Memorandum

Date: April 16, 2013

To: Honorable Jean Monestime
Commissioner, District 2_

From: Carlos A. Gimenez,” &~ ry
. Mavor ) g
Subject: CBO Contract with Haitian Amayican Alliance Youth Foundation (HAAYF)

Please find attached a letter dated March 29, 2013 to the Haitian American Alliance Youth Foundation
which is provided to you at the request of your staff,

[f you have any questions regarding this document, please contact Daniel T. Wall, Office of
Management and Budget — Grants Coordination (305) 375-4742.

c: Honorable Chairwoman Rebeca Sosa
and Members, Board of County Commissioners
Jennifer Moon, Budget Director, Office of Management and Budget
Daniel T. Wall, Assistant Director, Office of Management and Budget

Attachment
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Management and Budget
Grants Coordination

111 NW 1st Street » 19th Floor
Miami, Florida 33128

T 305-375-4742 F 305-375-4049

miamidade.gov

March 28, 2013

Ms. Corinne Nicholson
President

Haitian American Alliance
Youth Foundation, Inc.
8325 NE 2nd Avenue
Miami, FL 33138

RE: Site Visit Concerns
Dear Ms. Nicholson:

On March 20, 2013, Office of Management and Budget—Grants Coordination (OMB-GC) staff
visited the Haitian American Alliance Youth Foundation (HAAYF) site to review the
documentation that the agency compiled to support the selection of subcontractors and
expenditures related to the County General Revenue supported project. That review indicated
several serious issues that your agency must immediately address as indicated below and
attached to enable the County to continue processing the projects’ payment requests:

¢ The agency lacked documentation to confim that it had followed an open and
competitive process as required in your organization's contract with Miami-Dade County,
in the selection of subcontractors Mr. Frantzy Derose as Program Director and Mr.
Michael Richmond as Executive Director. The agency must provide the County with a
written description of the advertisement and selection process and its timeline and
related supporting documentation. That documentation must include copies of job
advertisements, or postings, communications with the various media outlets related to
the advertisements, a list of applicants, copies of applications or cover letters, resumes
of at least three (3) candidates for each position, resumes of the two selected
candidates, dates and notes from the conducted interviews, and the formal selection
decisions or compensation justifications.

« There are significant discrepancies between the financial information reported fo the
County and that reported to the Internal Revenue Service (IRS) as documented in the
agency’s FY 2011 and 2012 IRS Form 990s. Specifically, the agency reported to IRS for
each of those years a total of $8,000 in occupancy expenses; yet, it annually budgeted
and billed Miami-Dade $33,600 for the same expenses. The agency also reported to [RS
a total of $50,000 in annual expenses for the program’s teacher, however, the total
amount of expenses indicated in the contract budget for the ESOL ($3,600) and
Computer Lab ($18,000) components of the County supported project was $21,600. The
agency must provide a written explanation, timeline, and supporting documentation that
address each of the discrepancies.

» One of the two owners of John J. Enterprise, Inc., the corporation that leases the
program site to the agency, is Mr. Philippe Derose, the previous executive director of
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HAAYF. The FY2011-12 lease agreement was signed by Mr. Derose (lessee) on behalf
of HAAYF while he was the owner of the leasing corporation. The agency must fully
disclose in writing the corporate structure and ownership of John J. Enterprise, Inc. and
its relationship with HAAYF and further detail why the lease agreements for the two
fiscal years (FY 2011-12 and FY 2012-13) had overlapping months and lacked standard
contractual provisions. It must also explain why the agency’s executive director or its
Board did not disclose to OMB-GC this related party transaction.

HAAYF officers stated that the County is the only funding source for the organization
and that the agency has only one bank account. Yet the bank statements reviewed by
OMB-GC indicate that the agency used at least two different bank accounts. In addition
to disclosing all its bank accounts, the agency must also provide a written explanation for
its initial response claiming only one account and explain all incoming deposits,
transfers, and credits from unknown sources that were apparently made under both
accounts.

HAAYF must complete and send out the enclosed IRS Form 4506-T fo the IRS with a
copy to OMB-GC, so that the County may receive directly from the IRS transcripts of the
agency'’s filings of Form 1099s for tax years 2011 and 2012.

The maintenance of acceptable documentation for those items is required under the stipulations
of Articles 17, 18, and 21 of your current contract with Miami-Dade County. Payments to HAAYF
will remain suspended until the agency properly addresses those discrepancies by providing
acceptable documentation and corresponding explanations as outlined and required above and
on the attachment to this letter. Note that the County must review and approve your complete
submission package to lift the payment suspension.

Please feel free to contact Ms. Antoaneta Apostolakos, Contracts and Grants Management
Section Supervisor, at (305) 375-1523 if you have any questions regarding the requirements.

Sincerely,

Daniel T. Wall
Assistant Director

C.

Michael Richmond, Executive Director

Jennifer Moon, Budget Director, Office of Management and Budget (OMB)

Antoaneta Apostolakos, Supervisor, Contracts and Grants Management Section, OMB
Manuel Vazquez, Fiscal Unit Manager, OMB

Mark Lucia, Contracts Officer, OMB

Enclosures
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Reqguest for items

Agency Name: Haitian American Alliance Youth Foundation, Inc.

Bank Account # 0054 8452 0392 (Bank of America)

1. Need original bank statements for Bank Account # 0054 8452 0392 (Bank of America)
from October 2011 through December 2012. Please note that our office was not
provided with bank statements under this account from October 2012 through

December 2012,

2. Each Deposit and Credit not from Miami-Dade County needs to be explained to
our office.

3. Need clear coples of the cancelled checks listed below from Bank Account
# 0054 8452 0392 (Bank of America).

Also, this includes any cancelled check under this account from October 2012
through December 2012 which would be indicated in the bank statement (if applicable).

E‘-' a s YO C TGN ) DG o RO 1! e B0 ale.c
October 2011 2654 . $3,000.00 10/14/2011
October 2011 2655 $356.47 10/24/2011
October 2011 2656 $600.00 "~ 10/3/2011
October 2011 2657 $400.00 10/3/2011
October 2011 2658 $200.00 10/4/2011

_October 2011 2659 $500.00 10/3/2011
October 2011 2660 $300.00 - 10/17/2011
October 2011 2663 $1,850.00 10/14/2011
October 2011 2664 $2,800.00 10/14/2011
October 2011 2665 $500.00 10/17/2011
October 2011 2667 $400.00 10/18/2011
October 2011 2669 $900.00 10/14/2011
October 2011 2670 $500.00 10/31/2011
October 2011 2671 $400.00 10/28/2011
October 2011 2872 $900.00 10/31/2011

November 2011 2673 $1,150.00 11/14/2011
November 2011 2674 $8,000.00 11/14/2011
November 2011 2675 $2,800.00 11/14/2011
November 2011 2876 $900.00 ' 114772011
November 2011 2677 $500.00 1111512011

November 2011 2678 $400.00 11/15/2011

December 2011 2679 $474.63 12152011
December 2011 2680 $500.00 121212011
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"December 2011

December 2011 2682 $900.00 121112011
Dacember 2011 2683 $400.00 12/1/2011
December 2011 2684 $1,270.08 127212011
December 2011 2685 $1,150.00 12/7/2011
December 2011 2686 $2,800.00 12/15/2011
December 2011 2687 $800.00 121162011
December 2011 2688 $400.00 12/19/2011
December 2011 2689 $500.00 12/19/2011
December 2011 2690 $500.00 121302011
December 2011 2691 $400.00 1212972011
December 2011 2692 $800.00 —12/21/2011

January 2012 $400.00 1/13/2012
January 2012 2694 $500.00 111772012
January 2012 2695 $800.00 1/17/2012
January 2012 2696 $1,150.00 1/20/2012
January 2012 2697 $1,150.00 112712012
January 2012 2698 $2,800.00 1/20/2012
January 2012 2699 $9,000.00 112012012
January 2012 2700 $800.00 1/20/2012
January 2012 2702 $400.00 1/30/2012
January 2012 2703 $300.00 172712012
Janhuary 2012 2704 $700.00 112772012
January 2012 1/30/2012

$500.00

February 2012 2701 $600.00 2/15/2012
February 2012 2706 $5,000.00 21612012
February 2012 2707 $356.41 2(8/2012
February 2012 2709 $600.00 2/156/2012]
February 2012 2710 $700.00 21412012
February 2012 2711 $300.00 2/156/2012
February 2012 2712 $500.00 2/16/2012

March 2012 2708 $2,800.00 316/2012
March 2012 2713 $700.00 3/6/2012
March 2012 2714 $300.00 37972012
March 2012 2715 $500.00 3772012
March 2012 2718 $1,1560.00 3/6/2012
March 2012 2720 $350.00 3712012
March 2012 2722 $2,800.00 3/6/2012
March 2012 2723 $187.39 3/9/2012
March 2012 2724 $500.00 3/16/2012
March 2012 2725 $300.00 32712012
March 2012 2726 $700.00 3/15/2012
March 2012 2727 $519.75 312712012
March 2012 2728 $730.00 3/30/2012
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April 2012 2729 $500.00 4/3/2012
April 2012 2730 $300.00 4/3/2012
April 2012 2731 $300.00 41212012
April 2012 2732 $1,500.00 4/5/2012
April 2012 2733 $181.96 4/16/2012
April 2012 2734 $300.00 4192012
April 2012 2735 $2,800.00 4/6/2012
April 2012 2736 $300.00 4/19/2012
April 2012 2737 $600.00 4/16/2012
April 2012 2738 $750.00 411312012
April 2012 2741 $730.00 4/30/2012

~$500.00

5/2/2012

May 2012

May 2012 $300.00 5/2/2012
May 2012 $330.00 5/3/2012
May 2012 2743 $1,500.00 5/3/2012
May 2012 2744 $100.00 5/2/2012
May 2012 2745 $2,800.00 5/3/2012
May 2012 2746 $162.66 5/15/2012
May 2012 2748 $500.00 5/16/2012
May 2012 2749 $750.00 5/15/2012
May 2012 2753 $359.00 52412012
May 2012 5754 $750.00 5/22/2012
May 2012 00.00 5/29/2012

June 2012 $300.00 - 6/1/2012
June 2012 $179.48 6/11/2012
June 2012 $300.00 6/6/2012
June 20142 $500.00 B6/412001
June 2012 $1,150.00 6/4/2012
June 2012 $330.00 6/11/2012
June 2012 $500.00 6/29/2012
June 2012 $1,602.37 B/6/2012
June 2012 $2,800.00 6/18/2012
June 2012 $500.00 6/18/2012
June 2012 $750.00 . 8172012
June 2012 $300.00 6/19/2012
June 2012 $100.00

6/18/2012

71212012

July 2012 2767 $500.00

July 2012 2768 $300.00 71212012
July 2012 2769 $750.00 7/16/2012
July 2012 2770 $330.00 7/2/2001
July 2012 2771 $1,150.00 71212012
July 2012 2772 $178.09 7/5/2012
July 2012 2773 $2,800.00 7/16/2012
July 2012 2774 $500.00 7/18/2012
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2775

July 2012

July 2012 2776 $300.00 7/16/2012
July 2012 2777 $320.00 712312012
July 2012 2778 $330.00 712312012
July 2012 2779 $730.00 712012012
July 2012 2781 $300.00 7/30/2012
July 2012 2782 $1,150.00 7/30/2012
July 2012 2783 $178.11 713012012
July 2012 2784 $2,600.00 713012012

August 2012 2750 $300.00

August 2012 2780 $600.00 8/8/2012
August 2012 2785 $2,800.00 8/31/2012
August 2012 2786 $750.00 8/6/2012
August 2012 2787 $500.00 8/20/2012
August 2012 2788 $300.00 8/16/2012
August 2012 2789 $178.55 8/27/2012
August 2012 2791 $300.00 8/24/2012
August 2012 2792 $750.00 8/24/2012
August 2012 2793 $320.00 8/31/2012
Au 2795 $1,150.00 8/31/2012

September 2012 2790 $300.00 9/4/2012
September 2012 2794 $500.00 9/4/2012
September 2012 2796 $183.50 9/12/2012
September 2012 2797 $5,000.00 9/6/2012
September 2012 27899 $300.00 8/18/2012
September 2012 2800 $500.00 9/14/2012
September 2012 2801 $750.00 9/13/2012
September 2012 2802 $400.00 9f20/2012

Bank Account # 2290 4282 6214 (Bank of America)

4. Need original bank statements under this account from October 2012 through
December 2012,

5. Each Deposit and Credit under this account needs to be explained to our office.

8. The agency's card account # 4635 7600 2165 1306 had a charge of $118.75 posted
on 12/4/2012 from Office Max in the December 2012 bank statement. Is this card a
debit or credit card? Also, what was the purpose of this purchase?

7. Need clear copies of the cancelled checks listed below from Bank Account
# 2290 4282 6214 (Bank of America).
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ﬁNot‘Ident:f:ed o

$5oo 001 T

October 2012 993 $925.00 10/16/2012
October 2012 994 $500.00 10/16/2012
October 2012 995 $600.00 10/15/2012
Qctober 2012 997 $330.00 10/16/2012
Qctober 2012 . 1001 $350.00 10/25/2012
QOctober 2012 1003 $925.00 10/26/2012
October 2012 1006 $600.00 10/31/2012
Cctober 2012 1010 $330.00 10/31/2012

“11/2/2012

November 2012 1002 $2,800.00

November 2012 1004 '$35.00 11/6/2012
November 2012 1008 $178.36 117212012
November 2012 1009 $500.00 111512012
November 2012 1011 $925.00 11/16/2012
November 2012 1012 $330.00 11/18/2012
November 2012 1013 $600.00 11/19/2012
November 2012 1014 $500.00 11/20/2012
November 2012 1017 $600.00 11/30/2012
November 2012 1018 $1,148.48 11/30/2012
November 2012 - 1019 $330,00 11/30/2012
November 2012 1021 __$350.00

December 1016 $925.00 12132012
December 2012 1020 $500.00 121372012
December 2012 1022 $400.00 121312012
December 2012 1023 $176.00 12/31/2012
December 2012 1024 $2,800.00 1211212012
December 2012 1025 $925.00 12/19/2012
December 2012 1026 $500.00 12/19/2012
December 2012 1027 $600.00 12/20/2012
December 2012 1028 $330.00 12/19/2012
December 2012 1031 $2,800.00 12/28/2012
December 2012 1032 $178.37 123112012
Degember 2012 1033 $400.00 12/28/2012
December 2012 1034 $350.00 12/28/2012
December 2012 1035 $925.00 12/28/2012
December 2012 1036 $600.00 12/2712012
December 2012 1037 $500.00 1213172012
December 2012 1038 $400.00 12/31/2012

Page 5 of 5




IRS FORM 4506-T




Form 4506'T Request for Transcript of Tax Return

{Rev. January 2012) i . COMB No. 1545-1872
Dejartment of th Treasury » Hequest may be rejected if the form Is iIncomplete or lllegible.

Internal Revenile Seyvice

Tip. Use Form 4508-T to order a transctipt or other retum information free of charge. See the product list balow. You oan guickly reguest franscripts by using
our automated self-help sarvice tools, Please vislt us at IRS.gov and click an “Order a Transerlpt® of call 1-800-908-82486. If you need a copy of your return, use
Form 4508, Request for Copy of Tax Return. There is & foe to get a copy of your return.

ta Name shown on tax retum. if a jolnt return, enter the name 1b Firat social security number on tax return, individual taxpayer identification
shown first. number, or employer identiflcation number {see instructions}
Haitian American Alfiance Youth Foundation, Inc. 65-1057301
Za if a joint retum, enter spouse's naima shown on tax retum. 2b Second soclal securily number or Individual taxpayer
identifleation numbey ¥ joint tax return
MN/A ) N/A

3 Current name, address (including apt., roor, or suite no.}, clty, state, and ZIP code (see instructions)
#325 N.E. 2nd Avenue Miami, FL_33138
4 Previous address shown on the Jast return filed If different from line 3 {see Instructions)

NiA

6 Ifthe transoript of tax Information Is to be malled to a third party {such as a morigage company), enter the third party's name, address,
and telephone number.

Miami-Dade County; 111 LW, st Street, 19th Fioor; Attn: OMB-Grants Coordination; Miami, FL_33128 (Telephone: 305-375-4742)

Gaution. If the tax transcript is being malled to a third party, ensure that you have fllled in lines & through € before signing. Sign and date the form once
your have filled in these lines. Completing these stops helps to protect your privacy. Once the IRS discloses your IRS transcript 10 the third parly listed
on line 5, the IRS has no confrol over what the third party does with the Information. If you would iike to limit the third party's authorliy to disclose your
transcript infotmation, you can specify this limitation in your written agreement with the third party.

6 Transcript reguested. Enfer the tax form number here {1040, 1085, 1120, sic.) and check the appropriate box below, Enter only one tax form
number per request, »

a Return Transcript, which Includes most of the Ine items of a tax return as fled with the 1RS. A tax retumn ranscript does not reflect
changes made to the account after the retum Is pracessed. Transcripts are only avallable for the following returns: Form 1040 sotles,
Form 1065, Form 1120, Form 1120A, Form 1120H, Form 11201, and Form 1120S. Return transcripts are avallable for the cutrent year 0
and returns processed duting the prior 3 processing years. Most requests will be processed within 10 business dave . . . . . .

b Account Transcript, which contains Information on the financial stetus of the account, such as payments made on the account, penalty
assessments, and adjustments made by you or tha IRS after the return was flled. Return Information is imited to items such as tax fabllity
and estimated tax payments, Account transcripts are avallable for most returms. Most requests wilt be processed within 30 calendar days . 1

¢ Record of Account, which provides the most detsiled Information as it Is a combination of the Retum Transeript and the Agcount
Transcript. Avallable far current year and 3 prior tax years. Most reguests will be processed within 30 calendar days . Lo

Q4

7 Verification of Nonfiling, which Is proof from the IRS that you did not flls a return for the year. Guirent year roguests are only avaliable
after Juna 15th. There are no avallability restrictions on prior year requests. Most requests will be processed wihin 10 business days. . []]

8  Form W-2, Form 1089 serles, Form 1028 series, or Form 5498 sevies transcript. The IRS can provide a transcript that includes data from
these information retums. State or local information is not Included with the Form W-2 information, Thie IRS may be able to provide this
transcript informatien for up to 10 years. informatlon for the current year Is generally not avallable untll the year aftor It is filed with the IRS,

For example, W-2 information for 2010, filed in 2011, wilt not be avaliable from the RS untll 2012. 1 you need W-2 information for retirerment
purposes, you sheuld contact the Sociai Security Administration at 1-800-772-1213. Most requosts will be processed within 45 days . . .

Caution. if you need a copy of Form W-2 or Form 1089, you should first contac! the payer. To get a copy of the Form W-2 or Form 1099 filed
with your return, you must use Form 4506 and requaest a copy of your return, which includes alf attachments.,

9 Year or perlod raquested. Enter the ending date of the year or period, using the mm/dd/yyyy format. It you are requesting more than four
years or perlods, you must attach another Form 4508-T. For requests relating to querterly tax retumns, such as Form 941, you must enter

gach quarter or tax period separately, 1213142011 1215112012

Check this box if you have notified the IRS or the JRS has notified you that ane of the years for which you are requesting a transcript
involved identity theft on your federal tax return , v e . o .

Caution. Do not sign this form unless afl applicable lines have been completed.

. v . . ' 0

Signature of taxpayer{s). 1 declare that [ am sither the taxpayer whose name la shown on line 1a or 2a, or & person authorized to obtaln the tax
information requasted. if the request applies to a jolnt return, sither husband or wife must sign. If signed by a corporate officer, pariner, guardian, tax
matters partner, executar, recelver, administrator, trustee, or party other than the taxpayer, | certify that | have the authorlty to execute Form 4506-T on
behalf of the taxpayer. Nete, For transcripts being sentto a third party, this form must be recefved within 720 days of the signature date,

Phone number of taxpayer on fine
taor?a

) Signaturs {see Instructions} Date
Sign ’ :
Here Titte {if e 1a above Is a corporation, parinership, estate, of trust)

} Spouse’s slghature Date
For Privacy Act and Paperwork Reduction Act Natice, see page 2, Cat, No. 37667N Form 4806-T (Rev. 1-2012)




Form 4506-T (Rev, 1-2012}
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Section referances are to the Intermal Ravenue
Code unless otherwise noted.

What's New

The IRS has crested a page on [RS.gov for

informatlon about Form 4506-T at

www.irs.goviform4506. Information about any

recent davelopments affacting Form 4506-T

{such as lagislation enacted after we released if)
will be posted on that page. .

General Instructions

CAUTION. Do not sign this form upless alf
applicable lines have been completed.

Purpose of form. Use Form 4506-T to request
tax return information. You can also designate
{on line 5} & third party to recelve the information.
Taxpayers using a tax year beglnning In one
calandar year and ending In the followlng year
{flscal tax year) must file Form 4506-T to request
a tetum trahsctipt.

Note. If you are unsure of which type of transeript
you need, request the Record of Acoount, as i
provides the most detailed information,

Tip. Use Form 4506, Request for Copy of
Tax Return, to request coples of tax returns.
Where to file. Mail or fax Form 4506-T to
the address below for the state you lived In,
or the state your business was in, whan that
retum was filed, There are two address chatts:
one for individual transcripts (Form 1040 series
and Form W-2} and one for all other transcripts.
If you are requesting more than one transcript
of other product and tha chert below shows two
differant addresses, serd your request to the
address based on the address of your most
racent ratum.
Automated transcript retuest. You can quickly
request franscripts by using our automatad
salf-halp service fools, Please vislt us at IRS.gov
and click on "Order a Transcript” or call
1-800-908-2948,

Chart for individual transcripts
{Form 1040 series and Form W-2
and Form 1099)
If you filed an

individual return
and lived iz

Mail or fax to the
“Internal Revenus
Service” at:

GChart for all other transcripts

If you lived In Mall or fax to the
or your business “Internal Revenue
was in: Service” at:

Alabama, Alaska,
Arlzona, Arkansas,
Callfornia, Colorado,
Flerida, Hawall, Idaho,
lowa, Kansas,
Loulslana, Minnesota,
Misslasippi,

Missourl, Montana,
MNebrasia, Nevada,
New Mexico,

Narth Dakota,
Oldahoma, Oregon,
South Dakota, Texas,
Litah, Washington,
Wyoming, a forsign
country, or A.P.O. or
F.P.O. address

RAIVS Team

P.C, Box 9941
Mall Stop 6734
Cgden, UT 84408

801-620-6922

Alabama, Kentucky, RANVS Team
Louislana, Mississippl, Stop 6716 AUSC
Tennessee, Téxas, a Austin, TX 73301

foreign country, American
Samoa, Pusrto Rleo,
Guam, the
Cormmonwealth of the
Morthern Matiana Islands,
the U.S, Virgin Islands, or
AP0, or F.P.O, address

612-460-2272

Alaska, Arizona, Arkansas,
Californla, Golorado,
Hawall, ldaho, llinols,
Indlana, lowa, Kansas,
Michigan, Minnesola,
Montana, Nebraska,
Movada, New Mexlco,
North Dakota, Oklahoma,
Oregon, Scuth Dakota,

RAIVS Team
Stop 37106
Frasno, CA 93988

{Utah, Washingtoh, 560-458-5876
Wisconsin, Wyomihg
Connecilout, Delaware, RAIVS Team

District of Columba,
Floride, Georgla, Malne,
Maryland, Massachusetts,
Missourt, New Hampshire,
New Jersey, New York,
North Garoling, Ohlo,
Pennzylvanla, Rhode
istand, South Caroling,
Varmont, Virginla, West
Virginla

Stop 6705 P-6
Kansas Clty, MO 64999

818-282-6102

Connecticut,
Delaware, District of
Columbia, Georgla,
Hllinois, Endiana,
Kentucky, Maine,

Maryland,

Massachuselts,

Michigan, New RAIVS Team
Hampshlre, New P.Q. Box 145500
Jersoy, New Yorlk, Step 2800 F

Nerth Carolina, Gincinnati, OH 45250

Ohio, Pannsylvania,
Rhode Island, South
Carollna, Tennesses,
Vermont, Virginia,
West Virginia,

Wisconsin 859-668~-3592

Line th. Enter your employer [dentifloation
number {EIN) if your request relatea to a
business return. Otherwise, enter the first
social securlty number (SSN) or your individual
taxpayer Identlfication number (TN} shown on
the return. For examnpls, if you are requesting
Form 1040 that Includes Scheduie G (Form
1040}, entar your 88N,

Line 3. Enter your current address, if youuse a
P. 0. box, inelude it on this line.

Line 4. Enter the addross shown on the last
return filed ¥f different from the address anterad
on line 3.

Note. If the address on lines 3 and 4 are different
and you have not changed your address with the
IRS, flle Form 8822, Change of Address.

Line 6, Enter only ona tax form number per
rocuest,

Signature and date, Form 4506-T must be
signad and dated by the taxpayer listed on fHine
1a or 2a. If you complated fine 5 requesting the
information be sent to a third party, the IRS must
recelve Form 4506-T within 120 days of the date
sligned by the taxpayer or It will be rejected.
Ensura that all applicable lines are completed:
before slgning.

Individuals. Transcrlpts of jeintly filed tax
retums may be furnlshed to either spouse, Only
one signature is requlred. Sign Form 4506-T
exactly as your name appeared on the original
return. If you changed your nams, also sign your
current name.

Corporations. Generally, Form 4506-T can be
signed by: (1) an officer having legal autharity to
hind the carporation, {2) any person designated
by the baard of diractors or other governing
padly, or {3} any officer or employee on written
request by eny principal ofticer and attested to
by the secretary or othor officer.

Rartnerships. Generally, Form 4506-T can be
signed by any porecn who was a member of the
parthership during any part of the tax peried
reguested on line 9.

Alf others, See sactlon 6103(e) If the taxpayer
has died, is Insolvent, Is a dissclved corporaticn,
ot If a trustee, guardian, executor, receiver, or
adminlstrator is acting for the taxpayer.
Dogcumentation. For entitles other than
indlviduals, you must attach the authorization
document. For exanmple, this could be the letter
from the principal officer authorizing an
employes of the corporation or the letters
tastamentary authorizing an individual to ect for
an ostate.

Privacy Act and Paperwork Reduction Act
Notice, We ask for the information on thls form
to establish your right to galh aceess o the
raquested tax information under the [nternal
Revenuo Code. We need this Information to
proporly dentify the tax information and respond
to your request. You are not required to request
mny transcript; if you do request a transcript,
sections 8103 and 6109 and their ragulations
raqulre you to provids this informatlon, including
your SSN or EIN. If you do not provide this
information, we may net be able to process your
request. Providing false or fraudulent information
may subject you to penalties.

Routine uses of this Information include giving
[t to the Department of Justice for civil and
criminal ltigation, and citles, states, the District
of Columbla, and U.S. conmonwealths anct
possessions for use in administering thelr tax
laws, Wa may also discloss this Information to
other countries under a tax treaty, to federal and
state agencles to enforce federal nontax criminal
laws, or to federal law enforcemment and
Intalligence agencies to combat tarrorism,

You are not required to provide the
information requested on a form that is subject
ta the Paperwork Reduction Act unless the form
displays a valld OMB contref number, Books or
records relating to a form or its instructions must
be retained as long as thelr contents may
become materlal in the administration of any
Internial Revenus law. Generally, tax refurns and
retiirn information are confidential, as required by
secton 6103.

The time needed to complete and file Form
4506-T will vary depending on individual
clroumstances. The ostimated average time |s:
Learning about the law or the form, 10 min.;
Preparing the form, 12 min.; and Copying,
asgembling, and sending the form to the IRS,
20 min.

If you have comments conceming the
accuracy of these Ume estimates or suggaslions
for making Form 4506-T simpler, we would be
happy to haar from you, You gan wtite to:

Internal Revenus Sarvice

Tax Products Coordinating Committes

SEW:CAR:MPT:M:8

1111 Gonslltution Ave. NW, IR-6526

Washington, DC 20224

Do not send 1he form to this address. Instead,
see Where to file on this page.




