| BID NO.: 9592-0/17 I

OPENING: 2:00 P.M.
WEDNESDAY
FEBRUARY 1, 2012

MIAMI-DADE COUNTY, FLORIDA

INVITATION
TO BID

JANITORIAL SUPPLIES

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW:

SMALL BUSINESS ENTERPRISE MEASURE:.| See Section 2, Paragraph 2.2
SAMPLES/INFORMATION SHEETS: ................ See Section 2, Paragraph 2.9
USER ACCESS PROGRAM: .............cccceeennnnn. See Section 2, Paragraph 2.21
SECTION3-—MDHA: ................ccoovvrvrrnnrirne, See Section 2, Paragraph 2.25

FOR INFORMATION CONTACT:

Martha Garofolo at 305-375-4265, or at marthag@miamidade.qov

IMPORTANT NOTICE TO BIDDERS:

e« READ THIS ENTIRE DOCUMENT AND HANDLE ALL QUESTIONS IN
ACCORDANCE WITH SECTION 1, PARAGRAPH 1.2(D).

e FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL
PREFERENCE ON BID SUBMITTAL FORM IN SECTION 4 SHALL RENDER THE
VENDOR INELIGIBLE FOR LOCAL PREFERENCE

» FAILURE TO SIGN BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR
BID NON-RESPONSIVE

MIAMI-DADE COUNTY
INTERNAL SERVICE DEPARTMENT



MIAMIDAD
MIAMI-DAE COUNTY, FLORIDA
INVITATION TO BID
Bid Number: 9592-0/17
Bid Title: JANITORIAL SUPPLIES
Procurement Officer: Martha Garofolo
Bids will be accepted until 2:00 p.m. on Wednesday FEBRUARY 1, 2012

Bids will be publicly opened. The County provides equal access and does not discriminate
on the basis of disability in its programs or services. It is our policy to make all

communication available to the public, including those who may be visually or hearing
impaired. If you require information in a non-traditional format please call 305-375-5278.

- Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through
Friday. Additionally, the Clerk of the Board is closed on holidays observed by the County.
Each Bid submitted to the Clerk of the Board shall have the following information clearly
marked on the face of the envelope: the Bidders name, return address, Bid number, opening
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two
copies of the Bid Submittal, plus attachments if applicable.

All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal
deadline shall be accepted as timely submitted. The circumstances surrounding all bids
received and time stamped by the Clerk of the Board after the bid submittal deadline will be
evaluated by the procuring department, in consultation with the County Attorney’s Office, to
determine whether the bid will be accepted as timely.

NOTICE TO ALL BIDDERS:

] FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE.

« THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT
REQUIRE REVIEW AND COMPLETION BY ANY BIDDER RESPONDING TO THIS
SOLICITATION.

MIAMI-DADE COUNTY
INTERNAL SERVICE DEPARTMENT



MIAMI-DADE COUNTY

SECTION 1
RAL TERMS AND

1.1, DEFINITIONS

Bid — shalt roler to any offer{s) submitled in respongs to this
solcialion,

Bicider ~ shall refer to anyone submitling 2 Bid iy response o this
solicHation.

Bid Solicitation ~ shalt mean this selicitaion documentation, including
any and all addenda,

2id Submittal Form - defines the requiremaent of ftems to bo
purchased, and must be completed and submiited with Bid. The
Bidder should indicate its name in the approprinle space on gach
page.

County ~ shali refar W Miami-Dade County, Florids

DPM - shall refer to Miami-Dade County's Daparimant of Procurement:
Management.

Enrolled Vondor - shall refer to a firm that has complotod the
nocessary dosumontation In order 1o receive Bitt notifications ltom |he
County.

Roglstered Vendor — shall tefer to a linn that has compleled the

Miaml-Dade County Business Entity Registration Application and has
satlsfied all requiremants (o entar nto buginess agreaments with the
Counly.

The Vendor Rogistration Package - shall rofer to the Business Entily
Raglstralion Application.

For atditional information about on-line vendor enroliment or
vendor ragistration contact the Vendor Assistance Unk at 111
NW, 1 Street, 13" Flogr, Miaml, FL 33128, Phone 305-375-6773.
Vendors ean anroll online and obtain forms to registor by visiting
our wob elte at wyiwanigimidade.aovidpm

1.2, INSTRUCTIONS TO BIDDERS

A, Bidder Gualification .
it Is the polfley ot the Counly to encourage full and open competition
among all availabte qualifivd vondors. All vendors regularly angaged in
the lypo of work specified in the Bid Solicitation are encouraged to
sl Bids, Vendars may enroll with the County 1o be Includad an a
notification tist for selected catagories of goods and services. To be
eligible tor award of a contract {including small purchase osders),
Bidders must become a Reglslersd Vendar, Only Registered Vendors
can he awarded Counly conlracts, Vendurs are requirad 10 register
wiih the County by conlacting the Vendur Assistance Unit. Fhe County
endeavors 1o obtain e participation of all qualified small business
gntarprises. For Information and to apply for conlfication, contact the
Deparmant of Small Business Developmont at 111 NW. 1 Steet, 19"
Floor, Miami, TL 831281900, or lslophone at 305-376-3111. County
employess and board members wishing to do business wilh the
~ County are elerred to Saction 2-11.1 of the Miami-Dade Gaunty Cots
ralaling 10 Conllict of Interest and Code of Ethics,

B. Voendor Reglstratian

Te be rocommendad for award the Counly requires thal vendors
complete a4 Miami-Dade Counly Vendor Registration  Package.
Efleclive June 1, 2008, a new Vendor Reglstration Package, including
a Undlorm Affidavit Packel {Affidavit form), must be completed by
vendors ancd returned 1o the Dapariment of Prosuramant Management
(DPM}, Vondor Assistance Unlt, within fourtesn (34} days of
notilication of the interd to recommend tor award. In the event the
Vandor Reglstration Package 1s not propady completerd and returmned
within the specified tims, the County may In its sole discretion, award
o the next lowest sesponsive, responsible Biider. The Bidder s
rasponsible for ohtaining the Vendor Registration Package, Inciudisg
all  affidavits by downloading fom  the DPM  website at
wyrwsinlamidade.gov or from tho Vondor Assistance Unlt at 111 N.w.
1% Stroet, 12" Floor, Miami, FL. 33128,

Biddsrs are required to affim that all infoamation submitled wilhy he
Vendor Registration Package is current, complete and acourate, at the
lime they submit a response 1 a Bid Solichation, by completling the
providad Alfirmation of Vendor Atfidavil form.,

n becoming a Registored Vendor with Mlami-Dade County, the vondor
conflims its knowisdge of and commilment lo comply with the
{ollawing:

1. Miami-Dade County Ownership Disclosure Affidavit
{Ssc. 2-8.1 of the County Codo)

10.

1.

12

13

14.

18,

16,

17

8.

BID NO.: 9592-0/17
DITION

Miemi-Dade County Employment Bisclosure Aftidavis
(County Oudinanve No. 80-133, amending Sectfor 2,8-1(u)z)
of the Counly Coda)

Miami-Dade Employment Drug-frae Workpiaee Certification
{Section 2-8.1.2(b) of the Counly Code)

Miami-Dade DHsabillly and Nondlscrimination Affidavit
{Atlicie 1, Section 2-8.1.5 Resolution R182-00 Amending
R-385-45)

Miami-Dade County Debarmoent Disclosure Affidavit
{Saciion 10,498 of the County Code}

Miaml-Dade County Vandor Obligation to County .
Affidavit
(Seclion 2-8.1 of the Counly Code)

Miami-Dade County Code of Business Ethigs Affidavit
tArticle 1, Seclion 2-8.1()) and 2-11(b)(1) of the Counly Gode
thraugh (G} and (9) of the Gounly Code and Counly Owdinance No
00-Y emrenrding Section 2-11.1(¢) of the Guunly Cade)

Miami-Dade County Family Loave Affidavit
fArticle V of Chapter 11 of the Counly Cogde)

WMimni-Date County Living Wage Allfdavit
{Section 2-8.8 of the Counly Covs}

Miaml-Dade County Domaestic Leave and Reporting Aftidavit
{Aiflcle 8, Section 11A-60 11A-67 of the Counly Coda)

Subcontracting Praclices
(Ordinance 87-3%)

Subeontractor Suppller Listing
{Ordinanee 97-104)

Environmentally Accoptable Paclaging
Hesolution (R-738-92)

W-g and 8109 Forms
The vendor rust furnish these fonms as required by the Internal
HRoavenue Servica.

Soclal Socurity Number
In ordor to establish a file for your {lnn, you must provide your
finn's Fedgral Employer identification Mumbor (FEIN}, § no FEIN
exisis, the Sovlal Security Number of the owner or indivitial must
be provided. This nomber becomes your “Counly Vendor
Number”. To comply with Section 118.071(5) of the Florida
Statutes ralating to the coliection of an IndividuaPs Soclal Securlly
Number, be aware ihal DPM requests the Social Security
Number for the tollowing purposaes:
= Identitication of individugl account recards
= To make paymants ko individual/vendor for goods end
sarvicos provided to Miami-Dade County
* Tax reporting purposes
* To provids a unigus identitier in tho vander database that
may be used for searching and sorting deparmental records

Oiffes of the inspector General
Pursuant to Seclion 2-1076 of the County Cade.

Small Business Entorprises

The Counly endeavors to oblain the parfolpation of all smalf
business emarprises pursuant to Sections 2-8.2, 28.2.8 and
2-8.2.4 of the County Cada and Tille 42 of the Code of Foderal
Megulations.

Anlifrust Laws

By agceplance of any contragl, the vender agrees to comply
with all antitrust laws of the United States and the Siale of
Florida.,

PUBLIC ENTITY CRIMES

To ho efigible for award of a contract, frms wishing 1o do
business with the County must comply with the following:

Revised 10/4/11



MIAMI-DADE COUNTY

BID NO.: 9592-0/17

SECTION 1
GENERAL TERMS AND CONDITIONS

Pursuant 1o Section 287.133(2){=) of the Florida Statutes, a person or
affiliate who has been placed on the convicted vendar list following a
conviction for a public antity crime may not submit & Bid on a contract
1o [Prmride any guods or services lo & public entily, may not submit a
Bid on a contract with a public endily for the construction o repalr of a
public building or pubfic work, may no! submil Bids on ieases o real
properly to & public enfily, may not be awarded or peiform work as a
contraclor, supplier, subcontractor, or consyltarit under & caniract with
any public enf?& and mag not transact business with any public entity
Iy expess of the thresheol amnun_}_&rowded In Seclion 287.017 of the
Florida Statutes, for GATEGORY TWO for a peviod of 38 months from
the date of baing placed on the convicled vendor list.

. Request for Additional Information

1. Pursuant lo Section 211.1{1j of the Counly Code, sl Bid
Solicitations, once adveriised and untit an award recommeandation
has been foiwarded to the appropriale authority are under the
“Gone of Silence”. Any communication or inguries, sxcept far
clarificalion of process or procedure already contained in the
solicitalion, are to be made in writing to the aitention of the
Prosurement Agent identified on the front page of the solisitation.
Such inquiries of request for information shall be submitted to the
procurement agent in weting and shall ¢ondain the requestars
name, address, and lelaphone number. If fransmitted by
facsimile, the request should also include a cover sheet with
Bidder's facsimile number. The requestor must alse fils 2 copy of
this wiitten raquest with the Clerk of the Board, 111 NW 1% Straat,
17% Floor, sute 202, Miami, Florida 331281983 of email

glorkbe ggc!}miamidade.gw.
2. The UDepariment of Procurement Managemsent may issue an

addendum in response to any inquity received, prior to Bid
opaning, which changes, adds to or clanifies the terms, provigions
or requirements of the solicitation. The Bidder should not raly on
any representation, stalement or explanation whether wiitten or
verbal, other than those made in this Bid Solicitation document or
in any addenda issued. Where there appears o be a conflict
between this Bid Solicitation and any addenda, the last addendum
issued shalf prevail.

3. It is the Bidder's responsibillty 1o ensute receipt of alt addenda,
ard any accempanying decumentalion, The Bidder is required to
submit with: its Bid a signed “Acknowledgment of Addenda” form,
when any addenda have been lssued.

E.  Contents of Bid Solicitation and Bidders’ Responsitilities

t. It is the responsibility of the Bidder 1o becorae thorcughly familiar
with the Bid requiremants, terms and conditions of this solicitation.
Pleas of ignorance by the Bidder of condifions that sxist or that
may exist will not be socepled as a basis for varying the
reiquirements of the County, or the compensation Io bie pail to the
Bidder.

2. In ihe event a Bidder wishes 1o prolest any part of the Genoral
Condilions, Special Conditions andor Technical Specifications
contained in the Bid Solicilation it must fite & nofice of prolest in
writing with the issuing depariment no later than 48 howrs prior to
the Bid opening date and heur specified in the sclicitalion, Failure
1o file a limely notice of protest will constitute a wabkver of
procesdings,

3. This soliciation is subject to all legal requitemants containad in
the applicable Counly Ordinances, Administrative Ordars, and
Resolutions, as well as all applicable Siate and Federal Statutes.
Where coniiict exisie between this Bid Selicitation and these lsgal
requizements, the authorily shalf prevail in the fcllowing crder:
Federal, Giate and local.

4 I is the responsibifity of the Bidday Proposar, prior to nendugting
any iobbying regarding this sclicitation 1o fils the appropriate
form with the Clerk of the Board statiing that a parficutar
lobbyist is sutharized to represent the Bidder/Proposar. The
Biddes/Proposer shall also file a form with the Clark of the Board
af the poind in lime at which a fobbyist i no longer authorized to
represent said Bidder/ Proposer. Fallure of a Bidder/Proposer to
file the appropriate form required, in relation to each solicilation,
may be considered as evidence that the Bidde#*Proposer is not a
‘respanzible conltracior.

Changye or Withdeawal of Bids

Changes 1o Bid - Prier to the scheduted Bid epening a Bidder may
change its Bid by submilting a new Bid, (as indicaled on the cover
page] with a letier in writing on the firms letterhead, signed by an

=

authorized agent staling that the naw submittal replaces the
original submittal. The new submilial ehall corvtain the leler and
all information as required for submitling the original Bid. No
changes to a Bid wilf ba aceepled alter the Bid has been opened.

2. Withdrawal of Bid - A Bid shalf be irrevocable unfess the Bid iz
withdrawn as provided herein.  Only a writlen Istter recefvad by
[:PM prior to the Bid opening date miay withdraw a bid, A bid may
also be withdrawn ninety (90} days after the Bid haz been opened
and prior to award, by submitfing & letier to the contant person
identified on the {ronl cover of this Bid Solicitation. The
withdrawai leller must be on company lelierhead and signed by
an authorized agant of the Bidder.

G. Conflicts Within The Bid Solicitation
Whare there appears 1o be a conflict betwesn the General Terms
and Condilions, Special Conditions, the Techrical Spedifications,
the Bid Submittal Section. or any addendum izsued, the order of
precedence shalf be: the Jast addendum issved, the Bid Submitial
Beclion, the Technical Specifications, the Specisl Conditions, and
fhen the General Terms and Condilions. :

H.  Promp!t Payment Terme

it is the polioy of Mipmi-Dade Cuun?; \hal payment for all

purchasas by %’ounty agencies and the Public Health Trust shall

be made In & timely manner and that intetest payments be made
on late payments. In accordance with Florida Statates, Seclion

218.74 and Section 2-8.1.4 of the Miami-Dads County Cods, the

time at which payment shall be due lrom the Gouni’y or the Public

Health Trust shall be forly-five {45} days from receipt of a proper

invoice. The time at which payment shall be due to small

businesses shall be thidy {30) days from receipt of a propar
iwvoice, All payments due from the Gounly or the Public Health

Tiust, and not made within the lime specified by this section, shall

bear irlerest from thirty {39 days atter the due date at the rate of

one percent (1%} per month on the unpaid baance.  Further,
proceedings o rescive dispites for pa)frmant of obligations shall
be concluded by final writlen decision of the Gounty Mayor, or his
ar her desighes(s), not fater than sixty (60} days after the date on
which fhe proper invoice was received by the County or the Public

Health Trust.

2. The Bidder may offer cash discounts for prompt payments;
however, such discounts will not be considered in determining the
lowest price during bid evaluation. Bidders are requesied 10
provide prompt payment terms in the space provided on the Bid
submittal signatere page of the solicitation.

. PREPARATION OF BIDS

A The Bid submittal form defines requirsments of ilemz 1o be
purchased, and must be completed and submitted with the Bid.
Use of any other form will result in the rejestion of the Bidder'z
ofter.

B. The Bid submiltal form must he legihla, Bidders sha use
iypewriter, computer orink, Al changes musl be crossed out and
inlialed in ink. Faitore 1o comply with these requiraments may
cause the Bid to be rejecled.

€. An authorized agent of ihe Bidder's firm must sign the Bid

submittal form. FAILURE TO SiGHN THE BID SUBMITTAL FORM
SHALL RENDER THE BID NON.-RESPONSIVE,

D. The Bidder may be ronsidered nor-responsire i bids are
condilionad to modifications, changes, or mvisions. {o the lamms
and conditions of this solicitation.

E. The Bidder may submit altemate Bid(s) for the same solicitation
provided that such ofter is allowabls under the terms and
condifions. The allernale Bid must mest or excesd the minimum
requiremenis and be submitted on & sepamte Bid submittal
marked “Altemate Bid",

When there is a discrepancy between the unit prices and any
exiended prices, the unif prices will prevail.

6. An optiona elecironic submittal shall niof be considered a part of
the bid if i differs in any respect from the required manuat
submitiat it the original hard copy. :

1.4. CANCELLATION OF BID SOLICITATION
Miami-Dade Counly resesves the rght fo cancel, in whole or in par,
any invilation to Bid when # is in the best interest of the County.

-k
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MIAMI-DADE COUNTY

BID NO.: 9592-0117

SECTION 1
AL TERMS AND CONDITION

1.5. AWARD GF BID SOLICITATION

A, This Bid may be awarded (o the responsible Bldder mesting all
requirements as got forth In the sollcllation. The Counly reserves
the rght fo rejact any and all Blds, to walve Iregularities or
tochnicalilfes and 1o re-adverlise for all or any part of this Bid
Solicltalion as deermed In lts best Interest. ‘Tha County shall bs ihe
sole jidge of its best interest,

B.  When thare are mulliple tne Nems Th a sclloltation, the County
reaerves the rght to award on an Individual Hem basls, any
comblnation of items, total low Bld or in whichever manner
deemed In the host Interest of the County,

€. The County reserves the right to reject any and il Blds if it is
determinad that prices are excessive, best offers are detenninad
fo be unreascaable, or it Is otherwise determinad to be In the
Counly's beslt Intarest to do so.

. The Counfy reserves the rght lo negotlale prices with the low
bidder, provided that the scope of work of this soliclitalion remalns
the same.

E. Award of this Bid Solicitation will only be made to finns that have

_ complated the Miami-Dade County Business Entlly Reglstration
Application and that satisly all nacessary legal requiremants to do
buginess with Miemi-Dade County. Flrs domiglled in Mlami-
Dade County must present a copy of thelr Miamt-Dade County
iasued Local Business Tax Racalpt.

F. Pursuant lo Counfy Code Seotlon 2-8{g), the Bldders
performance as a prime contractor or subcontractor on previous
County contracls shall be taken Inlo account In svaluating the Bld
rocalvet for this Bid Solleltatlon.

G, To oblaln a copy of the Bld tabulation, Bidder{s) shall enclose an
appropristely sized self-addressed stamped envalops or make a
request by a-mell. Bld results will not be given by telephone or
facslmite,

H. The Bid Solighation, any addenda end/for properdy executed
modificatlons, the purchase order, and any change order(s) shall
conatitule the contract,

. In acoordance with Resciution R-1574-88, the Director of DFM
will deckde all tie Bids,

J.  Award of thls Bid may be predlcated on compllance with and
submitial of all required documenis as silpulated In the Bld
Soliciation.

K. The County reservas the right 1o request and evaluate addiional
Information from any bidder after the submisslon deadline as the
Colnly deams nacessary.

1.6, CONTRACT EXTENSION

A.  The County reserves the right to exorcise lts opfion 1o extend a
contragt for up o ene hundred-glghty {180) calendar days beyond
the current conract perlod and wilk nolify the conlraclor in weiting
of he extenalon,

B, This contract may be extendad beyond the Initle) one hundred-
olghty (180} day eoxienslon period upon rulual agreement
betwaen the County and the successful Bidder(s) upon approval
by the Board of County Commisaloners,

1.7. WARRANTY

Al warreniles express and Implled, shali bs made avallable to the
Counly for goods and services covared by thls Blg Scllcitation, Ajl
goode furnished shall be fully guarantead by the successiul Bidder
against faclory defects ang workmanship. At no expense to the
County, the successful Bldder shall corract any and alt apparent and
fatent defacls that may occur within the meanufacturer's standard
wartenly,  The Speclal Condilons of the Bld Seficitalion may
supersede the manufactwrer's standard warranty,

1.8, ESTIMATED QUANTITIES

Estimated quantitles or dollars are for Bldder's guidance only: (gt}
ostimates are based on the Counly's anlicipated needs andior usage
during a previous eontract parlod and; (b) the County may use thoss
astimates to determing the low Bldder. Eslimated guantifies do not
contemplate or Include possible additional quentities that may be
ordered by other government, quasl-government or non-profit entitles
ulllizing this contract under the Jeint Purchase portion of the County
User Access Program (UAP) described in Seclion 2,21 of this contract
solicltallon and the resulling confract, If that ssction is present In this
golicitatlon document, No guarantes Is expressad or Implles as 1o
quantities or dolfars that wilf be used during the contract perlod. The

County Is not obligated fo place any order for the glven ar t
subsaquent to the award of this Bid Sollciation. ¢ moun

1.9, NON-EXCLUSIVITY .

i is the intent of the County to enfer Inte an agreement with the
succeseful Bldder that will sellsly lls nesds as deserlbe hareln.
Howaver, the County reserves the right as desmad In Jis bast Interast
to parfor, or cause to be parformed, the work and serviess, or any
pariion thereof, heraln described In any manner it sees fit, including bul
not limited to: award of other conlracts, use of any contiaotor, or
parform 1he work with its own employeas.

1.10. LOCAL PREFERENGE

The evaluation of compelllive bids Is subject 1o Seotion 2-8.6 of the
Miami-Dade Gounty Code, which, axcept where cuntrary to federal and
state law, or any olher funding source requirements, provides lhat
pr?llerenca ba given to locel buginesses. A local business shall be
definad as:

1. 8 business thal has a valld Locel Business Tax Recelpt, lssued
by Miaw)-Dade County at least one year prior to bid or proposal
submission, that I8 sppropriate for the goods, services or
conglruction to be purchased;

2. a business thai has physical buslness address located within
the ilmits of Mlami-Dade Counly from which ihe vendor
operates’ or perfors business, Post Office Boxes are not
verifiable and shall not be usad for the purposs of establishing
sald physlcat address; and

3. & busingss that conirlbutes to the economic development and
well-zelng of Mlaml-Dade County In varlliable and
mensurable way. This may includs but not be limiled to the
retention and expansion of employment opportunilles and the
support and Inorease In the County's tax base, To satisfy tfis
requirement, the vendor shall affirm v wilting Its comipliance
with elther of {he following cblective ¢riterla as of the bid or
proposal submigsion date steted In the sollcitation:

(a) wvendor has at least ©n (10} permanent full time
employass, or part lime amployess aquivalent to 10 KTE
{Tull-ims equivalent” employess working 40 hours per
waek) that live in Miaml-Dade Couniy, or at jeast 25% of
its employaes that live In Miami-Dadts County, or

{b) vendor conldbutes to the County's tax base by paying

elfier real proparly taxes or tanglble parecnal property
taxes to Mlaml-Dade County, or

(c) some other verlfiable and measurable contrbution to the
sconomic development and well-being of Miaml-Dade
County.

When thare 15 a responsive blid from e Miemi-Dade toen) business
within 10% of the lowest price submitted by a rasponsive non-local
business, the local business and the non-local low hiddar shall have
the opportunity to submit a best and final Hd equal to or Jawer than the
amount of the low bid previously submitted by the non-looal business.

At {ials tims, there is an Interiucal agreemant In sffect betwesn Miami-

Dade and Broward Counties unlil Seplember 2012, Thersfore, &

vendor which mests the requirements of (1), (2) and (3) above for

grﬂ\:.[fard County shell be considered a loosat business pursuant to this
selion, s

1.11. CONTINUATION OF WORK

Any work fhat commences prior to and will exiend beyond the
axplralion date of the current contract parlod shall, ualess terminated
by mutual wiltten agresment between the Counly and the successiul
Bldder, conlinue until completion at the seme prices, terms and
conditions,

1.12.BID PROTEST

A regommendation for caniract award or refection of award may be
protostad by a Bldder In accordance with the procedures contained In
Seclions 2-8.3 and 2.8.4 of the County Code, as gmended, and as
ogtablished In Adwminlstrative Qrder No,3-21,
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MIAMI-DADE COUNTY

BID NO.: 9592-0/17

SECTION 1

L TERMS AND

1,13. LAWS AND REGULATIONS

The succossiul Blddor shall comply with all laws and ragulations
applicable to provids the goods andlor sonvices specitied in this Bid
Solleltation. The Bidder shufl comply with all feclaral, stale and local
laws thal may aftect the goods andfor serviges offered.

114, LICENSES, PERMITS AND FEES

The awardod hiddoer{s) shall hold all licenses andfor corlifications,
obtain and pay for all peimlts andfor inspections, and comply with alt
laws, cordinancas, - rogulations and bullding code raquiremenis
applicable to the work required hergln. Damages, penalties, endfor
flhes imposed on the County or an awardad blddesr for tallure to obtaln
and  malntain roquired llcenses, cortifications, pormits  andlor
Ingpedilons shall be bore by sald awardad bidder.

1,15, SUBCONTRACTING

Unless otierwiee spacillad In thls Bid Solicitalion, the sucossstul
Bidder shall not subconlracl any portion of the work without the prier
written consent of tha County. The abilly to subcontrael may be
furthor limlted by the Speclal Conditions, Subgontracting without the
prior consont of the County may resull In termination of the contraot for
dafault, When Subcoentracting Ia allowed the Bldder shall comply with
County Resolullon No. 1834-93, Seclion 10-34 of the Counly Cods
and Gounty Crdinance No, 97-35,

1.16. ASBIGNMENT

The successful Blddor shall no! assign, transfer, hy?otheeale. or
otherwise dispose of this gontract, Inciufing any rights, title or interest
1hareln, or its power 1o execule such contract to any person, company
or cotporation without the prlor waitlen consent of the County,

1.47.DELIVERY
Lnlass olherwise specilied In the Bid Sallcitation, pricas quotad shall
be F.O.B. Destihallon. Frelght shall be Included in the proposed price.

1.18. RESPQNSIBILITY AS EMPLOYER

The employaals) of the successful Bldder shall be consldored to be a
all times Its employes(s), and not an employaets) or agent(s) of the
County or any of ils depariments. The successful Biddor shall provide
compatent and physically employee(s) capabile of performing the work
as required. Tho Gounly may raqulre the successiul Bldder to romove
any employea It desms unaccoptable. All amployess of the succossful
Bldder shall wear propor idantification,

1,18, INDEMNIEICATION

The successful Biddsr shali Indemnify and hold harmiess the Counly
and its offteors, employses, agenls and Insfrumentaliffes lrom any and
alt liablilly, foases or damages, Including atiormey's jees and costs of
dofense, which the Counly or is ofilcers, employees, eganis or
instrumentadiies may Inour a8 & resull of claims, damands, sulls,
causes of acllons or praceadings of any kind or nature artsing out of,
relating fo or resulting from the performence of the agresment by the
succassful Blddor or lts emplovess, agenis, servants, pariners,
princlpals or subconfractors.  Tho succassful Blddsr shall pay all
claims and losses In gonnectlon therewlth, and shall Invesligate and
defend all clalms, sults or aclions of any king or naturs [t the hamo of
the County, where applicable, Including appellate procesdings, and
" shall pay all costs, Judgments, and allorney's fees which may be
Incurred thoreon. The successful Bldder expressly understands and
agreos that any nsurance proleclion raquired by this Agreament or
othorwlse providoed by the sucgessful Bldder shall In no way Bmit the
responsibity to Indemnly, keep and save harmless and defand the
Counly or its officers, employees, agents and Instrumentalites as
herain provided.

1,20, COLLUSION

A gontractor racommendad for award as the rasult of a competlitive
gollohiation for any County purchases ¢f supplles, materlals and
services {including professional services, other than professional
archifaciural, enginesring and other senvicos subjoct to Sec. 2-10.4
and Soc. 287.065 Fla Stats.), purchaso, loase, permit, concesslon or
management agreemont shall, within fiva {5) buslinoss days of tha flling
of such yecommendation, submit an affidavit undar the penally of
peyury, oh & form pravided by the Gounty: stallng elthor that the
contractor Is not velated to any of the other paries bidding In the

-V -

ITION

compelltive solichalion or klontiiying all releted pavtias, as definad In
this Section, which bid In the solichation; end attesting that the
conlracior's proposal (s genulne and not sham of Colluslve or mads in
{ho Intorest or on behall of any person not theteln Namad, and thal the
coritractor hag not, directly or Indivectly, Induced o sollolted any othar
proposer to pul In & sham proposal, or any olher person, fiem, or
corporation to refratn from proposing, and that the proposer has not In
any mamer sought by colluslon to securs 10 the propagor an
advantage over any otfter praposer, [n the event g recommended
contraglor Identifles related parilgs In the sompetillver sollcliation its bid
shall be presumed fo be collusive and the recommendsd contractor
ehall bo Inaliglole for award Unfess thal presumption fe rebulted In
accordance with the provisions of Sec. 2-8.1.1. Any person or entity
that fgils to submit e requiredt alfidavit shall be Ineliglble for conteact
award.

& The Golluslon Affidavit will be Included In alt solicitations and will
bo roquosted from bidders/proposers onco bids/moposals aro
re¢aived and evaluvaled.

B. Falure to provide a Cofluslon Alfidavlt within & business days

aftor the recommencialion to award has bean filod with the Clerk
of the Board shall boe cause for tho contractor {o forfeit thely bid
hond. :

1.21, MORIFICATION OF CONTRACT

The contact may be modifled by mutual consent, in wilting through the
Issuaitce of a modlfication to tha contract, purchase order, change
orcler or award shest, as appropriate,

1.22. TERMINATION FOR CONVENIENCE

The Counly, at #is solo discration, reserves tho right to terminate his
conlract without cause upon thirty (30) days written nollco. Upon
recolpt of such notice, the successlul Bldder shall not Incur any
addiional costs under this contract, The County shali be liablo anly for
reasonable tosts Incurred by the successful Bidder prior to nolics of
tormimatlon. The Gounty shall be the sole Judge of “rengonable costs.”

1,23, TERMINATION FOR DEFAULT

The County reserves the right to terminate this contract, in part or In
whole, or place the vendor on prabation In the event the successiul
Blddor falls to perform In accordance with the terms and condiitons
staled hereln. The Counly further reserves tho right to suapoend or
dabar the successiul Bldder In accordance with the appropriate County
ordnances, resolullong andfor administralive orders,  Tho vandor wilk
be nolliled by telter of the County's Intent to terminate. In tha evont of
termination for defaull, the County may procurs the requlred goods
and/or services from any source and uge any inelhod deemed In Ils
badsclf intargsl. All ve-procurement cost shall be bome by the sugcessiut

or.

1.24, FRAUD AND MISREPRESENTATION

Pursuant to Seclion 2-6.4.1 of the Miami-Dade County Cods, any
individual, corporallon or other entity that allempta to meet its
coniraclual  obligations  with  the  Counly through  freud,
misrepresentation or matetal misstalement, may be debarred for up to
live (5) years, The Counly 88 a lunher santlon may lerminate or
cancel any other conlracte with such individual, corporation or antity,
Such Individual or enlity shall be responsible for alf diract or Indieaot
::osts assoclated wih-termination or cancellation, inoluding attorney's
faos.

1.26. ACCESS TO RECORDS

The County reservas the vight 1o requlte the Conltactor to submit to an
audit by Audlt and Management Sarvicas, the Gommission Auditor, or
glher auditor of the County's choosing at the Contractor's expense.
The Gontractor shall provide accose o all of 0s vacords, which relate
direclly or Indirectly to this Agreement at lts place of business during
regular businese hours, The Contractor shall retaln all records
peraining to thls Agreement and upen request make tham available o
the Gounty for three years following oxpiration of the Agreoment, The
Contrattor agraes to provide such assistance as may ba necessary to
fagllitate tho review or audit by the Counly 10 ensure compliance with
applicable acocounting and financtal slandards.

Revised 10/4/11
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1.26 OFFICE OF THE INSPECTOR GENERAL

Miaml-Dade Dounly has established the Offise of the inspscior
Gonarad, which is autherized and smpowered 10 mview past, prasent,
and proposed County aul Public Heslth Trus! programs, confracts,
iransaclions, gecoupls, recorde and programs. The inspacior General
{1G} has the power to subpoere wilnesses, administar oatiss, require
the production of records and monitor exisling projects and programs,
The Inspasior Genersl may, on a rendom basls, perdonn audits on pll
Counly confracts. Tha cost of tarden audits shalt be insorporated intg
the confract price of all cordrasts and shalt be one quaier (¥4} of ong
{1} percent of the cordract price, excapt as ohemise provided in
Bection: 2-1076 of the County Goda,

1.27 PRE-AWARD INSPECTION

The Counly may conduct a pre-award inspection of the bidter's site or
held & pre-swerd quakfication heaning to detenming i the bidder i
capable of performing the requiremants of this bid solication.

1.28 PROPRIETARY/CONFIDENTIAL INFORMATION
Proposers are hereby nolified that alt information submitted as pan of,
of in support of bid submitials el Be avstable tor public inspection
aftar gpening of bids i compliance with Chapter 119 of the Flordda
Statutes; popdary keown as the "Public Beoord Law.” The proposer
shad niot submit ary information i response 1o this solicitation, which
the propossl considers fo be a mde secref, praptotary of conlidentiat.
Tha gublivission of apy Isfomnation io the Ceunty s conneciicn with
this soficilation shall be deemed conclusivaly 1o be a waiver of any
tade secret or othet protection, which would utherwise be avalable o
the proposer. In e avent tha the proposer submits miormation io the
County in violatlon of this restdation, sither inadveriantly or inlentionally
sl clearly idertilies tha! information In ibe bid as peolected or
confidential, the Counly may, in ils sole digorotion, sither (al
sommurnicate with the Preposer in wrlling in an effonl o sbtain the
Proposars willidiawal of the confidentiality eestriction of {i5) endeavor
to redact and relu thal infoyreadion {o the Proposer as guichly as
possible, and if sppropriale, evaluate the balance of the pronossl. The
redaction of retum of information pursuant 1o 1his clause may reader a
ptoposal non-responsive,

1,28, HEALTH INSURANCE PORTABILITY ARD
- ACCQUNTABILITY ACT (HIPAA)

Ar?f parson of enlity that perdenmns or sssists Mismi-Dade Gounty with
& fuiction or aclivly isvolving the use or disclosws of “indivicdheally
idontitinble healy infermatisn €IHB  andror Protected Meslh
Information (PHE shall comply with the Heafih Insurance Portability
snd Accountability Act BIPAA) of 1906 and the Mimmi-Dade County
Privagy Standards Adminlsiralive Order, HIPAA mandales for privacy,
§a?réty{ and elestonic Uanster slandards tha! include but are not
Himited 10

1. Use ol information only tor performing services required by
the contracl or as equired by law:

2. Uss of appropiale salegussds fo prevent non-psrmilled
disclosLirs;

3. Reporting o Mismé-Dade Counly of any non-permitted uee
or disclosure;

4. Assurances that any agenis and subcontracions agree i
{he sams restictions and condibons hal apply 10 the
BiddedPropossr and wasonsble asswances thal BHEPH
will be held confidestial;

& Making Protected Health Informalion {PH1) available te the
eustomer;

6 Making PHE gvailable 1o the cusiomar for seview snd
amandment; and incuporating any amendments regquested
by the customer:

7. ghing PH avalable o MamiDade Counly for an
gocountirg of diselgus; shd

8. Mgking imemal practices, boaks and records related to PHI
svailable to Miami-Dade County lor compliange sudits,

Pl shall meintain e protected stalus regardiess of the form and
medtiod of fransmission {paper wocords, sndier elochonke bansler of
data). The Biddey Proposer must give its customers witlen notice of
its privacy information practices inchading specifically, & description of
the types of uses and disclosures dhat would be made with pratected
aaith information.

ND

DITION

1.30. CHARTER COUNTY TRANSH SYSTEM SALE
SURTAX
Whien proteads feom the Charter County Transit Systeem Sales Sugiuy
lovied pursuant ko Seclion 28,121 of the Code of Mizmi-Dads Gounly
ars used 1o pay lor all or some pan of the cost of s contrast, ng |
award lor those portions of a Blanket Purchase Order (BP0} lizing
Charter Coumnty Transit System Sales Switax funds ax ped of a multi-
depaitmant conliag, nor & contiacl utifizing Clidler County Tramsit
System Surtax funds shall be offective and herelyy give rise le &
contractual relationship with the Caungnr parchases unless and untd
bath the loffowing have occurred: 1} | Gﬁtit&(}; Corvienission. awards
Ui contiact, and such award beoomes Hinal {either by sxplratlon of 16
days aller such award without vato by the Mayor. or by Gemmiizslon
overide of a vetoh w2} either, I the Clzens' indopendeny
Teanspoation Trust {CITT has aporoved inclesion of the Susax
{unding on the conlrazt, of, i} in tesponss 1o the CITTs disapproval,
fhwr County Lommission wallims award of the sontract by two-thicds
{23} vole of the Commissions membeship and such reaffimation
bacomes final. Notwithslanding the other provisions of Seotion 1.30,
awvard of an alipcation for sendzces in suppor of tha GITT's oversight
which doas not excesd $1000 will net requits Commission o1 Gﬁ'r
approval and may be swardad by the Exscutive Direstor of the OOITT

1.31 LOBBYIST CONTINGENCY FEES

Al In accomdance with Section 2-11.1{8} of the Code of MiamiDade
Counly, aller May, 16, 2003, no person may, I whale or in patt, pay,
give of agres fo pay o give & contingency fes 10 dnotber person. Na
person may, in whole or in patt, receive of agrse fo receive a
contingency lee.

31 A vontingensy lee is a loe, bonus, commission o ren-monslary
hensfil as compensalion which & dopardnnt onv of In oy way
contingent upon the passage. defeat, or modificalion of  §) any
ordinance, rasofution, action of decision of the County Gommission; 23
any action, decislen or recommandation ol the County Mayor of any
Gousty bomd or commiltes; or 3} any &olien, decisisn of
rscommendation of any Gounly persorng! dunhg the time penod of the
antire decision-making process ragarding such action. decision o
escommendation which lorsessbly will be heard or teviswed by the
County Commiasion or a Gounly boavd of cemmitien.

1.32 COMMISSION AUDITOR -~ ACCESS TO RECORDS
Pareuant to Ordinence Mo, 022, alt vendors recaiving an award of the
contract resuliing trom Ihis soficitation will grant access to the
Gomnission Auditor 1o all inancial and perdamance relaled meords,
prapetly, and equipmsnt pwchased I while or in patt with
poversmant fopds.

Revised 10/4/11
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SECTION 2
SPECIAL CONDITIONS
JANITORIAL SUPPLIES

PURPOSE

The purpose of this solicitation is to establish a contract for the purchase of janitorial
supplies in conjunction with the County's needs on an as needed basis.

CONTRACT MEASURES SMALL BUSINESS ENTERPRISES PROGRAM SET-ASIDE

This contract includes participation provisions for Miami-Dade County certified Small
Business Enterprises (SBEs) as indicated in Appendix (A) of this solicitation. The contract
measure applicable to this contract: SBE Set-aside.

The SBE/Micro Business Enterprise must be certified by bid submission deadline, at
contract award and for the duration of the contract to remain eligible for the preference.

PRE-BID CONFERENCE — INTENTIONALLY OMITTED

TERM OF CONTRACT SIXTY (60) MONTHS

This contract shall commence on the first calendar day of the month succeeding approval of

-the contract by the Board of County Commissioners, or designee, unless otherwise

stipulated in the Notice of Award Letter distributed by the County's Department of
Procurement Management, and contingent upon the completion and submittal of all required
bid documents. The contract shall expire on the last day of the last month of the contract
term.

OPTION TO RENEW INTENTIONALLY OMITTED

METHOD OF AWARD TO MULTIPLE VENDORS BY ITEM

GROUP (A) STANDARD PRODUCTS

Award of items will be made to the three (3) lowest priced responsive, responsible vendors
by item for “Standard Products” (not Environmental Preferred Products (EPP) as specified
in this solicitation. When applicable, vendors must provide the product manufacturer as well
as all other relevant product information requested in this solicitation.

GROUP (B) ENVIRONMENTAL PREFERRED PRODUCTS (EPP)

Award of items will be made to the three (3} lowest priced responsive, responsible vendors
per item for “EPP” as specified in this solicitation. Vendors who bid on an EPP product
must also provide the product manufacturer as well as all other relevant product information
requested in this solicitation.

If vendor cannot offer an EPP alternative, the vendor is still qualified to compete when
pricing is submitted for Standard Products.

Vendors shall provide separate prices as per Section 4 pricing schedule for Group 1 and
Group 2 as follows for Standard Products and Environmental Preferred Products (EPP):
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Group 1 pricing schedule (non-federally funded purchases):

All clauses within this solicitation shall apply

Group 2 pricing schedule {(federally funded purchases):

Vendors shall provide separate prices for Federal funded agencies and purchases. The
contract to be awarded under this solicitation will be accessed by Federally-funded
agencies; certain clauses within this solicitation do not apply to their allecation: Section 1
Paragraph 1.10 (Local Preferences), Section 1, Paragraph 1.26 (Office of the Inspector
‘General), Section 2, Paragraph 2.2 (Small Business Contract Measures), and Section 2
Paragraph 2.21 (County User Access Program - UAP).

Evaluation for award of products bid as a concentrate will be conducted on a ‘usable
product’ basis.

The dilution ratio shown on the product label will be used to arrive at the cost per usabie unit
of product; award will be made to the vendor who provides the County the lowest cost based
on the dilution ratio and usable product.

For example, (see table below): Bidder ‘A’ bids $10.00 per gallon for a product with a
dilution ratio of 128 to 1 (128 units of water to 1 unit of product). Bidder ‘B’ bids $12.50 a
gallon for a product with a dilution ratio of 256 to 1. The computation for usable product of
‘A’ is $10.00 divided by 128, which equals 7.8 cents per usable unit.

The usable unit price for ‘B’ is $12.50 divided by 256, which equals 4.9 cents per usable
unit. Award would be to Bidder '‘B’. Items, which are not concentrates, shall be awarded to
the lowest price bid for acceptable products.

EXAMPLE
PRODUCT

UNIT OF "X DILUTION PRICE FOR

MEASURE PRICE RATIO USABLE PRODUCT
Bidder A gallon $10.00 1281 § 0.0781
Bidder B gailon $12.50 256 | § 0.0488
in the above example, the cost per gallon from Bidder B is greater however; the
dilution ratio makes this product the most cost effective.

While the award will be made to multiple vendors to assure availability, the County intends
to use the lowest priced vendor to meet its requirements. Award to multiple vendors is
made for the convenience of the County and does not exempt vendors from fulfilling
contractual obligations. Failure to perform as stipulated may result in the vendor being
deemed in breach of contract. The County may terminate the contract for default and charge
the vendor re-procurement costs, if applicable.

During the contract term, related items may be added, as necessary. For items estimated to
be over $1,000 per year, spot market quotes will be solicited from all awarded vendors. The
vendor then offering the lowest fixed price shall be awarded for the specific period o
specific purchase. :
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The award to one vendor for a specific period or individual action does not preclude the
remaining awarded vendors from submitting spot market offers for other specific purchases.
When such spot market purchases are initiated, a County representative will contact the
primary vendor to obtain a price quote for the additional items that are closely related to the
desired item and that are estimated to be under $1,000 for a one-year period.

For ease of locating product types only, products have been listed under appropriate
Category types. Category types are defined in Section 3 of this solicitation.

PRICES SHALL BE FIXED WITH ADJUSTMENTS ALLOWED

Vendors’ prices shall remain fixed and firm for a period of no less than twelve (12) months
from the time of contract commencement. After this period, vendors shall have the option to
request price adjustments prior to each contract anniversary date.

The County may consider an adjustment to price based on changes in the following pricing
index: Producer Price Index (PP)) Series #WPUSOP3500 for Finished Goods Less Food

and Energy.

It is the vendor’'s responsibility to request any pricing adjustment under this provision. For
any adjustment to commence on the first day of the contract anniversary date, the vendor's
request for adjustment shall be submitted 90 days prior to expiration of the then current
contract term. The vendor adjusiment request should not be in excess of the relevant
pricing index change. If no adjustment request is received from the vendor, the County will
proceed without pricing adjustment for the next contract anniversary year. Any adjustment
request received after the commencement of a new contract anniversary may not be
considered.

The County reserves the right to negotiate lower pricing for the additional anniversary year
based on market research information or other factors that influence price. The County will
apply any reduction in pricing to the next anniversary based on the downward movement of
the applicable index. The County reserves the right to reject any price adjustments
submitted by the vendor. '

EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY EQUIPMENT
— INTENTIONALLY OMITTED

EQUAL PRODUCT

Where manufacturer name and number are specified the County will accept an equal
product. Where manufacturer name and number are not specified the vendor may bid their
suggested manufacturer.

This specific solicitation requires submission of the following documentation to enable
County evaluation of “equal” products:

v : Product Information Sheets
v : Product Samples Upon Specific Request
¥ : Product labels

If an “equal” product may be considered by the County in accordance with the Bid/Proposal
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Submission Form, the unit shall be equal in quality and standards of performance to the item
specified in the solicitation.

Where an “or equal” item is offered, and product information sheets are required, the initial
offer must be accompanied with two (2) complete sets of product information sheets (such

- as, standard manufacturer information sheets, catalogues, and brochures), and if required,
two (2) copies of performance test results of the unit offered as an equal. Also for product
information submittals, supporting documentation submitted by the vendor must in total
meet the required specifications set forth in this solicitation.

Where the standard product literature submitted with the offer provides information that does
not comply with the specifications, the vendor shall state, in an official letter on corporate
letterhead as part of their initial offer, the differences between the items they are specifically
offering, and the standard product literature, to substantiate compliance to all of the
specifications set forth in this solicitation.

In such cases, any offer submitted with standard product literature but without the letter
explaining compliance will result in the rejection of the offer for not meeting the solicitation
specifications. If samples of all “or equal” items bid are required for evaluation, such items
are to be provided at no cost to the County, and should be submitted with the initial offer, or
at the time of specific request.  Failure to meet this requirement may result in your offer
being rejected.

For “equal” products to be evaluated based on submission of product labels, the initial offer
should be accompanied with labels indicating the specification and ingredients for each “or
equal” item offered. Failure to meet this requirement may result in your offer being rejected.

The County shall be sole judge of equality, based on the best interests of the County, and its
decision in this regard shall be final. ltems labeled "No Substitute" on the County’s
Bid/Proposal Submission Form are the only products that will be accepted under this
solicitation.

A. SAMPLES MAY BE REQUIRED DURING EVALUATION

After the County opens the bid proposals, the vendors may be required to submit a
sample for the goods to be supplied for evaluation by, and at no cost to the County.

If samples are required, the County will notify the vendors of such in writing and will
specify the deadline for submission. of the samples. Vendors should be prepared to
provide samples no later than ten (10) calendar days after request by County. Each
individual sample shall be clearly labeled with the vendors name, bid number, bid title,
manufacturer's name and brand name, and style number if applicable. f the vendor fails
to submit the samples, properly labeled, within the specified date stipulated in the notice,
the County may not consider the vendor's proposal for that item(s); provided however,
that in the event of a category or aggregate award, the vendor's proposal will not be
eligibie for that category or in the aggregate as applicable. All samples shall become the
property of Miami-Dade County.

The County reserves the right to perform its own testing procedures or to send all
"samples to the State of Florida's Department of General Services, Division of
Purchasing, Bureau of Standards Laboratory or any other certifiable laboratory for
analysis. Any costs for testing shall be borne by vendors.
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Based on this testing and analysis, the County shall be sole judge of the acceptability of
the sample in conformance with the bid specifications and its decision shall be final. Any
sample submitted shall create an express warranty that the whole of the goods to be
provided by the vendors during the contract period shall conform to the sample
submitted. The vendors shall be required to provide adequate restitution to the County,
in the manner prescribed by the County, if this warranty is violated during the term of the
contract.

B. TESTING OF RANDOM SAMPLES

During the term of the contract, samples of delivered items may be randomly selected
and tested for compliance with these specifications.

If a vendor provided product is determined to not meet the specifications and
requirements of this contract, either prior to acceptance or upon initial inspection, the
item will be returned, at vendor expense, to the vendor. The county shall require
replacement within a reasonable length of time and may cancel the order for cause.

At the County’s own option, the vendor shall either provide a direct replacement for the
item, or provide a full credit for the returned item. The vendor shall not assess any
additional charge(s) for any conforming action taken by the County under this clause.

C. SUBSTITUTION OF ITEMS DURING TERM OF CONTRACT

Substitute brands or models may be considered during the contract period for
discontinued products. The vendor shall not deliver any substitute item as a replacement
to an awarded brand without express written consent of the client and Internal Services
Department, Procurement Management prior to such delivery. Substitute items must be
of equal or better quality than the awarded item.

Substitution requests for other than discontinued products may be cause to cancel the
order, seek the items from another vendor, and charge the incumbent vendor for any re-
procurement costs.

LIQUIDATED DAMAGES — INTENTIONALLY OMITTED

INDEMNIFICATION AND INSURANCE — INTENTIONALLY OMITTED

BID GUARANTY ~ INTENTIONALLY OMITTED

PERFORMANCE BOND — INTENTIONALLY OMITTED

CERTIFICATIONS — INTENTIONALLY OMITTED

METHOD OF PAYMENT PERIODIC INVOICES FOR COMPLETED PURCHASES

The vendor(s) shall submit an invoice(s) to the County user departmeni(s) after purchase
has been completed, whether the specific item(s) were picked up by authorized County
personnel or delivered to the site by the vendor. In addition to the general invoice
requirements set forth below, the invoices shall reference the corresponding delivery ticket
number or packing slip number that was signed by an authorized representative of the
County user department at the time the items were delivered and accepted.
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Submittal of these periodic invoices shall not exceed thirty (30) calendar days from the
delivery of the items. Under no circumstances shall the invoices be submitted to the County
in advance of the delivery and acceptance of the items.

All invoices shall contain the following basic information:

VL.

Vendor Information:

. The name of the business organization as specified on the contract
between Miami-Dade County and vendor

. Date of invoice

. Invoice number

. Vendor's Federal Identification Number on file with Miami-Dade County

County Information;

. Miambi-Dade County Release Purchase Order or Small Purchase Order
Number

Pricing Information:

. Unit price of the goods, services or property provided
. Extended total price of the goods, services or property
. Applicable discounts

Goods or Services Provided per Contract:
. Description
. Quantity

Delivery Information:

. Delivery terms set forth within the Miami-Dade County Release Purchase
Order '
. Location and date of delivery of goods, services or property

Failure to Comply:

Failure to submit invoices in the prescribed manner will delay payment.

SHIPPING TERMS SHIPPING TERMS F.0.B. DESTINATION

All vendors shall quote prices based on F.O.B. Destination and shall hold title to the goods
until such time as they are delivered to, and accepted by, an authorized County
representative.
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217 DELIVERY SHALL BE FIVE (5) DAYS AFTER DATE OF ORDER

The vendor shall make deliveries within five (58) calendar days after the date of the order,
unless otherwise specified by the County representative.

All deliveries shall be made in accordance with good commercial practice and all required
delivery timeframes shall be adhered to by the vendors; except in such cases where the
delivery will be delayed due to acts of God, strikes, or other causes beyond the control of
the vendor.

In these cases, the vendor shall notify the County of the delays in advance of the original
delivery date so that the County can appropriately consider a revised delivery schedule.

Should the vendors to whom the contract(s) is awarded fail to deliver in the number of days
stated above, the County reserves the right to cancel the order on a defaull basis. If the
order is so terminated, it is hereby understood and agreed that the County has the authority
to purchase the goods elsewhere and to charge the incumbent vendor with any re-
procurement costs.

If the vendor fails to honor these re-procurement costs, the County may terminate the
vendor from the contract for default. Certain County employees may be authorized in writing
to pick-up materials under this contract.

Vendors shall require presentation of this written authorization. The vendor shall maintain a
copy of the authorization. If the vendor is in doubt about any aspect of material pick-up,
vendor shall contact the appropriate user department to confirm the authorization,

A. PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS DURING
DELIVERY

The vendor shall enclose a complete packing slip or delivery ticket with any items
to be delivered in conjunction with this bid solicitation. The packing slip shall be
attached to the shipping carton(s), which contain the items and shall he made
available to the County's authorized representative during delivery.

The packing slip or delivery ticket shall include, at a minimum, the following
information: purchase order number; date of order; and a complete listing of
items being delivered.

B. IDENTIFICATION OF EACH ITEM

Each item must be clearly identified as to manufacturer, product name or
-number, stock number and or as specified in Section 4 of the bid submittal form.
Use of terms such as, "As Specified" are unacceptable.

C. MINIMUM ORDERS

The awarded vendors shall not be required to deliver any product in less than
manufacturer's case sizes.
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D. DAMAGED GOODS WHEN SHIPPING IS PROVIDED BY VENDOR

Damaged goods shall be replaced immediately and no later than five (5)
calendar days after notification by the County. The vendor shall be responsible
for filing, processing, and collecting all damage claims against the shipper.

BACK ORDER DELAYS IN DELIVERY SHALL NOT BE ALLOWED

The County shall not allow any late deliveries attributed o product back order situations
under this contract. Accordingly, the vendor is required to deliver all items to the County
within the time specified in this solicitation and resultant contract; and no grace period
because of back order situations shall be honored, unless the user department issues
written authorization, and a new delivery date is mutually established.

In the event that the vendor fails 1o deliver the products within the time specified, the County

reserves the right to cancel the order, seek the items from another vendor, and charge the

incumbent vendor for any re-procurement costs. If the vendor fails to honor these re-
procurement costs, the County may terminate the contract for default.

WARRANTY REQUIREMENTS - INTENTIONALLY OMITTED

CONTACT PERSONS

For any additional information regarding the specification and requirements of this contract,
Contact: Martha Garofolo, at (305) 375-4265 or email: marthag @ miamidade.gov

COUNTY USER ACCESS PROGRAM (UAP) FEE

USER ACCESS FEE

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a
user access fee under the County User Access Program (UAP) in the amount of two percent
(2%). All sales resuiting from this contract, or any contract resulting from this solicitation and
the utilization of the County contract price and the terms and conditions identified herein, are
subject to the two percent (2%) UAP.

This fee applies to all contract usage whether by County Departments or by any other
governmental, quasi-governmental or not-for-profit entity.

The vendor providing goods or services under this contract shall invoice the contract price
and shall accept as payment thereof the contract price less the 2% UAP as full and
complete payment for the goods and/or services specified on the invoice. The County shali
retain the 2% UAP for use by the County to help defray the cost of the procurement
program. Vendor participation in this invoice reduction portion of the UAP is mandatory.

JOINT PURCHASE

Only those entities that have been approved by the County for participation in the County’s
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive
Miami-Dade County contract pricing and terms and conditions.
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The County will provide to approved entities a UAP Participant Validation Number. The
vendor must obtain the participation number from the entity prior to filling any order placed
pursuant to this section. Vendor participation in this joint purchase portion of the UAP,
however, is voluntary. The vendor shall notify the ordering entity, in writing, within 3 work
days of receipt of an order, of a decision 1o decline the order.

For all ordering entities located outside the geographical boundaries of Miami-Dade County,
the successful vendor shall be entitled to ship goods on an “FOB Destination, Prepaid and
Charged Back” basis. This allowance shall only be made when expressly authorized by a
representative of the ordering entity prior to shipping the goods.

Miami-Dade County shall have no liability to the vendor for the cost of any purchase made
by an ordering entity under the UAP and shall not be deemed to be a party thereto.

All orders shall be placed directly by the ordering entity with the vendor and shall be paid by
the ordering entity less the 2% UAP.

VENDOR COMPLIANCE

It a vendor fails to comply with this section, that vendor may be considered in default by
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract
solicitation and the resulting contract.

LOCAL CERTIFIED SERVICE - DISABLED VETERAN’S BUSINESS PREFERENCE

In accordance with Section 2-8.5.1 of the Miami-Dade County Code, a Local Certified
Service-Disabled Veteran Business Enterprise (VBE) that submits a bid for a contract shall
receive a bid preference of five percent of the price bid. A VBE is a firm that is a) a local
business pursuant to Section 2.8.5 of the Code of Miami-Dade County and b) prior to
proposal submittal is certified by the State of Florida Department of Management Services
as a service-disabled veteran business enterprise pursuant to Section 295.187 of the Florida
Statutes. This preference will only be used for evaluating and awarding the bids and shall
not affect the contract price. In procurements where Small Business Enterprises (SBE)
measures are being applied, a VBE who is also an SBE shall not receive the veteran’s
preference provided in this section and shall be limited to any applicable SBE preferences.

At the time of bid or proposal submission, the bidder must affirm in writing its compliance
with the certification requirements of Section 295.187 of the Florida Statutes and submit this
affirmation and a copy of the actual certification along with the bid or proposal submission.

PURCHASE OF OTHER ITEMS NOT LISTED WITHIN THIS SOLICITATION BASED ON
PRICE QUOTES

While the County has listed all major items within this solicitation which are utilized by
County departments in conjunction with their operations, there may be similar items that
must be purchased by the County during the term of this contract. Any additional items
required shall be purchased in accordance with Section 2, Paragraph 2.6.
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SPECIAL ORDERS

For circumstances when it is determined by the County that the receipt of an item is time
sensitive, and/or it is an emergency, the availability of the product or specific brands,
geographic location or delivery time may be utilized as deciding factors for the basis of
placing a special order with an awarded vendor. At the request of the County, the special

- order may be delivered by the vendor, delivered by the vendor’s carrier, or picked-up from

the vendor’s designated location by authorized County personnel.
COMPLIANCE WITH FEDERAL STANDARDS

All items purchased under this contract shall be in accordance with all governmental
standards, to include, but not be limited to, those issued by the Occupational Safety and

. Health Administration (OSHA), the National Institute of Occupational Safety Hazards

(NIOSH), and the National Fire Protection Association (NFPA).

A. LEGAL REQUIREMENT FOR POLLUTION CONTROL

It is the intent of these specifications to comply with the Miami-Dade County Pollution
Control Ordinance as stated in Chapter 24 of the Miami-Dade Code.

This ordinance is made a part of these specifications by reference and may be
obtained, if necessary, by the vendor through the Department of Permitting,
Environment and Regulatory Affairs, 701 NW 1 Ct Suite 400, Miami, Florida 33136,
Telephone (305) 372-6789.

B. TOXIC SUBSTANCES/Federal "Right to Know" Requlations

The Federal "Right to Know" Regulation implemented by the Occupational Safety
and Health Administration (OSHA) requires employers to inform their employees of
any toxic substances to which they may be exposed in the workplace, and to provide
training in safe handling practices and emergency procedures. It also requires
notification to local fire depariments of the location and characteristics of ail toxic
substances regularly present in the workplace. Accordingly, the vendor(s) performing
under this contract shall be required to provide two (2) complete sets of Material
Safety Data Sheets to each User Department utilizing the awarded products. This
information should be provided at the time when the initial delivery is made, on a
department-by-department basis. For additional information on the Federal Right to
Know Regulation, contact OSHA at www.QSHA.gov or call (954} 424-0242,

C. PUBLIC HOUSING AND COMMUNITY DEVELOPMENT EXEMPTION TO CERTAIN
CLAUSES

The contract to be awarded under this solicitation wilt be accessed by Public Housing
and Community Development). As a Federally-funded agency, cerain clauses
within this solicitation do not apply to that Department's allocation: Section 1
Paragraph 1.10 (Local Preferences), Section 1, Paragraph 1.26 (Office of the
Inspector General), Section 2, Paragraph 2.2 (Small Business Contract Measures),
and Section 2 Paragraph 2.21 {County User Access Program - UAP).

0 - -
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D. COMPLIANCE WITH FEDERAL REGULATIONS DUE TO USE OF FEDERAL
FUNDING

Since some of the goods, services, and/or equipment that will be acquired under this
solicitation will be purchased, in part or in whole, with federal funding, it is hereby
agreed and understood that Section 60-250.4, Section 60-250.5 and Section 60-
741.4 of Title 41 of the United States Code, which addresses Affirmative Action
requirements for disabled workers, is incorporated into this solicitation and resuitant
contract by reference.

Group 1 in Section 4 of this solicitation provides for pricing when goods are
purchased with non-federal funds.

Group 2 in Section 4 of this solicitation provides for pricing when goods are
purchased with federal funds.

2.26 ADDITIONAL COUNTY DEPARTMENT OR GOVERNMENTAL AGENCY MAY BE -
ADDED

It is hereby agreed and understood that any County department or other governmental
agency may be added to this contract at the option of the County.

When required by the pricing structure of the contract, vendor(s) under this contract shall be
invited to submit price quotes for these additional Departments or Governmental agencies.
The County may determine to obtain price quotes for the additional Departments or
Governmental agencies from other vendors in the event that fair and reasonable pricing is
not obtained from the current contract vendors, or for other reasons at the County’s
discretion.

11 --
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3.1.1

SECTION 3
TECHNICAL SPECIFICATION
JANITORIAL SUPPLIES
SCOPE

The purpose of -this solicitation is to establish a contract for the purchase of janitorial
supplies in conjunction with the County's needs on an as needed when needed basis.

CATEGORY (A) GENERAL ALL PURPOSE CLEANERS, DETERGENTS,
DEODORIZERS AND DISINFECTANTS

CONCENTRATED PRODUCTS

Concentrate products shall not be designed for use with dilution/dispensing units and shall
be suitable for manual diluting, uniess otherwise stated. The dilution ratic and/or diluting
instructions shall be included on each product label or enclosed with each order.

POWDERED LAUNDERY DETERGENT

Brite-White is packaged in a pre-measured water soluble pouch to eliminate waste and spill.

Chemical Properties

Compositional Information Formula contains approximately 14% Phosphorous, 0.45
GMS per gallon of average recommended use concentration. Bicdegradable.

* PH 11.5
* Solubility in water Appreciable
* Flash Point Product does not support combustion

Package: (250/1-1/2 oz.) individually wrapped.

SCOURING POWDER

This product shall be a powdered, mild-abrasive type cleanser containing a blend of mild
abrasives, alkaline detergents, water softeners, wetting agents, and chlorinated. The
product shall clean, deodorizes, provide stain removal, and not scratch glass. The product
shall be USDA authorized in no heavier than a 2 %2lb container. Zep-O-Brite, Product.
#1038. :

CLEANER / DEGREASER, HEAVY DUTY

This product shall be a heavy duty, all purpose cleaner and degreaser. The product shall
consist of a blend of biodegradable, synthetic detergents, augmented by alkaline builders
and a water-soluble, grease-dissolving solvent. The product shali contain polyphosphates
for water softening and conditioning and have a mild, pleasant fragrance.

The product shall have fast action in different cleaning operations on a wide variety of
surfaces and be non-flammable and non-corrosive. The product shall be effective in
cleaning woodwork, chrome, stainless steel, terrazzo, white sidewall tires, floors, walls,
hoods, vents, ovens, grills, machinery, light fixtures, and other areas and useful for such
diverse cleaning operations as floor cleaning, wax stripping, concrete floor cleaning, steam
cleaning, as a degreaser for automobile engines, a white wall tire cleaner, and many other
applications.

1P -
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JANITORIAL SUPPLIES

The product shall be USDA applicable as a floor cleaner and in one gallon container.
Spartan Green Solutions Industrial Cleaner, Product #35086; Canberra Maxi-Blend Product
#4010.

GLASS CLEANER

This product shall be a heavy-duty glass cleaner, ready-to-use formulation, that removes
film, greasy fingerprints, bugs, lipstick and other soils found on glass. The product shall be
non-smearing usable on surfaces not harmed by water alone.

FLOOR CLEANER

This product shall be a quaternary-type disinfectant and cleaner that deodorizes and
disinfects in one operation. The product shall be free-rinsing and contain a blend of synthetic
detergents, emulsifiers, water softening agents, builders, corrosion inhibitors, and two
quaternary ammonium germicides. The product shall be EPA registered, USDA applicable,
and effective in soft or hard water containing less than 500 ppm calcium chloride. This
product shall be in a one gallon container. Green Link Neutral Floor Cleaner, Product. #
191423,

FLOOR STRIPPER

This product shall be a fast-acting stripper that dissclves multiple coats of floor finish without
scrubbing. Residue is easily mopped or vacuumed, eliminating the need for rinsing. No
strong ammonia or solvent odors. No neutralizing needed. Low-foam, free-rinsing
characteristics assure no residue to interfere with subsequent finish applications. This
product shall be in a one gallon container. Zep Green Link Floor Stripper.

WOOD CLEANER AND POLISH

This product shall be a high-quality cleaner that replaces and feeds essential oils to any
natural or treated wood finishes. The product shall be appropriate for furniture, woodwork,
cabinets, floors, and any exposed wood surface. The product shall eliminate scratches and
blemishes, clean, protect, and restore wood finishes. The product shall contain no wax or
abrasive ingredients in minimum 20 oz, size aerosol can. Zep Wood Doctor, Product. #0067.

BLEACH (SODIUM HYPOCHLORITE), LIQUID

This product shall be a 5% solution of sedium hypochlorite in water. This product shall be in
a one gallon container.

AMMONIA

This product shall be in a one gallon container.

GRAFFITI REMOVER |

This product shall bé a concentrated graffiti remover designed to remove unsightly marks,

especially spray-paint graffiti, from restroom walls, signs, phone booths, and other
vandalized public areas.
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The product shall be usable on brick, ceramic tile, glass, porcelain, marble, granite,
aluminum, steel, brass, chrome, and other surfaces. The product shall be in an aerosol can
or spray bottle. Zep Erase, Product. #031101.

TOILET BOWL CLEANER LIQUID PHOSPHORIC ACID

Products shall contain a minimum of 20% phosphoric acid, detergent and corrosion
inhibitors. Organic waste, scale, etc., Spartan product. #MLD7725 or equal, container size:
Quart.

CATEGORY (B} HAND SANITIZERS, CLEANERS, DISINFECTANTS, DEODORIZERS,
DISPENSERS AND RELATED ITEMS

DISINFECTANT AEROSOL

This product shall be a hospital grade disinfectant and deodorant aerosol with a fragrance
that kills TB (Tubercute bacilli), Herpes Simplex Types 1 and 2, and the other viruses. The
product shall inactivate HIV-1 (AIDS Virus) on pre-cleaned environmental surfaces/objects
previously soiled with bloody/body fluids. The product shall contain a blend of phenolic
germicides, disinfect germ-laden surfaces, deodorize areas where foul odors are present,
EPA registered, USDA applicable, and in a minimum 20 fl. oz. can. Zepynamic A, Product
#011001.

SKIN (HAND) CLEANER, WATERLESS

This category of products is intended for hand-cleaning without the use of water for removal
of medium to heavy oils and greases, and combined fine, particulate soils. These products
should not contain an antimicrobial agent, except for a low-level preservative if necessary.
These products are not recommended for food service operations. These products must
meet all applicable FDA standards. '

SKIN (HAND) CLEANER, LIQUID, SOAP

This category of products is intended for hand-washing in combination with water for general
usage. These products should not contain an antimicrobial agent, except for a low-level

- preservative if necessary. These products must meet all applicable FDA standards.

SKIN (HAND) CLEANER, LIQUID, SOAP, ANTISEPTIC

This category of products is intended for hand-washing in combination with water for use in
health care and similar high-risk settings. These products should contain an EPA approved
antimicrobial agent and must meet all applicable FDA standards.

SKIN (HAND) CLEANER, BAR, SOAP

Bar soap shall be well compressed in a firm, even, homogenous consistency of cake and
shall be of uniform length, width and thickness in accordance with the best industry practice
or the specific bar size ordered. The soap shall float in water, lather freely in cold water and
be free of objectionable odors. Soap bars(s), shall not be of a crumbly nature and shall not
have edge chips exceeding four per bar and 0.032 inch in depth. Bars shall not be cracked
or in broken pieces and shall be formed by the pressing and stamping process.
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These products should not contain an antimicrobial agent, except for a low-level
preservative if necessary. These products must meet all applicable FDA standards.

URINAL SCREEN WITH DEODORANT

This product shall be a plastic screen, impregnated with a pleasant fragranced deodorant
that controls odors for up to 60 days. The product shall eliminate clogged drains and be one-
size that fits all urinals. House Chemical Product.#1600PA or equal.

3.1.3 CATEGORY {C) BROOMS, BRUSHES, MOPS, BUFFING PADS, SCOURING PADS,
SPONGES AND RELATED ITEMS

BROOM AND MOP HANDLES

A. Broom handles shali be lacquered hardwood with a %" in diameter, unless
otherwise specified in Section 4, Bid Submittal Form. Broom handles offered by the
vendor shall be compatible and properly fit the vendor's offered broom, push type.

B. Mop handles, will be compatible to both wet and dust mop heads, and shall be
lacquered hardwood, unless otherwise specified in Section 4, Bid Submittal Form.
Mop handles offered by the vendor shall be compatible and properly fit the vendor's
offered mop heads both wet and dust.

MOP HEADS

A. General mop heads shall be headband type designed to fit quick-change, wing-nut, -
and spring-grip style handles. Mop heads shall be made from cotton yarn with no
more than 5% finishing or non-fibrous materials. Mop yarns shall be completely
encircled at the middle by a heavy cotton band constructed and secured to industry

standards.
Physical Requirements 24 Qunces 32 Qunces

1. Mop weight per dozen, in Ibs. 18 24

2. Mop width at center, in inches 6-6'% 6-6'2

3. Yarn length, in inches 39-41 41-43
4. Number of yarns per mop (minimum) 145 180

5. Plies of yarn (minimum) 4 8

6. Yards per Ibs. of yarn {minimum) 110 110

7. Twist in yarns per inch 1-112 1-1%

8. Band width, in inches %-3 -3
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BRUSH VEHICLE TYPE

Brush, vehicle type shall be a 9°-10” long block, fountain style with threaded and tapered
handle holes. The block shall consist of a bumper, which protects vehicle surfaces. Brush
trim shall be 2°-3", soft bristles with flagged tips for scratch-free wash.

FLOOR MAINTENANCE PADS

A. General all pads shall be made of high quality synthetic fiber in a non-woven web
having abrasive cleaning or polishing particles dispensed throughout and bonded to
the single unit structure. Pads shall be circular discs with 3%" pop out center holes.
Floor maintenance pads shall be washable. Pads shall be those commonly used by
the floor maintenance trade in the cleaning and polishing of floors — not significantly
affected by water detergents and/or cleaners, which are suitable for floor
maintenance. Pads shall not be spiral wound.

B. Polishing Pads — shall be fit for use on ultra high speed floor machines with dry or
with spray buff solution on soft to medium finishes.

C. Buffing Pads — shall be fit for dry or spray buffing on a variety of floor finishes on a
high speed machine.

D. Scrubbing Pads — shall be fit for wet scrubbing with detergent solution to scrub hard
surface floors with a low speed rotary or automatic floor machines.

E. Stripping Pads — shall be designed for wet or dry stripping applications; fit for use
with floor machine and floor finish stripping solutions to remove wax, dirt, and old
soiled floor finishes and sealer; and to clean heavily soiled hard surface floors such
as concrete when used with appropriate cleaning chemicals.

3.1.4 CATEGORY (D) BUCKETS, WASTE RECEPTACLES, GARBAGE PAILS, PLASTIC
BOTTLES AND RELATED ITEMS

WASTE RECEPTACLES

A. Garbage can, plastic shall be round, professional-grade construction, made
entirely of heavy duty plastic, with built-in handles, and snap-on lid where specified.

CARTS

A. Janitor Cart User friendly design with easy access broom, mop, and accessory
storage. Structural plastic resists fading, cracking and chipping. 23 galion heavy-duty
bag requires less emptying. Pacific Style No.JP12 or equal.

B. Utility Cart shall have two, flat shelves, with rounded corners and sides, molded
handie and a minimum of four, 5" casters two of which will swivel, minimum load
capacity 300 Ibs. Dimensions: 38"-45” length, 33"-38" height, 17"-26" width. A third
shelf shall be available for installation by the user. Rubbermaid Style No. REP2-65-
71 or equal.
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SECTION 3
TECHNICAL SPECIFICATIONS
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CATEGORY (F) PLASTIC BAGS, CAN LINERS, AND RELATED ITEMS

Bags will be used for varied task ranging from: wastebasket liners, to heavy-duty barrel
liners used to contain waste generated by cafeteria, snack bars and mess halls. Case
labeling shall conform to State of Florida standards.

SEAMS

Heat-sealed seams shall be continuous with no seal separations. Seals shall be parallel to
and within 1 inch of the liner edge. At a minimum, aill seams shall be as strong as the
material used to make the liner.

DIMENSIONS

Liner dimensions shall be determined by overall outside measurements (inciuding sealed
seam end) of the liner laying in the flat position.

WORKMANSHIP

Liners shall be uniform in color, texture and finish. Liners shall be free of pinholes, tears,
cuts, extraneous embedded matter or other visual defects, which might impair their
usefulness. Case of liners shall be supplied with some type of methods of securing the bag
opening when filled (metal tie, plastic tie, etc.).

Liners shall meet all applicabie American Society for Testing and Materials (ASTM)
performance standards. You may visit the following website for further information:
http://140.254.84.203/wiki/index.php/American Society for Testing_and Materials (ASTM)

(MINIMUM) RANGE OF MATERIAL

Plastic bags and liners shall contain a quantity of recycled plastic post-consumer material
equal to at least 10 percent of the weight of the bag.

CATEGORY (F)INSECTICIDES, PESTICIDES AND RELATED ITEMS

See Section 4
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SECTION 4
BID SUBMITTAL FORM
Submit Bid To: OPENING: 2:00 P.M.
CLERK OF THE BOARD WEDNESDAY
Stephen P. Clark Center FEBRUARY 1, 2012

111 NW 1° Street
17" Floor, Suite 202
Miami, Florida 33128-1983

PLEASE QUOTE PRICES F.0.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES,
DELIVERED INMIAMI-DADE COUNTY, FL.ORIDA.

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should
be less all taxes. Tax Exemption Certificate furnished upon request.

Issued DPM Date Issued: This Bid Submittal Consists of
by: M.G. 1/10/12 Pages 18 through 60 Plus
affidavits

Sealed bids are subject to the Terms and Conditions of this Invitation to Bid and the
accompanying Bid Submittal. Such other contract provisions, specifications, drawings or other
data as are attached or incorporated by reference in the Bid Submittal, will be received at the
office of the Clerk of the Board at the address shown above until the above stated time and
date, and at that time, publicly opened for furnishing the supplies or services described in the
accompanying Bid Submittal Requirement. '

_ Title:
JANITORIAL SUPPLIES

A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids.

A Performance Bond in the amount of N/A of the total amount of the bid will be required upon
execution of the contract by the successful bidder and Miami-Dade County.

DO NOT WRITE IN THIS SPACE

ACCEPTED ____ HIGHER THAN LOW
NON-RESPONSIVE NON-RESPONSIBLE
DATE B.C.C. NO BID FIRM NAME

ITEM NOS. ACCEPTED

COMMODITY CODE: 485 / 485-00 / 485-10 / 485-25 / 485-38 /
505-35

Procurement Contracting Officer MARTHA GAROFOLO

RETURN ONE ORIGINAL AND TWO_ COPIES OF BID SUBMITTAL PAGES AND
AFFIDAVITS.

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON
THE BID SUBMITTAL FORM IN SECTION 4 WILL RENDER THE BIDDER INELIGIBLE FOR
LOCAL PREFERENCE.

FAILURE TO SIGN THE BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR BID
NON-RESPONSIVE.
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MIAMI-DADE COUNTY BID NO.: 9592-0/17
SECTION 4 |
BID SUBMITTAL FORM

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART | OR PART I, WHICHEVER APPLIES

PART I:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN
"CONNECTION WITH THIS BID

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5; Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

PART Il:

[ 1 NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID
FIRM NAME:
AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:




MIAMI-DADE COUNTY BID NO.: 9592-0/17

BID SUBMITTAL FORM

Bid Title: JANITORIAL SUPPLIES
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County,
including all Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code. Any County employee or
member of his or her immediate family seeking to contract with the County shall seek a conflict of interast opinion from the Miami-Dade County
Ethics Commission prior to submittal of a Bid response or application of any type to contract with the County by the employee or his or her
immediate family and file a copy of that request for opinion and any opinion or waiver from the Board of County Commissioners with the Clerk of
the Board. The affected employee shall file with the Clerk of the Beoard a statement in a form satistactory to the Clerk disclosing the employee's
interest or the interest of his or her immediate family in the proposed contract and the nature of the intended contract at the same time as or -
before submitting a Bid, response, or application of any type to contract with the County. Also a copy of the request for a conflict of interest
opinion from the Ethics Commission and any corresponding opinion, or any walver issued by the Board of County Commissioners, must be
submitted with the response to the solicitation,
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder
must file the appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder.
Failure to file the appropriate form in relation to each sclicitation may be considered as evidence that the Bidder is not a responsible contractor.
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corperation, firm, or person submitting
a Bid for the same goods and/or services and in afl respects is without collusion, and that the Bidder will accept any resultant award. Further,
the undersigned acknowledges that award of a contract is contingent upon vendor registration. Failure to register as a vendor within the
specified time may result in your firm not being considered for award.
Pursuant to Miami-Dade County Crdinance 94-34, any individual, corporation, partnership, joint venture or other legal enlity having an officer,
director, or executive who has been convicted of a felony during the past ten (10} years shall disclose this information prior to entering into a
contract with or recsiving funding from the County.
[0 Place a check mark here only If bidder has such conviction to disclose to comply with this requirement.
LOCAL PREFERENCE CERTIFICATION: For the purpose of this certification, a “local business” is a business located within the limits of
Miami-Dade County {or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the
provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the
community in a verifiable and measurable way. This may include, but not be limited to, the retention and expansion of employment opportunities
and the support and increase to the County's tax base.
[ Place a check mark here only if affirming bidder meets requirements for Local Preference. Fallure to complete this certification at this
time (by checking the box above) shall render the vendor ineligible for Local Preference.
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local Certified Service-Disabled
Veteran Business Enterprise is a firm that is (a} a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid
submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant
to Section 295.187 of the Florida Statutes.
[0 Place a check mark here only if affirming bidder is a Local Certifled Service-Disabled Veleran Business Enterprise. A copy of the
certification must be submitted with this proposal.
COUNTY USER ACCESS PROGRANM (UAP): Joint purchase and entity revenue sharing program
For the County’s information, the bidder is requested to indicate, at 'A’ and 'B’ below, its general interest in participating in the Joint Purchase
Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this
solicitation document. Vendor participation in the Joint Purchase portion of the UAP is voluntary, and the bidder's expression of general interest
at ‘A’ and ‘B’ below is for the County’s information only and shall not be binding on the bidder.
A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other
governmental, quasi-governmentai or not-for-profit entities located within the geographical boundaries of Miami-Dade County?
Yes No
B. - If awarded this County contract, would you be interested in participating in the Joint Purchase pertion of the UAP with respect to other
govemmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County?
Yes No

Firm Name:
Street Address:
Malling Address (if different):
Telephone No. Fax No.
Email Address: FEWNMNo. _/ -~ 7 /1 ¢ & | |
Prompt Payment Terms: Yo days net days

**By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting Contract”* (Please see
paragraph 1.2 H of General Terms and Conditions)

Signature: (Signature of authorized agent)

Print Name: Title:

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL. FAILURE TO SIGN
THIS SOLUCITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL NON-RESPONSIVE, THE COUNTY
MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE
PROPOSER TG THE TERMS OF ITS OFFER.

-B0-
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MIAMI-DADE COUNTY

BID NO.: 9592-0/17

Miarai-Dade Counly
Department of Procurement Management

Affirmaation of Vendor Affidavils

In accordance with Ordinonce 07-143 omending Sectlon 2-8.1 of the Code of Miami-Dade Counly, elfeclive June 1, 2008,
vendors are regulred to complete a new, Vendor Regislration Package, including a Uniform Affidavit Packet (Vendor Alliciawvils
Form), before belng awarded o new conlract, The undersigned affirms that the Vendor Affidavits Form submitted with the
vandor Registrafion Package is current, complete and accurale for each affidavil listed below.

Federal Employer

Contract No. :

Contract Title:

tdentification Number (FEIN):

Atfidavits and Legisiation/ Governing Body

1.1 Miami-Dade County Ownership Disclosure
Sac, 228.1 of the Counly Code

2| Miami-Dade Counfy Employment Disclosure
County Ordinance No. 90-133, amencing Section 2.8-1{d} {2} of
the County Cade

5. | Miami-Dade County Employment Drug-free
Workplace Cerdilicaflon
Section 2-8.1.2{b} | the Counly Cocle

-Arficle 1, Sectlon 2-8.1.5 Resolulion R182-00 amending
R-3B5-95

8| Miami-Dade Counly Debarment Disclosure
Secton 10.38 of the Coundy Cogie

4| Miami-Dade County Disabliity Non-Discrimination

6. | Miami-Dade County Vendor Obligation fo County ~
Section 2-8.1 of the County Cade

T|7%7| Micmi-Dade Counly Code of Business Ethics

Atlicte 1, Section 2-8. 1] and 2-11fb} 1] of the Couniy Code Ihrough (6]
and {9} of the County Code and Counly Qrdinance No 00-1 omending
Section 2-11.1[¢} of the County Cade

18 | miomi-Dade Counly Family teave 7
Adicle V of Chapler 11 of the Counly Code

9. | Miami-Dade County Living Wage
Sexction 2-8.2 of the County Cade

1o | Miami-Deade County Domeslic Leave and Reporting
Adicle 8, Seclion HA-60 11A-67 of the Counly Cacle

T Printed Mame of Afflant

Prinlsd Tile of Afltont “signature of Afiian

Narme of Fren

Dale

‘Address of Firn

Stale Hp Codo

Nofary Public Informalion

Nolary Public - Stole of e Counly ot . _ _
Subseribed and sworn jo (or allimoed) helore me this L day ol 0 .
Y L He orshe s perdonolly known o me LI or has produced tdentificadion U
Type of Identllicalion produced
T Yignaivre of Notery Pubic. Seriot Number -
T Print of Stomp of Notary Public Explration Dote Nalary Publlc Seal
Page 1 of 3

Revised 2/11/11




MIAMI-DADE COUNTY BID NO.: 9592-0/17

FAIR SUBCONTRACTING PRACTICES
(Ordinance 97-35)

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shalt submit with the bid proposal a
detailed statement of its policies and procedures (use separate sheet if necessary) for awarding
subcontractors in accordance with Section 1, Paragraph 1.15

[_] NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

Signature Date

Page 2 of 3 )
Revised 2/11/11



SUBCONTRACTOR/SUPPLIER LISTING
{Ordinance 97-104)

Firm Name of Prime Contractor/Respondent:

Bid No.: Title:

This forms, or a comparable listing meeting the requirements of Ordinanee No. 97-104 MUST be completed, signed and submitted by all bidders and respondents
on County contracts for purchases of supplies, materials or services, including professional services which involve expenditures of $100,000 or more, and all
bidders and respondents on County or Public Health Trust construction contracts which involve expenditares of $100,000 or more. A bidder or respondent whe
is awarded the contract shall not change or substitute fivst tier subcontractors or direct suppliers or the portions of the contract work to be performed or
materlals to be supplied from those tdentificd, except upon written approval of the County,

‘Fhis form, or a comparable listing meeting the requirements of Ordinance No. 97-104, MUST be completed, signed and submitted even though the bidder or
proposer will not utilize subcontractors or suppliers on the contract, The bidder or proposer should enter the word “NONE® under the appropriate heading of
sub form 100 in these instances where no subcontractors or suppliers will be used on the contract.

Business Name and Addvess of First Tier | Principal Owner Scope of Work to be Performed by (Principal Owner)
Subcontractor/Subconsultant Subcontractor/Subconsultant Gender  Race
Business Name and Address of Direct | Principal Owner Supplies/Materials/Services to be (Principal Owner)
Supplier Provided by Supplier Gender  Race

1 certify that the representations contained in this Subcontractor/Supplicr Listing are to the best of my knowledge true and accurate

Prime Contractor/Respondent’s Signature Print Name ‘ Print Title Date
(Duplicate if additional space s needed) FORM 100

Page 3 of 3
Revised 2/11/11



SMALL BUSINESS ENTERPRISE PROGRAM (SBE)
(Ordinance 05-29 and Administrative Order 3-41)

PARTICIPATION PROVISIONS

Applies to set-asides and/or subcontractor goals

Acknowledgement of an Agreement form*

See Appendix for further details.

DEPARTMENT OF SMALL BUSINESS DEVELOPMENT
111 NW 1* STREET, 19" FLOOR
MIAMI, FLORIDA 33128
PHONE: (305) 375-3111 FAX: (305) 375-3160

Revised October 2008
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A.

DEFINITIONS

The definitions in this section apply only to these Participation Provisions, hereafter referred
to as “Provisions”.

1.

2,

Agreement means a duly executed legally binding contract.

Available or availability means to have prior to bid submission, the ability to provide
goods or services under a contract, by having:

a. Reasonably estimated, uncommitted capacity;

b. Al necessary licenses, permits, registrations and certifications, including Small
Business Enterprise (SBE) or Micro Enterprise certification to provide the type of
goods or services being purchased under the contract;

c.  The ability to obtain financing/insurance that is reasonably required and consistent
with normal industry practice; and

d.  The ability to otherwise meet bid specifications.

Bid means a quotation proposal, letter of interest or offer by any bidder in
response to any kind of invitation, request or public announcement to submit
such quotation, proposal, letter of interest or offer for a contract.

Bidder or Proposer means any person, partnership, corporation or other
business entity that submits a bid or proposal.

Board means the Miami-Dade County Board of County Commissioners, Miami-Dade
County, Florida.

Certificate of Unavailability means a document signed by an SBE stating that
the SBE is not available to participate on a specific project at a specific time.

Certification List means a list maintained by the Department of Business Development
that contains the names, addresses, and certification expiration date, of certified SBEs,
sorted by trade, service, and/or commodity.

Commercially Useful Function means contractual responsibility for the execution of a
distinct element of the work of a contract by a business enterprise and the carrying out of
its contractual responsibilities by actual performing, managing, and supervising the work
involved other than acting as a broker. The determination of whether an activity is a
commercially useful function shall include the evaluation of the amount of work
subcontracted, normal industry practices, the skills, qualifications, or expertise of the
enterprise to perform the work, whether the business owner himself or herself performs,
manages, and/or supervises the work involved, and other relevant factors.

Compliance Monitor means the Director of the Department of Business Development or
designee assigned to review compliance in accordance with Ordinance 05-29 and
Administrative Order 3-41.



10. Contract means an agreement for the purchase of goods or services, including
professional services. Professional services as used in this section includes but is not
limited to accounting, legal, health care, consulting and management services. Contract
does not mean an agreement to purchase, lease, or rent real property; a grant, license,
permit, franchise or a concession; an agreement to acquire professional architectural,
engineering, landscape architectural or land surveying and mapping services; or a
contract for construction or construction management services.

11. Contract Measure means a contract set-aside, a subcontract goal, a bid preference, or a
selection factor, singly or in any combination.

12. Contracting Officer means the person assigned under a contract, usually a department
director or his or her designee, who prior to award manages the bid process or post
award has primary responsibility to manage the contract and enforce contract
requirements.

13. County means Miami-Dade County, Florida, a political subdivision of the State of Florida.

14. SBD means the Department of Small Business Development.

15. DPM means the Department of Procurement Management.

16. Goods mean any tangible product, material or supply that is not a service.

17. Joint venture means an association of two or more persons, partnerships, corporations
or other business entities under a contractual agreement to conduct a specific business

enterprise for a specified period with both sharing profits and losses.

18. Joint Venture Agreement means a document submitted to SBD by a joint venture that
provides information regarding the nature of the joint venture.

19. MDC means Miami-Dade County, Florida.

20. Prompt Payment is the intent of the Board that all firms, including SBEs and Micro
Enterprises providing goods and services to the County, receive payments promptly in
Accordance with Ordinance 05-29, and Administrative Order 3-41.

21, Review Committee or RC means the committee established by the County Mayor to
review proposed contracts for the application of contract measures and for administrative
and/or appeal hearings.

22. Service means work offered for public or private consumption that does not consist
primarily of goods.

23. Set-aside means the designation of a given contract for competition among SBEs.

24. Small Business Enterprise (SBE) means a business entity certified by SBD, providing
goods or services, which has an actual place of business in Miami-Dade County and
whose three year average gross revenues does not exceed $5 million. The term Small
Business Enterprise shall also include a manufacturer with one hundred (100)



employees or less or wholesaler with fifty (50) employees or less without regard to gross
revenues. Representations as to a business entity‘s average gross revenues and payroll
shall be subject to audit.

25, Subcontractor goal means a proportion of a fotal contract value stated as a

percentage to be subcontracted to SBE(s) to perform a commercially useful function.

26. Successful Bidder means the bidder to which the contract is awarded.

27. Utilization Report means a report completed and submitted by the successful bidder on

a contract with goals, listing all work performed in the past by the SBE identified on the

Agreement.

28. Work means the provision of goods or services. -

GENERAL INFORMATION

1.

The bidder shall fully comply with these Provisions which implement Miami- Dade -

‘County Ordinance 05-29 and Administrative Order 3-41.

SBD monitors the compliance of the successful Bidder with the requirements
of these Provisions during the course of the work to be performed under the contract.

Forms necessary for submittal of information pertaining to these Provisions are included
in the- appendix. Additional copies may be obtained at: Miami-Dade County Department
of Small Business Development (SBD) at 111 N.W. 1! Street, 19" Floor, Miami, Florida
33128 or by telephone at (305) 375-3111, facsimile (305) 375-3160, online at
www.miamidade.gov/sba.

CERTIFICATION

1.

In order to participate as an SBE on this contract, an SBE must have a valid
certification at the time of bid submittal, bid award, and throughout the duration of the
contract.

Bidders shall use the most recent Certification List available prior to bid submission.
Certification List may be obtained by contacting SBD at telephone number (305) 375-
3111 during normal business hours or online www.miamidade.gov/sba.

The SBE firms on the Certification List will be identified by commodity code. An SBE
must be certified in a commodity code and/or service area in order to be eligible to
participate as an SBE on contracts in such commodity code and service area. In order
to be eligible to participate as an SBE subcontractor, the SBE must be certified in the
commodity code or service area in which they are to perform the work.

Bidders/Awardees are governed by the cerification policies and procedures set forth by
SBD for the certification of SBEs.

Joint Ventures: Only SBE joint ventures approved by SBD in accordance with
Administrative Order 3-41 are eligible to participate as joint ventures in the Program.



Joint ventures must be lawfully established. A joint venture is permissible only where the
SBE lacks the necessary capacity to perform the contract on its own and the agreement
is fair and equitable and will be of substantial benefit to the SBE. However, where SBD
concludes that an SBE brings only its certification as contribution to the joint venture
relationship SBD will not approve the joint venture. The small business member of the
joint venture must be certified as an SBE before the joint venture can be approved.

D. APPLIED CONTRACT MEASURES

1.

Set-asides

a.

Set-asides are for bidding solely among SBEs. AN SBE awarded a set-aside
contract shall not transfer to a non-SBE through subcontracting or otherwise, any part
of the actual work of the contract unless the bid documents expressly and specifically
require and/or permit such transfer as consistent with normal industry practice, or the
SBE requests and receives prior to bid award an approval letter from SBD.,

If the SBE is using subcontractors to meet a portion of the set-aside on a contract, an
Agreement is required and is subject to the requirements for the submittal of
Agreements of Section D.2.c.

An SBE may perform 100% of the set-aside with its own workforce.

Bids that contain a defective Agreement shall be allowed up to 48 hours from bid
submission to cure correctable defects. Correctable defects may include, but are not
limited to: SBE percentage not indicated, prime or subcontractor failed to sign the
Agreement, or calculation errors.

Bidders that fail to correct defects in the Agreement within 48 hours after bid

" submission shall be non-responsive.

Subcontractor goals

a.

Bid documents to which a subcontractor goal is applied shall require bidders to
submit a signed Agreement at the time of bid submission identifying all SBEs to be
utilized to meet the subcontractor goal. Each Agreement shall be in writing, shall be
executed by the bidder and the SBE, and shall specify the scope of work, percentage
of services the SBE will provide, and commodity code the SBE will perform. The
Agreement constitutes a written representation by the bidder that to the best of the
bidders' knowledge the SBEs listed are available and have agreed to perform as
specified, or that the Bidder will demonstrate unavailability. Upon notification from
SBD, bidders/proposers shall be allowed up to 48-hours after bid submission to cure
correctable defects in the Agreement. Correctable defects may include, but are not
limited to: SBE percentage not indicated, prime or subcontractor failed to sign the
Agreement, or calculation errors. Failure to submit an Agreement and SBE joint
venture agreement, if applicable, shall deem a bid non-responsive.

b. The Agreement shall incorporate;

i. The scope of work to be performed by the SBE; and



ii. The percentage of services the SBE will provide; and
ii. The prompt payment obligation; and
iv. The SBE joint venture Agreement; if applicable

c. A bidder that is an SBE may meet up to 100% of the subcontractor goal with its own
workforce.

d. A bidder challenging or protesting the subcontractor goal must submit to the office or
person to whom the bid is submitted, no later than the time of bid submission, written
reasons for such challenge or protest. Challenges or protests to an SBE
subcontractor goal by bidders after the time of bid submission, or challenges based
on reasons not previously provided in writing prior to bid submission, shall not be
heard by the County Commission. '

e. After a bid is advertised with a subcontractor goal, it may be reduced only with the -
approval of the County Commission. -

f. Expenditures to subcontracting SBEs shall be counted toward meeting specn‘led
goals as follows:

i. One hundred percent (100%) of the expenditures to SBEs, that perform a
commercially useful function in the supply of goods or services required for
fulfillment of the contract;

i. One hundred percent (100%) of the expenditures to SBEs that subcontract
work further to non-SBEs only if bid documents expressly and specifically
permit such subcontracting as consistent with normal industry practice, or the
bidder or SBE requests and receives prior to bid award an approval letter from
SBD.

iii. One hundred percent (100%) of the expenditures to SBEs who are vendors,
working as subcontractors, that perform actual work with their own force;

iv. None of the expenditures to SBEs that act essentially as a conduit to transfer
funds to a non-SBE unless bid documents expressly and specifically permit
such transfers as consistent with normal industry practice or the bidder or SBE
requests and receives prior to bid award an approval letter.

g. To prove lack of availability, at time of bid submission, bidders must submit the
following:

i. Certificate of Unavailability (Form No. SBD 502) either completed and signed
by the SBEs or completed and signed by the bidder explaining the contacts
with the SBE’s statement or actions of the SBEs showing unavailability, and
the reason(s) why the SBE’s signature could not be obtained; and



ii. A listing of any bids received from SBEs, the scope of work and price of each
bid, and the bidder’s reasons for rejecting each bid; and

iii. A statement of the bidder's contacts with SBD for assistance in determining
available SBEs; and

iv. A complete description of the bidder's process for sollcmng and evaluating
bids from SBEs; and

v. Bidders may establish an SBE as unavailable if the bidder provides evidence
proving the SBE’s bid is not reasonably competitive with comparable bids of
non-SBEs, for the same scope of work.

PRE-AWARD COMPLIANCE

1.

The Compliance Monitor reviews bids for compliance with these Provisions on every
contract on which an SBE set-aside and/or subcontractor goal has been applied.

When there is non-compliance with these Provisions, the Compliance Monitor notifies
the bidder in writing, stating the facts and the reasons on which the non-compliance is
based. Upon notification from SBD, the bidder may request a meeting in writing within
two business days from the date of the notification of non-compliance. If requested, the
bidder shall supply further relevant information as required by the Compliance Monitor.
However, no new or altered agreement will be accepted.

Upon completion of its compliance review, the Compliance Monitor shall issue a written
recommendation to the Contracting Officer that includes facts and reasons for the
bidder's compliance or non-compliance.

The Contracting Officer, in conjunction with the Compliance Monitor, may conduct an
informal meeting with the respondent. Other parties may be invited to offer information
relevant to the issue of the respondent’s non-compliance.

The Contracting Officer shall in writing determine whether the bidder complies with the
requirements of these Provisions and whether to recommend to the County Mayor that
the contract be awarded to the bidder. Such recommendation shall not restrict the Board
of County Commissioners from rejecting the bid for any reason or to take such action at
the recommendation of the Contracting Officer as the Board deems appropriate.

PROMPT PAYMENT

1.

2.

3.

All firms, including SBEs and Micro Enterprises providing goods and services to the
County, shall receive payments promptly in order to maintain sufficient cash flow.
Invoices from SBE prime vendors shall be promptly reviewed and payment made by the
County or Public Health Trust, where applicable, on those amounts not in dispute within
30 calendar days of invoices.

A prime vendor on a contract with SBE measures shall include in its invoices to the
County or Public Health Trust, where applicable, copies of undisputed invoices from SBE
subcontractors within 14 calendar days of receipt of such invoices, or by the next



scheduled invoice, whichever comes first. The prime vendor shall pay those amounts not
in dispute to subcontracting SBEs within 2 days of receipt of payment from the County.
If the prime vendor fails to submit undisputed invoices from an SBE to the County as
specified herein or chooses not to submit any invoice to the County pursuant to the
invoice schedule, the prime vendor must pay the full amount of the received SBE invoice
by the next invoice cycle or 40 calendar days from receipt, whichever is less.

The County or prime vendor in direct privity with an SBE on a contract with SBE
measures must notify the SBE and SBD, in writing, of those amounts billed by the SBE
which are in dispute, and the specific reasons why they are in dispute, within fourteen
(14) calendar days of submittal of such invoice, or by the next scheduled invoice
whichever comes first. Failure of the County or prime vendor to comply with the
applicable requirements of this subsection shail result in the forfeiture of the right to use
the dispute as justification for not paying the SBE and payment shall be forthcoming from
the County or prime vendor as appropriate by the next invoice date or 40 calendar days
from receipt of invoice date, whichever is less.

An SBE may invoice the County or prime vendor, as appropriate, 1% interest per month
for any undisputed amount that is not promptly paid.

POST AWARD COMPLIANCE AND MONITORING

1.

SBD shali monitor and enforce the compliance of the vendor with the requirements of the
Administrative Order, and any related program requirements during the duration of the
contract and may monitor for up to one year after notice of completion of the work or full
payment of contract obligations, whichever comes last.

Successful Bidders and SBEs/Micro Enterprises shall permit the County to have access
during normal business hours to all books and records relating to the compliance with
the contract measure applied to.the contract or relating to compliance with certification
requirements. This right of access shall be granted for one year after completion of the
work or full payment of contract obligations, whichever comes last, or for one year after
the expiration of SBE ceriification.

Successful Bidders and SBEs/Micro Enterprises shall permit the County to have access
to employees performing work during normal business hours in order to conduct visual
inspections and interviews that may be conducted privately when necessitated by
County staff.

Successful Bidders and SBEs/Micro Enterprises shall comply with all reporting
requirements established by SBD. Failure to comply with the reporting requirements may
result in the imposition of contractual sanctions or administrative penalties by the
County.

In the event that during the performance of a contract containing an SBE subcontractor
goal, an SBE is not able to provide the services specified in the Agreement submitted at
the time of bid, the Successful Bidder must locate an SBE to substitute. The Successful
Bidder must receive approval for substitution from SBD. A Successful Bidder that cannot
secure a substitute SBE must provide a written statement to the Compliance Monitor.



The Compliance Monitor shall be responsible for monitoring the performance of the
Successful Bidder regarding compliance with a contract measure applied to the contract.
The Compliance Monitor may, at his or her discretion, investigate deviations in the
utilization of SBEs from that required by the contract and make recommendations
regarding compliance to the Contracting Officer. The Contracting Officer shall not make
a final determination without a recommendation regarding compliance from the
Compliance Monitor. Deviations from the contract measure stated in the contract that
shall be monitored include, but are not limited to:

a. Termination of an SBE's Agreement;

b. Reduction in the scope of work to be performed by an SBE

c. Modifications to the terms of payment or price to be paid to an SBE

d. Failure to enter into a contract with an SBE being utilized to meet a contract
measure. '

If, after execution of an agreement, the Successful Bidder submits a written request to
the Contracting Officer and demonstrates to the satisfaction of the Contracting Officer
that, as a result of a change in circumstances beyond his/her control of which he/she
was not aware and could not reasonably have been aware, until subsequent to the date
of execution of such subcontract, an SBE, who entered into such subcontract has
committed a material breach of the agreement, the Successful Bidder shall be entitled to
exercise such rights as may be available to him/her to terminate the Agreement.

County's Determination of Bidder's Excuse or Termination. -

If the Successful Bidder at any time submits a written request to the Contracting Officer
under the prior two paragraphs, the Contracting Officer as soon as practicable, shall
determine whether the Successful Bidder has made the requisite demonstration, and
shall not determine that such a demonstration has not been made without first providing
the Successful Bidder, upon notice, an opportunity to present pertinent information and
arguments.

Alternative Subcontracts

If the Successful Bidder is excused from entering into a subcontract or rightfully
terminates a subcontract under the Administrative Order and without such subcontract
the Successful Bidder will not achieve the level of SBE participation upon which the
contract was awarded, the Successful Bidder shall make every reasonable effort to
propose and enter into an alternative subcontract or subcontracts for the same work to
be performed by ancther available SBE as appropriate, for a subcontract price or prices
totaling not less than the subcontract price under the excused or terminated subcontract,
less all amounts previously paid there under. The Successful Bidder must submit to the
Compliance Officer an Agreement with the new SBE and provide all documentation
required by the County. A successful bidder that cannot secure a substitute SBE must
provide all supporting documentation required by the County as detailed previously in
this document {Section D.2.g).

a. The Compliance Monitor may require the Successful Bidder to produce such
information, as the Compliance Monitor deems appropriate and may obtain



further information from other sources. The Compliance Monitor shall make
his/her recommendation under this paragraph to the Contracting Officer and
forward a copy to the bidder.

b. The Contracting Officer will consider objections to the Compliance Monitor's
recommendation only if such written objections are received by the Contracting
Officer within five business days from the Successful Bidder's receipt of the
Compliance Monitor's recommendation. The Contracting Officer with or without
a hearing, and as he/she in his/her discretion may determine, will reply to the
Successful Bidder's written objection within ten business days of receipt of
these objections.

CONTRACTUAL SANCTIONS

1. Bid and contract documents shall provide that, notwithstanding any other penalties or

sanctions provided by law, a bidder's violation of or failure to comply with the Small
Business Enterprise Program Ordinance and Administrative Order may result in the
imposition of one or more of the following sanctions:

a. The suspension of any payment or part thereof until such time as the issues
concerning compliance are resolved,

b. Work stoppage;
c. Termination, suspension, or cancellation of the contract in whole or part;
d. Loss of SBE certification.

. In the event a bidder or SBE attempts to comply with the provisions of the SBE
ordinance through fraud, misrepresentation, or material misstatement, the County shall,
whenever practicable, terminate the contract or require the termination or cancellation of
the subcontract for the project on which the bidder or SBE committed such acts. In
addition, and as a further sanction, the County may impose any of the above-stated
sanctions on any other contracts and subcontracts the bidder or SBE has on other
County projects. In each instance, the bidder or SBE shall be responsible for all direct
and indirect costs associated with such termination or cancellation including attorney's
fees and costs. The bidder or SBE may also be subject to debarment.

. The foregoing notwithstanding, the County Mayor shall include language in all
prospective projects containing an SBE goal which provides that, in addition to any other
sanction for failure to fulfill the SBE goal requirements for such contract, the contractor's
eligibility to receive any future County contract shall be conditioned upon the contractor
making up the deficit in SBE participation in such future contract by having SBEs
perform work equal to double the dollar vaiue of the deficiency in the SBE goal in the
prior contract,

. The foregoing obligation shall be in addition to any SBE goal otherwise applicable to the
future contact. The procedures for making up the SBE deficit shall follow SBD policy.



5. Some of the contractual violations that may result in the imposition of sanctions listed in
the administrative order include, but are not limited to, the following:

a.

An SBE serving as a conduit for SBE work awarded to a firm as an SBE, but which
is being performed by a non-SBE firm;

A prime vendor not meeting an SBE contract measure;

Not obtaining or retaining SBE certification while performing work designated for SBE
firms;

Failure to timely submit utilization reports;

Failure to comply with SBE certification requirements, including not maintaining a
place of business in Miami-Dade County, not reporting organizational and operational
changes, providing inaccurate or false information, and other cetification related
violations;

Failure to maintain certification;

Deviations from the SBE agreement without prior approvai from SBD,;

" Termination of the SBE's agreement without prior approval from SBD;

Reduction of the scope of work of the SBE subcontract without prior approval from

- SBD; or

Modifications to the terms and/or prices of payment to an SBE without prior approval
from SBD

Administrative Penalties

Administrative penalties may range from de-certification to debarment.

Appeals Process

A respondent may initiate the appeals process after administrative penalties are imposed.

APPENDIX

1.

a.

Forms

Certificate of Unavailability SBD 502 Ultilization Report SBD 503



APPENDIX A

Small Business Enterprise (SBE)
Certificate of Unavailability

RFEP/BID No. _-
(Name of Prime Contractor) (Firm Name)
(Address) (Telephone No.)
I contacted the to obtain a bid for work items to be

*SBE Firm
performed on Miami-Dade County project but, the SBE firm was unavailable to perform or submit a bid
due to the following reasons:

a. SBE firm did not respond to the invitation.
b. SBE firm was not available to work.
c. SBE firm was not the lowest acceptable bidder.

Prime not meeting the goal must provide details of their efforts in soliciting to SBE firms, i.e., advertising,
personal calls, mailing lists, etc. Information provided will be verified. Attach all supporting documents such
as newspaper ads, phone lists, mailing lists, etc.

If you did not get any responses to your solicitation of SBE firms contractors, please detail your efforts to
recruit eligible firms, i.e., advertising, personal calls, mailing lists, etc. Information provided will be
verified. Attach all supporting documents such as newspaper ads, phone lists, mailing lists, etc,

(Prime Contractor Signature) - (Date)

Title

If multiple SBE firms are contacted, please make additional copies as deemed necessary.



a~

Instractions for the Monthly Utitization Report (MUR}

FINAL: Inchome s MUR 1s the final subamssion (Finad MUR thould be submitted npon the vampleslon snd fnnd pavioen of projeet]

BEeporting Period: The period for which the MUR payvment mforuation & being submitted

Project Name: The sssigued project aame 55 ¢ s identiled m the contrect donunents

Project Nuanber; The sssigned project sumvber as it i3 identified in the contmet documents

i‘mjm.iﬁmﬁﬁm The address or deseriptive location of project work site

Projected Start Diste: Notice to Provesd Date o1 dlate of work commencenent

{CSBE Project Measuves: Percentaze of measure apphicable o it project (ermer valte in sppropriate measuce type)

Priwe Conteactors Wame of Awardee, Addiess and Phoge Mionber

Coanteact Award Date: Dite of sontliacs awwd

Cromteact Award Amount: The deliar amwant awarded i die comract docaunents

Chonge Qrder Amonnts The total dollsr valie of all approvel change arders

Contract Period: Totl mumber of deys of Contreet as kisted in contract documents and all approved Change Orders

s Complete To Date: The Proportion of work thst haz been completed for fhas projacs stned a4 4 pevcentage

Coanpletdon Dater The suticipated date project will be completed

Amount Reguisitioned this Perivd: The dollar amount billed to MDC for work performed durmg the fisted repotting perind

Prate Requisitiened: The dare requisitioned ampuut waz snbnnined w A300

Total Amouot Requisitioned to Date: The total dollar amonnt zeqpisitioned for work performed during repotiing period.
MBCE The lase deflor avownt paid 10 Prnns by MDOC for reponting pened

Was lnst MDC pavenent within 14 davs of Pritne’s vequisidion: Check YES if paymient by MDC waz made within 14 days of primes
requuisition; Cheek NO if puyment by MDC wos not made within 14 days
of prinee s pudbsputed reipisition

gunt; If requisition was paid i fll check YES; if requisition smeowmt waz not peid i full
theck WO and exgloin seasons for payment diffarence it space provided

Total Awount Faid by MDC: The total swonat pad to date by MDC in reporting penod for the veporting period

Noamne of CSBE: The legal nae of all subcontructor{s) meeting o goal livted on the Prine's Schedule of Intent (301 or Set-asicle Liny of
Subrowtracton(z)

Tier {1, 2,3, 41 The Jovel of m;nbmnm;mrﬁma:?n‘nm: (T 1= apboontrector has a contract with e Prive; Tier 2 subeisntrsctor Bat »
contract wath the Tier 1 Subcontractor, Tiar 3 = Sabeowtraetor Jas 5 coutracs wath the Tier 2 subconteacter; Tier 4 =
stthonmractor hag & coutract with e Tier 3 wuheontactor

Contract Perdod: The apticipated stary snd end dates of the subsontrastor(s)

Ganl %5 If Applicable: The goal percentage that is bemg fulfilled by subrontrctonis)

Dreseription of Work: A bnef description of the soope of wark to be perfomed by subcontrnoioss)

SUR-Procadices dov Thoaunder 2003
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Acknowledgement of an Agreement

Small Business Enterprise (SBE) Program

In response to Miami-Dade County s RFP/RFQ/Bid No.
the undersigned hereby acknowledges receipt and accepts the requirements of the applicable SBE subcontractor goal
measure to utilize the Small Business Eanterprise (SBE) firm(s) listed below; if awarded the contract. The
undersigned must_enclose with the bid/proposal submittal a signed SBE Agreement as required by the SBE
Participation Provisions. This form or any other form contained in this solicitation does not represent the
‘Agreement’ as required by Section 2 of the SBE Participation Provisions.

Name of Prime Contractoxr/Owner or Authorized Representative Firm Name

Street Address Telephone No.

Name of SBE Subcontractor®

SBE Certification No.: Expiration Date:

Signature of Prime Contractor/Owner or Authorized Representative

*If multiple SBE firms are to be utilized, please make additional copies as deemed necessary.

For further information, contact the Department of Small Business Development (SBD) at 305-375-3111.

Department of Small Business Development
Stephen P. Clark Center (SPCC)
111 NW 1st Street, 19th Floor
Miami, Florida 33128
Phone (305) 375-3111 Fax (305) 375-3160

SBD FORM 504 / $SBD 502



