REQUEST FOR QUOTATION NO.: ______



[image: ]       REQUEST FOR QUOTETHIS IS NOT
AN ORDER

MIAMI-DADE COUNTY
Department of ______________ 
________________
Miami, Florida 331__

	QUOTATION NO.: ________
	DUE DATE: _______
	TIME: 2:00 PM

	CONTRACT NO. : 9301-0/20                                                   CONTACT PERSON: ___________ 

	PHONE: ___________
	E-MAIL:______@miamidade.gov


	FAX: ___________


[bookmark: Check1][bookmark: Check5]SEALED QUOTE REQUIRED: |_| YES |_|NO  See Terms & Conditions and Instructions to Bidders Attached

NOTES:   (1.) All prices shall be F.O.B. Destination delivery point including all costs and freight unless otherwise specified.	(2.)  Failure to complete and sign this form renders your bid/quotation non-responsive and ineligible for award

SECTION 1 - SCOPE OF SERVICES 

The Department of Public Housing and Community Development (PHCD) wishes to enter into a thirty-six (36) month, Fair Market Value (FMV) lease for various multi-function office equipment as further defined below. PHCD requires delivery of the equipment within five days of issuance of the Notice to Proceed and will require the successful bidder to deliver, install, train, and maintain the leased equipment in the various PHCD locations identified below throughout the lease term.  Successful Bidder will be required to configure all leased multi-functional devices to auto-submit meter reads and service calls remotely. All copy allowances are to be pooled amongst the various copier bands. Lease prices should include Service and Supplies (i.e. Parts, Labor, Toner, Staples etc.) except paper.

(A) Equipment to be Provided:  
	Quantity
	Description
	Device Speed
	Monthly Allowance Per Device
	Delivery/ Facility Locations

	4
	[bookmark: _GoBack]Multi-functional black and white device with print and color scan capabilities inclusive of the following options: Finisher with stapler and three hole punch; Three paper drawers for 8-1/2 x 11 paper; legal, and 11 x 17. Ethernet connectivity required.  Multi-functional device shall be capable of performing the following tasks: sorting, stapling, copy double-sided, print double-sided, scan double-sided to e-mail or to a shared drive.   Ethernet connectivity required.
	90 PPM
	40,000 
Black and White Copies
	701 NW 1st Court, Miami FL 33136
8th Floor - 1 device
14th Floor - 3 devices

	4
	Multi-functional black and white device with print, fax, and color scan capabilities  inclusive of the following options:  Finisher with stapler and three hole punch; Three paper drawers for 8-1/2 x 11 paper, legal, and 11 x 17; Copier shall be capable of sorting, copy double-sided, print double-sided, scan double-sided to e-mail or to a shared drive.  Ethernet connectivity required.
	45 PPM
	10,000 
Black and White Copies
	

111 NW 1st Street, Miami FL 33136
14th Floor - 2 devices 
16th Floor - 2 devices 




SECTION 2 – PRICING  
Bidders are required to provide unit prices for all items as listed below. All unit prices shall be inclusive of all required maintenance services including but not limited to: preventative maintenance, parts, labor, and associated toner. Unit prices quoted must also include the pooled copy volumes detailed below per item. Vendors are required to provide copies of the Technical Specifications for the Devices proposed, attached to the bid submittal.

	Item No. 
	Quantity
	Description 
	Device Speed
	Pooled Copy  Allowance For All Devices
	Unit Price Per Device

	1
	4
	Multi-functional black and white device with print and color scan capabilities inclusive of the following options: Finisher with stapler and three hole punch; Three paper drawers for 8-1/2 x 11 paper; legal, and 11 x 17. Ethernet connectivity required.  Multi-functional device shall be capable of performing the following tasks: sorting, stapling, copy double-sided, print double-sided, scan double-sided to e-mail or to a shared drive.   Ethernet connectivity required. 

OVERAGE COPIES

B/W Overage Impression @__________ea.
(This rate shall be fixed for the term of the lease.)
	90 PPM
	160,000 
Black and White Copies 
	$                  / Per Month

	2
	4
	Multi-functional black and white device with print, fax, and color scan capabilities  inclusive of the following options:  Finisher with stapler and three hole punch; Three paper drawers for 8-1/2 x 11 paper, legal, and 11 x 17; Copier shall be capable of sorting, copy double-sided, print double-sided, scan double-sided to e-mail or to a shared drive.  Ethernet connectivity required. 

OVERAGE COPIES

B/W Overage Impression @__________ea.
(This rate shall be fixed for the term of the lease.)
	45 PPM
	80,000 
Black and White Copies 
	






$                  / Per Month 




METHOD OF AWARD:    Award will be made to the lowest priced, responsive, responsible, vendor who submits an offer on all items added in the aggregate. If a vendor fails to submit an offer on all items, its overall offer may be rejected. The County will award the total contract to a single vendor.

PAYMENT TERMS: In accordance with Florida Statues, Section 218.74 and Section 2-8.1.4 of the Miami-Dade County Code payment shall be 45 days from receipt of a proper invoice (30 days to small firms).  

Delivery is required in 10 calendar days after receipt of the purchase order advising the successful bidder of the Notice to Proceed. 

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a contract with or receiving funding from the County. 

|_|   Place a check mark here only if bidder has such conviction to disclose to comply with this requirement.

LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a “local business” is a business located within the limits of Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the community in a verifiable and measurable way.  This may include, but not be limited to, the retention and expansion of employment opportunities and the support and increase to the County’s tax base.  

|_|  Place a check mark here only if affirming bidder meets requirements for Local Preference.  Failure to complete this certification at this time (by checking the box above) shall render the vendor ineligible for Local Preference.

LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION:  A Local Certified Service-Disabled Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant to Section 295.187 of the Florida Statutes.  

|_|  Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.  A copy of the certification must be submitted with this proposal. 

[bookmark: Check3][bookmark: Check4]Addenda Received: |_| Yes |_| No	      If yes, please indicate the number of addenda received:  	 

SMALL/MICRO BUSINESS CONTRACT MEASURES FOR SOLICITATIONS  (Bid Preference)

A 10% bid preference for Micro Business Enterprises (Micro/SBE) applies to this solicitation if the resultant contract is $50,000 or less.   A 10% bid preference for Small Business Enterprises (SBE) applies to this solicitation if the resultant contract is greater than $50,000 unless otherwise noted.  A Micro/SBE or SBE Business Enterprise must be certified by Small Business Affairs for the type of goods and/or services the Enterprise provides in accordance with the applicable Commodity Code(s) for this solicitation.  For certification information, contact Small Business Affairs at 305-375-3111 or access http://www.miamidade.gov/business/business-certification-programs.asp

 The Micro/SBE or SBE Business Enterprise must be certified by bid submission deadline, at contract award and for the duration of the contract to remain eligible for the preference.
Is your firm a Miami-Dade County Certified Small Business Enterprise?    	Yes________     No_________
			
					If yes, please provide your Certification Number: ____________________

It is hereby certified and affirmed that the bidder shall accept any awards made as a result of this quotation. Bidder further agrees that prices quoted will remain fixed for a period of forty-five (45) days from date quotation is due.  If awarded a purchases order or contract as a result of this solicitation, bidder further agrees that prices quoted shall remain fixed and firm for the term of the contract.
Authorized Signature: 						   Title: 					
Print/Type Name: 						   Phone: 				
E-mail: 								   Fax: 					
Firm Name: 						     F.E.I.N. No.: ___/___-___/___/___/___/___/___/___
Address: 							   City: 				   State: 	
THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL NON-RESPONSIVE.   THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER.
INSTRUCTIONS TO BIDDERS

1. 	Where a sealed quote is indicated, bidder must submit the sealed quote by the specified time and date indicated on the front of this form to the Internal Services Department, Procurement Management Division, to the attention of the Bids and Contracts Section, at the address indicated on this form.  The envelope must state that it is a sealed quote and include the quote number and opening date.  No telephone or fax quotes will   be accepted.

2.  Where a sealed quote is not required, the bidder may submit its written quotation by fax, mail, etc. to the Specialist identified on the front of this document, unless otherwise specified. 

3.  Quotes received after the time and date specified, and after any other quotes have been opened shall not be accepted.

Requests for additional information or clarification must be made in writing to the person identified on the front of this form.  The County will issue additional information by written addenda prior to the scheduled opening date.  It is the bidder’s responsibility to assure receipt of all addenda.

TERMS AND CONDITIONS

1. Miami-Dade County is tax exempt and no taxes shall be included unless otherwise specified, by the County, on the quote form.
2. The County may reject any or all quotations, or any portion of the quotation, as it deems, in the best interest of the County.
3. In case of default by a successful bidder, Miami-Dade County may procure the goods or services from other sources and charge the bidder, any excess cost or damages occasioned thereby, and debar the bidder from further County contracts in accordance with the Miami-Dade County Code.
4. It is agreed that items or services quoted shall comply with all Federal, State, and local laws relative thereto, and that the bidder shall defend actions or claims brought, and save harmless the County from loss, cost or damage by reason of actual or alleged infringements of patents, copyrights, etc.
5. Bidder shall insert unit price and extension, as required, opposite each item.  Where the unit price and the extension price are at variance, the unit price shall prevail.
6. Where equal (substitute) is quoted, items must be equal to or exceed the specifications of the goods specified. The County shall be the sole judge of equality and the decision rendered shall be final.  Where the bidder quotes an equal product, the bidder must include the manufacturer, model, description, and any other information necessary for the County to make an evaluation.  The County, at its sole discretion, may request additional information during the evaluation period.
7. This quote form, any addenda, and/or properly executed modifications, the purchase order (if issued), and a change order (if applicable), constitute the entire contract.
8. All material specified herein shall be fully guaranteed by the bidder against factory defects.  The bidder at no cost to the County will correct any defects, which may occur as the result of faulty material or workmanship, within the period of the manufacturer’s standard warranty.  The County does not waive the implied warranties granted under the Uniform Commercial Code.
9. All goods and materials shall be new and unused, unless otherwise specified by the County as part of this Invitation to Quote.
10. The County may, at its sole discretion, extend the delivery date where the County determines that it is in the best interest of the County.
11. Rejected goods remain the property of the bidder and all risk of loss remains with the bidder.  Bidder must remove all rejected goods from County property within the time frame established by the County.
12. Method of award will be made to the lowest priced, responsive, responsible, vendor who submits an offer on all items added in the aggregate. 
13. The Internal Services Department, Procurement Management Division Director, or designee, shall issue an award under this solicitation.  The successful bidder shall honor no request for performance until the Division Director, or designee, has made an award.
14. Any bidder may protest any recommendation for contract award in accordance with the applicable provisions of the Miami-Dade County Code.
15. Costs of mandatory random audit by the Inspector General are incorporated into this contract as 1/4 of 1% of the contract price.

_____________________________________________________________________________________
Invoices and associated back-up documentation shall be submitted by the Contractor to the County as follows:

	Miami-Dade Public Housing and Community Development		
	701 NW 1st Ct 
	Miami, FL  33136
	
		Attention:  Accounts Payable
		Alternatively, Invoices may also be submitted electronically to MDHA-AP@miamidade.gov

The County may at any time designate a different address and/or contact person by giving written notice to the other party.


Purpose
The purpose of this Request for Quote is to secure sealed quotes for the goods and/or services as listed and specified herein.


All quotes shall be submitted on or before the due date and time, to the department indicated in the header of this Request for Quote form.

To Receive A Copy Of Bid Tabulation
To receive a copy of the tabulation of bids, the Bidder must enclose a self-addressed, stamped envelope when submitting the quote.

Legal Requirements

Bidders are advised that this contract is subject to all legal requirements contained in the County’s Administrative Order 3-38 and all other applicable County Ordinances and/or State and Federal Statutes.  Where conflicts exist between this bid solicitation and these legal requirements, the higher authority shall prevail.

The award of this bid solicitation is subject to County Ordinance No. 01-21 which, except where Federal or State law mandates to the contrary, allow preference to be given to a local business. For the purposes of the applicability of this Ordinance, “local business” means the bidder, as of the date of the bid opening, has a valid occupational license issued by Miami-Dade County to do business in Miami-Dade County, that authorizes the bidder to provide the goods, services or construction to be purchased, and has a physical business address located within the limits of Miami-Dade County from which the vendor operates or performs business. A Post Office Box cannot be used to establish a physical address

When a responsive, responsible non-local business submits the lowest price bid, and the bid submittal by one or more responsive, responsible local businesses is within 10% of the price submitted by the non-local business, then the non-local business and each of the aforementioned local businesses shall have the opportunity to submit a best and final bid equal to or lower than the amount of the low bid previously submitted by the non-local business.  The best and final bid will be requested by the County within five working days of the bid opening.  In the case of a tie in the best and final bid between a local business and a non-local business, contract award shall be made to the local business.		

COUNTY USER ACCESS PROGRAM (UAP)

User Access Fee

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a user access fee under the County User Access Program (UAP) in the amount of two percent (2%). All sales resulting from this contract, or any contract resulting from this solicitation and the utilization of the County contract price and the terms and conditions identified herein, are subject to the two percent (2%) UAP. This fee applies to all contract usage whether by County Departments or by any other governmental, quasi-governmental or not-for-profit entity. 

The vendor providing goods or services under this contract shall invoice the contract price and shall accept as payment thereof the contract price less the 2% UAP as full and complete payment for the goods and/or services specified on the invoice. The County shall retain the 2% UAP for use by the County to help defray the cost of the procurement program. Vendor participation in this invoice reduction portion of the UAP is mandatory.

Joint Purchase

Only those entities that have been approved by the County for participation in the County’s Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive Miami-Dade County contract pricing and terms and conditions. The County will provide to approved entities a UAP Participant Validation Number. The vendor must obtain the participation number from the entity prior to filling any order placed pursuant to this section. Vendor participation in this joint purchase portion of the UAP, however, is voluntary. The vendor shall notify the ordering entity, in writing, within 3 work days of receipt of an order, of a decision to decline the order. 

For all ordering entities located outside the geographical boundaries of Miami-Dade County, the successful vendor shall be entitled to ship goods on an “FOB Destination, Prepaid and Charged Back” basis. This allowance shall only be made when expressly authorized by a representative of the ordering entity prior to shipping the goods.
	
Miami-Dade County shall have no liability to the vendor for the cost of any purchase made by an ordering entity under the UAP and shall not be deemed to be a party thereto.  All orders shall be placed directly by the ordering entity with the vendor and shall be paid by the ordering entity less the 2% UAP.

Vendor Compliance

If a vendor fails to comply with this section, that vendor may be considered in default of the contract by Miami-Dade County.
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