DEPARTMENTAL INPUT

CONTRACT/PROJECT MEASURE ANALYSIS AND RECOMMENDATION
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X- Re-Bid |:| Other

Requisition/Project No: RQID1300139

Requisition/Project Title:

Document Shredding Services

Description: _Document shredding services for various County facilities,

User Department(s):_Clerk of Courts, Communi

Rev 1

Previous ‘Contract/P

Emergency 6829-2/11:3

Toj&ct No:

LIVING WAGE APPLIES: _ YES X NO

TERM OF CONTRACT: _Sixty (60) months with NO OTRS

Agency and Human Services, Enterprise Technolo;

Juvenile Services, Property A

Issuing Department: __ISD

Estimated Cost: _$301,000.00

raisers, Seaport, & Public Housing and Community Development,

Contact Person: _L. Sandoval

ANALYSIS

Phone; _305-375-3065

Services, Finance, Fire Rescue, Internal Services,

Funding Source: __General, Proprietary, Operating Revenues, and Federal Funds

Commodity/Service No: 910-27, 920-50, 962-27, 962-70, 966-45, 966-71

Trade/Commodity/Service Opportunities

|

Contract/Project History of Previous Purchases For Previous Three (3) Years

Check Here - if this is a New Contract/Purchase with ne Previous History
EXISTING 2" YEAR 3R° YEAR
Contractor: Shred It U.S.A., Inc. Same Same
Small Business Enterprise: No
Contract Value: $73,883.26 $144,964.00 $135,000.00

Comments: Existing contract vendor can no longer provide this glove. This emergency purchase is for MDCR current use.

Continued on another page (s): Yes X No
RECOMMENDATIONS
SBE Set-Aside Sub-Contractor Goal Bid Preference | Selection Factor
% X
%
%
%
Basis of Recommendation;
Signgd:_LzBandoval O/ { /Q A / Date to SBD: 6/10/13
o . O 0
DC < Date Returned to DPM:
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I BID NO.: I

OPENING: 2:00 P.M.

, 2013

MIAMI-DADE COUNTY, FLOR
INVITATIO

E QOCUMENT THE GENERAL TERMS AND
LE ALL QUESTIONS IN ACCORDANCE WITH

AND CONDITIONS

IGN BID SUBMITTAL FORM IN SECTION 4 WILL RENDER
YOUR BID NON-RESPONSIVE

MIAMI-DADE COUNTY
INTERNAL SERVICES DEPARTMENT
PROCUREMENT MANAGEMENT DIVISION



MIAMI-DADE COUNTY FLORIDA
INVITATION TO BID
Bid Number:

Bid Title: DOCUMENT SHREDDING SERV

Procurement Officer: LENNY SAND(

r;ot discriminate
It is our poh “make all
Q,i may be visu or hearing
t please call 305<375-5278.

on the basis of dlsabmty in its programs or serwces
communication available to the public, including
impaired. If you require information in a non-traditional

Instructions: The Clerk of the Board b%%%ess hours are 8 €
Friday. Additionally, the Clerk of the

Each Bid submitted to the Clerk of the‘Board sk ing information clearly
marked on the face of the envelope: the ﬁ%de / \ ess, Bid number, opening
date of the Bid and the title of the Bid. lncl%‘ ivelope shall be an original and two
copies of the Bid Submitts

m to 4:30pm, Monday through
lidays observed by the County.

MIAMI-DADE COUNTY
INTERNAL SERVICES DEPARTMENT
PROCUREMENT MANAGEMENT DIVISION



MIAMI-DADE COUNTY BID NO.:
SECTION 1
ERAL TERM D CONDITION

DOCUMENT SHREDDING SERVICES

All general terms and conditions of Miami-Dade County Procurement Contracts for
Invitations to Bid are posted online. Persons and Companies that receive an award from
Miami-Dade County through Miami-Dade County's competitive procurement process must
anticipate the inclusion of these requirements in the resultant Contract. These standard
general terms and conditions are considered non-negotiable subject to the County's final
approval.

All general terms and conditions pertaining to this solicitation and resultant contract may be
viewed online at the Miami-Dade County Procurement Management website by clicking on
the below link:

] eions-yrl3—3.pdf

Revised 1/29/13
Version 13



MIAMI-DADE COUNTY BID NO.:

2.1

2.2

23

SECTION 2 |
ECIAL CONDITI

DOCUMENT SHREDDING SERVICES
PURPOSE

The purpose of this solicitation is to establish a contract to purchase document shredding
services for various County facilities.

TERM OF CONTRACT

This contract shall commence on the first calendar day of the month succeeding approval of
the contract by the Board of County Commissioners, or designee, unless otherwise
stipulated in the Notice of Award Letter which is distributed b i , County's Procurement
Management Division, and contingent upon the completion a ubmiittal of all required bid
documents. The contract shall expire on the last day of th dlast. month of a sixty (60) month
term. '

METHOD OF AWARD

Award of this contract will be made to the two e, responsible
bidders, when all solicited items are addediin I t

and removal of documents at various county fae
set forth below. If a bidder fails to submit an o
deemed non-responsive.

Minimum Qualifications:

A. Bidder must be able to shred a‘min

estimated to contain one cubic foot% re A idder shall submit, as proof thereof,
an inventory tha - : ' ing capacity of their equipment

B. Bidder sh e wnth phone, facsimile, and provide an e-mail
address y, during working hours from 8:00 AM to

following“information from at least three (3) references of
gvernmental agencnes to which the bidder has successfully

The County inténds to award this contract in its entirety to the designated lowest bidder as
the primary and to the designated second lowest bidder as the secondary bidder. While the
award will be made to multiple bidders to assure availability, the primary bidder will be given
the first opportunity to perform under this contract. If the primary bidder fails to perform, it
may be terminated for default in accordance with paragraph 1.25 of the general terms and
conditions of Miami-Dade County Procurement Contracts; the County shall have the option
to seek the identified services from the secondary bidder.



MIAMI-DADE COUNTY BID NO.:

24

25

2.6

2.7

SECTION 2
SPECIAL CONDITIONS

DOCUMENT SHREDDING SERVICES

All bidders are required to submit with their bid submission all the specified information as
proof of compliance with the minimum qualification requirements.

PRICES

The initial contract prices’ resulting from this solicitation’s awarded bidders shall prevail for a
one (1) year period from the contract’s initial effective date. Prior to or upon completion of
that initial term, the County may consider an adjustment to price based on changes in the
latest Consumer Price Index for Miami/Fort Lauderdale Area, Wage Earners & Clerical
Workers, and All ltems on an annual basis.

nder this provision. For
1. the bidder’s request for

It is the bidder’s responsibility to request any pricing adjus
any adjustment to commence on the first day of any annuz
adjustment should be submitted ninety (90) days prior toth
annual penod The bidder’s adjustment request sh Qott»be in ex

adjustment. Any adjustment request receive
period may not be considered.

}¢ materials and debris from the premises at the end of
n appropriate manner. Upon final completion, the bidder
Up all aréas where work has been involved as mutually agreed with

siated user dement’s building manager/project manager.

idder’s representative must sign the Facility/Security Log upon arrival
and prior to Iea\%ng any facility identified in this solicitation to perform any and all work.

An authorized County representative shall provide access to each facility. Bidders are
forbidden access to restricted areas within the facility unless specifically authorized by a
County representative.

Bidder employees are not to be accompanied in the work area by acquaintances, family
members, assistants, or any other person who is not authorized by a representative of the
County.




MIAMI-DADE COUNTY BID NO.:

2.8

2.9

2.10

2.11

SECTION 2
P NDITI

DOCUMENT SHREDDING SERVICES

MIAMI-DADE PUBLIC HOUSING & COMMUNITY DEVELOPMENT (PHCD) EXEMPTION
TO CERTAIN CLAUSES '

The contract to be awarded under this solicitation will be accessed by the Public Housing &
Community Development (PHCD). As a Federally-funded department, certain clauses
within this solicitation do not apply to that Department’s allocation:

Section 1 Paragraph 1.10 (Local Preference), Section 1 Paragraph 1.43 (Small Business
Enterprises Measures), and Section 1 Paragraph 1.35 (County User Access Program —
UAP). ‘

QUESTION DEADLINE

2:00 P.M. DATE,

Questions pertaining to this solicitation must be receiv
| on to which the

2013. Questions should specifically reference the s
question pertains.

SERVICES AND FACILITIES MAY BE ADD :

serviées may be added to this
erstood that the County may add or
imary bidder under this contract
rvices,and/or facilities. If these
I work will be awarded to

K 74

ltis hereby agreed and understood that additional'sj
contract at the County’s option. It is also agreed and'
delete facilities to this contract at t unty’s option.

quotes are determined to be fair and;
the primary contract bidder.



MIAMI-DADE COUNTY BID NO.:

3.1

3.2

SECTION 3
TECHNICAL SPECIFICATIONS

DOCUMENT SHREDDING SERVICES

SCOPE OF WORK

The Bidder’s pricing shall include all labor, material, equipment, and transportation
necessary to perform all operations in connection with the collection, shredding, and
removal of documents from various sized containers for various County sites in compliance
with all Federal, State, and local laws, ordinances and regulatlons applicable to and
governing the destruction of documents.

The bidder shall be responsible for the following:
A.

B.

Bidder must provide a Certificate of Destruction.

Bidder shall respond to on demand service cails wi
of notification.

County staff must be capable of viewing d

Bidders must verify that the material will be.
State of Florida.

1) Date of the report
The approp

ltem# | Department Office Site
1.1 Community Action and Human CAHS
Services Department (CAHS) 2525 NW 62nd Street
Miami, FL 33147
2.1 Clerk of Courts (COC) Criminal Court Division
1351 NW 12" Street, Room 9000
Miami, FL 33125




MIAMI-DADE COUNTY

SECTION 3

I l

L SPECIFICATION

DOCUMENT SHREDDING SERVICES

BID NO.:

3.1 Finance Department (FIN) Finance Department
140 West Flagler Street, 12th Floor
Miami, FL 33130
4.1 Miami-Dade Fire Rescue Department | MDFRD Headquarters
(MDFR) 9300 NW 41st Street
Doral, FL 33178
42 MDFR Division 1 Office
2270 NE Miami Gardens Drive
4.3 MDFR
4.4 MDFR
45 MDFR
4.6 MDFR and Supply Waréhouse
60th Street
4.7 MDFR
5.1
(ITD)
Miami, FL 33173
6.1 JSD

4275 NW 2nd Street
Miami, FL 33128

Medical Examiner Building
1851 NW 10th Ave
Miami, FL 33136

111 NW 1st Street, Suite 710
Miami, FL 33128

PA-Steven P. Clark Center (SPCC)

i iami-Dade ng i
A

nunity D“élopment (PHCD)

PHCD
701 NW 1st Court, 14th Floor
Miami, FL 33136

10.1

Shed C
1155 Asia Way
Miami, FL 33132

10.2

POM

Pax Terminal F
1080 S. America Way
Miami, FL. 33132

Miami-Dade Internal Services
Department (ISD) Risk Management
Division

SPCC
111 NW First Street, 23 Floor
Miami, FL 33136




MIAMI-DADE COUNTY

SECTION 3

JECH L SPE

DOCUMENT SHREDDING SERVICES

BID NO.:

ISD — Facilities and Utilities Division
(FUMD)

Office of Elevator Safety and
Regulation

201 West Flagler Street
Miami, FL 33130

ISD - Human Resources

SPCC
111 NW First Street, 20™ & 21
Floors

Miami, FL 33136

ISD — Human Resources

Metro-Dade Flég%wg Building

Stteet, 10" Floor




MIAMI-DADE COUNTY BID NO.: *

SECTION 4
BID SUBMITTAL FORM
Submit Bid To: OPENING: 2:00 P.M.
CLERK OF THE BOARD
Stephen P. Clark Center , 2013

111 NW 1 Street
17" Floor, Suite 202
Miami, Florida 33128-1983

PLEASE QUOTE PRICES F.0.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES,
DELIVERED IN MIAMI-DADE COUNTY, FLORIDA.

al). Bid price should be

Issued ISD/PM Date Issued: ubmittal Consists of

by:

id the accompany 4 Bid Submittal.
as ‘are attached of incorporated by
rk of the Board at the address shown

pened for furnishing the supplies or
i

Sealed bids subject to the Terms and Conditions of this Inwtﬁ“‘t
Such other contract provisions, specifications, drawings or ot{
reference m the Bid Submlttal will be recelved at the offlce of 1l

ACCEPTED
NON-RESPONSIVE

DATE B.C.C. FIRM NAME

BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR BID

FAILURE TO SIGN THE
NON-RESPONSIVE.



MIAMI-DADE COUNTY BID NO.: ~*
SECTION 4
BID SUBMITTAL FOR:

FIRM NAME:

4.1 Checklist for Summarized Requirements

Requirements for document shredding services at various county facilities:

Initial if
Paragraphs Requirement Requirement
is Met

23.A Bidder must be able to shred a minimum volume of 200 boxes per day.
A box is estimated to contain one cubic foot of records. Th

23.B Bidder shall maintain a fully equipped office wi

County’s requests.

23.C Bidder shall provide the following inft
references of commercial accoun
the bidder has successfully performed t

indicated in section 3.1 for a minimum of

previous two (2) years:

Title:

Phone Number Fax Number

Email Address




MIAMI-DADE COUNTY BID NO.: *
SECTION 4
BID SUBMITTAL FOR:

FIRM NAME:

4.3 References

Bidder shall provide the following information from at least three (3) references of
commercial accounts or governmental agencies to which the bidder has successfully
performed the same as or similar services indicated in section 3.1 within the previous two (2)
years:

Reference 1:

Company Name (Client):

Address:

Date and description of service:

Customer Contact Person:

Title::

Reference 2:

Company Name (Client):

Address:

Date and description of sery

Customer Contact Person: Phone No.:

Title::




MIAMI-DADE COUNTY

FIRM NAME:

SECTION 4
BID SUBMITTAL FOR:

BID NO.: *

4.4 Price Proposal

Prices For Document Shredding

Item No.

Qty.

Description

Unit Price Per Pick Up

65 gallon container

32 gallon container

Record box size: 10 x 12 x 15

Record box size: 10 x 12 x 25

Gl ] W D] =

—_ =] =] =]

Record box size: 15 x 12 F

-10-



MIAMI-DADE COUNTY BID NO.: *
SECTION 4
BID SUBMITTAL FOR:
DOCUMENT SHREDDING SERVICES

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART | OR PART Il, WHICHEVER APPLIES

PART I:

LIST BELOW THE DATES OF ISSUE FOR EACH ADDEND
WITH THIS BID &

ED IN CONNECTION

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addegdww 6, Dated

ECEIVED IN CONNECTION WITH THIS BID

FIRM NAME:

AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:

11 -



MIAMI-DADE COUNTY ” BID NO.: *

BID SUBMITTAL FORM

Bid Title: Document Shredding Services

By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County,
including all Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code. Any County employee or
member of his or her immediate family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade
County Ethics Commission prior to submittal of a Bid response or application of any type to contract with the County by the employee or his
or her immediate family and file a copy of that request for opinion and any opinion or waiver from the Board of County Commissioners with
the Clerk of the Board. The affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk disclosing
the employee’s interest or the interest of his or her immediate family in the proposed contract and thénature of the intended contract at the
same time as or before submitting a Bid, response, or application of any type to contract with th »,Alsa a copy of the request for a
conflict of interest opinion from the Ethics Commission and any corresponding opinion,
Commissioners, must be submitted with the response to the solicitation.

In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting
must file the appropriate form with the Clerk of the Board stating that a pa
Failure to file the appropriate form in relation to each solicitation may be
contractor.

The Bidder confirms that this Bid is made without prior understandin

award. Further, the undersigned acknowledges that award of a contract is
vendor within the specified time may result in your firm not being considered for

Pursuant to Miami-Dade County Ordinance 94-34, any int

officer, director, or executive who has been convicted of a f
bid or proposal submission. |

i jomt venture or other legal entity having an
4 shall glsclose this information at the time of

e proposer 'lf ies that the proposer is not on the Scrutinized
gl ith Activities in‘the Iran Petroleum Energy Sector List, as those terms
473 of the Florida'Statutes. In the event that the proposer is unable to provide such
of this solicitation roposer shall execute the proposal through a duly authorized
the proposer shall furnish together with its proposal a duly
- ﬁ/}%)e 0 the equwement for certlf cation that it claims under Section 287. 135 of

"By executing this proposal through a

dly 'zed representa
Companies with Activities in Sudan Izi”% € i

&
; the purpose of this certification, a “local business” is a business located within the limits of
Miami-Dade County (of< cordance with the Interlocal Agreement between the two counties) that conforms with the
provisions of Section 1.1 I ferms and Conditions of this solicitation and contributes to the economic development of the
community in a verifiable a %suragez way. This may include, but not be limited to, the retention and expansion of employment
opportunities and the support and{ng ase to the County's tax base.

[} Place a check mark here 'y if affirming bidder meets requirements for Local Preference. Failure to complete this
certification at this time (by checking the box above) may render the vendor ineligible for Local Preference.

LOCALLY-HEADQUARTERED BUSINESS CERTIFICATION: For the purpose of this certification, a “locally-headquartered business” is a
Local Business whose “principal place of business” is in Miami-Dade County, as defined in Section 1.10 of the General Terms and
Conditions of this solicitation.

[C] Place a check mark here only if affirming bidder meets requirements for the Locally-Headquartered Preference (LHP). Failure
to complete this certification at this time (by checking the box above) may render the vendor ineligible for the LHP. The address of
the locally-headquartered office is

-12-
Revised 11/6/12
Version 12



MIAMI-DADE COUNTY » BID NO.: *

BID SUBMITTAL FORM

LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local Certified Service-Disabled
Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b} prior to
bid submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise
pursuant to Section 295.187 of the Florida Statutes.

[ Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise. A copy of
the certification must be submitted with this proposal.

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program

For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase
Program of the County User Access Program (UAP) described in Section 1.35 of this contract soligitation, if that section is present in this
solicitation document. Bidder participation in the Joint Purchase portion of the UAP is voluntary,”an the bidder’s expression of general

Yes No

B. If awarded this County contract, would you be interested in part
other governmental, quasi-governmental or not-for-profit entities™
County?

Yes

Firm Name:

Street Address:

Mailing Address (if different): ..

Telephone No.:

Email Address:

Prompt Payment Terms: ee paragraph 1.2 H of General Terms and Conditions)

Signature: (Signature of authorized agent)

*“By signi s and Conditions of this Solicitation and the resulting Contract.”

Print Name Title:

THE EXECUTION OF THI TUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF
ITS PROPOSAL. FAILURE S SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE

SHALL RENDER THE PROP
PROPOSAL THAT INCLUDES A
ITS OFFER.

CUTED DOGUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF

-13-
Revised 11/6/12
Version 12






MIAMI-DADE COUNTY BID NO.: *

Migmi-Derde County
infernai Services Department
Procuremeant Managemendt Divisicn
Affirmation of Vendor Affidaviiz

In qocordance with Qrdinonce 07-143 amending Seclion 28.1 of the Code of Miomi-Dade Caunty, effeciive June 1, 2008, -
vendors are requlred 1o complisie o naw Yender Regishralion Package, including o Unifonn Alfidovil Packe? [Vendor aAffidavits
Form], beiore belng awarded o new conirch. The undersigned offirms that the Vendor Affidavits Fom sUbmitted With the
Vendor Registraiion Pockoge s cuend, complets and accuwrate for each aifidavit listad below.
Federal Employer
Contraci Wo, : ldentification Number (FEIN):

Conkract Tle:

Affldayits dnd Legislalion/ Governing Body

1. | Miami-Dade County Ownership Drsclosure & T Miami-Dade Coundy Yendor Qbligafion fo Coum‘y
Spc, 2-8.1 of the Counly Dode Sechics 24.) @,f e Counly Cade :
2 | Miomi-Dode Counfy Employment Disclosure Fo | Mloal-Dade Counfy Code of Business Eihics
Counly Drcnoce No. $0-133, amenciug Seclion 2.8-Ha 2] of Arlicle 1, Szofion 28,5 end 2THR{H of ihe County Cods freogh i)
e Coundy Cogs arsi (9 of ihe Coutivly Code ond Counly OnBuxice po 807 amending
Section 2-17, 1Hcf of e Dounty Cade
7 | fdlomi-Dade Counly Employment Drug-free & | Miom-Dade Counfy Family Leave
Workpkice Cerfification Adicle ¥ of Chopter 1 of the Counly Code
Sscfion 2-8. L2 f the County Code
o | Miami-Dode County Disabiity Non-Dhermination £ | Migml-Dode Coundy Living Wage
: Aricis 1, Secilon 2-8, 1.5 Resclution RI182-00 amshding - Section 28,9 of fie Counly Code
R38FDE
5 | Miomi-Dode Counly Daburmerd Dlsclosvre 10. | Miomi-Dade Counly Domestic Leave and Reporiing
Seciion HL.38 of the County Code : Afficte 8 Sechon T1A-60 11A-67 of the Counly Codle
;
Prirdfotd Narng of Afffant Prnied Title of Aftlom Signatere of Afiant
Neans of B Date
Addross of Fimn State fip Code

Notary Pubiic Information

Notary Public - State of County of
Subscribed and swom fo |or offimed] before me this day of, 20
by He or she §s personally known io me D or hos produced idantfication E]

Type of iderificaion produced

Signoture of Notary Public Sevict Number

Prirt or Stomp of Motary Public . Expiration Dote Notary Public Seqr

Page 1 0f 3
Revised 1/12/12



FAIR SUBCONTRACTING PRACTICES
(Ordinance 97-35)

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid proposal a
detailed statement of its policies and procedures (use separate sheet if necessary) for awarding
subcontractors in accordance with Section 1, Paragraph 1.15

[_] NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

Signature Date

Page 2 0f 3
Revised 2/11/11
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