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BUDGETING ANALYSIS TOOL

Job Aide: Financial to Budgetary Mapping —
Department Level

This job aide will guide you through the steps to map Financial View to Budgetary View data at
the department level.

In the steps below you will:

e Navigate the Task List to choose the Map All Expense from Financial to Budgetary View
e Map expenses from Financial to Budgetary View at the department level
e Verify that expenditures have been mapped from Financial to Budgetary View correctly
e View mapping results
Step Action Notes
1. On the left-hand navigation pane, select My Task List > Operating
Preparation > Budgetary > Budget Activity Summary.
My Task List

= Budget Administration

P Budget Preparation

= Operating Administration

= [Fiﬂperating F'rep-aratiunl
= Financial

£ ¥ ]Budgetary]

o Map Financial to Budgetary View
E’IBudget Activity Summary

S Activity Narrative, Comments, and Issues
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Step
2.
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Action Notes
Click down-arrow to search Funds and select a Fund from the list.

You may also type any or all of the Fund Name or Number in the

Search field.
[
 Page Dimension [ |
Member | |
Member
[ UndefinedFund -

ST HALF CENT TAXES INDIGENT HEALTH CARE (515... |[E]

GAS TAXES (51510511)

STATE REVENUE SHARING (51510512)

SALES TAX REVENUE (D.C.) (51510513)

UTILITY SERVICE TAX (51510514)

STATE COURT FACILITIES (51510515)

ENTITY PAYROLL (51510519)

DADE COUNTY EXPRESSWAY AUTHORITY (51510520)
STATE REV SHARING/ENTITY PAYROLL (51510)

OTHER ENTITY STATE REV EFT (51511511)
OTHER ENTITY STATE REV EFT (51511} -

Click GO.
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Step
4,

Action
Right-click the FY14-15 column header and select Map all expense
from Financial to Budgetary view.

= F & ot [B)

i & &

¥12-13 | FYi3-14 | Fri3-14
& dget

@l Map all expense from Financial to Budgetary view |

Edit

Adjust

Comments
Supporting Detail
Show Change History
Document Attachments
Lock/Unlock Cells
Filter

Sort

Analyze

Mew Ad Hoc Grid

Show member in outline

5et Rolling Forecast Variables
-

On the Prompt screen, click the Member Selection Icon #. to
choose the Budgetary Department Activities member.

Runtime Prompts - Map all expense from Financial to Budgetary view

Prompt Text Value

.7 * Budgetary Department Activities

"No Entity™

. = Financial Department Activities

"Mo Entity”
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Action Notes
The Member Selection screen appears. Click the + to expand Total

Budget Activity. Continue to expand the hierarchy until you see your

2 digit Department Code.

|Flember Selaction

Dimensions | Entity

[ Lle-ilﬂs\r\".l’a[iables

AP P E e @

Member Name
=] Entity

| EZR

Select your Department Code and click the Right — Arrow to move
the member to the Selection area.

Member Selection

Dimensions |Enfity

ﬂﬂimrs\KVa[iahles

| QPSP BVATA]
Member Name Member Name
(] Entity ] Entity
[=] Total Budget Activity
b2
Add
g
Remove
&
Remaove All
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Step Action
8. Click OK.

Member Name
[=] Entity
MM

ad

]

Remove

®

Remaove All

-. Cancel

9. Make an Entity selection for Financial Department Activities.
Note: You may use the Member Selection Icon #3. to locate your
Entity.
Runtime Prompts - Map all expense from Finandial to Budgetary view [x] |
Prompt Text Value
i| %" * Budgetary Department Activities "No Entity” o, |
" * Finandial Department Activities "No Entity” 'Vu_.|
10. Click the Right — Arrow to move the member to the Selection area.

Member Selection

Dimensions |Entity

[ _He-i:us\\l’a[iables

| AP SRBRYRT@] HEA7
Member Name Member Mame
] Entity (] Entity
MHEA | I
Add
3
Remove
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Step Action Notes
11. Click OK.

Member Name
] Entity
MM_BA

[ oK | | Cancel

12. Click Launch.

Runtime Prompts - Map all expense from Finandial to Budgetary view =

Prompt Text Value
o7 * Budgetary Department Activities MM

.7 * Financial Department Activities MM_BA

| Launch | Cancel

13. At the confirmation screen, click OK.

[G} Information (] ]

MODCMapactivityExpall was successful, ‘
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Step Action Notes
14. To view the mapping results, select My Task List > Operating

Preparation > Budgetary > Map Financial to Budgetary

View.

Ey Task I_jstl
i Budget Administration

P Budget Preparation
P Operating Administration

=] ~ Operating Preparatiunl
' Fnancial
2
“{Map Financial to Budgetary View |
G Budget Activity Summary

tp Activity Narrative, Comments, and Issues

tw Manage Performance Measures

15. In the Point of View select appropriate Fund, Activity and
Project.

Note: Use the down-arrow to make selections.

[ Task - Map Financial to Budgetary View-MDC Activity Map -_Task Instructions

i) Context Request: Current Service Level

JUDICIAL ADMINISTRATION PROGIl | No Operating Program I+ [Mo Operating Grant LS

Click GO.

[ Task - Map Financial to Budgetary View-MDC Activity Map . Task Instructions

ig);) Context Request: Current Service Level

JUDICIAL ADMINISTRATION PROG|» | P106128-TEEN COURT ADMINIS|w | No Operating Grant v
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16. In the Financial View portion of the form, click down-arrow to search

for an Entity.

Note: You must select a member shaded in blue.

JUDICIAL ADMINISTRATION PROG|» | P106123-TEEN COURT A

=l Financial View I

[MM245685-MMAP - SURTAX al';}_l
Page Dimension

(]
Member | BA:
Member

B&:Economic Development-MM
Bz Office of the Executive Director and Administration-MM
Ba:Teen Court-MM

Click GO.

[=] Fimancial View

BA:Teen Court-MM ~[2]
There are no valid rows of data for this form.
llZ Ff12-13 FY13-14 FY13-14 FYf14-15
il Actual Forecast Budget Budget
hg Waorking Working Adopted Budget Working
ital YearTotal YearTotal YearTotal BegBalance
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Step Action Notes
17. In the Budgetary View portion of the form, click the Entity drop-down

arrow.

Select the same member that you chose in the Financial View
Entity.

|= Budgetary View |

[ Teen Court-MM Ells | .
Page Dimension . [x]
Member
Member

Affordable Housing Assistance Program-MM
Economic Development-MM
Office of the Executive Director and Administration-MiM

MM
Total Budget Activity

Click GO.

[=] Budgetary View

Budget and Finance-AD v

Fri11-12 FY12-13 FY13-14 FY13-14
Actual Actual Forecast Budget
Working Working Waorking Adopted Bu
BegBalance BegBalance BegBalance BegBaland

Fund Balance

FTE Fulltime
FTE Parttime

FTE Temporary
Total FTE Available
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18. Drill down to the lowest level on the Financial and Budgetary View.
Expense member.

to Budgetary View-MDC Activity Map | Task Instructions
i Contaxt Request: Current Service Level
JUDICIAL ADMINISTRATION P106. erating Grant - ﬂ
(=l Financial View (=] Budgetary View
BA:Teen Court-MM - [ Teen Court-MM - [
FY13-14 FY13-14 FY13-14 FY14-15
Forecast Budget Budget Budget
Working Adopted Budget Adopted Budget Working
YearTotal YearTotal l
All Financial Revenue 496,240 1,774,000 All Budget Revenue 1,774,000
SALARIES - (EXP) 352,087 765,100 SALARIES 881,100
FRINGE BENEFITS - (EXP) 95,557 225,000 FRINGE BENEFITS 281,856
‘CONTRACTUAL SERVICES - (EXP) 13,266 14,600 COURT COSTS
'OTHER OPERATING COSTS - (EXP) 5,051 32,600 CONTRACTUAL SERVICES 14,600
‘CHARGES FOR COUNTY SERVICES - (i 15,730 12,500 OTHER OPERATING COSTS 32,600
‘GRANTS TO OUTSIDE ORGANIZATIO! 65,863 539,200 CHARGES FOR COUNTY SERVICES 12,500
[ E]Financial Gperating Expense 547,553 1,589,000 CAPITAL
185,000 GRANTS TO QUTSIDE ORGANIZATIONS 539,200
[EJinancial on-Operating Expense 185,000 . Operating Expense 1,761,856
E‘ﬂ Financial Expense 547,553 1,774,000 RESERVE & CONTINGENCIES (Non-Oper
FTE Fulltime TRANSFERS OUT (Non-Oper) 185,000
Total FTE Available DISTRIBUTION OF FUNDS IN TRUST {No|
DEBT PAYMENTS (Non-Oper)
DEPRECIATION, AMORTIZATIONS AND C
INTRAFUND TRANSFER (Non-Oper)
[Eldnon-Operating Expense 185,000
Budget Expense 1,946,856
El Fund Balance (172,856)
FTE Fulltime 12
FTE Parttime
FTE Temporary
19. Accounts illustrated below are the results after Map all expense from

Financial to budgetary view has been run.

Expense values in the Financial View should equal those in the
Budgetary View.

= |
‘G54 CENTRAL SERVICE SUPPLIES [4704 | 4 All Budget Revenue
SLOTHING AND UNIFORMS ($1310) SALARIES .
E] OTHER OPERATING COSTS - (B0 | | FRINGE BENEFITS
GA SEVITE TICKET QMARGES (260248 COURT CO5TS
A AFTHOUR CHRGR{ASSUC COSTS | CONTRACTUAL SERVICES
(34 PRINTING & REPRODUCTION (260 OTHER CPERATING COSTS
{654 POSTAGE (26051} L]
P LT £ MILEAGE (26063) il CAPITAL il |
FH LT £Q PARTE [26063] ] GRANTS TO QUTSIOE ORGANIZATIONS | | ! S¥200
P LT £Q COMM SUB (26064) ! [ Operating Lipense | | 1,761,056
11T L LABOR (20044 ! RESERVE & CONTINGENCIES (Non-Oper) | ! L
Fi1 ACC/ABUTMOD (26068 1] TRANSFERS OUT (Hon-Oper) i ! 193,900
DUSTRIDUTION OF PSS [ TRUST (e
DEST PAYMENTS (Mem-Oper) !
DEPRLCIATION, AHORTIZATIONS AND ©
51 GRANTS T0 OUTSIDE ORGANIZATION INTRATUND TRANSFLR (en-Oper)
CTHER OPERATING TRF OUT (51098) | | £ | |5 M Budget Ecponse
= TRARSFERS OUT - (NOHOP EXF) | || ond eatance
&5 Pnangyl ten-Qperatng Exponss | FTE Fultme
£ All Financial Expense 11 FIE Partime
FIL fullbme = ||| FIE Temgarary { -
. n o4 m v 4 m - o " '



ORACLE

CONSULTING
BUDGETING ANALYSIS TOOL
Step Action Notes
20. You will follow the standard procedures to map all Revenue accounts

manually as outlined in the BAT Training Manual.

--END--
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