SPOT MARKET PURCHASES
ROAD MAP

Bid No.:
0767-5/13-4
Title:

PAINTS AND PAINT RELATED PRODUCTS 

Procedures:  In addition to the quotation procedures established in the solicitation, the following steps shall apply:
1) When a need is identified by user departments, an Invitation to Quote (ITQ) shall be issued to all pre-qualified vendors in the pool (see Attachment to Roadmap for a list of pre-qualified vendors and manufacturers by vendor). Vendor(s) offering a price quote for a particular product shall be authorized dealers/distributors of the manufacturer(s) as stated during the pre-qualification process (see attached roadmap).  
Note:  The price of this commodity is affected by manufacturers increase due to cost of materials, cost of labor and demand.  It is recommended to check the Producer Price Index for paint Series ID: PCU32551-32551 – Paint and coating mfg. , website: http://www.bls.gov/ppi/ and when possible purchase paint when the Producer Price Index reflects a decline in price.
2)
The method of award shall state clearly the responsiveness and responsibility of vendor(s) to be recommended for award. For Example: “To the lowest priced responsive, responsible vendor by Item”.

3)
Quotation forms shall include a detailed specification of the product(s) being procured, including spaces for the bidders to state the manufacturer, part number, paint formula, etc. of product(s) being offered, and if “equal” or substitutes are allowed.
4)
If needed, the Terms and Conditions in the quotation form may include a language for the submittal of sample(s) of product(s) being offered to be tested prior to award.

5)
When requesting submittal of sample(s), the user department shall invite the lowest price vendor to the product test. A sign-in sheet of attendants and a summary of all incidences will be included in a memo to the file. If a bid is determined non-responsive/non responsible, the second lowest priced vendor shall be requested a sample for testing.
