
 

BID NO.:  1298-1/21 

 
 OPENING: 2:00 P.M. 

 Wednesday 
 June 8, 2011 

 
MIAMI-DADE COUNTY, FLORIDA 

 

I N V I T A T I O N  
T O  B I D  

 

TITLE: 
 

Plant Materials and Trees, Purchase, Delivery, Installation and Services, 
Pre-qualification of Vendors 

 
 
 

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 
SMALL BUSINESS ENTERPRISE MEASURE: ............................SEE SECTION 2, PARAGRAPH 2.2 
INDEMNIFICATION / INSURANCE:  .............................................SEE SECTION 2, PARAGRAPH 2.11 
USER ACCESS PROGRAM: .........................................................SEE SECTION 2, PARAGRAPH 2.21 
LIVING WAGE:  ..............................................................................SEE SECTION 2, PARAGRAPH 2.27 

 
 
 

FOR INFORMATION CONTACT: 
Lina Bonilla at 305-375-3633 or lbonill@miamidade.gov 

 
 
 

IMPORTANT NOTICE TO BIDDERS: 
• Read this entire document and handle all questions in accordance with Section 1, 

Paragraph 1.2(D) 
 

• Return One Original and Two Copies of the Bid Submittal Pages, the Executed 
Affidavits and the Requested Attachments 

 
• Failure to complete the certification regarding Local Preference on page 41 of Section 

4, Bid Submittal Form will render the bidder ineligible for Local Preference 
 

• Failure to sign page 41 of Section 4, Bid Submittal Form will render your bid non-
responsive 

 



 

 
MIAMI-DADE COUNTY, FLORIDA 

 
INVITATION TO BID 

 
Bid Number: 1298-1/21 

 
Title: Plant Materials and Trees, Purchase, Delivery, Installation and Services,  

Pre-qualification of Vendors 
 

Procurement Contracting Officer: Lina Bonilla, CPPB 
 

Bids will be accepted until 2:00 p.m. on Wednesday, June 8, 2011 
 
Bids will be publicly opened. The County provides equal access and does not discriminate 
on the basis of disability in its programs or services. It is our policy to make all 
communication available to the public, including those who may be visually or hearing 
impaired. If you require information in a non-traditional format please call 305-375-5278. 
 
Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through 
Friday.  Additionally, the Clerk of the Board is closed on holidays observed by the County.  
Each Bid submitted to the Clerk of the Board shall have the following information clearly 
marked on the face of the envelope: the Bidders name, return address, Bid number, opening 
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two 
copies of the Bid Submittal, plus attachments if applicable.  
 
All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal 
deadline shall be accepted as timely submitted.  The circumstances surrounding all bids 
received and time stamped by the Clerk of the Board after the bid submittal deadline will be 
evaluated by the procuring department, in consultation with the County Attorney’s Office, to 
determine whether the bid will be accepted as timely. 
 
 

NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. 

 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS 
SOLICITATION 
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2.1 PURPOSE:  TO PRE-QUALIFY VENDORS 
 

The purpose of this Invitation to Bid is to establish a contract that pre-qualifies vendors to 
participate in future pricing competition to purchase plant material (including trees) and to 
obtain tree services for various Miami-Dade County departments. 

 
2.2 SMALL BUSINESS CONTRACT MEASURES: BID PREFERENCE 
 

A Small Business Enterprise (SBE) bid preference applies to this solicitation. 
 
A 10% percent bid preference shall apply to contracts valued up to $1 million and a 5% 
percent bid preference shall apply to contracts greater than $1 million. A SBE/Micro 
Business Enterprise must be certified for the type of goods and/or services the Enterprise 
provides in accordance with the applicable Commodity Code(s) for this solicitation.  
 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at 
contract award and for the duration of the contract to remain eligible for the preference. 

 
2.3 PRE-QUOTATION CONFERENCES 

 
Pre-quotation conferences may apply if so defined in the Request for Quotation (RFQ). 

 
2.4 TERM OF CONTRACT: FIVE CONSECUTIVE YEARS 

 
This contract shall commence on the first calendar day of the month succeeding approval of 
the contract by the Board of County Commissioners, or designee, unless otherwise 
stipulated in the Notice of Award Letter which is distributed by the County's Department of 
Procurement Management, and contingent upon the completion and submittal of all required 
bid documents.  The contract shall expire on the last day of the last month of the five (5) 
year period. 

 
2.5 OPTION TO RENEW: ONE ADDITIONAL FIVE-YEAR TERM 
 

Prior to, or upon completion, of the initial term, the County shall have the option to renew for 
one additional five (5) year term.  Vendors shall maintain, for the entirety of the additional 
period, the same terms, and conditions of the originally awarded contract. 
 
Continuation of the contract beyond the initial five year term is a County prerogative and not 
a right of the vendor.  This prerogative may be exercised only when such continuation is 
clearly in the best interest of the County. 

 
Should a vendor decline the County's right to exercise the option-to-renew term, the County 
may consider the vendor in default which shall affect that vendor’s eligibility for future 
contracts. 
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2.6 METHOD OF AWARD:  PRE-QUALIFICATION OF VENDORS 
 

Pre-qualify responsive and responsible vendors for the following three groups: 
 
 Group 1:  Furnish Plant Material 

Vendors pre-qualified under this group will furnish and deliver plant material.  Plant material 
refers to seeds, cuttings, whole plants and trees. 
 
Group 2:  Furnish and Install Plant Material  
Vendors pre-qualified under this group will furnish, deliver and install plant material to 
include shrubs, ground cover and trees. 
 

 Group 3:  Tree Services  
Vendors pre-qualified under this group will provide tree services to include trimming, 
pruning, resetting, furnish and planting.   
 
In addition to other requirements included in this Invitation to Bid, vendors shall meet the 
following requirements to be considered pre-qualified for Groups 1, 2 and 3.   
 
Vendors wishing to participate shall submit all of the specified information, documents and 
attachments listed below with their bid submittal form as poof of compliance to the 
requirement of this Invitation to Bid.  However, the County may, at its sole discretion and in 
its best interest, allow vendors to complete, supplement or supply the required documents.  

 
 

A. Vendors shall be regularly engaged in the goods and services being offered 
under this Invitation to Bid.  Vendors must submit a list of three current 
references. The references listed must be customers to whom the vendor has 
provided the goods and / or services described in the Invitation to Bid.  The 
references must include the customer’s company name, and the name, title, 
address, and telephone number of the contact person who can verify that the 
vendor has successfully provided the goods and / or services listed 
throughout. The County may determine through the references that the 
vendor has sufficient expertise and experience.  
 

B. Vendors must maintain a facility staffed by representatives who can be 
contacted Monday through Friday from 7:00 am to 4:00 pm to provide 
immediate support and expedite quotations.  The name of the contact person, 
facility address, telephone, fax number and / or e-mail address shall be 
included in the vendor’s bid submittal form.   

 
 

C. Vendors shall include in the bid submittal the plant material category and type 
available to be furnished and / or installed.   
 

It shall be the sole prerogative of the County as to the number of vendors who will be 
included under this contract.  During the term of this contract, the County reserves the right 
to add or delete vendors as it deems necessary in its best interests.  Any vendor being 
added to this pool must meet the same minimum qualifications established herein.   



MIAMI-DADE COUNTY BID NO.:  1298-1/21 
SECTION 2 

SPECIAL CONDITIONS 

 

- - 8 - - 
 

 

 
Group 4:  Tree Relocation 
 
Vendor(s) wishing to participate under this group shall comply with the requirements listed 
above (A through C). 
 
Award of this group will be made to the three (3) lowest priced responsive, responsible 
vendors on an item-by-item basis. If the County exercises this right, the primary vendor shall 
have the responsibility to initially perform the service identified in the solicitation. If the 
primary vendor fails to perform it may be terminated for default and the County shall have 
the option to seek the identified services from the secondary vendor. During the term of the 
contract, the County may also make award to the third lowest vendor as tertiary if the 
primary and secondary vendors do not perform. 
 
Award to multiple vendors is made for the convenience of the County and does not exempt 
the primary vendor from fulfilling its contractual obligations. Failure of any vendor to perform 
as noted may result in the vendor being deemed in breach of contract. The County may 
terminate the contract for default and charge the vendor re-procurement costs, if applicable. 
 
Notwithstanding the aforementioned Method of Award, the County, at its option, may avail 
itself of any or all of the provisions stated in Section 1.5, Award of Bid Solicitation. 

 
2.7 PRICES:  Intentionally Omitted 
 
2.8 PRE-QUOTATION SITE VISITS 
 

Pre-quotation Site Visits may apply if so defined in the Request for Quotation (RFQ). 
 
2.9 EQUAL PRODUCT:  Intentionally Omitted 
 
2.10 LIQUIDATED DAMAGES 
 

Liquidated damages may apply if so defined in the Request for Quotation (RFQ). 
 
2.11 INDEMNIFICATION AND INSURANCE (GROUPS 2, 3 AND 4 ONLY) 
 

A. Indemnification and Insurance (1) - General Service and Maintenance Contract 
 

Provider shall indemnify and hold harmless the County and its officers, employees, 
agents and instrumentalities from any and all liability, losses or damages, including 
attorneys’ fees and costs of defense, which the County or its officers, employees, agents 
or instrumentalities may incur as a result of claims, demands, suits, causes of actions or 
proceedings of any kind or nature arising out of, relating to or resulting from the 
performance of this Agreement by the Provider or its employees, agents, servants, 
partners principals or subcontractors. Provider shall pay all claims and losses in 
connection therewith and shall investigate and defend all claims, suits or actions of any 
kind or nature in the name of the County, where applicable, including appellate 
proceedings, and shall pay all costs, judgments, and attorney’s fees which may issue 
thereon. Provider expressly understands and agrees that any insurance protection 
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required by this Agreement or otherwise provided by Provider shall in no way limit the 
responsibility to indemnify, keep and save harmless and defend the County or its 
officers, employees, agents and instrumentalities as herein provided. 

 
The vendor shall furnish to the Vendor Assistance Section, Department of Procurement 
Management, Administration Division, 111 NW 1st Street, Suite 1300, Miami, Florida 
33128, Certificate(s) of Insurance which indicate that insurance coverage has been 
obtained which meets the requirements as outlined below: 

 
A. Worker’s Compensation Insurance for all employees of the vendor as 

required by Florida Statute 440. 
 
B. General Liability Insurance on a comprehensive basis in an amount 

not less than  $300,000 combined single limit per occurrence for 
bodily injury and property damage.  Miami-Dade County must be 
shown as an additional insured with respect to this coverage. 

 
C. Automobile Liability Insurance covering all owned, non-owned and 

hired vehicles used in connection with the work, in an amount not less 
than $300,000 combined single limit per occurrence for bodily injury 
and property damage. 

 
All insurance policies required above shall be issued by companies authorized to do 
business under the laws of the State of Florida, with the following qualifications: 

 
The company must be rated no less than “B” as to management, and no less 
than “Class V” as to financial strength, by the latest edition of Best’s 
Insurance Guide, published by A.M. Best Company, Oldwick, New Jersey, or 
its equivalent, subject to the approval of the County Risk Management 
Division. 
 
    or 

 
The company must hold a valid Florida Certificate of Authority as shown 
in the latest “List of All Insurance Companies Authorized or Approved to 
Do Business in Florida” issued by the State of Florida Department of 
Insurance and are members of the Florida Guaranty Fund. 
 
Certificates will indicate no modification or change in insurance shall be made 
without thirty (30) days in advance notice to the certificate holder. 

 
NOTE: DADE COUNTY SOLICITATION NUMBER AND TITLE OF SOLICITATION 
MUST APPEAR ON EACH CERTIFICATE. 

 
CERTIFICATE HOLDER MUST READ: MIAMI-DADE COUNTY 

        111 NW 1st STREET 
        SUITE  1300  
        MIAMI, FL  33128 
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Compliance with the foregoing requirements shall not relieve the vendor of his 
liability and obligation under this section or under any other section of this 
agreement. 
 

The vendor shall submit a certificate of insurance within ten (10) business days after 
notification of recommendation to award. If certificate does not include the coverage’s 
outlined in the terms and conditions of this solicitation, the vendor shall be given an 
additional five (5) business days to submit a corrected certificate to the County. Failure 
of the vendor to provide the required certificate of insurance within fifteen (15) business 
days, may result in the vendor being deemed non-responsible and the issuance of a new 
award recommendation. 

 
The vendor shall be responsible for assuring that the insurance certificate required in 
conjunction with this Section remain in force for the duration of the contractual period; 
including any and all option years that may be granted to the vendor in accordance with 
Section 2.5 of this solicitation. If insurance certificates are scheduled to expire during the 
contractual period, the vendor shall be responsible for submitting new or renewed 
insurance certificates to the County at a minimum of thirty (30) calendar days in advance 
of such expiration. In the event that expired certificates are not replaced with new or 
renewed certificates which cover the contractual period, the County shall suspend the 
contract until such time as the new or renewed certificates are received by the County in 
the manner prescribed in the solicitation; provided, however, that this suspended period 
does not exceed thirty (30) calendar days. If such suspension exceeds thirty (30) 
calendars days, the County may, at its sole discretion, terminate this contract for cause 
and seek re-procurement damages from the vendor in accordance with Paragraph 1.23 
of this solicitation. 

 
2.12 BID GUARANTY 

 
A bid guarantee may be required if so defined in the Request for Quotation (RFQ). 

 
2.13 PERFORMANCE BOND 
 

A performance bond may be required if so defined in the Request for Quotation (RFQ). 
 
2.14 CERTIFICATIONS 
 

Specific certifications may be required if so defined in the Request for Quotation (RFQ). 
 
2.15 METHOD OF PAYMENT 
 

Vendors shall submit an invoice to the County user department after the purchase or service 
has been completed, whether the specific items were picked up by authorized County 
personnel or delivered to the site by the vendor.  In addition to the general invoice 
requirements set forth below, the invoices shall reference the corresponding delivery 
ticket number, packing slip number, or work order number, that was signed by an 
authorized representative of the using County department at the time the items or services 
were delivered and accepted.  Submittal of these invoices shall not exceed thirty (30) 
calendar days from the delivery of the items or services.  Under no circumstances shall the 
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invoices be submitted to the County in advance of the delivery and acceptance of the items 
or services. 

 
All invoices shall contain the following basic information: 
 
I. Vendor Information: 

 
• The name of the business organization as specified on the contract between 

Miami-Dade County and the vendor 
 

• Date of invoice 
 

• Invoice number 
 

• Vendor’s Federal Identification Number on file with Miami-Dade County 
 

II. County Information: 
 

• Miami-Dade County Release Purchase Order or Small Purchase Order 
Number 

 
III. Pricing Information: 

 
• Unit price of the goods, services or property provided 

 
• Extended total price of the goods, services or property 

 
• Applicable discounts 

 
IV. Goods or Services Provided per Contract: 

 
• Description 

 
• Quantity 

 
V. Delivery Information: 

 
• Delivery terms set forth within the Miami-Dade County Release Purchase 

Order 
 

• Location and date of delivery of goods, services or property 
 

VI. Failure to Comply: 
 

• Failure to submit invoices in the prescribed manner will delay payment. 
 
2.16 SHIPPING TERMS 
 

A. F.O.B. Destination 
 

Vendors shall quote prices based on F.O.B. Destination and shall hold title to the goods until 
such time as they are delivered to, and accepted by, an authorized County representative at 
various Miami-Dade County Departments. 
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B. Acceptance of Product  
 

The products to be provided hereunder shall be delivered to the County, and maintained if 
applicable to the contract, in full compliance with the specifications and requirements set 
forth in this contract.  If a product does not meet specification, it will be returned to the 
vendor and exchange for suitable merchandise or fully credited at no additional cost to the 
County.  

 
2.17 DELIVERY REQUIREMENTS 
 

A. Requirement 
 

Vendors shall make deliveries and complete the work within the time frame specified in the 
Request for Quotation (RFQ).  All deliveries shall be made in accordance with good 
commercial practice and shall be adhered to by the successful vendors; except in such 
cases where the delivery will be delayed due to acts of nature, strikes, or other causes 
beyond the control of the vendor.  In these cases, the vendor shall notify the County of the 
delays in advance of the delivery date so that a revised delivery schedule can be negotiated. 

 
Should a vendor to whom an order is awarded fail to fully deliver the goods and / or services 
within the required time period, or after any negotiated delivery date has lapsed, the County 
reserves the right to cancel the order.  If the order is cancelled, it is hereby understood and 
agreed that the County has the authority to purchase the goods or services elsewhere and 
to charge the vendor with any re-procurement costs.  If a vendor fails to honor these re-
procurement costs, the County may terminate the vendor from the contract for default. 
 
B. Packing Slip / Delivery Tickets 
 
Vendors shall enclose a complete packing slip / delivery ticket with any goods to be 
delivered in conjunction with this Invitation to Bid.  The packing slip / delivery ticket shall 
be made available to the County's authorized representative during delivery.  The packing 
slip / delivery ticket shall include, at a minimum, the following information: purchase order 
number; date of order; a complete listing of items being delivered; and back-order quantities 
and estimated delivery of back-orders if applicable. 
 
C. Pallets 
 
Vendors shall retrieve pallets accompany any orders.  The County shall not be responsible 
for the return of the pallets, nor will a deposit for pallets be paid to the vendor.  Vendors shall 
dispose of all excess packing in a legal manner leaving the site(s) clear of debris. 
 
D. Solid Sod 

 
Vendors shall unload the solid sod at the designated site(s) as indicated by the using 
County department in the RFQ.  Vendor(s) shall supply the forklift when unloading the sod.   
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2.18 BACK ORDERS 
 

The County shall not accept any back orders of deliveries from the vendors unless 
otherwise agreed upon, in writing, at the time of the award of a Request for Quotation.  
Accordingly, vendors are required to deliver all goods and services to the County within the 
time specified in the RFQ.  No grace period shall be honored unless written authorization is 
issued by the originator of the order and a recommitted date is established.  The vendor 
shall not invoice the County for back ordered items until such back ordered items are 
delivered and accepted by the County’s authorized representative.  It is understood and 
agreed that the County may, at its discretion, cancel back orders, in writing, after the 
recommitted dated has lapsed and seek the items and from another contract vendor based 
on the lowest price quote, or to acquire the items from a separate Invitation to Bid and 
charge the original vendor for any directly associated re-procurement costs.  If a vendor fails 
to honor these re-procurement costs, the County may terminate the vendor from the contract 
for default. 

 
2.19 WARRANTY  
 

A. Plant Materials 
 
All plant material shall be healthy, vigorous, and free from insect and disease-related 
problems.  In the event any of the plant materials supplied to the County do not conform 
to specifications the goods may be returned to the vendor at the vendor’s expense and 
the purchase order cancelled. The County may require the vendor to replace the goods 
at the vendor’s expense. Required warranties will be defined in the Request for 
Quotations (RFQs). 

 
B. Services / Labor 

 
Vendors shall warrant their services against faulty labor as defined in each Request for 
Quotations (RFQs). 
 

C. Deficiencies in Work 
 
Vendors shall promptly correct all apparent and latent deficiencies and/or defects in 
work, and / or any work that fails to conform to the Invitation to Bid and subsequent 
RFQ requirements, regardless of the project completion status.  All corrections shall be 
made within two working days from the time that the deficiencies, and / or non-
conformances are reported to the vendor.  The County will confirm all reports in writing.  
Affected vendors shall bear all costs of correcting such rejected work.  If a vendor fails 
to correct the work within the time frame specified above, the County may, at its 
discretion, declare the vendor in default of the contract by issuing written notice to the 
vendor.  If the County declares a vendor in default of the contract, the County may 
obtain the services of another vendor to correct the deficiencies, and charge the re-
procurement costs to the defaulted vendor  These charges may be handled either 
through a deduction from any payment owed to the vendor, or through invoicing.  If the 
vendor fails to honor this invoice or credit memo, the County may terminate the vendor 
from the contract for default. 
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2.20 CONTACT PERSONS 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract contact Lina Bonilla at 305-375-3633 or at lbonill@miamidade.gov. 

 
2.21 UAP 
 

User Access Fee 
 

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a 
user access fee under the County User Access Program (UAP) in the amount of two percent 
(2%). All sales resulting from this contract, or any contract resulting from this solicitation and 
the utilization of the County contract price and the terms and conditions identified herein, are 
subject to the two percent (2%) UAP. This fee applies to all contract usage whether by 
County Departments or by any other governmental, quasi-governmental or not-for-profit 
entity. 

 
The bidder providing goods or services under this contract shall invoice the contract price 
and shall accept as payment thereof the contract price less the 2% UAP as full and 
complete payment for the goods and/or services specified on the invoice. The County shall 
retain the 2% UAP for use by the County to help defray the cost of the procurement 
program. Bidder participation in this invoice reduction portion of the UAP is mandatory. 

 
Joint Purchase 

 
Only those entities that have been approved by the County for participation in the County’s 
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive 
Miami-Dade County contract pricing and terms and conditions. The County will provide to 
approved entities a UAP Participant Validation Number. The bidder must obtain the 
participation number from the entity prior to filling any order placed pursuant to this section. 
Bidder participation in this joint purchase portion of the UAP, however, is voluntary. The 
bidder shall notify the ordering entity, in writing, within 3 work days of receipt of an order, of 
a decision to decline the order. 

 
For all ordering entities located outside the geographical boundaries of Miami-Dade County, 
the successful bidder shall be entitled to ship goods on an “FOB Destination, Prepaid and 
Charged Back” basis. This allowance shall only be made when expressly authorized by a 
representative of the ordering entity prior to shipping the goods. 

 
Miami-Dade County shall have no liability to the bidder for the cost of any purchase made by 
an ordering entity under the UAP and shall not be deemed to be a party thereto.  All orders 
shall be placed directly by the ordering entity with the bidder and shall be paid by the 
ordering entity less the 2% UAP. 

 
Bidder Compliance 

 
If a bidder fails to comply with this section, that bidder may be considered in default by 
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract 
solicitation and the resulting contract. 
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2.22 CHANGES 
 

A. Groups 
 

1. Although this Invitation to Bid and resultant contract identifies specific groups, it 
is hereby agreed and understood that the County may at its option add new 
groups to the contract. Should the County determine that additional groups need 
to be added to the contract the Department of Procurement Management will 
obtain price quotes from all the prequalified vendors.  The County reserves the 
right to award these groups to the lowest responsive responsible vendor, another 
contract vendor based on the lowest price quoted, or to acquire the items through 
a separate solicitation.   

 
The additional groups shall be added to this contract by formal modification of the award 
sheet. 

 
B. Deletion of Groups  

 
The Department of Procurement Management may delete groups when such services 
are no longer required during the contract period; upon written notice to the vendor. 

 
2.23 COMPLIANCE / REGULATIONS 

 
A. Federal Standards 

 
All items to be purchased under this contract shall be in accordance with all 
governmental standards, to include, but not be limited to, those issued by the 
Occupational Safety and Health Administration (OSHA), the National Institute of 
Occupational Safety Hazards (NIOSH), and the National Fire Protection Association 
(NFPA). 

 
B. Legal Requirement For Pollution Control 

 
It is the intent of these specifications to comply with the Miami-Dade County Pollution 
Control Ordinance as stated in Chapter 24 of the Miami-Dade Code.  This ordinance is 
made a part of these specifications by reference and may be obtained, if necessary, by 
the vendor through the Department of Environmental Resources Management (DERM), 
33 SW 2nd Ave., Miami, Florida  33130, Telephone (305) 372-6789.  
 

C. Toxic Substances/Federal "Right To Know" Regulations 
 

The Federal "Right to Know" Regulation implemented by the Occupational Safety and 
Health Administration (OSHA) requires employers to inform their employees of any toxic 
substances to which they may be exposed in the workplace, and to provide training in 
safe handling practices and emergency procedures.  It also requires notification to local fire 
departments of the location and characteristics of all toxic substances regularly present in the 
workplace.  For additional information on the Federal Right to Know Regulation, contact OSHA at 
www.OSHA.gov or call (954) 424-0242. 
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D. Accident Prevention and Barricades 
 

Precautions shall be exercised at all times for the protection of persons and property.  All 
vendors performing services under this contract shall conform to all relevant OSHA, 
State and County regulations during the course of such effort.  Any fines levied by the 
above mentioned authorities for failure to comply with these requirements shall be borne 
solely by the responsible vendor.  Barricades shall be provided by the vendor when work 
is performed in areas traversed by persons, or when deemed necessary by the County 
Site Manager. 

 
2.24 LABOR, MATERIALS, AND EQUIPMENT SHALL BE SUPPLIED BY THE VENDOR 
 

Unless otherwise specified in the Request for Quotation (RFQ), vendors shall furnish all 
labor, material and equipment necessary for satisfactory contract performance.  When not 
specifically identified in the RFQ’s technical specifications, such materials and equipment 
shall be of a suitable type and grade for the purpose.  All material, workmanship, and 
equipment shall be subject to the County’s inspection and approval. 

 
2.25 LICENSES, PERMITS AND FEES 
 

Vendors shall obtain and pay for all licenses, permits and inspection fees required to 
complete an awarded project; and shall comply with all laws, ordinances, regulations and 
building code requirements applicable to the work.  Damages, penalties and or fines 
imposed on the County, or on the vendor, for failure to obtain required licenses, permits or 
fines shall be borne by the vendor.  Vendor shall submit to the using department the 
required licenses and / or permits defined in the Request for Quotations. 

 
2.26 WORK 

 
A. Notification To Begin Work 

 
Vendors shall neither commence any work nor enter a County work premise, until a 
Work Order or a Purchase Order directing the vendor to proceed with a work 
assignment has been received from an authorized County representative; provided 
however, that such notification shall be superseded by any emergency work that may be 
required in accordance with provisions included in the Invitation to Bid. 

 
B. Work Assignments Identified By The County 

 
All work assignments during the contract period will be on an "as needed" basis, 
complying with notification requirements.  Vendors shall assume no guarantees as to the 
number or frequency of work assignments or the amount of payments under the terms of 
this contract.  Determination of material quantities and/or specifications for each 
assignment will be made by the using County department.   
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C. Clean-Up 
 

All unusable materials and debris shall be removed from the premises at the end of each 
workday, and disposed of in an appropriate manner.  Upon completion of work, the 
vendor shall thoroughly clean up all areas affected by the work performed. 

 
D. Work Acceptance 

 
The project will be inspected by an authorized representative of the County.  This 
inspection shall be performed to determine acceptance of work, appropriate invoicing, 
and warranty conditions. 

 
2.27 MIAMI-DADE COUNTY LIVING WAGES - SUPPLEMENTAL GENERAL CONDITION  

FOR GROUPS 2, 3 AND 4 
 

Bidders providing a covered service are advised that the provisions of Section 2-8.9 of the 
Code of Miami-Dade County (Code) as amended by Ordinance [Governing Legislation], will 
apply to any contract(s) awarded pursuant to this bid or issuance of a GASP/Permit or other 
Service Contract agreement by Miami-Dade County Aviation Department.  By submitting a 
bid pursuant to these specifications, a bidder is hereby agreeing to comply with the 
provisions of Section 2-8.9, and to acknowledge awareness of the penalties for non-
compliance.  A copy of this Code Section may be obtained online at www.miamidade.gov. 
 
1. DEFINITIONS 

 
A. “Administrative hearing officer” means a qualified arbitrator appointed by the County 

Manager to resolve disputes arising from the enforcement of the Living Wage 
Ordinance. 

 
B. “Applicable department” means the County department(s) using the service contract. 
 
C. “Complaint” means any written charge/allegation presented to the Compliance 

Officer alleging a practice prohibited by the Ordinance. 
 
D. “Compliance officer” means the County Manager or his/her designee to review 

compliance with the Governing Legislation or Living Wage Ordinance and the 
Administrative Order. 

 
E. “Contract” means an agreement for services covered by the Living Wage Ordinance 

involving the County or Public Health Trust, or approved by the County, the 
Procurement Director or his/her designee, or the Public Health Trust or a Permit or 
Lease agreement with Miami-Dade County Aviation Department. 

 
F. “Contracting officer” means the Department of Procurement Management and Public 

Health Trust staff or any other County personnel responsible for issuing County 
service contracts.   

G. “County” means the government of Miami-Dade County or the Public Health Trust. 
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H.  “Covered employee” means anyone employed by any service contractor, as further 
defined in County Code Section 2-8.9, either full or part time, as an employee with or 
without benefits that is providing covered services pursuant to the service 
contractor's contract with the County. 

 
I. “Covered employer” means any and all service contractors and subcontractors of 

service contractors providing covered services. Service contractor is any individual, 
business entity, corporation (whether for profit or not-for-profit), partnership, limited 
liability company, joint venture, or similar business that is conducting business in 
Miami-Dade County or any immediately adjoining county and meets the following 
criteria: 
 
(1) the service contractor is paid in whole or in part from the County's general 

fund, capital projects funds, special revenue funds, or any other funds either 
directly or indirectly, for contracted covered service whether by competitive 
bid process, informal bids, requests for proposals, some form of solicitation, 
negotiation, or agreement, or any other decision to enter into a contract; and 

(2) the service contractor and any subcontractor is engaged in the business to 
provide covered services either directly or indirectly for the benefit of the 
County; or 

(3) the service contractor is a General Aeronautical Service (GASP) Permittee or 
otherwise provides any of the covered services defined herein at any Miami 
Dade County Aviation Department facility including Miami International 
Airport pursuant to a permit, lease agreement or otherwise. 

 
J. Covered services are services purchased by the County that are subject to the 

requirements of the Living Wage Ordinance which are one of the following: 
 

(1) County Service Contracts - Contracts awarded by the County that involve a 
total contract value of over $100,000 per year for the following services: 
 
(i) food preparation and/or distribution; 
(ii) security services; 
(iii) routine maintenance services such as custodial, cleaning, refuse 

removal, repair, refinishing and recycling; 
(iv) clerical or other non-supervisory office work, whether temporary or 

permanent; 
(v) transportation and parking services including airport and seaport 

services; 
(vi) printing and reproduction services; and, 
(vii)  landscaping, lawn and/or agricultural services. 

 
(2) Services provided to Miami-Dade County Aviation facilities: Any service that 

is provided by a GASP Permittee to a Miami-Dade County Aviation 
Department Facility or any other service contractor that provides any of the 
following services to a Miami-Dade County Aviation Department facility is a 
covered service without reference to any contract value. 
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(i) Ramp Service: Guiding aircraft in and out of Airport; aircraft loading 
and unloading positions, designated by the Aviation Department; 
placing in position and operating passenger, baggage and cargo 
loading and unloading devices, as required for the safe and efficient 
loading and unloading of passengers, baggage and cargo to and from 
aircraft; performing such loading and unloading; providing aircraft 
utility services, such as air start and cabin air; fueling; catering; towing 
aircraft; cleaning of aircraft; delivering cargo, baggage and mail to and 
from aircraft to and from locations at any Miami-Dade County Aviation 
Department facility; and providing such other ramp services approved 
in writing by the Aviation Department; 

 
(ii) Porter Assistance Services: Handling and transportation through the 

use of porters, or other means, of baggage and other articles of the 
passengers of contracting air carriers or aircraft operators, upon 
request of the passenger, in public access areas of the Airport 
Terminal Complex. The Living Wage shall not apply to employees 
performing tip-related porter assistance services, including curbside 
check-in; 

 
(iii) Passenger Services: Preparing such clearance documents for the 

baggage and cargo of aircraft passengers, as may be required by all 
governmental agencies; furnishing linguists for the assistance of 
foreign-speaking passengers; passenger information assistance; 
arranging in-flight meals for departing aircraft with persons or 
companies authorized by the Department to provide such meals; and 
providing assistance to handicapped passengers; 

 
(iv) Dispatching and Communications Services: Providing ground to 

aircraft radio communication service; issuing flight clearances; 
sending and receiving standard arrival, departure and flight plan 
messages with appropriate distribution of received messages; 
providing standby radio flight watch for aircraft in flight; and calculation 
of fuel loads and take-off and landing weights for aircraft; 

 
(v) Meteorological Navigation Services: Providing information based on the 

analysis and interpretation of weather charts; planning aircraft flights in 
accordance with the latest accepted techniques; providing appropriate 
prognostic weather charts; and generally providing information appropriate for 
enroute aerial navigation; 

 
(vi) Ticket Counter and Operations Space Service: The operation of ticket 

counter and airlines' operations space; ticket checking, sales and processing; 
weighing of baggage; operation of an information, general traffic operations 
and communications office for air carriers and aircraft operators with whom 
the Service Contractor has contracted to supply such services; 

 
(vii) Janitorial Services; 
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(viii) Delayed Baggage Services; 
 
(ix) Security Services unless provided by federal government or pursuant to a 

federal government contract; and, 
 
(x) Any other type of service that a GASP permittee is authorized to perform at 

any Miami-Dade County Aviation Department Facility will be considered a 
covered service, regardless of whether the service is performed by a GASP 
permittee or other service contractor. 

 
(xi) In warehouse cargo handlers. 

 
K. “Debar” means to exclude a service contractor, its individual officers, its principal 

shareholders, its qualifying agent or its affiliated businesses from County contracting 
and subcontracting for a specific period of time, not to exceed five (5) years, 
pursuant to section 10-38 of the Code of Miami-Dade County. 

 
L. “Living wage” means the minimum hourly pay rate with or without a health benefit 

plan as further described in Section 2-8.9 of the Code of Miami-Dade County and as 
indexed from year to year. 

 
M. “Living Wage Commission” means a fifteen person advisory board established by the 

County Commission for the purpose of reviewing the effectiveness of the Living 
Wage Ordinance, reviewing certifications submitted by covered employers, reviewing 
quarterly reports on complaints filed by employees and making recommendations to 
the County Mayor and Commission. 

 
N. “Project manager” means the person assigned under a contract, usually a 

department director of the using agency or his/her designee, who has primary 
responsibility to manage the contract and enforce contract requirements. 

 
2. MINIMUM WAGES AND POSTING OF INFORMATION 
 

A. All covered employees providing covered services shall be paid a living wage in 
accordance with the current rate for the given year in the manner provided for herein 
for the adjustment of the Living Wage rate.  When the covered employer seeks to 
comply with the Code by choosing to pay the wage rate applicable when also 
providing a qualifying Health Benefit Plan, such health benefit plan shall consist of a 
per hour contribution towards the provision of a Health Benefit Plan for employees 
and, if applicable, their dependents in accordance with the current rate for the given 
year.  Proof of the provision of such a health benefit plan must be submitted to the 
awarding authority to qualify for the wage rate for employees with a health benefit 
plan.  

 
B. The minimum amount of payment by a Service Contractor for the provision of a 

Health Benefit Plan on a per-hour basis will be calculated based on a maximum of a 
40-hour work week.  Overtime hours will not require additional payments towards the 
provision of a health benefit plan.  If the service contractor pays less than the 
required amount for provision a health benefit plan provided in this section, then the 
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service contractor may comply with the Living Wage requirements by paying the 
difference between the premium it pays for the health benefit plan of the Covered 
Employee and the minimum amount required by this section for a qualifying health 
benefit plan.  The service contractor may require that all employees enroll in a health 
benefit plan offered by the service contractor, provided that the employee is not 
required to pay a premium contribution for employee-only coverage.  Health Benefit 
Plan for purposes of this section shall qualify if it includes the benefits contained in a 
standard health benefit plan meeting the requirements set forth in 
§627.6699(12)(a)Florida Statutes. 

 
(1) To the extent a Covered Employer seeks to pay the lower Living  Wage rate 

for employers providing a qualifying Health Benefit Plan during the initial 
eligibility period applicable to new employees, the Living Wage requirement 
may be complied with as follows during the eligibility period: 

 
i. A Covered Employer may only qualify to pay the Living Wage rate 

applicable to employees with a Health Benefit Plan for a term not to 
exceed the first ninety (90) days of the new initial employee’s eligibility 
period, said term commencing on the employee’s date of hire. 

 
ii. If the Covered Employee is not provided with a qualifying Health 

Benefit Plan within ninety (90) days of initial hire, then the Covered 
Employer, commencing on the ninety-first (91) day of the new 
employee’s initial eligibility period, must commence to pay the 
applicable Living Wage rate for Covered Employees without a Health 
Benefit Plan and must retroactively pay the Covered Employee the 
difference between the two Living Wage rates for the term of the 
eligibility period. 

 
C. Pursuant to Section C of County Code Section 2-8.9, the Living Wage rate must be 

annually indexed based on the Consumer Price Index (CPI) calculated by the U.S. 
Department of Commerce as applied to the County of Miami-Dade. 

 
D. Covered employees shall be paid by company or cashier’s check, not less than bi-

weekly, and without subsequent deduction or rebate on any account.  The covered 
employer shall pay wage rates in accordance with federal and all other applicable 
laws such as overtime and similar wage laws.  

 
E. Covered employers must post in a visible place on the site where such contract work 

is being performed, a notice specifying the (1) wages/benefits to be paid; (2) the 
amount of liquidated damages for any failure to pay such specified combined overall 
hourly wage rate and benefits; and (3) the name and address of the responsible 
official in Miami-Dade County to whom written complaints should be sent.  Posting 
requirements will not be required where the employer prints the following statements 
on the front of the covered employee's paycheck and every six months thereafter: 
"You are required by Miami-Dade County law to be paid at least [insert applicable 
rate under this Chapter] dollars an hour.  If you are not paid this hourly rate, contact 
your supervisor or a lawyer."  All notices will be printed in English, Spanish and 
Creole.  Any complaints of underpayment must be filed in writing with the Director of 



MIAMI-DADE COUNTY BID NO.:  1298-1/21 
SECTION 2 

SPECIAL CONDITIONS 

 

- - 22 - - 
 

 

the Department of Business Development, 111 Northwest First Street, 19th Floor, 
Miami, Fl., 33128, (305) 375-3134. 

 
F. Covered employers must refrain from terminating or otherwise retaliating against an 

employee performing work on the contract even though a complaint of practices has 
been filed by the employee or other investigative or enforcement action is being 
taken regarding such service contractor. 

 
3. LIABILITY FOR UNPAID WAGES; PENALTIES; WITHHOLDING 
 

A. In the event of any underpayment of required wage rates, the contractor may be 
liable to the underpaid employee for the amount of such underpayment within thirty 
(30) days of the findings of violation.  Covered employers found to be in violation of 
the requirements of Section 2-8.9 may also be required to pay liquidated damages of 
up to $500 to the County for each employee of the covered employer who performs 
any portion of the contract work for each week, or portion thereof, that is paid less 
than the specified applicable living wage rate.  Request for appeals of violations must 
be filed in writing with the compliance officer within ten (10) days of receipt of the 
violation. 

 
B. Any wages not collected by underpaid employees shall be remitted, by the 

employer responsible for paying the wage debt, to the Department of Business 
Development (DBD) for depository into the DBD Trust Fund.  Proceeds from the 
“Trust Fund” shall be held for one (1) year and if not claimed by the underpaid 
employee, shall be transferred to the State of Florida. 

 
C. The County may withhold from a service contractor any moneys payable on account 

of work performed under the contract, such sums as may be determined to be 
necessary to satisfy any liabilities for unpaid wages and penalties as provided 
herein. In order to preserve the rights of the affected workers under Section 2-8.9, 
the project manager may withhold or cause to be withheld from the service 
contractor under this agreement so much of the accrued payments or advances as 
may be considered necessary to pay employees of the covered employer the full 
amount of wages required by the contract.  In the event of failure to pay any 
covered employee, employed or working on the project, all or part of the wages 
required by the contract, the project manager may, after written notice to the service 
contractor, take such action as may be necessary to cause the suspension of any 
further payment, until such violations have ceased. The withheld monies shall be 
remitted to the covered employee only in accordance with the provisions of Section 
6, "Complaints and Hearings; Contract Termination and Debarment".   

 
D. In addition to the payment of penalties and backwages, repeat offenders may be 

debarred from doing business with the County for a period of up to five years and/or 
have their contracts terminated. 

 
E. A covered employer who fails to respond to a notice of non-compliance, fails to 

attend a Compliance Meeting, or who does not timely request an administrative 
hearing from an adverse compliance determination made by DBD after a 
Compliance Meeting shall be deemed not to have complied with the requirements of 
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this section as stated in the notice or determination of non-compliance.  Once the 
determination is made by DBD, the notice or determination of non-compliance will 
stand.  In the case of underpayment of the Living Wage required, an amount 
sufficient to pay any underpayment shall be withheld from contract proceeds and 
remitted to the employee and the covered employer may be fined the applicable 
penalty for such underpayment as follows.  In the case of underpayment of the 
required Living Wage rate, the amount equal to the amount of such underpayment 
may be withheld from the covered employer and remitted to the employee and in 
addition, the covered employer may also be fined for such non-compliance as 
follows: 

 
(1) For the first underpayment, a penalty in an amount equal to 10% of the 

amount; 
(2) For the second underpayment, a penalty in an amount equal to 20% thereof; 
(3) For the third and successive underpayments, a penalty in an amount equal to 

30% thereof; 
(4) A fourth violation shall constitute a default of the subject contract and may be 

cause for suspension or termination in accordance with the contract’s terms 
and debarment in accordance with the debarment procedures of the County.   

 
Monies received from payment of penalties imposed hereunder shall be deposited in 
a separate account and shall be utilized solely to defray DBD’s costs of administering 
the Living Wage provisions.  If the required payment is not made within a reasonable 
period of time, the non-complying Covered Employer and the principal owners 
thereof shall be prohibited from bidding on or otherwise participating in County Living 
Wage contracts for a period of three (3) years. 

 
4. PAYROLL; RECORDS; REPORTING 
 

A. Each covered employer shall maintain payrolls for all covered employees and 
records relating thereto and shall preserve them for a period of three (3) years.  The 
records shall contain: the name and address of each covered employee, the job title 
and classification, the number of hours worked each day, the gross wages earned 
and deductions made; annual wages paid; a copy of the social security returns and 
evidence of payment thereof; if applicable, a record of health benefit payments 
including contributions to approved plans; and any other data or information the 
Living Wage Commission or compliance officer should require from time to time. 

 
 B. The service contractor shall provide a certificate to the applicable department, 

with every invoice or requisition for payment, that includes the name, address, and 
phone number of the covered employer, a local contact person, and the specific 
project for which the service contract is sought; the amount of the contract and the 
applicable department the contract will serve; a brief description of the project or 
service provided; a statement of the wage levels for all employees; and a 
commitment to pay all employees a living wage as set forth in the contract 
specifications; and the name and social security number of every employee that 
provided service for that requisition for payment. 
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C. The covered employer shall submit the information required hereunder every six (6) 
months, to the applicable department a complete payroll showing the employer's 
payroll records for each covered employee working on the contract for covered 
services for one payroll period. 

  
D. The covered employer shall file with the applicable department, every six months, 

reports of employment activities to be made publicly available, including: race and 
gender of employees hired and terminated; zip codes of employees hired and 
terminated; and wage rates of employees hired and terminated. 

 
E. The covered employer shall make the records required to be kept hereunder 

available for inspection, copying or transcription by an authorized representative of 
the County, and shall permit such representative to interview employees during 
working hours on the job.  Failure to submit the required reports upon request or to 
make records available may be grounds for debarment.  The service contractor is 
responsible for the submission of the information required hereunder and for the 
maintenance of records and provision of access to same by all subcontractors. 

 
5. SUBCONTRACTS 
 

The service contractor shall insert in any subcontracts the clauses set forth in 
paragraphs 1 through 6 of this provision and also a clause requiring the 
subcontractors to include these clauses in any subcontracts.  The service contractor 
shall be responsible for compliance by any subcontractor with the clauses set forth in 
paragraphs 1 through 6 of this provision. 

 
6. PROCEDURES FOR APPEAL THROUGH ADMINISTRATIVE HEARING OFFICER 

PROCESS; CONTRACT TERMINATION AND DEBARMENT 
 

A. Appeals of findings of violation and imposition of penalties by the compliance officer 
shall be heard by an administrative hearing officer.   Upon the receipt of a written 
appeal, the compliance officer shall notify the County Manager in writing and the 
County Manager shall appoint an administrative hearing officer and set a time for an 
administrative hearing.  Failure to appeal within the specified time shall be 
considered a waiver of the appeal process provided for in Section 3.A and an 
admission of the complaint/violation. 

 
B. Notification of hearing date shall be served by the compliance officer upon the 

covered employer against whom the complaint is made within ten (10) working days 
of the appointment of the administrative hearing officer.  Such notice shall be by 
certified mail, return receipt requested.  Such notice shall include: 

 
1) A copy of the written complaint, including reasons and causes for the 

proposed administrative hearing outlining alleged prohibited practices upon 
which it is based;  

2) The penalties assessed; 
3) That an administrative hearing shall be conducted before an administrative 

hearing officer on a date and time not to exceed thirty (30) business days 
after service of the notice. The notice shall also advise the covered employer 
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that they may be represented by an attorney, may present documentary 
evidence and verbal testimony, and may cross-examine or rebut evidence 
and testimony presented against them; and, 

4) A description of the effect of the issuance of the notice of the proposed 
administrative hearing and the potential effect(s) of this administrative 
hearing. 

 
C. The compliance officer or his/her designee shall, with the assistance of the project 

manager, present evidence and arguments to the administrative hearing officer. 
 

D. No later than seven (7) days prior to the scheduled hearing date, the covered 
employer must furnish the compliance officer a list of the defenses the covered 
employer intends to present at the administrative hearing.  If the covered employer 
fails to submit such list, in writing, at least seven (7) days prior to the administrative 
hearing, or fails to seek an extension of time within which to do so, the covered 
employer shall be deemed to have waived the opportunity to be heard at the 
administrative hearing. The administrative hearing officer shall have the right to grant 
or deny an extension of time, and the decision may only be reviewed upon an abuse 
of discretion.  

 
E. Hearsay evidence shall be admissible at the administrative hearing, but shall not 

form the sole basis for finding a violation of Section 2-8.9.  The administrative 
hearing shall be transcribed, taped or otherwise recorded by a court reporter, at the 
election of the administrative hearing officer and at the expense of the County.  
Copies of the hearing tape or transcript shall be furnished at the expense and 
request of the requesting party.  The cost of such transcription may be assessed, by 
the hearing officer, against a service contractor that has been found to violate 
Section 2-8.9. 

 
F. In addition to the payment of penalties and back wages, the County Manager may 

debar, for a period not to exceed three (3) years, a service contractor or 
subcontractor and the principal owners and/or qualifying agents thereof found to 
have violated the requirements of Section 2-8.9 a second time.  If the County 
Manager determines a covered employer failed to comply with these provisions a 
forth time, the non-complying covered employer’s service contract with the County 
may be terminated. 

 
G. The County Manager may order the withheld amount equal to any underpayment 

remitted to the employee.  In addition, the County Manager may order payment of a 
penalty to the County.  If the required payment is not made within a reasonable 
period of time, the County Manager may order debarment as described above. 
 
A breach of the clauses contained in this Supplemental General Condition shall be 
deemed a breach of this contract/ Permit or Lease Agreement and may be grounds 
for termination of the contract, Permit or Lease Agreement and grounds for 
debarment, and any other remedies available to the County. 
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Plant Materials and Trees, Purchase, Delivery, Installation and Services 
Pre-qualification of Vendors 

 
3.1 SCOPE OF WORK 
 

The purpose of this Invitation to Bid is to establish a contract that pre-qualifies vendors to 
participate in future pricing competition to purchase plant materials (including trees) and 
obtain tree services for various Miami-Dade County departments. 
 

3.2 QUALITY 
 

The County shall only accept Florida Grade #1 or better as described in the current Florida 
Department of Agriculture Grades and Standards for Nursery Plants.   Prior to acceptance of 
any plant material it may be inspected by a County representative for compliance with this 
requirement.   
 

3.3 PLANT MATERIAL 
 

Plant materials include flowers (annual and perennials), shrubs, tree, palms and palm like, 
ground covers, vines and sod.  This list is neither exclusive nor complete. 
 

3.4 GROUP 1:  PURCHASE PLANT MATERIAL 
 
Vendors shall deliver the plant material to the designated site(s) as indicated by the using 
County department in the Request for Quotation (RFQ).   
 
A. COCONUT TREES 

 
 Malayan dwarf and Maypan coconuts shall be grown from Animal and Plant Health 

Inspection Service (APHIS)-certified seeds nuts from Jamaica or Costa Rica.  Vendor shall 
provide proof when requested by the using department in the RFQ.  

 
3.5 GROUP 2:  FURNISH AND INSTALL PLANT MATERIAL 
 

Vendors shall deliver and install the plant material to the designated site(s) and plant as 
indicated by the using County department in the RFQ.   

 
3.4 GROUP 3:  TREE SERVICES 
 

Vendors shall provide tree services to include but not limited to trimming, thinning, shaping, 
spraying, removing, transplanting, root pruning, stump removal, resetting and planting. 
 

3.5 GROUP 4:  TREE RELOCATION 
 

Vendors shall be required to provide for the preparation and for the relocation of trees to the 
locations indicated by the using County department in the RFQ. 
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OPENING: 2:00 P.M. 
Wednesday 

June 8, 2011 
 

 

 
 

 
 
 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be 
less all taxes. Tax Exemption Certificate furnished upon request. 

Issued 
by: LB 

DPM 
Purchasing Division 

Date Issued:  
May 20, 2011 

This Bid Submittal Consists of 
Pages 27 through 41 

              
Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid 
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or 
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the 
Board at the address shown above until the above stated time and date, and at that time, publicly 
opened for furnishing the supplies or services described in the accompanying Bid Submittal 
Requirement. 

Plant Materials and Trees, Purchase, Delivery, Installation and Services, 
Pre-qualification of Vendors 

A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids 
A Performance Bond in the amount of N/A of the total amount of the bid will be required upon 

execution of the contract by the successful bidder and Miami-Dade County. 
 

DO NOT WRITE IN THIS SPACE 
  
ACCEPTED _____ HIGHER THAN LOW _____ 
NON-RESPONSIVE _____NON-RESPONSIBLE _____ 
  
DATE B.C.C. ___________NO BID _____ 
 
ITEM NOS. ACCEPTED __________________________ 
  
COMMODITY CODE: 595-10, 595-15, 595-35, 595-40, 

 595-65, 595-66, 595-70, 595-75, 595-77, 
968-88, 988-36, 988-88 

Lina Bonilla Procurement Contracting Officer 
 

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS.   
 

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 
PAGE 41 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR INELIGIBLE 

FOR LOCAL PREFERENCE 
FAILURE TO SIGN PAGE 41 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER YOUR 

BID NON-RESPONSIVE 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS 
TAXES, DELIVERED INMIAMI-DADE COUNTY, FLORIDA 
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Vendors wishing to participate shall submit all of the specified information, documents 
and attachments listed in Paragraph 2.6 of this invitation to Bid. Vendors must check off 

the Group you intently to qualify.   
 
___ Group 1:  Furnish Plant Material 
 

___ Group 2:  Furnish and Install Plant Material 
 

___ Group 3:  Tree Service ___ Group 4:  Tree Relocation 
 

Qualification Requirements for all Groups 
Reference  Vendor Requirements 

 
Section 2, 
Paragraph 2.6.2 A 

Vendors must maintain a facility staffed by representatives who can be 
contacted Monday through Friday from 7:00 am to 4:00 pm to provide 
immediate support and expedite quotations.   
 
Company Name: 
 
_______________________________________________________________ 
 
Contact Person: 
 
_______________________________________________________________ 
 
Title: 
 
_______________________________________________________________ 
 
Street  Address: 
 
_______________________________________________________________ 
 
E–mail Address:   
 
_______________________________________________________________ 
 
Contact Person Telephone No.: 
 
_______________________________________________________________ 
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Reference Vendor Requirements 

Section 2, 
Paragraph 2.6.1 B  
 
 
Reference No. 1 

Vendors shall be regularly engaged in the goods and services being offered 
under this Invitation to Bid.  Vendors must submit a list of three current 
references. 
 
Company Name: 
_______________________________________________________________ 
 
Contact Person: 
_______________________________________________________________ 
 
Title: 
_______________________________________________________________ 
 
Street  Address: 
_______________________________________________________________ 
 
E–mail Address:   
_______________________________________________________________ 
 
Contact Person Telephone No.: 
_______________________________________________________________ 
 

Reference No. 2 Company Name: 
_______________________________________________________________ 
 
Contact Person: 
_______________________________________________________________ 
 
Title: 
_______________________________________________________________ 
 
Street  Address: 
_______________________________________________________________ 
 
E–mail Address:   
_______________________________________________________________ 
Contact Person Telephone No.: 
_______________________________________________________________ 
 

Reference No. 3 Company Name: 
_______________________________________________________________ 
 
Contact Person: 
_______________________________________________________________ 
 
Title: 
_______________________________________________________________ 
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Street  Address: 
_______________________________________________________________ 
 
E–mail Address:   
 
_______________________________________________________________ 
 
Contact Person Telephone No.: 
_______________________________________________________________ 
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Reference  Vendor Requirements 
 

Section 2,  
Paragraph 2.6.2 D 

Vendors shall enter the plant type that will be available to be furnished and / 
or installed by the vendor  

Plant Category:  Flowers, Annual 

Plant Type Plant Type 
↓ ↓ 

Pink Purslane (Portulaca pilosa)  

Wax begonias (Begonia semperfloren)  

Geraniums (Geranium spp. (multiple varieties)  

Marigolds (Calendula officinalis)  

Salvia (Salvia coccínea)  

Pentas  (Pentas lanceolata)  
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Plant Category:  Flowers, Perennial 

Plant Type Plant Type 
↓ ↓ 

Peonies (Paeonia lactiflora)  

Tick Seed (Coreopsis lanceolata)  

Verbena (Verbena spp. (multiple varieties)  
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Plant Category: Shrubs 

Plant Type Plant Type 
↓ ↓ 

Arboricola (Schefflera arboricola “Trinette”)  

Boxwood Beauty (Carissa grandiflora)  

Cocoplum (Chrysobalanus icaco)  

Croton (Codiaeum variegatum)  
Dwarf Bougainvillea (Bougainvillea “Helen 

Johnson”)  

Firebush (Hamelia patens)  

Green Island Ficus (Ficus macrocarpa)  

Necklace Pod (Sophora tomentosa)  

Pineland Privet (Forestiera pinetorum)  

Plumbago (Plumbago auriculata)  

Shell Ginger (Alpinia zerumbet)  

Sword Fern (Nephrolepsis biserrata)  
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Plant Category:  Trees 

Plant Type Plant Type 
↓ ↓ 

Bahamian Lysiloma (Lysiloma sabicu)  

Bald Cypress (Taxodium distichum)  

Black Olive (Bucida buceras)  

Copperpod (Peltophorum pterocarpum)  

Crape Myrtle (Lagerstroemia spp.)  

Dahoon Holly (Ilex cassine)  

Green Buttonwood (Conocarpus erectus)  

Gumbo Limbo (Bursera simaruba)  

Jamaican Dogwood (Piscidia piscipula)  

Jatropha (Jatropha integerrima)  

Live Oak (Quercus virginiana)  

Mahogany (Swietenia mahogani)  

Orange Geiger (Cordia sebestena)  

Paradise Tree (Simarouba glauca)  

Pigeon Plum (Coccoloba diversifolia)  

Sea Grape (Coccoloba uvifera)  

Simpson Stopper (Myricanthes fragrans)  

Wild Tamarind (Lysiloma latisiliqua)  
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Plant Category:  Palms / Palm-like 

Plant Type Plant Type 
↓ ↓ 

Carpentaria Palm (Carpentaria acuminata)  

Chinese Fan Palm (Livistona chinensis)  

Florida Thatch Palm (Thrinax radiata)  

Key Thatch Palm (Thrinax morrisii)  

Montgomery Palm (Veitchia montgomeryana)  

Paurotis Palm (Acoelorrhaphe wrightii)  

Pygmy Date Palm (Phoenix robelini)  

Royal Palm (Roystonea elata)  

Sabal Palm (Sabal palmetto)  

Solitaire Palm (Ptychosperma elegans)  
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Plant Category:  Ground Cover 

Plant Type Plant type 
↓ ↓ 

Crown of Thorns (Euphorbia millii)  

Dwarf Carissa (Carissa macrocarpa)  

Liriope “Evergreen Giant” (Liriope muscari)  

Perennial Peanut (Arachis glabrata)  

Spider Lily (Hymenocalis latifolia)  

Yaupon Holly (Ilex vomitoria)  

Yellow Pineland Lantana (Lantana depressa)  
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Plant Category:  Vines 

Plant Type Plant Type 

↓ ↓ 

Bougainvillea (Bougainvillea spectabilis)  

Flame Vine (Pyrostegia venusta)  

Passion Vine (Passiflora spp.)  

Yellow Allamanda (Allamanda  cathartica)  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  
 



MIAMI-DADE COUNTY BID NO.:  1298-1/21 
Plant Materials and Trees, Purchase, Delivery, Installation and Services,  

Pre-qualification of Vendors 
 

- 38 - 
Revised 9/9/09 

 

 

Plant Category:  Solid Sod 

Plant Type Plant Type 
↓ ↓ 

Bahia Argentine – Uncertified  
(Paspalum notatum)  
Bermuda Tifton 328 – Certified 
(Cynodon dactylon)  
Bermuda Tifton 328 – Uncertified 
(Cynodon dactylon)  
Bermuda Tifton - Dwarf 
(Cynodon dactylon)  
Bermuda Tifton 419 – Certified 
(Cynodon dactylon)  
Bermuda Tifton 419 – Uncertified 
(Cynodon dactylon)  
Bermuda Tifton 469 – Certified 
(Cynodon dactylon)  
Bermuda Tifton 469 – Uncertified 
(Cynodon dactylon)  
St Augustine – Bitter Blue Certfied 
(Stenotaphrum secundatum)  
St Augustine – Bitter Blue Uncertfied 
(Stenotaphrum secundatum)  
St Augustine Floratam Certified 
(Stenotaphrum secundatum)  
St Augustine Floratam Uncertified 
(Stenotaphrum secundatum)  
St Augustine FX-10 
(Stenotaphrum secundatum)  

Zoisia Emerald -  Certified  
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Group 4:  Tree Relocation 
Award of this group will be made to the three (3) lowest priced responsive, responsible vendors 

on an item-by-item basis. 
 

 
Item 
No. 

Description Unit Price 

1 Relocation of trees less than 4” in caliper 
 

$ 

2. Relocation of trees, 4” to 8” in caliper 
 

$ 

3. Relocation of trees, 8” to 12” in caliper 
 

$ 

4. Relocation of slender single trunk palms, less than 20’ overall 
height 
 

$ 

5. Relocation of slender single trunk palms, 21’ to 30’ overall height 
 

$ 

6. Relocation of moderate single trunk palms, less than 20’ overall 
height 
 

$ 

7. Relocation of moderate single trunk palms, 21’ to 30’ overall height 
 

$ 

8. Relocation of heavy trunk palms, less than 20’ overall height 
 

$ 

9. Relocation of heavy trunk palms, 21’ to 30’ overall height 
 

$ 

10. Relocation of clustering multi-trunk palms, less than 15’ overall 
height 
 

$ 

11. Relocation of clustering multi-trunk palms, 15’ to 20’ overall height $ 
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ACKNOWLEDGEMENT OF ADDENDA 

 
              

 
INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 
PART I: 

 
LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 

CONNECTION WITH THIS BID 
 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 
PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 
 

FIRM NAME:            
 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FORM 

Bid Title: Plant Materials and Trees, Purchase, Delivery, Installation and Services, Pre-qualification of Vendors  

By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all Conflict of 
Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or member of his or her immediate family seeking to 
contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to submittal of a Bid response or application of 
any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and any opinion or waiver from the 
Board of County Commissioners with the Clerk of the Board.  The affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the 
Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the nature of the intended contract at the same 
time as or before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of the request for a conflict of interest opinion from 
the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County Commissioners, must be submitted with the response to the 
solicitation. 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the 
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. Failure to file the appropriate form in 
relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Bid for the same 
goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, the undersigned acknowledges that award 
of a contract is contingent upon vendor registration.  Failure to register as a vendor within the specified time may result in your firm not being considered for award. 
 

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, 
director, or executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a 
contract with or receiving funding from the County.  

   Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 
 

LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a “local business” is a business located within the limits of 
Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the 
provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the 
community in a verifiable and measurable way.  This may include, but not be limited to, the retention and expansion of employment opportunities 
and the support and increase to the County’s tax base.   

  Place a check mark here only if affirming bidder meets requirements for Local Preference.  Failure to complete this certification at this 
time (by checking the box above) shall render the vendor ineligible for Local Preference. 
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION:  A Local Certified Service-Disabled 
Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid 
submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant 
to Section 295.187 of the Florida Statutes.   

  Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.  A copy of the 
certification must be submitted with this proposal.  

  COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase 
Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this 
solicitation document. Vendor participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest 
at ‘A’ and ‘B’ below is for the County’s information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

Yes   No   
B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   

Firm Name: 
______________________________________________________________________________________________________ 
Street Address: 
______________________________________________________________________________________________________ 
Mailing Address (if different): 
______________________________________________________________________________________________________ 
 

Telephone No. _______________________________   Fax No. _________________________ 
 

Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 

Prompt Payment Terms: _____% _____ days net _____days    
 

*“By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting 
Contract” * (Please see paragraph 1.2 H of General Terms and Conditions)  
 

Signature: __________________________________________________________________(Signature of authorized agent) 
 

Print Name: _____________________________________ Title: __________________________________________ 
THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL. 

FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL 

NON-RESPONSIVE.   THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED 

DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER. 
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