Memorandum @

Date: May 25, 2012

To: Department Directors

From: Carlos A. Gime
Mayor

Subject: County Contractors' Reporting Requirements

On November 15, 2011, the Board of County Commissioners adopted amendments to Sections 2-8.1,
2-8.8 and 10.34 of the County Code, requiring County contractors to report race, gender and ethnicity
of the owners and employees of first tier subcontractors for contracts valued at $100,000 and up. The
amendments also require that contractors report payments made to all first tier subcontractors under
the contract. The aforementioned information must be submitted prior to receiving final payment under
the contract.

In order to collect this information, contractors will be provided both manual and online methods of
submission. Contractors will be provided forms to submit race, gender and ethnicity information with
bid/proposal submission or after award on the Subcontractor/Supplier Listing Form, which has been
revised to include the demographic data (Attachment 1); and a Subcontractor Payment Form
(Attachment 2) to submit subcontractor payment information. Online submission of the demographic
information will be available via a link on the Regulatory and Economic Resources Department (RER)
website. Please note, as it is currently required, contractors must submit the Subcontractor/Supplier
Listing Form with their bid/proposal submission regardless if any subcontractors will be used or if
demographic data is available at that time.

In order to ensure compliance with these reporting requirements, the following guidelines are being
provided:

> Departments are required to include the Subcontractor/Supplier Listing Form and the
Subcontractor Payments Form in bid/proposal documents; completed forms should be sent to
the Small Business Development (SBD) Division of RER upon receipt.

Boilerplate language that refers to these new requirements must be added to the Terms and
Conditions boilerplate language and included in bid/proposal documents.

Firms must submit Subcontractor Payment Form with final requisition to contracting department.
Departments must sign and forward Subcontractor Payment Form to SBD prior to submittal for
final payment.

A list of contracts in compliance with these requirements will be posted on RER's website.
Departments may confirm via the website or directly with SBD that reporting requirements have
been met prior to authorizing final payment.

YV VYV VY

As this is a new requirement for County vendors, necessary modifications will be made to facilitate the
submittal and maintenance of this information. If you have any questions or concerns, you may contact
Veronica Clark at 305-375-3134.

c: Robert A. Cuevas, Jr., County Attorney
Jack Osterholt, Deputy Mayor/RER Director
Mario Goderich, Assistant Director, RER
Veronica Clark, SBD/RER
Procurement Liaisons

Attachments



areq 2niL JulLd e juud aineubis s asodolduapplg

-ajeinoage pue anJ abpajmouy Aw o 3saqg auyz o) are bunsiy Jaddnguojoenuodqng siyj Ul paulejIod suonejuasaldal ay; jeys Ajueo |

‘dSEJUoId0|oAdp-550UISN0/SSaUISNGACD SPEPIUIETUN MaL /- ARy
je juawedag SaoInosay 2lwouoag pue AloenBay ays jo uoISIAI] Juswdopaag ssaulsng |[ews 8y} 0} dul-uo 1o juswpedap
Josn/Bunoeuon O} paniwgns aq ABWw B3P SIYL "8jep J9je| € Je papiacid aq 1A PUB 3]qB|IBAR JOU SI uoleulIojul f191uyla pue sapuab ‘ades it asay e D

(Biowyjereoel Aq
saakojdws Jo Jequnu sy} pue sashojdwa
2leWa) pUue 92w JO JaquInu a3 Jasul)

{s)aahojdwg
b
sz .
B> 3, & o =
Q Femss & | 2| 8 Jalddng
F S35/ | B | = d N Jaiddng A Jaquin '
5 T8 | 8| = ddng Aq aquinN
2 m.uN, 5 & m 2|~ | ° papiaold 3q 0} sadiaag/sieualepsaddng o M__:m_.“w:._w_,.ms uonesynuap| Howh_mm_wwu_ﬂﬁwwﬁoon:w
z & 10 JUENSUOINSIOIDRIUOIGNS 10 % P O Jakodwz noRenuodqns
@ redioulid Jo sweN Ia1] IS114 JO SSAIPPY
Aq paulIopad ag 0} YIOAA Jo adooag [elapay
Rouga/eoey Japues pue aweN ssouisng

(mojaq A191uy3a/aoel pue Japush }oayd)
JaumQ jediouuy

("papeau si 2oeds [euUOKIPPE JI UMY SILUP Sjedldnp aseald)
aJow
10 000°001% 4O SAIMIPUSHXD BAJOAU] YIIYM SIZEQUOD UONINASUO ISNL| YIESH INqnd 10 AunoD uo siesodoid/sispplq Jfe pue ‘aiout 10 000°001$ 40 SaImipuadxa dAfoAuf
yoIym ‘SaoiAIes Jeuoissajosd Buipnjout 'SediAses Jo sieusjew ‘safjddns jo seseyaind Joy spoenuod Qunod jo stesodosdrsieppiq o} Adde sjuswiannbas aroge sy}

JoERU0S oy} Jopun JUSWAEd [BUl O 40133 ‘JUSAS AUE Ul 'PUE J]UE|IEAE SaW0J9q 31 JaJE SAEP (01) us}
Ul J578] 30U AJunoD a1 0 SWIEeS oij opiA0Jd puEe UONEULIOMI! JEU) UIEJGO O] S|I01J2 Jusbi|ip 8sI101aXa 6} PoJEDIIqO aq [[BYS 19ppI] [NISSa00NSs 8U] oWl JELR JE S|qejiene
AGEUOSEa JOU 51 UOHELIIOUI U9 pLE 1epudb 'ooE] o) JEL} PJIEME Of Joid AJUNoD oy} 0} SejejsUolliap Jappiq [NSS3oNS alg TEUT JUSAD U) U] "SJOJIBJUOIINS 120}
3s11 e Jo seakojdwa pue suauUMO U} Jo wbLIo SIULRS pue Japush ‘aoes ayy podal [[eys Aunod 2 ym Bunsenuod £us ue ‘gg-L | "ON SJUBLIPIO YUM 8oUepIodIE. U]

JIRIUOD YL UO pasn aq |im sualddns

10 S10J9EUOOGNS OU JI WL} S jo Buipeay syeudosdde ayj Jopun INON,, PIOM 2U3 433ud pinoys Jasodoud 1o Japplq ay) JOERUOD 3y} Uo Si3lddns Jo s10joRUCIgNS
aziIgn jou |pm Jasodoiduspplq 2yl H uaAe ‘lesodoidipiq S M papiwgns pue paubls ‘pajejdwos aq TSN ‘Wuawasnbar sup Hupoaw Bupsy oqesedwod
B Jo ‘ulloy syl Aunon ayy jo jeacsdde uapum uodn jdaoxes ‘paynuspl asoyy woy palddns aq 03 sjelalew Jo pauuoyad ag 03 DUOM JOBRIUOD By} Jo suoptod oy Jo
susiddns 39221p 10 SIOJOBRUOIQNS J2) }SIL BIMBSANS 10 SBUBYD JOU |[BYS JORJUCI/PIG SIUF PAPIEME S| oYM Jasodolduappiq € ‘p0-26 "ON S9UBUIDIO UM S2UEDIOIDE U]

BPpIl "ON P!d
# NI3d :lesodougd/iappig jo aweN

(06-11 "ON PUE $0}-26 "ON S3OUBUIPIO)
“ON dIg ONILSIT J3NddNSA0LIVHINODENS ALNNOD JAVA-INVIN
1 WILYOEDY




Attachment 2
MIAMI-DADE COUNTY
SUBCONTRACTORS PAYNMENT REPORT
{Ordinance 11-90)

In accordance with Sections 2-8.8 of the County Code (as amended by Ordinance No. 11-80), an entity
contfracting with the County as a condition of final payment under a contract, the contractor shall identify all
subcontractors used in the work, the amount of each subcontract, and the amount paid to each
subcontractor. In the event that the contractor intends {o pay less than the subcontract amount, the
contractor shall deliver to the County a statement explaining the discrepancy or any disputed amount.

This form may he submitted after final payment to each subcontractor or comprehensively at the end of the
contract with final requisition/invoice, All payments to subcontractors must be submitted as a condition of
final payment by Miami-Dade County. Please include in the “Total Amount Paid” column any funds that will
be paid to subcontractors from the final payment issued by the County and denote such an amount with an
asterisk (*). Aftach statements explaining discrepancies when applicable.

PRIME CONTRACTOR/VENDOR:

FEIN:

PROJECT/CONTRACT NAME:

PROJECT/CONTRACT NUMBER:

CONTRACT AWARD DATE:

CONTRACT AWARD AMOUNT:

CONTRACT TOTAL AMOUNT
SUBCONTRACTOR FEIN VALUE PAID

L W | W U (e 0 [ e A
1 [ [0 1 |0 [ e [ 4 (4

COMPLETED FORM SHOULD BE INCLUDED WITH FINAL REQUISITION/INVOICE TO THE
CONTRACTING/USER DEPARTMENT.

Signature Print Name and Title Date



