MIAMI-DADE

Memorandum .

Date: September 17, 2013

To: Honorable Chairwoman Rebeca Sosa
and Members, Board of 993unty Commissioners

From: Carlos A. Gimene

Mayor e

Subject: Light Duty Survey of County Degiﬁments and Agencies

In response to a request at the Committee of the Whole meeting on August 26, 2013, a light
duty survey of all County agencies was recently conducted. Light duty is defined as temporary
or permanent work that is less demanding than normal job duties and is the result of an injury.

Attached are the following reports, which were compiled from the information that was provided
by the departments and agencies.

1. Summary of the survey results (Attachment 1);

2. Summary of light duty employees by agency and classification (Attachment 2); and

3. Detailed listing of employees who are currently on light duty (Attachment 3).

The survey of all 43 departments and agencies revealed the following:

o There were 211 employees on light duty. The average length of time on light duty was
29 pay periods or 13.4 months. The average adjusted salary for the employees on light
duty was $70,164.

e Seven of the agencies currently have employees on light duty.

o Four of the agencies have formal Standard Operating Procedures established for light
duty; Police, Corrections and Rehabilitation, Aviation, and Transit (Attachments 4
through 7).

o The only Collective Bargaining Agreements that specifically address light duty are those
of the Transit Worker's Union in Article 11l.7, Sections (e) and (f) (Attachment 8) and
IAFF Local 1403, Articles 3.4 and 14.15 (Attachment 9).

By law, light duty positions are not required, but employers need to be mindful of three federal
laws which may overlap and confer different rights on employees and different obligations on
the employer; the Americans with Disabilities Act, Family Medical Leave Act, and Workers’
Compensation (Attachment 10).

Should you have any questions, please do not hesitate to contact Edward Marquez at 305-375-
1451,

Attachments

¢ Robert A. Cuevas, Jr., County Attorney
Office of the Mayor Staff
Department Directors
Arleene Cuellar, Acting Assistant Director, Internal Services Department
Charles Anderson, Commission Auditor




LIGHT DUTY SURVEY RESULTS AS OF 9/5/2013

{AS PER INFORMATION PROVIDED BY AGENCIES)

Attachment 1

AGENCY

DOES THE
DEPARTMENT
HAVE A LIGHT
DUTY POLICY?

DOES THE
DEPARTMENT HAVE
ANY EMPLOYEE(S)
CURRENTLY ON LIGHT
DUTY?

NUMBER OF
EMPLOYEES ON
LIGHT DUTY

AVERAGE
NUMBER OF
PAY PERIODS

ON LIGHT DUTY

AVERAGE
ADJUSTED
SALARY

COMMENTS

ANIMAL SERVICES

p=4

AUDIT AND MANAGEMENT SERVICES

AVIATION

See attachment 4

BOARD OF COUNTY COMMISSIONERS

CITIZENS' INDEPENDENT TRANSPORTION TRUST

CLERK OF COURTS

COMMISSION ON ETHICS & PUBLIC TRUST

COMMUNITY ACTION AND HUMAN SERVICES

COMMUNITY INFORMATION AND OUTREACH

CORRECTIONS & REHABILITATION

56

11

$63,014

See attachment 5

COUNTY ATTORNEY

CULTURAL AFFAIRS

ELECTIONS

FINANCE

FIRE RESCUE

78

54

$90,905

HOMELESS TRUST

Case by case basis.

HUMAN RIGHTS & FAIR EMPLOYMENT PRACTICES

INFORMATION TECHNOLOGY DEPARTMENT

Case by case basis.

INSPECTOR GENERAL

INTERNAL SERVICES

JUDICIAL ADMINISTRATION

JUVENILE SERVICES

LAW LIBRARY

LEGALAID :

LIBRARY

MANAGEMENT AND BUDGET

MEDICAL EXAMINER

$71,621

Case by case hasis.

METROPOLITAN PLANNING ORGANIZATION

MIAMI-DADE ECONOMIC ADVOCACY TRUST

OFFICE OF THE MAYOR

PARK & RECREATION

POLICE

28

37

$69,226

See attachment 6

PROPERTY APPRAISAL

$46,456

Case by case basis.

PUBLIC HEALTH TRUST SUPPORT

PUBLIC HOUSING AND COMMUNITY DEVELOPMEN

PUBLIC WORKS AND WASTE MANAGEMENT

REGULATORY AND ECONOMIC RESOURCES

10

$58,940

Case by case basis.

SEAPORT

SOUTH FLORIDA WORKFORCE INVESTMENT BOAR

Case by case basis,

STATE ATTORNEY OFFICE

TRANSIT

44

$44,366

See attachment 7

VIZCAYA MUSEUM & GARDENS

Z<ZZZ2ZZ2Z-<22ZZZZZZZZZZZZZZZZZZZ-<ZZZZZZ-<Z

WATER AND SEWER

ZZ<222-<ZZZ-<<ZZZZ-<ZZZZZZZZZZZ-<ZZZZ-<ZZZZZZZZZ

4-Yes
39-No

7-Yes

211 Employees
36-No ploy

currently on Light
Duty

Average
number of pay
periods - 29

Average
Salary -
$70,164

Information provided by agencies

Page 1of 1




AGENCIES WITH EMPLOYEES ON LIGHT DUTY AS OF 9/5/2013 Attachment 2
~ (AS PER INFORMATION PROVIDED BY DEPARTMENTS)

AVERAGE NUMBER
OF PAY PERIODS
EMPLOYEES HAVE AVERAGE
NUMBER OF BEEN ON LIGHT ADJUSTED
AGENCY EMPLOYEES DUTY ANNUAL SALARY*
Corrections and Rehabilitation 56 11.0 $63,014
C&R Cook 2 2 6.0 $45,847
C&R Property Room Supervisor 1 14.0 $54,296
Correctional Corporal 5 6.4 $74,462
Correctional Counselor 1 12.0 $62,657
Correctional Lieutenant 1 8.0 $111,202
Correctional Officer 39 12.9 $62,380
Correctiona! Property Custodian 2 2.5 $40,882
Correctional Sergeant 2 9.0 $108,056
Correctional Technician 1 7.0 $30,804
Police Records Specialist 1 2 2.0 $37,557
Fire Rescue 78 54.0 $90,905
Captain 3 5.0 $118,210
Chief 2 1035 $130,555
Commander 1 1.0 $119,961
Firefighter 48 62.1 $82,774
Lieutenant 24 42.0 §99,237
Medical Examiner 1 3.0 $71,621
Systems Analyst/Prog 1 1 3.0 $71,621
Police 28 37.4 $69,226
Clerk 3 1 21.0 $43,689
Court Support Spec. 1 1 19.0 $45,315
Imaging Records Tech. Lead Worker 1 95.0 $46,089
Pol. Prop. Evid. Spec. 1 1 123.0 $49,075
Police Captain 1 15.0 $139,161
Police Officer 17 13.7 $74,269
Police Records Specialist 1 2 146.5 $36,904
Police Sergeant 2 6.5 $95,266
Secretary 1 147.0 $44,208
Police Records Technician 1 1 87.0 $43,875
Property Appraisal 1 5.0 $46,456
Real Estate Evaluator 1 1 5.0 $46,456
Regulatory and Economic Resources 3 10.3 $58,940
Biologist 1 1 3.0 $45,126
Plumming Inspector 1 2.0 $80,166
Pollution Control Insp 1 1 26.0 $51,528
Transit 44 3.7 $44,366
Bus Hostler 1 3.0 $42,640
Bus Maint, Tech. 3 4.7 $63,336
Bus Operator 40 3.7 $42,986
Grand Total 211 28.8 $70,164

* Does not include fringes

Information provided by agencies page 1of 1
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Miami-Dade Police Department Page 1 of 9
Attachment 4

CHAPTER 14 - PART 4 - INJURIES AND PHYSICAL EXAMINATIONS

L GENERAL
SECTION 1 - RECORDING MAJOR AND MINOR INJURIES
L GENERAL

A. Reporting Major Injuries

B. Recording Minor Injuries

C. Florida Departiment of Labor and Employment Security, Log and Summary of
Occupational Injuries, Diseases and Illnesses

SECTION 2 - THE HEART BILL

I GENERAL
IL HEART BILL RELATED CLAIMS
A, General

SECTION 3 - PHYSICAL EXAMINATIONS

L. GENERAL .
A. Biennial Physical Examinations
B, Performance-Related Examinations
C, Temporary Light Duty

D. Permanent Inability to Perform in Full-Duty Status

ANNEXES

A. First Report of Injury or Iliness

B. Supervisor's Investigation Report of Eraployee Job Injury or lliness
C. Employer's Supplemental Report of Injury

D. Minor Injury Report

E. First Aid and Minor Injury Log

=

Florida Departiment of Labor and Employment Security, Log and Summary of
Occupational Injuries, Diseases and Illnesses

G, Fitness for Duty-Physical Examination Request

H. Light Duty Quarterly Report

I.  Physician's Release Form
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Miami-Dade Police Department Page 2 of 9

CHAPTER 14 - PART 4 - INJURIES AND PHYSICAL EXAMINATIONS

GENERAL:

The Miami-Dade Police Department (MDPD) recognizes that law enforcement is a stressful career. As a result,
members of MDPD may sustain major and minor job-related injuries which require proper classification, reporting,
and accountability.

Satisfactory health and physical fitness must be maintained by all departmental employees both on and off duty.
This will ensure that the required level of service will be provided to the citizens of Miami-Dade County, with a
minimum amount of injuries during stressful or physical activity. Health and fitness is directly related to the nature
of the work performed and is evaluated by a thorough physical examination conducted by a Miami-Dade County
contracted health facility, in accordance with the Americans with Disabilities Act (ADA) of 1990, {CALEA 22.3.2]

In order to monitor and maintain the physical well being of personnel, special risk employees will receive an
obligatory physical examination every 24 months, [CALEA 22.3.1]

Fitness-for-duty physical examinations are at the Department's discretion and apply to all employees. In order to
make a determination regarding an employee's fitness for duty, the concerned element commander, supervisor of an
office reporting to the Director’s Office, or higher departmental authority, can direct the employee to submit to such
examination, The physical examination will be provided at no cost to the employee. [CALEA 22.3.1]

SECTION 1 - RECORDING MAJOR AND MINOR INJURIES

L

GENERAL:

Major injuries ave those injuries or exposures to illness or disease that require professional medical attention; e.g.,
treatment from a physician or other licensed medical health professional, or result in lost time from work. If an
injury or exposure neither requites professional medical attention nor resuits in lost time from work, it is considered
to be minor,

The employee shall notify his immediate supervisor, or any supervisor if the immediate supervisor is not available,
without delay, upon sustaining an injury in the course of duty. As soon as practicable upon notification of the injury
(however, no later than the end of the injured employee's work shift), a supervisor shall document the njury in
accordance with the classification of the injury; i.e., either major or minor. If the injury is an emergency, treatment
is authorized immediately. If treatment is required after the date of the accident or for follow-up treatment, General
Services Administration Risk Management must be contacted for approval,

A, Reporting Major Injuries:

1. TeleClaim: When injuries occur that require professional medical attention or result in lost time from
work, the supervisor will contact TeleClaim at telephone number, 1-877-MDC-RISK (1-877-632-7475) as
soon as possible after the accident, but no later than the end of the injured employee's shift. TeleClaim is
available 24 hours a day, 7 days a week. The supervisor must be able to provide the employee's social
security number and will be asked general questions about the injured employee and specific questions
about the accident, A Notice of Injury Report will be mailed by TeleClaim to the employee's home
address. If the employee disagrees with the Notice of Injury Report, points of contention may be raised via
memorandum to General Services Administration, Risk Management Division. The supervisor should
obtain the name of the TeleClaim operator and the date and time of the contact,

2. First Report of Injury or Hiness (Annex A): A First Report of Injury or Illness should be completed by the
concerned supervisor only if the employee is not in the TeleClaim data base or the supervisor is unable to
contact a TeleClaim representative because of equipment failure.

3. Supervisor's Investigation Report of Employee Job Injury or Illness (Annex B): A Supervisor's
Investigation Report of Employee Job Injury or Hiness shall be completed by the concerned supervisor who
will ensure that all entries on the report (and on the First Report of Injury or Illness if needed) are factual
and appropriate, and that the report(s) are signed in the correct spaces. If the injured employee is
unavailable to sign the form(s), the supervisor shall indicate NOTAVAILABLE in the spaces designated
for the employee's signature. The commander or supervisor of the affected element will also ensure that
copies of the completed forms are distributed as indicated below within seven calendar days of the date of
injury.
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4.

5.

Distribution of First Report of Injury or liness (if applicable):

a,
b.

c,

White and canary copies to the General Services Administration, Risk Management Division.
Gold copy to injured employee.

Pink copy to be included in the injured employee's departmental personnel file at the location of
assignment.

Distribution of Supervisor's Investigation Report of Employee Job Injury or Illness:

a.

C.

White and yellow copies to the Personnel Management Burean (PMB) where a Wage Statement report

will be prepared for injuries resulting in lost time from work., PMB will then forward the Wage
Statement report and the white and canary copies to the General Services Administration, Risk
Management Division,

Gold copy to injured employee.

Pink copy to be included in the injured employee's departmental personnel file.

Employer's Supplemental Report of Injury (Annex C): The Employer's Supplemental Report of Injury

will be completed by the injured employee's supervisor and sent to PMB, who will forward it to General
Services Administration, Risk Management Division, (with a machine copy included in the employee's
departimental personnel file) within 48 hours of any of the following:

a

The employee loses time from work or receives professional medical attention, including time spent
undergoing rehabilitative physical therapy, as a result of a previously reported injury. In these
instances, the employee is required to visit a County-approved physician or other medical professional
and have the attending professional sign a notice that describes any treatment or therapy provided or
forthcoming and that authorizes the employee to return to work. This notice shall be presented to the
employee's supervisor upon his return to work. The employee's supervisor will assist the injured
employee in contacting the General Services Administration, Risk Management Division at (305) 375-
4280, to request approval of physicians and other medical professionals prior to seeking treatment,
The employee will be responsible for payment for treatment provided by medical professionals not
approved in advance by the General Services Administration, Risk Management Division,

The employee returns to work (regardless of light or normal duty). Af this time, the supervisor shall
attach the notice completed by the County-approved attending medical professional that describes
treatment or therapy provided or forthcoming and authorizes the employee's return to work, and any
other related documentation, to the Employer's Supplemental Report of Injury. All documentation is to
be sent to PMB who will forward the package to the General Services Administration, Risk
Management Division.

B. Recording Minor Injuries:

If an injury does not require professional medical treatment or result in lost time from work, the Minor Injury
Report (Annex D) and the First Aid and Minor Injury Log (Annex E) shall be completed by the concerned
supervisor as soon as practicable, These documents, which may be handwritten, shall contain sufficient
information to complete a Supervisor's Investigation Report of Employee Job Injury or lllness should the injury
worsen to the extent where professional medical treatment is required or lost time from work results. The
supervisor shall verify the minor injury, provide the requested information, and sign the documents in the
appropriate spaces.

I8

2.

3.

The Minor Injury Report will be maintained in the injured employee's departmental personnel file. No
other copies of this report shall be distributed.

The First Aid and Minor Injury Log will be kept where departmental administrative files are maintained;
e.g., district station, bureau, section.

Minor injury information may be recorded on a computer, provided the format captures all of the

information addressed on both the First Aid and Minor Injury Log and the Minor Injury Report. As with
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the Minor Injury Repott, computer-recorded information concerning each minor injury shall be immediately
printed and placed into the injured employee's departmental personnel file with each occurrence.
Summarized minor injury information maintained by computer shall be printed on a monthly basis and
stored in the concermed element's administrative files to facilitate reference and to prevent accidental loss of
this data through the computer,

4, 1f the employee subsequently requires medical attention or loses time due to a minor injury the procedures
outlined in Section 1, LA,, Reporting Major Injuries, will be followed. A copy of the Minor Injury Report
as well as a memorandum explaining the delay between date of injury and the TeleClaim notification, must
be forwarded to PMB with the white and yellow copies of the Supervisor's Investigation Report of
Employee Job Injury or Iliness.

C. TFlorida Department of Labor and Employment Security, Log and Summary of Occupational Injuries,
Diseases and Illnesses:

The Florida Department of Labor and Employment Security, Log and Summary of Occupational Injuries,
Discases and Ilinesses, SAF-200 Log (Annex F), will be maintained at each work location; i.e., district or
bureau, or section if separate from main bureau, whenever an emplayee is injured on the job. Additional SAF-
200 logs are available from PMB,

Incidents reported to TeleClaim or on the First Report of Injury or Iliness must also be recorded on the SAF-200
Log. An incident reported on the First Aid and Minor Injury Log would not be recorded on the SAF-200 Log
unless TeleClaim was notified or a First Report of Infwry or llness was subsequently completed for that
incident. The SAF-200 Log must be maintained on a calendar year basis, and logs must be retained at the work
location for three years. Instructions for completion ave as follows:

1. Company name: Enter MDPD,

2.  Establishment name: Enter district/bureau/section.

3,  Establishment address: Enter address of district/bureau/section,

4,  Case or file number: Each district/bureaun/section shall number these sequentially.

5. Date of injury or onset of disease or illness: Enter month/day,

6. Employee’s name: Enter first name or initial, middle initial, last name.

7. Occupation: Enter job classification (e.g., Police Officer/Word Processing Operator/Administrative
Secretary),

8. Departinent: Enter section within the district/bureau (e.g., General Investigations Unit, Uniform),
9, Description of injury, disease, or illness: Enter a brief description of the injury, disease or illness.
10. TFatalities: Enter date of death by month/day/year.

11, Box (h) Lost Workdays: Enter a CHECK if injury involves days away from work or restricted work
activity.

12. Box (i) Lost Workdays: Enter number of days away from work,

13. Box (j) Restricted Work Activities: Enter number of days of light or restricted duty.
SECTION 2 - THE HEART BILL

L GENERAL:

The Miami-Dade County Board of County Commissioners adopted Resolution Number R-885-96, Recognizing the
Heart Disease and Hypertension Presumption for Sworn Law Enforcement Officers. The resolution provides that
heart disease or hypertension shall be presumed to be accidental and suffered in the line of duty and directs that said
presumption shall be applied to the evaluation and determination of workers' compensation claims of sworn law
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enforcement officers employed by Miami-Dade County as to alt accidents arising on or after October 1, 1996.

This presumption shatl be subject to the conditions and limitations provided in Section 112,18, Florida Statutes. The
statute states that any condition or impairment of health caused by heart disease or hypertension resulting in total or
partial disability or death shall be presumed to have been accidental and suffered in the line of duty unless the
contrary be shown by competent evidence,

I1, HEART BILL RELATED CLAIMS:

A. General:

It is incumbent upon all sworn law enforcement officers exhibiting any symptoms of hypertension or heart
disease, on or off-duty, to file a claim through the Workers' Compensation TeleClaim System.

1. If you are diagnosed with hypertension and/or heart disease, you must notify your supervisor or a
supervisor at your unit of assighment about your condition.

2. The procedure for Workers' Compensation claims must be followed by calling the toll free TeleClaim

number, 1-877-MDC-RISK (1-877-632-7475). The notified supervisor is responsible for making the
notification,

3. Failure to comply with the reporting procedure may affect the employee's coverage under the Workers'
Compensation law.,

4, Payment of bills for unauthorized treatment for conditions covered by this resolution will be the
responsibility of the employee.

SECTION 3 - PHYSICAL EXAMINATIONS

I GENERAL:

PMB is responsible for scheduling all physical examinations. The Department shall have the right to require
substance analysis as part of any required physical examination, in accordance with County procedures and within
the purview established by current collective bargaining agreements.

A, Biennial Physical Examinations:

1. Scheduling:

a.  Employees will be notified in writing through the affected chain-of-command at least seven days prior
to the appointment,

b.  Examinations will be scheduled on weekdays. PMB will consult the Witness Information System
(WIS) and endeavor to avoid scheduling examinations which conflict with employees' regular days off,

¢.  After the completion of Phase 1 of the examination, the employee will schedule Phase 2 while at the
examining facility. Appointiments will usually be scheduled three days after completion of Phase 1 and
will be mutually agreed upon by the employee and the examining facility.

2. Rescheduling:

Personnel who reschedule examinations because of personal or operational requivements will comply with
the following procedures:

a.  Within three working days after notification of the scheduled physical examination, the employee will
notify his element commander via memorandum through the appropriate chain-of-command,
explaining why rescheduling is necessary and providing an alternate date for the appointment. Upon
approval, the element commander will forward a memorandum to PMB indicating the reason for
rescheduling the appointment,

b.  If the scheduled physical examination must be canceled within three working days of the appointment

date, in addition to the procedures in 2, a., above, a supervisor in the employee's chain-of-command
will telephonically contact PMB and advise of the cancellation.
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c.  PMB will reschedule based upon the information provided in the memorandum from the element
commander,

d.  PMB will provide written confivmation of the new appointment date to the employee via
memotandum through the affected chain-of-command,
Failure to Appear:

If an employee fails to appear for either Phase | or Phase 2 of a physical examination, or does not
reschedule an appointment, PMB will notify the appropriate element commander via memorandum.

B, Performance-Related Examinations:

[

2.,

Supervisory Referral: Should a supervisor have a reasonable suspicion that an employee is, or has been,
impaired or under the influence of a substance, is abusing a substance, or is in violation of Miami-Dade
County or departmental direction or rules regarding the use of a substance, the procedures established
under Substance Abuse, must be followed. If other problems interfering with work are apparent to a
supervisor, an employee may also be required to undergo a fitness-for-duty physical examination.

a.  The appropriate supervisor will telephonically contact the PMB Commander and relate specific
concerns about the employee and the need for requesting the examination, A follow-up memorandum
will be prepared and forwarded through the chain-of-command to the PMB Commander.

b. A Fitness For Duty-Physical Examination Request form (Annex G) will be prepared by the requesting
element, submitted to the appropriate division chief and PMB, which will forward the request to the
Miami-Dade County Human Resources Department in order to schedule the examination, The Miami-
Dade County Human Resources Department will furnish appointment information to PMB.

¢.  PMB will notify the requesting element via telephone, and follow-up with a Fitness For Duty-Physical
Examination Request package containing the date, time, and location of the scheduled examination.

d. The commander of the requesting element will issue written divection to the employee to report to the
examining facility with copies of pertinent medical reports, if appropriate.

Failure to Comply: Should the employee fail to appear or to bring required medical reports as directed,
thereby necessitating rescheduling, appropriate disciplinary action shall be considered.

C., Temporary Light Duty:

Light-duty status is a restricted duty job assignment status which enables employees, who are temporarily
incapacitated, to perfor in a job assignment that involves less demanding duties than required by their regular
assignments, This status provides a recuperation period for employees until they can resume their regularly
assigned duties,

1.

Notification:

a.  Light duty as a result of a fitness-for-duty physical examination:

(1) Should a County-appointed physician determine that the employee be placed on light-duty status,
immediate notification shall be made to the Miami-Dade County Human Resources Department,
which will telephonically advise PMB of the employee's light-duty status, The physician shall
describe specific restrictions for the employee in a Work Status Report which is forwarded by
Miami-Dade County Human Resources Department to PMB along with a written memorandum.
This memorandum serves to confirm the verbal notification,

(2) PMB shall telephonically advise the element commander, or designee, supervisor of an office
reporting to the Director, or higher departmental authority, of the employee's light-duty status, A
written memorandum confirms the verbal notification, The affected element shall place the
employee on light-duty status and assign job functions in accordance with specific restrictions
described by the physician.
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c

(3) The employee shall take appropriate action to alleviate the problem; e.g., obtain treatment from
personal physician, undergo treatment for the problem. After successful treatment, a report and
release from the employee's personal physician will be delivered to the County-appointed
physician.

(4) When appropriate, the County-appointed physician will issue a statement releasing the employee
to full-duty status. The County can mandate a follow-up examination with a County-appointed
physician prior to release to full-duty status,

(5) The physician will notify Miami-Dade County Human Resources Department of the employee's
release to full-duty status. Miami-Dade County Human Resources Department will telephonically
advise PMB. A written memorandum will confirm the verbal notification.

(6) PMB shall telephonically advise the affected employee's element, then forwards a written
memorandum to the employee's element releasing the employee to full-duty status.

Light duty as a result of an on-the-job injury:

(1) The County-approved physician recommends light-duty status and provides a written statement
describing specific vestrictions for the employee.

(2) The County-approved physician telephonically notifies General Services Administration, Risk
Management Division, of the recommended light-duty status, A written memorandum confirms
the notification.

(3) General Services Administration, Risk Management Division, telephonically notifies PMB which
will contact the employee's element commander, or designee, supervisor of an office reporting to
the Director, or higher departmental authority, of the employee's light-duty status. A written
memorandum confirms the notification,

(4) The affected departmental element places the employee on light-duty status and assigns job
functions in accordance with specific restrictions described by the physician,

(5) ‘The employee is scheduled for a follow-up examination by PMB with the County-approved
physician prior to release to full-duty status.

(6) The employee's supervisor ensures that all required forms and notifications are completed in
accordance with Section 1, Recording Major and Minor Injuries.

Light duty as a result of an off-duty injury/iliness:

(1) The employee is examined by his personal physician and obtains a written statement
recommending light-cuty status. The written statement includes specific restrictions for the
employee and date the employee can return to full-duty status or date of follow-up examination.

(2) The employee gives the notification to the element commander, supervisor of an office reporting
to the Director, or higher departmental authority, via chain-of-command, A copy of the
physician’s written statement will be forwarded to PMB,

(3) The affected departinental element places the employee on light-duty status and assigns job
functions in accordance with the specific restrictions described by the physician,

2. Employees in a light-duty status shall not:

a,

b.

Drive marked police vehicles.

Wear departmental uniforms, or display departmental paraphernalia or equipment on their person, in
the classifications of: '
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(1) Any sworn position
(2) Public Service Aide
¢.  Perform tasks that may aggravate or prolong their condition,
d. Work in an off-regular-duty status.
e.  Work overtime performing duties not assigned or inconsistent with their light-duty assigniment,

£, Employee Identification Cards will be worn in accordance with Employee Identification,

Job Assignments: Element commanders shall make every effort to locate an appropriate assignment
within their command for an employee placed in light-duty status. If the affected element lacks an
appropriate opening for the employee, other elements within the Department may be contacted by the
affected element commander and requested to locate an appropriate assignment within their command,

Inability to wear an MDPD uniform in uniform assignments does not automatically equate to being on a
light duty status. For additional information concerning procedures for pregnant employees, see Family
and Medical Leave.

Light-duty tasks may include, but are not limited to:
a.  Telephone report taking or writing

b. Records filing and maintenance

¢.  Computer entry and operation

d. Office administration

Review of Light-Duty Status: The employee is required to undergo follow-up medical or psychological
examinations as prescribed by the physician and provide reports as necessary and in accordance with
Health and Welfare Assistance, The affected immediate supervisor and concerned element's health and
welfare officer will review medical reports concerning the employee's light-duty status biweekly and
document their findings.

Report Light Duty Cases; Element Commanders will submit a Light Duty Quarterly Report (Annex H),
identifving each employee who is in a light duty status to the PMB Commander on a guarterly basis. The
report is due to PMB by the 10 day of January, April, July and October of each year. PMB will prepare a
quarterly report, utilizing the collected information, for the Departmental Assistant Directors.

Return to Duty: When an employee is able to retun to full-duty status, the employee shall have a
Physician's Release Form (Annex 1), or a comparable release form, completed by the employee's physician

and then submit it to the affected supervisor, The concerned supervisor is responsible for notifying PMB of
this action,

D. Permanent Inability to Perforin in Full-Duty Status:

1,

Pursuant to the fitmess-for-duty procedures, if a County-appointed/approved physician determines that the

employee has reached maximum medical improvement, but has a permanent impairment, the following
actions will be taken:

a.  The Department, through PMB and Miami-Dade County Human Resources Department, will obtain
medical certification from the County-appointed/approved physician documenting the employee's
physical condition, the fact that the employee has reached maximum medical improvement, and
specific restrictions.

b,  The concerned supervisor, element commander, and PMB Commander, will review the medical
certification restrictions to ascertain if they prevent the employee from performing job functions as
described in the employee's job description. If necessary, the concerned command staff will meet with
the physician to discuss the medical certification and necessaty job restrictions.
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¢.  If the employee is unable to perform essential job functions as outlined in the Miami-Dade County
Human Resources Depattment job descriptions, PMB will advise the employee of available options as
follows:

(1) The employee will be given the option of an alternate job placement in a classification which the
employee is able to perform essential job functions. The employes, along with a PMB
representative, shall consult with General Services Administration, Risk Management Division, to
determine benefits and procedures and advise of possible eligibility for long-term disability
benefits in accordance with the Code of Miami-Dade County, Section 2-56.24, Long-term
benefits. Employment opportunities within other departments shall be determined in consultation
with the Miami-Dade County Human Resources Department,

(2) The employee will be presented with a Letter of Options,

(3) The employee may elect to retire or resign.

d.  If none of the above options are selected, the employee will be terminated in accordance with Miami-
Dade Personnel Rules for the Classified Service, Chapter VIII, Section 7C.

2. Alternate Job Placement Requirement: If the employee chooses to apply for placement in an alternate job
classification, the Department will request that the County-appointed/approved physician review the
essential job functions of the proposed position and certify that the employee is physically/psychologically
able to perform the essential functions of the new classification/position.

IL ANNEXES:

A, Tirst Report of Injury or Iliness

B. Supervisor's Investigation Report of Kmployee Job Injury ov Ilingss

Employer's Supplemental Report of Injury

C
D. Minor Injury Report

F

First Aid and Minor Injury Log

F,  Florida Department of Labor aud Employment Seeurity, Log and Summary of Qccupational
Injuries, Diseases and Ilnesses

G, Fitness for Duty-Physical Examination Request

H. Light Duty Quarterly Report

I. Physician's Release Formn
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RELATED ACA STANDARDS: 3-ALDF-
1C-01, 3-ALDF-1C-14, 2-C0O-1C-01

RELATED REFERENCES: D.S.0.P
#6-012,6-015,6-028, Applicable Collective

Bargaining Agreements and Americans
with Disabilities Act of 1990
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L. POLICY

It is the Department's policy that employees maintain a satisfactory level of health and
physical fitness necessary to perform the full scope of duties and responsibilities of their
respective job classification.

IL. PROCEDURAL GUIDELINES

Special risk personnel will receive an obligatory physical examination every 24 months.
The Department has the right to require substance analysis as part of any required
physical examination. Testing will be conducted in accordance with County procedures
and within the purview established by current collective bargaining agreements.
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MIAMI-DADE COUNTY CORRECTIONS AND REHABILITATION DEPARTMENT

VOLUME NO. 6 D.S.0.P. NO. 6-041

Restricted duty is a temporary status. Due to the limited number of assignments that can
accommodate employees with work restrictions, employees injured on the job will be
given preference. At the discretion of the Department Director the availability of these
assignments is subject to change. Guidelines have been developed in accordance with
the American with Disabilities Act to benefit the Department and employees.

A. ELIGIBILITY

Employees who become injured and satisfy the following conditions for a restricted
duty assignment are eligible for placement consideration.

1. Employees Injured on the Job
a. The employee must be a full-time employee.

b. The employee must provide the appropriate medical documentation,
which includes the following:

(1) A medical release to restricted duty from a personal/County
physician or both;

(2) The reason why the employee cannot perform the essential job
functions, the job restrictions, and if possible, the expected
recuperative duration.

c. The illness, injury, or recuperation period must be temporary in nature.

Note: If all of the above conditions are not satisfied he employee will be
placed on sick injury leave pending Risk Management Division approval.

2. Employees Injured off the Job
a. The employee must be a full-time permanent employee.

b. The employee must have been employed with the Miami-Dade
Corrections and Rehabilitation Department at least one year and have
worked at least 1250 hours in the last 12 months.

c. The employee must provide the appropriate medical documentation,
which includes the following:
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MIAMI-DADE COUNTY CORRECTIONS AND REHABILITATION DEPARTMENT

VOLUME NO. 6 D.S.0.P. NO. 6-041

(1) A medical release to restricted duty from a personal/County
physician or both;

(2) The reason why the employee cannot perform the essential job
functions, the job restrictions, and if possible, the expected
recuperative duration.

d. The illness, injury, or recuperation period must be temporary in nature.

Note: If all of the above conditions are not satisfied the employee will be
placed on compulsory leave utilizing the employee’s accrued leave.

B. LIMITATIONS

An employee recuperating from a job related injury may be placed in a restricted
duty assignment for up to six (6) months. If at the end of the six-month restricted
duty period, it has been determined by the employee’s physician that the employee
cannot return to a full duty capacity; and upon request from the employee via
written notification through the affected chain-of-command, the Department
Director may authorize up to an additional six (6) months not to exceed a total of
twelve (12) month accommodation period.

An employee recuperating from a non-job related injury may be placed in a
restricted duty assignment for up to three (3) months. If at the end of the three
month restricted duty period, it has been determined by the employee’s physician
that the employee cannot return to a full duty capacity; and upon request from the
employee via written notification through the affected chain-of-command, the
Department Director may authorize up to an additional three (3) months not to
exceed a total of six (6) month accommodation period.

When a medical examination determines that an employee is able to resume and
perform the essential job functions of their classification and the employee fails to
do so, all benefits of the temporary restricted duty program shall be immediately
terminated. The required medical reports are to be submitted to the Personnel
Bureau immediately upon receipt. Continued refusal by an employee to report to
full duty as directed, may result in disciplinary action, up to and including
termination from Miami-Dade County.

C. SCHEDULING

The Personnel Bureau (PB) is responsible for scheduling biennial physical
examinations for special risk employees.
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MIAMI-DADE COUNTY CORRECTIONS AND REHABILITATION DEPARTMENT

VOLUME NO. 6 D.S.0.P. NO. 6-041

1.  Employees will be notified in writing through the affected chain-of-command
at least seven (7) days prior to the appointment.

2. Examinations will be scheduled on weekdays.

3. After the completion of Phase 1 of the examination, the employee will
schedule Phase 2 while at the examining facility. Appointments will usually be
scheduled three (3) days after completion of Phase 1 and will be mutually
agreed upon by the employee and the examining facility.

D. RESCHEDULING

Personnel required to reschedule examinations because of personal or operational
responsibilities will comply with the following procedures:

1. Within three (3) working days after notification of the scheduled physical
examination the employee will notify the PB, via witten notification through
the affected chain-of-command, explaining why rescheduling is necessary
and providing an alternative date for the appointment;

2. The PB will reschedule the appointment based on the information provided in

the memorandum from the employee and approved by their Facility
Supervisor/Bureau Commander or higher level authority;

3. The PB will provide written confirmation of a new appointment date to the
employee, via memorandum through the affected chain-of-command.

E. FAILURE TO APPEAR

If an employee fails to appear for either Phase 1 or Phase 2 of a physical
examination or does not reschedule an appointment, the PB will notify the
appropriate Facility Supervisor/Bureau Commander via memorandum. Should the

employee fail to appear or to provide proper justification, appropriate disciplinary
action may be considered.

F. PERFORMANCE RELATED EXAMINATIONS
1. SUPERVISORY REFERRAL

Should a supervisor have a reasonable suspicion that any employee is or has
been impaired or under the influence of a substance, abusing a substance or
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VOLUME NO. 6 D.S.0.P. NO. 6-041

is in violation of Miami-Dade County or Departmental directives or rules
regarding the use of a substance, the procedures established under DSOP
#6-012 "Substance Abuse" must be followed. Fitness for duty physical
examinations will be at the Department's discretion and apply to all
employees. In order to make a determination regarding an employee's fitness
for duty, a Division Chief, supervisor of an office reporting to the Director's
Office or higher Departmental authority can direct the employee to submit to
such examination. The physical examination will be provided at no cost to the
employee. If other problems interfering with work are apparent to a
supervisor, an employee may be required to undergo a fitness for duty
physical examination. A fitness for duty examination consists of a medical
and/or psychological examination.

a. The PB Commander will be advised, via memorandum from the
employee’s chain-of-command, of the specific concerns about the
employee and the need for requesting the examination (medical and/or
psychological).

b. The PB will review the submitted memorandum. If the information
warrants a fitness for duty physical examination for the employee, the PB
will contact the Miami-Dade County Employee Relations Department
(ERD), Administrative Services Division (ASD) for authorization. If the
information is not warranted and sufficient, PB may return the
memorandum requesting additional information.

c. The PB will prepare the Fitness for Duty Physical Examination Request
Form (Attachment I). The PB will forward the request to the ASD, who in
turn will schedule the examination. The ASD will furnish appointment
information to the PB.

d. The PB will notify the requesting Facility Supervisor/Bureau Commander
via telephone, and follow-up with a memorandum advising to have the
employee report to the PB for specific instructions concerning the fitness
for duty examination.

2. FAILURE TO COMPLY

Should the employee fail to appear or to bring required medical reports as
directed, thereby necessitating rescheduling, appropriate disciplinary action
may be considered.
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VOLUME NO. 6 D.S.0.P. NO. 6-041

G. TEMPORARY RESTRICTED DUTY

Temporary restricted duty status enables employees to perform a job assignment
that does not include the full scope of duties and responsibilities of their job
classification. There are no budgeted restricted duty positions. Eligible and
qualifying employees may be temporarily assigned to a restricted duty assignment
provided they possess the knowledge, skills, and abilities to perform many, if not all
of the duties of the placement assignment. Employees will be assigned to duties
consistent with their job classification.

1.

CRITERIA

The following criteria will apply:

General Services Administration (GSA) Risk Management Division
makes determinations as to whether an injury/illness will be classified as
an on-the-job injury;

Employees injured on the job will receive preference over those injured
off the job;

Employees will be assigned responsibilities according to their restrictions
as well as the availability of job assignments;

The availability of job assignments may include a change of days off,
shift, and/or facility;

In order for an injured employee to be assigned restricted duty within a
specialty unit, the employee must have completed specialty-training
requirements for the position or be assigned to a position that does not
require specialized training;

Employees in a restricted duty status shall not:
(1) Perform tasks that may aggravate or prolong their conditions;

(2) Work in an off-regular-duty status e.g. Youth Fair, Honor Guard
details.
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VOLUME NO. 6 D.S.0.P. NO. 6-041

2.  NOTIFICATION

a. Restricted duty as a result of an on-the-job injury:

(1)

The employee's supervisor ensures that all required forms are
completed in accordance with DSOP #6-035 "Recording Major and
Minor Employee Injuries."

The County approved physician recommends restricted duty status
and provides medical documentation describing the employee’s
specific restrictions, duration and prognosis and date the employee
can return to full-duty status or date of follow-up examination. The
employee is not authorized to report to work prior to obtaining
clearance and placement by the PB.

The employee shall make an appointment with the PB. At the time of
the appointment, the employee must provide medical documentation
describing the employee’'s specific restrictions, duration and
prognosis. The PB will provide the employee with a Restricted Duty
Follow-up memorandum (Attachment Il) and a Physician’s Statement
(Attachment [ll). Appointments will be available Monday through
Friday between the hours of 8 am. and 5 p.m. excluding County
holidays.

Note: If the employee’s first day back to work following recommended
restricted duty is during a time the PB is closed, the employee’s
Staffing Supervisor shall contact the O.T. Coordinator to determine if
a restricted duty assignment is available. If an assignment is
available the employee will report as directed by the O.T.
Coordinator. If an assignment is not available the employee will be
placed on sick injury leave pending PB’s approval. In any event, the
employee will be directed by the O.T. Coordinator to contact the PB
on the next business day for an appointment. The O.T. Coordinator
will advise the PB of the employee’s work status no later than the
next business day via e-mail.

The PB will notify the designated Chief for sworn staff and the
respective Chief or Assistant Director for civilians of the employee’s
restrictions, duration and prognosis. If the designated Chief or
Assistant Director determines that a restricted duty assignment is not
available for the employee, the Assistant Directors will make a
collective determination regarding the employee’s work status. An e-
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(8)

mail will confirm the notification with a courtesy copy to all Assistant
Directors, Division Chiefs, and respective Captain/Commander.

Note: At no time will the employee be permitted to work without

authorization from the designated Chief for sworn staff and the
respective Chief or Assistant Director for civilians and the PB.

Every effort will be made to accommodate employees affected by an
on-the-job injury. The designated Chief for sworn staff and the
respective Chief or Assistant Director for civilians will evaluate the
information and determine if a restricted duty assignment is
available. If an assignment is available the employee will report as
directed by the designated Chief or Assistant Director. If the
designated Chief or Assistant Director and the PB determine there is
no restricted duty assignment available, the PB will notify the Risk
Management Division. The PB will also advise the employee that
he/she will be placed on sick injury leave pending authorization to
return to full-duty status from a Risk Management physician or until a
restricted duty assignment becomes available.

The County approved physician notifies General Services
Administration (GSA), Risk Management Division (RMD) of the
recommended restricted duty status.

The RMD notifies (via telephone, e-mail and/or memorandum) the
PB of the employee's restricted duty status.

The RMD will schedule he employee for all follow-up examinations
with the County approved physician.

b. Restricted duty as a result of an off-duty injury/illness:

(1)

The employee is examined by his/her personal physician and obtains
medical documentation recommending restricted duty status. The
medical documentation must include the employee’s specific
restrictions, duration and prognosis and date the employee can
return to full-duty status or date of follow-up examination. The
employee is not authorized to report to work prior to obtaining
clearance and placement by the PB.

The employee shall make an appointment with the PB. At the time of
the appointment, the employee must provide medical documentation
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describing the employee’s specific restrictions, duration and
prognosis. The PB will provide the employee with a Restricted Duty
Follow-up memorandum (Attachment Il) and a Physician’s Statement
(Attachment Ill). Appointments will be available Monday through
Friday between the hours of 8 am. and 5 p.m. excluding County
holidays.

The PB will notify the designated Chief for sworn staff and the
respective Chief or Assistant Director for civilians of the employee's
restrictions, duration and prognosis. |f the designated Chief or
Assistant Director determines that a restricted duty assignment is not
available for the employee, the Assistant Directors will make a
collective determination regarding the employee’s work status. An e-
mail will confirm the notification with a courtesy copy to all Assistant
Directors, Division Chiefs, and respective Captain/Commander.

Note: At no time will the employee be permitted to work without

authorization from the designated Chief for sworn staff and the
respective Chief or Assistant Director for civilians and the PB.

The designated Chief for sworn staff or respective Chief or Assistant
Director for civilians will evaluate the information and determine if a
restricted duty assignment is available. If an assignment is available
the employee will report as directed by the designated Chief or
Assistant Director. If the designated Chief for sworn staff or
respective Chief or Assistant Director for civilians and the PB
determines there is no restricted duty assignment available, the PB
will advise the employee that he/she will be placed on compulsory
leave utilizing his/her own accrued leave.

c. Restricted duty as a result of a return from Leave of Absence:

(1)

The PB will notify the employee in writing via certified letter to obtain
medical clearance from his/her personal physician prior to their
scheduled/expected return to work date. Enclosed with this letter will
be a Physician's Statement (Attachment Ill) that must be completed
by the employee’s physician prior to the scheduled meeting with the
PB. The physician must indicate the employee’s specific restrictions,
duration, prognosis and the date the employee can return to full duty
status or date of follow-up examination on the enclosed Physician
Statement.
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d.

(2)

)

Two weeks prior to the scheduled return to work date, the employee
will make an appointment with the PB. At the time of the
appointment, the employee must provide the Physician Statement.
Appointments will be available Monday through Friday between the
hours of 8 a.m. and 5 p.m. excluding County holidays.

The PB will notify the designated Chief for sworn staff or the
respective Chief or Assistant Director for civilian staff of the
employee’s restrictions, duration and prognosis. If the designated
Chief or Assistant Director determines that a restricted duty
assignment is not available for the employee, the Assistant Directors
will make a collective determination regarding the employee’s work
status. An e-mail will confirm the notification with a courtesy copy to
all Assistant Directors, Division Chiefs, and respective
Captain/Commander.

Note: At no time will the employee be permitted to work without

authorization from the designated Chief for sworn staff and the
respective Chief or Assistant Director for civilians and the PB.

The designated Chief for sworn staff or the respective Chief or
Assistant Director for civilian staff will evaluate the information and
determine if a restricted duty assignment is available. If an
assignment is available the employee will report as directed by the
designated Chief or Assistant Director. If the designated Chief for
sworn or the respective Chief or Assistant Director for civilian staff
and the PB determines there is no restricted duty assignment
available, the PB will advise the employee that he/she will be placed
on compulsory leave utilizing his/her own accrued leave.

Restricted duty as a result of a Biennial Physical/Fitness for Duty
Examination:

(1)

A County approved physician determines whether the employee
shall be placed on restricted duty status and immediately notifies
ASD who advises the PB of the employee's restricted duty status.
The physician describes the employee’s specific restrictions, duration
and prognosis in a Work Status Report, which is forwarded by ASD
to the PB along with a written memorandum. The memorandum
confirms the verbal notification.

The employee is not authorized to report to work prior to obtaining
clearance and placement by the PB.
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(3)

The employee shall make an appointment with the PB. At the time of
the appointment, the employee must provide medical documentation
describing the employee's specific restrictions, duration and
prognosis in a Work Status Report. The PB will provide the employee
with a Restricted Duty Follow-up memorandum (Attachment Il) and a
Physician's Statement (Attachment I1ll). Appointments will be
available Monday through Friday between the hours of 8 am. and 5
p.m. excluding County holidays.

The PB will notify the designated Chief for sworn staff or the
respective Chief or Assistant Director for civilian staff of the
employee’s restrictions, duration and prognosis. If the designated
Chief or Assistant Director determines that a restricted duty is not
available for the employee, the Assistant Directors will make a
collective determination regarding the employee’s work status. An e-
mail will confirm the notification with a courtesy copy to all Assistant
Directors, Division Chiefs, and respective Captain/Commander.

Note: At no time will the employee be permitted to work without
authorization from the designated Chief for sworn staff and the
respective Chief or Assistant Director for civilians and the PB.

The designated Chief for sworn staff and the respective Chief or
Assistant Director for civilian staff will evaluate the information and
determine if a restricted duty assignment is available. If an
assignment is available the employee will report as directed by the
designated Chief or Assistant Director. If the designated Chief or
Assistant Director and the PB determines there is no restricted duty
assignment available, the PB will advise the employee that re/she
will be placed on compulsory leave utilizing his/her own accrued
leave.

The employees must follow-up with their private physician within (30)
days and obtain updated medical documentation. When the
employee receives a medical update from their private physician, the
employee must submit the documentation to the County approved
physician for re-evaluation.

The County approved physician will notify ASD of the employee's
status. ASD telephonically advises the PB. A written memorandum
confirms the verbal notification.
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(8) The PB will notify (via telephone and e-mail) the affected employee's
Facility Supervisor/Bureau Commander and designated
Chief/Assistant Director of the employee’s status. |If cleared for full-
duty status, the employee shall return to their assigned facility/shift.

(9) If medical clearance for full duty is not granted, the employee must
follow-up with their private physician every (30) days and provide the
medical update(s) to the County approved physician.

3. RETURNTO FULL DUTY STATUS

When an employee is able to return to full-duty status, the employee shall
submit the Physician’s Statement (Attachment Ill) to the medical provider for
completion. The completed form must be submitted in person to the PB on
the next business day. The PB will notify the designated Chief for sworn staff
or the respective Chief or Assistant Director for civilian staff. An e-mail will
confirm the notification with a courtesy copy to all Assistant Directors, Division
Chiefs, and respective Captain/Commander.

H. TRACKING FOR TEMPORARY RESTRICTED DUTY

1. The PB shall be responsible for tracking all employees on restricted duty.
2. The PB will create and maintain a restricted duty case file for each employee.

3. Employees are required to submit updated medical documentation every (30)
days by having their medical provider complete a Physician's Statement
(Attachment lll). If an employee fails to provide the updated documentation,
the employee will be placed on compulsory leave utilizing his’/her own
accrued leave.

4. The PB will review the employee’s file/case after (90) days on restricted duty
status:

a. If a job-related injured employee is not able to return to full duty status
after (180) days, the PB may continue to monitor the case and if an
assignment is available restricted duty status for the employee may
continue. If an employee has not returned to full-duty status after twelve
(12) months, the employee may be required to complete a functional
capacity test, which will be scheduled by the Risk Management Division.
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b. If a non-ob related injured employee is not able to return to full duty
status after (90) days, the employee may be required to complete a
fitness for duty examination. If the employee is not scheduled for a fitness
for duty examination after (90) days, the PB will continue to monitor the
case for an additional 90 days and if an assignment is available restricted
duty status for the employee may continue. If an employee has not
returned to full-duty status after six (6) months, the employee may be
required to complete a fitness for duty examination.

5. Based on the results of the functional capacity test/fitness for duty
examination the following may take place:

a. The employee returns to full-duty status;

b. The employee will be placed on compulsory leave utilizing his/her own
accrued leave;

c. The employee’s case is referred to the ERD and the GSA, Risk
Management Division for a disability review and possible placement
options; during this time the employee may be placed on compulsory
leave or be placed on workman’s compensation;

d. The employee separates from County service.

6. The PB will maintain a Restricted Duty Status report and provide weekly
updates to command staff.

7. Re-evaluation of an employee's duty status (including a fitness for duty
examination) can be made at any time without regard to normal time frames
with the approval of the respective Division Chief or higher departmental
authority based upon the following:

a. Information that calls into question the medical claim;
b. Conflicting medical reports;

c. Multiple unrelated claims of injury or iliness.
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I PERMANENT INABILITY TO PERFORM IN FULL-DUTY STATUS

Pursuant to the fitness for duty procedures, if a medical provider determines that
an employee has reached maximum medical improvement, but has a permanent
impairment, the following actions will be taken (within guidelines of all applicable
collective bargaining agreements):

1.

The Department will obtain medical certification from the medical provider
documenting the employee's physical condition, the fact that the employee
has reached maximum medical improvement and any specific restrictions.

The PB will review the medical certification, and submit the Physician’s
Response Form (Attachment IV) to the medical provider to determine if the
employee can perform the essential job functions for their job classification
with or without accommodations.

If the employee is unable to perform essential job functions, the case will be
referred to the ERD and GSA, Risk Management Division for a disability
review and possible placement options.

The employee may elect to retire or resign.

if neither of the above options is selected, the employee will be
terminated in accordance with Miami-Dade Personnel Rules for the Classified
Service, Chapter VI, Section 7,C.

CROSS REFERENCES

The Americans with Disabilities Act of 1990

Collective Bargaining Agreement between Miami-Dade County, Florida and Dade County
Police Benevolent Association (PBA), effective October 1, 2002 to September 30, 2005.

Collective Bargaining Agreement between Miami-Dade County, Florida and American

Federation of State, County, and Municipal Employees (AFSCME), effective October
1, 2002 to September 30, 2005.

Collective Bargaining Agreement between Miami-Dade County, Florida and Government
Supervisors Association of Florida (GSA), effective October 1, 2002 to September 30,

2005.
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Department Standard Operating Procedure #6-012 “Substance Abuse”, effective August
25,1999.

Department Standard Operating Procedure #6-015 “High Risk Examinations”, effective
September 20,1999.

Department Standard Operating Procedure #6-028 “Reasonable Accommodation
Procedures”, effective March 15,1999.

IV. REVOCATION

Procedural Directive D97-009, Revision to DSOP 6-041, dated January 14, 1998, by
Director Donald Manning

Attachment| - Miami-Dade County Fitness for Duty-Physical Examination Request

Attachment Il - Restricted Duty Follow-up Memorandum

Attachment lll - Miami-Dade Corrections and Rehabilitation Department Physician’s
Statement

Attachment IV - Miami-Dade Corrections and Rehabilitation Department Physician’s
Response Form
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Attachment |

%3 MIAMI-DADE COUNTY
PERSONNEL DEPARTMENT

FITNESS FOR DUTY — PHYSICAL EXAMINATION REQUEST

Name SSN#

Job Title Department

Is the reason for this request due to a job related injury?

No [0 Yes O Ifyes, contact Risk Management, GSA for examination.

Instructions: Complete this form in its entirety and forward to Medical Records, Administrative
Services Division, Personnel Department, Metro-Dade Center, 111 N.W. 1st., Suite 2010.

Please attach a current job description for the employees classification or prepare a job description.
Examination cannot take place without this information.

The employee must provide copy of all of their medical records, including xrays and consultations
pertaining to the present problem, for the past five (5), years to Medical Records prior to the physical
examination. If this is not done, no physical examination will be scheduled.

All Fitness for Duty Physical Examination requests must be approved by the Administrative Services
Director before the appointment is scheduled.

Describe problems encountered with employee for requesting this examination. Please be very
specific in your description. Attach additional pages if necessary and other documentation justifying
your request.

Supervisor observing the problem(s) listed above:

Name Title Telephone # Date

Departmental Approval (Signature of Division Director or above):

Name Title Telephone # Date

Upon approval of this request and receiving all medical records, Administrative Services will call the
Departmental Personnel Officer to schedule an appointment. If you have any questions concerning
this procedure, please call 375-4011 and ask for Medical Records.

39.30.HRB-19




Aftachment |l
MEMORANDUM

TO:

FROM:

Employee’s name DATE:
Facility/Shift
Commander, Personnel Bureau SUBJECT: Restricted Duty Follow-up

Corrections and Rehabilitation Department

In accordance with DSOP 6-041, employees are required to submit updated medical
documentation regarding their restricted duty status every 30 days. Accordingly, the
attached Physician’s Statement is to be completed by your medical provider and
submitted in person to the Personnel Bureau by (date) s The
documentation must include the prognOSIs restrictions and recovery time perlod In
the event you receive medical clearance from your physician releasing you to full duty
with no restrictions prior to the ‘aforementioned date, immediately submit the updated
medical documentation in person to the Personnel Bureau. Your failure to comply with
these directives may result in compulsory leave utilizing your accrued leave.

If you have any questions or concerns, please contact the Personnel Bureau at (305)
229-7536.

Received by: Date:
Employee’s Signature

Attachment

cc: Assistant Director, Administration and Finance
Chief, Administrative Division
Employee’s Chief
Personnel Bureau
Employee’s File

“We Serve To Make a Difference”




MIAMI-DADE COUNTY, FLORIDA

Attachment lil
MIAM IDADE CORRECTIONS AND REHABILITATION DEPARTMENT
PERSONNEL BUREAU

8660 WEST FLAGLER STREET
MIAMI, FL 33144-2036
TEL: (305) 229-7536
FAX: (305) 229-4642
PHYSICIAN'S STATEMENT
(RESTRICTED DUTY WORK STATUS/RETURN TO WORK)

Patient's Name: Date:

This form is to certify that the above named patient is under my care and was treated at my office on (date)
After examining the patient, | have determined (check one):

L] Patient may return to full duty without physical restrictions on (date)

L Patient is currently unable to return to work, but will be reevaiuated on (date)

O] Patient may return to work on (date) in “Restricted Duty" status with the following restriction(s)
and the prognosis is as follows:

Please check all restrictions thatapply: = =~ ;
No heavy lifting, restricted to Lo " pounds

No bending

No climbing stairs

No standing for more than hours/minutes

No sitting for more than hours/minutes

No walking for more than hours per day or feet/yards
No working for more than hours per day

No driving

Other Physical Therapy times per week for weeks

Other (describe specifics in "“Comments” area)

Please specify duration of restrictions:

Please specify type of treatment and frequency:

Comments:

Physician’s Signature:

Physician's Name/Address/Telephone Number (Print or Stamp):

Revised 2/2004 j
evise “We Serve To Make A Difference”




MIAMI-DADE COUNTY, FLORIDA Attachment IV

PERSONNEL BUREAU
8660 WEST FLAGLER STREET
MIAMI, FL 33144-2036

TEL: (305) 229-7536

FAX: (305) 229-4642

MIA M IDADE' CORRECTIONS AND REHABILITATION DEPARTMENT

PHYSICIAN’S RESPONSE FORM

Employee: Job Title:

Please check one (1) of the following:

Employee is able to perform all of the essential job functions of the
position without accommodation.

Employee is able to perform all of the essential job functions of the
position with accommodation. (If checked, please detail your
suggested accommodation, i.e., special keyboard, use of
handcart, etc. List options if possible. Do not list “restrictions”
here).

Employee is unable to perform all of the essential job functions of
the position.

Physician’s Signature: Date:

Physician’s Name/Address/Telephone Number (Print or Stamp)

Fax Completed Form To:

“We Serve To Make A Difference”
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DEPARTMENTAL STANDARD OPERATING PROCEDURE
Miami-Dade Aviation Department '

DSOP No. 02-02

Effective: March 26, 2002

SUBJECT: RETURN-TO-WORK (RTW) PROGRAM

PURPOSE: To provide continued and productive employment to full-time, permanent
Miami-Dade Aviation Department (MDAD) employees who, due to a job-related ot non-
job related illness or injury, ate temporarily unable to perform their normal job tasks in
their regular classification,

L BACKGROUND:

In the coutse of daily operations, employees may go through temporary periods of
illness or injury which would prevent them from performing the normal job tasks
in their regular classifications. Therefore, in addition to various existing County
policies addressing illness or injury such as sick leave, disability benefits, etc.,
MDAD is establishing a Return-to-Work Program that will operate as delineated
in this Departmental Standard Operating Procedure (DSOP). The RTW Program
is intehded to provide continued and productive employment to those full-time,
permanent MDAD employees who are recuperating from an illness or injury and
are able to work in a restricted duty capacity.

1L, AUTHORITY:

A, Family and Medical Leave Act of 1993, 29 CER 825 et seq.

B. The Americans with Disabilities Act.

C. Municipal Code of Ordinances, Part I11. Chapter 2, Administration. Asticle
1V, Personnel, Division 4. Services-Connected Disability Program.

D. Miami-Dade County Employee Leave Manual.

E. Operational Directive 99-03, Aviation Department Written Directive

System.
I, POLICY:
A, Full-time, permanent MDAD employees who are recuperating from a job-

related or nomrjob related illness or injury may apply for temporary
restricted duties,

B, MDAD will make a reasonable effort to find a suitable temporary
assignment for the employee.
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C.

Temporary, restricted-duty assignments are full-time. Exceptions for part-
time assignments will be considered on a case-by-case basis.

The temporary assignment shall not exceed four months from the date of
the original assignment,

Employees on temporary, restricted duty will be paid 100 percent of their
regular houtly rate, and shall not be eligible for overtime.

Applicants must have been employed with MDAD for at least one year
and have worked at least 1250 hours in the last twelve months,

V. APPLICATION PROCEDURE:!

A,

Employees must complete the Application for the RTW Program (Annex
A) and submit it to the MDAD RTW Coordinator (see Section VI, A,
below) along with a Physician’s Work Status Form (Annex B) from a
County physician (if the injury is work-related) or the employee’s private
physician, The physician must state why the employee cannot perform the
normal job functions, the job restrictions, and if possible, the expected
recuperative duration,

If the Physician’s Work Status Form is from a private physician, the
employee may be asked to undergo a physical examination by a County
appointed physician,

VI, MDAD’S RESPONSIBILITIES:

A

The Administrative Services and Employee Development Division will
appoint an RTW Cootdinator to manage the program.

MDAD will establish a committee comprised of the RTW Coordinator,
the appropriate Division Managers and a Union representative to review
each application.

If the committee approves the employee’s request, evety effort will be
made to find a suitable job for the employee. In the interim, the employee
will remain on Sick or Sick Injury leave as appropriate.

The RTW Coordinator will prepare the norrjob ot job-related illness or
injury Temporary Restricted-Duty Assignment Memorandum (Annex C),
and the Assignment Form (Annex D) advising the appropriate staff (e.g.,
employee, supervisor, payroll section) of the temporary, restricted-duty
assignment.
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E.

G.

While the employee is under temporary restricted-duty assignment, there
will be no paytoll changes. The reassignment supervisor will send the
employee’s attendance record to his or her regular supervisor on a weekly
basis.

If the reassignment supervisor notices a less than a satisfactory
performance based on the employee’s skills or if physical limitations

inhibit performance, the supervisor may send proper documentation to the

RTW Coordinatot justifying a request for the employee to be reassigned to
another unit.

An attempt will be made to reassign the employee if another temporary-
restricted duty assignment is available.

EMPLOYEE RESPONSIBILITIES AND OBLIGATIONS WHILE IN THE
RTW PROGRAM:

A

The employee will report to the RTW Coordinator on the first day to
obtain the necessary paperwork for the temporaty assignment.

At least once a month and depending on the individual case, the employee
may be asked to bring to the RTW Coordinator an updated Physician’s
Work Status Form either from his or her private physician or a County
physician.

Employees on temporary, restricted-duty assignment will seek out medical

treatment during non-working hours. In those unusual circumstances
where this cannot oceur, the employee will be charged with the leave
policy indicated in the Payroll Guidelines in Section VIII of this
document.

Uniformed employees will wear the MDAD uniform while performing the
temporary, restricted-duty assignment. Exceptions will be made for
maternity cases.

Employees will adopt the work conditions of the temporary, restricted-
duty assignment and will observe all County rules and procedures.

Employees in the RTW program found to be in violation of any County
rule or procedure are subject to disciplinary action,

If an employee on a temporary restricted-duty assignment due to an on-
the-job injury or illness is terminated for cause, he or she may lose
disability benefits.
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K.

The employee will stay in the testricted, temporary assignment until
released by a physician or until the expiration date for the temporaty
assignment is reached, whichever comes first.

When it is determined by medical examination that an employee is able to
resume bis or her normal duties and the employee does not do so, all
benefits of this program shall be immediately terminated. Failute to
submit the requited Physician’s Work Status Form fto the RTW
Coordinator may result in disciplinary action. Continued refusal by the
employee to resume duties may result in disciplinary action up to and
including termination,

Once the employee is released for his or her normal duty, the employee
must turh in the Physician’s Work Status Form indicating “Full Duty/No
[imitations” status to the RTW Coordinator. The employee is responsible
for coordinating the reassignment to regular duty with the RTW
Coordinator,

If the assighment for the employee on temporary, restricted-duty has been
completed and (a) the employee is still within the four-month period from
the original illness or injury and (b) is still unable to return to his or her
normal duties, the employee will teport back to the RTW Coordinator with
the otiginal Temporary Restricted Duty Assignment memorandum, At this
time, the employee will either be reassigned to another temporary,
restricted-duty assignment (if one for which the employee is qualified is
available), or sent home on Sick or Sick Injury leave until such time as the
employee is able to return to work.

If at the end of the four-month restricted duty period, it has been
determined by an employee’s physician that he/she cannot return to a full-
duty capacity, he/she will be placed on leave of absence and the following
options, including but not limited to, will be applicable:

Disability Retirement

American with Disability Act (ADA) Accommodation
Employment outside of the Department

Resignation

VIII. PAYROLL GUIDELINES:

If the employee goes for medical treatment during working hours, the following
leave policy will apply:

e+ For on-the-job injury with either non-approved or approved disability, Sick

Injury (ST) leave will be used.

» For nom-job related illness or injury, Sick (S) leave will be used.
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o Once the employee’s Sick leave is depleted, other kinds of leave still available
to the employee can be used as indicated in the County Leave Manual,

REVOCATION: None.

CROSS REFERENCE: None.
Angela Gittens, Aviation Director
Date: March 26, 2002
ANNEXES:

A. Application for the Return-to-Work Program
B. Physician’s Work Status Form
C. Temporary Restricted Duty Assignment Memorandum

D. Assignment Form
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2.0

3.0

4.0

AUTHORITY
The Miami-Dade Transit Director and the MDT Light Duty Policy and Procedure.

PURPOSE AND INTENT

The purpose of this policy and procedure is to provide the guidelines for the
administration of the provisions of Axticle III. 7, of the Collective Bargaining
Agreement between Miami Dade County and the Transport Workers' Union,
specifically as those provisions apply to light duty assignments.

LIGHT bUTY

There are no budgeted light duty positions. All MDT employees released to light
duty may be temporarily assigned to light duty assignments — provided they
possess the knowledge, skills, and abilities - to perform many, if not all of the
duties of the assignment in question. Employees released to light duty may be
assigned to perform work for the good of the Department. A light duty
assignment will not extend beyond six (6) months. (Part-time employee work
Rules -see 8.0)

Managers who do not have vacancies may request light duty personnel by
submitting a request to the Light Duty Coordinator in the Division of Human
Resources. The request should inchude:

Essential Job Functions

An outline of the duties to be performed
Assignment duration

Work schedule

Location

e a & & 9

The Light Duty Coordinator is responsible for evaluating the request and advising
the appropriate parties as to the duration.

ELIGIBILITY AND LIMITATIONS

Employees who become injured on the job will be given preference for light duty
assignments, provided they meet the following conditions:

. The employee must provide the appropriate medical documentation,
which includes a medical release to light duty from a personal/County
physician or both.

. The documentation must state the reason why the employee cannot
perform the essential job functions, to include a prognosis for future
activities.
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6.0

e The illness, injury, or recuperation period must be temporary in nature.

Counseling and referral services-such as assistance regarding the American with
Disabilities Act or information on medical leave of absences-will be provided to
employees who reach maximum medical improvement (MMI) and whose
conditions permanently preclude them from returning to the full scope of their
regularly assigned duties. However, employees whose conditions improve will be
re-evaluated on a case-by-case basis to determine eligibility for returning to full
duty status,

Employees who have reached MMI will meet with the MDT Americans with
Disabilities Act (ADA) Coordinator, who will provide counseling, guidance, and
assistance with the completion of the Request for Reasonable Accommodation
form, leaves of absence, as well as addressing any other related needs and options.

The processes that apply to other programs go into effect once the employee
reaches MMI and it is determined that they will not refurn to their regular
positions. Af this point the employee is no longer eligible for light duty.

MEDICAL INFORMATION NEEDED IN ORDER TO APPLY

An employee needs a medical release to light duty from a personal/County
physician or both, stating that the employee cannot perform the essential job
functions of their classification. The medical release should inclade a prognosis
for future activity.

Only releases from physicians who are approved by Risk Management will be

accepted from employees who have sustained on-the-job injuries and are now
wishing to return to work in a light duty status.

HOW TO REQUEST A LIGHT DUTY ASSIGNMENT

. An employee must first schedule an appointment with the Light Duty
Coordinator,

. The employee must provide the appropriate paperwork.

. The employee will fill out an application for light duty and will be
interviewed by a Human Resources representative.

. The employee is responsible for reporting to the Light Duty Supervisor as

directed.

=R
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. The Light Duty Coordinator is responsible for ensuring that all
documentation is in order, as well as keeping the employee’s supervisor
updated with regards to the employee’s status.

Once an employee is placed in a light duty assignment, the employee will report
to the new supervisor until one of the following occurs: (Whichever comes first)

) The assignment is abolished.

) The employee is released to full duty status by the designated physician
(personal/County or both),

. The expiration of the approved light duty period (6 months).

7.0 SUPERVISOR’S RESPONSIBILITY

If a supervisor receives a request for light duty, that supervisor must refer the
employee to the Light Duty Coordinator.

Once an assignment is made:

o The Light Duty Supervisor is responsible for the full supervision of the
employee.

. The Light Duty Supervisor will maintain all time and attendance records,

. The Light Duty Supervisor shall keep the regular supervisor and the Light
Duty Coordinator updated as to the employee’s progress.

J The employee’s time shall be recorded on “Green Sheets” and submitted
to MDT Human Rescurces with other payroll materials per the established
schedule.

Employee’s assigned to Light Duty as a result of on-the-job-injuries shall be
compensated at their regular hourly pay rate. Employee’s assigned to Light Duty
for reasons other than on-the-job-injuries shall be compensated at 10% less than
their regular hourly pay rate.

If there is less than satisfactory performance due to a deficiency in the job related
knowledge, skills, and abilities or the inability to perform due to physical
limitations, an employee may be released from the light duty assignment and
directed to report to the Light Duty Coordinator. An attempt to reassign the
employee will be made based upon position availability and the employee’s
knowledge, skills, and abilities, as they pertain to the new assignment. However,
if a light duty assignment is terminated for cause and disciplinary action is taken,
the employee will become ineligible for re-assignment to light duty. All findings
will be forwarded to the Risk Management Division.
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If an employee’s work conduct or work habits are found to be in violation of the
County’s Personnel Rules and Procedures, then the Light Duty Supervisor will
initiate progressive discipline, which may result in termination from Miami-Dade
County. When disciplinary action is pending-depending on the circumstances-the
employee may remain in the light duty assignment or be reassigned. If the
employee is sent home they will forfeit all rights to future light duty assignments,

Furthermore, disability leave benefits may be discontinued if an employee is
subject to disciplinary action while on light duty, as per the Division of Risk
Management.

cyarrmmm R

When requesting to terminate a light duty assignment, the Light Duty Supervisors
will submit a detailed written explanation to the Chief of Human Resources. The
Chief of Human Resources will have the discretion of approving or disapproving
the requests.

8.0 UNIFORMS AND WORK RULES

Employees are expected to wear their regular MDT uniforms while assigned to
light duty. Exceptions can be made for verifiable medical conditions.

Employees are expected to adjust to the condilions of their new assignments, to
the extent that there are no violations of contractual provisions. For example,
they are expected to work a regular work shift (any shift) observing all County
rules and procedures. Shifts are eight hours long and include two, 10-minutes rest
periods and a 30- minutes paid lunch period.

Part time employees assigned to light daty will only be allowed to work the
number of hours that they are normally scheduled to work, to a maximum of
twenty-four (24) hours per week. Full time employees may work a maximum of
forty (40) hours per week. Employees assigned to light duty are not eligible to
work overtime,

5.0 OVERTIME WHILE ON LIGHT DUTY

Employees assigned to light duty are not eligible to work overtime.




|
|

Light Duty Policy and Procedure

Page 5

10.0

11.0

12.0

FOLLOW-UP MEDICAL REPORTS

The employee, on a regular basis, (at least monthly) will submit an updated
medical report from the designated physician to the Light Duty Coordinator.

At the discretion of the Light Duty Coordinator or Chief of Human Resources,
employees may be required to attend meetings in order to review the present
status of their medical condition and to determine fitness for duty to full work
status.

CONSEQUENCES: FAILURE TO FOLLOW INSTRUCTIONS

Failure by an employee in light duty statas to submit to the following, may result
in the loss of all benefits under the light duty program:

. To submit to a physical examination when directed
To accept a suitable light duty assignment

o To refuse to make use of Vocational Rehabilitation Services when
direcled.

Failing to submit to the above may subject the employee to disciplinary action up
to and including termination from Miami-Dade County.

MEDICAL TREATMENT, WORKING HOURS, PAR ENTRIES

An employee is responsible for seeking treatment or therapy during non-working
hours. In those circumstances where this cannot occur, the following will apply:

. For time missed due to on-the —job injuries, Sick Leave Injury {SI) will be
used
. For time missed due to other types of injures, Sick Leave (S} will be used

Risk Management, in coordination with the Administrative Services Division
shall determine the final and appropriate recording of leave.




. W ' N L
AL
{n«fkﬁﬂxﬂ M epsmidn - il : w“eg,,

Light Duty Policy and Procedure
Page 6

13.0 WHEN A LIGHT DUTY ASSIGNMENT ENDS

It the light duty assignment is completed before the six (6) mounth limit and the
employee is stitl unable to retum to full duty, the employee will report back to the
Light Buty Cocrdinator. The smployee will either be reassi gned or sent home.
The absence will be covered by the appropriate leave desi gnation until there is
another light duty assignment or until the employee is able 1o refuen to full duty.
During this perfod, the employee will contact the Light Duty Coordinator as often
as required, but never less than once a month,

14.0 RELEASE TO RETURN TO FULL DUTY

Once the employee is released to full duty, the employee must tum in the
physician’s release 10 the Light Duty Coordinator, who will coordinate the
employee’s retum 1o ful} duty.

When a medical examination determines that an employes s able to resume and
perform the essential job functions of their classification and the employee fails to
do so, all benefits of this light duty program shalt be imrpedialely terminated. The
required medical reports are to be submitted to the Light Duty Coerdinator,
immediately upon receipt, Continued refusat by an employee to report Io full

duty as directed, may result in disciplicary action, up to and incleding termination
from Mismi-Dade County.

Cathy Yewss Represeniative

Chief, Offige of Civil Rights and Transport Workers Upion
rRe ;ions AFL~CIO, Local 291
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Wiltlam C. Foster &~ Representative
Chief, Huran Resources Transpest Workees Union

AFL-ClQ, Lacal 291
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Labor Management in writing no later than fourteen (14) calendar days from the employee's
receipt of the disciplinary action of its decision on whether to exercise the option of appealing
through the arbitration procedure or request an appeal In accordance with Section 2-47 of the
Code of Miami-Dade County. The Union’s choice between the arbitration procedure or the Code
provision under Section 2-47, ence made, shall not be subject to change. In the case where the
Union does not timely notify the County or chooses not to select the arhitration procedure, then
the disciplinary appeal provisions under 2-47 of the Code of Miami-Dade County shall prevail
and be utilized if a timely appeal is requested. In the event the Union selects the option to
appeal a demotion or suspension under the arbitration procedure then the provisions of 2-47 of
the Code will not be applicable.

(6) Allegations by passengers of misconduct by employees shall be removed from the files after
annual evaluations have been completed, provided such evaluations are satisfactory and
provided that disciplinary action was not imposed pertaining thereto.

(8) If an employee attends a disciplinary hearing under County Code during scheduled work hours,
he shall do so without loss of pay. If the employee attends a hearing on his/her day off or on
time off, he shall not be paid, provided that, if final action results in any modification of penalty,
the employee shall be paid for time in attendance at the hearing at his/her regular hourly rate.

ARTICLE L7 WORK QUT OF CLASSIFICATION

Should the occasion arise where it becomes necessary or expedient to temporarily assign an
smployee to perform duties outside of his/her classification, the assignment of such an employee shall
be governed by the following considerations:

\

a) An employee of a lower classification when required to assume the duties of a higher
classification will recelve a one (1) pay step increase for any day so assigned except that if such
employee is selected from an eligibility list (based on testing) or a list based on acceptable
experience rating, stch employee shall be paid on the same basis as if promoted. Employees
working out of classification not selected from an eligibility list shall, after five (5) consecutive
working days, will receive a one (1) pay step increase. The maximum out of class compensation

TRANSPORT WORKERS UNION, LOCAL 201
OCTOBER 1, 2011 to SEPTEMBER 30, 2014 Page - 31 -of 124
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shall be limited to two (2) pay periods unless specifically approved by the department director
and the Human Resources_Director or equivalent position as determined by the County.

An employee of one classification, when required to assume the duties of a lower classification,
shall receive his/her regular rate of pay and shall not suffer any reduction in pay or benefit
thereby, unless light duty provisions of ARTICLE L7 (f) apply.

Whenever possible and practicable an employee of one classification assigned to work in
another classification shall be an employes who would have been selected to fill that position if a
vacancy had existed; provided however, should such an employee decline the assignment,
management may make successive choice untll the assignment is filled. If necessary, reverse
seniorily will be used.

Formal on the job training procedures as they relate to paragraphs (a), (b), and (¢) above shall
be an item for the Labor-management Committee once the format for the program is worked out
and shall be implemented by Administrative Order.

An employee returning from Disability Leave who has been certified for "light duty" can be
assighed work in any open position within the Bargaining Unit or such special assignment as he
is physically capable of performing until such time as he is cleared to return to duty in hisfher
regular classification. Such employee shall be paid for actual hours worked and shalf not be
gligible for overtime work.

MDT will make.a reasonable effort to place employees who are on service connected disability
leave in such fight duty assignments.

An employee returning from Sick Leave who has been certified by a physician for "light duty"
may be assigned, at MDT's discretion, to such special assignment as he is physically capable of
performing until such time as he is cleared by an Agency approved physician to return to duty in
his/her regular classification. Such employee shall be paid for actual hours worked at the rate of
10% less than his/her regular hourly rate and shall not be eligible for overtime work.

Leadworkers shall not serve as Raters on Dade County performance evaluation reports of other
employess. lLeadworkers shall be selected according to seniority and qualifications.

TRANSPORT WORKERS UNION, LOCAL 291
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IAFF LOCAL 1403
OCTOBER 1, 2011 - SEPTEMBER 30, 2014

ARTICLE 3 MANAGEMENT RIGHTS AND SCOPE OF THE AGREEMENT

3.4 The parties agree that the Fire Chief shall train and assign select personnel on
Témporary Restricted Duty (TRD) status to the Fire Prevention and Life Safety Division resulting
in budgetary savings. )

ARTICLE 14 FIREFIGHTING PERSONNEL ASSIGNMENTS AND TRANSFERS

14.15 Upon ratification of this agreement, personnel who are on Temporary Restricted Duty
(TRD) are eligible to bid for positions, but shall not receive any supplemental pay associated
with the awarded bid until they are actually able to work in their new bid position.
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Americans with
Disabilities Act

(ADA)
Family and T : .
Medical Leave . Worker_s
Act (FMLA) | Compensation
Light Duty

Americans with Disabilities Act (ADA)

The Americans with Disabilities Act (“ADA") prohibits covered employers from discriminating against
employees who are “qualified individuals with a disability. Under the ADA, a disability is defined as a
physical or mental impairment that substantially limits one or more major life activities such as seeing,
hearing, speaking, walking, performing manual tasks, caring for oneself. A qualified individual with a
disability — protected by the ADA —is a person who can perform the essential functions of his or
her job with our without a reasonable accommodation. Employers must provide reasonable
accommodations to qualified individuals with a disability.

Under the ADA, light duty is required to be offered if it is a reasonable accommodation that does not

create an undue hardship on the employer. An employee must accept light duty as long as it is a
reasonable accommodation and is effective in allowing the disabled worker to return to work or
continue working. ADA does not require employers to create new positions.

Family and Medical Leave Act (FMLA)

The Family Medical Leave Act (“FMLA") establishes a minimum standard for leave, much as other
federal laws set standards for child labor, minimum wage, safety and health, or pension and welfare
benefits. FMLA does not cover part-time or seasonal employees working fewer than 1,250 hours per
year.

Eligible employees may be entitled to 12 weeks of unpaid leave during any 12 month period for:




e The birth of a child and to care for the child
e The placement of a child with the employee for adoption or foster care
e To care for a spouse, son or daughter, or parent who has a serious health condition

e A serious health condition that makes the employee unable to perform the functions of
the employee’s job

An employee covered under the FMLA cannot be required to take a light duty job in lieu of
remaining on FMLA leave. An employer is also not permitted to require an employee entitled
to FMLA leave to take a light duty position in lieu of an FMLA leave of absence. Under FMLA
light duty must be “voluntary” and “uncoerced”.

Workers’ Compensation

State workers’ compensation laws seek to compensate employees for workplace injuries while
minimizing employer liability. Most state workers’ compensation laws protect both injured
workers and their dependents from the costs associated with occupational injury, disease or
death.

Light duty ought to be offered if available, as it may eliminate the employee’s entitlement to
the wage replacement benefit. An employee who refuses medically appropriate light duty work
may lose benefits unless the refusal was justified. Employers can stop or reduce workers’
compensation liability by offering light duty.




