OFFICIALFILE COPY
CLERK OF THE BOARD
OF COUNTY COMMISSIONERS
MIAMI-DADE COUNTY, FLORIDA

MIAMIDADE
Memorandum
Date: February 2, 2016
To: Honorable Chairman Jean Monest] Agenda Item No. 3(B)(2)
and Members, Board of Coun%}%msmnels e
................. )
From: Carlos A. Gimenez T / =
Mayor ( \ﬁ‘g%/ /MV
Subject: Resolution Authorizing the County Mayor or County Mayor’s Designee to

Apply For, Receive, and Expend Grant Funds from the U.S. Department of
Education in the Amount of $98 ,067.00 for Project Restart: Improved Reentry

Education PlO_]GCt Resolution No. R-94-16

RECOMMENDATION

It is recommended that the Board of County Commissioners (Board) ratify the County Mayor or
County Mayor’s designee action to apply for U.S. Department of Education grant funds in the
amount of $98,067.00 for Project Restart: Improved Reentry Education Project (Project Restart).
It is further recommended that the Board authorize the County Mayor or County Mayor’s
designee to execute the agreement and receive and expend grant funds. It is further
réecommended that the Board authorize the County Mayor or County Mayor’s designee to
execute additional agreements that allow for the continuation of strategic initiatives for Project
Restart.

SCOPE
Through the Miami-Dade Corrections and Rehabilitation Department (MDCR), Project Restait
will increase the opportunity for 100 Boot Camp Program Cadets to obtain and complete

" educational, training, employment, and related services post-release from the County jail over a
three-year project period.

FISCAL IMPACT/FUNDING SOURCE

MDCR was awarded the first year grant allocation of $98,067.00 for a three-year grant request of
$300,000.00, which is contingent on U.S. Department of Education funding in Years Two and
Three, through Congressional appropriation, The Department and project partners will provide
in-kind, leveraged resources (staffing support) totaling $389,050.00 over the three-year period.
The project does not require matching funds and will not have an adverse fiscal impact to the
County.

TRACK RECORD/MONITOR

Terry Brown, Commander of Reentry and Program Services Bureau for the MDCR will monitor
and process the disbursement and expenditure of grant funds, manage programmatic and fiscal
reporting in accordance with project reporting, and audit procedures as stipulated by U.S.
Department of Education.

BACKGROUND

Project Restart will be a collaborative effort between MDCR, Miami Dade College, Miami-Dade
County Public Schools Lindsey Hopkins Technical College, and Transition, Inc. Together,
Project Restart will build upon and expand the network of services and activities, including
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education, training, and employment provided by each of the grant parners fo facilitate the ex-
offenders’ successful return to the community from jail.

MDCR operates a 16-month Boot Camp Program, an intensive and highly structured
paramilitary rehabilitation program for incarcerated offenders, to reduce recidivism and provide
an alternative to traditional incarceration for some youth and adult offenders. Boot Camp
Program Cadets include sentenced offenders between the ages of 18 to 24, A cadre of activities,
services, and strategies will be provided by MDCR and community partners, including the
development of Individual Education Plans and Individual Reentry Plans to support this Reentry
Education Model-based demonstration program,

Project Restart will enroll 100 cadets over the three-year funding period. Project Restart is
designed to improve academic access, outcomes, and the learning environment for high-need,
low-skilled adults, Project education components and computer technology training will be
provided and customized for adult learners enrolled in the Boot Camp Program, Project Restart
will improve the quality of education programs provided in the county jail and the community
and link cadets to education and job training services during post release, It is anticipated that,
overall, 70 petcent of participants will maintain educational participation and successfully
complete the program, Performance measurement data will be established and reported in three
(3) areas:

1. Program Development
2. Program Implementation and Operation
3. Program Outcomes

Russell Benford
Deputy Mayor



MEMORANDUM

(Revised)

- TO: Honorable Chairman Jean Monestime DATE:  Februacy 2, 2016
and Members, Board of County Commissioners : :

FROM: QJ oalNPrice- él! %1%‘“0 , SUBJECT: Agenda ltem No. 3(B)(2)

County'|Attorney

Please note any items checked.

“3-Day Rule” for committees app]icﬁble if raised
.6 weeks required between first reading and public hearing

4 weeks notification to municipal officials required prior to public
hearing

Decreases revenues or increases expenditures withdut_ balancing budget
Budget required

Statement of fiscal fmpact required

Statement of social equity required

Ordinance creating a new board requires detailed County Mayor’s
repori for public hearing - :

\/ No committee yeview

Applicable Iegislation requires more than a majority vote (i.e., 2/3’s )
3/5%s , Unanimous ) to approve

Current information regarding fanding source, index code and available
balance, and available capacity (if debt is contemplated) required



" Approved Mayor Agenda Item No. 3(B)(2)
Veto 2-2-16

Override

RESOLUTION NO. R-94-16

RESOLUTION RATIFYING THE COUNTY MAYOR OR COUNTY
MAYOR’S DESIGNEE ACTION TO APPLY FOR A GRANT FROM
THE UNITED STATES DEPARTMENT OF EDUCATION, IN THE
AMOUNT OF $98,067.00, FOR PROJECT RESTART: IMPROVED
REENTRY EDUCATION PROJECT; AND AUTHORIZING THE
COUNTY MAYOR OR COUNTY MAYOR’S DESIGNEE TO
EXECUTE THE AGREEMENT AND EXERCISE ALL PROVISIONS
CONTAINED THEREIN, TO RECEIVE AND EXPEND GRANT
FUNDS, AND TO EXECUTE ADDITIONAL. AGREEMENTS AND
MEMORANDA UNDERSTANDING THAT ALLOW FOR THE
CONTINUATION OF THE STRATEGIC INITIATIVES FOR PROJECT
RESTART

WHEREAS, this Board desires to accomplish the purposes outlined in the accompanying
memorandum, a copy of which is incorporated herein by reference,

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY
COMMISSIONERS OF MIAMI-DADE COUNTY, FLORIDA, that this Board ratifies the
County Mayor or the County Mayor’s designee action to apply for a grant from the United States
Department of Education, in the amount of $98,067.00, for Project Restart: Improved Reentry
Education Project, and authorizes the County Mayor or the County Mayor’s designee to execute
the agreement and exercise all provisions contained therein. This Board further authorizes the
County Mayor or County Mayor’s designee to receive and expend grant funds, and to execute
additional agreements and memoranda of understanding, as may be required by program
guidelines, that allow for the continuation of the strategic initiatives for Project Restart:

Improved Reentry Education Project, following review by the County Attorney’s Office for form

and legal sufficiency.
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The foregoing resolution was offered by Commissioner ~ Sally A. Heyman
who moved its adoption. The motion was seconded by Commissioner ~ J0sé ""Pepe" Diaz

and upon being put to a vote, the vote was as follows:

Jean Monestime, Chairman aye

Esteban L. Bovo, Jr., Vice Chairman aye
Bruno A. Barreiro aye Daniella Levine Cava aye
Jose "Pepe" Diaz aye Audrey M. Edmonson aye
Sally A. Heyman aye Barbara J. Jordan aye
Dennis C. Moss aye Rebeca Sosa absent
Sen. Javier D. Souto  absent Xavier L. Suarez aye
Juan C. Zapata aye

The Chairperson thereupon declared the resolution duly passed and adopted this 2 day
of February, 2016. This resolution shall become effective upon the earlier of (1) 10 days after
the date of its adoption unless vetoed by the County Mayor, and if vetoed, shall become effective
only upon an override by this Board, or (2) approval by the County Mayor of this Resolution and

the filing of this approval with the Clerk of the Board.

MIAMI-DADE COUNTY, FLORIDA
BY ITS BOARD OF
COUNTY COMMISSIONERS

HARVEY RUVIN, CLERK

By: Christopher Agrippa

Deputy Clerk

Approved by County Attorney as (=
to form and legal sufficiency.

Suzanne Villano-Charif
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Terry Browne

Miami-Dade County

for MDCR Department

2525 NW 62nd Street, 3rd Floor

Miami, FL 33147



US Department of Education VI9IDI50034

Washington, B.C. 20202
GRANT AWARD NOTIFICATICN

RECIPIENT NAME

1 2[ AWARD INFORMATION :
Miami-Dade County PR/AWARD NUMBER V191D 150034
for MDCR Department ACTION NUMBER ]
Stephen P. Clark Center ACTION TYPE New
111 NW 1st Strect, 22nd Floor AWARD TYPE Discretionary
Miami, FL 33128 - 1954
PROJECT STAFF PROJECT TITLE
3| 4
RECIPIENT PROJECT DIRECTOR 84.121D
Terry Browne (786) 263-6079 Miami-Dade Cartections and Rehabilitaiion Department
tab@miamidade,gov Project Restart: Improved Reentry Education (IRE) Project
EDUCATION PROGRAM CONTACT
Tammi Fergussen {202) 245-7706
armmi.Fe ov
EDUCATION PAYMENT HOTLINE
G5 PAYEE $88-336-8930
HMELPDESK
edeaps.user@ed.gov
5 KEY PERSONNEL
NAME FITLE LEVEL OF EFFORT
Terry Browne Project Director 25%
AWARD PERIODS
9
BUDGET PERIOD 09/25/2015 - 05/26/2016
PERFORMANCE PERIOD 09/25/2015 - 09/26/2016
FUTURE BUDGET PERIODS
N/A
7 AUTHORIZED FUNDING
THIS ACTION £98,067.00
BUDGET PERIOD $98,067.00
PERFORMANCE PERIOD $98,067.00
gl ADMINISTRATIVE INFORMATION
DUNS/SSN 131910254
REGULATIONS EDGAR AS APPLICABLE
2 CFR AS APPLICABLE
ATTACHMENTS 1,2D,3,6,8,9,11,12,13,14,E3,E1,E2,Q
Bi LEGISLATIVE AND FISCAL DATA
AUTHORITY: PL 110-199 SECOND CHANCE ACT OF 2007 SECOND CHANCE ACT
PROGRAM TITLE: ADULT EDUCATION - EVALUATION AND TECHNICAL ASSISTANCE
CFDA/SUBPROGRAM NO: 84.191D
FUND FUNDING AWARD ORG.CODE CATEGORY LIMITATION ACTIVITY CFDA  OBJECT AMOUNT
CODE YEAR YEAR CLASS
0400V 2014 2015  EVD00000 B MA4 000 191 4101C £98,067.00

‘;1’



US Department of Education Vi9ID150034

Washington, D.C. 20202
GRANT AWARD NOTIFICATION

40 PRAWARDNUMBER:  V191DI50034 '
RECIPIENT NAME: Miami-Dade County

for MDCR Department

TERMS AND CONDITIONS

(n

@)

(3)

The Office of Management and Budget requires all Federal agencies to assign a Federal Award Identifying Number
(FAIN) to each of their financial assistance awards, The PR/AWARD NUMBER identified in Block 2 is your FAIN.

IF you subaward under this grant, you must document the assigned PRZAWARD NUMBER. (FAIN) identified in

Block 2 of this Grant Award Notification on each subaward made under this grant. The tenn subaward means:

1. A legal instrument (o provide support for the performance of any portion of the substantive project or program for
which you received this award and that you as the recipient award to an eligible subrecipient.

2. The term daes not inelude your procurement of property and services needed to camry out the project or program
(The payments received for goods or services provided as a contractor are not Federal awards, see 2 CFR 200.501(f)
of the OMB Uniform Guidance: "Uniform Administrative Requirements, Cost Principles, and Audit Requirements for -
Federal Awards").

3. A subaward may be provided through any legal agreement, including an agreement that you or a subrecipient
considers & contract,

THE FOLLOWING ITEMS ARE INCORPORATED IN THE GRANT AGREEMENT:

1} THE RECIPIENT'S APPLICATION (BLOCK 2),

2) THE APPLICABLE EDUCATION DEPARTMENT REGULATIONS, 2 CFR PART 180 AS ADOPTED IN 2
CFR 3485, AND 2 CFR PART 200 AS ADOPTED AT 2 CFR 3474 (BLOCK 8), AND

3) THE SPECIAL TERMS AND CONDITIONS SHOWN AS ATTACHMENTS (BLOCK 8)

TN ACCORDANCE WITH 2 CFR 200.308(c)(2), CHANGES TO KEY PERSONNEL IDENTIFIED IN BLOCK 5
MUST RECEIVE PRIOR APPROVAL FROM THE DEPARTMENT,

THE RECIPIENT IS REQUIRED TQ SUBMIT ALL NECESSARY REPORTS TQ THE DEPARTMENT OF
EDUCATION WITHIN 96 DAYS AFTER THE END OF FEDERAL SUPPORT (BLOCK 6),

Unless program regulations expressly limit indirect cost charges, the indirect cost tate identified on the U.S,
Department of Education Budget Information Non-Construction Programs Form 524 Section A, B, and C (ED Budget
Form 524), or any other application document that wes approved for this grant applies 1o this budget period. If you
have a negotiated indirect cost rate, and re-negotiate a new rate with your cognizant agency before the end of this
budget period, you cannot apply the new rate to this grant until the start of the next budget perlod, unless ED amends
your Grant Award Notification, prior to the start of your next tudget period, to reflect the new approved rate. You
cannot charge the new indirect cost rate to this grant until we amend the Grant Award Notification to reflect the
renegotiated indirect cost rate. For new grants using the temporary rate, ten percent of budgeted salaries and wages, an
indirect cost rate agreement must be subimitted to ED for approval within 90-days of this grant award. Once approved,
ED will amend your Grant Award Notification to reflect your new approved indirect cost rate.

(i ¥ Buemd 9‘/ z s’i_/f.»;z’;

AUTHORIZING OFFICIAL DATE

¢




EXPLANATION OF BLOCKS ON THE GRANT AWARD NOTIFICATION

For Discretionary, Formula and Block Grants (5S¢t Block 2 of the Notification)
I. RECIPIENT NAME - The lzagl sams of the reciplant, name of the primary organlzational unlt that
2. AWARD INFORMATION - Unique tems of Information that idently this nolification,

PR/AWARD NUMEER - A unlqus, Idenilfying numbar assigned by the Department to each applicalion, On funded applications, this is commanly kown as tha *grant number” or
*document numbez.'

ACTION NUMBER - A numars! thet represents the cumetative nurmber of steps taken by the Bapartmant 10 date fo esiablish or moedify the award through fiscal or adminstrativa
means. Actlon number '01" will alvays be "NEW AWARD"

ACTION TYPE - The nalure of this notification (8.9, NEW AWARD, CONTINUATION, REVISION, ADMINISTRATIVE) .
AWARD TYPE - Tha particular asslstenics catege:y in which funding for this sward Is provided, l.e,, DISCRETIONARY, FORMLLA, or BLOCK,
3. PROJECT STAFF- This block containg the nemes and telephone numbars of the 4.5, Dapartmant of Education and rediplen staff who &re responsible for project direction and oversight.
*RECIPIENT PROJECT DIRECTOR - The reciplent stafl parsan responsible for administering tha project. This persan represents tha reciplént to the U.S. Dapartment of
Education, '
EDUCATION PROGRAM CONTACT - The U.8, Department of Education staif person reaponsibls fer the proarammatis, administralive and busineasmanagement cancems of the
Peparimant.
EDUCATION PAYMENT CONTACT - The U.S, Department of Education staff person respensible for paymenta or auastions congerning elecronk drawdawn and financlal
axpendiure eporting.
4. FROJECT TITLE AND CFDA NUMBER - dentffies the Getalog of Federal Domestlc Assistance {CFDA) subprogram fitle and tha assotiated subprogram number,
5% KEY PERSONNEL - Nama, it and parcentage (%) of efiort the key personne! identied davates (o the project.
6. AWARD PERIODS - Project aciivities and funding are approved with respect to thres differant ime perlods, described below:!
BUDGET PERIOD - A specific Interval of time for which Federal funds are being provided from & particular flscal year (o fund a reciplent's approved acllvites and budgel. The start
and end dales of ihe budget paried are shawn.
PEREORMANCE PERIOD - Tha complata lengih of tme the reciplentis proposed 1o b4 funded o complete approved aclivitles, A parformance period may conlain ona or more
budget periods. ’
*FUTURE BUDGET FERIODS - Tha estimated ramalning budge! periods for mutlyear projests and esfimated funds the Departmanl propases || will award the raciplent provided
subjstantial progress fs mads by tha reciplant In completing approved ectivities, the Depariment detsrmines that continuing the project would ba
I the best [ntares! of the Govemmanl, Congress apprapriales sufficient funds under the program, and tha reciplent has submitied a parformance
repart that provides tha meat cumant petiormanca information and the status of budge! expanditures,
7. AUTHORIZED FUNDING - Tha dollar figures in (his block refer to tha Federal funda provided 4o & ripient during the award periods,
*I'HIS ACTION - The amounl of funds obligaled (added) or de-chilgated (subtracted) by ihis nofification,
*BUDGET PERIOD - The total amount of funds avallable for use by the grantes during the stated budget peried (o this date.
*PERFORMANCE PERIOD - Ths amourt of funds obliaated from the start data of the first bucgel period to this date.
RECIPIENT COST SHARE - Tha funds, exprassed as a parcentage, thal the reclpiant 15 required to contributs to the project, as defined by fha program feglskition of regulations
andor tarms and conditions of tha awand.

RECIPFENT NON-FEDERAL AMOUNT - The ameun! of non-feders! fmds the reciplent must coniibile to the project as Kentifiad In the reclplents applicatlon. When non-
{edaral funds aro [dentied by the reclplent where a cost share Is ot 8 tegislation requlrernent, (he reciplant wilt ba required {o provide
(he nondedsaral funds.

8. ADMINISTRATIVE INFORMATION - This informalion Is provided o asslst the reciplent i camplating the approved aciiviles and managlng the projest [n accordance with LS.
Department of Education procedures and reguiaions.
DUNS/SSN - A urlqus, Identfying numbar assigned to each reciplent lor paymenl purposes. Tha number s based on gither the reciplant’s assigned number frsm Dun and Bradstrent o
the Individual's soclal security number.
*REGULATIONS - *REGULATIONS - The parts of the Education Dapartment General Adrinisieative Regulations {EDGAR), specific program reguiations (if any), and other filles of the
Coda of Federal Regulaliona that govem the award and administrailon of this grant,

*ATTACHMENTS - Additional seclions of the Grant Award Notlfication that discuss payment and reporling requirements, explain Department procedures, and add speclal lerms
and condifions In addltion to thase established, and shawn as clauses, In Block 10 of the eward, Any atizchments provided with a notification conlinue In effect
through tha project period until modified or rescinded by the Authorizing Official,

9. LEGISLATIVE AND FISCAL DATA -Tha name of the authorizlng legistalion for this gran, the GFDA tia of the program through which lunding is providad, and U.S, Deparment of
Educatlon fiseal infarmation.

FUND CODE, FUNPING YEAR, AWARD YEAR, ORG.COBE, PROJECT CODE, OBJECT CLASS -
The fiscal Information reconded by the U.S, Department of Educallon's Grant Administraion and Payment Syslem o track obligations by Bward,
AMOUNT - The amaunt of funds provided from a particilar appropriation and project code, Sume nolifications authorize mere than pne amaunt from separale
approprialions and/ar project codes. The total of all amounts in this block equals the amount shown on the ling, "THIS ACTION" {See *AUTHORIZED FUNDING® above
{Block 71).

10. TERMS AND CONDITIONS - Requiremants of the award that 6 binding on the reciplent.

SPARTICIPANT NUMBER - Tha number of eligible particlpants the grantes ks required to serva during the budgat year.

S*AUTHORIZING OFFICIAL - The\.S. Departmenl of Edusation officlal authorized to award Federal furkds to the reciplenl, establish or change the terms and conditions of the
awerd, and authorlza modificalions to the awand

FOR FORMULA AND BLOCK GRANTS ONLY:
{Ste nlsu Blocks 1, 2, 4, 6, 8, 9 and 10 ahove}
3, PROJECT STAFF - The\.5. Deparlmant of Education staf persons fo be contacted for prograrmmaiic and payment questions.

7. AUTHORIZED FUNDING
CURRENT AWARI AMOUNT - The amount ol funds Hst ame obigaled (edded) or de-nitigated (sublracted) by this actian,
PREVIOUS CUMULATIVE AMOUNT - Tha tota! amount of funds awarnded under the grant before this action.
CUMULATIVE AMOUNT - Tha tolal amount of funds awarded under the grant, this action Included,

*Thas tem diflers or does not appear on [ormula and block grants,




UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF THE CHIEF FINANCIAL OFFICER :
& CHIEF. INFORMATION OFFICER

Terry Browne

Miami-Dade County

for MDCR Department
Stephen P, Clark Center

111 NW 15t Street, 22nd Floor

Miami, FL 33128 - 1994

SUBJECT:; Payee Identification for Grant Award V191D150034

This is to inform you that the United States Department of Education does not have a payee
and bank account of record designated for the above listed grant award, You will not be able to
request funds for this grant award until a payee and bank account of record are established,

1) All SF-1199A, Direct Deposit and Fedwire Sign-Up forms must be mailed to the Department
of Education. The SF-1199A must contain original signatures for both the recipient and bank
officials,

2) First time recipients establishing a bank account for a new award must include a copy of the
grant award document with the cover letter and SF-1199A, Direct Deposit or Fedwire Sign-
Up forms.

3} The Grant Administration and Payment System (GAPS) has been enhanced to produce an
automated notification when bank account data has been changed er deleted. This automated
notification is transmitted via e-mail to Payees having e-mail capacity or mailed to recipients
without an e-mail address.

4) All banking information requests, including establishing a new bank account, modifying an
existing bank account or deleting a bank account must be accompanied with a cover [efter
requesting the specific action, The cover letter must be on the letterhead of the requesting
payee. The cover letter must contain the following information:

- DUNS Number
- e-mail address (if available) for the person to receive automated notification

- signature and phone number of the person requesting the bank information change

Mai] Cover Letters and accompanying forms to:

U.S. Department of Education
400 Maryland Ave, SW, Rm. 4C146
Washington, DC 20202-4110

|0



UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF THE CHIEF FINANCIAL OFFICER
& CHIEF INFORMATION OFFICER '

Attn: Financial Management Operations

If you have any questions or require assistance concerning establishing a payee record for a bank
account please contact the G5 Hotline at 1-888-336-8930.



Dear G5 Payee:

To obtain your G5 Login ID, you will need to complete the G5 External User Access Request Form and return
it notarized to the U.S. Department of Education. Attached are the instructions for accessing and completing the
form, Upon receiving the notarized form, the Department will send you an email with your new G5 Login 1D,

Please mail the form to:
U.8. Department of Education
Office of the Chief Information Officer
Mail Stop - 4110
400 Maryland Avenue S.W.
Washington, DC 20202
Afttn; Functional Applicationé Team

Thank you for your continued support of the U.S. Department of Education's G5 Grant Management System.
Please contact the G5 Hotline (888-336-8930) if you have any

Sincerely,

G5 Administration



Instructions for Completing the G5 External User Access Request Form

To establish direct access to your U.S. Department of Education G5 Grant Management System account, please
complete the G5 External User Access Request Form attached, have jt notarized, and mail the completed form
to the address below.

Steps for Completing the G5 External User Access Request Form -

1. Go to http://www.p5.gov and click on the link, "Not Registered? Sign up”.
2. Compete each data element of the form including the following elements:
a, User Type (Select Payee unless you are specifically a Servicer)
b. Dun and Bradstreet Number (DUNS)

b. Desired Role (Select Full Access to enable you to continue to draw funds, or View Only if you
will only need to review account activity).

Print the form and then Submit your online registration.
You will immediately receive an email asking you to activate your account,
Click on the link in the email and select your password and Secret Question and Answer.

Congratulations! You now have an active account, Only one more step!!

AR s

Sign the printed (from step 3) G5 External User Access Request Form as the Authorized Payee in the
presence of a Notary Public.

8. Assure the G5 External User Access Request Form is notarized with appropriate seal and signature and
expiration date.

9, Mail the completed, notarized G5 External User Access Request Form to the following address:
U.S. Department of Education
Office of the Chief Information Officer
Mail Stop - 4110
400 Maryland Avenue S.W,
Washington DC 20202
Attn: Functional Applications Team

10. Allow two weeks for delivery and account updates.

11, You will receive Email notification that your G5 External User Access Request Form has been
processed and your roles have been assigned.

12. Congratulations, You're now able to access G5 directly.
As always, please contact the G5 Hotline (888-336-8930) with any questions.



INSTRUCTIONS

ACH DIRECT DEPOSIT SIGN-UP FORM

SF-1199A

Recipients can obtain an SF-1199A (Figure D-1) from their financial insitution. The preprinted instructions on
the reverse side of the SF-1199A should be disregarded and the following instructions should be followed in

completing the SF-1199A,

The recipient is to complete Sections 1 and 2 of the SF-1199A. The recipient’s financial institution is to
complete Section 3 and mail the completed form to the Department of Education. The financial institution will
mail a copy of the completed SF-1199A to the recipient.

INSTRUCTIONS - SECTION 1

ITEM A Name of Payee
Address
Telephone Number
1ITEM B Name of Person(s) Entitled
to Payment
ITEMC Claim or Payroll ID
: Number
ITEMD Type of Depositor
ITEME Depositor Account
ITEMF Type of Payement
ITEM G Box for Allotment of
Payment Only
Payee/Joint
Certification

INSTRUCTIONS - SECTION
Government Agency Name
Government Agency Address

Enter;
Enter:

INSTRUCTIONS - SECTION 3
Ta be completed by financial institution,

Enter the name and address of payee's organization.

Enter telephone number of person authorized to certify the
payment request,

Leave Blank.

Enter the following information
Prefix; 9 digit D-U-N-S Number,
Suffix: 11 character Grant Award nUmber,
Place an "X" in the Appropriate Box.
Enter the payee's account number at the financial institution in
which funds are to be deposited. Include blanks or dashes when
entering the account number.
Enter "X" in the "Other" box.
Leave Blank, i

Authorized Certifying Official for the payee is to sign the form.

U.8. Department of Education
400 Maryland Avenue, SW
Room 4C138
. Washington, DC 20202



Director, Financial Payment Group
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202 - 4331

Ref: PR/Award No, V191D150034

Dear Sir:
Please transfer FEDWIRE payments for Miami-Dade County to the following financial institution and
depositor account beginning on this date: Month , Day , Year .

information regarding the financial institution to which payments for D-U-N-S are to
be transferred is provided below. :

Financial Institution Corresponding Bank (if applicable):
Name: Name;

Street; Street:

City: City:

State: State:

Zip:. Zip:

ABA Number: ABA Number.

Account Number: Telegraphic

Contact Name: Abbrev.:

Telephone No:

Please update my account with the informatlon as indicated above. If you have any questions, | may
be reached at ( )

Sincerely,

Chief Financial Officer



GRANT ATTACHMENT 1
PAGE 1 OF 2

SPECIFIC GRANT CONDITIONS FOR PAYMENTS :

THE.G5 PAYMENTS MODULE

Payments under this award will be made through the G5-Payments module of the U.S. Department of
Education's (Department) electronic payments system. The G5 Payments module within the Education
Central Automated Processing Systems (EDCAPS) is administered by the Office of the Chief Information
Officer, Financial Systerns Services.

The internet address for G5 is https:(/www.g5.gov, To access the G5 Payments module, you must first
have a G5 User Id and Password. You will need to request a G5 User Id and Password from the
Department of Education by submitting an External Access Security Form. This form s electronically
available during online registration under "Not Registered? Sign Up", when you access the website, The
Department will issue G5 User IDs and Passwords to those individuals authorized by the payee to access
G5 to request funds and report expenditures, User IDs and Passwords cannot be faxed or given over the
phone, and may not be shared by multiple users, The External User Access Request Form must be
completed and mailed to the following address:

U.S. Department of Education
Office of the Chief information Officer
Mail Stop ~4138
Attn: G5 Functional Application Team
400 Maryland Avenue, SW
Washington, DC 20202

New grantees will be requested to provide pertinent information before they may begin requesting
funds, Information to be provided includes:

Designation of payee;

Payee contacts and mailing addresses;

Depositor account information; and

Individuals authorized by the payee to access G5 to request funds - these
individuals will be provided User IDs and passwords to access G3.

The payee is the entity identified by the grantes to handle the financial aspects of the grant
(¢.g., request payments, report expenditures, ete.), While a grantee may designate an entity to be its
payee, alternatively, a grantee and payee may be the same entity.

Payees may begin requesting funds for the grantee once their award authorization is entered into G5
and the award start date is reached.

A copy of the Department of Education G5 Training Guide (Guide) is available on the G5 website at the
“Help” link. The guide provides detailed instructions on all electronic payment processes, 1f you are not
Internet capable, please contact the G5 Hotline at toll free 1 (388) 336-8930 to request a hard copy of the
Guide,
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- REQUESTING FUNDS USING THE G5 MODULE

Payees can access the G5-Payments Module on-line to request funds. To access the G5 Payments Module,
payees need a Web browser (such as Microsoft Internet Explorer) and Internet connectivity. Payees will
request funds by award using the PR/Award Number found in Block 5 of the Grant Award Notification,
Instructions for navigating through the G5-Payments screens to make a payment request are given in the G5
Training Guide and in the G5 On Demand training located under the “Help” link. Instructions for modifying
payment requests, adjusting drawdown amounts, and viewing award and authorization histories are also
included in the Guide. : ' ~

Those payees who do not have the technology to access G5-Payments on-line may request funds by
calling ED's G5 Hotline by at 1-888-336-8930.

AWARD INFORMATION

Payees can get information on this award on-line, or by calling ED's G5 Hotline Staff at 1-888-336-
8930. : ,

# On-Line:

Payees may access G5 via the Internet at https:/www,G5.gov to retrieve and view information on
their awards, such as:

Net authorization and authorization history,

Net draws;

Available balance;

History of pending and completed payments;

Award status; and

Award history - including detailed transactions on drawdowns, returns, refunds, and adjustments. -

¥ ED's G5 Hotline Staff:

Payees can contact a G5 Hotline Staff for information on any award, Because award information is
organized in G5 by a unique identifier - the Dun & Bradstreet Number (DUNS Number) - payees should
have their DUNS number, identified in Block 8 of the Grant Award Notification, available when
contacting a G5 Hotline Staff Representative. :

FINANCIAL REPORTS:

When a Payee requests a drawdown of funds by grant award, the Departiment records this drawdown as
an expenditure against the specified grant award. This method of identifying expenditures, a¢ the time
of drawdown, and the capability to make adjustments on-line, eliminates the need for the submission of
the Federal Cash Ttansactions Report Fortn 272, Thus, additional financial reporting generally will not
be required, unless otherwise specified by ED. '
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SPECIFIC GRANT TERMS AND CONDITIONS FOR .
FINANCIAL AND PERFORMANCE REPORTS

PERFORMANCE REPORTS:

ALL RECIPIENTS are requiréd to submit a final-performance report within 90 days-after the expiration or
termination of grant support. : : : :

ALL RECIPIENTS of a multi-year discretionary award must submit an annual Grant Performance Report. The
report should contain current performance and financial expenditure information for this grant, (34 CFR 75.118).

*¥* {F YOU HAVE RECEIVED YOUR GRANT AWARD NOTIFICATION ELECTRONICALLY, THE
ITEMS BELOW WILL NOT BE CHECKED, YOUR EDUCATION PROGRAM CONTACT WILL
PROVIDE YOU WITH INFORMATION ABOUT YOUR PERFORMANCE REPORT SUBMISSIONS,
INCLUDING THE DUE DATE, AS A GRANT TERM OR CONDITION IN BOX 10 ON THE GRANT
AWARD NOTIFICATION, OR THROUGH ANOTHER NOTIFICATION AT A LATER TIME, **¥

Refer to the item(s) checked below for other reporting requirements that may apply to this grant;

LA performance report is due before the next budget period begins, The report should contain current
petformance and financial expenditure information for this grant. (34 CFR 75.118)

The continuation report is due on

The Department will provide reciplents with additional information about this report, including due date, al 8
Inter time,

2, An interim performance report is required because of the natare of this award or because of statutory or
regulatory provisions governing the program under which this award is made. The report is due more frequently
than annually as indicated:

Quarterly Submit within 30 days after the end of each quarter,
Semiannually Submit within 30 days after the end of each 6-month period,

3. Other Required Reports:
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" FINANCIAL REPORTS:

«#¥ [F YOU HAVE RECEIVED YOUR GRANT AWARD NOTIFICATION ELECTRONICALLY, THE
ITEMS BELOW WILL NOT BE CHECKED. [F A FINANCIAL REPORT 1S REQUIRED, YOUR
EDUCATION PROGRAM CONTACT WILL PROVIDE YOU WITH INFORMATION ABOUT YOUR
FINANCIAL REPORT SUBMISSION, INCLUDING THE DUE DATE, AS A GRANT TERM OR:
CONDITION IN BOX 10 ON THE GRANT AWARD NOTIFICATION, OR THROUGH ANOTHER
NOTIFICATION AT A LATER TIME, ***

Unless an item down below is checked, a Standard Form 425 Federal Financial Report (FFR) is not required for this
grant, The Department will rely on the drawdown of funds by grant award and record such drawdowns as
expenditures by grantess. (34 CFR 75.720)

Quarterly FFRs are required for reporting periods ending on 12731, 03/31, 06/30, 09/30, and are due within 45
days afier each reporting peried,

Semi-annual FFRs are required for reporting perfods ending on 03/31 and 09/30, and are due within 45 days
after each reporting petiod,

An annual FFR is required for reporting period ending 09/30, and Is due within 43 days after the reporting
period. :

__A final FFR is due within 90 days afier the project or grant period end date.
A querterly, semi-annual, annual, and/or final FFR as noted hereinabove is due for this grant because:

Specific Award Conditions, or specific grant or subgrant conditions for designation of “high risk,” were
imposed in accordance with 2 CFR Part 200.207 and Part 3474,10; and/or

Statutory Requirement.

When completing an FFR for submission in accordance with the above referenced selection, the fallowing
must be noted:

1. While the FFR is a government wide form that is designed for single grant and multiple grant award
reporting, the U.S. Department of Education’s (EDs) policy is that multiple grant award reporting is not
permitted for ED grants. Thus, an ED grantee that is required to submit an FFR in accordance with any of
the above referenced selections must complete and submit one FFR for each of its grants. The FFR
attachment (Standard Forin 425A), which is available for reporting multiple grants, is not to be used for ED
grants, As such, references to multiple grant reporting and to the FFR attachment in items 2, 5 and 10 of
the FFR are not applicable to ED grantees, With regards to item | of the note found in the Federal
Financial Report Instructions, it is EDs policy that 4 grantee must complete items 10(a) through 10(0) for
each of its grants, The multiple award, multiple grant, and FFR attachment references found in items 2, 5,
6, before 10(a), in item 10(b), before 10(d), before 10(1) end before 10()) of the Line ltem Instructions for
the Federal Financial Report are not applicable to ED grants,

jie

Unless disallowed by statute or regulation, a grantee will complste item 10(m) or 10(n) in accardance with
the options or combination of options as provided in 2 CFR Part 200.307. A grantes is permitied, in
accordance with 2 CFR Part 200.307, to add program income to its Federal share to further eliglble project

Or program
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objectives, use program income to finance the non-Federal share of the project or program; and deduct
program income from the Federal share of the fotal project costs, ‘

A grantee will complete item 11(a) by listing the rate type identified in its Indirect cost rate agreement, 85
approved by its cognizant agency, An ED grantee that does nat have an indirect cost rate agreement
approved by Its cognizant agency, and that is using the ED approved temporary rate of 10% of budgeted
direct salaries and wages, or the de minimis rate of 10 percent of modified total direct cost (MTDC)
consisting of all direct salaries and wages, applicable fringe benefits, materials and supplies, services,
travel, and subawards and subcontracts up to the first $25,000 of each subaward (i.e. subgrant) or
subcontract, must list its rate in 11{z) as an ED Temporary Rate or De Minimis Rate. A grantee may only
use the de minimis rate if it has never negotiated an indirect cost rate with its cognizant agency, and it is not
subject to ED’s training rate or supplement-not-supplant provisions. In addition, States, Local
Govemnments and Indian Tribes may not use the de minimis rate; thus, this rate may only be used by
institutions of higher education (IHE) and non-profit organizations, A training program grantee whose
recovery of indireet cost Is limited to 8% of a modified total direct cost base in accordance with EDGAR §
75.562 {¢), must iist its rate as an ED Training Grant Rate. A restricted rate progtam grantee (such as one
with 8 supplement-not-supplant grant provision) that has not negotiated an indirect cost ngreement withits
cognizant agency and that has limited the recovery of indirect costs in accordance with 34 CFR 75.563 and
76.564 (¢), must list its rate as an ED Restricted Rate,

Quarterly, semi-annual, end annual interim reports shall be due within 45 days afier the end of the reporting
period, Although the Office of Management and Budget (OMBY) published in jts December 7, 2007 Federal
Register Notice (72 FR 69236) that Interim reports are due within 45 duys of the interim reporting end
dates instead of within 30 days as originally identified, OMB has not revised the FFR instructions to reflect
this change. Grantees are, nevertheless, permitted to exercise the 45 day period as published by OMB
within the Federal Register. Final reports shall be due no later than 90 days after the project or grant
period end date, Extensions of reporting due dates may be approved by the program office upon request by
the grantee, ‘.

If grantees need additional space to report financial information, beyond what s available within the FFR,
they should provide supplemental pages. These additional pages must indicate the following inforntation at
the top of each page: Federal Grant or other identifying number, recipient organization, Data Universal

Number System (DUNS) number, Employer [dentification Number (EIN), and period covered by the
reporit.

One original and one copy of all reports should be submitted.

12/2014
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An Overview of Single Audit Requirements of States, '
Local Governments, and Non-Profit Organizations

To meet audit requirements of U.S. Office of Management and Budget (OMB) Uniform Guidance: Cost
Principles, Audit, and Administrative Requirements for Federal Awards (Uniform Guidance), grantees
must submit all documents required by Uniform Guidance 2 CFR 200.512, including Form SF-SAC: Data
Collection Form, to!

Federal Audit Clearinghouse
1201 East 10th Street
Jeffersonville, Indiana 47132
(301) 763-1551 (voice)
(B00) 253-0696 (tol] free}
(301) 457-1540 (fax)

Below is a summary of the single audit requirements:

(1)  Single Audit. A non-Federal entity that expends $750,000 or more during the
non-Federal entity’s fiscal year in Federal awards must have a single audit conducted in
accordance with 2 CFR 200.514, “Scope of Audit,” except when it elects to have a
program specific audit conducted. '

(2)  Program-specific audit election, When an auditee expends Federal awards
under only one Federal program (excluding R&D), and the Federal program’s statutes,
regulations, or the terms and conditions of the Federal award do not require e financial
statement audit of the auditee, the auditee may elect to have a program-specific audit
conducted . A program-specific audit may not be elected for R&D unless all of the
Federal awards expended were received from the same Federal agency, or the same
Federal agency and the same pass-throngh entity, and that Federal agency, or pass-
throuph entity in the case of a subrecipient, approves in advance a program-specific
audit.

(3)  Exemption when Federal awards expended are less than $750,000. A non-
Federa! entity that expends less than $750,000 during the non-Federal entity’s fiscal
year in Federal awards Is exempt from Federal audit requirements for that year, except
as noted in 2 CFR 200,503, but records must be available for review ot audit by
appropriate officials of the Federal agency, pass-through entity, and Government
Accountability Office (GAO).
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(4)  Fedenlly Funded Research and Development Ceriters (FFRDC). Managemént ofan '
auditee that owns or operates a FFRDC may elect to treat the FFRDC as a separate entity.

(5)  Report Submission.The audit must be completed, and the data collection form and reporting
package must be submitted within the earlier of 30 calendar days after receipt of the auditor’s
report(s), or nine months afier the end of the audit period, If the due date falls on a Saturday,
Sunday, or Federal holiday, the reporting package is due the next business day. Unless restricted
by Federal statutes ot regulations, the auditee must make copies available for public inspection,
Auditees and auditors must ensure that their respective parts of the reporting package do not
inelude protected personally identifiable information. (2 CFR 200.512)

Grantees are strongly urged to obtain the “OMB Compliance Supplement” and to contact their cognizant
apency for single audit technical assistance.

The designated cognizant agency for single audit purposes is “the Federal awarding agency that provides
the predaminant amount of direct funding to the recipient.” Grantees should obtain a copy of the OMB
Compliance supplement. This supplement will be instructive to both grantees and their auditors.
Append!x IT1 of the supplement provides a list of Federal Agency Contacts for Single Audits, including
addresses, phone numbers, fax numbers, and e-mail addresses for technical assistance,

If the U.S. Department of Education is the cognizant agency, grantees should contact the Non-Federal
Audit Team in the Department’s Office of Inspector General, at the address, phone, ot fax number
pravided on page 3 of this attachment.

Grantees can obtain information on single audits from:

The OMB Publications Service, (202) 395-7332. (To obtain OMB Compliance Supplement, and Form
SF-SAC: Data Collection Form) ‘

The OMB web site. The Internet address is www.omb.gov. Look under OMB “Information for
Agencies”, then in OMR Circulars. {To obtain OMB Compliance Supplement, and Form SF-SAC: Data
Collection Form) : :
The Federal Audit Clearinghouse, 1-888-222-9907, (to obtain Form SF-SAC: Data Collection Form), or
The American Institute of Certified Public Accountants (AICPA), AICPA has illustrative OMB

Single Audit report examples that might be of interest to accountants, auditors, or financial staff,

The examples can be obtained by their fax hotline: (202) 938-3797, request document number
. 311; or from their Internet page. The Internet address is www.aicpa.org.

12/2014
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If the U.S, Department of Education is the cognizant agency for the grantee organization, the following
shows, according to the location of the grantee entity, which location of the Office of Inspector General to
contact for single audit-related questions. For programmatic questions, grantees should contact the
Education Program Contact shown on the Department’s Grant Award Notification.

1.8, Department of Education Non-Federal Audit Teams

Director, Non-Federal Audits

Office of Inspector General

U.S. Department of Education

Wanamaker Building

100 Penn Square East, Suite 502

Philadeiphia, PA 19107

Phone: Voice (215) 656-6900
FAX (215) 656-6397

NATIONAL OFFICE CONTACT and audits in Connecticut, Delaware, District of Columbia, Maine,
Maryland, Massachusetts, New Hampshire, New Jersey, New York, Pennsylvania, Rhode Island,’
Vermont, Virginia, West Virginis, Puerto Rico, and the Virgin Islands.

Non-Federal Audit Team
Office of Inspector General
U.S. Department of Education
1999 Bryan Street, Suite 2630
Dallas, TX 75201-6817
Phone: Voice (214) 880-3031
FAX (214) 880-2492

For audits in Alabama, Atkansas, Florida, Georgia, Kentucky, Louisiana, Mississippi, New Mexico,
North Carolina, Oklahoma, South Carolina, Tennessee, and Texas.

Non-Federal Audit Team

Office of Inspector General

U.S. Department of Education

8930 Ward Parkway, Suite 2401

Kansas City, MO 64114-3302 -

Phone: Voice (816) 268-0502
FAX (B16)823-1398

For audits in Alaska, Arizona, California, Colorado, Hawaii, Idaho, illinois, Indiana, lowa, Kansas,
Michigan, Minnesota, Missouri, Montana, Nebraska, Nevada, North Dakota, Ohio, Oregon, South
Dakota, Utah, Washington, Wisconsin, Wyoming, and the Pacific Islands,

1272014
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Request for Approval of Program Income

In projects that generate.program income, the recipient calculates the amount of program income
according to the guidance given in 2 CFR Part 200.307.

++# [F YOU RECEIVED YOUR GRANT AWARD NOTIFICATION ELECTRONICALLY AND
YOU ARE SUBJECT TO ANY OF THE RESTRICTIONS IDENTIFIED BELOW, THE
RESTRICTION(S) WILL APPEAR IN BOX 10 ON YOUR GRANT AWARD NOTIFICATION
AS A GRANT TERM OR CONDITION OF THE AWARD, ***

Unless checked below as NOT ALLOWED, the recipient may exercise any of the options or
combination of options, as provided in 2 CFR Part 200.307, for using program income generated
in the course of the recipient's authorized project activities:

~ NotAllowed Adding program income to funds committed to the project by the
Secretary and recipient and using it to further eligible project or program
objectives;

Not Allowed Using program income to finance the non-Federal share of the project or
program; and

_ Not Allowed Deducting program income from the total allowable cost to determine the
net allowable costs,

12/2014
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Trafficking in Persons

The Department of Education adopts the requirements in the Code of Federal Regulations at 2
CFR 175 and incorporates those requirements into this grant through this condition. The grant
condition specified in 2 CFR 175.15(b) is incorporated fnto this grant with the following changes.
Paragraphs a.2.ii.B and b.2.1i. are revised to read as follows:

“a,2,it.B, Imputed to you or the subrecipient using the standards and due
process for imputing the conduct of an individual to an orgunization that are
provided in 34 CFR part 85.”

“b,2,ii, Imputed to the subrecipient using the standards and due process for
tmputing the conduct of an individual to an organization that are provided in
34 CFR part 85."

Under this condition, the Secretary may terminate this grant without penalty for any violation of
these provisions by the grantee, its employees, or its subrecipients.

12/2014
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Reporting Prime Awardee Executive Compensation Data As Required under
the Federal Funding Accountability and Transparency Act

The Federal Funding Accountability and Transparency Act (FFATA) is designed to increase
transparency and improve the public’s access to Federal government information, To this end,
FFATA requires that executive compensation data be reported for all new Federal grants funded
at $25,000 or more that meet the reporting conditions as set forth in this grant award term, and
that are awarded on or after October 1, 2010. For FFATA reporting purposes, the prime awardee
(i.e. the grantee} is the entity listed in box 1 of the Grant Award Notification.

a. Regorting Total Compensation of the Prime Awardee’s Executives:

1. Applicability and what to report. The prime awardee must report total compensation for each
of its five most highly compensated executives for the preceding completed fiscal year, if all of
the following conditions are applicable: —

i. the total Federal funding authorized to date under this award is $25,00'0 of more; and

i, in the preceding fiscal year, the prime awardee received-- 7

(A) 80 percent or more of its annual gross revenues from Federal procurement contracts
(and subcontracts) and Federal financial assistance subject to the Transparency Act, as defined at
2 CFR 170.320 (and subawards); and

(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts
(and subcontracts) and Federal financial assistance subject to the Transparency Act, as defined at
2 CFR 170.320 (and subawards}); and

iii. The public does ot have access to information about the compensation of the executives
through periodic reports filed under section 13(a) or 15(d) of the Secutities Exchange Act of
1934 (15 U.8.C. 78m(a), 780(d)) or section 6104 of the Internal Revenue Code of 1986, (To
determine if the public has access to the compensation information, see the U.S, Securities and
Exchange Comnmission total compensation filings at www.sec.gov/answers/execomp.htm,)

2. Where, what and when to report. The prime awardee must report executive compensation
described in paragraph a.l. of this grant award term as part of its registration profile in the
System for Award Management (www.SAM.gov).

i. The types of compensation that must be reported for each subrecipient are listed in the
definition of “total compensation appearing in item b of this grant award term. If this is the first
award the prime awardee has received that is subject to the reporting requirements in paragraph
a,1., the prime awardee must report by the end of the month following the month in which this
award is made, and on each anniversary of this award,

b. Definitions, For purposes of this grant award ferm:

1. Enfity means all of the following, as defined in 2 CFR Part 25:
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i. A Governmental organization, which is a State, local government, or Indian tribe;

ii. A foreign public entity;
iii. A domestic or foreign nonprofit organization;
iv. A domestic or foreign for-profit organization;

v. A Federal agency, but only as a subrecipient under an award or subaward to a non-Federal
entity.

2. Executive means officers, managing partners, or any other employees in management
positions.

3. Tatal compensation means the cash and noncash dollar value earned by the executive during
the prime awardee’s or subrecipient's preceding fiscal year and includes the following (for more
information see 17 CFR 229.402(c)(2))

i. Salary and bonus.

ii. Awards of stock, stock options, and stock appreciation rights. Use the dollar amount
recognized for financial statemnent reporting purposes with respect to the fiscal year in
accordance with the Statement of Financial Accounting Standards No. 123

{Revised 2004) (FAS 123R), Shared Based Payments.

iil. Earnings for services under non-equity incentive plans. This does not include group life,
health, hospitalization or medical reimbursement plans that do not discriminate in favor of
executives, and are available generally to all salaried employees.

iv. Change in pension value, This is the change in present value of defined benefit and actuarial
pension plans,

v. Above-market carnings on deferred compensation which is not tax-qualified.
vi. Other compensation, if the aggregate value of all such other compensation (e.g. severance,

termination payments, value of life insurance paid on behalf of the employee, perquisites or
property) for the executive exceeds $10,000.

Revised 07/2015

2%



GRANT ATTACHMENT 11

SPECIFIC CONDITIONS FOR DISCLOSING
FEDERAL FUNDING IN PUBLIC ANNOUNCEMENTS

When issuing statements, press reledses, requests for proposals, bid solicitations and other
documents describing projects or programs funded in whole or in part with Federal money,
U.S. Department of Education grantees shall clearly state :

1) the percentage of the total costs of the program or project which will be financed
with Federal money; ~ :

2) the dollar amount of Federal funds for the project or program; and

3) the percentage and dollar amount of the total costs of the project or program that
will be financed by non-governmental sources.

Recipients must comply with these conditions under Division H, Title V,
Section 505 of Public Law 113-76, Consolidated Appropriations Act, 2014,
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PROHIBITION OF TEXT MESSAGING AND EMAILING WHILE
DRIVING DURING OFFICIAL FEDERAL GRANT BUSINESS

Federal grant recipients, sub recipients and their grant personnel are prohibited from text
messaging while driving a government owned vehicle, or while driving their own
privately owned vehicle during official grant business, or from using government
supplied electronic equipment to text message or email when driving,

Recipients must comply with these conditions under Executive Order
13513, “Federal Leadership on Reducing Text Messaging While Driving,”
Qctober 1, 2009,

12/2014
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Registration of Data Universal Numbering System (DUNS) Number and Taxpayer
Identification Number (TIN) in the System for Award Management (SAM)

The U.S. Department of Education (Education) Grants Management System (G5) will begin
disbursing payments via the U.S. Department of Treasury (Treasury) rather than directly through
the Federal Reserve as in the past, The U.S, Treasury requires that we include your Tax Payer
Identification Number (TIN) with each payment, Therefore, in order to do business with
Education you must have a registered DUNS and TIN number with the SAM, the U.8S, Federal
Govemment’s primary registrant database. If the payee DUNS number is different than your
grantee DUNS number, both numbers must be registered in the SAM. Failure to do so will delay
the receipt of payments from Education.

A TIN is an identification number used by the Internal Revenue Service (IRS) in the
administration of tax laws. It is issued either by the Social Security Administration (SSA) or by
the IRS. A Social Security number (SSN) is issued by the SSA whereas all other TIN's are issued
by the IRS.

The following are all considered TINs according to the IRS,

~ Social Security Number "SSN"
Emplayer Identification Number "EIN"
Individual Taxpayer Identification Number "ITIN"
Taxpayer Identification Number for Pending U.S. Adoptions "ATIN"
Preparer Taxpayer Identification Number "PTIN"

If your DUNS number is not currently registered with the SAM, you can easily register by going
fo www.sam.gov. Please allow 3-5 business days to complete the registration process. If you
need a new TIN, please allow 2-5 weeks for your TIN to become active. If you need assistance
during the registration process, you may contact the SAM Federal Service Desk at 866-606-
8220.

If you are currently registered with SAM, you may not have to make any changes, However,
please take the time to validate that the TIN associated with your DUNS is correct.

If you have any questions or concerns, please contact the G5 Hotline at 888-336-8930.

12/2014
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System for Award Management and Universal Identifier Requirements
Regnirement for System for Award Management (SAM)

Unless you are exempted from this requirement under 2 CFR 25,110, you as the recipient must maintain the
currency of your information in the SAM until you submit the final financial report required under this award or
receive the final payment, whichever is later. This requires that you review and update the information at least
annually after the initial registration, and more frequently if required by changes in your information or another
award term. '

2.

Requirement for Data Universal Numbering System (DUNS) Numbers

If you are authorized to make subawards under this award, you:

1.
2.

3.

Must notify potential subrecipients that no entity (see definition in paragraph C of this award term) may
receive a subaward from you unless the entity has provided its DUNS number to you.
May not make a subaward to an entity unless the entity has provided its DUNS number to you,

Definitions

For purposes of this award term:

L.

4.

5

System for Award Management (SAM) means the Federal repository Into which an entity must provide
information required for the conduct of business as a recipient. Additional information about registration
procedures may be found at the SAM Intemet site (currently at hetp:/www.sam.gov).

Data Universal Numbering System (DUNS) number means the nine-digit number established and assigned by
Dun and Bradstreet, Inc. (D&B) to uniquely identify business entities, A DUNS number may be obtained
from D&B by telephone (currently 866-705-5711) or the Internet (currently at

http:/fedpov.dnb.com/webform),

Entity, as it is used in this award term, means all of the following, as defined at 2 CFR part 25, subpart C:
A Governmental organization, which is a State, local government, or Indien Tribe;

A foreign public entity;

A domestic or foreign nonprofit organization;

A domestic or foreign for-profit crganization; and

A Eederal agency, but only as a subrecipient under an award or subaward to a non-Federal entity.

6 npoP

Subaward:

a. This term means a legal instrument to provide support for the performance of any portion of the
substantive project or program for which you received this award and that you as the recipient award to an
eligible subrecipient.

b. The term does not include your procurement of property and services needed to catry out the project or .
program (see 2 CFR 200,501 of the OMB “Uniform Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards”).

. A subaward may be provided through any legal agreement, including an agreement that you consider a
contract.

Subrecipient means an entity that:
a. Receives a subaward from you under this award; and
b. Is accountable to you for the use of the Federal funds provided by the subaward.
12/2014
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Enclosure 3
UNITED STATES DEPARTMENT OF EDUCATION
Office of the Chief Financial Officer

MEMORANDUM to ED GRANTEES REGARDING THE USE OF GRANT FUNDS FOR CONFERENCES AND
MEETINGS

You are receiving this memorandum to remind you that grantees must take Into account the following facters when
considering the use of grant funds for conferences and meetings:

s Before deciding to use grant funds to attend or host a meeting or conference, a grantee should:

o Ensure that attending or hosting a conference or meeting Is consistent with its approved
application and is reasonable and necessary to achieve the goals and objectives of the grant;

o Ensure that the primary purpose of the meeting or conference is to disseminate technical
information, {e.g., provide informatlon on specific programmatic requirements, best
practices in a particular field, or theoretical, empirical, or methodological advances made in
a particular field; conduct training or professional development; plan/coordinate the work
being done under the grant}; and

o Consider whether there are more effective or efficient alternatives that can accomplish the
desired results at a lawer cost, for example, using webinars or video conferencing.

¢ Grantees must follow all applicable statutory and regulatory requirements In determining whether
costs are reasonable and necessary, especially the Cost Principles for Federal grants set out at 2 CFR
Part 200 Subpart E of the, “Uniform Administrative Requirements, Cost Princlples, and Audit
Requirements for Federal Awards.” In particular, remember that:

o Federal grant funds cannot be used to pay for alcoholic beverages; and

o Federal grant funds cannot be used to pay for entertainment, which includes costs for
amusement, diversion, and social activities.

» Grant funds may be used to pay for the costs of attending a conference. Specifically, Federal grant
funds may be used to pay for conference fees and travel expenses {transportation, per diem, and
lodging) of grantee employees, consultants, or experts to attend a conference or meeting If those
expenses are reasonable and necessary to achleve the purposes of the grant.

o When planning to use grant funds for attending a meeting or conference, grantees should
consider how many people should attend the meeting or confetence on thelr behalf, The
number of attendees should be reasonable and necessary to accomplish the goals and
objectlves of the grant,

» Agrantee hosting a meeting or conference may not use grant funds to pay for food for conference
attendees unless doing so Is necessary to accomplish legitimate meetlng or conference business.

o A working lunch is an example of a cost for faod that might be allowable under a Federal
grant if attendance at the lunch is needed to ensure the full participation by conference
attandees In essential discussions and speeches concerning the purpose of the conference
and to achleve the goals and objectives of the project.

e A meeting or conference hosted by a grantee and charged to a Department grant must not be
promoted as a U.5. Department of Education conference. This means that the seal of the U.S.
Department of Education must not be used on conference materlals or signage without Department
approval,
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Enclosure 3
UNITED STATES DEPARTMENT OF EDUCATION
Office of the Chief Financial Officer
o All meeting or conference materials paid for with grant funds must include appropriate

disclalmers, such as the following: _
The contents of this (insert type of publication; e.g., book, .
report, film) were developed under a grant from the
Department of Education. However, those contents do not.
necessarily represent the policy of the Department of
Education, and you should not assume endorsement by the
Federal Government. .
¢ Grantees are strongly encouraged to contact their project officer with any guestions or concerns
about whether using grant funds for a meeting ar conference is allowable prior to committing grant
funds for such purposes.
o A short conversation could help avoid a costly and embarrassing mistake.
s Grantees are responsible for the proper use of thelr grant awards and may have to repay funds to
the Department If they violate the rules on the use of grant funds, Including the rules for meeting-
and conference-related expenses.

12/2014
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ENCLOSURE 1

TO: Project Directors and Fiscal Management Staff for ED
Discretionary Grants

FROM: Philip A. Maestri
Director, Risk Management Service

SUBJECT: KeyF iﬁancial Management Requifcments for Discretionary
Grants Awarded by the Department of Education (ED)

As part of the Department's on-going efforts to make you aware of your

tesponsibilities associated with managing Federal funds, [ am writing to remind
you of important financial management requirements that apply to discretionary
grant awards, ' ' ‘

In general, the Department expects that you will administer ED grants in
accordance with generally accepted business practices, exercising prudent
judgment so as to maintain proper stewardship of taxpayer dollars, This includes
using fiscal control and fund accounting procedures that insure proper
disbursement of and accounting for Federal funds, In addition, you may use grant
funds only for obligations incurred during the funding period.

Title 2 of the Code of Federal Regulations Part 200, “Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards,”
establishes requirements for Federal awards made to non-Federal entities. The
Education General Administrative Regulations in 34 CFR (EDGAR) 75, 76, 77,
79, 81, 82, 84, 86, 97, 98, and 99] contain additional requirements for
administering discretionaty grants made by this Department. The most recent
version of these regulations may be accessed at the following URLs:

The Education General Administrative Regulations (EDGAR)

2 CFR Part 200 Uniform Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards

The attached document, "Selected Topics in Administering ED Discretionary
Grants," highlights major administrative requirements of 2 CFR Part 200, In
addition, a few of the topics discuss requirements that this Depariment imposes on
its discretionary grantees under EDGAR, Patt 75 (Direct Grants). The specific
sections of 2 CFR Part 200 and of EDGAR that address the topics discussed are
shown in parentheses. ] urge you to read the full text of these and other topics in
EDGAR and in 2 CFR Part 200,

Please keep in mind that a particular grant might be subject to additional
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requirements of the authorizing statute for the program that awarded the grant
and/or any regulations issued by the program office, You should become familiar
with those requirements as well, because program-specific requirements might
differ from those in 2 CFR Part 200 and in EDGAR.

In closing, I recommend that the project director and the fiscal management staff
of a grantee organization communicate frequently with each other about the grant
budget. Doing so will help to assure that you use Federal funds only for those
expenditures associated with activities that conform to the goals and objectives
approved for the project.

You should direct any questions you might have about the topics discussed in the
attached document or about any other aspect of administering your grant award to
the ED program staff person named in Block 3 of the Grant Award Notification.

Attachment
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Selected Topics in Administering ED Discretionary Grants

L Financial Managemeni Systems (2 CFR Part 200.302 )
In general, grantees are required to have financial management systems that:

* provide for accurate, current, and complete disclosure of results
regarding the use of funds under grant projects;

* provide adequate source documentation for Federal and non-Federal
funds used under grant projects;

* contain procedures to determine the allowabxhty, allocabﬂlty, and
reasonableness of obligations and expenditures made by the grantee; and
% enable the grantee to maintain effective internal control and fund
accountability procedures, e.g., requiring separation of functions so that
the person who makes obligations for the grantee is not the same person
who signs the checks to disburse the funds for those obligations.

State systems must account for funds in accordance with State laws and
procedures that apply to the expenditure of and the accounting for a State's own
funds. A State’s procedures, as well as those of its subrecipients and cost-type
contractors, must be sufficient to permit the preparation of reports that may be
required under the award as well as provide the tracing of expenditures to a level
adequate to establish that award funds have not been used in violation of any
applicable statutory restrictions or prohibitions,

IL Payment (2 CFR Part 200.305)

Undet this part ~-
* the Department pays grantees in advance of their expenditures if the
grantee demonstrates a willingness and ability to minimize the time

between the transfer of funds to the grantee and the disbursement of the
funds by the prantee;

*  grantees repay to the Federal government interest earned on advances;
and

* grantees subject to Part 74 deposit grant funds in interest-bearing
accounts (grantees subject to part 80 are encouraged to also deposit grant
funds in interest-bearing accounts).

In general, grantees should make payment requests frequently, only for small
amounts sufficient to meet the cash needs of the immediate future.
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The Department has recently encountered situations where grantees failed to
request funds until long after the grantee actually expended its own funds for the
costs of its grant. Grantees need to be aware that, by law, Federal funds are
available for grantees to draw down for only a limited period of time, after which
the funds revert to the U.S. Treasury. In some cases grantees have requested funds
too late for the Department to be able to pay the grantees for legitimate costs
incurred during their project periods. The Department urges financial managers to
regularly monitor requests for payment under their grants to assure that Federal
funds are drawn from the ED G5 Payment System at the time those funds are
needed for payments to vendors and employees.

II.  Personnel (EDGAR §§ 75.511-75.519 and 2 CFR Part 200 Subpart E)

The rules in Part 75 cover issues such as paying consultants with grant funds,
waiving the requirement for a full-time project director, making changes in key
project staff, and prohibiting dual compensation of staff, General rules governing
reimbursernent of salaries and compensation for staff working on grant projects
are addressed in the cost principles in 2 CFR Part 200 Subpart E. 'In all cases,
payments of any type to personnel must be supported by complete and accurate
records of employee time and effort. For those employees that work on multiple
functions or separately funded programs or projects, the grantee must also
maintain time distribution records to support the allocation of employee salaries
among each function and separately funded program or project.

IV.  Cost Principles (2 CFR Part 200 Subpart E)

All costs incurred under any grant are subject to the cost principles found in 2
CFR Part 200 Subpart E. The cost principles provide lists of selected items of
allowable and unallowable costs, and must be used in determining the allowable
costs of work performed under the grant.

V. Procurement Standards (2 CFR Part 200.317-326)

Under 2 CFR Part 200.317, States are required to follow the procurement rules
the States have established for purchases funded by non-Federal sources. When
procuring goods and services for a grant’s purposes, all other grantees may follow
their own procurement procedures, but only to the extent that those procedures
meet the minimum requirements for procurement specified in the regulations.
These requirements include written competition procedures and codes of conduct
for grantee staff, as well as requirements for cost and price analysis, record-
keeping and contractor compliance with certain Federal laws and regulations.
These regulations also require grantees to include certain conditions in contracts
and subcontracts, as mandated by the regulations and statutes.

VI  Indirect Costs (EDGAR §§75.560-564 and 2 CFR Part 200.414)

For programs reimbursing the full share of indirect costs (Fall relmbursement);
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The Department reimburses grantees for its portion of indirect costs that a grantee incurs,
Any graniee charging indirect costs to a grant must use the indirect cost rate (ICR),
negotiated with its cognizant agency, .., either the Federal agency from which it has
teceived the most direct funding, subject to indirect cost support, the particular agency
specifically assigned cognizance by the Office of Management and Budget, or the State |
agency that provides the most subgrant funds to the grantee,

If a grantee has not established a current ICR with its cognizant agency at the time of
award, the Department generally will authorize the grantee to use a temporary rate, of 10
percent of budgeted direct salaries and wages, or a de minimis rate of 10 percent of
MTDC consisting of all direct salaries and wages, applicable fringe benefits, materials
and supplies, services, travel, and subawards and subcontracts up to the first $25,000 of
each subaward (i.e. subgrant) or subcontract.

Use of the temporary rate of 10 percent of budgeted direct salanes and wages is subject to
the following limitations:

1. The grantee may only recover indirect cost 1ncurred at the start of the next
grant budget period.

2. The grantee may not request additional funds to recover indirect costs, If
the grantee believes that the indirect rate recovery is less than it should be,
the grantee should submit an indirect cost proposal for the next full fiscal
year to the ED Indirect Cost Group for negotiation of an indirect cost rate
agreement. :

Use of the de minimis rate of 10 percent of MTDC consisting of all direct salaries and
wages, applicable fringe benefits, materials and supplies, services, travel, and subawards
and subcontracts up to the first $25,000 of each subaward (i.e. subgrant) or subcontract is
subject to the following limitations:

1. In accordance with 2 CFR 200.414(f), States, Local Governtents
and Indian Tribes may not use the de minimis rate; thus, this rate
may only be used by institutions of hlgher education (IHE), and
non-profit organizations.

2. Grantees that are subject to ED’s training grant and supplement-
not-supplant provisions may not use the de minimis rate,

3. The de minimis rate may be used indefinitely; however, if a
qualifying grantee chooses to use the de minimis rate to recover
indirect costs, it must do so for all of its Federal awards until such
time as the grantee negotiates an ICR with its cognizant agency.

4. Once a grantee obtains a federally recognized ICR that is
applicable to its grant, the grantee may use that ICR to claim
indirect cost reimbursement accordingly:

a. The grantee may only recover indirect cost incurred at the start
of the next grant budget period.

b, The grantee may not request additional funds to recover
indirect costs. If the grantee believes that the indirect rate

29



recovery is less than it should be, the grantee should submit an
indirect cost proposal for the next full fiscal year to the ED
Indirect Cost Group for negotiation of an indirect cost rate
agreement,

Grantees should be aware that the Deparunént is very often not the cognizant agency for |
its own grantees. Rather, the Department accepts, for the purpose of funding its awards,
the current ICR established by the apptopriate cogmzant agency

For programs with restricted indirect cost rates- (Parﬁal Retmbursement)

The Department has established a restricted indr‘recr cost rate that must be used when the
statute authorizing the program under which the grant was funded contains a supplement-
not-supplant provision that requires a reduction in the indirect cost rate so that costs
which are unallowable under these types of programs are not recovered through the
indirect cost rate. The detailed requirements of restricted rates are in EDGAR at
§§75.563 and 76.563-569.

Guidance on how to calenlate the restricted rate is available at:
http://www.ed. gov/about/ofﬁces/l1st!ocfo/ﬁnaohcmndex himl, The restricted rate should
be used in projecting indirect costs.

If the grant is made to a government under a program subject to a supplement-not-
supplant requirement, the grantee must notify the cognizant agency that the grant is
subject to a resiricted indirect cost rate, as calculated under §75,563 and §§76.564-
76.569, and negotiate a restricted ICR with the Department (the grantee should ask its
cognizant agency to contact the Department’s Indirect Cost Group in order to coordinate
a review of the restricted indirect cost proposal).

If a gantee other than a State or local government does not want o negotiate a restricted
rate with its cognizant agency, the grantee has the option of charging indirect costs at 8%
of the Modified Total Direct Costs (MTDC) of its grant for the life of the grant in
accordance with EDGAR at §76.564(c), unless the Department determines that the actual
restricted ICR is lower than 8% of MTDC'. If a non-governmental grantee chooses to
charge indirect costs at 8% of its MTDC, it must maintain records, available for audit,
that demonstrate that the grantee incurs indirect costs of at least 8% of MTDC,

Grantees must bear in mind that items of cost excluded from restricted indirect cost rates
may not be charged to grants as direct cost items. Nor may they be used- to satisfy
matching or cost-sharing requirements under a grant or charged to other Federal awards.

For programs that are designated training grants (Limited reimbursement at 8%):

i the grantee gets funds under another grant that Is not subject to the restricted indirect cost rate, it will
not have the opticn of not negotiating an ICR.
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EDGAR limits reimbursement of indirect costs under training grants to ron-
governmental grantees, These grantees may recover indirect costs under training grants
up to the grantee’s actual indirect costs as determined by the grantee’s negotiated indirect
cost agreement or 8% of modified total direct costs, whichever rate is lower.

Note: This limitation does not apply to State agencies, local governments or cherally-
recognized Indian tribal governments, [EDGAR §75.562(c)(2)]-

Grantees charging indirect costs toa Department trammg grant at the 8% rate must have
a negotiated rate with their cognizant agency, i.e., either the Federal agency from which it
has received the most direct funding subject to mdn'ect cost support, the particular agency
specifically assigned cognizance by the Office of Management and Budget, or the State
agency that provides the most subgrant funds to the grantee. If an applicant selected for
funding under this program has not already established a current indirect cost rate with its
cognizant agency as a result of current or previous funding, the Department generally will .
authorize the grantee to use a temporary rate, of 10 percent of budgeted direct salanes
and wages.

Use of the temporary rate of 10 percent of budgeted direct salaries and wages is subject to
the follov\nng limitations:

L. The grantee may only recover indirect cost incurred at the start of the next
grant budget period. .

2. The grantee may not request additional funds to recover indirect costs, If
the grantee believes that the indirect rate recovery is less than it should be,
the grantee should submit an indirect cost proposal for the next full fiscal
year to the ED Indirect Cost Group for negotiation of an indirect cost rate
agreement, :

Although grantees are not required o submit, at the time of application, a-copy of their
indirect cost agreement to claim the 8% training rate, they must have documentation
available for audit that shows that the indirect costs incurred under the grant are at Jeast
8% of MTDC. .

Grantees should be aware that inditect cost amounts exceeding the limitation, described
in the first paragraph of this section, may not be charged to direct cost categories, used to
satisfy matching or cost-sharing requirements, or charged to another Federal award.
[§75.562(c)(5)] ‘

VII. Audit Requirements (2 CFR Part 200 Subpart F)

2 CFR 200 Subpart F requires that grantees obtain a non-Federal audit of their
expenditures under their Federal grants if the grantee expends more than $750,000
in Federal funds in one fiscal year. 2 CFR Part 200 Subpart F contains the
requirements imposed on grantees for audits done in connection with the law.
The Department recommends hiring auditors who have specific experience in

- auditing Federal awards under the regulatioris and the Compliance Supplement,
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OTHER CONSIDERATIONS

Some other topics of financial management covered in'2 CFR Part 200 that might
affect particular grants include program income (2 CFR Part200.307), cost

sharing or matching (2 CFR Part200.306), property management requirements for -
equipment and other capital expenditures (2 CFR Parts200.313, 200.439).
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ENCLOSURE 2
U.S. DEPARTMENT OF EDUCATION
MEMOBRANDUM to ED DISCRETIONARY GRANTEES

You are receiving this memorandum to remind you of Feders! requirements, found in 2 CFR Part 200, Uniform
Administrative Requirements, Cost Prinm‘pie.s'. and Audit Reguirements, regarding cash drawdowns under your grant
account.

]

For any cash that you draw from your Department of Education grant account, you must:

«  draw down only as much cash as is necessary to meet the immediate needs of the grant project;
keep to the minimum the time between drawing down the funds and paying them out for grant activities; and

e return to the Government the interest eamed on grant funds deposited in interest-bearing bank accounts except for a-
small amount of interest eamed each year that your entity is allowed to keep to refmburse itseif for administrative
expenseés).

In order to meet these requirements, you are urged to:

e take into account the need to coordinate the timing of drawdowns with prior internal clearances (e.g,, by boards,
directors, or other officials) when projecting immediate cash needs so that funds drawn down from ED do not stay in a
bank account for extended periods of time while walting for approval;
monitor the fiscal activity (drawdowns and payments) under your grant on a continuous basis;
plan carefally for cash flow in your grant project during the budget period and review project cash requirements before
each drawdown; and

»  pay out grant funds for project activities as soon as it is practical te do so afler receiving cash. from the Department.

Keep in mind that the Department monitors cash drawdown activity for all grants on & weekiy basis. Department staft
will contact prantees who appear to have drawn down excessive amounts of cash under one or more grants during the
fiscal quarter to discuss the particular situation. For the purposes of drawdewn monltoring, the Department will
contact grantees who have drawn down 50% or mate of the grant In the first quarter, 80% or more in the second
quarter, and/or 100% of the cash in the third quarter of the budget period. However, even amounts less than these
thrasholds could stll represent excessive drawdowns for your particular grant activities in any particular quarter.
Grantees determined to have drawn down excassive cash will be reqmred to return the excess funds to the Department,
along with any associated earned interest, until such time as the money is legitimately neaded to pay for gtant
activities. 1fyou need nssistance with returning funds and interest, please contact ED's G5 Hotline by calling 1-888-
336-8530,

Grantees that do not follow Federal cash management requirements and/or consistently appear on the Department's reports
of excessive drawdowns could be:

. #  subjected to specific award conditions or designated s a "high-risk" grantee [2 CFR Part 200,207 and 2 CFR
3474,10], which could mean being placed on a "cash-reimbursement” payment method (i.¢., a grantee would
experience the inconvenience of having to pay for grant activities with its own money and waiting to be
reimbursed by the Department afterwards);

»  subject to further corrective action;

¢  denled selection for funding on future ED grant applications [EDGAR 75.2177d)(3)(ii)}; and/or

»  debarred or suspended from receiving future Federal awards from any executive agency of the Federal government.

You are urged to read 2 CFR Part 200,305 to leam more about- Federal requirements related to grant payments and 1o
determine how to apply these requirements to any subgrantees. You are urged to make copies of this memorandum and
share it with all affected Individuals within your organization.
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SPECIAL ATTACHMENT Q~COMMUNITY TECHNOLOGY CENTERS PROGRAM

ADMINISTRATIVE COSTS: ,
NOT MORE THAN § PERCENT OF THE FUNDS UNDER THIS PROORAM THAT ARE MADE AVAILABLE -
TO A RECIPIENT OF FUNDS FOR THIS GRANT FOR ANY FISCAL YEAR MAY BE USED BY SUCH
RECIPIENT FOR ADMINISTRATIVE COSTS OR TECHNICAL ASSISTANCE.

INDIRECT COSTS:

N ORDER TO RECEIVE FUNDING FOR INDIRECT COSTS, THE RECIPIENT MUST HAVE A CURRENT
INDIRECT RATE AGREEMENT THAT HAS BEEN APPROVED BY YOUR COGNIZANT AGENCY.
ORGANIZATIONS WITHOUT A RATE MUST ESTABLISH ONE BEFORE FUNDS CAN BE PROVIDED
UNDER THE GRANT, OR CONTACT THE EDUCATION PROGRAM CONTACT IDENTIFIED IN BLOCK 3
OF THE GRANT AWARD NOTIFICATION. RECIPIENTS OTHER THAN THE LOCAL EDUCATIONAL
AGENCIES SHOULD CONTACT THE ED INDIRECT COST GROUP ON (202) 708-8787 TO ESTABLISH AN
INDIRECT COST RATE AGREEMENT,

MATCHING REQUIREMENTS:

RECIPIENTS OF GRANTS UNDER THIS PROGRAM MUST SHARE IN THE COST OF THE ACTIVITIES
ASSISTED UNDER THE GRANT. GRANT RECIPIENTS MUST MAKE AVAILABLE NON-FEDERAL
CONTRIBUTIONS IN CASH OR IN KIND IN THE FOLLOWING PERCENTAGES, AS AUTHORIZED
UNDER SECTION 3122(d) OF ESEA:

FIRST YEAR: NON-FEDERAL CONTRIBUTION--30 PERCENT OF THE COST OF ACTIVITIES ASSISTED
UNDER THE GRANT,

SECOND YEAR: NON-FEDERAL CONTRIBUTION--40 PERCENT OF THE COST OF ACTIVITIES
ASSISTED UNDER THE GRANT, .

THIRD YEAR: NON-FEDERAL CONTRIBUTION--50 PERCENT OF THE COST OF ACTIVITIES
ASSISTED UNDER THE GRANT.

NON-FEDERAL CONTRIBUTIONS MUST BE: 1) VERIFIABLE; 2) NECESSARY AND REASONABLE;
AND 3) ALLOWABLE UNDER AFPLICABLE COST PRINCIPLES. AN ITEM OR COST SHOWN AS
MATCHING MUST NOT HAVE ALREADY BEEN INCLUDED OR USED TO MEET COST SHARING
REQUIREMENTS OF ANY OTHER FEDERAL PROGRAM. SEE EDGAR 74.23 OR 80.24,

TRAVEL COSTS:
IF THE RECIPIENT HAS NOT ALREADY DONE SO, THE RECIPIENT MUST ADJUST THEIR BUDGET TO

INCLUDE FUNDS FOR TRAVEL AND PER DIEM TO AND FROM THREE PROJECT DIRECTOR
MEETINGS AND RELEVANT CONFERENCES,
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