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BAT Smart View Training — In Class Activities

Activity 1: Launch Microsoft Excel, Check User
Options and Use the Connection Panel.

In this activity, you will;

¢ From your desktop, launch Microsoft Excel and Open the Microsoft Connection

Panel

e Go to Smart View > Options and verify the Shared Connection URL
Use a Shared Connection to connect to the BAT application
e Set up a Private Connection for ease in future connections

Step Action

1. From the Desktop, open Microsoft Excel.

= q

Test Ryan Cortese Transfer To EMPDEV_F... N
(<1143255)

- Tasks RBe Hired ...

W Microsoft Word 2010

O . Microsoft Qutlook 2010
——

% UPK Developer Client
3

_I’ Getting Started

k‘l Remote Desktop Connection
»*)

»  AllPrograms

r

|

%

Dberts, Stephe
(Hyperion)(OMB)

Documents
Pictures

Music

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support

Notes
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Step
2.

Action

Click the Smart View menu option located on the
Excel menu bar.

&
Home Insert Page Layout Formulas Data Review View
g
Cut ay | =
B & Calibri 11 v A A= [| -  SiwrapText
;: x 53 Copy ¥ P
aste v il v > =
v  Format Painter B 7 U = Ll =
Clipboard ] Font Alignment

On the Smart View ribbon, click the Options icon.

Page Layout Formulas Data Review View Planning Ad Hoc
lo Copy @ @ Eg @ Help ~
Paste U= & Sheet Info
Refresh | Submit | Options
Functions ~ - Data Elr\dore'
Edit Data General

In the left pane, click the Advanced menu option.

r‘

Options

Member Options

Data Options

Advanced

Formatting
Cell Styles

Extensions

Be sure that the Shared URL displays the following. If
it does not, please type it in the field.

Note: The URL is case sensitive.

https://epmprd.miamidade.gov/workspace/SmartViewProviders

@ Change global Smart View options.

|https:,’,’epmprd.miamidade.gov,’workspace;’Smar -

Shared Connections URL:

Number of Undo Actions

Mumber of Most Recently Used items

[ Delete All MRU Items

General 'i

Notes

If you do not see the Smart View
menu option, please contact
your Budget Analyst.


https://epmprd.miamidade.gov/workspace/SmartViewProviders

BAT Smart View for
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Step
6.

Action
To save the changes, click the down-arrow next to
the OK button and click Save As Default Options.

On the Smart View ribbon, click the Panel icon.

“_Home Insert Page Layout Formulas Data Review View
=

= o= -
- ) Undo g Copy @ 0= P Help
< @1 Redo Paste U= & sneet Info
Panel Connections Refresh | Submit | Options
- Functions ~ - Data @v More =
Start Edit Data General

Located at the right side of the screen, the
Connection Panel displays.

-

Smart View Home ft - »

> Shared Connections
Connections from shared repository

B Private Connections
Locally defined connections and shortcuts to
shared connections

Recently Used
i3] Ad hoc Grid |
50143257 | MDCEUD | OpPlan U
[i5] Ad hoc Grid =

50143253 | MDCBUD | OpPlan

Notes

BUDGETING ANALYSISTOOL
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Step
9.

10.

Action

Click the Shared Connections link.

Smart View v X

Smart View Home fa ~»

¥ Shared Connections
Connections from shared repository

B Private Connections
Locally defined connections and shortouts to
shared connections

Recently Used

izl Ad hoc Grid -
50143257 | MDCBUD | OpPlan

fua] »

izl Ad hoc Grid -
50143253 | MDCBUD | OpPlan

The Connect to Data Source screen displays:

Type your BAT User Name and Password.

Click Connect.

Connect to Data Source

A=)

'SE Uzer Authentication Needed.
Enter comect usemame and password to sign on.

User Name: sroberts

Password: [TIITIITYY

I Connect I [ Cancel

| | Details <<

URL
Provider

htip:ff=0143257: 19000/ workspace fSmartViewProviders
Oracle Enterprise Performance Management System Wo

4

(L k

BUDGETING ANALYSISTOOL
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Step Action Notes
11. From the Connection Panel screen, click the drop-

down arrow and select Oracle Hyperion Planning,
Fusion Edition.

Smart View * X

Shared Connections fa ~ »

Select Server to proceed IEI -+ -

|Drade® Hyperion Planning, Fusion Edition
eportng and Analysis Framewor :

12. Click the + next to the server number.
Srmart View v X
Shared Connections i ~»

Orade® Hyperion Planning, Fusion Edition = % -

EZ

Then expand the MDCBUD application.
Srnart View * X

Shared Connections N ~»

Oracle® Hyperion Planning, Fusion Editon + 3

=3 50143281

[E} » mpcsuD
[+ i@ MDCOPTRM
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__________________________________________________________________________________________________________________________________|]

Step Action Notes
13. Click the OpPlan member and click Connect.

You are now connected to the BAT database.

Smart View v X

Shared Connections o« »

Oracle® Hyperion Planning, Fusion Editon ~ &

=B 50143237
=@ MDCBUD

Task Lists
4 HCP
(e
4 OPRPT
# RevPlan
[ g RFRO
[# i MDCOPTRN

«'= Connect
Add to Private connections

14. Click Ad Hoc Analysis and the dimension members
from the OpPlan database display on the sheet.

[y~ Add to Private connections
@ Ad hoc analysis |
@ Query Designer

More ==

A B C D E F G
1 Year
2 Period
3 bocount'Entig --
4 . POV [Bockl] v X
35 Scenario -
6 _Verm'on -
7 _F‘.equest -
8 “Fund -
9 .
o _Acﬁvity -
11 Project -
12 ®
13
14
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Step Action Notes
15. If you will be connecting to this database on a regular A Private Connection is very
basis, you may add this connection as a Private similar to marking a web site to
Connection. your Favorites list in Internet
Explorer.

Click the Add to Private Connections link.

Smart View * X

Shared Connections fa - »

Orade® Hyperion Planning, Fusion Editon +~ 3 -

=& 50143287

- '@ MDCBUD
i-[F] Forms
-~ Task Lists
-\ HCP
“Em
-\ OPRPT
-y RevPlan
- RFRO
MDCOPTRN

<"« Connect
| E;'Add to Private connections |

16. On the Save as Private Connection screen, type
the following information Name and Description
information in the highlighted fields and click OK.

-
Save as Private Connection ﬁ

o Save this connection as private connection. To access the
E saved connection select Private Connections section,

Mame:

OpPlan Connection

Description:
| MDCBUD Production Connection |

I oK. I l Cancel
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Step Action

17. To test the new Private Connection, disconnect

from the database.

Click the drop-down arrow next to the Home Icon

and click Disconnect All.

Smart View

Private Connections ot

Planning - s

o Shared Connections
&  Private Connections
Document Contents

Task List

Srnart Query

| Disconnect All |

18. From the Connection Panel screen, click the drop-

down arrow next to the Server field.

Smart View

Private Connections ot

Select Server or enter Provider url to pro... -

'l:!"_ Create new connection

-ﬂ% Locate Worksheet Connection
All Mamed Connections

v Display Action Panel
¥ Clear Quick Connect URL Entries

Notes

10
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Step Action

Notes

19. Click the All Named Connections and select the

newly created

Private Connection.

Private Connections

Qd -»

Select Server or enter Provider url to pro... - | >

'C!-'_ Create new connection

||-I:|- OpPlan Conne

v Display Action Panel

== | ocate Worksheet Connection
ction | All Named Connections

3 Clear Quick Connect URL Entries

20. The Private Connection name displays. Click
Connect.
Smart View * X
Private Connections -~ »
Planning - 50143287 r 3 -

[l g |DpF'Iar1 - OpPlan Connection

21 When prompted, enter your User Name and
Password and click Connect.

P

Connect to Data Source

El)

Enter co

Sﬂ User Authentication Meeded.

mect usemame and password to sign on.

User Mame: eroberts
Password: Ty
l Connect I ’ Cancel ] [Qemils <<

11
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Step
22.

23.

Action
Click the Ad Hoc Analysis link.

Smart View v X
Private Connections a ~»
Flanning - 50143257 - >

28 § OpPlan - OpPlan Training Connection

. Ad hoc analysis I

,_@ Query Designer
[#8 Build Function

If the following screen appears, click the Clear Sheet
contents and POV option.

E

Smart View

==

&% The worksheet contains data from prior operation. What do you want

¥ to do with the contents of the sheet?

< Clear sheet contents and POV

< Reuse sheet contents only

Free form operation will take place, existing POV will be lost,

“ Reuse sheet contents and POV

Mew ad hoc connection/Smart Slice must be consistent with existing

contents.

Cancel

BUDGETING ANALYSIS TOOL

Notes

This screen appears when an
existing Smart View sheet is
displayed on the screen.

The Reuse sheet contents

only option will keep row and
column dimension members but
remove the POV members.

The Reuse sheet contents

and POV will retain row and
column members as well as POV
members.

12
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Step Action Notes

24, If you need to disconnect Excel from the database,

simply click the drop-down arrow next to the Home
Icon and select Disconnect.

Note: Please do not disconnect now — as we will
continue working the class activities.

Smart View - X

Private Connections fat I=1>
Planning - Home o
g OpF Shared Connections |

@  Private Connections
Document Contents

Task List
Smart Query

Disconnect All

13
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Activity 2: Opening BAT Web Forms in Smart View.

In this activity, you will;

[ )
[ )
[}
[}
[}
[ )

Step

1.

2.

3.

Open the BAT, MDCBUD application and open a Web From

Use the connection manager to connect to the BAT OpPlan database
Connect using Shared Connections

Open the Forecast Smart View Export Form

Follow the steps to export the Forecast form to Hyperion Smart View (Excel)
Verify Smart View Options are set correctly

Action Notes

Open Internet Explorer and type the following in
the URL bar:

https://epmprd.miamidade.gov/workspace/index.jsp

r

a I&;% https://epmprd.miamidade.gov/workspace/index.jsp

‘ File Edit View Favorites Tools Help

= Suggested Sites v 2} Web Slice Gallery v

Click on the MUDBUD application.

| RS | i ———

/Shared Workspace Pages/HomePage

D Recently Opened )| Quick Links
4 MDCBUD Favorites
4 MDCOPTRN T My Personal Page

|.2] Commissioner Report

Applications
2] BAT Position Summary Report
|LE] BAT FTE and Compensation Total by Index Code Planning
L3 Open... 4 MDCBUD
F 3 MDCOPTRN

Navigate to My Task List and select Operating
Smart View Forms > Forecast Smart View
Export Form.

Forms
Manage Task Lists
Decision Package Types
it-‘ Operating Preparation
B Human Capital Planning Preparation
P Human Capital Planning Analysis
=] |'—’|C|Eerating Smart View Forms I
“¥[Forecast SmartView Export Form |
o Budget Expense and Revenue Detail Export Form

15
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|
Step Action Notes
4. Set the Point of View members on the form and

click Go.

e Entity (Index Code)
e Fund
e Activity (Project)
o Project (Grant)
Task List Status
[ Task - Forecast SmartView Export Form-MDC FCST Expense and Revenue Detail (SV Only) . Tack Instructions
\J Context Request: Current Service Level
[ MMTEENEXP-TEEN COURT OPER|~ | JUDICTAL ADMINISTRATION PROG(~ | P106129-TEEN COURT ADMINIS T~ | UndefinedProject "l:'
FY13-14 FY13-14
Budget Forecast
YearTotal Oct Nov Dec
Adopted Budget Waorking Working Waorking
SALARIES - BUDGET ONLY (00199) (28,900}
SICK PAY (D0150) 1,628.12 2,201.91 1,543.31
HOLTDAY PAY (00151) 3472.54 2,943.54
EMPLOYEE REGULAR (00110) 788,000 49,383.48 69,252.67 47,098.6
LONGEVITY PAYMENTS (00125) 6,000 978.09
5. To display the form in Hyperion Smart View (Microsoft

Excel Add-in), click File > Open in Smart View.

Mavigate File Edit View Favortes Tools

New

Open ]
| & Openin Smart View I e %
Close ]

H save

Form =) Print

Man: Preferences.
_ Log Off

Deci: Exit

My Task List

IEl 2 Operating Preparation
=

6. To verify the Smart View Options are set correctly, click
Smart View > Options.

Book2 - Microsoft Excel

Home Insert Page Layout Formulas Data Review View Smart View |
- I£) Undo Copy @) @ ﬂi P Help -
i I @ a=

@ Redo Paste & Sheet Info
Panel Connecdtions Refresh | Submit | Options
- El Functions - - Data é. More -
Start Edit Data General

16
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Step
7.

Action
On the Options screen, click Data Options.

Member Options t == Change Smart View ¢
| Data Options | I

Suppress Rows
Advanced [IMo Data [ Missing
Formatting [Czero

|:| Mo Access
Cell Styles

Invalid

Extensions

Underscore Characters

Repeated Members

In the Suppress Rows and Suppress Columns
section, be sure that all items are unchecked.

Suppress Rows

o Data [ Missing
Fero
o Access

Invalid
Underscore Characters

Repeated Members

o Data [ Missing
erc [1)]
[INo Access (1)

In the Replacement sections, be sure that the

#NoData/Missing Label: field is set to -- (double
dashes).

|#NoData Missing Label: | E_

#MoAccess Label: #No Access

#Invalid Meaningless: #Invalid

Notes

BUDGETING ANALYSIS TOOL

17
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Budget Users

|
Notes

Step Action
10. Click the Formatting button.

»
Cptions

Member Options
Data Options

Advanced

Formatting

Cell Styles

Extensions

ection, click Use Cell Styles.

11. In the Formatting s

L Change grid formatting, styling and col

[
a
B

[] Use Thousands Separator

|Use Excel Formatting

Move Formatting on Operations

D Retain Mumeric Formatting

Adjust Column width

18
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Step
12.

13.

14.

Action

Once complete, locate the OK button at the lower right
corner of the screen. Click the down-arrow next to OK
and Save as Default Options.

| Save as Default Optionsl

Click Smart View > Refresh to display the data.

Book2 - Microsoft Excel

Home  Inset  Pagelayout  Formulas  Data  Review  View

= % do B Copy @QD §> g’E P Help ~

[ Paste & Sheet Info
Panel  Connections i Refresh | Submit = Options _
- ) Functions ~ - Data E More ~
Start Edit Data General

The Forecast form displays in Microsoft Excel.

POV MDC FCST Expense and Revenue Detail (SV Only) - 50143269_MDCBUD_2

MMTEENEXP-TEEN COURT OPERATIONAL EXPENDITURES +  JUDICIAL ADMINISTRATION PROGRAMS (S0100108) -
N26 - £
A B G D E F

1 FY13-14
A Budget Forecast
3 YearTotal Oct Nov Dec Jan
4 Adopted Budget Working Working Working Working
5 |SALARIES - BUDGET ONLY (00199) -28500 — = = =
6 Furlough - BUDGET ONLY (00110F) = = = = =
7 EMPLOYEE REGULAR ATTRITION {00110) - -494 -693 -471 -a7n?
8 SICK PAY (00150) = 1628 2202 1543 3366
9 LONGEVITY PAYMENTS (00125) 6000 — 978 - =
10 WAGE ACCRUALS (00197) = 14415 -24342 7710 3191
11 HOLIDAY PAY (00151) = = 3473 2944 5340
12 ANNUAL LEAVE PAY (00152) - 927 4353 1212 6233
13 EMPLOYEE OVERTIME OT (00160} - - - - -
14 EMPLOYEE REGULAR (00110) 788000 49383 69253 47099 37668
15 FRINGE BENEFITS - BUDGET ONLY (01099) -4000 = = =

Notes

BUDGETING ANALYSIS TOOL

19
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Step Action Notes
15. Click File > Save As. Save the file on your desktop

— Name: Forecast Smart View Form.

@ Save As

@Ev|- Desktop » v“’|

Organize = Mew folder =z - @

Search Desktop D |

Mame Size

@ Microsoft Excel

fam.] »

4 Libraries
[ Favorites 2 Roberts, Stephen (Hyperion)(OMB)
1M Computer

4§ Downloads "?j MNetwark

1] Recent Places . ET Cascade Sheets

. Files Saved 02072014

- Libraries . Test

@ Documents > (4] [0

IS EL S [Forecast Smart View Form -
Save as type: | Excel Workbook -

Authers: Roberts, Stephen (Hype... Tags: Add a tag

[F] Save Thumbnail

= Hide Folders Tools - L Save I [ Cancel ]

16. To test the saved Smart View sheet, from the If the Connection Panel is
Connection Panel, click the drop-down arrow not displayed, simply click the
next to the Home lcon and click Disconnect All. Panel icon on the Smart

View toolbar.

Smart View * X
Private Connections el —
k "_r
i
http:ffs014 e - Panel || Connections
=& 501 Shared Connections I Start
= #| & Private Connections N
EI Document Contents E
Task List o
..
__ Srnart Query
&
. _Disconnect All i
[ﬁDpen Tas! ’
E;'Add to Private connections
|i7] Ad hoc analysis
More ==
17. Select File > Exit to close Microsoft Excel.

20
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Step
18.

19.

20.

Action
Open Microsoft Excel and on the desktop, open the
Forecast Smart View Form.xlxs file.

Organize * Mew folder
~
b |§| Microsoft Excel Ry hame
- Libraries
4.7 Favorites 2 Roberts, Stephen (Hyperion)(COMB)
= L Computer
4 Downloads G‘j MNetwork
1= Recent Places .. ET Cascade Sheets
. Files Saved 02072014
4 Libraries m . Test
b @ Documents (E] BAT Incident Report as of 01 30 2014
[ J? Music a BAT Systermn Production Issues - All Issues_aspx
I» [&=] Pictures @ EMPDEV_FLATFILES (s0143255)
I B Videos I@ Forecast Smart View Form |
@. Hyperion Install

When the form opens, click Smart View > Refresh.

4] . Forecast Smart

“_Hnme Insert Page Layout Formulas Data Review  View Planning

— e 1£) Undo Copy @ @ gg P Help ~
. ¥ =
= ot @ Redo Paste U= & sheetInfo
Panel Connections Refresh | Submit | Options
> E]) Functions ~ > Data El More ~
Start Edit Data General

At the login screen, enter your User Name and
Password. Click Connect.

Connect to Data Source M

'SE User Authertication Meeded.
Enter comect usemame and password to sign on.

User Mame:
Password: I sennenn I

I Copnect I [ Cancel l ’Qeiails <<

Notes

21
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Step Action Notes
21. You are now connected to the BAT database and may
make modifications to data as desired.

POV MDC FCST Expense and Revenue Detail (SV Only) - 50143260 MDCBUD_1
MMTEENEXP-TEEN COURT OPERATIONAL EXPENDITURES - JUDICIAL ADMINISTRATION PROGRAMS {50 100108) - P106129-TEE
N26 = |
A B C D E F G

1 FY13-14

2 Budget Forecast

3 YearTotal Oct Nov Dec Jan Feb

4 Adopted Budget Working Working Working Working Working

5 |SALARIES - BUDGET ONLY (00193) -28900 -- - - - -

6 Furlough - BUDGET ONLY [ooqu) - - - -1473

7 EMPLOYEE REGULAR ATTRITION (00110) - -454 -693 -471 -377 -594

8 |SICK PAY (00150) - 1628 2202 1543 3366 5347

9 LONGEVITY PAYMENTS ((1)1?_5) 6000 -- 978 - - -

10 WAGE ACCRUALS (00187) - 14415 -24342 7710 3191 -652

11 HOLIDAY PAY {00151) - - 3473 2924 5340 2726

12 ANNUALLEAVE PAY [(X)LSZ) - 927 4353 1212 6233 2742

13 |[EMPLOYEE OVERTIME OT (00160) - - - - - -

14 |[EMPLOYEE REGULAR (00110) 788000 49383 69253 47099 37668 43711

22. From the Connection Panel, click the drop-down  If the Connection Panel is

arrow next to the Home Icon and click not displayed, simply click the

Panel icon on the Smart
View toolbar.

Disconnect All.

Smart View * X
Private Connections el b —

.4
http:/fs014 Home = Fanel || Connectians
EI--- 501 Shared Connections g start

= #| & Prvate Connections i
EI Document Contents E
Task List o
..
__ Srnart Query

- 1
. _Disconnect All
Lijen Tas! ’

E;'Add to Private connections
i) Ad hoc analysis
More=>

23. Select File > Exit to close Microsoft Excel.
--END--

22
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Activity 3: Create Ad Hoc Sheet and Setting the Point
of View (POV) members.

In this activity, you will;

Connect to the OpPlan database using Private Connection
Create an AdHoc sheet in the OpPlan database

Set the Smart View Alias Table to Default

Set the Point of View members for the dimensions

Use the Pivot functionality to change the orientation of sheet

Open Microsoft Excel.
Click Smart View > Panel.

. -
Home Insert Page Layout Formulas Data Review View '

i} - ) Undo Copy E|1§ P Help ~
L} —
2 it {2 Redo Paste . U= 5% sheet Info
Connedtions Refresh | Submit | Options

El Functions ~ - Data @v More ~

Start Edit Data General

’g T

Al - Jfx

Click the Home icon.

Smart View * X

Smart View Home il »

Click the Private Connections hyperlink.

Smart View v X

Smart View Home B o-»

v Shared Connections
Connections from shared repository

B Private Connections
Locally defined connections and shortouts to
shared connections

Recenthy Used

23
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Step
5.

Action
From the Private Connection screen, click the
down-arrow icon.

Smart View v X

Private Connections o o~ »

Select Server or enter Provider url topro.., = 3 | =

Click All Named Connections > OpPlan
Connection.

O P | Smart View v X

Private Connections - »

Select Server or enter Provider url to pro... - | > |v

-I:!-‘_ Create new connection

<, L ocate Worksheet Connection
<= OpPlan Connection | All Mamed Cennections 2

v Display Action Panel
¥ Clear Quick Connect URL Entries

Click Connect.

Smart View X
Private Connections fa -~ »
Flanning - 50143257 - 3 -

XY 8 OpPlan - OpPlan Connection

«'= Connect
T4 Modify connection

[F4 Rename
More ==

Notes

24
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Step Action

8. Enter your BAT User Name and Password. Click

Connect.

-
Connect to Data Source

<

# User Authentication Needed.
Enter comect usemame and password to sign on.

User Name: mmuser1

Password:

l Connect I [ Cancel l [ Details <<
9. Click Ad hoc analysis.
Smart View - X
Private Connections fa = »
PFlanning - 50143237 * F -

[+ OpPlan - OpPlan Connection

Ad hoc analysis

,!3 Query Designer

[#5 Build Function
Maore ==

Notes

BUDGETING ANALYSISTOOL
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Step Action
10. Once you are connected to the database and the Ad
Hoc Analysis link is clicked, all 10 BAT
Dimensions from the OpPlan database display on
the screen:
o Account and Entity in the rows
e Year and Period in the Columns
o All other dimensions in the Point of View (POV)
box
A B C D E F
1 fear
2 Period
3 hocount Entil_:EI—— '
a4
5 POV [Bockl] * X
6 Scenario
7 _\a'ersion
8 -Request
3 _Fund
10 Activity
] =
12 Project
13
14
11. On the Planning Ad Hoc toolbar, click Change
Alias.
Page Layout Formulas Data Review View Smart View
5 Member Selection [ Cascade ~ @@ B Cell Actions ~
@Query' :a“*, Smart Slice —e ECaIculate'
. Refresh POV
|Z1, Preserve Format %] Save Ad Hoc Grid = 0 Adjust *
Analysis Data
12. Click the Default link.

[ Smart View @1

Select alias table:

< None
Alias table will not be used

< Default

Cancel

Notes

All 10 dimensions from the
MDCBUD application are
displayed on the sheet.

The Default Alias table will
display the member names on
the Smart View sheet.

26
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13.

14.

15.

To set the Point of View member for Scenario,
click the drop-down arrow next to the dimension.

POV [Bookl] v X

Reguest -

Fund -
Activity -
Project -

o) @

Click the ellipsis (...) located below the member

Scenario.

POV [Bookl] v X

I Iﬁlequest -
Fund v
Activity -
Project -

o) ®

In the selection pane, click the member Scenario

then click the Left Arrow. This will remove the
Scenario member from the selection area.

-
Member Selection

=

Enter a member name and ...

@ Scenarioy  Hw v F v Jov

» -

["|scenario
|:| Mo Scenario
[ Actual
|:| Budget
E----DForemst
E----|:|Baselir1e Budget

v

LA A

ok || cancel
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16. Click the check box next to Budget and Forecast. You may select multiple

members from a dimension for

Click the Right-Al . i [
i ig rrow Smart View analysis.

The Budget and Forecast members are moved to
the Selection Pane.

Member Selection ﬂ

i Scenario™ vy F v LI A 4

Enter @ member name and didk F... % v Budget
Forecast

|:|Soena rio
i-[]N Seenario
L[ Actual
Budget

B Ul Forecast
.| |Baseline Budget 1
@ -

o) Lo )

17. From the dimension drop-down list select the Version
dimension.

' Bl
Member Selection ﬂ
w Versi o;IEI e v ¥ v B h V- T -

Scenario » - Version

Request
Fund

Activity e
Project g~

o) (o
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Step
18.

19.

Action
Click the left-arrow to remove the current selection.

.
Member Selection

==

w Versionv e v

T orEr

Enter a member name and ...

9 -

@ version]

""DNO Version
-{|stages

‘. [CReduction
[ |Unmet Needs

- IRevisions

-

Help

>~
k]

NV F -

Version

ok || cancel ]

Member Selection

Click the + next to Working Proposed and click the
check box next to Working.

[tm]

@ Version» o

T or

Enter a member name and ... ? A

["|version

[ |No Version

- |5tages

=" Working Proposed

[TEnhancement

[ ]Unmet Needs
- IRevisions

s

Help

AV -T-~

ok || cancl
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20. Click the right-arrow to move it to the Selection

Pane.

Member Selection @

W Version v T v B - * F o

Enter a member name and ... - I Working I

[Tversion
[ |No Version

#-[|Stages
EI--DWorking Proposed -

----- [TEnhancement « v

»

m

----- [Treduction
[ JUnmet Needs
- | Revisions

21. Repeat the previous steps and make the following
POV Selections:
¢ Request = Current Service Level
e Fund = Search for a valid Fund
e Activity = Search for a valid Project
¢ Project = No Operating Grant

Hint: When searching for a member in the hierarchy,
you may type any part of the member name or
description in the Search Field and click the Search

icon.

@ Fund- e v T v &

|so10n106|| o |-

|:_| Fund
i Fund

|:| All Funds

o) o)

Notes

Please write the member(s)
selected for your department and
index code.

Fund:

Activity:

Project:
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Step Action Notes
22. Once all POV members have been selected, click OK.

’
Member Selection g

#Project E v T v &~ L TR R

Enter a member name and. .. 9 - UndefinedProject

|:|No Project
-] Al Measure
B[] Al Grants
|:| UndefinedProject ’ T
[T]GL Grant Projects

.. [CIHDGL Grant Projects € -

o[ conce

23. The POV box displays as follows:
A B C D E F G H

1 Year
2 Period
3 Account Entity --
4 POV [Bookl]Sheetl 1 X
3 Forecast -
& Working -
7 Current Service Level -
2 JUDICIAL ADMINISTRATICON PROGRAMS (S0100106)
10 F106129-TEEN COURT ADMINISTRATION PROGRAM
11 Mo Operating Grant -
12 e ®
13
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Section 3B: Pivot Row and Column Dimensions to POV

In this section you will use the Pivot to POV function to move the Entity and Year
dimensions from the rows and columns the POV box. Additionally you will set both of the
dimension values in the POV location. Once complete, you will save the Smart View sheet to
your desktop.

1. We will now pivot the Entity dimension to the POV
box. On the sheet, single-click the Entity member in
cell B3.

A BlC

1 Year

Period

2
EACCDU nt ——
a

2. On the Planning Ad Hoc ribbon, click Pivot > You may also use the Pivot
Pivot to POV. function using the mouse.
Select the Entity member in B3,

Home Insert Page Layout Formulas Data Review Wiew Smart View H =
= — then click and hold your right-
\ﬂuZoom In = 3 Keep Only ' Member Selection :‘5 Change Alias \} Cascade ~ @@ "-Eﬂ: Cell Actions =
€, Zoom Out (= Remove Only | W} Query ~ 2l M@ caleulate - mouse button_ Drag the

Refresh || POV

=] Sl @ dimension to the POV box and
B o] release. The dimension is
moved to the POV .
3. The Entity dimension is moved from the rows to the
POV box.
A B C D E F G H

1 Year

2 Period

EIACCOUnt =

a POV [Bookl]Sheetl 1 - X

5 Forecast -

b Working -

’ Current Service Level -

2 JUDICIAL ADMINISTRATION PROGRAMS (501001068)

10 P106129-TEEM COURT ADMIMISTRATION PROGRAM

11 No Operating Grant -

2

13 ®

14
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4. Repeat steps 1 and 2 to pivot the Year dimension (cell

C1) to the POV box.

4 a |'B |l ¢c| o | e | F | & | H

1| Period

2 Account --

3|

I POV [Bookl]Sheetl 1 v X

i Forecast -

i Working -

& Current Service Level -

% JUDICIAL ADMINISTRATION PROGRAMS (SO1001068) =

10 P106123-TEEM COURT ADMINISTRATION PROGRAM  w

11 Mo Operating Grant -

E Entity -

& 6
5. To set the Entity member, click the drop-down arrow

and select the ellipsis (...).

POV [Bookl]5Sheetl 1 - X
Forecast -
Warking -
Current Service Level -

JUCICIAL ADMIMISTRATION PROGRAMS (50100108) -

P106123-TEEM COURT ADMIMISTRATION PROGRAM -

Mo Operating Grant -

Enti
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Step Action Notes
6. Place a check mark next to the member (or members) | You may select multiple

needed for the analysis. Click the right-arrow to members from the dimension.

move to the Selection Panel.

' ™
Member Selection —-—- — u
# Entity~ e v F v & IS S
mmteen w»o- MMTEEMEXP-TEEM COURT OPERATIOMAL
§ MMRTEENREV-TEEN COURT COURT COST]

MMRTEENINT-TEEM COLRT|ES MMRTEENINT-TEEM COURT INTEREST RE

IMRTEEMREV-TEEN COUR™
IMTEENEXP-TEEN COURT 1
[CIMMRTRANFOF-TR. FR. OTHE
[F|MMAPEDUC-MMAP EDUC C
[C|MMAPITRADE-MMAP INT TF
[CIMMAPIUST-JUSTICE SENST 3
o [C]MMAPTECH-MMAP TECHNC
[ MMRGFECODEY-MMAP ECClEJ €~
| (- [C]MMO2-MMAP CBO PROGRAMS

(- [C]MMO3-MMAP ECONOMIC DEVEL
+.[C]MPMETROPOLITAN PLANNING ORy
+].[C]MT METRO-DADE TRANSIT AGENC

4 m 3

A

1 2

7. From the dimension drop-down list, select Year.

-

Member Selection

Scenario

Yersion
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8. Select the following Years and move the Selection
Pane:
e FY 1314
e FY 14-15
Member Selection ﬂ‘
WY.r @ v F v & A v W - T -
Enter a member na... 9 - FY13-14
FY14-15
E-[C]all Years ~
- [C]FY05-10 —
-[ClFYi0-11
- [ElFY11-12 =
-[C]Fr12-13 '
- 13-14
317 714-15 g -
-[CIFr15-16
-[CIFY16-17
~[ClFr17-18 il
[Tlewio 4n

(o ][ conel ]

9. Be sure that the POV Members are set as displayed  Click the Refresh button at any
in the screenshot below: time to be sure the most current
information is retrieved from the
A B |[C|D|E|F|G|H]| I J K L BAT system.

1 Period

2 Account --

3

a

5 POV [Smart View POV Templatesdsx]Sheetl 1 v X

6 FY13-14 -

7 MMTEENEXP-TEEN COURT OPERATIOMAL EXPENDITURES =

k3 _Foremst -

) _Working -

10 _Current Service Level -

o _JUDICIAL ADMINISTRATION PROGRAMS (50100108) -

i: :PlDG 129-TEEM COURT ADMIMNISTRATION PROGRAM -

14 Mo Operating Grant -

15 ®

16
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Step Step

Step

10. Click File > Save As. Save the file to your desktop.
File Name: Smart View POV Template.

@ Microsoft Excel

0 Favorites
i. Downloads

.
1= Recent Places

- Libraries
@ Documents
Jﬂ Music
[ Pictures
B videos

m

-

Mame

o4 Libraries

2 Roberts, Stephen (Hyperion}(OME)
L Computer
“ﬂ Metwork

. ET Cascade Sheets

. Files Saved 02072014

. Test
=] BAT Incident Report as of 01 30 201
@ EMPDEV_FLATFILES (s0143255)

[2. Hyperion Install
| m

File name: | Smart View POV Template|

Save as type: [E}ccel Warkbook
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Section 3C: Using the Zoom, Keep and Remove Functions

In this section you will use the Zoom In and Zoom Out functions to expand and collapse the
dimensions on the sheet. You will also use the Keep and Remove Only functions to design the
report as desired.

1 Be sure that the Smart View POV Template file is
open and connected to the OpPlan database.
2. Go to cell B4 and click the member Period. On the

Planning Ad Hoc ribbon, click the Zoom In button.

“— Home Insert Page Layout Formulas Data Review Win
@ Keep Only B Member Selection =3 Change Alias G Cascade

Q_)Zoom Out = Remove Only J;L Query = ¥ Smart Slice
;5. Pivot ~ Ei_z'i Preserve Format Save Ad Hoc Grid
Analysis

FEECHE

| s27 - |

I A B C|/ D | E F|G|H 1 1 K
1 Period
2 Account -- '
3
4
5 POV [Smart View POV Templatesdsx]Sheetl 1 v X
6 FY13-14 -
7 MMTEENEXP-TEEN COURT QOPERATIOMAL EXPEMDITURES
B Forecast -
9 Waorking -
10 Current Service Level -
il JUDICIAL ADMINISTRATION PROGRAMS (S0100108) -
i: P106129-TEEM COURT ADMIMNISTRATION PROGRAM -
14 Mo Operating Grant -
15 ®
16

3. The children of the Period dimension display across

the columns.

| B1 - # | period

I A B C D E F G

Period

] BegBalance YearTotal

2 Account -- = =
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Step Action Notes
4. For our analysis we will keep just the YearTotal
member.

Click the YearTotal member and click the Keep
Only button.

& H9- - 5
“_Home Insert Page Layout Formulas Data Review View Sr
@ zoomIn - |3 Keep Only HE Member Selection 55 Preserve Format Save Ad Hoc Gric

Q,Zoom Qut 2 Remove Only 43 Query = @é Change Alias & Cascade
o Pivat = 4] Member Information 37 Smart Slice
Analysis
| D1 v £ |
A B C D E F G H
Period
1 BegBal YearTotal
2 |Account -- - -
5. To open YearTotal, select the member and click You may also double-click the

Zoom In. left mouse button to zoom in on

the member.

“Hame Insert Page Layout Farr

ZoomIn - E Keep Only E Member Selection
Zoom Out = Remove Only @ Query =

gnjl Pivot - EE_?T Preserve Format

Analysis

R

Bl - Je | YearTot
A B C D E F
II [YearTotal
2 Account -- |
3
6. The children of YearTotal display (Q1 - Q4).
A B c|lple[F| 6 |
YearTotal e
1 01 Q2 Q3 Q4
2 Account -- e e
3
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Step Action

7. Let’'s assume that we need to do analysis on Q1 and

Q2 only.

Click and drag to select @1 and Q2. Click Keep
Only.

“Hume Insert
E Member Selecti

@ ZoomiIn - |7 Keep Only | &
Qb‘?nnm Out = Remove Only v_E) Cuery =

= Pivot -

Page Layout ]

-
I=1] Preserve Format

Analysis

c1 - fe |
A B |c|p|E|F]| G

YearTotal
Q2103 a4

| L
2 Account -- - - - -
3

8. Select Q1 and click Zoom In and do the same for
Q2.

The months for each quarter display on the sheet.

A BE|C | D E|F| G| H | J
a1 a2
1 Oct Nov Dec _ Ilan'Feb'Mar
2 (Repount|— [— —  — — [ I —
3

A2 and select Zoom In.

To expand on the Account dimension. Click the cell

A |B|C|D|E|[F|G|H|[I1 | 1

Oct Nov Dec Jan Feb Mar

1
3

Notes

You may double-click your left
mouse to Zoom In on a member.
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10. Select Fund Balance (FAMIS) and click Keep
Only.
" AR R Smart View Pt
m Home Insert Page Layout Formulas Data Review View Smart View
Zonm In ~ i Member Selection [=] Preserve Format Save Ad Hoc Grid @}@
Q_,Zuum Out 2 Remove Only J; Query = 55 Change Alias @ Cascade
a7 Pivot - #Z) Member Information 7 Smart Slice Refresh
Analysis
| Az - £ | Fund Balance (FAMIS)
[ A | 8 c D E F G H I
al Q2
1 Oct Nov  Dec Jan Feb  Mar
2 Account = = = = = = = =
3 I Fund Balance (FAMIS) !—31(1546 -86854 -76572 -147120 -237007 -76925 -74324 -85758
4 Request Accounts - - - = = = = =
5 | MDC Operating Accounts — = = = = = = =
11. Double-click Fund Balance (FAMIS) to view the Using the double-click function
children of the member. allows the same action as Zoom
In.
A B £ D E F G H |
ai Q2
1 Oct Mov  Dec Jan Feb  Mar
2 Fund Balance (FAMIS) |-310546 -86854 -76572 -147120 -237007 -76925 -74324 -85758
3 REVENUES 5 = = = = = = =
4 EXPENDITURES 310546 86854 76572 147120 237007 76925 74324 85758
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12.

13.

Action
Select Fund Balance (FAMIS) and choose Keep
Only.
9=
m_HnmE Insert Page Layout Formulas
@, Zoom1In ~ | Keep Only 5 Member Selection |51
Q_)Znnm Out = Remove Only @ Cuery = %
= Pivot = #5| Member Information 37
Analysis
A2 - Fe | Fund Balance
| A | B C D
a1l
1 Oct Nov

2 | Fund Balance (FAMIS) |-310546 -86854 -76572
3 REVENUES - - -
4 EXPENDITURES 310546 86854 76572

Be sure that your POV box displays as follows:

Your Entity, Fund, Project and Activity will be
different based on your department.

POV [Smart View POV Temnplatexlsx]Sheetl 1 * X
F¥13-14 -

II MMTEEMEXP-TEEM COURT OPERATIONAL EXPEMDITURES |

Forecast -
Warking -
Current Service Level -

JUDICIAL ADMIMISTRATION PROGRAMS (SC100106)

P106123-TEEM COURT ADMIMISTRATION PROGRAM

Mo Operating Grant

®

BUDGETING ANALYSISTOOL
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Step Action

14. Use the Zoom In, Keep and Remove Only
features so that the Accounts display as follows.

A

1

2 Fund Balance (FAMIS)

3 EXPENDITURES

4 PERSONNEL SERVICES (01)

5 COURT COSTS (10)

6 CONTRACTUAL PROFESSIONAL SERVICES (21)

7 OTHER CONTRACTUAL SERVICES (22)

3 INSURANCE (23)

9 MAINTENANCE & REPAIRS (24)

10 RENTAL & LEASES (25)

11 CHARGES FOR COUNTY SERVICES (26)

12 TAX COLLECTOR DISTRIBUTIONS (29)

13 GENERAL & ADMINISTRATIVE EXPENSES (30)

14 COMMODITIES (40)

15 SPECIALIZED AGENCY CHARGES (60)

16 DEBT PAYMENTS (70)

17 DEPRECIATION, AMORTIZATION AND DEPLETION (30)

18 LAND AND LAND IMPROVEMENTS (91)

19 BUILDING & BUILDING IMPROVEMENTS (92)

20 IMPROVEMENTS OTHER THAN BUILDINGS (93)

n COST OF GENERAL CONSTRUCTION (34)

22 MACHINERY, EQUIP, FURNITURE, AUTO, OTHER (95)
15. Select File > Save As. Name the file Activity 3C.
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Section 3D: Changing Members on the Sheet

In this section you will type members directly in the Excel Sheet and review the data changes.
You will also use the left and right mouse buttons to Zoom In and Zoom Out members in the
Period dimension.

1. Be sure that the Activity 3C.xlsx file is open and
connected to the BAT OpPlan database.

2. From the Planning Ad Hoc ribbon, click the Refresh
icon.

Page Layout Formulas Data Review WView Smart View Planning Ad Hoc

# Member Selection 5% Change Alias Iy Cascade ~ @ B} Cell Actions = %y Drill-through
4D Query ~ ¥ Smart Slice = 2| B Calculate - 3 Visualize

1= Preserve Format B save Ad Hoc Grid ) Adjust ~ ER submit Data

Analysis Data

Refresh POV

3. On the sheet you will see that @1 and Q2 and their
descendants are displayed on the sheet.

A B C D £ [ G H 1 J
Q1 a2
Oct Nov  Dec Jan Feb  Mar
Fund Balance (FAMIS) -310546 -86854 -76572 -147120 -237007 -76925 -74324 85758
EXPENDITURES 310546 86854 76572 147120 237007 76925 74324 85758
PERSONMNEL SERVICES | 229628 82508 70620 76501 218016 72463 69335 76218
OTHER CONTRACTUAL 6613 1183 3148 2283 4583 1216 1148 2219
INSURANCE (23) = = = = = =
MAINTENANCE & REP2 -- - - - 670 670 --

~N e U e W e e

4. We now want to do analysis on Q3 and Q4. To add
these periods, you may type them directly on the sheet.

In cell J1 type Q3 and K1 type Q4.

F G H I 1 K

a2
Jan Feb Mar |03 Q4

I -237007 -76925 -74324 -85758

I 237007 76925 74324 B5758

3. Click Refresh on the Planning Ribbon.

Smart Vie

Review View Smart View Flanning Ad Hoc
C de - 7 Cell Acti - N, D

s [ Cascade @ —= 0 ce ions .J,
= 9 | calculate ~ f,‘l;_ﬂv
Refresh POV

: Grid - &0 Adjust - B

Data
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Action

Double-click @3 and @4 to expand and display the
corresponding months.

I [slk it m/nlolplal r |
Q3 Q4

Mar Apr May Jun Jul Aug Sep
-B5758 - - - - - - -

You may use right-mouse button functionality
to Zoom Out (or collapse) members in the dimension.

Click the cell P1 that contains Aug. Using your right
mouse button. Double-click the member.

| J| K LM N O
a3 a4
Mar Apr May Jun
L -B5758 - - - - -

If you right-double click any member for the
Quarters (Q1, Q2, Q3 or Q4) the time period will
collapse up to YearTotal.

Double right-click Q3. All Quarters are removed from
the sheet and YearTotal displays.

A B C D
II YearTotal

2 Fund Balance (FAMIS) -547553

3  EXPENDITURES 547553
4 PERSOMNMNEL SERVICES (01) 447644
5
6

OTHER CONTRACTUALSER 11196
INSURANCE (23) -

BUDGETING ANALYSISTOOL

Notes

Jul, Aug and Sep are
collapsed into Q4.
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Step Action Notes
9. To redisplay the 4 Quarters, using your left mouse
button, double-click YearTotal.

The 4 Quarters display.

A B C D E|F| G

earTotal ! T

1

2 Fund Balance (FAMIS) -547553 -310546 -237007 -- --

3 EXPENDITURES 547553 310546 237007 -- --

4 PERSONNEL SERVICES (01) 447644 229628 218016 - --

10. In Cell G1, type BegBalance. Click Refresh. Current Budget data is stored in
the Period member
Farmulas Data Review View Smart View Planning Ad Hot BegBalance'

= O | | Caleulate = G Vist
- Refresh POV
at % save Ad Hoc Grid . @ Adjust - ER sub

Data

tion B Change Alias i Cascade ~ @ @ Cell Actions = S|, Dril

¥3 Smart Slice

Balance

B C 0] E|F G H
YearTotal

a1 Q2 Q3 04 |BegBalance
-547553 -310546 -237007 -- --

547553 310546 237007 --  --
447644 229628 218016 -- --
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Step
11.

12.

13

Action Notes
On the POV box, click the drop-down arrow next to
Year. Change the selection to FY 14-15.

POV [Smart View Accounts - Answerxlsx]SheetlOpl + X

E
Working -
Current Service Level -

JUDICIAL ADMIMISTRATION PROGRAMS (SO 100108) -

P106129-TEEN COURT ADMINISTRATION PROGRAM -
Mo Operating Grant -
@

Click the drop-down arrow next to Scenario. Change
the selection to Budget.

POV [Smart View Accounts.xdsx]Sheetl 2 - A
F¥13-14 -

MMTEENEXP-TEEM COURT OPERATIOMAL EXPENDITURES

orecast

Forecast
Scenario

P106129-TEEN COURT ADMINISTRATION PROGRAM -

Mo Operating Grant -

®

Click Refresh. You may click the Refresh
button on the Smart View
POV [Smart View Accounts - Answer.xlsx]Sheetl OpF + X Ribbon or the POV box. Both
FY14-15 - actions produce the same result.
MMTEENEXP-TEEN COURT OPERATIOMNAL EXPEMDITURES
Budget -
Waorking -
Current Service Level -

JUDICIAL ADMIMISTRATION PROGRAMS (S0100106) -

P106129-TEEM COURT ADMIMNISTRATION PROGRAM -
Mo Operating Grant -
@
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14.

15.

16.

Action

The Budget data displays in the BegBalance
column.

G

BegBalance

= 1??40(!]'

1??4600'
990100

12100|

1000|

Change the Point of View to:
e Scenario — Forecast
e Year-FY13-14

Cl

Click File > Save As.

ick Refresh.

The Forecast data displays.

Fund Balance (FAMIS)

REVENUES
EXPENDITURES.
PERSONNEL SERVICES (01)
COURT COSTS (10)
OTHER CONTRACTUAL SERVICES (22)
INSURANCE (23)
MAINTENANCE & REPAIRS (24)
OUTSIDE CONTRACTUAL SVCS. (240)
EQUIPMENT MAINTENANCE (241)
PARKS MAINTENANCE (242)
BUILDING & ZONING MAINTENANCE (243)
OUTSIDE MAINTENANCE:BUILDINGS & GROUNDS (244)
ITD MAINTENANCE (245)
RAIL/AIRCRAFT/BOAT/BRIDGES MAINT (246)
SOLID WASTE: MAINT & REPAIR (247)
ROADS & BRIDGE MAINTENANCE (248)
RENTAL & LEASES (25)
CHARGES FOR COUNTY SERVICES (26)
TAX COLLECTOR DISTRIBUTIONS (29)

15730

4337 11392

G H | J K
BegBalance

'"

B C D E F
‘earTotal
Q@ Qg
-547553 -310546 237007 — - |-
547553 310546 237007 - -- |-
447644 229628 218016 - -- |-
11196 6613 4583 - - |-
670 -- 670 - - |-
670 - 670 - --
1750 350 1400 - -

~ | POV [Smart View Accounts - AnswerxisShestlOpf ¥ X

-FV 1314 -

MMTEENEXP-TEEN COURT OPERATIONAL EXPENDITURES  +

Working

Current Service Level

JUDICIAL ADMINISTRATION PROGRAMS (50 100106)
P 106129-TEEN COLRT ADMINISTRATION PROGRAM

No Operating Grant

© ol of ol

On your desktop, save with
the file name Activity 3D.
--END--

BUDGETING ANALYSISTOOL
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Activity 4: Using the Pivot Function in Smart View.

In this activity, you will;

Open an Active Smart View Sheet

Use Pivot function in and out of the Point of View box

Pivot members between Rows and Columns

Work with nested dimensions in the Rows and Columns

Set Smart View Options to adjust display of data on the Ad Hoc Sheet

Be sure that the Activity 3D file is open. Select File
> Save As and save the file with the name Activity
4.

Click Refresh to display the current data on the sheet.  You may be prompted to log in
to the application. Enter your

_ _ _ 1—1 User Name and Password
Data Review View Smart View Planning Ad Hoc .
qe Alias G Cascade = @)@ E@ Cell Actions ~ %y, Drill-through and click Connect.
B cCaleulate - & Visualize

Refresh
Ad Hoe Grid -

25 Adjust = ER submit Data
Data

Click and drag to select @1, Q2, Q3 and Q4.

B C D E|F G
YearTotal BegBalance
01 Q2 a3 a4
-547553 -310546 -237007 - - -

On the Planning Ad Hoc Ribbon, click Remove

Only.
Home Insert Page Layout
. EI"'!'
"-’EFU ZoomIn = [ Keep Only % Member Selec
Elv Zoom Out |2 Remove Only i_LfJ' Query =
;I: Pivot - :E_xi Preserve Form
Analysis
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Step Action
5.

6.

We will now pivot the Year and Scenario dimension

members to the columns.

From the POV box, click the drop-down arrow next to
the Year Dimension. Verify that both FY 13-14

and FY 14-15 display in the list.

POV [Lesson 3Dxlsx]Sheetl 1 v X
-]
F¥13-14

|

MMTEEMEXP-TEEM COURT OPERATIOMAL EXPENDITURES

Current Service Level -

WINTCTAL ANMTRTETD ATTAOIK DD OED AMS MO nn1nsy -

Click the drop-down arrow next to the Scenario
Dimension. Verify that both Forecast and Budget

display in the list.

POV [Lesson 3D .xlsx]Sheetl_1 * X
FY13-14 -
)
Budget |
Current Service Level -

JUDICIAL ADMINISTRATION PROGRAMS (S0 100106) -

P106129-TEEM COURT ADMIMISTRATION PROGRAM -
Mo Operating Grant -
®

You will now move the Year dimension (FY 13-14 and
FY 14-15) from the POV box to the Columns.

! pov [Lesson 3D0xlsx]Sheetl 1

Forecast

Working

RARATTTRIMAR TR e IR AT AT R TR T im e

Notes

52



BAT Smart View for
Budget Users

BUDGETING ANALYSISTOOL

Step
8.

9.

10.

Action
Using your mouse, float your mouse arrow over the
drop-down arrow next to the Year Dimension.

POV [Lesson 3D.xlsx]Sheet]l 1 - X
FY14-15 El
Forecast -
Working -

Right-click and hold your right-mouse button. Drag the
dimension to the column members then release the
mouse.

- - | POV [Lesson 3D .xlsx]Sheetl 1 -
= = Forecast -
= = Warking -

I il hara L LRt

The Year members display across the columns.

B C D E
|FY14—15 FY14-15 FY13-14 FY13-14 |
YearTotal BegBalance YearTotal BegBalance
= = -547553 --

= = 547553 --
— — AATRAA --

On the POV box, change the Scenario dimension to
Budget. Click Refresh.

POV [Lesson 3D.xlsx]Sheet]l 1 * X
-
Forecast |
Current Service Level -

JUDICIAL ADMIMISTRATION PROGRAMS (SO100108) -

P106129-TEEN COURT ADMIMISTRATION PROGRAM -
Mo Qperating Grant -
®

Notes

If you are unsuccessful in the
pivot maneuver, you may try
again until you are successful.
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Step Action Notes
11. The Budget data displays.

B C D E
FY14-15 FY14-15 FY13-14 FY13-14
YearTotal BegBalance YearTotal BegBalance

-3204186 -1774000Q -- -

3204186 1774000 -- =
3204186 990100 -- =

-- 13109 -- -

- 100 -- —

- 100 -- —

12. Repeat step 9 to pivot the Scenario dimension from  Data for both Budget and
Forecast display on the sheet...
the POV to the columns. play
A B C D E F G H 1

1 |Budget Budget Budget Budget Forecast Forecast  Forecast Forecast

2 FY14-15 FY14-15 FY13-14 FY13-14 FY14-15 FY14-15 FY13-14 FY13-14

3 YearTotal BegBalance YearTotal BegBalance YearTotal BegBal YearTotal lance

4 Fund Balance (FAMIS) -3204186  -1774000 -- - - = -547553 --

5 | REVENUES - - - = -

6 | EXPENDITURES 3204186 1774000 -- - - = 547553 --

7 PERSONNEL SERVICES (01) 3204186 990100 -- = = = 447644 --

g COURTCOSTS (10) E E E E E = E

9 OTHER CONTRACTUAL SERVI -- 13100 - = = = 11196 -

10| INSURANCE (23) = E E E E = =

11 MAINTENANCE & REPAIRS (3-- 1000 -- - - = 670 --

12 OUTSIDE CONTRACTUAL SV -- - - -

13 EQUIPMENT MAINTENANC -- 1000 -- = = = 670 --

14 PARKS MAINTENANCE (242--

13. To suppress rows that are missing data, select Smart
View > Options.

Farmulas Data Review View
o= |@ -
@ B [EL-
0=

5" Sheet Info
Refresh | Submit | |Options
- Data E, More ~

Data General
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Step Action Notes
14. Click Data Options. Inthe Suppress Rows
section, click the check box next to:
¢ No Data/ Missing
o Repeated Members

[ Options
Member Options \:‘_ﬂﬂ Change Smart View options related to
Data Options I
Advanced [Fno Data [ Missing
Formatting D Zero
[ Mo Access
Cell Styles Invald
Extensions Underscore Characters
R | Members
Suppress Columns
[ Mo Data / Missing
[[zere @
[ Mo Access ()
15. To save the changes, click the down-arrow next to

the OK button and click Save As Default Options.

Save as Default Options

16. Click Refresh.

Formulas Data Review View Smart View

@8 &I

& Sheet Info
Refresh | Submit | Options
= . Data El more -

Data General
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Step
17.

18.

19.

Action
The rows with no data are suppressed on the sheet.
Additionally, the repeated members in the column

headers no longer repeat.

Notes

A B C D E F G H 1
1 Budget Forecast
2 FY14-15 FY13-14 FY14-15 FY13-14
3 earTotal BegBalance YearTotal BegBalance YearTotal BegBalance YearTotal BegBalance
4 Fund Balance (FAMIS) [3208186 1778000 - - - 547553 |
5  EXPENDITURES 3204186 1774000 - 547553 —
6 PERSONMNEL SERVICES (01)| 3204186 990100 -- 447644 --
7 OTHER CONTRACTUAL SER |- 13100 -- 11196 --
8 MAINTENANCE & REPAIRS |- 1000 - 670 —
9 EQUIPMENT MAINTENARf- 1000 - 670 —
10 RENTAL & LEASES (25) 16200 -- 1750 --
11 ‘CHARGES FOR COUNTY SEFf- 12500 - = = 15730 --
12 GENERAL & ADMINISTRATI|- 10100 — = = = 1510 -
13 COMMODITIES (40) = 5300 — = = = 1121 -

Now Pivot the Scenario members to the rows. Click
either Forecast or Budget (not both).

A B C D E [F G
1 Budget
2 FY14-15 FY13-14 FY14-15 |
3 YearTotal BegBalance YearTotal BegBalance YearTotal BegBalance '
4 Fund Balance (FAMIS) -3204186  -1774000 -- - - -
5  EXPENDITURES 3204186 1774000 --
6 PERSONMEL SERVICES (01) 3204186 990100 --
7 OTHER CONTRACTUAL SER - 13100 -
2 MAINTENANCE & REPAIRS -- 1000 --
k] EQUIPMENT MAINTENAR -- 1000 --
10 RENTAL & LEASES (25) 16200 --
11 CHARGES FOR COUNTY SEI-- 12500 -
12 GEMERAL & ADMINISTRAT -- 10100 --
13 COMMODITIES (40) = 5300 --
14 SPECIALIZED AGENCY CHA -- 540700 --

|-
n

From the Planning ribbon, click Pivot.

Insert Forn

@ ZoomIn = [ Keep Only

Page Layout
T Member Selection
v_@ Query -

-
[Exl Preserve Format

Q)Znnm Out = Remove Only

Analysis
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Step Action Notes

20. The Scenario members are pivoted from the columns =~ You may also use the right-click
to the rows. You will notice that a separate group of and hold functionality to pivot the

Accounts display for Budget and Forecast. dimension between columns and

roOws.
A B c D E F

1 FY14-15 FY13-14

2 YearTotal BegBalance YearTotal BegBalance

3 [Budget | Fund Balance (FAMIS) 3204186 -1774000 - =

4 EXPENDITURES 3204186 1774000 -- =

5 PERSONNEL SERVICES (01) 3204186 950100 -- =

6 OTHER CONTRACTUAL SERVICES (22) = 13100 -- =

7 MAINTENANCE & REPAIRS (24) = 1000 -- =

g EQUIPMENT MAINTENANCE (241) = 1000 - -
B RENTAL & LEASES (25) = 16200 -- =

10 CHARGES FOR COUNTY SERVICES (26) = 12500 -- =

u GENERAL & ADMINISTRATIVE EXPENSES (30) — 10100 — -

12 COMMODITIES (40) = 5300 -- =

13 SPECIALIZED AGENCY CHARGES (60) = 540700 -- =

14 [Forecast |Fund Balance (FAMIS) - = -547553 --

15 EXPENDITURES = = 547553 --

16 PERSOMNMEL SERVICES (01) = = 447644 --

17 OTHER CONTRACTUAL SERVICES (22) = = 11196 --

18 MAINTENAMNCE & REPAIRS (24) = = 670 --

19 EQUIPMENT MAINTENANCE (241) = = 670 -

20 RENTAL & LEASES (25) = = 1750 --

21 CHARGES FOR COUNTY SERVICES (26) = = 15730 --

22 GENERAL & ADMINISTRATIVE EXPENSES (30) - = 1510 -

3 COMMODITIES (40) = = 1121 --

24 SPECIALIZED AGENCY CHARGES (60) = = 67933 --

21. Click the Scenario member Budget. Click the down- You may pivot any dimension

arrow next to the Pivot button and select Pivot to between rows, columns and
POV POV at any time.

i
m Home Insert Page Layout Formulas Data Review View Sr

@, ZoomIn » [ Keep Only fember Selection B Change Alias G Cascade = @>l

@\)Zoom Out [*Z Remove Only 19 Query ~

;=J= Pi\roq:l :E_xi Preserve Format E‘Sa\re Ad Hoc Grid REfie
|| ;f Pivot Analysis

@

K3 - F
A B 5 D

1 FY14-15

2 YearTotal BegBalance
| 3 |Budget | Fund Balance (Famis) -3204186  -1774000

4 EXPENDITURES 3204186 1774000

5 PERSONMEL SERVICES (01) 3204186 990100

6 OTHER CONTRACTUAL SERVICES (22) - 13100

7 MAINTENANCE & REPAIRS (24) = 1000

8 EQUIPMENT MAINTENANCE (241) = 1000

9 RENTAL & LEASES (25) = 16200

10 CHARGES FOR COUNTY SERVICES (26) = 12500

11 GENERAL & ADMINISTRATIVE EXPENSES (30) -- 10100

12 COMMODITIES (40) = 5300

13 SPECIALIZED AGENCY CHARGES (60) - 540700

14 Forecast Fund Balance (FAMIS) - -

15 EXPENDITURES = =
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Step Action Notes
22. The Scenario dimension is now moved to the POV
box.
C D E F G H
FY13-14
BegBalance YearTotal BegBalance
-1774000 -- -
1774000 -- -
990100 -- -
13100 -- -
iﬁ — POV [Lesson 3D.xlsx]Sheetl 1 > X
Tk :
12500 - Working -
10100 -- MMTEENEXP-TEEN COURT OPERATIOMAL EXPENDITURES -
5300 -- Current Service Level -
540700 -- JUDICIAL ADMIMISTRATION PROGRAMS (SO 100108) -
P106129-TEEN COURT ADMINISTRATION PROGRAM -
Mo Operating Grant -
®
23. Select File > Save.
24. Select File > Close.
—-END--
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Activity 5: Cascading Ad Hoc Grids.

In this activity, you will;

Step

Open an existing Ad Hoc Smart View sheet
Create a Cascade sheet by Entity
Save the new file to your hard drive

Action Notes
Open the Activity 3D.xlsx file. Be sure that you are
connected to the BAT OpPlan database.

Click the Planning Ad Hoc menu option located on
the Excel menu bar.

Data Review View Smart View I Planning Ad Hoc
1ge Alias & Cascade ~ @ —=(| B Cell Adions = &
= |
Sl B caleulate = £
Refresh POV
&d Hoc Grid . 53 Adjust = E
Data

From the Planning Ad Hoc tab, click Cascade > The option New Workbook

New Workbook. will create a new Excel sheet. A
new tab will be created for each
Pagelayout  Fommuiss  Dats  Review  View  SmartView | Planning Ad Hoc dimension member selected in
& the Cascade function.
o = G Visualize
() sameWorkbook Fov 5] Adjust - R submit Data
Analysis m Data
&KL LS Different Workbooks
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|

Step
4.

Action

From the dimension drop-drop list, select the Entity

dimension.

Member Selection

[

W Year~

®  Year
Scenaric
Version
Request
Fund
Activity
Project

v ¥ vEY

ick Find. ” -

A vV T -

FY13-14
FY14-15

Cancel

Click the left-arrow to remove the current selection.

Member Selection - - g
# Entity~ 4 v F v Ev TV T -
Enter a member name and dick Find. ” < Entity

| | EHCTotal GL Budget Activty

[ L.[C]Perf Measure Activity

(|

|

|

|

> -
&]-

|

i

|

|

|

e =

Notes

BUDGETING ANALYSISTOOL
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Step Action

6. In the Search field, type the Entity member name
and click the Search Icon.

-
Member Selection

@ Entity~

mmteen

v F v =~

v

----DMMGFECODEVW—MM#P ECOMO =
----DMMLKEXP—MLK ACADEMY EXPEMI
----DMMRD??S‘%S—DOC STAMP SURTE
----DMMRD??SSZ—INT - IMVEST
----DMMRD??S?B—CASH CARRY-OVEF
----DMMRD??GE‘EI—CASH MISC INCOM
----DMMRGFI'F‘..\'-\NF—'I'R FR. GEMERAL |
----DMMR‘I’EENCCF‘.EV—'I'EEN CRT CoL
----DMMR‘I’EENCD—'I'EEN COURT CAR
----DMMR‘I’EENINT—'I'EEN COURT IMNTE
----DMMR‘I’EENF‘.EV—'I'EEN COURT COL
----DMMR‘I’RANFOF—'I'F‘. FR OTHER FL
----DMM#PEDUC—MMAP EDUC COMM.—
----DMM#PI’I’RADE—MMAP INT TRADE
----DMM#PJUST—JUS'I'ICE SEMSITIVIT =
----DMM#PTECH—MM.\'-\P TECHMOLOG"
----DMMRGFECDDEU—MMAP ECOMNONM
[]--DMMDZ—MMAP CBO PROGRAMS

| - |MMO3-MMAP ECONOMIC DEVELOPM

7. Place a check mark next to multiple members of the
Entity dimension. A separate tab on the Excel sheet
will be created for each Entity selected.

Click the right-arrow to move to the Selection

Panel.

-
Member Selection

===

¥ Entity v

mmteen

ey F v Ev

HhoT YT v

gpv

- [CIMMAPADM-MMAP TRUST -

MMRTEEMINT-TEEN COURT INTEREST REVEN
MMRTEEMNREV-TEEN COURT COURT COST RH
MMTEENEXP-TEEN COURT OPERATIONAL EXI

- [CIMMDEATADM-MDEAT ADMINS
- [CIMMGFECODEVMT-MMAP ECOT
- [CIMMLKEXP-MLK ACADEMY EXPE
- [CIMMRO77545-DOC STAMP SUR
- [CIMMRO77552-INT - INVEST

- [CIMMRO77578-CASH CARRY-OL
- [CIMMRO77859-CASH MISC INCC
- [CIMMRGFTRANF-TR. FR GENERZ

- [CIMMRTEENCCREV-TEEN CRT C| _
~[CJMMRTEENCO-TEEN COURT €|~

- MRTEEMREV-TEEM COURT C
- IMTEEMEXP-TEEN COURT OP
- |MMRTRANFOF-TR FR OTHER
- [CIMMAPEDUC-MMAP EDUC COM
- [CMMAPTTRADE-MMAF TNT TRA ™

] 3

Notes
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Step
8.

10.
11.

Action Notes
Click OK to create the Cascade sheet.

Member Selection ﬂ

 Entity > v T ovE- LI

mmteen w - MMRTEENINT-TEEN COURT IMTEREST REVEN
MMRTEENREV-TEEN COURT COURT COST RE]
[CIMMAPADM-MMAP TRUST - MMTEENEXP-TEEM COURT OPERATIONAL EXI|
[CIMMDEATADM-MDEAT ADMINS
[CIMMGFECODEVMT-MMAP ECOI
- [C]MMLKEXP-MLK ACADEMY EXPE
- [CIMMR0O77545-DOC STAMP SUR
- [CJMMRO77552-INT - INVEST
- [CIMMRO77578-CASH CARRY-O\
DMMRU?’?’SSQ-CASH MISC INCC
I --DMMRGFI'RANF—TR FR GEMERZ
(| [ MMRTEENCCREV-TEEN CRT C :
[ |MMRTEENCO-TEEN COURT c;|;
MMRTEEMREV-TEEN COURT C
MMTEENEXP-TEEN COURT OF
DMMRTRANFUF—TR FR.OTHER.
M| DMMAPEDUC-MMAP EDUC COM
---DMMAP]TRADE-MMAP INTTRA ™
| mm | 3 4 m | 3

| e ] [ o ][ Ccone |

>~
€ -

A new Excel workbook is created for the Cascade
report. A separate worksheet tab is created for each
Entity member selected.

A B = D E F G H 1
ai Q2
1 Oct  Nov Dec Jan Feb  Mar
2 Fund Balance (FAMIS) -310546 -86854 -76572 -147120 -237007 -76925 -74324 -85758
3 EXPENDITURES 310546 86854 76572 147120 237007 76925 74324 85758
4 PERSONNEL SERVICES (01) 229628 82508 70620 76501 218016 72463 69335 76218
5 OTHER CONTRACTUAL SERVICES (22) 6613 1183 3148 2283 4583 1216 1148 2219
5 INSURANCE (23) - = - - = - - -
7 MAINTENANCE & REPAIRS (24) - — - - 670 670 --
8 OUTSIDE CONTRACTUAL SVCS. (240) - — - - — - -
9 EQUIPMENT MAINTENANCE (241) - — - - 670 670 -
10 PARKS MAINTENANCE (242) - — - - — - -
1 BUILDING & ZONING MAINTENANCE (243) - — - - —
12 OUTSIDE MAINTENANCE:BUILDINGS & GROUNDS (244)  -- — - - —
13 ITD MAINTENANCE (245) - — - - —
14 RAIL/AIRCRAFT/BOAT/BRIDGES MAINT (246) E — E E —
15 SOLID WASTE: MAINT & REPAIR (247) - — - - —
16 ROADS & BRIDGE MAINTENANCE (248) - — - - — - - -
17 RENTAL & LEASES (25) 350 - 350 - 1400 -- 1400 --
18 CHARGES FOR COUNTY SERVICES (26) 4337 702 1272 2363 11332 1980 2176 7237
19 TAX COLLECTOR DISTRIBUTIONS (29) - — - - — - - -
20 ‘GENERAL & ADMINISTRATIVE EXPENSES (30) 1183 - 1183 - 327 327 - -
21 COMMODITIES (40} 501 391 110 620 270 266 84
22 SPECIALIZED AGENCY CHARGES (60) 67933 2070 -- 65863 - - -
23
24
25
26
27
28
29
30
31
32
33
34

5]

14 4 ¥ M| MMTEENEXP-TEEN COURT OPERATIO~1 MMRTEENREV-TEEN COURT COURT C~2 .~ MMRTEENINT-TEEN COURT TH]T] 4

Click each tab to view the data sheets.
Click File > Save. On the desktop save the file as
Cascade.xlIsx.

--END--
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Activity 5: Create Ad Hoc Sheet Using Query

Designer.

In this activity, you will:
e Open a New Excel Sheet

Verify you are connected using Private Connection
Create a new Query Designer Sheet

Modify the layout of the Dimensions on the Sheet

Make Point of View Selections

Execute the Query and View data on the Ad Hoc Sheet.

1. Open Microsoft Excel and click File > New >

Blank Document.

down-arrow icon.

2. Click Smart View > Panel.
-
Home Insert Page Layout Formulas Data Review View
3 3) [ Copy 92 P Hep-
b & Paste @%D @ U= 5¥ sheetInfo
Panel [DnnEvd\Dns @ Functions - Refresh | Submit Options gMore .
Start Edit Data General
=] <
Al - 5
3. Click the Private Connections hyperlink.
Smart View - X
Smart View Home fa - »
+> Shared Connections
Connections from shared repository
By Private Connections
Locally defined connections and shortcuts to
shared connections
Recently Used
4,

From the Private Connection screen, click the

Smart View

Private Connections

erver or enter Provider url to pr

BUDGETING ANALYSISTOOL
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Step Action

S. Click All Named Connections > OpPlan
Connection.
] P If‘ Smart View * X
Private Connections a - »

Select Server or enter Provider url to pro,,, ~ | =* E]

=" Create new connection

=" Locate Worksheet Connection

<= OpPlan Connecti

an | All Named Cennections 4

v Display Action Panel
¥ Clear Quick Connect URL Entries

6. Click Smart View > Options.

las Data Review View

@ B[Ef-
U= |5 sheet Info
Refresh | Submit | Options |__
- Data @ Maore -
Data General
7. Click Data Options. In the Suppress Rows
section, be sure No Data / Missing is unchecked.
Options =]
Member Options EM Change Smart View options related to grid rows and columns.
[ooteptions [ | 0
Advanced [t Data / Missing
Formatting [Czero
[]No Access
Cet sties [El1nvalid
Extensions [ underscore Characters
Repeated Members
Suppress Columns .1‘
[C]Ne Data / Missing
[Flzero
[ Mo Access ()
8. Located at the bottom of the screen, click Query
Designer.
iz Ad hoc analysis

I W% Query Designer I
[#5# Build Function
More ==

BUDGETING ANALYSISTOOL
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Step
9.

10.

POV Sheetl - = X

Columns

Vear
Rows
Account
Entity
POV
Scenario -
Version hd
Request b
Fund -
Activity -
Project -
Apply Query

POV Sheetl - + X

Columns

Period

el
=1
1]

Account

E
g

o = o ol = (%]
S g|5(8 (% |k
m = |[& ||'E g. a :
0= 0= |
= =
4 4 4 4 4 4

i

ear

Apply Query

Notes

A separate section for
Columns, Rows and POV
(Point of View) displays.

Use your left-mouse button to
move the dimension tiles
between Column, Row and
POV...
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|
Step Action Notes
11. Click and drag the Entity dimension from the Rows

section to the POV section.

POV Sheetl - v X
Columns
| Period |
Rows
| Account |
Pav
[Scenariu v]
['u'ersion v]
[REquest v]
[Fund v]
| Activity -
|Project -
[‘r‘ear v]
[Eniy]

12. Click the drop-down arrow next to the Scenario
dimension and click the ellipsis (...).

POV Sheet]l - + X
Columns

| Period |

Rows

| Account |

POV

[Remieat - |
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Step
13.

14.

Action

BUDGETING ANALYSISTOOL

Notes

Click the left arrow to remove the current selection.

-
Member Selection

=)

4 v P v oEv

9w -

¥ Scenario~

Enter a member name and dick F...

I:‘Soena rio
~[[INe Scenario

[ Actual

i-[T|Budget

i..[ | Baseline Budget

o7

Scenario

> -

&l

Cancel

Check the boxes next to Budget and Forecast and
click the right arrow to add the members to the

selection panel.

-
Member Selection

S

# Scenariov e -

Enter a member name and...

T v E

¢ v W - T -

|:|Soenarin
~[CINe Scenario
[T actual

¥ |Budget
= [l Forecast

-] |Baseline Budget

- H

Budget
Forecast

ok || cancel
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Step Action Notes
15. From the dimension drop-down arrow, click Year.

r
Member Selection

chenari}El 4oy T v B
D=l e

@  Scenario

Version
Entity
Request S -
Fund
Activity g~
Project H‘

16. Remove Year from the selection pane and move
FY13-14 and FY14-15 to the selection pane.

L Y
Member Selection u

W Year~ e vy F v & G T Wy T

FY14-15

-]l Years -
~[C]FYog-10
-[EIFY10-11
~[ClFr11-12
-[FIFY12-13
¥ Fr13-14
Ml Frid-15 €~

~[CIFr15-16 m

Enter a member name and... ” - H FY13-14

m
[¥]
4

-[EIFY16-17
~[CIFr17-18 -

Help ok | [ cancel
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Step Action Notes
17. Continue setting the POV as follows:

¢ Version = Working

e Entity = Your Department Index Code

e Request = Current Service Level

e Fund = Fund Associated with Entity

e Activity = Activity Associated with Entity
o Project = Grant Associated with Entity

POV Sheetl - Query 1 v X
Columns

[ Period ]
Rows

[ Account ]
POV

Budget -

Working -

Current Service Level -

JUDICIAL ADMINISTRATION PROGRAMS (S0 100108) -

P106123-TEEN COURT ADMIMISTRATION PROGR.AM -

Mo Operating Grant -

FY13-14 -

MMTEEMEXP-TEEM COURT OPER.ATIOMAL EXPEMDITURES -
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18.

19.

Click Apply Query.

POV Sheetl - Query_1 v X
Columns

[ Period ]
Roaows

| Account J
POV

|Budget -

’Working v]

[Current Service Level v]

[ JUDICIAL ADMINISTRATION PROGRAMS (S0100106) -

[P 106:123-TEEN COURT ADMINISTRATION PROGRAM -

[No Operating Grant v]

[Friz-14 -

|MMTEENEXP -TEEN COURT OPERATIONAL EXPENDITURES |

The Query is now converted to an Ad Hoc sheet.

LY=D = RN R = (T ¥, B IR T R N R T

GlR|EIREB

POV [Query Designer Test.xlsk]Sheetl - Report 1 -

X

FY13-14

Budget

Working

MMTEENEXP-TEEN COURT OPERATIONAL EXPENDITURES

Current Service Level

JUDICIAL ADMINISTRATION PROGRAMS (S0100108)

P 106125-TEEN COURT ADMINISTRATION PROGRAM

Mo Operating Grant

70



BAT Smart View for
Budget Users

BUDGETING ANALYSISTOOL

20.

21.

Use the standard Ad Hoc features change the display

of the row and column dimensions.

(ar
Ay

Insert

@Lzunmln * [F Keep Only
sznnm Out "= Remove Only

= Pivot =

Configure the Ad Hoc Sheet to display similar to the

following screenshot.

29

All GL Accounts

Fund Balance (AV)
Fund Balance (FAMIS)
REVENUES
EXPENDITURES
PERSONNEL SERVICES (01)
COURT COSTS (10)
CONTRACTUAL PROFESSIONAL SERVICES (21)
OTHER CONTRACTUAL SERVICES (22)
INSURANCE (23)
MAINTENANCE & REPAIRS (24)
RENTAL & LEASES (25)
‘CHARGES FOR COUNTY SERVICES (26)
TAX COLLECTOR DISTRIBUTIONS (29)
‘GENERAL & ADMINISTRATIVE EXPENSES (30)
COMMODITIES (40)
SPECIALIZED AGENCY CHARGES (60)
DEBT PAYMENTS (70)

DEPRECIATION, AMORTIZATION AND DEPLETION (80)

LAND AND LAND IMPROVEMENTS (91)
BUILDING & BUILDING IMPROVEMENTS (92)
IMPROVEMENTS OTHER THAN BUILDINGS (93)
COST OF GENERAL CONSTRUCTION (34)

MACHINERY, EQUIP, FURNITURE, AUTO, OTHER (95)

INFRASTRUCTURE (99)
INTERFD TRSF-OUT
INTRAFD TRSF-OUT

Fund Balance (HD)

30| All Accounts (W)

31

B
BegBalance

C D E F G
YearTotal

-1514831 -310546 -237007 -481872 -435406
1514831 310546 237007 481872 485406
894227 229628 218016 221524 225059

22939 6613 4583 5872 5872
1675 -- 670 503 503
13225 350 1400 5738 5738
25207 4337 11392 4739 4739
7487 1183 327 2983 29893
3030 501 620 954 954
408291 67933 - 170178 170179

| POV [Query Designer TestxisiSheetl - Repotl =

- |FY13-14

| Forecast

| [Working

] 7MMTEENEXF—TEEN COURT OPERATIONAL EXPENDITURES
] _CIJUEHIEEWWCE Level

] 3uDIClAL ADMINISTRATION PROGRAMS (S0100108)

| |P 105 129-TEEN COURT ADMINISTRATION PROGRAM

- | Mo Gperating Grant

Refresh
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AcC

tivity 6: Ad Hoc Analysis Case Study.

In this activity, you will;

o Create the Smart View Sheet displayed below using Query Designer and Ad Hoc
functions.
¢ Inthe Rows: Accounts
¢ Inthe columns: Year, Scenario and Period
o All other dimensions in the Point of View box (use appropriate information from your
department: Entity, Fund, Project, Grant)
¢ Expand the rows and columns to display appropriate data
Use Smart View Options to suppress missing data rows on the sheet
e Save the sheet on your desktop — Case Study.xlsx
A B C D E F G H 1 ] K L
1 FY13-14 FY14-15
2 Budget Forecast Budget Forecast
3 BegBalance YearTotal BegBalance YearTotal BegBalance YearTotal BegBalance YearTotal
4 Fund Balance (FAMIS) - - - -1514831 -1563554 -1003997 -- -
5 EXPENDITURES - - - 1514831 1563554 1003997 -- -
6 PERSONMEL SERVICES (01) - - - 894227 1003997 1003997 -- -
7 OTHER CONTRACTUAL SERVICES [22) - - - 22939 15600 -- - -
2 MAINTENAMNCE & REPAIRS (24) — = = 1675 2000 -- = —
9 RENTAL & LEASES (25) - - - 13225 15650 -- - -
10 CHARGES FOR COUNTY SERVICES {26) - - - 25207 19289 -- - -
11 G5A CHARGES [250) - - - 25207 19289 --
12|  GENERAL & ADMINISTRATIVE EXPENSES (20)  — - E 7487 ozzg| | BOY[EookilSheet1 1 v x
13 TRAVEL (312) - = = 1597 1570 -- Working M
14 ADVERTISING (314) = - = 5250 7000 -- Current Service Level -
15 PRINTING & GRAPHICS (315) - - -- 413 550 -- JUDICTAL ADMINISTRATION PROGRAMS (50100106) -
16 MAILING SERVICES (316) = = = 188 250 -- P'106129-TEEM COURT ADMINISTRATION PROGRAM -
17 MISCELLANEOUS (330} - - -- 41 - - No Cperating Grant -
18 COMMODITIES (40) - - - 3030 2200 --
19 SPECIALIZED AGENCY CHARGES [E’O) - i . 208291 345445 - MMTEENEXP-TEEN COURT OPERATIONAL EXPENDITURES
20 SPECIAL TRANSPORTATION {602) - - - 6728 6000 -- 'E'
21 GRANTS TO OUTSIDE ORGANIZATIONS [BOE) - - - 401563 339448 -- - -
22 INTERFD TRSF-OUT - - -- 138750 150000 -- -- -
23
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Appendix A: Hyperion Smart View Options

MS Office (Excel) Smart View has a set of options that operate as preferences. These options
affect the view of data forms ad hoc sheets and reports. These options do not affect other users’
view of the report or their data. The options are divided into several windows:

Member Options

Data Options

Advanced

Formatting

Cell Styles

Extensions

In this section of the activity, you will:
e Access Hyperion Smart View and set Options

Step Action Notes
1. Launch Microsoft Office Excel and navigate to the
Smart View menu option.

Home Insert Page Layout Formulas Data Review View

3 d cut Calibri S - A === ® SiwapTe
Ex Copy ~ L
Paste F Format Painter B T U- i~ &-A- == = EFEE [EMerge & Centar
Clipboard Font Alignment
2 From the Smart View ribbon, click the Options icon. .
Home Insert Page Layout Formulas Data Review View Smart View

; - 1= |2 -
= 3 gy Copy @ @ as |* Help
S € Paste I= | & sheetinfo
Panel Connections Refresh | Submit || Options

- @Fundmns' - Data El More ~
Start Edit Data General
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3. The Options dialog box opens, with the Member General Options:
Options panel displayed. The named links on the left
open the option panels in the dialog box Zoom In Level: allows you to
set the dimension level that
The Members Options link provides generic d'SpIaYS whgn you zoom in
preferences for Smart View. on a dimension.
Member Name Display:
Member Options > General: controls the appearance of
dimension member name
Options == and description in queries.
[remeromen | ] B b Indentation: controls how
o E‘ = R children dimensions are
romating an Ib;‘ :I indented in Excel.
o s o " | Ancestor Position:
Tl scecton ' determines the order in
e which parent and children
Comments and Formuias dimensions appear in Excel.
VI Ertz::rrn:z:;nu\as and Comments in ad hoc operations (except pivot)
EnateEnhanced Conment Handing
Preserve Formula on POY Change M ode=

Use Double Click for

Operations: When
enabled, this allows you to
double-click to expand
parent dimension members
in query results.
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4. Member Options > Member Retention:

Options

Data Options
Advanced
Formatting
Cell Styles

Extensions

oo |

Change member and dimension options on the arid.

General

Zoom In Level

Member Name Display [Member Name Cnly

Indentation [subitems

Ancestor Position [Top

Member Retention

V] Inglude Selection
Within Selected Group
Remove Unselected Groups

Comments and Formulas

V| Preserve Formulas and Comments in ad hoc operations (except pivot)

Formula il
Enable Enhanced Comment Handing

Preserve Formula on POV Change

BUDGETING ANALYSIS TOOL

Member Retention:

This option affects the display of
members that are drilled on
(either up or down). If no option
is selected, Smart View removes
the item drilled on and displays
only the children or descendants.
The following options are
available:

Include Selection: keeps the
member when you drill-down.
For example, if you drill from
YearTotal to quarters and
this option is selected, the
YearTotal member will be
retained as part of the report.

Within Selected Group:
keeps the member at the
same indentation as the
resulting member.

Remove Unselected

Groups: drills to the next
level on the item selected
and remove all other items
for the row or column.

For example, if your report
had quarters on the columns
and you drill on Q1 with this
option selected, the result
would be Oct, Nov, and Dec.
All other quarters would be
removed from the report.
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Options
T

Data Options allow you to set row suppression
controls and replacement value controls for data grids.

Member Options
e —
Advanced
Formatting
Cel Styles

Extensions

Change Smart View options related to grid rows and columns.

Suppress Rows

No Data / Missing

zero

No Access

Invalid

Underscore Characters
7] Repeated Members

No Data / Missing

zero ()

No Access (f)
Replacement
#NoData/Missing Label:
#NoAccess Label:

#nvalidMeaningless:

Display Invalid Data
/] Enable Essbase Format String
Mode
Cell Display

Navigate Without Data

Suppress Missing blocks

#No Access

#Invalid

Data

BUDGETING ANALYSIS TOOL

Suppress Rows and
Suppress Columns:

The items control how no data
and missing values display in
Smart View sheets. Each setting
will control either row or column
data

NOTE: If you attempt a new
query and click Refresh, you
may receive an error message if
the #No Data / Missing and the
Zero options are selected.

The options available for row
and column information include:

No Data / Missing:
suppresses rows or columns
that contain no data.

Zero: suppresses any rows of

columns where the value is
0.

No Access: user does not
have access to selected
members

Invalid: intersection is not valid

Underscore Characters: if
these members are used in
Planning, suppress them on
the sheet

Repeated Members: hides
repeated labels in the rows
or columns.

For example, if you were
looking at 10 accounts for
each Entity (Index Code),
rather than seeing the Entity
display next to each account,
it would only appear for the
first account — when this
option is selected.
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6. Replacement:
Optians -
Member Options | Change Smart View options related to grid rows and columns.
e | ——
Advanced No Data / Missing
Formatting Zere
No Access
Cell Styles
Invalid
Extensions Underscore Characters
7] Repeated Members
Suppress Columns
No Data / Missing
zero ()
No Access (t)
#NoData/Missing Label:
#NoAccess Label: #No Access
#Invalid/Meaningless: *Invald
Submit zero
Display Invalid Data
/| Enable Essbase Format String
Mode (i)
Cell Display Data
Navigate Without Data
Suppress Missing blocks
7. Mode:
Options

Member Options
[ooaoptons | ]

Advanced

Formatting

Cell Styles

Extensions

Change Smart View options related to grid rows and columns.

Suppress Rows

No Data / Missing

Zero

No Access

Invalid

Underscore Characters

V| Repeated Members
Suppress Columns

Ho Data / Missing

Zero ()

Ho Access (1)
Replacement
#NoDataMissing Label:
#NoAccess Label:
#InvalidMeaningless:

Submit zero

Display Invalid Data

V| Enable Essbase Format String

Cel Display
Navigate Without Data

Suppress Missing blocks

#No Access

#Invalid

Data

BUDGETING ANALYSIS TOOL

The options in this section allow
you to enter what you want to
see for #Missing, Zero, and
Errors (usually generated from a
formula). Whatever is entered
gets saved or displayed as text.
This can be a hindrance to
formatting and formulas.

#Missing is the default setting
for #NoData/Missing Label.
You may replace this value with
—or a value of 0. The display of
any value in this field is
displayed as text on the Smart
View sheet.

Cell Display: allows you to
select Data or Calculation
Status to appear in queries.

Navigate Without data:
Navigating for your data can
be a tedious process
involving a lot of drilling up
and down the hierarchies.
This can be time consuming
as data is retrieved every
time you drill on a member.
The Navigate Without data
option allows you to quickly
retrieve members you want
without waiting for data to be
returned from the database.
Once you have the required
metadata selected, return to
this window and deselect this
selection.

Suppress Missing Blocks:
Use this option to hide
Essbase blocks that contain
#missing.
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8. Advanced:

Options (=5
Member Options B ;% Change global Smart View options. &
Data Options — ;

- Shared Connections URL: http://s01432.miamidade. gov: 19000 /workspace
Formatting Number of Undo Actions
Mumber of Most Recently Used items
Cell Styles
( Delete Al MRU Items ]
Extensions Loaging ©)
Log Message Display [Emors -
Route Messages to File [c:\osersYabert2\AppData|Roaming|Orade \Smartvi] ...
Clear Log File on Next Launch
Enable Profiing (o this only by support engineer recommendation)
Display ()
Language Engiish -
Display Smart View Shorteut Menus Only
Disable Smart View in Outiook
7] Enable Ribbon Cantext Changing
7] Disable options that are not vald for the active connection
Display Drill Through Report ToolTips
Show Progress Information After (seconds)
Compatibility 0]
7| Reduce Excel File Size
7] Improve Metadata storage
Refresh Selected Functions and their dependents i
Help Heset oKk +|| Cancel

BUDGETING ANALYSIS TOOL

Shared Connections URL:
This option allows you to
establish a connection to a
shared server, which
maintains all Hyperion
connections for that server.

Log Message Display: This
option affects how error
messages are logged in the
log file by the server. This
does not affect their display
because warnings and errors
are always displayed.

You can also choose to put
the error messages in a local
file so you can view them
and clear the local file each
time you open Smart View.

Others: There are several
additional items listed here that
can affect performance and the
display of your window:

Display Smart View
Shortcut Menus Only:
controls the right-click menu
on a member. If this is
selected, you are presented
with a menu specific to Smart
View rather than the normal
Excel right-click options:

E @ ZoomIn

Zoom Qut
Keep Only
Remove Only

Pivot

=T Y ™|

Pivot To POV

View Qualified Name

% [y

i Member Selection...

Reduce Excel File Size:
This option is selected by
default and helps manage
the file size created when
retrieving and storing large
volumes of data.

Improved Metadata

Storage: If you want to
copy all the metadata
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Advanced - Continued:

Options (S
Member Options E ;a Change global Smart View options. o
Data Options Prm— 7

- Shared Conections URL: http://s01432.miamidade. gov: 13000 fnorkspace =
Formatsng Mumber of Undo Actions
Number of Most Recently Used items
Cel Styles [ Delete All MRU Items |
Extensions T i
Log Message Display [Errors -]
Route Messages to File [E:\WUsersVobert2\AppData\Roaming\Orade\smartVi]|
Clear Log File on Next Launch
Enable Profiing (do this only by support engineer recommendation)
Display i
Language English -
Display Smart View Shortcut Menus Only
Disable Smart View in Outiook:
7] Enable Ribbon Context Changing
7] Disable options that are not valid for the actve connection
Display Cril Through Report ToolTips
Show Progress Information After (seconds)
Compatibility 0
7] Reduce Excel File Size
7] Improve Metadata storage
Refresh Selected Functions and their dependents il
telp Reset Cancel

BUDGETING ANALYSIS TOOL

settings from one worksheet
to another including Smart
View custom properties, or
metadata, associated with
the original sheet, such as
connection information, POV
selections, and alias tables,
you can do this if this option
is selected. This allows you
to quickly replicate an
existing worksheet in a new
workbook with all settings
intact. This is selected by
default. This option works in
conjunction with the Import
Metadata Option under the
Planning Ad Hoc menu.

Disable Smart View

Microsoft Outlook: Smart
View often has trouble with
Microsoft Outlook. If you
know that you will not be
using Microsoft Outlook with
Smart View, click this option
to work more productively.

Enable Ribbon Context
Changing: This option is
useful if you have multiple
Hyperion products. If this
option is selected, the menu
options under Smart View
will be focused on those
features that pertain to the
current worksheet
connection.
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Number Formatting: The
number formatting options

Options

- affect the way formatting of the

Member Options
Data Options
Advanced

Cel Styles

Extensions

1 j Change grid formatting, styling and coloring options.

Formatting
Use Thousands Separator
Use Cell Styles
@ Use Excel Formatting
Mave Formatting on Operations
Retain Numeric Formatting

] Adiust Column width

data values render when you
click Refresh.

Use Thousands Separator:
inserts commas or other
characters into large numbers

Scale [pefault

= to identify thousands.

Preview [

Decimal Places [pefault

- | Use Cell Styles: Sheet inherits

Preview [

the settings from the Use Cell
Styles screen.

Use Excel formatting: Enables
the use of Excel standards for
$, etc. as defined for the current
worksheet.

Retain Numeric Formatting:
retains the number formatting in
query results.

Scale: Allows you to alter the
appearance of numbers by
scaling up or down, which is
useful when dealing with large
numbers.
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10. Cell Styles: Member Cell: Applies formatting
to Members and Formulas

Cell style options are global options, which apply to the  pata Cell: Applies formatting to
entire current workbook and to any the following conditions:

workbook and worksheet that are created henceforth.

On the Cell Styles page, you can specify formatting to * Locked _ )
indicate certain types of member and data e Supporting Detail
cells. e Read Only

e Cell Text
You can specify a style to indicate the type of member e Document Attachments
and data cells. Because cells may belong e Writable
to more than one type — a member cell can be both e Drill-through

parent and child, for example — you can
also set the order of precedence for how cell styles are

applied.
r Options &J
Member Options i u Sty precedence is in descending order
o | 7 Propeties = ) Defautt Syles ~ ‘ # Move Down
Advanced
4 [J] {5 Planning I
Formatting
4[] 5 Member cells
Extensions [} [ Members ]
A [ Formula ]
4[] [ Data cels
i [ Locked ]
(3 Supporing detis )|
O [ Read-ony ]
B | Celtent |
150 | Dosument Atachmert |
[} [ Writable (lowest priorty is recommendzd) ]
B | Drihvough )
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Extensions:

Extension options are global options, which apply to the
entire current workbook and to any workbook and
worksheets that are created henceforth.

The Extensions page contains a list of the extensions
that are installed to leverage Smart View functionality
for other Oracle products. From this page you can do
the following:

e Enable and Disable extensions.

o Check for updates to extensions.

e Enable logging for extension installations.
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