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Plat Intake Submission

* Online submission of platting documents for Tentative
Plats, Waiver of Plats, Entrance Features and Deco Walls
to include new applications, corrections, revisions and/or
extensions of time. For intake process only.

* Review application and submission checklist

* The Development Services staff will contact you by email
after reviewing your submission. Additionally, the
progress of your submission is available on the Customer
Citizen Services (CSS) Portal.
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http://www.miamidade.gov/apps/rer/weeklyplatreport/Notices.aspx

Plat Submission & Tracking Links

‘ To Track your Official
W Before Submission ' Ready to Submit Plat Process Number
Review application Citizen Self Service Plat Status website
and submission Portal
checklist
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http://www.miamidade.gov/apps/rer/weeklyplatreport/Notices.aspx
https://energov.miamidade.gov/EnerGov_Prod/SelfService#/home
http://www8.miamidade.gov/apps/rer/platstatus/

Plat Intake Submission through the
Customer Citizen Self Services Portal

The Citizen Self Services Portal was modified to add a new
plat intake submission for the following:

* Application for Tentative Plat * Extension of Time Relating
to Tentative Plat

* Review of Tentative Plat
New Owner

* Application for Waiver of Plat
* Application for Final Plat*

* Application for Entrance o _
Feature * Revision of Tentative Plat

- Application for Deco Wall * Revision to Waiver of Plat

» Corrections to Tentative Plat * Revision to Deco Wall

* Revision to Municipal
Entrance Features

* Corrections to Waiver of Plat

e Correction to Deco Wall o
_ o e Other submissions
* Correction to Municipal

Entrance Features

*For Final Plat upload of supporting documents. Mylar must be submitted in person by appointment.




Plat Intake Submission

» Access the Citizen Self Service Portal at this link:

https://energov.miamidade.gov/EnerGov_Prod/SelfService#/home

& energov.miamidade.gov/EnerGov_Prod/SelfService#/home
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https://energov.miamidade.gov/EnerGov_Prod/SelfService#/home

Getting Ready to Submit

* To be able to submit
fOI’ inta ke USing the Step 1 Provide an email address Step 2 Login Information
Citizen Self Service — ' ' : ‘
Portal you must - :
register at | s
https://energov.miam t— | =y
idade.gov/EnerGov P
rod/SelfService#/reqi | &
ster.

Step 3 Personal Information

* Please complete the
four (4) stepsin the
registration process. ,
After completion, sl
click 'Confirm' in the =
confirmation email to T o
access the portal.
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https://energov.miamidade.gov/EnerGov_Prod/SelfService#/register

Ready to Submit

* To submit your plat for intake, select Apply and All. A new window will open,
scroll down to select Platting Intake Submission and click the Apply button.

Platting Intake Submission
Category N Deescrigtion:
T p Pustng Orvine subrmission of platting cocuments for Tertative Pats, Watver of Pats, § rtrance Features and Deco Wae's
== _— = b " 10 INCRate A APOICATIONS, CONTECTIONS, revitions and or extensions of time, For ntalke prooes only. Plesse

review 300RCation and subtmmission chedding on this site
PRI St el SO% B000 T e \woeh Sy DAL QOO U NGRS g Lo eraiar e your subenitLul s comgbete

W PERMITS Wl PLANS
Laks Bermit/Lang Admicestrative Adusimen
ALY Pre-Apolics

> AN2S)
e — S —
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Step 1 - Locations ()

* Select Location from the drop-down list on the blue tile. You can
search an address, enter an address manually or enter a folio number by
selecting Parcel. Click Next at the bottom of the page to continue.

* Please note you can enter multiﬁle folio numbers or addresses by
selecting the + plus symbol on the blue tile.

Aoy hon Man Patling btube Satibsabs AN « Nack tn Application

a Add Location

Add Address As  Locabon v

Crver MAanuaby
v T S Dvan Address Information
Search - arch Addiesses m
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Step 2 - Plan Type )

* The Platting Intake Submission will be automatically selected. Select
Next at the bottom of the page to continue.

Apply for Plan - Platting Intake Submission "REQUIRED
) Q
Locatcom Type
PLAN DETALS

Online submission of platting documents is for Intake only. You will reveive an intake number . This is not your offickal plat process number . Once the submission is
processed and deemed complete, you willl receive your official platting process rusabes and an invoice with requilred fees due. Pt corrections and revisions retain
thedr original T or D numbers. To track your official plat process mumber, please go to http//wwwi miamidade gow/apps/rer/platstatey/

e -
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Step 3 - Contacts (]

* Add the Property Owner contact information by selecting the + plus symbol
on the blue tile. Add the Surveyor and/or Applicant’s Representative
depending or your submission type. Select Next to continue.

e e * For Tentative, Final and
° @ o Waiver of Plat:

o " o *Property Owner and
s a Surveyor are
mvmmywmam:.w-mwm.:wmuw;mrwomw-l-dr Feature submissions only .
the property owner is required to be listed as a contact. Additional such as 's Representative can be added as necessary. req U I red .

QIII!USU Property Owner AE Py ks ® For Deco Wa II a nd

5 X g Ll Entrance Feature:
Ray B. Teachey (You) Contact
pocaldl + *Property Owner
is required.
m Create Template Save Draf) Next
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Step 3 - Contacts ©

* To add a contact, you can use search, enter manually or use your
favorites.

ST * To add the property owner, surveyor or other
contacts you can use search, enter manually or

e use your favorites

Add Contact y -

Add Contaxt As - Property Owner Aty tor Plan - Platting Intake Submizsion WD
|° A w...| (] (] (3]

i ) B u CONTACTS

For Tontative, Fial snd Wishery of Pat; » Surveyer snd 3 Property Oswner see reguired 1o be lnted os contacts §ar Deon Wl and {ntrance | esture subssivsions only
The property owmer i reganed to be fnted 3 3 contact Addinional contacts wch 3 Agpicant™s Representative cam be added an secrasary

Ondine User Property Owner
> 8 -
&
o - -
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Step 4 - More Info O

* Select the applicable Plat Submission Type from the drop-down list.
Also provide a description of your request.

o ) ) °
D === e |fthis submission is for an
| EXISTING plat (tentative, waiver,
— == " entrance feature or deco wall),
| — then enter the plat number in the
== corresponding field. Select Next.
S o g e e o D appiication b Sor an exioting pat, Been enitey Bhe plat manter i e correspending fekd
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Step 5 - Attachments (s )

* Select the applicable attachment type from the drop-down list. To add

additional attachments, select the + plus symbol on the blue tile. Select
Next to continue.

Apply for Plan - Platting Intake Submission

REQUIRED
Locanom oo Contacty More indo Anachments

Attachments

Pleas upload completed application and/or any other supporting documents for plat submimion Select the correct attachment type from the drop down list for
Final Plat submission only application and supporting documents can be submitted Mylar must be submitted in person

P T
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e Save 0o
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Step 6 Review and Submit O

* Please review your intake submission. You can click Back to review prior
steps. When you are ready, select Submit.

Avply for Plan - Platling Intske Submission RIS D
° ° ° ° ° o
A success message will
= be displayed on the
i page.
o v Your plan application was submitted successtully. Mo fees are due at this time; we will review your application, and we wall be in touch with you shortly.
1234 NW —
1234 NW o O S S o
< - .
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Step 6 Review and Submit

* A successful message will be displayed in the window.

I v Your plan apphcation was submettod sucoesstully. MO foes are due ot thes Lene, we will review your applcaton, and we wall be in touch wath you shoctly

Type:

Summary

| ecatons

..
o . o
ot S

4/27/2020

Plan Number: 1P2020000018

Man Detals | Tab Elements | Main Menu

*This is not your official plat process number

Platting Intake

Statux Under Review Progect Name
Subenission
Fees Rewews Irpechons Aftacthuments Contacts Sub-Hecords Holdy Meetingy More info
Workflow Avallable Actions

© Applcation Acceptance Plat  “surte
= S _/"'

* Once the submission is processed and
deemed complete, you will receive your
official platting process number and an
invoice with required fees due via email.

* Plat corrections and revisions retain their
original T or D numbers.

NO ACtion
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