date:

If appficant is unabte to sign this form, he/she may have someocne sign and certify on applicant's
behalf,

Signature for applicant; Date.

Print Names Relationship to applicant:

If someone assisted the client to completa this form, please speaify,

Name; Relationship: Phane;
if you need to have information given to you in an accessible format, please check one;
[ ] Braille [ ] Large Print [ ] Audio [ ] Computer Disk (ASGH)

Funderstand to complete this application that | must obtain medical verification slgnad by a Florida
licensed medical doctor (MD) or doctor of asteapathic medicine (DO) Sea page 3.

MAIL. IN YOUR COMPLETED APPLICATION TO:

Single Family Rehabilitation Loan Program

Miami-Dade County Community Action & Human Services Department

701 NW 1% Court; 10" Floor

Miami, FL 33138

(786) 469-4730

MEDICAL VERIFICATION:

To be completed by a Florida licensed medical doctor (MD) or docter of ostespathic medicne (DO)
Medical Practitioner's Lefterhead or Prescription Form Reguirement:

In order to process this applicant's request to become a certified disabled SFRLP participant, we
require that the medical cerdification section of this form be completed, and a lefterhead stationery or

prescription form with the name and address of both the medical practitioner and the applicant be
attached to this application,
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A, INDICATE THE NATURE OF THE INDIVIDUAL'S DISABILITY

1, MOBILITY IMPAIRMENT: (Check as many as applicable)
Type of wheelchair, [ ] Manual [ ] Motorized [ ] Scooter (Three wheeied)
Use of cane [ JTwalker[ | other[ ]

2. NEUROLOGICAL DISABILITY (Motor dysfunction.)
3 VISUAL DISABILITY
4, HEARING DISABILITY
5. OTHER
» Do you believe your patient is & person with a disabliity which substantially imits one or
more major life activities? yes no
] Do you believe this Miarml-Dade program, which rehabilitates homes to provide greater
access for persons with disabilities, will henefit your patient? yes no

IN SIGNING, 1 ACKNOWLEDGE THAT, TG THE BEST OF MY KNOWLEDGE, THE
INFORMATION IN THIS EVALUATION FORM 18 TRUE AND CORRECT. | UNDERSTAND THAT
PROVIDING FALSE OR MISLEADING INFORMATION COULD RESULT IN THE
REEXAMINATION OF THE ELIGIBILITY STATUS OF THE APPLICANT AS WELL AS
PROSECUTION TQ THE MAXIMUM EXTENT ALLOWED BY THE LAWS OF THE STATE OF
FLORIDA.

Print or Type Name of Physician:

State of Florida License:

Signature:

Address, City, State, Zip Code;

Telephene / Fax;

The 8Single Family Rehablitation Loan Program, funded through the Miami-Dade Department of
Public Housing and Commtinity Development and administered through the Miami-Dade Community
Action & Human Services Department, is a program o help iow income homeowners receive
forgivable leans to fund home repairs. Part of this program is designed to help homeowners or
members of their households who are disabled to obtain loans o cover the cost of removing barriers
and installing accessibility features in addition to home repairs. Accessibility features may inciude
wheelchair ramps, lowered counters, wider doorways, transfer lifts, wheelchair accessible showers, or
adapted appliances, The goal of this program is fo not only make repairs but also fo enable people
with disabilities to independently live In and enjoy the use of their own homes, To be eligible for funds
dedicated to help people with disabilitles, the applicant must be low income, disabled and also need
accessible elements that have a direct relationship to their disability, If the applicant doesn't need
accessibility but needs regular home repairs such as a new roof, they may qualify for a loan through
the conventiohal part of the program. Howsver, people with disabilities seeking removal of barriers
and the installation of access fealures will be given higher priority and may gqualify for additional
funids,

If you have accessibility needs, please state clearly what you befieve your needs are and what you
need to enable you to independently use your home. if you have recently become disabled or don't
know what accessibility modifications you nead, you might want to consider working with a Certified
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Environmental Accessibility Consultant. The consutants have training and credentials which make
them qualified fo assess a person's specific needs as related to their disability. The consultants work
with persons who are disabled, vislt them in their homes, evaluate their needs and functional
limitations, and make recommendations regarding home muodifications and assistive technology
designed to mest the applicant’s needs, This service is free to the homeowner and the fee will not be
added to the cost of the loan,

I understand the information provided to me and the specific criteria that will be used to evaluate my
requeast,

Signature Date
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Aftachment il

REQUIRED DOCUMENTATION

L=

T 2o N0

14.
18,
18.

Valld Florlda driver's licenses or State 1D card for adults.

Warranty or guit ¢lalm deed of property.

Last four pay stubs; current retirement, un-employment compensation, social security award
letter, pensions, if applicable,

Third party vetification,

Copy of social security cards of homeowners,

Proof of US citizenship or current permanent legal residency.

Last & months bank statements, all pages and schedules.

Cash Contribution Form (i.e. regular family agsistance, alimony, ete.)

Mortgage payment must be current and provide copy of mortgage statement,

. Birth Certificates on all household mambers regardless of age. No Birth Cards accepted.
. Last 2 years income Tax Returns including W-2's, all pages and schedulss, If tax return reflects

business income, provide current profit or loss statement.

. S5A -1088 form.
13.

Proof of hazard insurance, flood Insurance (if applicable) not required for the beautification loan
program.

Utility Bills (light and water billy

Capy of Discharged Bankrupfey including all schedules and pages

INCOME QUALIFICATION

Annual income is the gross amount of income anticipated to be received by all adults In a family
during the twelve (12) months following the effective date of the income determination.

When calculating income, please note that HOME/CDBG, and SMIP funding require that the
anficipated necome be based on present income plus any income to be received in the next
twelve (12) months. Once the income certification is completed by county staff, and executed by
the PHCD administrator or designes, an award lelte/fcommitment lefter is issued. The
commitment letter is valld for three (3) months, Surtax aliows for income averaging for the past
two (2) years for applicants who are self-employed; eamn commission, tips, bonuses, and
overtime,

Florida property laws do not legally recognize separation as it relates to properly ownership.
Consequently, when an applicant is legally married but does not currently reside with the spouse,
the estranged spouse must sign the mortgage and the subsidy recapture provision, and his or her
income must be counted as part of the annual household incoma. This always applies In cases
of temporary separation when a spouse does not live in the house due to military service,
attendance in college, offshore work, or other instances where a family member is temporarily
residing in anather location

In some situations, it seems clear that the applicant has no plan to reunite with the estranged
spouse and the separation is permanent, The flexible nature of these programs is intended for
local governments to determine the use of funds while ensuring accountability, to make a
decision about a permanent separation and to obtain as many details as possible to document
the subsidy reciplent. In cases of permanent separation, the applicant and the estranged spouse
maintain separate residences and file separate tax returns. The applicant must provide proof of
separation by providing copies of the estranged spouse's IRS tax returns, driver's license, legal
separation agreement, utility bills, ete. The estranged spouse does not need to be counted in the
household size and his or her income should not ba included in household income.
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Required documentation when applicable:

el

8.

8.

Separated spouse Lo provide evidence of not occupying the subject property.

Self-employed individuals to provide current profit and loss statemeant.

Aduilt dependents fo provide evidence of school transeript or employment.

Copy of divorce decree including all pages and property seftlement agreement, Joint custody:
the children five with the parent for fifty-percent (50%) of the year; the children should be
included as the household members,

Child support payments; third party verification of regular cash contribution lstter for nen-
ordered child support; if the applicant is not recelving court orderad child support, a letter
from the Department of Revenue, Child Support Office is required.

Un-employment affidavit,

Copy of death ceriificate.

Adoption letter and assistance payments. Court ordered letiers of guardianship/adoption will
be required if applicant is not the birth parent of househoid members,

Any applicant seeking assistance, requiring assistance from family members or others must
axecute the PHCO authorization form,

10. Any other farm of verification as required by funding.
11, School records to reflect the residing addrass of the property.
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