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I BID NO.: 9223-0/15 I

OPENING: 2:00 P.M.

Wednesday
December 23, 2009

MIAMI-DADE COUNTY, FLORIDA

INVITATION
TO BID

TITLE:

CREMATION AND/OR INTERMENT SERVICES FOR MIAMI-DADE COUNTY

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW:

INDEMNIFICATION/INSURANCE: ... SEE SECT 2.0, PARA 2.11
SMALL BUSINESS ENTERPRISE MEASURE:....................... SEE SECT. 2.0, PARA 2.2
USER ACCESS PROGRAM: ... SEE SECTION 2.0, PARA 2.21

FOR INFORMATION CONTACT:
A. Rodriguez at 305-375-4238, or at abelin@miamidade.gov

MIAMI-DADE COUNTY
DEPARTMENT OF PROCUREMENT MANAGEMENT
PURCHASING DIVISION

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON
PAGE 18 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR
INELIGIBLE FOR LOCAL PREFERENCE

FAILURE TO SIGN PAGE 18 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER
YOUR BID NON-RESPONSIVE




MIAMI-DADE COUNTY, FLORIDA

INVITATION TO BID
Bid Number: 9223-0/15
Title: Cremation and/er Interment Services
Sr. Procurement Contracting Agent: A. Rodriguez, CPPB
Bids will be accepted until 2:00 p.m. on December 23, 2009
Bids will be publicly opened. The County provides equal access and does not discriminate on
the basis of disability in its programs or services. It is our policy to make all communication

available to the public, including those who may be visually or hearing impaired. If you
require information in a non-traditional format please call 305-375-5278.

Instructions: The Clerk of the Board business hounrs are 8:00am to 4:30pm, Monday through
Friday. Additionally, the Clerk of the Board is closed on helidays observed by the County.
Each Bid submitted to the Clerk of the Board shall have the following information clearly
marked on the face of the envelope: the Bidders name, return address, Bid number, opening
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two
copies of the Bid Submittal, plus attachments if applicable. The Bidder may, at Bidder’s
option, also provide the Excel file containing the information en the Vendor Pricing document
on CD or Diskette. The file to be provided is to be downloaded at
HTTP://SERVICES.MIAMIDADE.GOV/DPM/SOLICITATIONLIST.ASPX.  Failure to comply with this
requirement may result in your Bid not being considered for award.

All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal
deadline shall be accepted as timely submitted. The circumstances surrounding all bids
received and time stamped by the Clerk of the Board after the bid submittal deadline will be
evaluated by the procuring department, in consultation with the County Attorney’s Office, to
determine whether the bid will be accepted as timely.

NOTICE TO ALL BIDDERS:

e  FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID
NON-RESPONSIVE.

e THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS
THAT REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING
TO THIS SOLICITATION




MIAMI-DADE COUNTY

BID NO.: 9223-0/15

SECTION 1
GENERAL TERMS AND CONDITIONS

1.1, DEFINITIONS

Bid ~ shall refer to any offer(s) submitted in response to this
solicitation.

Bidder — shall refer 1o anyone submiing a Bid in response to this
solicitation,

Bid Solicitation ~ shall mean this solicitation decumentation, including
any and all addenda,

Bid Submittal Form - defines e requirement of ftems fo be
pwehased, and must be completed &nd submiied with Bid. The
Bidder should indicate ifs name in the appropriaie space on each
page.

County — shall refer to Miami-Dade County, Florida

DPM - shall refer lo Miami-Dade Gounty's Depariment of Procurement
Management.

Enrofled Vendor — shall refer ko a fim that bas completed the
necessary dosumaentation in order to receive Bid nolifications from the
County.

Reglstered Vendor — shall tefer o a firm that has completed the
Miami-Dade County Business Entity Registration Application and has
satistied all requirements to enter into business agreements with the
County.

The Vendor Registration Package - shall refer to the Business Enlity
Registration Application.

For additional information about on-line vendor enroliment or
vendar registration contact the Vendor Assistance Unit at 111
N.W. 1% Street, 13" Floor, Miami, FL 33128, Phone 305-375-5773,
Vendors cah enrall online ant oblain forms to register by visiting

our web site at www.miamidade.govidpm
1.2. INSTRUCTIONS TO BIDDERS

A. Bidder Qualification )

It is the policy of the County to ancourage full and open competition
among all available qualified vendors. Afl vendors regularfy engaged in
the type of work specifled in the Bid Solicitation are encouraged to
submil Bids, Vendors may enrall with the County fo be Included on a
nolification fist for setected categories of goods ang services, To be
sligible for award of a contract {including small purchase orders),
Bidders must become a Registared Vendor. Only Regisiered Vendors
can be awarded County contracts., Vendors are required to register
wilh the County by conlasting the Vendor Assistance Unlt. The County
andeavers to obiain the participation of all qualified small business
anterprises. For informalion and io apply for ceriification, conlact the
Department of Small Business Development at 111 NW. 1 Straet, 197
Floor, Miami, FL 33128-1900, or telephone at 305-376-3111, Counly
employees and board members wishing to do business with the
GCoundy are referred 1o Section 2-11.1 of the Miami-Dade County Code
refating to Conflict of Interest and Code of Ethics.

B. Vendor Registration

To ba recommended for award the County requires that vendors
complete a Miamd-Dade Counly Vendor Registiation Package.
Effeclive June 1, 2008, a new Vendor Registralion Package, including
a Uniform Affidavit Packet (Affidavit form), must be completed by
vendors and returned to the Department of Procurement Management
(DPM}, Vendor Assistance Usnh, within fourdean (14) days of
notification of the intent to recommend far award. In the event the
Vendor Registration Package is not properly completed and returned
within the specified time, the County may in ils scle discretion, award
o the next Jowest responsive, responsible Bidder. The Bidder is
responsible for obtaining the Vendor Registration Package, Including
all affidavits by dowploading from the DPM  website at
wwwemiamidade.gov or from the Vendor Assistanse Unid at 111 NW.
1” Street, 13" Floor, Miami, FL 33128,

Bidders are required to affirm that all information submitied with the
Vendor Registration Package Is current, complete and accurata, at the
time they submit a response to a Bid Solicitalion, by comipleting the
provided Affirmation of Vendor Affidavit form.

in becoming a Registered Vendor with Miami-Dade Counly, the vendor
cordirns its knowlédge of and commitment {0 comply with the
{ollowing:

1. Miami-Dade County Qwnership Disclosure Affidavit
{Ssc. 2-8.1 of the County Code)

10.

1.

12,

13

14.

H

16.

17.

18.

Miami-Dade County Employment Disclosure Affidavit
{County Ordinance No. 80-133, amending Section 2.8-1(d)(2,
of the Counly Code}

Miami-Dade Employment Drug-free Workplace Ceriification
(Suctich 2-8.1.2(b) of the Counly Code)

Miatni-Dade Disability and Nondiscrimination Affidavlt
(Atlicie 1, Seclion 2-8.1.5 Hesolution R182-00 Amending
R-366-95)

Miami-Dade County Debarment Disclosure Affldavit
(Secton 10.38 of the County Code}

Miami-Dade County Vendor Obligation to Counfy
Affidavit
{Saclion 2-8.1 of the Coundy Codg)}

Miami-Dade County Code of Business Ethics Affidavit
{Arficle 1, Section 2-8.1{)) and 2-11(b}(1)} of the County Code
through {6) and (9) of the Counly Code and Gounly Ordinance No
00-1 amending Section 2-11.1(¢) of the Counly Cads)

Miami-Dade County Family Leave Affidavit
{Artlcle V' of Chapter 11 of the Counly Cods)

Miami-Dade County Living Wage Affidavit
{Section 2-8.9 of the Counly Code}

Miami-Dade County Domestic Leave and Reporting Affidavit
{Arficta B, Section 11A-60 11A-67 of the Counly Codea)

Subeontracting Practices
(Ordinance 97-38)

Subcontractor /SSuppfier Listing
{Ordinance §7-104)

Environmentally Acceplable Pactkaging
FResolution (R-735-92)

W9 and 8109 Forms
The vendor must furnish these (orms as required by the Internal
Revenue Service.

Soclal Security Numbar
In order to establish a file for your firm, you must provide your
firrn’s Federal Employer identification Number (FEIN). K no FEIN
axists, the Social Securily Number of tha owner or individual must
be provided. This number becomes your “County Vendor
Number', To comply with Section 112.071(8) of the Flarida
Statutes relating to the cottection of an individual’s Sccial Security
Mumber, be aware that DPM requests the Social Security
Number for the folfowing purposes:

» ldentiflcalion of individual account records

= To make paymenis to individual/vendor for goods and
services provided Yo Miami-Dade County
Tax reporting purposes
To provide a unique identifier in the vendor database that
may be used for sesrching and sorting departmental records

Offfee of the Inspector General
Pursuant to Section 2-1076 of the County Code.

Small Business Enterprises

The Counly endeavors fo oblain the pardicipation of all small
business enterprises pursuant fo Sections 2-8.2, 2-8.2.3 and
2-8.2.4 of the County Code and Tille 49 of the Gode of Federal
Regulations.

Antitrust Laws

By acceptance of any contract, the vendor agrees 1o comply
with all anfitrust laws of lhe United States and the State of
Flotida.

FUBLIC ENTITY CRIMES

To be eligible for award of a contract, firms wishing to do
business with the County must comply with the follawing:

Ravised 12/1/09




MIAMI-DADE COUNTY

BID NO.: 9223-0/15

SECTION 1

E L TER

Pursuant to Section 287.133(2)(a) of the Florida Statutes, a person or
affiliate who has baen placed on the convicled vendor list following &
corvviction for a public enlity crime may not submil a Bid on a contract
to provide any goods or services to a public entity, may not submit a
Bid on a contract with a public entity for the construction or repair of a
public building or pubtic work, may 1ot submit Bids on leases of real
property to a public entity, may not be awarded or perform work as a
contractar, supplier, subcontracior, or consultant under a contract with
any public entity, and may noi ransact business with any public entity
in excess of the threshold amount provided in Section 287.017 of the
Florida Statutes, for CATEGORY TWO for a period of 36 months from
the date of being placed on the convicted vendor list.

D.

1

uy

—

Request for Additional information

Pursuant to Section 2-11.i(t) of the County Code, all Bid
Solicitations, once advertised and until an award recommendation
has been forwarded to the appropriate authotity are under 1he
“Cone of Silence”. Any communication or inquiries, excepi for
clarifications of process or procedure already contained in lhe
solicitation, are to be made in writing fo the attention of the
Procurament Agent identified on the froml page of the solicitation,
Sach inquiries or request for information shall be submitted to the
procurement agert in wriling and shall contain the requesters
name, address, and telephone number. If transmitted by
facsimite, the request should also include a cover sheet wilh
Bidder's facsimile number, The requestor must also fite a copy of
this written request with the Clerk of the Board, 111 NW 1% Sireet,
17" Floov, suite 202, Miami, Florda 33128-1983 or email
clerkbec@miamidade goy.

The Depariment of Procurement Managemenl may issue an
addendum in response to any inquiry received, prior to Bid
opening, which changes, adds to or clarifies the terms, provisions
or raquirements af the solicitation. The Bidder should not rely on
any representation, statement or explanation whether written or
verbal, cfher than those made in this Bid Solicitation docurment or
in any addarda issued. Where there appears o be a conflict
between this Bid Solicitation and any addenda, the last addendum
issued shall prevail.

il is the Bidder's responsibilily to ensure receip! of all addenda,
and any accompanying documentation, The Bidder is required 1o
submit with its Bid a signed “Acknowladgment of Addenda” form,
when any addenda have been issued.

Conients of Bid Solicitation and Bidders' Responsibilities

It is the responsibility of the Bidder to become thoroughly familiar
with the Bid requirements, tarms and conditions of this solicitation,
Pleas of ignorance by he Bidder of conditions that exist or that
may exlsi will nol be accepted as a basis for varying the
requirements of the County, ar the compensation to be paid to the
Bidder.

In the event a Bidder wishes to profest any part of the General
Conditions, Special Condilions andfor Technival Speclfications
contained in the Bid Solicitation it must file a notice of protest in
witing with the issuing department no later than 48 hours pricr to
the Bid apening date and hour speciied in the solicitation. Failure
10 file a Umely notice of prolest will constitute a waiver of
proceadings.

This solicilation is subject to all legal requirements contained in
the applcable County Ordinances, Administralive Orders, and
Resolutions, as well as ali applicable State and Federal Statutes.
Where conlliol exisls between this Bid Solicitation and these legal
requirements, the aulhority shall prevail in the following order:
Federal, State and local.

It is the responsibilily of the Bidder/Proposer, prior to .condusting
any lobbying regarding this solicitation to fila the appropriale
form with the Cletk of the Board stating that a particular
lobbyist Is authorized to represent the Biddet/Proposer. The
Bidder/Proposer shail also file a form with the Clerk of the Board
at the point in time at which a lobbyist is no longer authorized to
represent said Bidder/ Proposer. Failure of a Bidder/Proposer to
file the appropriate form required, in relation 1o each eclicitation,
may be considered as evidence that the Bidder/Proposer is not &
responsible contractor.

Change or Withdrawal of Bids

Changes to Bid - Prior to the scheduled Bid opening 2 Bidder may
change its Bid by submitting a new Bid, {as indicated on the cover
page) with a letter in wiiting on the firms letterhead, signed by an

A

-

DITT:

authorized agent slaling that the new submittal replaces the
criginal submittal. The new submittal shall coniain the letter and
alt information as required for submitiing the original Bid. No
changas to a Bid will be accepted after the Bid has been opened.
Withdrawal of Bid — A Bid shall be irevocabie unless the Bid is
withdrawn as provided herein. Only a written letter recelved by
DM prior to the Bid opening date may withdraw a bid. A bid may
alsp be withdrawn ninsty {90) days after tha Bid has been cpened
and prior to award, by submilfing a letter fo the contaet persan
identified on the fromt cover of this Bid Solicitation. The
withdrawal letter must be on company letterhead and sighed by
&n authorized agent of the Bidder.

Conflicts Within The Bid Soticitation

Where there appears o be a conflict betwean the General Terms
and Gonditions, Special Conditlons, he Technical Specifications,
the Bid Submittal Section, or any addendum issued, the order of
precedence shall be! the last addendum issued, the Bid Submitial
Section, the Technlcal Specifications, the Special Conditions, and
then the General Terms and Condiftons.

Prompt Payment Terms

It is the policy of Miami-Dade Counly that payment for all
purchases by Counly agencies and the Public Health Trust shall
be made in a timely manner and that interest paymenis be made
on lale payments. in accordance with Florida Statutes, Section
218.74 and Section 2-8.1.4 of the Miami-Dade County Code, the
time at which payment shall be due from the County or the Public
Health Trust shall be forty-five (45} days from receipt of a proper
invoice. The time at which payment shall he due to smail
businesses shall be ity {30) days from tecelpt of a propar
invoice. All payments due from the County or the Public Mealth
Trust, and not made within the time specified by this section, shail
bear interest from thirty (30) days after the due dats at he rate of
one percent {1%) per monih on the unpaid balance. Further,
proceedings to resolve disputes for payment of obligations shall
be concluded by final written decision of the County Manager, or
his or her designee(s), not tater than sixty (60) days alter the dale
on which the proper invoice was received by the County or the
Public Heatth Trust.

The Bidder may offer cash discounts for prompt paymenls:
however, guch discounts will not be considered in delermining the
lowest prise during bid evaluation. Bidders are requested (o
provide prompt payment terms in the space provided on the Bid
submittal signature page of the solicitation.

. PREPABATION OF BIDS

The Bid submittal form defines requirements of items o be
purchased, and must be completed and submitied with the Bid.
Use of any other form will result in the rejection of the Bidder's
offer.

The Bid submiltal form must be legible. Bidders shall use
typewrter, computer or ink. Al changes must be crossed oul and
intialed in ink. Failure 1o comply with these requirements may
cause the Bid 10 be rajected.

An authorized agent of the Bidder's firm must sign the Bid
submittal form. FAILURE TO SIGN THE BID SUBMITIAL FORM
SHALL RENDER THE BID NON-BESPONSIVE,

The Bidder may be consideted non-responsive if bids are
conditioned to modifications, changes, or revisions 10 the terms
and conditions of this solicitation.

The Bitdder may submit aliermate Bid{s) for the same solicitation
provided thal such offer is affowable under the ferms and
conditions, Tha alternale Bid must meet or exceed the minimum
raquirements and be submitted on a separate Bid submittal
marked “Alternata Bid".

When there i5 a discrepancy between the unit prices and any
extended prices, the unit pricas will prevail.

An optional electronic submittai shall not be considered a part of
the bid if It differs in any respect from the required manual
submiital in the original hard copy.

1.4. CANCELLATION OF BID SOLICITATION
Miami-Dade Counly reserves the right fo cancel, in whole or In par,
any Invitation ko Bid when it is in the best interest of the County,

Revised 12/1/09




MIAMI-DADE COUNTY

BID NO.: 9223-0/15

SECTION 1
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1.5. AWARD OF BiD SOLICITATION

A, This Bid may be awarded fo the responsible Bidder meeting all
requirements as set forth in the solicitation. The County reserves
the right to reject any and all Bids, to waive irregularities or
technicalittes and o re-advertise for ail or any part of this Bid
Solicitation as deemed in its best interest. The County shail be the
sole judge of its best inferest.

B. When there are multiple line items in a solicitation, the County
reserves the right to award on an individuat Item basls, any
compination of items, total fow Bld or In whichevar manner
daemed in the best interest of the County.

C. The Couniy reserves the right {o relect any and all Bids if it is
determined that prices are excessive, hest offers are determined
to be unreasonable, or it Is ctherwise determined to be in the
County's best intarest to do so,

D, The County reserves the right to negotiate prices with the low
bidder, provided that the scope of work of this solicitation remains
the same,

E. Award of this Bid Solicitation will only be made to fisms that have
completed the Miami-Dade County Business Entity Registration
Application and that satisfy alt necessary legal requirements fo do
business with Miami-Dade County. Firms domiciled in Miami-
Dade County must present a copy of their Miami-Dade County
issued Local Business Tax Receipt,

E. Pursuant to Counly Code Section 2-8.1{g), the Bidder's
performance as a prime contractor or subconlractor on previous
County contracts shall be talen into account in evaluating the Bid
received for this Bid Solicitation.

G. To obiain a copy of the Bid tabulation, Bidder(s) shail enclose an
appropriately sized self-addressed stamped envelope or make a
request by e-mail, Bid resulis will not be given by telephone or
facsimite.

H. The Bid Sclicltation, any addenda and/or properly executed
madifications, the purchase order, and any change ordei{s} shall
gonstitute the coniract.

. In accordance with Resolution R-1574-88, the Director of OPM
will decide all tie Bids,

J,  Award of this Bid may be predicated on compliance with and
submittal of all required documents as stipulated in the Bid
Suolicitation.

K. The County reserves the right to request and evaluate additional
information from any bidder after the submission deadline as the
County deams necessary.

, CONTRACT EXTENSION

A.  The Counly reserves the right to exercise its option to extend &
cantract for up fo one hundred-eighty (180} calendar days beyond
the current contract period and will nofify the contractor In writing
of the extensicn.

B. This contract may be extended beyond the inifial one hundred-

clghty (180) day extension period upon muiual agreement

between the County and the successful Bidder(s) upon approval

by the Board of County Gommissioners.

1.7. WARRANTY

Al warranlies axpress and implied, shall be made avallable fo the
County for goods and services covered by this Bid Solicitation. All
goods furnished shall be fully guaranteed by the successful Bidder
against factory defects and workmanship. At no expense fo the
County, the successful Bidder shall correct any and all apparent and
latent defects that may occur within the manufacturer’s siandard
warranty. The Special Conditions of the Bid Solictation may
supersede the manufacturer's standard warranty.

1.8. ESTIMATED QUANTITIES

Estimated quantities or dollars are for Bidder's guidance only: (a)
estimates are based on the County's aniicipated needs and/or usage
during a previous contract period and; () the County may use these
astimates to determine the low Bidder, Eslimated guantities do not
contemplate or include possible additional gquanfities that may be
ordered by other government, guasi-government or non-profit entities
ufilizing this contract under the Joint Purchase portion of the County
User Access Program (UAP) described in Section 2.21 of this contract
solicitation and the resulting confract, if that secticn is present in this
solicitation document, No guarantee is expressed or implies as to
quantities or dollars that will be used during the contract period. The

S1I0 -
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Gounty is not obligated to place ziny order for the given amount
subsequent to the award of this Bid Solicitation.

1.9. NON-EXCLUSIVITY

It Is the intent of the Counly to enfer into an agreement with the
successful Bldder that will satisfy ils needs as desctibe herein,
Howaver, the Counly reserves the right as deemed in its best interest
to perform, or cause o be performed, the work and services, or any
portion theraof, herein deseribed in any manner it sees fit, including but
not limited to: award of other confracts, use of any contractor, or
perform the work with its own employees.

1.10. LOCAL PREFERENCE

The evaluation of competitive bids s subject to Section 2-8.5 of the
Miami-Dade County Coda, which, except where contrary fo federal and
state law, or any other funding source requirements, provides that
preference be given to local businesses. A local business shall be
defined as:

4. a business that has a valid Local Buginess Tax Receint, issued
by Miami-Dade County at least cne year prior to bid or proposal
submission, that js appropriate for the goods, services or
construction to be purchased;

2. a business that has physica! business address located within
the limits of Miami-Dade County from which the vendor
operates or performs business. Post Office Boxes are not
verifiable and shall not be used for the purpose of establishing
said physical address; and

3. a business that conlributes to the economic development and
well-being of Miami-Dade County in a verifigble and
measurable way. This may Include but not be limiled to the
retention and expansion of emplayment opporiunities and the
support and Increase in the County's tax base. To safisfy this
requirement, the vendor shall affirm in writing its compliance
with either of the following objective criteria as of the bid or
proposal submission dafe stated in the solicitation;

(@) vendor has at least ten {10) permanent fuli time
employees, or part time employees equivalent to 10 FTE
{"fuil-time equivalent’ employees working 40 hours per
week) that five in Miami-Dads County, or at least 25% of
its employees that live In Miaml-Dade County, or

vendor contributes to the County's fax base by paving
either real property taxes or {angible personal property
taxes to Miami-Dade County, or

()

some other veriflabie and measurable contribution to the
economic development and welkbeing of Miami-Rade
County.

{c)

When there is a respensive bid from a Miami-Dade local business
within 10% of the lowest price submitted by a responsive non-local
business, the local business and the non-ecal iow bidder shall have
the opportunity to submit a best and final bid equal to or lower than the
amount of the low bid previcusly submitted by the non-local business,

At this fims, there Is an interlocal agreement in effect between Miami-
Dade znd Broward Counfies until September 2011, Therefore, a
vendor which meets ihe requirements of (1), (2} and {3) above for
Broward Ceunty shalt be considered a local business pursuant to this
Section,

1.11. CONTINUATION OF WORK

Any work that commences prior to and will extend beyond the
expiration date of the current contract period shall, untess terminated
by mutual written agreement between the County and the successful
Bidder, confinue until completion at the sams prices, terms and
conditions.

1.12. BID PROTEST

A, Arecommendation for contract award or rejection of award may
be protested by a Bidder in accordance with the precedures
contained in Sections 2-8.3 and 2-8.4 of the County Code, as
amended, and as established in Administrative Order No.3-21.

B. A written inteni to protest shall he filed with the Clerk of the

Revised 12/1/09
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Board and ralled to all participants in the compslitive process
and 10 the Counly Allormey within thrae {3) County wark days of
the filing of the County Manager's recommmendation. Thigs three-
day period begins on the County workday after ihe filing of the
Coupty Managers tecommendation, Such written inient to
protest shafl stade the particutar grounds on which it is basad
ang shall be acoompanied by 4 filing fee as delailed In Para C
below,

C.  The written intant to protest shall be accompanied by a non-
refundable flling fee, payable to the Clerk of the Board, In
accordance with the schedula provided belew:

Award Amount Filing Fee
$26,000-$250,000 $500
$260,001-$500,000 $1,000
$500,001-$5 million $3,000
Over $5 million $5,000

The protester shall then file all pertinent documents and
supporting evidence with the Clerk of the Board and maif copies
10 all participants in the competitive process and to the Gounly
Attomey within three {3) County workdays after the filing of a
written intent to protesl.

D.  Foraward recommandations greater than $250,000 the following
shall apply:
Tha Coumty’s recommendation to award or rejest will be
immediately communicated (via mail, fax or email} to all
paricipanis in the competitive process and fited with the Clerk of
the Board.

E. For award recommendations from $25,000 o $250,000 the
following shall apply:
Each County workday, as appropriate, recommendalions lo
award or reject will be pested in the lobby of the Stephen P.
Clark Center, located at 11F N.W. 1% Streel. Paticipants may
also view recommendations to award on-line at the DPM website
or call the contacl person as ientified on the cover page of the
Bid Solicitation.

1.13. RULES, REGULATIONS AND LICENSES
The successiul Bidder shall comply with all laws and regulations
applicable to provide the goods andfor services specifisd in this Bid
Solicitation. The Bidder shall comply with all federal, state and local
laws that may affect the gpods and/or services affered.

1,14, PACKAGING

Unless otherwise specified in the Special Conditions or Technical
Specilications, all containers shali be suilable for shipment and/or
storage and comply with Resolidien No. 738-92.

1.15. SUBCONTRACTING

Unless otherwise specified in this Bid Solicilalion, the successtul
Bidder shail not subsontract any portion of the work withoul the prior
writlen cansent of the County. The abilily o subconlract may be
justher miled by the Special Conditions. Subcontracting without the
prior consent of the County may result in termination of the contract for
default. ‘When Subcontracting is allowed the Bidder shal comply with
County Resclution No. 1634-83, Section 10-34 of the County Code
and County Ordinance No, 97-35.

1.16. ASSIGNMENT

The successful Bidder shall not assign, transfer, hypothecate, or
otherwise dispose of this contract, inciuding any rights, title or Interest
therein, or s power [0 execule such condract to any person, company
or corporation without the prior wrilterr consent of the County.

1.17. DELIVERY
Unless otherwise spacified in the Bid Solicitation, prices quoted shall
be F.O.B. Deslination. Freight shait be included in the propased price.

1.18. RESPONSIBILITY AS EMPLOYER

The employee(s) of the successful Bidder shali be considerad to be at
all times ils employee(s), and not an employea{s) or agenl(s) of the
County or any of its departments. The successful Bidder shall provide
competent and physlcally employes(s) capabie of performing the work
as reguired. The County may yequirg the successful Bidder to remove
any employee it deems unacceptable. All employees of the successful

I'TI

Bidder shall wear proper ientification.

1.19. INDEMNMNIFICATION

The successful Bidder shali indemnify and hold harmless the County
and its officers, employees, agents and Instrumentalities from any and
all iiability, lossas or damages, including atlorney's fees and cosls of
defense, which the County or its officers, employees, agenis or
instrumentalities may incur as a resull of claims, demands, suits,
causes of aclions or proceedings of any kind or nature arising out of,
relating to or resulfing from the performance of the agresment by the
successful Bidder or is employees, agents, servamis, pariness,
principals or subconiractors. The successful Bidder shall pay all
ciains and losses in connection therewith, and shall investigate and
defend all claims, suils of actions of any kind or nature in the name of
the County, where applicable, Including appellate preceedings, and
shall pay all costs, judgments, and attorney's fees which may be
incurred thereon, The successiul Biddsr expressly understands and
agrees that any insurance protection raquired by this Agreement or
otherwise provided by the successful Bidder shall in no way iimit the
responsibilty to indemnlfy, keep and save harmiess and defend the
County or its officers, employees, agents and instrumentalities as
hereln provided.

1.20. COLLUSION

A contractor recommended for award as the result of a compefitive
solicitation for any Counly purchases of supplies, materials and
services {including professional services, other than professional
architectural, engineering and other services subject to Sec. 2-10.4
and Sec. 287.055 Fla Stats.), purchage, lease, permit, concession or
management agreement shall, within five (5} business days of the filing
of such rocommendation, submit an affidavit under the penalty of
periury, on a form provided by the County: staling either thal the
contractor is not related 10 any of the other partles bldding in the
competitive soliciation or identifying al} relafed parties, as deiined in
this Section, which bid in the solicitation; and attesting that the
coniractor's proposal is genuing and nol sham or coliusive or made in
the interest or on behalf of any person not therein nemed, and thal the
contraclor has not, directly or indirectly, induced or solicited any other

‘proposer to pul I a sham proposal, or any other person, fims, or

corporation o refrain from preposing, and that the proposer has not in
any manner sought by collusion to sccure to |he proposer an
advantage over any cther proposer. In the event & recommended
contractor identifies related parties in the compatitive soliciation its bid
shall be presumed 1o be eollusive and the recommended contractor
shall be ingligible for award unloss that presumption is rebuited in
accordance with the provisions of See, 2-8.1.1. Any person of enlity
thal fails to submit the required affidavit shall be inefigible for contract
award.

A, The Collusion Alfidavit will be inciuded In all solichations and will
be requested from bidders/proposers once bids/proposals are
received and evaluated,

R. Failure 10 provide a Coflusion Adfidavit within § husiness days
after the recommendation to award has bteen filed with the Clerk
of the Board shall be cause for the contractor o forfelt their bid
bond.

1.21. MODIFICATION OF CONTRACT

The contract may be modified by mutual consent, in writing through the
issuance of a modilication to the contract, purchase order, change
crdet or award sheet, as appropriate.

1.22, TERMINATION FOR CONVENIENCE

The Counly, at its sole discretion, reserves the sight to terminate this
contract without cause upon thirty {30) days written notice. Upon
receipt of such notice, the successful Bidder shall not incur any
additional cosis under this contract. The Gounty shall be liable only for
reasanable coste incurred by the successtul Bidder prior 1o notice of
termination, The County shal be lhe sole judge of “reasonable costs.”

1.23. TERMINATION FOR DEFAULT

The County reserves the right fo terminate this contracl, in part or in
whole, or place the vendor on probation in the event the successful
Bldder fails to perform in accordance with lhe terms and conditions
stated herein, The County further reserves the right to suspend or
debar the successful Bidder in agcardance with the appropriate County

Revised 12/1/09
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ordinances, resolutions and/or administrative orders. The vendor will
ke notified by letter of the County's intent fo terminate. In the event of
termination for default, the Gounly may procure the reguired goods
andlor services from any source and use any method deemed in its
best interest. All re-procurement cost shall be borne by the successful
Bidder,

1.24. FRAUD AND MISREPRESENTATION

Pursuant to Section 2-8.4.1 of the Miami-Dade County Code, any
Individual, corporation or other entity that attempis to meel its
contractual  obligations with the Couniy through  fraud,
misrepresentation or material misstatement, may be debarred for up to
five (8) years. The County as a further sanction may terminate or
cancel any other confracts with such individual, corporation or entity.
Such individual or entity shall be respensible for all direct or indirect
costs associated with termination or canceliation, incfuding attorney’s
fees,

1.25, ACCESS TO RECORDS

The County reserves the right to require the Coniractor to submit to an
audif by Audit and Management Services, the Commission Auditor, or
other auditor of the Couniy's choosing at the Contractor's expense.
The Contractor shall provide access to all of s records, which relate
directly or indirectly to this Agreement at its place of business during
regular business hours. The Contractor shall refain all records
pertaining to this Agreement and upon request make them available to
the County for three years following expiration of the Agreement. The
Conlracior agrees 1o provide such assistance as may be necessary 1o
fadilitate the review or audit by the County to enswre compliance with
applicable accouniing and financial standards,

1.26 OFFICE OF THE INSPECTOR GENERAL

Miami-Dade Counly has esfablished the Office of the Inspector
General, which is autherized and empowered fo review past, present,
and proposed County and Public Health Trust programs, contracts,
transacticns, accounts, records and programs. The Inspector General
(IG) has the power to subpoena witnesses, administer oaths, reguire
the production of records and menitor existing projects and programs.
The Inspector General may, on a random basls, perform audits on all
Counly contracts. The cost of random audits shall be incorporated into
the contract price of alf contracts and shall be one quarter (1/4) of one
{1} percent of the contract price, except as otherwise provided in
Section 2-1076 of the Ceunty Code.

1.27 PRE-AWARD INSPECTION

The County may conduct a pre-award inspection of the bidder's site or
hold a pre-award qualificalion hearing to determine if the bidder is
capable of performing the requirements of this bid solicltation.

1.28 PROPRIETARY/CONFIDENTIAL INFORMATION
Bidders are hereby notified that all information submitted as part of, or
in suppert of bid submittals will be available for public Inspection after
opentng of bids In compliance with Chapter 119 of the Florida Statutes;
poputarly know as the “Public Record Law.” The hidder shall not
submit any information in response to this invitation, which the bidder
considers to be a trade secret, proprietary or confidential. The
submission of any information to the Counfy in connection with this
invitation shall be deemed conclusively to be a waiver of any frade
secret or other protection, which would ofherwise be available to the
bidder. Ln the event that the hidder submits information to the Gounty
In violation of this restriction, either inadvertently or infentionally and
clearly identifies that information in the bid as protected or confidential,
the County shall endeavor to redact and retum that information tc the
bidder as gquickly as possible, and if appropriale, evaluate the balance
of the bid. The redacticn o return of Information pursuant to this
clause may render a bid non-responsive.

1.29. HEALTH INSURANCE POGRTABILITY AND
ACCOUNTABILITY ACT (HIPAA)

Any person or enfity that performs or assists Miami-Dade County with
a function or actlvity involving the use or disclosure of “individually
identifiable health information (IIHI)  andfor  Protected Health
Information (PHI) shall comply with the Health Insurance Porizbility
and Accountabllity Act (HIPAA) of 1996 and the Miami-Dade County
Privacy Standards Administrative Order, HIPAA mandates for privacy,

security and elecfronic transfer standards that include but are not
limited fo:

1. Use of informaticn only for performing services required by
the contract or as reguired by iaw,;

2. Use of appropriate safeguards to prevent non-permitted
disclosures;

3. Reporting to Miami-Dade County of any nen-permitted use
or disclosure;

4. Assurances that any agents and subconfractors agree io
the same restictions and condifions that apply to the
Bidder/Proposer and reasonabie assurances that {IHVPHI
will be held confidential;

5. Making Protected Heaith Information (PHI) available 1o the
customer;

6. Making PHi available fo the customer for review and
amendment; and incorporating any amendments requested
by the customer;

7. Making PHl avallable to Miami-Dade Counly for an
accounting of disclosures; and

8. Making internal practices, books and records related to PHI
available to Miami-Dade County for compliance audits.

PHI shall mainfain its protected status regardiess of the form and
method of transmission (paper records, andfor electronic fransfer of
data). The Bidder/ Proposer must give its customars written nofice of
its privacy information practices including specifically, a description of
the types of uses and disclosures that would be made with protacted
health information.

1,30, CHARTER COUNTY TRANSIT SYSTEM SALE
SURTAX

When progeeds from the Charter County Transit System Sales Surtax
levied pursuant to Section 28,121 of the Code cf Miami-Dade County
are used fc pay for all or some parl of the cost of this contract, no
award for these perlicns of a Blanket Purchase Order (BPO) utilizing
Charter County Transit System Sales Surtax funds as part of a multi-
depariment contrac, nor a contract ulilizing Charter County Transit
Systern Surfax funds shall be effeclive and thereby give rse fo a
contractual relationship with the Courty for purchases uniess and until
both the following have occurred: 1) the County Commission awards
the confract, and such award becomes final (sithar by expiration of 10
days after such award without veto by the Mayor, or by Commission
override of a veta), and, 2) either, i) the Clizens’ Independent
Transportation Trust (CITT) has approved inclusion of the Surlax
funding on the contract, or, i) in response to the CITT's disapproval,
the County Commission reaffirms award of the contract by twe-thirds
(2/3) vote of the Commission's membership and such reaffirmation
becomes final. Netwithstanding the other provisions of Section 1,30,
award of an allocation for services in support of the CiTT's oversight
which does not exceed $1000 will not require Commission or CITT
approval and may be awardsd by the Executive Director of the OCITT

1.31 LOBBYIST CONTINGENCY FEES

A) In accordance with Seclion 2-11.1(s) of the Code of Miami-Dade
County, after May, 18, 2003, no person may, in whole or in part, pay,
give or agree fo pay or give a contingsncy fee to ancther person. No
person may, in whole or in part, receive or agrea to receive a
contingency fee.

B} A contingency fee is a fee, bonus, commission or non-monetary
benefit as compensation which is dependant on or in any way
confingent upon the passage, defeat, or modification of: 1) any
ordinance, resofution, action or decision of the County Commission; 2)
any action, decision or recommendation of the Caunty Manager or any
County board or committes; or 3) any action, declsion or
recommendation of any Gounty personnel during fhe time period of the
entire declsion-making process regarding such action, decision or
recommendation which forseeably will be heard or reviewed by the
County Commisslen or a County board or committee.

1.32 COMMISSION AUDITOR ~ ACCESS TO RECORDS
Pursuant to Crdinance MNe. 03-2, all vendors receiving an award of the
confract resuiting from this solicitafion wi#l gran! access fto the
Comrission Auditor to all financial and performance related records,
property, and equipment purchased in whole or in part with
government funds.

Revised 12/1/09
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SECTION 2
PECIAL TI
Cre ion and/or rment Servic

PURPOSE: TO ESTABLISH A CONTRACT ¥OR THE COUNTY:

The purpose of this solicitation is to establish a contract for the purchase of cremation and
interment services in conjunction with the County's needs on an as needed when needed
basis.

SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER
THAN $50.000 (Bid Preference)

A Small Business Enterprise (SBE) bid preference applies to this solicitation.

A 10% percent bid preference shall apply to contracts $1 million or less and 5% percent on
contracts greater than $1 million. A SBE/Micro Business Enterprise must be certified by the
Department of Business Development (DBD) for the type of goods and/or services the
Enterprise provides in accordance with the applicable Commodity Code(s) for this
solicitation. For certification information, contact the Department of Business Development
at 305-375-3111 or access www.miamidade.gov/dbd.

The SBE/Micro Business Enterprise must be certified by bid submission deadline, at contract
award and for the duration of the contract to remain eligible for the preference.

PRE-BID CONFERENCE (RECOMMENDED}:

A pre-bid conference will be held on December 14, 2009 at 10:00 A.M. at the Stephen P.
Clark Center in conference room no. 18-3 to discuss the special conditions and specifications
included within this solicitation. It is recommended that a representative of the firm attend
this conference as the “cone of silence” will be lifted during the course of the conference and
informal communication can take place.

Bidders are requested to bring a printed copy of this solicitation document to the conference,
as additional copies may not be available.

"Multiple members of individual community councils may be present.”

TERM OF CONTRACT: FIVE YEAR PERIOD

This contract shall commence on the first calendar day of the month succeeding approval of
the contract by the Board of County Commissioners, or designee, unless otherwise stipulated
in the Notice of Award Letter which is distributed by the County's Department of
Procurement Management, Purchasing Division; and contingent upon the completion and
submittal of all required bid documents. The contract shall remain in effect for five years

-1-
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2.5

2.6

2.6.1

2.6.2

SECTION 2
SPECIAL CONDITIONS

Cremation and/or Interment Services

OPTION TO RENEW

INTENTIONALLY OMITTED

METHOD OF AWARD: To Lowest Priced Bidder on an Item-by-Item Basis

Award(s) will be made on an item-by-item basis to up to two responsive and responsible
bidder(s) who submits the lowest price for the item(s) being awarded, and provides the
following information prior to award of the contract.

Minimum Qualifications for Award of Item 1 (Cremations)

a. Copy of the State’s Crematory Operator’s current license.
b. Copy of the current, County Air Operating Permit issued to provide proposed services
C. Provide evidence that the firm has been providing the services requested in this

solicitation for a period not less than three years. This evidence can be past copies of
operators licenses, a reference from a commercial contract for same services and/or
occupational licenses

Minimum Qualifications for Award of Item 2 (Interment)

a. Copy of the State’s Funeral Director’s current license

b. Provide evidence that the firm has been providing the services requested in this
solicitation for a period not less than three years. This evidence can be past copies of
operators licenses, a reference from commercial contract for same services and/or
occupational licenses.

While the above method of award prescribes the method for determining the lowest
responsive, responsible bidder, the County will award this contract to the designated lowest
bidder as the primary bidder and may award this contract to the designated second lowest
bidder as the secondary bidder respectively for both cremation and interment services. If the
County exercises this right, the primary bidder shall be given the first opportunity to perform
the service or deliver the goods identified in this contract. H the primary bidder declines this
opportunity, the County shall seek the identified goods or services from the secondary
bidder. The County may also make award to the third lowest bidder as a tertiary bidder.

The successful bidder must possess throughout the term of the contract all current business,
professional licenses, and permits necessary to provide the required service, for items
1 and 2.
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2.6.3 Competency of bidders and associate subcontractors.

2.7

The County may elect to conduct a pre-award inspection of the bidder's facility during the
offer evaluation process. Offers will be considered only from firms which are regularly
engaged in the business of performing the services (transportation of human remains,
cremation, interment, or storage of human remains) as described in the solicitation, and who
can produce evidence that they have a satisfactory record of performance for a reasonable
period of time (paragraph 2.6.1 and/or 2.6.2). Bidders must demonstrate that they have
sufficient managerial experience, financial support and organization to ensure that they can
satisfactorily execute the contract if awarded under the terms and conditions herein stated.

In the event that the bidder intends to sub-contract any part of its work to another bidder, the
bidder may be required to verify the competency of its sub-contractor or supplier. Miami-
Dade County reserves the right, before awarding the contract, to require a bidder to submit
such evidence of its qualifications and the qualifications of its sub-contractor as it may deem
necessary. The County may consider any evidence available to it of the financial, technical
and other qualifications and abilities of any bidder responding hereunder, including past
performance with the County, in determining bidder responsibility for the purposes of
selecting a bidder for contract award.

PRICES SHALL BE FIXED WITH ADJUSTMENTS ALLOWED BASED
ON GOVERNMENTAL PRICE INDEX:

If the bidder is awarded a contract under this solicitation, the prices proposed by the bidder
shall remain fixed for the term of the contract. The only exception in this regard is that this
fixed price shall be adjusted upward or downward based on the following price index list:

For cremation services (item #1); Producer Price Index (PPI) for Natural Gas, not seasonally
adjusted, series WPU053101.

For interment services (item #2); Consumer Price Index (CPI), Funeral expenses, U.S. city
average, 12 month percent change, not seasonally adjusted..

It should be noted that requests for price adjustments may affect the primary bidder’s
designation status dependant upon bidder responses to notice of the index change.

The County reserves the right to negotiate lower pricing for the additional term(s) based on
market research information or other factors that influence price. The County reserves the
right to apply any reduction in pricing for the additional term(s) based on the downward
movement of the applicable index.
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2.9

2.10

2,11

SECTION 2
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It shall be further understood that the County reserves the right to reject any price
adjustments submitted by the bidder and/or to terminate the contract with the bidder based on
such price adjustments,

EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY
EQUIPMENT

INTENTIONALLY OMITTED

EQUAL PRODUCT

INTENTIONALLY OMITTED

LIQUIDATED DAMAGES

INTENTIONALLY OMITTED

INDEMNIFICATION AND INSURANCE ~ CREMATION AND/OR INTERMENT
SERVICES

The following requirement applies to the primary contractor for each item awarded. Prior to
the activation of the secondary bidder that company’s insurance certificate shall comply with
this requirement.

Bidder shall indemnify and hold harmless the County and its officers, employees, agents and
instrumentalities from any and all liability, losses or damages, including attorneys’ fees and
costs of defense, which the County or its officers, employees, agents or instrumentalities may
incur as a result of claims, demands, suits, causes of actions or proceedings of any kind or
nature arising out of, relating to or resulting from the performance of this Agreement by the
Bidder or its employees, agents, servants, partners principals or subcontractors. Provider
shall pay all claims and losses in connection therewith and shall investigate and defend all
claims, suits or actions of any kind or nature in the name of the County, where applicable,
including appellate proceedings, and shall pay all costs, judgments, and attorney’s fees which
may issue thereon, Bidder expressly understands and agrees that any insurance protection
required by this Agreement or otherwise provided by Bidder shall in no way limit the
responsibility to indemnify, keep and save harmless and defend the County or its officers,
employees, agents and instrumentalities as herein provided.

The bidder shall furnish to the Bidder Assistance Section, Department of Procurement
Management, Administration Division, 111 NW 1st Street, Suite 1300, Miami, Florida
33128, Certificate(s) of Insurance which indicate that insurance coverage has been obtained
which meets the requirements as outlined below:

A
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Worker’s Compensation Insurance for all employees of the bidder as required
by Florida Statute 440.

General Public Liability Insurance on a comprehensive basis in an amount not
less than $500,000.00 combined single limit per occurrence for bodily injury
and property damage. Miami-Dade County must be shown as an additional
insured with respect to this coverage.

Automobile Liability Insurance covering all owned, non-owned and hired
vehicles used in connection with the work, in an amount not less than
$500,000.00 combined single limit per occurrence for bodily injury and
property damage.

All insurance policies required above shall be issued by companies authorized to do business

under the laws of the State of Florida, with the following qualifications:

The company must be rated no less than “B” as to management, and no less
than “Class V” as to financial strength, by the latest edition of Best’s
Insurance Guide, published by A.M. Best Company, Oldwick, New Jersey, or
its equivalent, subject to the approval of the County Risk Management
Division.
or

The company must hold a valid Florida Certificate of Authority as shown in
the latest “List of All Insurance Companies Authorized or Approved to Do

Business in Florida” issued by the State of Florida Department of Insurance
and are members of the Florida Guaranty Fund.

BID NO.: 9223-0/15

Certificates will indicate no modification or change
(30) days in advance notice to the certificate holder.

in insurance shall be made without thirty

NOTE: DADE COUNTY SOLICITATION NUMBER AND TITLE OF
SOLICITATION MUST APPEAR ON EACH CERTIFICATE.

CERTIFICATE HOLDER MUST READ:

MIAMI-DADE COUNTY
111 NW 1* STREET
SUITE 2340

MIAMI, FL 33128

Compliance with the foregoing requirements shall not relieve the bidder of his liability
and obligation under this section or under any other section of this agreement.

5
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Issuance of a purchase order is contingent upon the receipt of the insurance documents within
fifteen (15) calendar days after Board of County Commission approval. If the insurance
certificate is received within the specified time frame but not in the manner prescribed in this
solicitation, the bidder shall be verbally notified of such deficiency and shall have an
additional five (5) calendar days to submit a corrected cextificate to the County. If the bidder
fails to submit the required insurance documents in the manner prescribed in this solicitation
within twenty (20) calendar days after Board of Commission approval, the bidder shall be in
default of the contractual terms and conditions and shall not be awarded the contract. Under
such circumstances, the bidder may be prohibited from submitting future Proposal to the
County in accordance with Section 1.23 of the General Terms and Conditions.

The bidder shall be responsible for assuring that the insurance certificate required in
conjunction with this Section remain in force for the duration of the contractual period;
including any and all option vears that may be granted to the bidder in accordance with
Section 2.5 of this selicitation. If insurance certificates are scheduled to expire during the
contractual period, the bidder shall be responsible for submitting new or renewed insurance
certificates to the County at a minimum of thirty (30) calendar days in advance of such
expiration. In the event that expired certificates are not replaced with new or renewed
certificates which cover the contractual period, the County shall suspend the contract until
such time as the new or renewed certificates are received by the County in the manner
prescribed in the solicitation; provided, however, that this suspended period does not exceed
thirty (30) calendar days. If such suspension exceeds thirty (30) calendars days, the County
mnay, at its sole discretion, terminate this contract for cause and seek re-procurement damages
from the bidder in accordance with Section 1.23 of this solicitation.

2.12 BID GUARANTY

INTENTIONALLY OMITTED

2,13 PERFORMANCE BOND

INTENTIONALLY OMITTED

2.14 CERTIFICATIONS

INTENTIONALLY OMITTED

215 METHOD OF PAYMENT: PERIODIC PAYMENTS FOR SERVICE RENDERED

The County shall provide periodic payments for services rendered by the bidder. In order for
the County to provide payment, the bidder shall submit a fully documented invoice to the
Medical Examiner Department bi-monthly that provides the basic information set forth

-
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below. The bidder must provide a Certificate of Death for each deccased before payment
will be approved by the Medical Examiner Department. All death certificates are to be
completed in the manner prescribed in Florida Statute 382.008, Death and Fetal Death
Registration.

It shall be understood that such invoices shall not be submitted for payment until such time as
the service has been completed and a Medical Examiner Department representative has
reviewed and approved the service.

All invoices shall contain the following basic information:

1. Bidder Information:
. The name of the business organization as specified on the contract between
Miami-Dade County and bidder
. Date of invoice
. Invoice number
. Bidder’s Federal Identification Number on file with Miami-Dade County
1L County Information:
. Miami-Dade County Release Purchase Order or Small Purchase Order
Number

IH.  Pricing Information:

. Unit price of the services provided
. Extended total price of the services.
. Applicable discounts

IV.  Services Provided per Contract:

. Description
. Quantity
V. Medical Examiner Case Number

VI Name, Age, Race and Sex of Deceased.
VII  Date of Death

VII Date of Cremation or interment
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2.17

2.18

2.19

2.20
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IX Signature of Crematory Operator, Funeral Director or designee

X. A statement to read: ‘“No other funds have been received or will be received for
this cremation’’

Invoices shall be mailed to: Miami Dade County Medical Examiner Department
Public Interment Program
One Bob Hope Road
Miami, Fl. 33136-1133

Failure to comply with the above requirements may delay payment and/or affect the
continuation of the contract

SHIPPING TERMS
INTENTIONALLY OMITTED

DELIVERY REQUIREMENTS

INTENTIONALLY OMITTED

BACK ORDER ALLOWANCE

INTENTIONALLY OMITTED

WARRANTY REQUIREMENTS

INTENTIONALLY OMITTED

CONTACT PERSONS :

For any additional information regarding the terms and conditions of this solicitation and
resultant contract, Contact: A. Rodriguez, at (305) 375-4253
email — abelin@miamidade.gov.

COUNTY USER ACCESS PROGRAM (UAP)

User Access Fee

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a
user access fee under the County User Access Program (UAP) in the amount of two percent
(2%). All sales resulting from this contract, or any contract resulting from this solicitation

R
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and the utilization of the County contract price and the terms and conditions identified
herein, are subject to the two percent (2%) UAP. This fee applies to all contract usage
whether by County Departments or by any other governmental, quasi-governmental or not-
for-profit entity.

The bidder providing goods or services under this contract shall invoice the contract price
and shall accept as payment thereof the contract price less the 2% UAP as full and complete
payment for the goods and/or services specified on the invoice. The County shall retain the
29% UAP for use by the County to help defray the cost of the procurement program. Bidder
participation in this invoice reduction portion of the UAP is mandatory.

Joint Purchase

Only those entities that have been approved by the County for participation in the County’s
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive
Miami-Dade County contract pricing and terms and conditions. The County will provide to
approved entities a UAP Participant Validation Number. The bidder must obtain the
participation number from the entity prior to filling any order placed pursuant to this section.
Bidder participation in this joint purchase portion of the UAP, however, is voluntary. The
bidder shall notify the ordering entity, in writing, within 3 work days of receipt of an order,
of a decision to decline the order.

For all ordering entities located outside the geographical boundaries of Miami-Dade County,
the successful bidder shall be entitled to ship goods on an “FOB Destination, Prepaid and
Charged Back” basis. This allowance shall only be made when expressly authorized by a
representative of the ordering entity prior to shipping the goods.

Miami-Dade County shall have no liability to the bidder for the cost of any purchase made by
an ordering entity under the UAP and shall not be deemed to be a party thercto. All orders
shall be placed directly by the ordering entity with the bidder and shall be paid by the
ordering entity less the 2% UAP.

Bidder Compliance

If a bidder fails to comply with this section, that bidder may be considered in default by
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract
solicitation and the resulting contract.

LABOR, MATERIALS, AND EQUIPMENT SHALL BE SUPPLIED BY THE
BIDDER

Unless otherwise provided in Section 3 (entitled "Technical Specifications"), of this
solicitation the bidder shall furnish all labor, material and equipment necessary for

O




MIAMI-DADE COUNTY BID NO.: 9223-0/15

2.23

SECTION 2
SPECIAL CONDITIONS

Cremation and/or Interment Services

satisfactory contract performance. When not specifically identified in the technical
specifications, such materials and equipment shall be of a suitable type and grade for the
purpose. All material, workmanship, and equipment shall be subject to the inspection and
approval of the County's Project Manager.

PURCHASE OF OTHER SERVICES NOT LISTED WITHIN THIS SOLICITATION
BASED ON PRICE QUOTES:

While the County has listed all major services within this solicitation which are utilized by
County in conjunction with their operations, there may be similar services that must be
purchased by the County during the term of this contract. Under these circumstances, a
representative of the Department of Procurement Management will contact the bidder(s) to
obtain a price quote for the similar services. If there are multiple bidders on the contract, the
County representative may also obtain price quotes from these bidders. The County reserves
the right to award these similar items to the contract bidder, another contract bidder based on
the lowest price quoted, or to acquire the items through a separate solicitation.

-10-




MIAMI-DADE COUNTY BID NO.: 9223-0/15

3.1

32

SECTION 3
TE 1ICAL SPECIFICATI

remation and/er Interment Services

Scope

Successful bidder(s) shall provide the County Medical Examiner Department (ME) with
centralized, scheduled pick up and removal of remains and cremation or interment services.

Cremation

3.2.1 The successful bidder must be licensed by the State of Florida for the operation of a
crematory. The crematory must be maintained on the premises of the successful bidder.
Only County-approved subcontractors may be used.

3.2.2 The Crematory Operator will secure written cremation approval from the Medical
Examiner Department (ME) as required for all bodies that are to be cremated pursuant to
Florida Statute 406.11 (Medical Examiner Law, Examinations, Investigations and Autopsies)
and Florida Statute 497.607 (Cremation: Procedures Required).

3.2.3 The Crematory Operator must get all necessary death certificates signed by the medical
doctor. The Crematory Operator must file all signed death certificates with the Miami-Dade
County Department of Health, Bureau of Vital Records.

3.2.4 The Crematory Operator must wait 48 hours from the time the remains are received
before cremating the remains as pursuant to Florida Statute 872.03 (Cremating Human
Bodies, limitation).

3.2.5 The Crematory Operator will store the remains in a container approved by Miami-
Dade County and as required pursuant to Florida Statute 497.606.

3.2.6 The Crematory Operator will provide an original cremation delivery receipt for those
cremains that are to be delivered to the ME. The Public Interment Program (PIP)
Coordinator will determine the delivery schedule.

3.2.7 The Crematory Operator will dispose of cremains by the following methods:

a. The Crematory Operator shall make cremains available to the PIP Coordinator
within thirty (30) days following PIP authorization to cremate and receipt of a
signed death certificate. When there is an extended delay in getting the doctor to
certify the death, an extension of an additional fifteen (15) days may be allowed.
The PIP Coordinator should be contacted in these instances to be informed about
the delay.

b. Scatter as appropriate at the Miami-Dade County Cemetery when requested by
the family or other authorized person.

¢. Inter cremains in the Miami-Dade County Cemetery.

St -
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33

34

SECTION 3
TECHNICAL SPECIFICATI

Cremation and/or Interment Services

3.2.8 The Crematory Operator must transport ashes to the Miami-Dade County Cemetery for
scattering and interment at intervals scheduled by the PIP Coordinator.

3.2.9 The successful bidder must maintain a monthly log of all PIP cases and provide
monthly Cremation Reports to the PIP Coordinator. The report must be alphabetized and
must include the following: Name of Deceased, Date of Death, Date Services Were Provided,
Cremation Permit Number, PIP Case Number, Amount Due, Establishment Name, Address,
and Date of Invoice.

Interment

The successful bidder must be licensed as a funeral director by the state of Florida and will
assist the ME with interment of unknown remains at the Miami-Dade County Cemetery.
This responsibility includes:

3.3.1 Collecting paperwork from the ME’s PIP that includes the Burial Permit at the County
Cemetery and the Burial Transit Permit.

3.3.2 Getting all necessary death certificates signed by the medical doctor and filing all
signed death certificates with the Miami-Dade County Department of Health, Bureau of Vital
Records.

3.3.3 Picking up the remains from the ME, placing them in a casket and transporting them to
the County Cemetery.

3.3.4 Placing the casket in the designated grave at the cemetery.

Pick Up, Transportation and Storage Services for Cremation and/or_Interment

3.4.1 All bodies accepted into the PIP will be transported by the Medical Examiner
Department (ME) Forensic Evidence Recovery Team to be stored at the Miami-Dade County
ME facility. The PIP Coordinator will call the successful bidder during normal business
hours (8:00 a.m. — 5:00 p.m.), Monday through Friday, for pick-up. Pick-ups will occur
within twenty-four (24) hours of notification unless otherwise notified by the PIP
Coordinator.

3.4.2 The successful bidder must be prepared to make more than one transport per day when
necessary. Bodies shall be transported in such a way that one set of remains will not touch
another.

12 -




MIAMI-DADE COUNTY BID NO.: 9223-0/15
SECTION 3
TE ICAL SPECTFICATI

remation or Interment ices

3.4.3 Bidder shall have vehicles that are clean, suitable for the transportation of deceased,
and in good operating condition. Trucks are not acceptable.

3.4.4 Bidder shall provide a driver and one assistant when picking up and transporting the
remains. The driver and assistant must present a clean, neat, professional appearance when
making removals or deliveries.

3.4.5 Successful bidders shall provide all applicable supplies and equipment when removing
remains from the ME under the terms of this agreement (i.c., gloves, body bags, gurney,
clean sheets, etc.)

3.4.6 Bodies are to be transported and stored in accordance with Florida Statute 497.386
(Storage, preservation, and transportation of human remains). Bodies are never to be stacked
or placed on the floor. Subcontractors may be used only with prior approval from the
County.

-13-




MIAMI-DADE COUNTY BID NO.: 9223-0/15
SECTION 4
BID SUBMITTAL FORM

OPENING: 2:00 P.M.

Submit Bid To:

CLERK OF THE BOARD Wednesday
Stephen P. Clark Center December 23, 2009
111 NW 1% Street

17" Floor, Suite 202
Miami, Florida 33128-1983

PLEASE QUOTE PRICES F.0.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES,
DELIVERED INMIAMI-DADE COUNTY, FLORIDA

MOTE: Miami-Dade County is exempt from ail taxes (Federal, State, Local). Bid price shonld be less all taxes. Tax Exemption Certificate furnished
upon request.

Issued by: DPM Date [ssued: 12/7/09 This Bid Submittal Consists of
ar Purchasing Division Pages 14 through 18

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submittal. Such
other contract provisions, specifications, drawings or other data as are attached or incorporated by reference in the Bid
Submittal, will be received at the office of the Clerk of the Board at the address shown above until the above stated time
and date, and at that time, publicly opened for furnishing the supplies or services described in the accompanying Bid
Submittal Requirement.

Cremation and/or Interment Services for Miami-Dade County

DO NOT WRITE IN THIS SPACE

ACCEPTED HIGHER THAN LOW
FIRM NAME:

NON-RESPONSIVE NON-RESPONSIBLE
DATEB.C.C. NO BID

ITEM NOS. ACCEPTED

COMMODITY CODE:  952-64

A. Rodriguez Sr. Procurement Contracting
Agent

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND
AFFIDAVITS. THE BIDDER MAY, AT BIDDER’S OPTION, ALSO PROVIDE THE
EXCEL FILE CONTAINING THE INFORMATION ON THE VENDOR PRICING
DOCUMENT ON CD or DISKETTE. THE FILE TO BE PROVIDED 1S TO BE
DOWNLOADED AT http://services.miamidade.gov/DPM/SolicitationList.aspx

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE
ON PAGE 18 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR
INELIGIBLE FOR LOCAL PREFERENCE
FAILURE TO SIGN PAGE 18 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER
YOUR BID NON-RESPONSIVE

- 14 - Revised 9/9/09




MIAMI-DADE COUNTY

FIRM NAME:

BID SUBMITTAL FOR:

Cremation and/or Interment Services

BID NO.: 9223-0/15

ftem

Annual Estimated

Descripiion

Unit Price

Usage

850

" Cremation Semices, per Technical

Specifications

Halne ali(i Address of Sili};CU ntr.a"%f&'r'“(if any}_”}géé' ila}é 3.2.1 and345}

Name:

" Address,

City/StateiZip Code:

Paint of Contact:

_ Teleghone Mo.:

Fax No..

CEMail

-15 -
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MIAMI-DADE COUNTY BID NO.: 9223-0/15
BID SUBMITTAL FOR:

Cremation and/or Interment Services

FIRM NAME:

. Mlmrqum Qualificatian sfarﬁwqrd :_l_éu-f-ltem 1 tCE_e__matiuna B B . » )

ia. Caopy of the é'tnéfgiéﬁrematury Operater's curré_qt license.

Copy of the current, County Air Operating Permit issued 1o prtiif"iﬂ'é'pfi:ipaééd services. ;
Provide evidence that the firm has been providing the sarvice requested in this solicitation for & period

" not less than three years. This evidence can be past copies of operators licenses, a reference from ¢
.acommercial contract for same services andfor accup

NI

Minirmurm Gualifications for Award of Item 2 {Interment)

‘a. Copy of the State's Funeral Director’s current license,
‘b, Provide evidence thal the firm has been providing the service reguested in this sal
not less than three years. This evidence can be past copies of operators licens
ommercial contract for same senvices and/or occupational licenses,

reference from

-16- Revised 9/9/09




MIAMI-DADE COUNTY BID NO.: 9223-0/15

SECTION 4
BID SUBMITTAL FOR:
Cremation and/or Interment Services

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART 1 OR PART II, WHICHEVER APPLIES

PARTI:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

PART II:
[] NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID

FIRM NAME:

AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:

17 Revised 9/9/09




MIAMI-DADE COUNTY BID NO.: 9223-0/15

BID SUBMITTAL FORM

Bid Title: Cremation and/or Interment Services

By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all
Conflict of Interest and Code of Ethics provisiens in Section 2-11 of the Miami-Dade County Code. Any County employee or member of his or her immediate
family seeking to contract with the County shall seek a conflict of interest opinion: from the Miami-Dade County Ethics Comraission prior to submittal of a Bid
response or application of any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and
any opinion or waiver from the Board of County Cormmissioners with the Clerk of the Board. The affected employee shall file with the Clerk of the Board a
statemnent in & form satisfactory to the Clark disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the
nature of the intended contract at the same time as or before submitting a Bid, response, or application of any type to contract with the County. Also a copy of
the request for a conflict of interest opinion from the Eihics Commission and any corresponding opinion, or any waiver issued by the Board of County
Commissioners, must be submitted with the response to the solicitation.

In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation. the Bidder must file the
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. Failure (o file the appropriate
form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor,

The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitiing 2 Bid for the
same goods and/or services and in all respects is without collusion, and that the Bidder wilt accept any resultant award. Further, the undersigned acknowledges
that award of a coniract is contingent upon vendor registration. Failure to register as a vendor within the specified time may result in your firm not being
considered for award.

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or
executive who hus been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a contract with or receiving
funding from the County.

[d Place a check mark here only if bidder has such conviction to disclose to comply with this requirement.

LOCAL PREFERENCE CERTIFICATION: For the purpese of this certification, a “local business” is a business located within the Himits of Miami-Dade
County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the
General Terms and Conditions of this solicitation and contributes to the cconomic development of the community in a verifiable and measurable way. This
may includs, but not be limsited to, the retention and expansion of employment opportunities and the support and increase to the County’s tax base.

[ Place a check mark here only if affirming bidder meets requirements for Local Preference. Failure to complete this certification at this time (by
checking the box above) shall render the vendor ineligible for Local Preference.

LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local Certified Service-Disabled Veteran
Business Enterprise is a firm that is {a) a local business pursuant to Section 2-8,5 of the Code of Miami-Dade County and (b) prior to bid submission is
certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant to Section 295.187 of the
Florida Statutes,

[ Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise. A copy of the certification must be
submitted with this preposal.

COUNTY USER ACCESS PROGRAM (UAPY: Joint purchase and entity revenue sharing program
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase Program of the
County User Access Program {UUAP) described in Section 2.21 of this contract solicitation, if that section is present in this sclicitation document. Vendor
participation in the Joint Purchase portion of the UAP is voluntary, and the biddsr’s expression of general interest at ‘A’ and ‘B’ below is for the County’s
information only and shall not be binding on (he bidder,
A. I awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental,
quasi-governmenlal or not-for-profit entities located within the geographical boundaries of Miami-Dade County?
Yes No
B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other
governmental, guasi-governmental or not-for-profit entities located pugside the geographical boundaries of Miami-Dade County?

Yes No
Firm Name:
Street Address:
Mailing Address (if different):
Telephone No. Fax No.
Email Address: FEINNo. [ «~_{ [} J & [ [
Prompt Payment Terms: % days net days *4By signing this document the bidder agrees to all Terms
(Please sce paragraph 1.2 H of General Terms and Conditions) and Conditions of this Selicitation and the resulting Contract”
Signature: (Signature of authorized agent)
Print Name: Title:

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL CFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL.
FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL
NON-RESPONSIVE, THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED
DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER.

18-
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APPENDIX
AFFIDAVITS

FORMAL BIDS




MIAMI-DADE COUNTY

in accordance with Qrdinance 07-143 amending Section 2-8.1

vendors are required to complete a new vendor Registration Package,
ersigned offirns that the Vendor Affidavits form submitie

na accurale for each affidavit listed below.

Form}, before being awarded o new contract. The und

Vendor Regisiration Package is curent, complete o

BID NO.: 9223-0/15

Miami-Dade Counly
Department of Procurement Management

Affirmation of Vendor Affidavils

of the Code of Miami-Dade County, effeclive June 1, 2008,

including a Uniform Affidavit Packet {Vendor Affidavits
d with the

Federal Employey

Contract No. :

Confract Tilie:

jdentificotion Nember {FEIN):

Affidavits and Legislalion/ Governing Body

| Miaiii-Dade County Vendor Obligafion to County |

(7T Mifami-Bade County Ownership Disclosure 6
Sec. 2-8.1 of the County Code section 2-8.1 of the County Code
5| Miamibade Counly Employment Disciosue |7 Miomi-Dade Counly Code of Business Fihics
Counly Grdinonce Na. 90-133, amending Section 2.8-1{d}{2} of Addicia 1. Section 2-8.1() and 2-11{bj{1] of the Counly Code through (6}
the Counly Code ond () of the Counly Code and Counfy Ordinance No 00-1 amending
Section 2-11.1j¢} of the County Code
5 Hijami-Dade Covnly Employment Drug-free |8 “WiomiDade Counly Farolly Leave
Workplace Cerlificafion Adicle V of Chapter 11 of the County Code
Section 2-8.1.2/b) fihe Counly Code
i [ Wiami-Davie Counly Disabiity Non-Discrimination |9 “Miami-Dade Counly Living Wage T
Aricle 1, Seclion 2-8.1.5 Resolution R182-00 amending section 2-8.¢ of the Counfy Cade
R-385-95
57T Miami-Dade Counly Deborment Disclosure =\ Mpiami-Dade County Domestic Leave and Reporting
Sectlon 10.58 of the Courty Code Arficle 8, Section 11A-60 11A-67 of the County Code
Printed Name of Afflant i Piinted Tie of Aftiani " §ignoture of Afflan o
Mame of Firm Date
Addiress of Fim Stale - Tip Codé
Notary Public Informafion
Notary Public - State of _. County of . R
Subsciibed and swem fo (or affiimed) before me this dayol, 20 e

by

Type of idenfification produced

He or she Is personally known to me I:]

or has produced identification D

Signature of Notary Public

Serial Number

T Fiint or $tamp of Notary Public Expiraiion Dale

Page 1 of 5

Noiary Public Sedl

Revised 11/20/08




MIAMI-DADE COUNTY BID NO.: 9223-0/15

FAIR SUBCONTRACTING PRACTICES
(Ordinance 97-35)

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid proposal a
detailed statement of its policies and procedures (use separate sheet if mnecessary) for awarding
subcontractors in accordance with Section 1, Paragraph 1.15

[[]NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT |

Signature Dale

Page2of 5 Revised 11/20/08
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MIAMI-DADE COUNTY

MIAMI-DADE COUNTY ' A 7
CERTIFICATION OF RECYCLED *
ENVIRONMENTALLY ACCEPTABLE PACKAGING -

PRODUCT CONTENT
RESOLUTION (R-738-92)

MINIMUM CERTIFIED CONTENT
Bid ltem RECYCLED PRODUCTS RECOVERED MATERIALS RECYCABLE PRODUCTS
Number % Type of % Type of % Type of
Composition Material Composition Material Composition Material
DEFINITIONS

“Recycled Material” shall be defined as any waste material ar by-products that have been recovered or diverted
from solid waste.

“Recycled Product™ shall be defined as any product which is in whole or in part composed of recovered
materials,

“Reeyclable Product” shall be defined as the ability of a product and its packaging to he reused,
reconditioned for use, or recycled through existing recycling collection prograrms.

“Waste Reducing Product” shall be defined as any produet which will result in less waste generated due
to its use rather than apother product designed to serve the same function with a pgreater waste
generation rate. This shall include, but not limited to those products that can be reused, refilled or have a
longer life expectancy and contain a lesser amount of texic constituents.

1 have the knowledge to certify and do so by certify that the Minimum Materizls Content in our product(s) are
as specified on this form and conform with the definitions as shown above.

NAME

ADDRESS

CITY STATE ZIpP

SIGNATURE TITLE

Page 4 of 5
Revised 11/20/08



MIAMI-DADE COUNTY BID NO.: -OTR
Note: This affidavit wiil be requested from all bidders once bids are received and evaluated.

COLLUSION AFFIDAVIT

(Code of Miami-Dade County Section 2.8.1.1 and 10-33.1) (Ordinance No. 08-113)

BEFORE ME, A NOTARY PUBLIC, personally appeared who being duly sworn
states: (insert name of affiant)

1 am over 18 years of age, have personal knowledge of the facts stated in this affidavit and | am an ownet,

officer, director, principal shareholder and/or 1 am otherwise authorized to bind the bidder of this contract.

| state that the bidder of this contract: :

is not related to any of the other parties bidding in the competitive solicitation, and that the contractor's proposal is
genuine and not sham or collusive or made in the interest or on behalf of any person not therein named, and that the
contractor has not, directly or indirectly, induced or solicited any other proposer to put in a sham proposal, or any other
persen, firm, or corporation to refrain from proposing, and that the proposer has not in any manner sought by collusion
to secure to the proposer an advantage over any other proposer.

O

OR
[ is related to the following parties who bid in the solicitation which are identified and listed below:

Note:Any person or entity that fails to submit this executed affidavit shall be ineligible for contract award. In the event a
recommended contractor identifies related parties in the competitive solicitation its bid shall be presumed to be
collusive and the recommended contractor shall be ineligible for award unless that presumption is rebutted by
presentation of evidence as to the extent of ownership, control and management of such related parties in the
preparation and submittal of such bids or proposals. Related parties shall mean bidders or proposers or the principals,
corporate officers, and managers thereof which have a direct or indirect ownership interest in another bidder or
proposer for the same agreement or in which a parent company or the principals thereof of one (1) bidder or praposer
have a direct or indirect ownership interest in another bidder or proposer for the same agreement. Bids or proposals
found to be collusive shall be rejected.

By: 20
Signaiure of Affiant Date
I A S S R A R
Printed Name of Affiant and Title Federal Employer Identification Number

Printed Name of Firm

Address of Firm
SUBSCRIBED AND SWORN TO (or affirmed) before me this day of ,20

He/She is personally known to me or has presented as identification.
Type of identification

Signature of Notary Serial Number

Print or Stamp Narne of Notary Expiration Date

Notary Public — State of

Notary Seal
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Walters, Vivian (ISD)

From: Garofolo, Martha (I1SD)

Sent: Monday, September 08, 2014 11:30 AM

To: Walters, Vivian (ISD)

Cc: Johnson, Laurie (ISD); Garofolo, Martha (ISDY; Walker, Celeste {(ISD}

Subject: RQID1400149 (FB-00128 Cremation and Interment Services) SBD CONTRACT PROJECT
MEASURE ANALYSIS REVIEW

Attachments: SBD CONTRACT PROJECT MEASURE ANALYSIS FB-00128 CREMATION AND

INTERMENT.pdf; FB-00128 ITB DRAFT CREMATION AND INTERMENT SERVICES (SBD
REVIEW).pdf; BID_9223_Cremation_&_lnterment.pdf

Importance: High

Good morning Vivian, attached for your review is a contract project measure analysis for the following:

Replacement contract for 4336-0/14 Cremation and Interment Services

» Requisition Number: RQID1400149

e Bid Number: FB-00128

¢ Department: Medical Examiner

« Funding Source: General

e Confract Estimated Value: $1,250.000 for a five year term with no option to renew
Thanks.
Martha Garofolo

Procurement Contracting Officer

Miami-Dade County Internal Services Department
111 N.W. 1%° Street, Suite 1300 Miami, Florida 33128
(305) 375-4265 Fax (305) 375-4407
www.miamidade.gov/internal

"Delivering Excellence Every Day”




Miami-Dade County Bid FB-00128

Ny EAF’ 7

Solicitation FB-00128
Cremation and/or Interment Services

Bid designation: Public

carT ”

3
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Miami-Dade County

8id FB-00128

Bid FB-00128
Cremation and/or Interment Services

Bid Number FE-00128

Bid Title Cremation and/or Interment Services
Bid Start Date In Held

Bid End Date Sep 26, 2014 6:00:00 PM EDT

Bid Contact Martha Garofolo

305-375-4265
marthag@miamidade.gov

Bid Contact: Maria Hevia
305~375-5073
mhevia@miamidade.gov

Bid Contact Lenny Sandoval
305-375-3065
ssandov@miamidade.gov

Contract Duration 5 years
Contract Renewal  Not Applicable
Prices Good for Not Applicable

Pre-Bid Conference Sep 19, 2014 6:00:00 AM EDT
Attendance is optional
Location: Internal Services Department
Procurement Management Division
Stephen P. Clark Center
111 NW 1 Street, Suite 1300
Conference Room XXXX
Miami, Florida 33128

Bid Comments The purpose of this solicitation is to establish a contract for the purchase of cremation and inferment
services in conjunction with the County's needs on an as needed when needad basis.

Item Response Form

Item FB-00128--01-01 - Cremation Services
Quantity 850 each

Unit Price

Dellvery Location

generic location
Miami FL 33128
Oty 850

Description
Cremation Services per technical spacifications

Item FB-00128-—01-02 - Interment of unknown remains
Quantity 2 each
Unit Price

Delivery Location

generic jocation

9/572014 12;00 PM
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Miami-Dade County Bid FB-00128

Miami FL 33128
Oty 2

Description
Interment of uhknown remains

H
i
i
i i
H !
H i

o/5/2014 12:00 PM



Miaml-Dade County Bid FB-00128

BID NO.: FB-00128

OPENING: 6:00 PM

Cremation and/or Interment Services
Sep 26, 2014

MIAMI-DADE COUNTY, FLORIDA ~

INVITATION
TOBID

-
TITLE:
Cremation and/or Interment Services
-
-

BIDS WILL BE ACCEPTED UNTIL 6:00 PM
ON
Sep 26, 2014

FOR INFORMATION CONTACT:
Martha Garofolo, 305-375-4265,marthag@miamidade.gov

o’
a”

[MPORTANT NOTICE TQO BIDDERS/PROPOSERS:

e READ THE ENTIRE SOLICITATION DOCUMENT, THE GENERAL TERMS AND
CONDITIONS, AND HANDLE ALL QUESTIONS IN ACCORDANCE WITH THE TERMS

OUTLINED IN-PARAGRAPH-1.2(D) OF THE GENERAL TERMS AND-GONDITIONS;--+-vme oo

« THE SOLICITATION SUBMITTAL FORM CONTAINS IMPORTANT
INFORMATION THAT REQUIRES REVIEW AND COMPLETION BY ANY
BIDDER/PROPOSER RESPONDING TO THIS SOLICITATION.

« FAILURE TO COMPLETE AND SIGN THE SOLICITATION SUBMITTAL FORM
WILL RENDER YOUR PROPOSAL NON-RESPONSIVE. |

9/5/2014 12:00 PM p.B



Miami-Dade County Bid FB-00128

GENERAL TERMS AND CONBITIONS:

All generai terms and conditions of Miami-Dade County Procurement Contracts are posted online.
Bidders/Proposers thaf recelve an award from Miami-Dade County through Miami-Dade County's competitive
procurement process must anticipate the inclusion of these requirements in the resultant Contract, These
general terms and cenditions are considered non-negotiable,

All applicable terms and conditions pertaining to this solicitation and resulfant contract may be viewed online
at the Miami-Dade County Procurement Management website by clicking on the below link:

hitp://www.miamidade.gov/procurement/library/boilerplate/general - terms- and -conditions-r14-
2.pdf

NOTICE TO ALL BIDDERS/PROPOSERS:

Elactronic bids are fo be submitted through a secure mailbox at BidSync (www.bidsync.com) until the date
and time as indicated in this Sclicitation document. It is the sole responsibility of the Bidder/Praposer to
ensure their proposal reaches BidSync befare the Solicitation closing date and time. There is no cost to the
Biddes/Proposer to submit a propesal in response to a Miami-Dade County salicitation via BidSyne.
Electronic proposal submissions may require the uploading of electronic attachments. The submission of
attachments containing embedded documents or proprietary file extensions is prohibited. All documents
should be attached as separate files.

For information concerning technical specifications please utilize the question/answer feature provided by
BidSync at www.bidsync.com within the solicitation. Questions of a materlal nature must be received prior to
the cut-off date specified in the solicitation. Material changes, if any, to the solicitation terms, scope of
services, or bidding procedures will only be transmitted by written addendum. (See addendum section of
BidSyne site).

Please allow sufficient time to complete the oniine forms and upload of all proposal documents.
Bidders/Proposers should not wait until the last minute to submit a proposal. The deadline for submitting
information and documents will end at the closing time indicated in the solicitation. Al information and
documents must be fully entered, uploaded, acknowledged (Confirm) and recorded into BidSyne before the
closing time or the system will stop the process and the response will be considered late and will not be o
accepted.

PLEASE NOTE THE FOLLOWING:

No part of your proposal can be submitted via HARDCOPY, EMAIL, OR FAX. No variation in price or
condifions shall be permitted based upon a claim of ignorance. Submission of a proposal will be considered
evidence that the Bidder/Proposer has familiarized themselves with the nature and extent of the work, and the
equipment, materials, and fabor required. The entire proposal response must be submitted in accordance
with all specifications contained in the solicitation electronically.

afs/2014 12:00 PM p.7




Miarti-Dade County Bid FB-06128

Miami-Dade County
Procurement Management Services

Proposal Submittal Form
111 NW 15 Street, Suite 1300, Miami, FL 33128

Sclicitation No. FB-00128 Solieitation Title: Cremation andlor Interment Services
Legal Company Name (include dfbfa f applica hie) Federal Tax Idenification Number:
| " - s - & . vt "
If Corparation - Date Incorporated fOrganized : State Incorparated/Organized:
-‘ . Company Operaling Address: City Slate Zin Code
! 1
AU N b U S | BUN | S
“Company Contact Person; Emall Address:
[ | N
i, e e —— SO SO —
Phone Number Fax Number Company's Internet Web Address:
{inclede areacode): {include area codey r j

Pyrsuant o Miami-Dade County Ordinénce 94-34, any 'mdlvi_dual, corporation, partnership, jolnf venture or ofher legal entity having
an officer, dlractor, or executive who has besn convicted of afelony during the past ten (10) years shali disclose this informakion
prior fo entering into a contract with or receiving funding from the Gounty.

o

[ Place a check mark here only If Proposer has such convictien o disclose fo comply with this requirement,
LOCAL PREFERENGE CERTIFICATION: For the purpose of this certification, a ‘local business" is a business located within the Tmits of Miami-Dade
County (or Broward County in accordance with the Interlocal Agreement befwaen the two counties) that has a valid Local Business Tax Receipt,
isstied by Miami-Dade County; has a physical business address located within the §mits of Mlami-Dada County from which business is performed; and

contributas fo the economic development of the community in a verifiable and measurable way. This may includs, but not be timited to, the refention G
@

and expansion of employment opportunities and the support and increase o the County's tax base,

7] viace a check mark hare only IF afizming Proposer meets requiremants for Looal Preference. Failure to complels this ertification at this
time (by chacking the box above) may render the vendor ineligible for Locat Preference,
g . A Local Cerlified Service-Disabled Veteran
Business Entarprise is a firm thatis (g} & local business pursuant to Sacfion 2-8.5 of the Code of Miami-Dade County and (B) prior {o proposal
submission Js certified by the State of Florida Department of Management Services as a servica-disabled veteran business enterprise pursuant to
Saction 295,187 of the Florida Statutes.

[IPtace a check mark here obly If affirming Proposer is 2 Local Cerlified Service-Disabled Vetaran Business Enterprise. A copy of
the certification must be submitted with this proposat.

T

An SBE/Micro Business Enterprise must be ceriified by Small Business Development for the Yype of geods and/or sesvices the Proposer provides in
accordance with the applicable Commodity Code(s) for this Solicitation. For certification information contact Small Business Development at (305} 375-2378
or aceess hitp:/www. miamldade. govibusiness/busingss _cesfifalion-programs.asp . The SBE/Micro Business Enterprise must be ceréified by proposal
submlssion deadiine, at contract award, and for the durafion of the contract to remain aligible for the preference, Firms that graduate from the 8BE
program during the contract may remain os the contract.

i your firm a Miami-Dade County Certified Small Business Enferprise? vas [ INo [

If yes, please pravide your Ceriification Number: E R

9/5/20%4 12,00 PM p. 8



Miaml-Dade Ceunty Bid FB-00%28

SCRUTINGED COMPANIES WITH ACTIVITIES IN SUDAN LIST OR THE SCRUTINIZED COMPANIES WITH ACTIVITIES IN THE IRAN :

By sxecuting this proposal through a duly authorlzed repressntative, the Proposer cerfifies that tho Proposer is not on the Serutinized Companies with
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petiolsum Energy Sector List, as those terms are used and defined in
sections 267.135 and 215,475 of the Florida Statites. In the event (nat the Proposer is unable to provide such cerlification but still seeks to be considerad
for award of this solicitation, the Proposer shall exacute the propesal through a duiy authorized rapresentalive and shall also inilfal this space:

i__ﬁﬂ,____v . % I stich event, e Proposer shall fumish together with its proposal response & duly executed writtan explanation of the facls
supporfing any exception o the requirement for cerlification that it claims uader Section 287.135 of the Florids Statutes. The Proposer ajrees i sooparate
fully with the County in any investigation undertaken by she Counly to determine whether the claimed exception would be appticable. The County shall
have the right to terminate any confract resuliing from this solicitation for default if the Proposer is found to have submitied afalse certification or to have
been placed on the Scrutinized Gompanies for Activities in Sudan List or the Scrutinized Companies with Aafivities in tha iran Petioleumn Eneryy Sector List,

The submittal of a proposal by a Proposer will be considered a good faith commitment by the Proposer to negofiate
a contract with the County in substantially similar ferms to the proposal offered and, if successful in the process set
forth In this Solicitation and subject to its conditions, to enter info a confract substantially in the terms herein.

Propuser's Authorized Ropresenfafive's Signature,

i .

Type or Print Name

Date

9/5/2014 12:00 PM ‘ p.9



SOLICITATION TITLE: CREMATION AND / OR INTERMENT SERVICES E SOLICITATION NO..FB-00128

21

22

SECTION 2 - SPECIAL TERMS AND CONDITIONS

PURPOSE

The purpose of this soficitation is to establish a contract for the purchase of cremation and interment
services in conjunction with the County's needs on an as needed when needed basis.

TERM OF CONTRACT

This contract shall commence on the first calendar day of the merith succeeding approval of the contract by
the Board of County Commissioners, or designee, unless otherwise stipulated in the Notice of Award Letter
distributed by the County's Department of Internal Setvices, Procurement Management Division and
contingent upon the completion and submittal of all required bid documents. The contract term is for five (5)
years and shall expire on the last day of the last month of the confract term.

Item 1 (Cremations) Vendors shall provide:

1) Copy of the State’s Crematory Operator's current license
2)  Copy of the current, Gounty Air Operaling Permit issued to provide proposed services

3) Provide evidence that the firm has been providing the services requested in this solicitation for a
period not less than three years. This evidence can be past copies of operator's licenses, a
reference from a commercial contract for same services and/or oscupational licenses.

ltern 2 (Interment) Vendors shall provids:

"1y Copy of the State’s Funeral Direclor's urrent lienise

2) Provide evidence that the firm has been providing the services requested in this soficitation for a
period not less than three years. This evidence can be past copies of operator's ficenses, a reference
from commercial contract for same services and/or occupational licenses.

Vendor shall possess throughout the term of the contract all current business, professional licenses,
and permits necessary to provide the required service, for items 1 and 2. :

Page 1 of 5
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SOLICITATION TITLE: CREMATION AND / OR INTERMENT SERVICES SOLICITATION NO.;FB-00128

COMPETENCY OF VENDOR({S) AND ASSOCIATE SUBCONTRACTORS

The County may elest to conduct a pre-award inspection of the vendor's facility during the offer evaluation
process, Offers will be considered only from firms which are regutarly engaged in the business of performing
the services (fransportation of human remains, cremation, interment, or storage of human remains) as
described in the solicitation, and who can produce evidence that they have a satisfactory record of
performance for a teasonable period as per P ini irements, Ve st

(fficie

In the event that the vendor infends to sub-confract any. part of ifs work to another vendor, the vendor may
he required to verify the compefency of its sub-contractor or supplier. Miami-Dade Gounty reserves the rig,
hefore awarding the contract, to require a vendor to submit such evidence of its qualifications and the
qualifications of its sub-contractor as it may deem necessary. The County may consider any evidence
available to it of the financial, technical and other qualifications and abilties of any vendor responding
hereunder, including past performance with the County, in determining vendor responsibility for the
purposes of selecting a vendor for contract award.

Requests for price adjustiments may affect the primary vendor's designation status defendant upon vendor
responses to nofice of the index change. The County reserves the right to negotiate lower pricing for the
additional term(s) based on market research information or other factors that influence price. The County
reserves the right to apply any reduction in pricing for the additional term(s) based on the downward
movement of the applicable index.

1t shall be further understood that the County reserves the right fo reject any price adjustments submitted by
the vendor andfor to terminate the contract with the vendor based on such price adjustments.

PENDING RISK TOREVIEW T

26 METHOD OF PAYMENT PERIODIC PAYMENTS FOR SERVICE RENDERED

The County shall provide periodic payments for services rendered by the vendor. In order for the County to
provide payment, the vendor shall submit a fully documented invoice to the Medical Examiner Department
bi-monthly that provides all the basic information as described In Section 1, General Terms and Conditions.

Page 2 of 5
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SOLICITATION TITLE: CREMATION AND / OR INTERMENT SERVICES SOLICITATION NO.:FB-00128

2.7

2.8

Addificiatly, the vendor shall attach to the invoice ffie following information:

o Medical Examiner Case Number

« Name, Age, Race and Sex of Deceased

» Date of Death

¢ Date of Cremation or inferment

e  Signature of Grematory Operator, Funeral Director or designee

» A stafement to read: “No other funds have been received or wili be received
for this cremation”

The vendor must provide a Certificate of Death for each deceased before payment wilt be approved by the
Medical Examiner Department. All death certificates are to be completed in the manner prescribed in Florida:
Siatute 382.008, Death and Fetal Death Registration. Refer to the following link for further information;
hitp:/fwww.leq.statefl us/statutes/index.cfm?App_mode=Display Statute&URL=03000399/0382/Sections/03

Unless otherwise provided in Section 3 (entitled "Technical Specifications”), of this solicitation the vendor
shall furnish all labor, material and equipment necessary for safisfactory contract performance. When not
specifically identified in the technical specifications, such materiais and equipment shall be of a suitable type
and grade for the purpose. All material, workmanship, and equipment shali be subject to the inspection and
approval of the County's Project Manager.

PURCHASE OF OTHER SERVICES / ITEMS NOT LISTED WITHIN THIS SOLICITATION BASED ON
PRICE QUOTES

While the County has listed all major items within this solicitation, which are utilized by County departments

in conjunction with their operations, there may be similar services and items that must be purchased by the e

- County during the tenm of this confract. Under these circumstances, a County representative will contact all

awarded vendor(s) to obtain a price quote for the similar items. Award for these purchases shall be in
accordance with Section 2, Paragraph. 2.3 of this bid solicitation. The County reserves the right to award
these similar items to the contract vendor, another contract vendor based on the lowest price quoted, or to
acquire the items through a separate solicitation.

Page 3 of b
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SOLICITATION TITLE: CREMATION AND / OR INTERMENT BERVIGES SOLICITATION NO.:FB-00128

3.1

3.2

- SCOPE OF WORK

Vendor(s) shall provide the County Medical £xaminer Department (ME) with centralized, scheduled pick up
and removal of remains and cremation or interment services in cotjunction with the County's needs on an
as neaded when needed basis.

CREMATION

Vendor(s) must be ficensed by the State of Florida for the operation of a crematory. The crematory must be
maintained on the premises of the awarded vendor. Only County-approved subcontractors may be used as
per Section 2, Paragraph 2.3, Competency of Vendor(s) and Associate Subcontractors.

The Crematory Operator shall:

Pursuant to Florida Statute 406.11, (Medical Examiner Law,
\ Procedures;

The Crematory Operator will dispose of cremains by the following methods:

1) The Crematory Operator shall make cremains avallable fo the PIP Coordinator within sixty (60)
days following PIP authorization to cremate and receipt of a signed death cerfificate. When there
is an extended delay in getfing the doctor fo certify the death, an extension of an addifional fifteen
(15) days may be allowed. The PIP Coordinator shall be contacted in these instances to be informed
about the delay.

2)  Scatter method will be determined by the PIP Coordinator.

scheduled by the PIP Coordinator.

4) Maintain a monthly log of all PIP cases and provide monthly cremation reports to the pip
Coordinator. The report must be alphabetized and must include the following: Name of
deceased, date of death, date services were provided, cremation permit number, PIP case number,
amount due, establishment name, address, and date of invoice.

Page 4 of
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SOLICITATION TITLE: CREMATION AND / OR INTERMENT SERVICES a SOLICITATION NO.:FB-00128

3.3

INTERMENT

Vendor(s) must be licensed as a funeral director by the state of Florida and will asslist the ME with interment
of unknown remains at the Miami-Dade County Cemetery.

Vendor Responsibi!ities:

1)

Coliecting paperwork from the ME's PIP that includes the Burial Permit at the County Cemetery
and the Butial Transit Permit.

Obtain all necessary death certificates signed by the medical doctor and filing all signed death
certificates with the Miaml-Dade County Department of Health, Bureau of Vital Records.

Picking up the remains from the ME, placing them in a casket and transporting them to the County

4)

Vendor(s) shall have vehicles that are clean, suitable for'the fransportation of deceased, and in good
operating condition, Trucks are not acceptable,

Vendor(s) shall provide a driver and one assistant when picking up and transporting the remains. The

" driver and assistant must present a clean, neat, professicnal appearance when making removals

or deliveries.

Vendor(s) shall provide all applicable supplies and equipment when removing remains from the
ME under the terms of this agreement (L.e., gloves, body bags, gurney, clean sheets, etc.)

Bodies are to be transported and stored in accordance with Florida Statute 497.386 (Storage,

.. preservation, -and-transportation- of human-remains): ~Bodies are-never o be-stacked -or placed on™ T

the floor. Subcontractors may be used only with prior approval from the County.

Page 5af b
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FB-00128 CREMATION AND / OR INTERMENT SERVICES

SECTION 4 VENDOR REQUIREMENTS
BID SUBMITTAL FORM

Per Section 2, Paragraph 2.3, award of this contract will be made to the responsive, responsible vendars who
meet the following minimum qualifications:

Section 2 - I
special Conditions Minimum Qualifications

Paragraph 2.3 item 1 {Cremations) Vendors shall provide:

Copy of the State's Crematory Operator's current license

License Number:

Location of e

Section

Bidder indicate if
submitting Copy of

Paragraph 2.3
Operator’s License

Yes _or No__

a) Copy of operator's ficense

b) Reference from a commercial contract for the same services

Name of Business.
- Contact-Person: e — ST
Phone: Email Address:
Bidder indicate if
submitting Copy of
Occupational

¢) Occupational Licenses _
Licenses




Yes __or No__

Name and address of subcontractor if any (see paragraph 2.3 Competency of
Vendor(s) and Associate Subcontractors):

Name of Business:

Contact Person:

Phone: Email Address:;

Section 2
Special Conditions

Paragraph 2.3

Minimum Qualifications

Item 2 (Interment) Vendors shall provide:

Secfion 2,

Paragraph 2.3

} Copy of op

idder indicate If

perator’s License

es___or No

b) Reference from a commeroial contract for the same services

Name of Business:

Contact Person:

Phone: Email Address:

Bidder indicate if

¢} Occupational Licenses

Occupational
Licenses

Yos  or No___

Name and address of subconfractor if any (see paragraph 2.3 Compstency of
Vendor(s) and Associate Subcontractors):

Name of Business:

-submitting Copy- of--—




Contact Person;

+hone.

Email Address:




