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Bid RTQ-00150
Carpet and Related Flooring Materials ( Furnish and Install)

Bid Number     RTQ-00150 

Bid Title     Carpet and Related Flooring Materials ( Furnish and Install) 

Bid Start Date  In Held

Bid End Date  Oct 22, 2014 6:00:00 PM EDT

Question & Answer 
End Date

 Oct 15, 2014 10:30:00 AM EDT

Bid Contact     Sherry Clentscale 

 305-375-2179 

 sclents@miamidade.gov 

Contract Duration    8 years 

Contract Renewal    Not Applicable   

Prices Good for    30 days 

Bid Comments This Request to Qualify (RTQ) will establish a pool of pre-qualified bidders capable of furnishing and providing installation 

services for carpet and related flooring materials, as needed, for various County departments. 

Bidders may be pre-qualified under the following groups:

GROUP A – PURCHASE OF CARPET 

This group allows for the purchase of carpet and related flooring materials by Manufacturers.

GROUP B – CARPET INSTALLATION SERVICES

This group allows for the purchase of installation services provided by authorized pool vendors. Under Group B the County 

reserves the right to purchase all installation services and carpet and related flooring materials needed for a specific project from 

the current pool vendors to include but not be limited to: adhesive, cove base, transition strips, metal track, and cap.

Item Response Form

Item     RTQ-00150--01-01 - Carpet and Related Flooring Materials (Furnish and Install)

Quantity    1 each

Unit Price   

Delivery Location          Miami-Dade County

No Location Specified

Qty 1 

Description
Carpet and Related Flooring Materials (Furnish and Install)

Please refer to Section 2 Minimum Qualification Requirements to see the required documentation to submit with your bid submission 
to become qualified under the following groups for future projects on an as needed basis: 

GROUP A – PURCHASE OF CARPET 
This group allows for the purchase of carpet and related flooring materials by Manufacturers.

GROUP B – CARPET INSTALLATION SERVICES

This group allows for the purchase of installation services provided by authorized pool vendors. Under Group B the County reserves the right to 

purchase all installation services and carpet and related flooring materials needed for a specific project from the current pool vendors to include but not 

be limited to: adhesive, cove base, transition strips, metal track, and cap.
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SOLICITATION NO.: RTQ-00150

OPENING: 6:00 P.M.
Carpet and Related Flooring Materials ( Furnish and Install)

Oct 22, 2014

MIAMI-DADE COUNTY, FLORIDA

R E Q U E S T  T O  Q U A L I F Y

TITLE:

BIDS WILL BE ACCEPTED UNTIL 6:00 PM

 ON   Oct 22, 2014

FOR INFORMATION CONTACT:
Sherry Clentscale, 305-375-2179,sclents@miamidade.gov

IMPORTANT NOTICE TO BIDDERS/PROPOSERS:

· READ THE ENTIRE SOLICITATION DOCUMENT, THE GENERAL TERMS AND 
CONDITIONS, AND HANDLE ALL QUESTIONS IN ACCORDANCE WITH THE TERMS 
OUTLINED IN PARAGRAPH 1.2(D) OF THE GENERAL TERMS AND CONDITIONS.

· THE SOLICITATION SUBMITTAL FORM CONTAINS IMPORTANT INFORMATION THAT 
REQUIRES REVIEW AND COMPLETION BY ANY BIDDER/PROPOSER RESPONDING TO 
THIS SOLICITATION.

· FAILURE TO COMPLETE AND SIGN THE SOLICITATION SUBMITTAL FORM WILL 
RENDER YOUR PROPOSAL NON-RESPONSIVE.

SECTION 1

GENERAL TERMS AND CONDITIONS:

All general terms and conditions of Miami -Dade County Procurement Contracts are posted online. 

Bidders/Proposers that receive an award from Miami-Dade County through Miami-Dade County's competitive 

procurement process must anticipate the inclusion of these requirements in the resultant Contract. These 

general terms and conditions are considered non-negotiable. 

All applicable terms and conditions pertaining to this solicitation and resultant contract may be viewed online 

at the Miami-Dade County Procurement Management website by clicking on the below link: 

http://www.miamidade.gov/procurement/library/boilerplate/general-terms-and-conditions-r14-
2.pdf

NOTICE TO ALL BIDDERS/PROPOSERS:

Electronic bids are to be submitted through a secure mailbox at BidSync (www.bidsync.com) until the date 

and time as indicated in this Solicitation document.  It is the sole responsibility of the Bidder/Proposer to 
ensure their proposal reaches BidSync before the Solicitation closing date and time.  There is no cost to the 
Bidder/Proposer to submit a proposal in response to a Miami -Dade County solicitation via BidSync.  
Electronic proposal submissions may require the uploading of electronic attachments.  The submission of 
attachments containing embedded documents or proprietary file extensions is prohibited.  All documents 
should be attached as separate files.

For information concerning technical specifications please utilize the question/answer feature provided by 

BidSync at www.bidsync.com within the solicitation. Questions of a material nature must be received prior to 

the cut -off date specified in the solicitation. Material changes, if any, to the solicitation terms, scope of 

services, or bidding procedures will only be transmitted by written addendum. (See addendum section of 

BidSync site).  

Please allow sufficient time to complete the online forms and upload of all proposal documents.  
Bidders/Proposers should not wait until the last minute to submit a proposal.  The deadline for submitting 
information and documents will end at the closing time indicated in the solicitation.  All information and 
documents must be fully entered, uploaded, acknowledged (Confirm) and recorded into BidSync before the 

closing time or the system will stop the process and the response will be considered late and will not be 

accepted. 

PLEASE NOTE THE FOLLOWING:

No part of your proposal can be submitted via HARDCOPY, EMAIL, OR FAX .  No variation in price or 
conditions shall be permitted based upon a claim of ignorance. Submission of a proposal will be considered 

evidence that the Bidder/Proposer has familiarized themselves with the nature and extent of the work, and the 

equipment, materials, and labor required. The entire proposal response must be submitted in accordance 

with all specifications contained in the solicitation electronically.

Carpet and Related Flooring Materials ( Furnish and Install)
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SOLICITATION  TITLE:  CARPET AND RELATED FLOORING MATERIALS  (FURNISH AND INSTALL) SOLICITATION NO.  RTQ- 00150 

 

Page 1 of 15 
  Rev. 1/14 
 

SECTION 2 – SPECIAL TERMS AND CONDITIONS 

2.1 PURPOSE 

This Request to Qualify (RTQ) will establish a pool of pre-qualified bidders capable of furnishing and 

providing installation services for carpet and related flooring materials, as needed, for various County 

departments.  Entry into the pre-qualification pool is not a contract between Miami-Dade County and any 

member of the pool, but rather is an acknowledgement that the pool member satisfies the pre-qualification 

criteria set forth below for membership in the pool.  Pre-qualified vendors will be invited to participate in 

future spot market competitions. The pool shall remain open for the term of the RTQ, enabling bidders to 

qualify at any time after the initial RTQ opening date. 

These bidders shall then be deemed to be pre-qualified to participate in subsequent Request for Quotation 

(RFQ) purchases as required by the County on either an as-needed or on a periodic basis. Bidders may be 

pre-qualified under the following groups:  

 GROUP A – PURCHASE OF CARPET  

This group allows for the purchase of carpet and related flooring materials by Manufacturers. 
 

 GROUP B – CARPET INSTALLATION SERVICES 

This group allows for the purchase of installation services provided by authorized pool vendors. 
Under Group B the County reserves the right to purchase all installation services and carpet and 
related flooring materials needed for a specific project from the current pool vendors to include but 
not be limited to: adhesive, cove base, transition strips, metal track, and cap.   

 

2.2 TERM OF CONTRACT: EIGHT (8) YEARS 

The pre-qualification pool will begin on the first calendar day of the month succeeding approval by the Board 

of County Commissioners, or designee, unless otherwise stipulated in the Notice of Award Letter which is 

distributed by the County's Internal Services Department, Procurement Management Services Division, and 

contingent upon the completion and submittal of all required RFQ documents.  The pre-qualification pool 

shall expire on the last day of the last month of the ninety six (96) month period. 

2.3 QUALIFICATION CRITERIA 

Bidders shall submit all of the qualifying documents with their submittal form.  However, the County may, at 

its sole discretion and in its best interests, allow vendors to supplement submitted documents in order to 

satisfy the prequalification criteria. It shall be the sole prerogative of the County to determine the number of 

vendors who will be included under the pre-qualification pool.  During the term of the RTQ, the County 

reserves the right to add and/or delete pre-qualified vendors.   

 2.3.1 MINIMUM QUALIFICATION REQUIREMENTS (FOR GROUPS A and B) 

Pre-qualification under this solicitation will be made to all responsive, responsible bidders who meet the 

following minimum qualifications: 
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 2.3.2 GROUP A – PURCHASE OF CARPET   

a) Bidder(s) are required to submit an authorization letter demonstrating that the firm is the approved 

manufacturer or distributor certified to provide the carpet and related flooring materials product 

lines submitted for qualification under the pool. Carpet mill and flooring materials manufacturing 

plant must be regularly engaged in manufacturing products offered in response to the subsequently 

issued Requests for Quotes.  

b) Bidder(s) are required to demonstrate that their firm has been providing carpeting and related 

flooring materials as requested in this solicitation and outlined in Section 3, “Technical 

Specifications” for a minimum period of two (2) years. To demonstrate this past experience, 

Bidder(s) are required to provide three (3) client references. Reference information shall include 

the dates of service, client work performed, and client contact information.  

c) Bidders shall provide contact information to include: Name of contact, email address, website 

information, phone number, and fax number for Primary (Required) and Secondary (Optional) staff 

within their company who will be responsible for providing a response to spot market quotes issued 

by the County. These services shall typically be required Monday through Friday within the 

business hours of 8:00 a.m. and 5:00 p.m. (Eastern Standard Time). 

 

 2.3.3 GROUP B- CARPET INSTALLATION SERVICES 

a) Bidder(s) must have warehouse facilities owned or leased in their own company’s name, located 

in South Florida before being awarded this contract. Proof of lease or ownership to be provided 

with proposal and inspected during the evaluation period when applicable. 

 

b) Bidder(s) are required to demonstrate that their firm has been providing carpeting and related 

flooring installation services as requested in this solicitation and outlined in Section 3, “Technical 

Specifications” for a minimum period of two (2) years. To demonstrate this past experience, 

Bidder(s) are required to provide three (3) client references. Reference information shall include 

the dates of service, client work performed, and client contact information. 

 

 

c) Bidder(s) are required to submit an authorized letter from the manufacturer(s) confirming that the 

firm properly trained and approved to perform installation services for the required carpet and 

related flooring materials along with the appropriate certificates, if applicable. 

 

d) Bidders shall provide contact information to include: Name of contact, email address, website 

information, phone number, and fax number for Primary (Required) and Secondary (Optional) 

staff within their company who will be responsible for providing a response to spot market quotes 

issued by the County. These services shall typically be required Monday through Friday within the 

business hours of 8:00 a.m. and 5:00 p.m. (Eastern Standard Time). 
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The County may conduct a pre-award inspection of the bidder’s site or hold a pre-award qualification 

hearing to determine if the bidder(s) possesses the competency to perform the services as outlined. The 

County may consider past performance (experience) with the County or any other governmental entity as 

part of this determination.  

 

2.4 CONTACT PERSON(S): 

For any additional information regarding the specifications and requirements of this solicitation and resultant 

pre-qualification pool, you may contact Sherry Clentscale, at (305) 375-2179, or via e-mail, 

sclents@miamidade.gov. 

 

2.5 INDEMNIFICATION AND INSURANCE  
 

Additional or revised insurance requirements may be necessary when performing work in certain County 

facilities that limit or restrict access. Any change or addition in insurance requirements will be detailed in the 

Request For Qualification.  

 2.6 WORK ACCEPTANCE 

Projects to be performed under this contract will be inspected by an authorized representative of the County. 

This inspection shall be performed to determine acceptance of work, appropriate invoicing, and warranty 

conditions. 

2.7 CLEAN-UP 

All unusable materials and debris shall be removed from the premises at the end of each workday, and 

disposed of in an appropriate manner. Upon final completion, the bidder shall thoroughly clean up all areas 

where work has been involved as mutually agreed with the associated user department’s authorized project 

manager. 

2.8 WARRANTY SHALL BE SIX MONTHS FROM DATE OF ACCEPTANCE 

A. Type of Warranty Coverage Required 

In addition to all other warranties that may be supplied by the bidder, the bidder shall warrant its 

products and/or service against faulty labor and/or defective material, for a minimum period of six (6) 

months after the date of acceptance of the labor, materials and/or equipment by the County or as 

otherwise detailed within the Request for Quotation.  This warranty requirement shall remain in force for 

the full six (6) month period; regardless of whether the bidder is under contract with the County at the 

time of defect.  Any payment by the County on behalf of the goods or services received from the bidder 

does not constitute a waiver of these warranty provisions. 

B. Correcting Defects Covered Under Warranty 

The bidder shall be responsible for promptly correcting any deficiency, at no cost to the County, within 

three (3) calendar days after the County notifies the bidder of such deficiency in writing.  If the bidder 

fails to honor the warranty and/or fails to correct or replace the defective work or items within the period 

Bid RTQ-00150Miami-Dade County
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specified, the County may, at its discretion, notify the bidder, in writing, that the bidder may be debarred 

as a County bidder and/or subject to contractual default if the corrections or replacements are not 

completed to the satisfaction of the County within three (3) calendar days of receipt of the notice.  If the 

bidder fails to satisfy the warranty within the period specified in the notice, the County may (a) place the 

bidder in default of its contract, and/or (b) procure the products or services from another vendor and  

charge the bidder for any additional costs that are incurred by the County for this work or items; either 

through a credit memorandum or through invoicing. 

The successful Bidder(s) shall be responsible for all shipping costs associated with the return of defective 
parts or devices, whether new, remanufactured, or refurbished. 
 
Additional warranty may apply if so specified in the Request for Quotations issued by the authorized County 

departments. 

2.9 STORAGE AND DELIVERY  

The successful Bidder(s) performing installation services shall be responsible for storage of materials to be 

delivered to the County’s facility at the time of installation. The successful Bidder(s) shall return all unused 

material to a designated area identified by the County once the services have been completed and accepted 

by the authorized department project manager. 

2.10 FURNISH AND INSTALL REQUIREMENTS 

The specifications and/or statement of work contained within this solicitation describe the various functions 

and classes of work that may be required as necessary for the completion of the anticipated projects to be 

solicited via a spot market competition to those qualified amongst the pool.  The Request for Quotations 

issued amongst the resultant pre-qualification pool shall contain all technical detail within the specifications 

and/or state of work that will detail the furnish and install requirements for all Bidder(s) to review and quote 

against. Bidder(s) are advised that any omissions of inherent technical functions or classes of work within 

the specifications and/or statement of work shall not relieve the bidder from furnishing, installing or 

performing such work where required to the satisfactory completion of the project. 

  2.11 LABOR, MATERIALS, AND EQUIPMENT SHALL BE SUPPLIED BY THE VENDOR 

The successful Bidder(s) shall furnish all labor, material and equipment necessary for satisfactory 

performance as specified within the Request for Quotation and subsequent Work Order. When not 

specifically identified in the technical specifications, such materials and equipment shall be of a suitable type 

and grade for the purpose.  All material, workmanship, and equipment shall be subject to the inspection and 

approval of the County's Project Manager. 

2.12 FIVE (5) PERCENT WASTAGE 

Bidder(s) will be allowed to charge the County per 3% to 5% wastage labor, on the total yardage of the 

project. The 5% to 10% stock labor will be at no cost to the County. 
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2.13 CERTIFICATE OF COMPETENCY 

 
In accordance with the Code of Miami-Dade County, Florida, Section 10-3 (B), any person, firm, corporation 
or joint venture which submits an offer in response to a County solicitation shall, at the time of such offer, 
hold a valid Certificate of Competency for the manufacturer of carpets and related flooring materials issued 
by the State or County Examining Board qualifying said person, firm, corporation or joint venture to perform 
the work proposed.  If work for other trades is required in conjunction with this solicitation and will be 
performed by a subcontractor(s), an applicable Certificate of Competency issued to the subcontractor(s) 
shall be submitted with the prime vendor’s offer; provided, however, that the County may at its option and in 
its best interest allow the vendor to supply the subcontractor(s) certificate to the County during the offer 
evaluation period. 
 

2.14  SECTION 3 REQUIREMENT FOR PUBLIC HOUSING AND COMMUNITY DEVELOPMENT (PHCD 

PROJECTS ONLY) 

This RTQ is a Section 3 covered activity Public Housing and Community Development (PHCD).  Section 3 

requires that job training, employment and contracting opportunities be directed toward low and very-low 

income persons and to businesses that provide economic opportunities to those persons. 

All bidders are required to execute and submit Document 00400, “Section 3 Economic Opportunity and 
Affirmative Marketing Plan (Plan)”, with the bid (see Appendix “B”, Attachment 1). An executed Plan 
document is the bidder’s certification that he or she will take all necessary affirmative marketing steps 
required, in connection with each PHCD project award, to (a) meet Section 3 training and employment goals, 
where feasible, when filling vacant or new positions resulting from PHCD awards, and also seek to recruit 
qualified minorities and women to fill vacant or new positions resulting from PHCD awards, and DOCUMENT 
00200-B ATTACHMENT 2 SECTION 3 BUSINESS PREFERENCE CLAIM FORM to  meet Section 3 
subcontracting goals and ensure small, minority and women subcontractors are used (where subcontracting 
is permitted). 
Questions regarding “Section 3 Business” requirements may be faxed to Jesus Hernandez, PHCD Resident 

Services Coordinator to (786) 469-4151 or he can be contacted at (786) 469-2131. 

2.15 WAGE RATE REQUIREMENT FOR PUBLIC HOUSING AND COMMUNITY DEVELOPMENT (PHCD 

PROJECTS ONLY) 

Prices Shall Be Fixed with Adjustment Allowed Based on Governmental Price Index/Living Wage Rate. If 
the Bidder is awarded a contract under this solicitation through a competitive Request for Quotation, the 
prices proposed by the Bidder shall remain fixed for the term of the contract with the following exception:    
 
MINIMUM WAGES BASED ON THE DAVIS BACON ACT (Federal Funds Utilized-MDPHCD)    
 
Since this solicitation is being processed in conjunction with federal funding, the wage rate paid to all 
classifications of employees of the vendor for the work under this solicitation shall not be less than the 
prevailing wage rates for similar classification of work in Dade County, Florida, as established in the Federal 
Area Wage Decision by the United Sates Department of Labor. Additionally, all federal regulations and 
statutes adopted by U.S. Department of Labor as a result of the Davis Bacon Act shall prevail during the 
term of this term of this contract.  The vendor shall comply with the regulations of the Davis Bacon Act, pay 
wages in accordance with the act, submit to the County certify copies of their payroll whenever requested, 
allow the County to performs interviews to their work force and allow the County to inspect their payrolls as 
it may deem necessary.  The above agreement shall be used only when federal funds are utilized for 
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specific project not exceeding $50,000.00 each. In addition, vendor(s) shall comply with the regulations of 
HUD- Office of Labor Relations HUD-5370-C Section I and II  be used only when federal funds are utilized 
for Non-Construction Contracts greater than $100,000. 
 
SUBCONTRACTORS – RACE, GENDER AND ETHNIC MAKEUP OF OWNERS AND EMPLOYEES   
 
Pursuant to Sections 2-8.1, 2-8.8 and 10.34 of the County Code (as amended by Ordinance No. 11-90), for 
all contracts which involve the expenditure of one hundred thousand dollars ($100,000) or more, the entity 
contracting with the County must report to the County the race, gender and ethnic origin of the owners and 
employees of its first tier subcontractors using the Subcontractor/Supplier Listing form. In the event that the 
successful bidder demonstrates to the County prior to award that the race, gender and ethnic information is 
not reasonably available at that time, the successful bidder shall be obligated by contract to exercise diligent 
efforts to obtain that information and to provide the same to the County not later than ten (10) days after it 
becomes available and, in any event, prior to final payment under the contract except as provided for below 
for Living Wage contracts, adjustments to the rate(s) paid under this contract may be annually (i.e., on the 
contract award anniversary date) indexed to inflation as defined by the Consumer Price Index (CPI) 
calculated by the US Department of Labor as applied to Miami-Dade County using the Consumer Price 
Index, Miami-Ft. Lauderdale, All Urban Consumers.  
 
Adjustments to the rate(s) paid under contracts to which the Living Wage Ordinance applies may be 
annually indexed to the current Living Wage, which is adjusted every October 1 at 
http://www.wdol.gov/wdol/scafiles/std/05-2120.txt?v=14. Said adjustments must be requested in writing by 
the Bidder no less than ninety (90) days prior to the annual contract award date. The County reserves the 
right to negotiate and/or reject any price adjustments submitted by the Bidder and/or to terminate the 
contract with the Bidder based on such price adjustments. 
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SECTION 3 – TECHNICAL SPECIFICATIONS 

3.1 SCOPE OF WORK 
 

The purpose of this solicitation is to establish a pool of pre-qualified bidders capable of furnishing and 

providing installation services for carpet and related flooring materials, as needed, for various County 

departments.  Entry into the pre-qualification pool is not a contract between Miami-Dade County and any 

member of the pool, but rather is an acknowledgement that the pool member satisfies the pre-qualification 

criteria set forth below for membership in the pool.  Pre-qualified vendors will be invited to participate in 

future spot market competitions. The pool shall remain open for the term of the Request To Qualify (RTQ), 

enabling bidders to qualify at any time after the initial RTQ opening date. 

These bidders shall then be deemed to be pre-qualified to participate in subsequent Request for Quotation 

(RFQ) purchases as required by the County on either an as-needed or on a periodic basis. Bidders may be 

pre-qualified under the following groups:  

 GROUP A – PURCHASE OF CARPET  

This group allows for the purchase of carpet and related flooring materials by Manufacturer(s). 
 

 GROUP B – CARPET INSTALLATION SERVICES 

This group allows for the purchase of installation services provided by authorized pool vendors. 
Under Group B the County reserves the right to purchase all installation services and carpet and 
related flooring materials needed for a specific project from the current pool vendors to include but 
not be limited to: adhesive, cove base, transition strips, metal track, and cap.   
 

3.2  BACKGROUND 
 

Establishment of this pool will provide the County with the ability to procure carpet and installation services 
including but not limited to adhesive, cove base, transition strips, metal track, and caps, and all related 
accessories on an as needed basis through future spot market competitions.   

 
3.3  SUBMITTALS UPON REQUEST FOR MANUFACTURERS – GROUP A  

To meet the needs of the County, Bidder(s) may be required to submit items listed below as required by the 
Request For Quotations (RFQ) issued by the authorized County department.  This information may be used 
by the County, to ensure the successful Bidder(s) has the capacity to perform the services as outlined within 
the RFQ. This information may or may not be required for every project; Bidder(s) shall be advised of the 
submittals requirements at the time of competition through the RFQ.  

 
A. Manufacturer Literature: 

 
1. Installation instructions 
2. Written warranty 

 
B. Product Data: 

 
1. Submit, on manufacturer's letterhead, complete technical product data. 

 
C. Carpet Samples: 
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1. Furnish samples of each color and pattern to be used in the size and quantity required by the 

County for evaluation. 
2. Identify each sample with the name of the manufacturer and full specification data. 
3. Two (2) 3 inch long samples of each type of exposed edge stripping and accessory items 

required to install the carpet. 
 

D. Certification: 
 

1. Submit manufacturer's certified statement that carpeting manufacturer's products meet or 
exceed the performance and technical requirements specified therein. 

2. Submit manufacturer's certified statement that the carpet installer is qualified to install the 
manufacturer’s product. 

 
E. Flammability test report(s) from an independent laboratory for each type of carpet. 

 
F. Adhesive manufacturer's “Material Safety Data Sheet” confirming the VOC Levels, absence of all 

other hazardous ingredients, exposure limits and HMIS ratings when required. 
 

G. Statement from bidder clearly identifying the adhesive that will be used in the installation of the carpet 
and that the use of the proposed adhesive is consistent with the carpet manufacturer’s recommended 
installation instructions. 

 
H. Statements on carpet manufacturer's letterhead that the proposed carpet as a composite contains no; 

4PCH, Styrene, Benzene, or other hazardous materials. 
 

I. Statement on carpet manufacturer's letterhead that the anti-microbial agent used contains no 
detectable levels of arsenic, tin, lead, mercury or copper.  It shall be non-halogenated and contain no 
fluorine, bromine, iodine or formaldehyde and shall be non-phenolic. 

 
J. Statement on carpet manufacturer's letterhead, that the proposed carpet has been tested and meets 

the standards for the Carpet & Rug Institute's Indoor Air Quality Green Label Testing Program or show 
the results of an independent laboratory test using the same or higher criteria and standards as the 
above referenced test. 

 
K. Carpet Manufacturer's Green Label Certification and Certification Number or submit the test result 

from an independent laboratory showing a "pass" using the same or higher criteria and standards as 
referenced above. 

 
L. Contract Close-out Submittals: 

 
1. Submit a complete and clear maintenance description prepared and submitted by the carpet 

manufacturer. 
 

a. Schedule:  Frequency with which each cleaning activity is to be performed. 
b. Equipment:  Each type of equipment and tool(s) included in the total carpet maintenance 

program specified in generic language or by manufacturer’s name. 
c. Identify by brand name, source, quantities and proper solutions, every material and 

chemical required to properly maintain the carpet. 
 
M. Tests: 
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1. Submit copy of written test results which cover the specified product and are determined by the 

County to be required by the Project.  Test results may be required for the following on a project 
by project basis. 

 
a. Smoke development 

   b. Flammability 
c. Anti-Microbial agent 
d. Color fastness 
e. Static electricity 
f. Anti-soiling agent 
g. Tuft bind 
h. Carpet construction 
i. Face weight 
j. Pile height 

   k. Slab moisture testing 
   l. Adhesive set-up time 
 

N. Other submissions as may be required by the County to assist the County in evaluating product 
construction and installation methods and to insure quality control of the items delivered. 

 
3.5 MANUFACTURERS – GROUP A 
 

Bidder(s) shall be the manufacturer of carpets and related flooring items for at least one of the following 
listed below. The below list is a sampling, additional manufacturers may be added to this list at the 
discretion of the County.    

 
1. Beaulieu Commercial 20. Krauss 
2. Bentley 21. Lees Commercial Carpet Co. 
3. Bigelow 22. Lotus Carpets 
4. Bloomsburg Carpet Industries, Inc. 23. Mannington  
5. Blue Ridge Carpet Mills 24. Masland Carpets, Inc. 
6. Cambridge 25. Milliken Carpets 
7. Collins & Aikman 26. Mohawk Carpet 
8. Crosley Carpet Mills 27. Patcraft Mills, Inc. 
9. Designweave 28. Pennsylvania Woven Carpet Mills, Inc. 
10. Dimensions 29. Prince St. Technologies, LTD 
11. Durkan 30. Richmond Carpet Mills 
12. Focus Carpet Corp. 31. Shaw/Commercial  
13. Harbinger Carpets 32. Shaw/Stratton  
14. Heuga USA 33. Shaw/Networx 
15. Interface, Inc. 34. Shaw/Philadelphia/Market Street  
16. Invision 35. Tandus US, Inc. 
17. J & J Industries, Inc. 36. United Technical Products  
18. Johnsonite, Inc. 37. Wundaweave Carpets  
19. Karastan/Bigelow  
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3.6 INSTALLATION SERVICE REQUIREMENTS – GROUP B 
 

A. The installer shall provide a supervisor at each project, under whose direction the complete 
installation is performed. 

 
B. Craftsmen responsible for cutting, laying seaming and trimming of carpet shall be required to show 

evidence of adequate field experience including at least two (2) years, during which time they will 
have satisfactorily fulfilled apprenticeship and training in similar carpet installation. 

 
C. There must be a sufficient (as approved by the County Project Manager) number of personnel to 

install each project to handle broadloom or carpet tile and prepare surfaces as recommended by the 
carpet manufacturer in the time frame agreed upon by the Project Manager. 

 
3.7 INSPECTION OF SURFACE CONDITIONS  
 
 All Request for Quotations issued against the pre-qualified pool shall require the successful Bidder(s) to 

inspect all surface conditions and provide the following:  
 

A. Floors must be checked by the successful Bidder(s) before start of installation to ensure that they are 
level, free from holes or depressions, dust, dirt, oils, alkali, grease and all foreign matter.  Ridges or 
high spots must be sanded, loose tiles, boards or other materials secured.  Unevenness or cracks 
shall be filled with latex base cement filler for concrete or appropriate filler for other floors.  Any 
excessive holes, cracks, depressions shall be brought to the County's attention for correcting.  Cracks 
1/8" or more, larger holes or major defects of any kind should be brought to the attention of the 
County's Project Manager. 

 
B. The start of each project shall be considered as acceptance of existing conditions and the successful 

Bidder(s) shall be held responsible for producing a good and satisfactory result (as approved by the 
County’s Project Manager). 

 
3.8 RELOCATION OF FURNITURE (SITE-PREPARATION) 
 

The successful Bidder(s) shall move office furniture, equipment, and work stations, as necessary to install 
carpet in an occupied space.  When installation is completed all furniture and equipment must be restored to 
their original location. 

 
3.9 ENVIRONMENTAL CONDITIONS PRIOR TO CARPET INSTALLATION 
 

The successful Bidder(s) is to confirm with the County's Project Manager that the following conditions are 
met prior to the start of installation. 
 
A. New Construction  

 
1. Permanent heating and cooling operations active at least 72 hours before the installation of the 

carpet. 
2. Building enclosed and secure. 
3. Slabs cured for 90 days. 
4. Wall finishes completed except for cove bases, which are to be applied after carpet is installed. 
5. Moisture Tests on all ground floor installations. 
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B. Renovations to be performed by the successful bidder 

 
1. Permanent heating and cooling active at least 72 hours prior to installation of carpet.  Adequate 

(in accordance with the MSDS sheet for the adhesive being used) ventilation must be available 
when adhesive are used. 

2. All partitions, wall finishes and other renovation work finished prior to installation of carpet. 
3. Area enclosed and secure. 
4. Previous floor material removed, repaired, patched or otherwise made in condition to receive 

installation of carpet. 
5. Wall finishes completed except for cove bases, which are to be applied after carpet is installed. 
6. Moisture Tests on all ground floor installations. 

 
 C. Asbestos 
 

Any material suspected by the successful Bidder(s) of containing asbestos must be tested by a 
consultant contracted by the Miami-Dade County prior to removal or disturbance.   

 
3.10 SUBMITTALS UPON REQUEST FOR INSTALLERS – GROUP B 
 

To meet the needs of the County for a specific project, bidders may be required to submit some of the items 
listed below.  These will be used by the County in Quality Assurance and to evaluate the offered product.  
Not all of the submittals shown are appropriate or required for every project. 

 
A. Manufacturer Literature: 

 
1. Installation instructions 
2. Written warranty 

 
B. Product Data: 

 
1. Submit, on manufacturer's letterhead, complete technical product data. 

 
C. Certification: 

 
1. Submit manufacturer's certified statement that carpeting manufacturer's products meet or 

exceed the performance and technical requirements specified therein. 
2. Submit manufacturer's certified statement that the carpet installer is qualified to install the 

manufacturer’s product. 
 

D. Flammability test report(s) from an independent laboratory for each type of carpet. 
 

E. Adhesive manufacturer's Material Safety Data Sheet" confirming the VOC Levels, absence of all other 
hazardous ingredients, exposure limits and HMIS ratings when required. 

 
F. Statement from bidder clearly identifying the adhesive that will be used in the installation of this project 

and that the use of the proposed adhesive is consistent with the carpet manufacturer's recommended 
installation instructions. 

 
G. The below Shop Drawings will be required upon request: 
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1. Dimensions of carpeted areas. 
2. A seaming diagram indicating the location of seams, pattern direction and layout. 
3. Location of edge strips. 

 
H. Contract Close-out Submittals: 

 
1. Submit a complete and clear maintenance description prepared and submitted by the carpet 

manufacturer. 
 

a. Schedule:  Frequency with which each cleaning activity is to be performed. 
b. Equipment:  Each type of equipment and tool(s) included in the total carpet maintenance 

program specified in generic language or by manufacturer’s name. 
c. Identify by brand name, source, quantities and proper solutions, every material and 

chemical required to properly maintain the carpet. 
I. Tests: 

 
1. Submit copy of written test results which cover the specified product and are determined by the 

County to be required by the Project.  Test results may be required for the following on a project 
by project basis. 

 
a. Smoke development 

   b. Flammability 
c. Anti-Microbial agent 
d. Color fastness 
e. Static electricity 
f. Anti-soiling agent 
g. Tuft bind 
h. Carpet construction 
i. Face weight 
j. Pile height 

   k. Slab moisture testing 
   l. Adhesive set-up time 
 

J. Other submissions as may be required by the County to assist the County in evaluating product 
construction and installation methods and to insure quality control of the items delivered. 

 
 
3.11 EXCESS MATERIAL 
 

Excess materials will consist of all usable pieces of carpet not required to complete the project but too small 
to be held in inventory.  This will include any excess cove base, adhesive, or other finish materials too large 
to be considered as scrap.  This carpet and other items will be tagged with quality name, color, size and any 
other pertinent information and returned by the bidder to an area designated by Miami Dade County.  The 
total carpet overage on any project is not to exceed the usual tolerance of 5% of any quality or any one color 
and shall become the property of Miami Dade County to be used at its discretion. 
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3.12 INSTALLATION OF CARPET SHALL BE AS FOLLOWS: 
 

The installer shall comply with manufacturer’s recommended methods of installation.  Nothing in this 
document may be used to void or limit the manufacturer’s warranty due to the County’s installation 
instructions.  Where the manufacturer’s recommended installation instructions vary with those shown below, 
the installer shall so inform the County's Project Manager. 

 
 A. General Conditions 
 

1. Concrete floors should be sealed in accordance with carpet manufacturer’s specifications. 

2. A broom clean floor is required; in addition, a damp mop is required for all glue down 
installations. 

3. Successful bidder shall supply labor, carpet, cushion, cove or straight base, adhesive, moldings 
and other related materials, based upon job requirements. 

 4. Seaming Diagrams, shall be required, and are to have dimensions of carpeted areas and show 
locations of all seams, access panels, edges or reducer strips and the dimensions of carpet 
cuts.  Seaming diagrams must reflect minimum seams, cut outs for access plates into underfloor 
duct for some installations and any necessary changes must be approved by the County's 
Project Manager prior to installation.  Materials list indicating brands and quantities of all related 
items required must accompany the seaming diagram for each project. 

5. Any replacement or patching of existing carpet adjacent to work areas shall have prior approval 
of the County’s Project Manager. 

6. One (1) copy of carpet maintenance and cleaning instructions from the carpet manufacturer is to 
be supplied for each project installed.  The successful bidder shall be prepared to instruct the 
Miami Dade County maintenance personnel on stain removal, regular maintenance schedules 
and suggested cleaning methods and chemicals as well as identify specific maintenance 
recommendations. 

7. Installed carpet shall be free of wrinkles, puckers, spot, dirt, soil, tears, frays, or pulls.  Adhesive 
must be removed from surface and all loose pieces of face yarn must be removed with sharp 
scissors and appropriate sealer applied as may be required. 

8. Removal of existing Carpet may require additional floor preparation, and removal of old glue 
dried on by grinding surface at no cost to the County. 

9. Unroll carpet face up and cut required lengths at least 24 hours prior to start of work to permit 
proper carpet conditioning unless otherwise directed by the County's Project Manager. 

    10. No reversing of pile lay will be accepted. 

    11. Chalk lines shall be made in layout at jobsite where first seam occurs. 

    12. Care shall be exercised not to crease the back of the carpet. 

    13. Excess material is to be neatly trimmed and seam sealer applied at the base and side of the pile 
to the lower one-third (1/3) or the tuft row.  Seams at all doorways and other critical areas must 
be given special attention and shall be tight, even and straight.  Seams shall be kept to a 
minimum and shall conform to the seaming diagram.  Seams shall generally not occur 
perpendicular to doors or entries, unless determined necessary to conform to overriding 
requirements of such occurrences as floor ducts, which shall be brought to the attention of the 
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Project Manager.  Seams occurring parallel to doors shall be centered directly under the doors.  
Effort shall be made not to change direction of carpeting from room to room or area to area. 

    14. All areas where work is completed shall be cleared of all scraps, wrapping, and other debris.  
The carpet shall be carefully and thoroughly vacuumed with an institutional upright beater type 
vacuum cleaner. 

    15. All carpet, unless otherwise stated, shall run in the same direction.  Standard seamless 
broadloom widths shall be used, unless the size required necessitates seaming. 

    16. Installation of metal shall be made by drilling concrete floors, terrazzo, or marble as conditions 
require.  Nailing at metal trim and track strips to be 6" o.c.  Use non-corrosive metal where 
required. 

    17. Installation of metal moldings shall be secure and shall be free of dents, bends, poor mitres, 
burrs, or worn anodizing. 

  18. All selvages are to be trimmed to ensure good side seams.  Coating of latex edge sealer 
required at all edges to base and edge of pile as per manufactures instructions. 

19 Basic floor preparation shall be included in the bid price.  Unusual floor problems and 
rehabilitation must be approved by a County representative before charges may be assessed.  
Patching material for excessive patching will be at cost plus percentage mark-up (not to exceed 
10%). Labor costs will be at the bid rate and for actual man hours utilized to make the repair. 

 
B. Installation of Carpet over Padding 

  1. Carpet shall be stretched drum tight in length and breadth directions by use of knee kickers and 
power stretchers, four way stretch is essential.  

  2. A 15 degree angle stretch shall be required for a taut installation, care given to carpet with a 
synthetic primary back not to overstretch carpet. 

  3. Power Stretch Diagram Required, Manufacturers recommendations and installation procedures 
shall be followed:  Where carpet over pad meets other floor finishes, special care shall be 
exercised to ensure a permanent transition consistent with good appearance and use of a 
reducer strip clampdown metal, vinyl edging, performed metal base molding, etc. 

  4. Cushion shall be laid in largest possible lengths using the minimum number of sections, and in a 
direction perpendicular to the carpet.  Underlaying shall be securely attached to concrete sub-
floor with a permanent adhesive of good quality to prevent shifting, all seams shall be taped and 
carpet cushion shall be free of tears, wrinkles, and puckers. 

  5. For wood sub-floors, cushion shall be stapled; all seams shall be taped using a minimum 2-1/2" 
wide tape, slight amount of stretch applied to cushion to prevent wrinkles.  Carpet cushion shall 
not overlap tackless Strip, and shall be smooth and clean cut at edges. 

 
 C. Installation of Glue Down Carpet 
 

  1. Line up on chalk line flat and tension free.  Edges shall overlap 1/8" to make a compression 
seam.  All cutting shall be between tuft rows and seam sealer must be used.  Alternate method 
of scribe cutting the second breadth of carpet to the first shall be employed when edges fail to 
align properly. 

  2. 1/8" x 1/5" V notched trowel or 3/16" U notched as required by bond test, shall be used. 
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  3. Use of knee kicker to fit seam in lightly will be permitted. 

  4. Cross seams, double cutting-overlap ends approx. 4" strike chalk line thru center of overlap, lay 
straight edge on chalk line and cut with proper tool. 

5. Scribe cutting, overlap ends approx. 4" cut end on chalk line and straight edge.  Follow edge of 
first cut with recommended cutting tool. 

  6. Sealer applied to lower 1/3 of tuft row.  All seams apply to carpet backing.  Brush or roll 
looseness and air bubbles away from seams as carpet is put in place per manufacturers' 
recommendations: 

  7. Carpet supervisor to provide sufficient work force spreading adhesive to permit laying a breadth 
of carpet in place with the recommended open time for adhesive used. 

 8. Rolling with a 35 to 75 lb. Linoleum roller width-wise and length-wise is required. 

 
3.13 MAINTENANCE AND REPAIR – INSTALLERS ONLY 
 

The successful bidder shall provide a comprehensive, year round carpet, carpet-tile, vinyl tile, stair covering, 
and wall carpet maintenance and repair service. The work shall include care, maintenance of all carpets, 
patching, seam repairs, the removal and installation (and elimination) of carpet and edge striping of tiles. 
 
The Contractor shall be required to remove and/or repair portions of entire areas of carpet or other flooring, 
to perform maintenance or remedial work as needed.  There are multiple types of carpet with a variety of 
backings in all County facilities.   

  
3.14 RECYCLING 
 

The removal of existing carpet and flooring materials will be the responsibility of the installation vendor and 
shall be part of this project.  All carpeting materials removed shall be recycled in an environmentally 
responsible way.  Bidders are to include the cost of carpet recycling in their carpet removal cost.   Bidder is 
to keep track and document yardage of removed carpet delivered to the recycling facility.  Bidder is to 
provide the following documentation with final invoice.  Quantities shipped to facility, bill of lading or 
certification from recycling facility. 
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Instructions to Bidders: Please review and complete the below information to be considered for pre-qualification.

4.1 PRE-QUALIFICATION CRITERIA AFFIRMATION:

Please place a check mark (√) next to the group you wish to be pre-qualified under.

             Group A – Purchase of Carpet

             Group B – Carpet Installation Services

GROUP A: Please place a check mark (√) confirming that your firm meet the below criteria.

Bidder(s) are required to submit an authorization letter demonstrating that the firm is the approved 
manufacturer or distributor certified to provide the carpet and related flooring materials product 

lines submitted for qualification under the pool.  Carpet mill and flooring materials manufacturing 

plant must be regularly engaged in manufacturing products offered in response to the subsequently 

issued Requests for Quotes. 

GROUP B: Please place a check mark (√) confirming that your firm meet the below criteria.

Bidder(s) must have warehouse facilities owned or leased in their own company ’s name, located in 

South Florida before being awarded this contract. Proof of lease or ownership to be provided with 

proposal and inspected during the evaluation period when applicable.

Bidders must submit with their bid an approval letter from the manufacturers stating that your firm is 
properly trained to install their product along with the appropriate certificates, if applicable.

4.2 CONTACT INFORMATION: 

As per the Section 2, Paragraph 2.3 Bidders are to provide the following information to be pre-qualified under this 

contract.

4.3 CUSTOMER REFERENCES

Provide contact information for Primary (Required) and Secondary (Optional) staff within your Company who will be 

responsible for providing a response to Requests for Quotations (RFQ) issued by Miami -Dade County. These 

services shall typically be required Monday through Friday within the business hours of 8:00 AM and 5:00 PM.  

PRIMARY CONTACT (REQUIRED)

Name: 

Title and/or Job Function:

Business Address:

Local or Toll Free Telephone Number:

Local or Toll Free Fax Number:

Mobile Telephone Number:

E-mail Address:

SECONDARY CONTACT (OPTIONAL)

Name: 

Title and/or Job Function:

Business Address:

Local or Toll Free Telephone Number:

Local or Toll Free Fax Number:

Mobile Telephone Number:

E-mail Address:

Reference Section

Summarized Requirements:  Vendors must be able to demonstrate that they 

have a minimum of two (2) years of experience in providing Carpet and Related 

Flooring Materials for other entities to at least three (3) client references.

Section 2, Paragraph 2.4
Client Reference #1

Company Name: 

Contact Name:

Contact Title:

Contact Address: 

Contact Telephone Number:

Contact E-mail Address:

Section 2, Paragraph 2.4
Client Reference #2

Company Name: 

Contact Name: 

Contact Title:

Contact Address:

Contact Telephone Number:

Contact E-mail Address:

Section 2, Paragraph 2.4 Client Reference #3

Company Name:

Contact Name:

Contact Title:

Contact Address:

Contact Telephone Number:

Contact E-mail Address:
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Instructions to Bidders: Please review and complete the below information to be considered for pre-qualification.

4.1 PRE-QUALIFICATION CRITERIA AFFIRMATION:

Please place a check mark (√) next to the group you wish to be pre-qualified under.

             Group A – Purchase of Carpet

             Group B – Carpet Installation Services

GROUP A: Please place a check mark (√) confirming that your firm meet the below criteria.

Bidder(s) are required to submit an authorization letter demonstrating that the firm is the approved 
manufacturer or distributor certified to provide the carpet and related flooring materials product 

lines submitted for qualification under the pool.  Carpet mill and flooring materials manufacturing 

plant must be regularly engaged in manufacturing products offered in response to the subsequently 

issued Requests for Quotes. 

GROUP B: Please place a check mark (√) confirming that your firm meet the below criteria.

Bidder(s) must have warehouse facilities owned or leased in their own company ’s name, located in 

South Florida before being awarded this contract. Proof of lease or ownership to be provided with 

proposal and inspected during the evaluation period when applicable.

Bidders must submit with their bid an approval letter from the manufacturers stating that your firm is 
properly trained to install their product along with the appropriate certificates, if applicable.

4.2 CONTACT INFORMATION: 

As per the Section 2, Paragraph 2.3 Bidders are to provide the following information to be pre-qualified under this 

contract.

4.3 CUSTOMER REFERENCES

Provide contact information for Primary (Required) and Secondary (Optional) staff within your Company who will be 

responsible for providing a response to Requests for Quotations (RFQ) issued by Miami -Dade County. These 

services shall typically be required Monday through Friday within the business hours of 8:00 AM and 5:00 PM.  

PRIMARY CONTACT (REQUIRED)

Name: 

Title and/or Job Function:

Business Address:

Local or Toll Free Telephone Number:

Local or Toll Free Fax Number:

Mobile Telephone Number:

E-mail Address:

SECONDARY CONTACT (OPTIONAL)

Name: 

Title and/or Job Function:

Business Address:

Local or Toll Free Telephone Number:

Local or Toll Free Fax Number:

Mobile Telephone Number:

E-mail Address:

Reference Section

Summarized Requirements:  Vendors must be able to demonstrate that they 

have a minimum of two (2) years of experience in providing Carpet and Related 

Flooring Materials for other entities to at least three (3) client references.

Section 2, Paragraph 2.4
Client Reference #1

Company Name: 

Contact Name:

Contact Title:

Contact Address: 

Contact Telephone Number:

Contact E-mail Address:

Section 2, Paragraph 2.4
Client Reference #2

Company Name: 

Contact Name: 

Contact Title:

Contact Address:

Contact Telephone Number:

Contact E-mail Address:

Section 2, Paragraph 2.4 Client Reference #3

Company Name:

Contact Name:

Contact Title:

Contact Address:

Contact Telephone Number:

Contact E-mail Address:
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Instructions to Bidders: Please review and complete the below information to be considered for pre-qualification.

4.1 PRE-QUALIFICATION CRITERIA AFFIRMATION:

Please place a check mark (√) next to the group you wish to be pre-qualified under.

             Group A – Purchase of Carpet

             Group B – Carpet Installation Services

GROUP A: Please place a check mark (√) confirming that your firm meet the below criteria.

Bidder(s) are required to submit an authorization letter demonstrating that the firm is the approved 
manufacturer or distributor certified to provide the carpet and related flooring materials product 

lines submitted for qualification under the pool.  Carpet mill and flooring materials manufacturing 

plant must be regularly engaged in manufacturing products offered in response to the subsequently 

issued Requests for Quotes. 

GROUP B: Please place a check mark (√) confirming that your firm meet the below criteria.

Bidder(s) must have warehouse facilities owned or leased in their own company ’s name, located in 

South Florida before being awarded this contract. Proof of lease or ownership to be provided with 

proposal and inspected during the evaluation period when applicable.

Bidders must submit with their bid an approval letter from the manufacturers stating that your firm is 
properly trained to install their product along with the appropriate certificates, if applicable.

4.2 CONTACT INFORMATION: 

As per the Section 2, Paragraph 2.3 Bidders are to provide the following information to be pre-qualified under this 

contract.

4.3 CUSTOMER REFERENCES

Provide contact information for Primary (Required) and Secondary (Optional) staff within your Company who will be 

responsible for providing a response to Requests for Quotations (RFQ) issued by Miami -Dade County. These 

services shall typically be required Monday through Friday within the business hours of 8:00 AM and 5:00 PM.  

PRIMARY CONTACT (REQUIRED)

Name: 

Title and/or Job Function:

Business Address:

Local or Toll Free Telephone Number:

Local or Toll Free Fax Number:

Mobile Telephone Number:

E-mail Address:

SECONDARY CONTACT (OPTIONAL)

Name: 

Title and/or Job Function:

Business Address:

Local or Toll Free Telephone Number:

Local or Toll Free Fax Number:

Mobile Telephone Number:

E-mail Address:

Reference Section

Summarized Requirements:  Vendors must be able to demonstrate that they 

have a minimum of two (2) years of experience in providing Carpet and Related 

Flooring Materials for other entities to at least three (3) client references.

Section 2, Paragraph 2.4
Client Reference #1

Company Name: 

Contact Name:

Contact Title:

Contact Address: 

Contact Telephone Number:

Contact E-mail Address:

Section 2, Paragraph 2.4
Client Reference #2

Company Name: 

Contact Name: 

Contact Title:

Contact Address:

Contact Telephone Number:

Contact E-mail Address:

Section 2, Paragraph 2.4 Client Reference #3

Company Name:

Contact Name:

Contact Title:

Contact Address:

Contact Telephone Number:

Contact E-mail Address:
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THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF THE BIDDER TO BE BOUND BY THE TERMS 
OF ITS OFFER. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE 
SHALL RENDER THE BID NON -RESPONSIVE.   THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY 
RESPONSE THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE BIDDER TO THE TERMS OF 
ITS OFFER.

Miami-Dade County
Procurement Management Services

Solicitation Submittal Form
111 NW 1st  Street, Suite 1300, Miami, FL 33128

Solicitation No. RTQ-00150 
Solicitation Title: Carpet and Related Flooring Materials ( Furnish and 
Install)

Legal Company Name (include d/b/a if applicable):
Federal Tax Identification Number:

If Corporation - Date Incorporated/Organized :
State Incorporated/Organized:

 Company Operating Address: City State Zip Code

 Remittance Address (if different from ordering address): City State Zip Code

 Company Contact Person:  Email Address: 

 Phone Number 
(include area code):

 Fax Number 
(include area code):

 Company's Internet Web Address:

Pursuant to Miami-Dade County Ordinance 94 -34, any individual, corporation, partnership, joint venture or other legal 
entity having an officer, director, or executive who has been convicted of a felony during the past ten (10) years shall 
disclose this information prior to entering into a contract with or receiving funding from the County. 

Place a check mark here only if the Bidder has such conviction to disclose to comply with this requirement.

LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a "local business" is a business located within the limits 
of Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that has a valid 
Local Business Tax Receipt, issued by Miami-Dade County; has a physical business address located within the limits of Miami-Dade 
County from which business is performed; and contributes to the economic development of the community in a verifiable and measurable 
way.  This may include, but not be limited to, the retention and expansion of employment opportunities and the support and increase to 
the County's tax base.  

 Place a check mark here only if affirming the Bidder meets the requirements for Local Preference.  Failure to complete this 

certification at this time (by checking the box above) may render the vendor ineligible for Local Preference .

LOCALLY-HEADQUARTERED BUSINESS CERTIFICATION:   For the purpose of this certification, a "locally -headquartered 
business" is a Local Business whose "principal place of business" is in Miami-Dade County or Broward County in accordance with the 
Interlocal Agreement between the two counties.

 Place a check mark here only if affirming the Bidder meets requirements for the Locally -Headquartered Preference 

(LHP). Failure to complete this certification at this time (by checking the box) may render the vendor ineligible for 
the LHP. 

The address of the Locally-headquartered office is:

LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local Certified Service-
Disabled Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County 
and (b) prior to bid submission is certified by the State of Florida Department of Management Services as a service-disabled veteran 
business enterprise pursuant to Section 295.187 of the Florida Statutes.  

Place a check mark here only if affirming the Bidder is a Local Certified Service -Disabled Veteran Business 

Enterprise.    A copy of the certification must be submitted with the bid.

SMALL BUSINESS ENTERPRISE CONTRACT MEASURES (If Applicable)

An SBE/Micro Business Enterprise must be certified by Small Business Development for the type of goods and/or services the Bidder
provides in accordance with the applicable Commodity Code(s) for this Solicitation. For certification information contact Small Business 
Development at (305) 375 -2378 or access http://www.miamidade.gov/business/business-certification-programs.asp. The SBE/Micro 
Business Enterprise must be certified by the solicitation's submission deadline, at contract award, and for the duration of the contract to remain 
eligible for the preference.  Firms that graduate from the SBE program during the contract may remain on the contract.

Is your firm a Miami-Dade County Certified Small Business Enterprise?         Yes No

        If yes, please provide your Certification Number: 

SCRUTINIZED COMPANIES WITH ACTIVITIES IN SUDAN LIST OR THE SCRUTINIZED COMPANIES WITH ACTIVITIES IN THE 
IRAN PETROLEUM   ENERGY SECTOR LIST:

By executing this bid through a duly authorized representative, the Bidder certifies that the Bidder is not on the Scrutinized Companies with 
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, as those terms are used and 
defined in sections 287.135 and 215.473 of the Florida Statutes. In the event that the Bidder is unable to provide such certification but still 
seeks to be considered for award of this solicitation, the Bidder shall execute the bid response package through a duly authorized 

representative and shall also initial this space: .   In such event, the Bidder shall furnish together with its bid 

response a duly executed written explanation of the facts supporting any exception to the requirement for certification that it claims under 
Section 287.135 of the Florida Statutes. The Bidder agrees to cooperate fully with the County in any investigation undertaken by the County 
to determine whether the claimed exception would be applicable.   The County shall have the right to terminate any contract resulting from 
this solicitation for default if the Bidder is found to have submitted a false certification or to have been placed on the Scrutinized Companies for 
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List.

 IT IS HEREBY CERTIFIED AND AFFIRMED THAT THE BIDDER SHALL ACCEPT ANY AWARDS MADE AS A RESULT OF 
THIS SOLICITATION. BIDDER FURTHER AGREES THAT PRICES QUOTED WILL REMAIN FIXED FOR A PERIOD OF ONE 
HUNDRED AND EIGHTY (180) DAYS FROM DATE SOLICITATION IS DUE.  

Bidder's Authorized Representative's Signature : Date

Type or Print Name
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THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF THE BIDDER TO BE BOUND BY THE TERMS 
OF ITS OFFER. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE 
SHALL RENDER THE BID NON -RESPONSIVE.   THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY 
RESPONSE THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE BIDDER TO THE TERMS OF 
ITS OFFER.

Miami-Dade County
Procurement Management Services

Solicitation Submittal Form
111 NW 1st  Street, Suite 1300, Miami, FL 33128

Solicitation No. RTQ-00150 
Solicitation Title: Carpet and Related Flooring Materials ( Furnish and 
Install)

Legal Company Name (include d/b/a if applicable):
Federal Tax Identification Number:

If Corporation - Date Incorporated/Organized :
State Incorporated/Organized:

 Company Operating Address: City State Zip Code

 Remittance Address (if different from ordering address): City State Zip Code

 Company Contact Person:  Email Address: 

 Phone Number 
(include area code):

 Fax Number 
(include area code):

 Company's Internet Web Address:

Pursuant to Miami-Dade County Ordinance 94 -34, any individual, corporation, partnership, joint venture or other legal 
entity having an officer, director, or executive who has been convicted of a felony during the past ten (10) years shall 
disclose this information prior to entering into a contract with or receiving funding from the County. 

Place a check mark here only if the Bidder has such conviction to disclose to comply with this requirement.

LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a "local business" is a business located within the limits 
of Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that has a valid 
Local Business Tax Receipt, issued by Miami-Dade County; has a physical business address located within the limits of Miami-Dade 
County from which business is performed; and contributes to the economic development of the community in a verifiable and measurable 
way.  This may include, but not be limited to, the retention and expansion of employment opportunities and the support and increase to 
the County's tax base.  

 Place a check mark here only if affirming the Bidder meets the requirements for Local Preference.  Failure to complete this 

certification at this time (by checking the box above) may render the vendor ineligible for Local Preference .

LOCALLY-HEADQUARTERED BUSINESS CERTIFICATION:   For the purpose of this certification, a "locally -headquartered 
business" is a Local Business whose "principal place of business" is in Miami-Dade County or Broward County in accordance with the 
Interlocal Agreement between the two counties.

 Place a check mark here only if affirming the Bidder meets requirements for the Locally -Headquartered Preference 

(LHP). Failure to complete this certification at this time (by checking the box) may render the vendor ineligible for 
the LHP. 

The address of the Locally-headquartered office is:

LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local Certified Service-
Disabled Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County 
and (b) prior to bid submission is certified by the State of Florida Department of Management Services as a service-disabled veteran 
business enterprise pursuant to Section 295.187 of the Florida Statutes.  

Place a check mark here only if affirming the Bidder is a Local Certified Service -Disabled Veteran Business 

Enterprise.    A copy of the certification must be submitted with the bid.

SMALL BUSINESS ENTERPRISE CONTRACT MEASURES (If Applicable)

An SBE/Micro Business Enterprise must be certified by Small Business Development for the type of goods and/or services the Bidder
provides in accordance with the applicable Commodity Code(s) for this Solicitation. For certification information contact Small Business 
Development at (305) 375 -2378 or access http://www.miamidade.gov/business/business-certification-programs.asp. The SBE/Micro 
Business Enterprise must be certified by the solicitation's submission deadline, at contract award, and for the duration of the contract to remain 
eligible for the preference.  Firms that graduate from the SBE program during the contract may remain on the contract.

Is your firm a Miami-Dade County Certified Small Business Enterprise?         Yes No

        If yes, please provide your Certification Number: 

SCRUTINIZED COMPANIES WITH ACTIVITIES IN SUDAN LIST OR THE SCRUTINIZED COMPANIES WITH ACTIVITIES IN THE 
IRAN PETROLEUM   ENERGY SECTOR LIST:

By executing this bid through a duly authorized representative, the Bidder certifies that the Bidder is not on the Scrutinized Companies with 
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, as those terms are used and 
defined in sections 287.135 and 215.473 of the Florida Statutes. In the event that the Bidder is unable to provide such certification but still 
seeks to be considered for award of this solicitation, the Bidder shall execute the bid response package through a duly authorized 

representative and shall also initial this space: .   In such event, the Bidder shall furnish together with its bid 

response a duly executed written explanation of the facts supporting any exception to the requirement for certification that it claims under 
Section 287.135 of the Florida Statutes. The Bidder agrees to cooperate fully with the County in any investigation undertaken by the County 
to determine whether the claimed exception would be applicable.   The County shall have the right to terminate any contract resulting from 
this solicitation for default if the Bidder is found to have submitted a false certification or to have been placed on the Scrutinized Companies for 
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List.

 IT IS HEREBY CERTIFIED AND AFFIRMED THAT THE BIDDER SHALL ACCEPT ANY AWARDS MADE AS A RESULT OF 
THIS SOLICITATION. BIDDER FURTHER AGREES THAT PRICES QUOTED WILL REMAIN FIXED FOR A PERIOD OF ONE 
HUNDRED AND EIGHTY (180) DAYS FROM DATE SOLICITATION IS DUE.  

Bidder's Authorized Representative's Signature : Date

Type or Print Name
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Appendix “B”, Attachment 1                                                                                        BID NO.: RTQ-Carpet 
 
 
 
                                                                                     APPENDIX B 
                                                        PUBLIC HOUSING AND COMMUNITY DEVELOPMENT (PHCD) 
                                                                  SECTION 3 OF THE HUD ACT OF 1968 
 
CONE OF SILENCE EXEMPTION.  PHCD staff and bidders may communicate orally while a bid is in progress 
and prior to award of bid to clarify Section 3 definitions, requirements and business preference procedures, 
pursuant to the Miami-Dade Commission on Ethics opinion on March 10, 2004. 
 
I.GENERAL REQUIREMENTS FOR PHCD ONLY 
This contract is subject to the requirements of Section 3 of the Housing and Urban Development Act of 1968 
and the implementing regulations in 24 Code of Federal Regulations (CFR) Part 135, as amended by interim 
rule published on June 30, 1994 (59 FR 33866). Bidders interested in receiving copy of this regulation may 
email their request to Public Housing and Community Development (PHCD) Resident Services Unit at 
section3@miamidade.gov.  Section 3 requires that, to the greatest extent feasible and consistent with Federal, 
State and local laws and regulations, job training, employment, and contracting opportunities be directed to low 
and very-low income persons. Contractors must familiarize themselves with Section 3 regulations and 
requirements. 
This contract is also subject to federal affirmative marketing plan requirements, which require the contractor to 
take all necessary affirmative marketing steps to ensure small, minority and women-owned business 
enterprises are used only, if subcontracting is applicable to this contract. 
 
II.SECTION 3 DEFINITIONS 
The term “Section 3 business” is defined as follows: 
Firms owned by Miami-Dade County (M-DC) residents who meet M-DC’s low income household limits (see 
“Miami-Dade Income Limits”) or whose firms include 30% of these persons as full-time employees. 
 
The term “new hires” is defined as follows: 
New hires means full-time employees for permanent, temporary or seasonal employment opportunities and 
include, but are not necessarily limited to, all management, maintenance, clerical and administrative jobs 
arising in connection with the development(s) stipulated in the contract award. 
 
The term “Section 3 Resident” is defined as follows: 
A Section 3 Resident is an individual who lives in Miami-Dade County and (a) is a resident of public housing; or 
(b) is a resident of another federally assisted housing program (Section 8, Section 202, etc.); or is a current 
recipient or participant in a public assistance program (TANF, JTPA, etc.); or (c) whose family household 
income meets the definition of a low-or very-low income family (see no. 5, below).  
  
The current Miami-Dade Income Limits are as follows: 

MIAMI-DADE 2014 INCOME LIMITS 
 1 Person 2 Person 3 Person 4 Person  5 Person 6 Person 7 Person 8 Person 

Very Low Income 
(50%) $23,800 $27,200 $30,600 $34,000 $36,750 $39,450 $42,200 $44,900 

 Low-Income (80%) $38,100 $43,550 $49,000 $54,400 $58,800 $63,150 $67,500 $71,850 
 

 
III.SECTION 3 BID PREFERENCE TERMS AND REQUIREMENTS 
Preference in the award of PHCD requests for quotes under this contract will be provided as follows: 
 
1.Bids are being solicited from all businesses.  If no responsive bid by a PHCD pre-certified Section 3 business 
meets the “X” factor, as defined below, the contract may be awarded to the lowest responsive, responsible 
bidder. 
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2.Where applicable, an award will be made to the LOWEST responsive, responsible pre-certified Section 3 
business, with the highest priority ranking, as stipulated under Section III, “Section 3 Business Priority 
Rankings”, if that bid: is within the maximum total contract price established in PHCD’s budget, and is not more 
than “X” higher than the total bid price of the lowest responsive bid from any responsible bidder.  ”X” is 
determined as follows: 
 

Bid Amount X = Lesser of: 
When the lowest responsive bid is less than $100,000 10% of that bid, up to $9,000 
When the lowest responsive bid is between: 
$100,000, but less than $200,000 9% of that bid, up to $16,000 
$200,000, but less than $300,000 8% of that bid, up to $21,000 
$300,000, but less than $400,000 7% of that bid, up to $24,000 
$400,000, but less than $500,000 6% of that bid, up to $25,000 
$500,000, but less than $1 million 5% of that bid, up to $40,000 
$1 million, but less than $2 million 4% of that bid, up to $60,000 
$2 million, but less than $4 million 3% of that bid, up to $80,000 
$4 million, but less than $7 million 2% of that bid, up to $105,000 
$7 million or more 1 %of lowest/responsive bid, with no dollar 

limit 
 

3. For information on how to become a PHCD-certified Section 3 business, download 
application at www.miamidade.gov/housing/section3 or email, PHCD Resident Services 
Unit, at section3@miamidade.gov.  

4. In order for bidder to qualify for a Section 3 contracting preference, bidder must be pre-
certified by PHCD as a Section 3 business, at least two weeks prior to the bid opening date, 
and submit Document 00200-B, “ Section 3 Business Preference Claim” (Attachment 2) 
with bid quote. 

5. Section 3 businesses are required to comply with procedures listed under Section IV, 
“Section 3 Required Documents to Be Submitted with Each PHCD Bid (When 
Subcontracting is Not Applicable)”, page 3, and Section VI “Section 3 Required Contractor 
and Subcontractor Post-Award Procedures (PHCD Projects Only)”. 

6. SECTION 3 BUSINESS PRIORITY RANKINGS: (The highest priority ranking (PR) is #1.) 
PR#1: 51% or more owned by PHCD public housing residents, or whose full-time, 

permanent work force includes 30 percent of these persons as employees 
(Category 1 Businesses); 

PR#2: 51% or more owned by residents of other public housing sites owned and/or 
managed by PHCD, or whose full time, permanent work force includes 30 percent of 
these persons as employees (Category 2 Businesses) 

PR#3: Business owners who are or were participants (within last three years) in HUD Youth 
build programs currently operating in Miami-Dade County.  For more information, 
contact YWCA of Greater Miami, Inc., at 305- 377-9922, or Fax 305-373-9922 
(Category 2 Businesses); 

PR#4: 51% or more owned by residents of a federally assisted housing program, such as 
Section 8, Section 202, HOME, etc., or whose full-time, permanent work force 
includes no less than 30 percent of those persons as employees (Category 3 
Businesses); 

 PR#5: a) 51 percent or more owned by low or very low-income persons who reside in 
Miami-Dade County; or whose permanent, full-time work force includes no less than 
30 percent of low-income Miami-Dade County persons as employees, including 
persons that are not currently low or very low-income persons but were low or very- 
low-income persons, as long as the date of first employment with the business 
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concern has not exceeded a period of three years (see Section II. no. 4”, for current 
Miami-Dade low and very-low income limits); or #2 above. 

  
IV. SECTION 3 REQUIRED DOCUMENTS TO BE SUBMITTED WITH EACH PHCD BID (WHEN 

SUBCONTRACTING IS NOT APPLICABLE)  
This contract is a Section 3 covered activity  (PHCD only).  Section 3 requires that job training, 
employment and contracting opportunities be directed toward low and very-low income persons 
and to businesses that provide economic opportunities to those persons. 

 
All bidders are required to execute and submit Document 00400, “Section 3 Economic 
Opportunity and Affirmative Marketing Plan (Plan)”, with the bid (see Appendix Attachment 
1).  An executed Plan document is the bidder’s certification that he or she will take all necessary 
affirmative marketing steps required, in connection with PHCD project award, to (a) meet Section 
3 training and employment goals, where feasible, when filling vacant or new positions resulting 
from PHCD awards, and also seek to recruit qualified minorities and women to fill vacant or new 
positions resulting from PHCD awards; and (b) meet Section 3 subcontract goals and ensure small 
minority and women subcontractors are used (where applicable is permitted). 

V. SECTION 3 OPTIONAL DOCUMENT (TO BE SUBMITTED WITH BID) 
Bidders who wish to claim a Section 3 bid preference, are required to submit Document  00200-B, 
“Section 3 Business Preference Claim” (Attachment 2), with the bid (see Section II., Section 3 Bid 
Preference Terms and Requirements, page 2). Only bidders who have been pre-certified by 
PHCD as a Section 3 business shall be eligible to claim a Section 3 business preference.  

 
VI.  SECTION 3 POST-AWARD PROCEDURES (PHCD PROJECTS ONLY) 

1. The contractor must submit required PHCD post-award forms (presented at a PHCD post-
award meeting), during the performance of the contract in the frequency and format requested 
by PHCD. 

2. Contractor will be required to submit documentation to PHCD of efforts and results made to 
train and employ Section 3 residents (resulting from PHCD awards only) in accordance with 
his or her Plan during the performance of the contract in the format and frequency required by 
PHCD. 

3. Contractor, including any Section 3, small, minority or women-owned business concern  
awarded work through this PHCD project, must commit to train and employ qualified Section 3 
residents (only where vacant or new positions exist in connection with this award) to the 
greatest extent feasible, not less than 30% of the total number of new hires, but no less 
than one, whichever is greater, within their labor force during the term of the contract, in the 
priority order indicated under Section VII,“Section 3 Resident Priority Order for Training and 
Employment Opportunities”, no.8, below. 

4. Contractor is also required to undertake efforts to hire public housing, Section 8 and other 
Section 3 residents (only where vacant or new positions exist in connection with this award), 
in part-time positions, for permanent, temporary, or seasonal employment. 

5. In addition to nos. 1 and 2 above, contractors must solicit to all minorities and women when 
filling vacant or new full-time or part-time positions generated through PHCD projects. 

6. Contractor must explain to all job applicants how to claim a Section 3 preference (using PHCD 
forms provided at each pre-construction meeting) and show them the Miami-Dade income 
chart, included under Section II, page 1. 

7. When there is a need for new hires, contractor must include Section 3 preference language in 
job news ads, flyers, and community notice.  Notices must be placed at the site where work is 
to take place and in the surrounding community. 
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8. When there is a need for new hires resulting from PHCD awards, contractor must carry out 
recruitment in accordance with the training and employment recruitment requirements listed in 
Contractor’s Plan (see Document 00400, Attachment 1). 

 
VII. SECTION 3 RESIDENT PRIORITY ORDER FOR TRAINING AND  EMPLOYMENT 

OPPORTUNITIES 
1. PHCD public housing residents (Category 1 residents); 
2. Participants in HUD Youth build programs currently operating in Miami-Dade County. For 

more information, contact YWCA of Greater Miami, Inc. at 305-377-9922, or Fax 305-373-
9922 (Category 2 residents); 

3. Recipients of federal government housing assistance programs, such as Section 8, Section 
202, HOME, etc., or who are participants in a federally funded job training program, such as 
J.T.P.A., etc. (Category 3 residents); or 

4. Other individuals who reside in Miami-Dade County, and meet the definition of a low, or very 
low-income person, as defined, in the current Miami-Dade Income limits (Category 4 
residents). 

 
VIII. WELFARE-TO-WORK TAX INCENTIVE AND WORK OPPORTUNITY TAX CREDIT PROGRAM 

For information and application assistance, contact the South Florida Workforce, at 305-693-
2060, 7900 NW 27Avenue, Miami, FL 33147. 
 

IX. SECTION 3 CLAUSE 
The Section 3 Clause found at Section 3 regulation, 24 CFR Part 135, p.135.38, must be included 
in all Section 3 covered contracts. The awarded contractor and subcontractors (where applicable) 
will be bound by its provisions and the Clause and must be included in all subcontractor 
agreements. 

 
SECTION 3 CLAUSE 

 
a. The work to be performed under this contract is subject to the requirements of Section 3 of the 

Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).  
The purpose of Section 3 is to ensure that the employment and other economic opportunities 
generated by HUD assistance of HUD-assisted projects covered by Section 3, shall, to the 
greatest extent feasible, be directed to low and very low income persons, particularly persons 
who are recipients of HUD assistance for housing. 

b. The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which 
implement Section 3.  As evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other impediment that would prevent 
them from complying with the Part 135 regulations. 

c. The contractor agrees to send to each labor organization or representative of workers with 
which the contractor has a collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or worker's representative of the contractor's 
commitments under this section 3 clause, and will post copies of the notice in conspicuous 
places at the work site where both employees and applicants for training and employment 
positions can see the notice.  The notice shall describe the Section 3 preference, shall set 
forth minimum number and job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions; and the anticipated date the work shall begin. 

d. The contractor agrees to include this Section 3 clause in every subcontract subject to be in 
compliance with regulations in 24 CFR Part 135, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a 
finding that the subcontractor is in violation of the regulations in 24 CFR Part 135.  The 
contractor will not subcontract with any subcontractor where the contractor has notice or 
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR 
Part 135. 
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e. The contractor will certify that any vacant employment positions, including training positions, 
that are filled (1) after the contractor is selected but before the contract is executed; and (2) 
with persons other than those to whom the regulations of 24 CFR Part 135 require 
employment opportunities to be directed, were not filled to circumvent the contractor's 
obligations under 24 CFR part 135.  

f. Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD 
assisted contracts. 

 
g. With respect to work performed in connection with Section 3 covered Indian housing 

assistance, Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 
U.S.C. 450e) also applies to the work to be performed under this contract.  Section 7(b) 
requires that to the greatest extent feasible (i) preference and opportunities for training and 
employment shall be given to Indians, and (ii) preference in the award of contracts and 
subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises 
Parties to this contract that are subject to the provisions of Section 3 and Section 7(b) agree to 
comply with Section 3 to the maximum extent feasible, but not in derogation of compliance 
with Section 7(b). 
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Page 1 of 2 DOCUMENT 00400 ATTACHMENT 1 
 

Section 3 Economic Opportunity and Affirmative Marketing Plan (Plan) 
 
Firm Name: ________________________ Contact Name: _________________________ 
 
The individual above, (consultant), is responsible for planning, implementing and tracking firm’s Section 3 (S-3) 
and affirmative marketing training, employment and contracting goals applicable to Public Housing and 
Community Development (PHCD) projects and must  comply with United States Housing and Urban 
Development’s (USHUD) S-3 regulation at 24 CFR Part 135.     

Recruitment Procedures Required to Fill Vacant or New Contractor or Consultant or Subcontractor 
Positions (only if subcontracting is permitted) Resulting from all PHCD Project Awards 
1. The PHCD Section 3 Coordinator may assist by providing referrals for economic opportunities from public 

housing, other housing program recipients and Section 3 residents.   
2. Advertise at job site and surrounding neighborhood for targeted workers and use Document 00404, 

“Section 3 Language for News Ads, Flyers and Job Notices” in all job notices & flyers. 
3. Schedule a time and place convenient for public housing, other S-3 residents (listed under no. 1 above), 

minorities and women to complete job applications. 
4. Contact YWCA of Greater Miami, Inc. at 305-377-9922, or fax 305-373-9922, for HUD Youth build 

employment referrals. 
5. Send notices about S-3 training and employment obligations and opportunities required for Miami-Dade 

Public Housing Agency projects to labor organizations, where applicable (review Section 3 Clause). 
6. Present Document 00401, “Section 3 Resident Preference Claim Form” to all job applicants, explaining 

S-3 residents will receive preference in the recruitment process, if they meet minimum job eligibility criteria. 
7. Ensure applicants that claim a S-3 preference provide proof as described in Document 00401, or complete 

Document 00402, “Section 3 Resident or Employee Household Income Certification Form” (Public 
housing residents must receive the highest preference points during the interview/selection process.) 

8. Consultant and sub consultants are required to:  (a) establish files to document all recruitment efforts and 
results when filling vacancies or new positions in connection with PHCD projects; (b) use Document 00403, 
“Training & Employment Outreach Documentation” form to document agency referral responses, and 
(c) produce evidence of recruitment efforts to PHCD as requested.   

9. Consultant is responsible for collection of sub consultant(s) training and employment documentation 
outreach efforts (described under no. 8), new hire reports (required) and weekly employment forms (only 
when sub consultant(s) hire workers for vacant or new positions in connection with PHCD awards). 

Forms described above, under nos. 2 and 6-8, are post-award forms, applicable to successful PHCD bidder 
only, and will be distributed at each pre-construction meeting. 
Contractor’s Recruitment of Section 3, Small, Minority and Women-Owned Businesses (Solicitation 
Requirements Applicable only on Projects which permit Subcontracting). 
 
Consultant will follow Plan’s affirmative marketing steps for each PHCD award, when he or she subcontracts 
work, to award a minimum goal of 10% of the overall award amount to S-3 businesses, where feasible, and 
ensure small, minority and women-owned businesses are used (definitions of a S-3 business and a small, 
minority and/or women-owned business may overlap, permitting S-3 and affirmative marketing goals in these 
awards to be simultaneously met).  Consultants who subcontract work are required to provide PHCD with a 
written explanation if the S-3 minimum subcontracting goal is not met. 
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Consultant shall demonstrate compliance in solicitation to the business categories, listed above, by following 
the steps described on page two of this Plan and providing evidence to PHCD when requested.  
 
1. Refer any interested sub consultants that may meet the criteria to become a certified S-3 business to 

PHCD Resident Services Unit for S-3 business application assistance.  The application to become a 
Section 3 pre-certified business is available at http://www.miamidade.gov/housing/section3.asp. 

2. You may solicit Section 3 pre-certified businesses from PHCD S-3 business lists by emailing a request to 
the Section 3 Coordinator at section3@miamidade.gov.  

3. Contact Division of Small Business Development (SBD), 305-375-3111 or via email miamidade.gov to 
obtain lists of small, minority and/or women-owned businesses. Solicitations and awards must be made, 
where feasible, to various minority-owned firms, including minorities other than firm’s own minority, and to 
women firms. 

4. Advertise for S-3 sub consultants/subcontractors (subs) in construction trade journals, such as “The Dodge 
Reports”, and post notices and distributes flyers at work site and surrounding neighborhood.   The purpose 
of such advertisements is to make prospective subs aware of the Section 3 preference requirements 
applicable to PHCD project awards. 

5. Fax, send or deliver “Sub consultant Solicitation to Section 3, Small, Minority and Women 
Businesses” form, to all prospective sub consultant firms solicited for each PHCD award. 

6. Allow each sub consultant a minimum of five business days to respond to consultant’s solicitation request.  
Include all “Letters of Intent” forms received from S-3, small, and minority, and women-owned sub 
consultants. Request sub consultants not interested or unavailable to bid to provide consultant with 
“Certificate of Unavailability” form.   

7. Use the “Outreach Documentation Form” to document recruitment and follow-up with sub consultants.  
Make a second attempt to solicit to any S-3 firms who did not respond to the first solicitation attempt, using 
a variety of communication methods, i.e. facsimile, telephone, pager, e-mail, etc. 

8. Consultants are required to negotiate with S-3 businesses, first and small, minority and women-owned 
businesses; second, if the sub consultant’s bid amount would make the project infeasible. 

9. Submit the following evidence to PHCD when requested (described under nos. 3-8 above and under 
“Contractors Recruitment of S-3, Small, Minority and Women businesses”, page one, para. one).  Other 
post-award required submittals include Document 00430, “List of Subcontractors/Sub consultants”, 
and, from consultant and its sub consultants or subcontractors, Documents 00450, 00452 and 00453, 
“Estimated Workforce Breakdown”, “Employee List” and “Consultant/Sub consultant Certification”. 

10. For each PHCD project award, retain documentation of outreach efforts and responses received from any 
organizations and sub consultants contacted for three years after project is completed. 

 
Forms described above, under nos. 5-9, are post-award forms, applicable only if successful bidder will be 
subcontracting (where subcontracting is permitted)  
 
(To obtain copies or additional information send request to PHCD Section 3 Coordinator at email 
section3@miamidade.gov). 
 
__________________________________________________________________________ 
Sign and Print Firm Official’s Name and Title   
 
 
Submission Date  ______/______/______ 
 
___________________________________________________________________________ 
Firm Name/Address  
 
Firm Telephone and Fax Numbers: ________________________________________________ 
 
A:\00400 A 3-1 Rev. 032902.doc  rev. 9/16/14 
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DOCUMENT REQUIRED WITH BID 

 DOCUMENT 00200-B                        ATTACHMENT 2 
 

SECTION 3 BUSINESS PREFERENCE CLAIM FORM 
 
This document applies to current PHCD certified Section 3 (S-3) businesses who wish to claim a bidder’s 
preference.  S-3 businesses must become certified at least two weeks prior to bid opening date to be eligible to 
claim S-3 bidder’s preference.  The S-3 Business application is available at 
http://www.miamidade.gov/housing/section3.asp or by request to the Section 3 Coordinator, at email 
section3@miamidade.gov. 

Only initial those items applicable to your firm. 
 

1. _____ (Initial) ________________ (Firm Name) was certified by PHCD as a S-3 Business on _______ 
(Date).  Said firm is claiming a preference for the bid, identified below.  

2. _____ (Initial)  Firm’s original business certification was based on proof that firm owner was low or very 
low income.  Firm owner’s current family income meets the definition of a very-low or low-income 
household.    

3. _____ (Initial)   Said firm certifies, below, with the firm president’s signature, that the full-time employee 
composition, and the ratio of S-3 full-time employees to non-S-3 employees continues to be at least 30% 
or higher. 

4.   _____ (Initial)   Said firm has attached Document 00452, “Employee List”. This list includes all current 
employees and is back-up for item no. 3 above. 

5.  ____  (Initial)  Said firm has attached, for each new S-3 employee (hired since original business 
certification date shown under item one above, if this proof has not previously been provided to PHCD 
Office of Compliance staff), Documents 00401, “Resident or Employee Preference Claim” and 00402, 
“Household Income Verification”, or other applicable documentation, to demonstrate whether any new 
employees who have been hired after date of business certification meet the definition of a low or very-low 
income Miami-Dade family (based on household size and family income).  

If items 4 and 5 above are initialed by bidder and/or applicable to bidder, bidder must attach the listed 
S-3 documentation.   FAILURE TO DO SO SHALL INVALIDATE BIDDER’S S-3 BUSINESS PREFERENCE 
CLAIM.  

BID NUMBER_____________      BID NAME________________________________________ 
 
FIRM NAME (Please print or type) ________________________________________________ 
 
PRESIDENT’S NAME (Please print or type) _________________________________________ 
 
PRESIDENT’S SIGNATURE: ____________________________________________________ 
 
PHONE AND FAX NUMBERS:  __________________________________________________ 
 
DATE: ______/______/______ 
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Name of Bidder/Proposer: FEIN No. 

Mark here if race, gender and ethnicity information is not available and will be provided at a later date.  This data may be submitted to contracting department or on - line to the Small Business Development of the Internal Services Department at http://www.miamidade.gov/business/business

development - contracts.asp. As a condition of final payment, Bidder/Proposer shall provide subcontractor information on the Subcontractor Payment Report Sub 200 form which can be found at http://www.miamidade.gov/business/library/forms/subcontractors - payment.pdf .

SUBCONTRACTOR/SUPPLIER LISTING

(Miami -Dade County Code Sections 2-8.1, 2-8.8 and 10 -34)

In accordance with Sections 2 -8.1, 2 -8.8 and 10.34 of the Miami -Dade County Code, this form must be submitted as a condition of award by all Bidders/Proposers on County contracts for purchase of supplies, materials or services, 
including professional services which involve expenditures of $100,000 or more, and all Proposers on County or Public Health Trust construction contracts which involve expenditures of $100,000 or more.  The Bidder/Proposer who is 
awarded this contract shall not change or substitute first tier subcontractors or direct suppliers or the portions of the contract work to be performed or materials to be supplied from those identified, except upon written approval of the 
County.  The Bidder/Proposer should enter the word "NONE" under the appropriate heading of this form if no subcontractors or suppliers will be used on the contract and sign the form below.

I In accordance with Ordinance No. 11 -90, an entity contracting with the County shall report the race, gender and ethnic origin of the owners and employees of all first tier subcontractors/suppliers.   In the event that the recommended 

Bidder/Proposer demonstrates to the County prior to award that the race, gender, and ethnic information is not reasonably available at that time, the Bidder/Proposer shall be obligated to exercise diligent efforts to obtain that information 
and provide the same to the County not later than ten (10) days after it becomes available and, in any event, prior to final payment under the contract.

(Please duplicate this form if additional space is needed.)

Business 

Name and 
Address of 

First Tier Direct 
Supplier

Principal 
Owner

Supplies/ 
Materials/ 

Services to be 

Provided by 
Supplier

Principal Owner

(Enter the number of male and female owners by race/ethnicity)

Employee(s)

(Enter the number of male and female employees and the number of 

employees by race/ethnicity)

M F White Black Hispanic
Asian/Pacific 

Islander

Native 

American/ 

Native 

Alaskan

Other M F White Black Hispanic
Asian/Pacific 

Islander

Native 

American/ 

Native 

Alaskan

Other

Business 

Name and 
Address of 

First Tier 

Subcontractor/

Subconsultant

Principal 
Owner

Scope of Work 

to be 
Performed by 

Subcontractor/

Subconsultant

Principal Owner

(Enter the number of male and female owners  by race/ethnicity)

Employee(s)

(Enter the number of male and female employees and the number of 

employees by race/ethnicity)

M F White Black Hispanic
Asian/Pacific 

Islander

Native 

American/ 

Native 

Alaskan

Other M F White Black Hispanic
Asian/Pacific 

Islander

Native 

American/ 

Native 

Alaskan

Other

I certify that the representations contained in this Subcontractor/Supplier listing are to the best of my knowledge true and accurate.

SUB 100 Rev. 1/14

Signature of Bidder/Proposer Print Name Print Title Date
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FAIR SUBCONTRACTING PRACTICES

In compliance with Miami -Dade County Code Section 2-8.8, the Bidder/Proposer shall submit with the proposal a detailed 

statement of its policies and procedures (use separate sheet if necessary) for awarding subcontractors.

NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

Signature Date
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Miami-Dade County

Contractor Due Diligence Affidavit

Per Miami-Dade County Board of County Commissioners (Board) Resolution No. R-63-14, County Vendors and Contractors shall disclose the following as a 
condition of award for any contract that exceeds one million dollars ($1,000,000) or that otherwise must be presented to the Board for approval:

(1) Provide a list of all lawsuits in the five (5) years prior to bid or proposal submittal that have been filed against the firm, its directors, partners, principals 
and/or board members based on a breach of contract by the firm; include the case name, number and disposition;

(2) Provide a list of any instances in the five (5) years prior to bid or proposal submittal where the firm has defaulted; include a brief description of the 
circumstances;

(3) Provide a list of any instances in the five (5) years prior to bid or proposal submittal where the firm has been debarred or received a formal notice of 
non-compliance or non-performance, such as a notice to cure or a suspension from participating or bidding for contracts, whether related to Miami-
Dade County or not.

All of the above information shall be attached to the executed affidavit and submitted to the Procurement Contracting Officer (PCO)/ AE Selection Coordinator 

overseeing this solicitation.  The Vendor/Contractor attests to providing all of the above information, if applicable, to the PCO.  

Contract No. :

Federal Employer

Identification Number (FEIN):

Contract Title:

Printed Name of Affiant Printed Title of Affiant Signature of Affiant

Name of Firm Date

Address of Firm State Zip Code

Notary Public Information

Notary Public – State of County of

Subscribed and sworn to (or affirmed) before me this day of, 20___

by He or she is personally known to me or has produced identification

Type of identification produced

Signature of Notary Public Serial Number

Print or Stamp of Notary Public Expiration Date Notary  Public Seal
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Question and Answers for Bid #RTQ-00150 - Carpet and Related Flooring 
Materials ( Furnish and Install) 

OVERALL BID QUESTIONS

There are no questions associated with this bid.   If you would like to submit a question, 
please click on the "Create New Question" button below.
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