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Solicitation No. R1210502P1
Addendum No. 3

- ' COUNTY

HE DA

Finance and Administration Services Department
PURCHASING DIVISION

116 8. Andrews Avenue, Room 212, Fort Lauderdale, Fiorida 33301 | 954-357-68066 | FAX 954-357-8535 | broward. ora/Purchasing
Hours of Operation: Monday through Friday 8:30 a.m. to 5:00 p.m.

ADDENDUM NO. 3

Solicitation No.: R1210502P1
Solicitation Title: Executive Search Professionat Services Library

Date of Addendum: February 25, 2014

Attention ali potential proposers:

X Should Addendum: Information included in this Addendum is for clarification purposes. This Addendum
SHOULD be acknowledged and returned with your RFP submittal.

To all prospective proposers, please note the following changes and clarifications:

1. The RFP Opening Date has been changed to March 3, 2014 at 5:00 p.m.

NAME OF COMPANY:

Addendum Form 3 {rev 08/2012) Page 1 of 1

A Service nty Commissioners

Excelfence in (




Solicitation No. R1210502P1
Addendum No. 2

ARD

COUNTY

inance and Administri Services Departtment

PURCHASING DIVISION

115 S. Andrews Avenue, Room 212, Fort Lauderdale, Florida 33301 | 954-357-6066 | FAX 954-357-8535 | braward.org/Purchasing
Hours of Operation: Monday through Friday 8:30 a.m. to 5:00 p.m.

ADDENDUM NO. 2
Solicitation No.: R1210502P1
Solicitaticn Title: Executive Search Professional Services Library
Date Of Addendum: February 11, 2014

Attention all potential proposers:

(| Should Addendum: Information included in this Addendum is for clarification purposes. This
Addendum SHOULD be acknowledged and returned with your RFP submittal.

To al! prospective propesers, please note the following changes and clarifications:
1. The RFP Opening (due) Date is extended to February 24, 2014, at 5:00 PM.

NAME OF COMPANY:

Addendum Form 3 (rev 08/2012) Page 1 of 1
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Solicitation No. R1210502P1
Addendum No. 1
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Finance and Administration Services Department

PURCHASING DIVISION

115 5. Andrews Avenue, Room 212, Fort Lauderdale, Florida 33301 | 954-357-6066 | FAX 854-357-8535 | hroward.org/Purchasing
Hours of Operation; Monday through Friday 8:30 a.m. to 5:00 p.m.

ADDENDUM NO. 1

Solicitation No.: R1210502P1
Solicitation Title: Executive Search Professional Services Library

Date of Addendum: January 23, 2014

Attention all potential proposers:

X Should Addendum: Information included in this Addendum is for clarffication purposes. This
Addendum SHOULD be acknowledged and returned with your RFP submittal.

To all prospective proposers, please note the following changes and clarifications:

1. The RFP, page 8 of 48, the RFP Opening Date is changed o February 10, 2014 at 5:00 p.m.
2. The RFP, page 15 of 49, the Projected Schedule is added:

RFP Advertised Date: January 2, 2014

Pre-Submittal Conference: N/A

RFP Open Date: February 10, 2014

Initial Evaluation Meeting: March 17, 2014

Final Evaluation Meeting: March 24, 2014

If three (3) or fewer responses are received, a Combination Initial and Final Evaluation meeting
may he held.

All other terms, conditions and specifications remain unchanged for this RFP.

NAME OF COMPANY:

Addendum Form 3 {rev 08/2012) Page 1 of 1
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Finance and Adnyinistrstion Sendcas Departresent
PURCHASING DIVISION

115 3. Andrews Avenue, Room 242, Fort Lauderdale, Flodde 33301 | 954-357-B068 | FAX 954-357-8535 { broward org/Purchasing
Helrs of Operation: Monday through Friday 8:30 a.m. e 5:00 p.on.

ATTENTION

Dear Vendor:

Thank you for your interest in doing business with Broward County. We look forward to
a very successful procurement process.

Please take notice of the response submittal requirements outlined in this solicitation.
Read and follow the insfructions very carefully, as any misinterpretation or failure to
comply with instructions could lead to your submittal being rejectad. Any change(s) to
this soficitation will be conveyed through the wiitten addanda process. Noiifications of
addenda are sent electronically fo vendors registered under the applicable commodity
codes at the time the original solicitalion was created. In addition, all addenda are
posted on the Purchasing Division's website, www broward org/nurehasing  which can
be accessed by selecting Current Soliciiations. Please tead carefully and follow all
instructions provided on the addendum, as well as the instructions provided in the
orjginal solicitation. it ts the responsibility of ail potential vendors to monitor the
Purchasing Division’s website for any changing information prior to submitting
their reply.

It is the intent of the Purchasing Bivision to provide quafity services. If you have any
guestions, please visit our website to view the information provided on "How to Do
Business with Broward County — A Vendor's Guide,” of feel free to contact the agent of
concem. Again, thank you for your continued interest in doing business with Broward
County.

Sincerely,

Brenda J. Billingslay, Director
Broward County Purchasing Division

Fruelfence in Pubiic?

Rev 12-24-13
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Broward County Purchasing Division

115 8. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
{954) 357-6085 FAX (954) 357-8535

Request for Proposals (RFP)
RFP Number: R1210502P1
RFP Name: Executive Search Professional Services Library

Procurement Authority
Unchecked boxes do not apply to this solicitation.

Pursuant to the Broward County Procurement Code, the Broward County Commission invites
qualified firms to submit Proposals for consideration to provide services on the following project:

[_] Standard Request for Proposals

[] Construction General Contractor: Two-Step Process - (Step 1) Issue RFP to Short
list firms - (Step 2) Issue Invitation for Bids to Shortlisted firms to obtain bids

Establish Library of Firms for Services

[] Pursuant to the Broward County Procurement Code, the Broward County Commission invites
gualified firms to submit Proposals for consideration fo provide Construction Manager at Risk
Services on the following project.

[ ] Standard Construction Manager af Risk

[] Construction Manager at Risk (Modified): Two Step Process - (Step 1) Issue RFP to
Short list firms (Step 2) Issue Invitation for Bids to Shortlisted firms to obtain bids

Project Funding Source
This project is funded in whole or in part by:

Federal Funds:

ARRA Funds

FTA Funds

FAA Funds

Other ( )

]

Grant Funds:
Source of Grant Funds ( )

State Funds

County Funds
X

Rev 12-24-13 Page 4 of 49
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COUNTY

Broward County Purchasing Division

115 8. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
(954) 357-6065 FAX (954) 357-8535

Scope of Service

Broward County seeks qualified firms to provide Executive Search Services Library for various
positions on an as needed basis. it is the County’s intent to establish a library of up to seven (7)
qualified firms for these services. Each firm selected will be entered into a library of Executive
Search firms to serve as a multiple award resource for the County's Executive Recruitment
needs. When a vacancy occurs for which Executive Search services will be utilized, the firm with
experience most relevant to the vacant position will be selected from the library to conduct the
recruitment.

The design and implementation of job-related, valid and defensible outreach recruitments to
aftract candidates for various positions as referenced in the contract template (Exhibit 2). The
outcome for such recruitments will be the identification of highly gualified applicants, consistent
with the County's Equal Employment Opportunity policies.

The presentation of candidates will be preceded by the conduct of background and reference
verifications, including verification of all stated academic credentials, industry certifications, past
employment, and contact with references to provide a substantial view of the candidate’s
potential to perform the work required in Broward County. It will also include criminal and
financial background checks. — See Exhibit “1” — Detailed Scope of Work

Submittal Instructions
Unchecked hoxes do not apply to this solicitation.

X This solicitation is open to the general marketplace.

nterested firms may supply requested information in the “Evaluation Criteria” section by typing
right info the document using Microsoft Word, Firms may also prepare responses and any
requested ancillary forms using other means but following the same order as presented herein.

Submit ten (10) CDs, containing the following files:

CD or DVD discs included in the submittal must be finalized or closed so that no
changes can be made to the contenis of the discs.

iT IS IMPORTANT THAT EACH CD BE LABELED WITH THE COMPANY NAME, RFP
NUMBER AND TITLE, AND THEN PLACED IN AN INDIVIDUAL DISC ENVELOPE.

1. A single PDF file that contains your entire response with each page of the response in
the order as presented in the RFP document, including any attachments.
2. Responses to the Evaluation Criteria questions are to be provided in the following
formats:
a. Microsoft Word for any typed responses.
b. Microsoft Excel for any spreadsheets

Rev 12-24-13 Page 5 of 49




ARD

COUNTY

‘F L O R I D A
Broward County Purchasing Division

115 3. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
(954) 357-6065 FAX (954) 357-8535

Submit five (5) total printed copies (hard copies) of your response.

It is the responsibility of each firm to assure that the information submitted in both its written
response and CDs are consistent and accurate. If there is a discrepancy, the information
provided in the written response shall govern.

This is of particular importance in the implementation of the County's tiebreaker criteria. As set

“forth in Section 21.31.d of the Procurement Code, the tiebreaker criteria shall be applied based
upon the information provided in the firm's response to the solicitation. Therefore, in order fo
receive credit for any tiebreaker criterion, complete and accurate information must be contained
in the written submittal.

Balance of Page Left Blank Intentionally
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= COUNTY
F L O R 1 D A
Broward County Purchasing Division

115 S. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
(954) 357-6065 FAX (954) 357-8535

Required Forms

This Request for Proposal requires the follawing CHECKED forms to be returned:
(Please initial each Attachment being returned)

Documents submitted to satisfy responsiveness requirement(s) indicated with an (R} must be
attached fo the RFP submittal and returned at the time of the opening deadline.

Verification of return

(Please Initial)

Attachment A FProposers Opportunity List ] Removed — Not included
Attachment B Letter of Intent (CBE) ] Removed — Not Included
Aftachment D Application For Evaluation | Removed — Not Included
of Good Faith Effort
Attachment B Letter of Intent (DBE) L] Removed - Not Included
Attachment D PBE Unavailability Report L] Removed — Not Included
Attachment E Vendor's List (Non-Certified Subcentractors and
Suppliers Information) >
Attachment F Domestic Partnership Certification(R) X
Attachment G Lobbyist Registration — Certification(R) [X
Attachment H Employment Eligibility Verification
Program Contractor Certification L] Remaoved — Not Included
Attachment | Litigation History
Attachment J Insurance Requirements 2
Attachment K Cone of Silence Certification X
Attachment L Living Wage Ordinance ] Removed — Not Included

Attachment M Drug Free Workplace Policy Certification[x]
Attachment N Non-Collusion Statement Form X
Attachment O Scrutinized Companies List Certification [_] Removed - Not Included

Attachment P lL.ocal Vendor Certification

Attachment Q Volume of Work Over Five Years

Attachment R Proposal Bond Removed — Not Included

Attachment S Cerlificate As To Corporate Principal Removed — Not included

UO0OKX K

Attachment T Pricing Sheets Removed — Not Included
Attachment U Self-Certification: Owner Ethnicity/

Gender (Optional)

X
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&= COUNTY

Broward County Purchasing Division

115 S. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
{954) 357-6065 FAX (954) 357-8535

Send all requested materials to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

RE: RFP Number: R1210502F1

The Purchasing Division must receive submittals no later than 5:00 pm on January: 014.
Purchasing will not accept electronically transmitted, late, or misdirected submittals. If fewer
than three interested firms respond to this solicitation, the Director of Purchasing may extend
the deadline for submittal by up to four (4) weeks. Submittals will oniy be opened following the
final submittal due date.

For Additional Project Information Contact:

Additional Project Specific Information Contact:
Project Manager; Karen Braunstiein

Phone; 954-357-5536

Email: kbraunstein@broward.org

Procurement Process Related Information Contact:
Purchasing Agent: Mark Roberts

FPhone: 954- 357-6164

E-mail: marcberis@broward.org

Evaluation Process

An Evaluation Committee (EC) will be responsible for recommending the most qualified firm(s).
The process for this procurement may proceed in the following manner:;

Review Responses

The Purchasing Division delivers the RFP submittals to agency staff for summarization for the
Evaluation Committee members. The Office of Economic and Small Business Development staff
evaluates submittals to determine compliance with the Office of Economic and Small Business
Development Program requirements, if applicable. Agency staff will prepare an analysis report
which includes a mairix of responses submitied by the firms. This may include a technical
review, if applicable.

Staff will also identify any incomplete responses. The Director of Purchasing will review the
information provided in the matrix and will make a recommendation to the Evaluation Committee
as to each firm’s responsiveness to the requirements of the RFP. The final determination of
responsiveness rests solely on the decision of the Evaluation Committee.

Rev 12-24-13 Page 8 of 49




Broward County urchasing Division

1156 5. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
(954) 357-8065 FAX (854} 357-8535

At any time prior to award, the awarding authority may find that an offeror is not responsible to
receive a particular award. The awarding authority may consider the following factors, without
limitation. debarment or removal from the authorized vendors list or a final decree, declaration or
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the
offeror has breached or failed to perform a contract, claims history of the offeror, performance
history on a County contract(s), an unreseclved concern, or any other cause under this code and
Florida law for evaluating the responsibility of an offeror.

Balance of Page Left Blank Intentionally
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_ COUNTY
Broward County Purchasing Division

115 S. Andrews Avenue, Room 212

Fort Lauderdale,

FL 33301

(954) 357-8065 FAX (954) 357-8535

Evaluation Criteria

The following list of Evaluation Criteria total 100 points. Subsequent pages will further detail
and define the Evaluation Criteria which are summarized with their numerical point ranges.

b. Location

. Date of completion, (month, year)

d. Executive Search Consultant’s role and responsibility for the project.

e. Executive Search Consultant's project manager and other key professionals invelved on the project.

Maximum
Evaluation Criteria - Project Specific Criteria Number
of Points
1) Ability of Professional Personnel - Describe the qualfications and relevant experience of the Project
Manager and all key personnei that are most likely to be assigned fo this proposed project for the Prime Proposer.
a. List names of lead and back-up Executive Search Consultants to be assigned o Broward County under this
contract, detailing for each individual their background and experience performing Executive Search senvices, 5
b. Include resumes for the Project Manager and all key persennel describad.
¢, Include the qualifications and relevant experience of all sub-consultants to be used in this project, if any.
2) Past Performance - Describe firm’s experience on projects of comparable nature, scope, complexity and
duration aiong with evidence of satisfactory completion, both on time and within budget, for the past five (5)
years regarding the Prime Propeser. Include the following for each project;
a. Project name, organization name and size, and position fitle(s)
30

3) Firm's Approach - Describe the Executive Search Consultant's approach to this proposed project. Provide a
chart schedule and describe major milestones for achieving the schedule and any other recommendations that may
directly impact the schedule

a. Describe Executive Search Consultant's work process by detailing:

1. Strategy used 30
2. Sieps taken
3. Average time from receipt of ‘Notice to Proceed’ to submittal of final report evaluating candidates most nearly
meeting County's specifications.
h. Provide a sample of work including a recruitment brochure and/or advertisement(s).
4) Volume of Work Previously Awarded to Each Firm - List all projects, including project number, with
Broward County during the past five (5) years — completed and aciive, with regard to the Prime Proposer only.
Volume of Wark also includes Amendments, Purchase Orders, Change Orders and Work Authorizations.
$0 - $750,000 = 5 Paints
$150,001 - $300,000 = 4 Points 5
$300,001 - $500,000 = 3 Points
$500,001 - $750,000 = 2 Points
$750,001 - $1,000,000 = 1 Points
Over $1,000,000 = 0 Points
5) References and Performance Evaluations - Named references provided hy the Prime Propeser and
Performance Evaluations.
a. Provide references including contact name, titfe, organization, address, phone and email address for all cited
proiects completed and active.
1. The list of references must demonstrate at least six {6) client references similar to Broward County (at least
three (3) current and three (3) former clients).
2. Each client reference listed must provide at least five (5) positions the reference fifled with Executive Search 30
Consultant's candidate referrals detailing:
{a} organization name
{b) organization address
{c) organization phone and emaif contact
(d) organization contact person
(&) nature of services provided.
TOTAL NUMBER OF POINTS 100
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Broward County Purchasing Division

115 5. Andrews Avenue, Room 212
Fort Lauderdale, FL. 33301
(954} 357-8065 FAX (954) 357-8535

Cone of Silence

At the time of the Evaluation Committee appointment (which is typically prior to the
advertisement of the solicitation document) in this RFP process, a Cone of Silence will be
imposed. Section 1-266, Broward County Code of Ordinances as revised, provides that after
Evaluation Committee appeintment, potential vendors and their representatives are substantially
restricted from communicating regarding this RFP with the County Administrator, Deputy and
Assistants to the County Administrator and their respective support staff, or any person
appointed to evaluate or recommend selection in this RFP process. For communication with
County Commissioners and Commission staff, the Cone of Silence allows communication until
the Initial Evaluation Committee Meeting. After the application of the Cone of Silence, inquiries
regarding this RFP should be directed to the Director of Purchasing or designee.

The Cone of Silence terminates when the County Commission or other awarding authority takes
action which ends the solicitation.

Demonstrations

L] if this box is checked, then this project will lend itself to an additional step where all firms
demonstrate the nature of their offered solution. After receipt of submittals, all firms will receive
a description of, and arrangements for, the desired demonstration. A copy of the demonstration
(hard copy, DVD, CD or a combination of both) should be given to the Purchasing Agent at the
meeting to retain in the Purchasing files.

Presentations

] if this box is checked, all firms that are found to be both responsive and responsible to
the requirements of the RFP will have an opportunity to make an oral presentation to the EC on
the firm’s approach fo this proiect and the firm’s ability to perform. The EC may provide a list of
subject matter for the discussion. The firms will have equal time to present but the question-
and-answer time may vary.

Pricing

Unchecked boxes do not apply to this solicitation.

L] Price will be considered in the final evaluation and rating of the qualified firms.
Included in this RFP solicitation is a Price Sheet which must be completed and
returned with the RFP Submittal at the time of the opening deadline.

] County staff and the top ranked firm will negotiate fees for pre-construction services

during the Negotiation Phase of this process. Generally, the Parlies negotiate a

- Guaranteed Maximum Price (GMP) for construction services during the course of pre-
construction services.
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COUNTY
Broward County Purchasing Division

115 S. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
(954) 357-8065 FAX (954) 357-8535

Negotiation and Award

The Purchasing Negotiator, assisted by County staff, will attempt to negotiate a contract with the
first ranked firm. If an impasse occurs, the County ceases negotiation with the firm and begins
negotiations with the next-ranked firm. The final negotiated contract will be forwarded to the
awarding authority for approval.

Public Art and Design Program

Unchecked boxes do not apply to this solicitation.

L] Section 1-88, as amended, of the Broward County Code (of Ordinances) contains the
reguirements for the Broward County’s Public Art and Design Program. It is the intent of
Broward County to functionally integrate art, when applicable, into capital projects and
integrate artists’ design concepts into this improvement project. The proposer may be
required to collaborate with the artist(s) on design development within the scope of this
request. Artist(s) shall be selected by Broward County through an independent process.
(For additional information contact the Broward County Cultural Division).

Posting of Solicitation and Proposed Contract Awards

The Broward County Purchasing Division's website is the official location for the County's
posting of all solicitations and contract award results. It is the obligation of each vendor to
monitor the website in order to obtain complete and timely information. The website is located at
http:/Awww. broward.org/Purchasing/Pages/SolicitationResult. aspx

Vendor Protest

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural
requirements that apply if a vendor intends {o protest a solicitation or proposed award of a
contract and state in part the following:

(a) Any protest concerning the proposal or other solicitation specifications or requirements must
be made and received by the County within seven (7) business days from the posting of the
solicitation or addendum on the Purchasing Division’s website. Such protest must be made in
writing to the Director of Purchasing. Failure to timely protest solicitation specifications or
requirements is a waiver of the ability to protest the specifications or requirements.

{b) Any protest concerning a solicitation or proposed award above the award authority of the
Director of Purchasing, after the proposal cpening, shall be submitted in writing and received
by the County within five (5} business days from the peosting of the recommendation of award
on the Purchasing Division's website.

{c) Any actual or prospective proposer or offeror whe has a substantial interest in and is
aggarieved in connection with the proposed award of a coniract which does not exceed the
amount of the award authority of the Director of Purchasing, may protest to the Director of
Purchasing. The protest shall be submitted in writing and received within three (3) business
days from the posting of the recommendation of award on the Purchasing Division's website.
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(d) For purposes of this section, a business day is defined as Monday through Friday between
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a solicitation
or proposed contract award shall be a waiver of the vendor's right to protest.

(e) Protests arising from the decisions and votes of an Evaluation Committee shall be limited to
protests based upon the alleged deviations from established Committee procedures set forth in
the Broward County Procurement Code and existing written Guidelines. Any allegations of
misconduct or misrepresentation on the part of a competing vendor shall not be considered a
protest,

(i As a condition of initiating any RFP protest, the protestor shail present the Director of
Purchasing a nenrefundable filing fee in accordance with the table below.

Estimated Confract Amount Filing Fee
$30,000 - $250,000 $ 500
$250,001 - $500,000 $1,000
$500,001 - $5 million $3,000
Over $5 million $5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the
County's estimated confract price for the project. The County may accept cash, money order,
certified check, or cashier's check, payable to Broward County Board of Commissioners.

Rejection of Responses

The Evaluation Committee may recommend rejecting all proposals in the best interests of the
County. The rejection shall be made by the Director of Purchasing except when a solicitation
was approved by the Board, in which case the rejection shall be made by the Board.

Public Records and Exemptions

Broward County is a public agency subject to Chapter 119, Florida Statutes. As required by
Chapter 119, Florida Statutes, the Confractor and all sub-contractors for services shall comply
with Florida's Public Records Law. To the extent Contractor is acting on behalf of the COUNTY
pursuant to Section 119.0701, Florida Statutes, the Contractor and its subcontractors shall:

1. Keep and maintain public records that ordinarily and necessarily would be required by the
County in order to perform the service;

2. Provide the public with access to such public records on the same terms and conditions that
the County would provide the records and at a cost that does not exceed that provided in
Chapter 119, Fla. Stat., or as otherwise provided by law;

3. Ensure that public records that are exempt or that are confidential and exempt from public
record reguirements are not disclosed except as authorized by law; and

4. Meet all requirements for retaining public records and transfer to the County, at no cost, all
public records in possession of the contractor upon termination of the contract and destroy
any duplicate public records that are exempt or confidential and exempt. All records stored
electronically must be provided to the County in a format that is compatible with the
information technology systems of the agency.
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Upon receipt, all response submittals become "public records” and shall be subject to
public disclosure consistent with Chapter 119, Florida Statutes.

Any firm that intends to assert any materials to be exempted from public disclosure
under Chapter 119, Florida Statutes must submit the document(s) in a separate bound
document labeled "Name of Firm, Attachment to Proposal Package, RFP# - Confidential
Matter"”. The firm must identify the specific statute that authorizes the exemption from the
Public Records Law. CD or DVD discs included in the submittal must also comply with
this requirement and separate any materials claimed to be confidential.

Failure to provide this information at the time of submittal and in the manner reguired
above may result in a recommendation by the Director of Purchasing that the response is
non-responsive.

Any claim of confidentiality on materials that the firm asserts to be exempt and placed
elsewhere in the submittal will be considered waived by the firm upon submission,
effective after opening.

Please note that the financial statement exemption previded for in Secticn 119.071{1) c,
Florida Statutes only applies to submittals in response o a solicifation for a "public
works" project.

Please be aware that submitting confidential material may impact full discussion of your
submittal by the Evaluation Committee hecause the Evaluation Committee will be unable
to talk about the details of the confidential material(s) at the public Evaluation Committee
meeting.

Copyrighted Materials

Copyrighted material will be accepted as part of a submittal onily if accompanied by a waiver that
will allow the County to make paper and electronic copies necessary for the use of County staff
and agents. It is noted that copyrighted material is not exempt from the Public Records Law,
Chapter 119, Florida Statutes. Therefore, such material will be subject to viewing by the public,
but copies of the material will not be provided to the public.

Local Preference

In accordance with Broward County Crdinance No. 2004-29, the Broward County Board of
County Comimissioners provides a local preference. This preference includes any county with
which the Broward County Board of County Commissioners has entered into an inter-local
agreement of reciprocity.

Except where otherwise provided by federal or state law or other funding source restrictions, a
local proposer whose submittal is within 5% of the highest total ranked proposer outside of the
preference area will become the firm with whom the County will proceed with negotiations for a
final contract.
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Local business means the vendor has a valid occupational license issued by the county within
which the vendor conducts their business at least one year prior {o bid or proposal opening, that
authorizes the business to provide the goods, services or construction to be purchased and a
physical address located within the limits of said county, in an area zoned for the conduct of
such business, from which the vendor operates or performs business on a day-to-day basis that
is a substantial component of the goods or services being offered. Post Office Boxes are not
verifiable and shall not be used for the purpose of establishing a physical address.

State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the
use of state and/or local preferences, such preferences contained in the County's Local
Preference Ordinance and Procurement Code will not be applied in the procurement process.

Right of Appeal

Pursuant to Section 21.83 of the Broward County Procurement Code, any vendor that has a
substantial interest in the matter and is dissatisfied or aggrieved in connecticn with the
Evaluation Committee's determination of responsiveness may appeal the determination
pursuant to Section 21.120 of the Code.

The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar
days of the determination by the Evaluation Committee to be deemed timely.

As required by Section 21.120, the appeal must be accompanied by an appeal bond by a
person having standing fo protest and must comply with all other requirements of this section.
The institution and filing of an appeal is an administrative remedy to be employed prior to the
institution and filing of any civil action against the County concerning the subject matter of the
appeal.

Negotiations

It is the County’s intent to conduct the first negotiation. meeting no later than two (2) weeks after
approval of the final ranking as recommended by the Committee. At least one of the
representatives for the firm participating in negotiations with the County must be authorized to
bind the firm.

In the event that the negotiations are not successful within a reasonable timeframe (notification
will be provided to the firm) an impasse will be declared and negotiations with the first-ranked
firm will cease. Negotiations will begin with the next ranked firm, etc. until such time that all
requirements of Procurement Code, Section 21.85.¢.8 have been met.

Projected Schedule

hitp:/fwww . broward.ora/Commission/Pages/SunshineMeetings.aspx Please check this website
for any changes to the schedule.
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Responsiveness Criteria

Definition of a Responsive Proposer:

In accordance with Broward County Procurement Code Section 21.8.b.66, a Responsive
Proposer means a person who has submitted a proposal which conforms in all material
respects to a solicitation. The proposal of a Responsive Proposer must be submitted on
the required forms, which contain all required information, signatures, notarizations,
insurance, bonding, security, or other mandated requirements required by the solicitation
documents to be submitted at the time of proposal opening.

Failure to provide the information required below, at the time of submittal opening may result in
a recommendation of non-responsive by the Director of Purchasing. The Evaluation
Committee will determine whether the firm is responsive {o the requirements specified herein,
The County reserves the right to waive minor technicalities or irregularities as is in the best
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County
Procurement Code.

**NOTICE TO PROPOSERS***

Proposers are invited to pay strict attention to the following requirements of this RFP.
The information being requested in this section is going to be used by the Evaluation
Commiitee during the evaluation process and further consideration for contract award.
Please be aware that proposers have a continuinga obligation to provide the County with
any material changes to the information being requested in this RFP.

1. Domestic Partnership Act

The Broward County Domestic Partnership Act {Section 16-1/2 — 157 of the Broward County
Code of Ordinances, as amended) requires that, for projects where the initial confractterm is
valued at more than $100,000, that at the time of RFP submittal, the vendor shall certify that
the vendor currently complies or will comply with the requirements of the Domestic
Partnership Act by providing benefits to Domestic Partners of its employees on the same
basis as it provides benefits to employee’s spouses.

The Domestic Partnership Certification Form {Attachment F} should be completed, for all
submittals over $100,000, and returned with the RFP Submittal Response at the time of the
opening deadline, but no later than five (5) business days from request of the Purchasing
agent. Failure fo meet this requirement shall render your submittal non-responsive.
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2. Lobbyist Registration - Certification

A vendor who has retained a lobbyist(s) to lobby in connection with a competitive
solicitation shall be deemed non-responsive unless the firm, in responding to the
competitive solicitation, certifies, see Attachment G, that each lobbyist retained has timely
filed the registration or amended registration required under Section 1-262, Broward County
Code of Ordinances. If, after awarding a contract in connection with the solicitation, the
County learns that the certification was erroneous, and upon investigation determines that
the error was willful or intentional on the part of the vendor, the County may, on the basis,
exercise any contractual right to terminate the contract for convenience.

The Lobbyist Registration Certification Form (Attachment G) should be completed and

returned at the time of the RFP opening deadline and included within the submittal
document.

3. ] Bond Requirements

Unchecked boxes do not apply to this solicitation.

Balance of Page Left Blank intentionally
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Responsibility Criteria

Definition of Responsible Proposer

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsible
Proposer or Offeror means an offeror who has the capabhility in all respects {o perform the
contract requirements, and the integrity and reliability which will assure good faith performance.

The Evaluation Committee will recommend to the awarding authority a determination of a firm’s
responsibility. At any time prior to award, the awarding authority may find that an offeror is not
responsible to receive a particular award. The following criteria shall be evaluated in making a
determination of responsibility:

1. Office of Economic and Small Business Development Program

(See Office of Economic and Small Business Development Program requirements below).

Office of Economic and Small Business Development Program Requirements

tn accordance with Ordinance No. 2012-33, Broward County Business Opportunity Act of 2012, the
County Business Enterprise (CBE) Program shall apply to this contract. Al proposers responding
to this solicitation shall utilize, or attempt to utilize, CBE firms in performing the contract in at least
the assigned percentage amount for this solicitation. The assigned CBE participation goal for this
contract is listed below.

In accordance with the Acts, participation for this contract is as follows:

There are ho CBE Participation Goals for this project.

2. Financial Information

All firms are required to provide Broward County the firm's financial statements at the time of
submittal in order to demonstrate the firm's financial capabilities. Failure to provide this
information at the time of submittal may result in a recommendation by the Director of
Purchasing that the response is non-responsive. Each firm shall submit its most recent two (2)
years of financial statements for review. The financial statements are not required to be audited
financial statements.

Although the review of a vendor's financial information is an issue of responsibiiity, the failure to
either provide the financial documentation or correctly assert a confidentiality claim pursuant the
Florida Public Records Law and the solicitation requirements as stated in the Evaluation Criteria
and Public Record and Exemplions sections may result in a recommendation of non-responsive
by the Director of Purchasing.
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3. Litigation History

A The County will consider a vendor's litigation history information in its review and
determination of responsibility. All vendors are required to disclose to the County all "material"
cases filed, pending, or resolved during the last three (3) years prior to the solicitation response
due date, whether such cases were brought by or against the vendor, any parent or subsidiary
of the vendor, or any predecessor organization. If the vendor is a joint venture, the information
provided should encompass the joint venture (if it is not newly-formed for purposes of
responding to the solicitation} and each of the entities forming the joint venture.

Although the review of a vendor's litigation history s an issue of responsibility, the failure to
provide litigation history as required in the Evaluation Criteria may result in a recommendation of
non-responsive by the Director of Purchasing.

4. Authority to Conduct Business in Florida

A Florida corporation or partnership is required to provide evidence with its response that the
firm is authorized to transact business in Florida and is in good standing with the Florida
Department of State. If not with its response, such evidence must be submitted to the County no
later than 5 business days from request of the Purchasing agent.

A foreign (out-of-state) corporation or partnership is required to provide evidence with ifs
response that the firm is authorized to transact business in Florida and is in good standing with
the Florida Pepartment of State. If not with its response, such evidence must be submitted fo
the County no later than 5 business days from request of the Purchasing agent.

A joint venture is required fo provide evidence with its response that the joint venture, or at least
one of the joint venture partners, is authorized to transact business in Florida and is in good
standing with the Florida Department of State. If not with its response, such evidence must be
submitted to the County no later than 5 business days from request of the Purchasing agent.
However, the joint venture is required to provide evidence prior to contract execution that the
joint venture is authorized to transact business in Florida and provide the County with a copy of
the joint venture Agreement. A joint venture is also required to provide with its response a
Statement of Authority indicating that the individual submitting the joint venture’s proposal has
the legal authority to bind the joint venture. If not with its response, such evidence must be
submitted to the County no later than 5 business days from request of the Purchasing agent.

Failure to provide the County with any of the above referenced information at the
required time may he cause for the response to the solicitation o be deemed non-
responsible. An acceptable document of evidence may be similar to the
document attached as Exhibit 3.
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Additionally, the awarding authority may consider the following factors, without
limitation: debarment or removal from the authorized vendors list or a final decree,
declaration or order by a court or administrative hearing officer or tribunal of competent
jurisdiction that the offeror has breached or failed to perform a contract, claims history of
the offeror, performance history on a County contract(s), an unresolved concern, or any
other cause under this code and Florida law for evaluating the responsibility of an
offeror.

Balance of Page Left Blank Intentionally
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material changes to the information requested. The County reserves the right to obtain additional

information from interested firms.

Evaluation Criteria —

Project-Specific Criteria

Provide answers below. If you are
submitting a response as a joint venture,
you must respond to each question for
each enfify forming the joint venture. When
an entire response cannot be entered, a
summary, followed with a page number
reference where a complete response can
be found is acceptable.

1. Ability of Professional Personnel - Describe
the gualifications and relevant experience of the
Project Manager and all key personnel that are
most likely to be assigned to this proposed project
for the Prime Proposer.

a, List names of lead and back-up Executive
Search Consultants to be assigned to Broward
County under this contract, detailing for each
individual their background and experience
performing Executive Search services.

b. Include resumes for the Project Manager and
all key personnel described.

¢. Include the qualifications and relevant
experience of all sub-consultanis to be used in
this project, if any.

2. Past Performance - Describe firm's experience
on projects of comparable nature, scope,
complexity and duration along with evidence of
satisfactory completion, hoth on time and within
hudget, for the past five (5) years regarding the
Prime Proposer. Include the following for each
project;

a. Project name, organization hame and size, and
position title(s)

b. Location

c. Date of completion, (month, year)

d. Executive Search Consultant’s role and
responsibility for the project.

e. Executive Search Consultant's project manager
and other key professionals involved on the
project.
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f. Provide references including contact name, title,
organization, address, phone and email address
for all cited projects completed and aclive.
1) The list of references must demonstrate at
least six (6) client references similar to Broward
County (at least three (3) current and three (3)
former clients).
2) Each client reference listed must provide at
ieast five (5) positions the reference filled with
Executive Search Consuitant’s candidate
referrals detailing.
(a) organization hame
(b) organization address
(c) organization phone and email contact
(d) organization confact person
(e) nature of services provided.

3. Firm's Approach - Describe the Executive
Search Consultant’s approach to this proposed
project. Provide a chart schedule and describe
major milestones for achieving the schedule and
any otber recommendations that may directly
impact the schedule
a. Describe Executive Search Consultant’s work
process by detailing:

1. Strategy used

2. Steps taken

3. Average time from receipt of ‘Notice to
Proceed' to submittal of final report evaluating
candidates most nearly meeting County’s
specifications.
b. Provide a sample of work including a
recruitment brochure and/or advertisement(s).

4, Volume of Work Previcusly Awarded to
Each Firm - List all projects, including project
number, with Broward County during the past five
{5) years — completed and active, with regard to
the Prime Propaoser enly, Volume of Work also
includes Amendments, Purchase Orders, Change
Orders and Work Authorizations.

Balance of Page Left Blank Intentionally
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Evaluation Criteria — Provide answers below. If you are
submitting a response as a joint venture,
you must respond to each question for
each entity forming the joint venture. When
an entire response cannot be entered, a
summary, followed with a page number
reference where a complete response can
be found is acceptable.

Company Profile

1. Supply legal firm name, headquarters address,
local office addresses, state of incorporation,
and key firm contact names with their phone
numbers and e-mail addresses.

2.  Supply the interested firm’s federal [D number
and Dun and Bradstreet number,

3. Isthe interested firm legally authorized, [TYES [ INO
pursuant to the requirements of the Florida
Statutes, to do business in the State of
Florida?

4. All firms are required to provide Broward
County the firm's financial statements at the
time of submittal in order to demonstrate the
firm's financial capabilities.

Failure to provide this information at the time of
submittal may result in a recommendation by
the Director of Purchasing that the response is
non-responsive. Each firm shall submit its
most recent two (2) years of financial
statements for review. The financial
statements are not required to be audited
financial statements. With respect to the
number of years of financial statements
required by this RFP, the firm must fully
disclose the information for all years available;
provided, however, that if the firm has been in
husiness for less than the required humber of
years, then the firm must disclose for all years
of the required period that the firm has been in
business, including any partial year-to-date
financial statements. The County may consider
the unavailability of the most recent year's
financial statements and whether the firm
acted in good faith in disclosing the financial
documents in its evaluation.
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Any claim of confidentiality on financial
statements should be asserted at the time of
submittal. (see below)

FHFONLY “IF” claiming Confidentiality™

The financial statements should be submitted in a
separate bound document labeled "Name of Firm,
Attachment to Proposal Package, RFP# -
Confidential Matter". The firm must identify the
specific statute that authorizes the exemption from
the Public Records Law. CD or DVD discs
included in the submittal must also comply with
this requirement and separate any materials
claimed to be confidential.

Failure to provide this _information at the time
of submittal and in the manner required above
may _result in a recommendation by the
Director_of Purchasing that the response is
non-responsive. Furthermore, proposer’s
failure to provide the infermation as instructed
may lead to the information becoming public.

Please note that the financial statement
exemption provided for in Section 119.071(1) c,
Fiorida Statutes oniy applies to submittals in
response to a solicitation for a "public works"
project.

Litigation History Requirement:

5. The County will consider a vendor's litigation
history information in its review and
determination of responsibility. All vendors are
required to disclose to the County all "material”
cases filed, pending, or resolved during the
last three (3) years prior to the solicitation
response due date, whether such cases were
brought by or against the vendor, any parent
or subsidiary of the vendor, or any
predecessor organization. If the vendor is a
joint venture, the information provided should
encompass the joint venture (if it is not newly-
formed for purposes of responding to the
solicitation) and each of the entities forming
the joint venture. For purpose of this disclosure
requirement, a “case” includes lawsuits,
administrative hearings and arbitrations.
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A case is considered to be "material" if it
relates, in whole or in part, to any of the
following:

1. A similar type of work that the vendoris
seeking to perform for the County under the
current solicitation,

2. An allegation of negligence, error or
omissions, or malpractice against the vendor
or any of its principals or agents who would be
performing work under the current solicitation;
3. A vendor's default, termination, suspension,
failure to perform, or improper performance in
connection with any contract;

4. The financial condition of the vendor,
including any bankruptcy petition (voluntary
and involuntary) or receivership; or

5. A criminal proceeding or hearing concerning
business-related offenses in which the vendor
or its principals (including officers) were/are
defendants.

Notwithstanding the descriptions listed in
paragraphs 1 — 5 above, a case is not
considered to be "material” if the claims raised
in the case involve only garnishment, aufo
negligence, personal injury, workers'
compensation, foreclosure or a proof of claim
filed by the vendor.

For each material case, the vendor is required
to provide all information identified, on the
attached “Litigation History” form.
{Attachment I}

A Vendor is also required to disclose to the
County any and all case(s) that exist between
the County and any of the vendor's
subcontractors/subconsuliants proposed to
work on this project.

Failure to disclose any material case, or to
provide all requested information in
connection with each such case, may result
in the vendor being deemed non-
responsive. Prior to making such
determination, the vendor will have the
ability to clarify the submittal and te explain
why an undisclosed case is not material.
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6. Has the interested firm, its principals, officers, | [_] YES [ |NO
or predecessor organization(s) been debarred
or suspended from bidding by any government
during the last three {3) years? [f yes, provide
details.

7. Has your company ever failed to complete any | [_] YES ' INO
work awarded to you? If so, where and why?

8. Has your company' ever been terminated from | [_] YES LINO
a confract? If so, where and why?

Insurance Requirements:

9. Attached is a sample Certificate of Insurance
Attachment J. It reflects the insurance
requirements deemed necessary for this
project. [t is not necessary to have this level of
insurance in effect at the time of submittal but it
is necessary to submit certificates indicating
that the firm currently carries the insurance or to
submit a letter from the carrier indicating
upgrade availability.

Evaluation Criteria — Provide answers below. If you are
submitting a response as a joinf venture,
you must respond to each question for
each entity forming the joint venture.
When an entire response cannot be
entered, a summary, followed with a page
number reference where a complete
response can be found is acceptable.
1. Standard Agreement Language: [ ] YES (Agree)
[dentify any standard terms and conditions
with which the interested firm cannot agree.
The standard terms and conditions for the []NO
resulting contract can be located at:

Legal Requirements

If no, you need to specifically identify the
See Exhibit 2 — Draft Agreement terms and conditions with which you are
taking exception since they will be
discussed with the Evaluation
Committee. Please he aware that taking
exceptions to the County’s standard
terms and conditions may be viewed
unfavorably by the Evaluation Committee
and ultimately impact the overall
evaluation of your submittal.
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Cone of Silence: This County’s ordinance
prohibits certain communications among
vendors, county staff, and Evaluation
Committee members. |dentify any violations
of this ordinance by any members of the
responding firm or its joint venturers. The
firm(s) submitting is expected to sign and
notarize the Cone of Silence Certification
(Attachment K). '

Public Entity Crimes Statement: A person or
affiliate who has been placed on the convicted
vendor list fellowing a conviction for a public
entity crime may not submit an offer to perform
work as a consultant or contract with a public
entity, and may not transact business with
Broward County for a period of 36 months
from the date of being placed on the convicted
vendor list. Submit a statement fuily
describing any violations of this statute by
members of the interested firm or its joint
venturers.

Ne Contingency Fees: By responding to this
solicitation, each firm warrants that it has not
and will not pay a contingency fee to any
company or person, other than a bona fide
employee working solely for the firm, to secure
an agreement pursuant to this solicitation. For
Breach or violation of this provision, County
shall have the right to reject the firm's
response or terminate any agreement
awarded without liability at its discretion, or to
deduct from the agreement price or otherwise
recover the full amount of such fee,
commission, percentage, gift, or consideration.
Submit an attesting statement warranting that
the Responder has not and will not pay a
contingency fee fo any company or person,
other than a bona fide employee working
solely for the firm, to secure an agreement
pursuant o this solicitation.

ik

DRUG FREE WORKPLACE:

Do you have a drug free workplace policy?
If so, please provide a copy of your drug free
workplace policy in your proposal.

1. ] YES

[1NO
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3. Does your drug free workplace policy comply
with Section 287.087 of the Florida Statutes?

4. If your drug free workplace policy complies 3.LIYES LINO
with Section 287.087 of the Florida Statutes,
please complete the Drug Free Workplace
Policy Certification Form. (Attachment M) 4.LIYES [INo

5. If your drug free workplace policy does not
comply with Section 287.0870of the Florida
Statutes, does it comply with the drug free
workplace requirements pursuant to Section
21.31.a.2 of the Broward County Procurement | 5 M YES []NO
Code?

6. If s0, please complete the attached Drug Free
Workplace Policy Certification Form
{Attachment M).

7. If your drug free workplace policy does not
comply with Section 21.31.a.2 of the Broward
County Procurement Code, are you willing to
comply with the requirements Section
21.31.a.2 of the Broward County Procurement | 7 [ YES ] NO
Code?

8. If so, please complete the attached Drug Free
Workplace Policy Certification Form.
(Attachment M)

Failure to provide a notarized Certification
Form in your proposal indicating your
compliance or willingness to comply with
Broward County's Drug Free Workplace
requirements as stated in Section 21.31.a.2
of the Broward County Procurement Code
may result in your firm being ineligible to
be awarded a contract pursuant to Broward
County's Drug Free Workplace Ordinance
and Procurement Code

6. Non-Collusion Statement; By responding to
this solicitation, the vendor certifies that this
offer is made independently and free from
collusion. Vendor shali disclose on the
aftached “Non-Collusion Statement Form”
(Attachment N} to their best knowledge, any
Broward County officer or employee, or any
relative of any such officer or employee as
defined in Section 112.3135(1) (¢), Florida
Statutes (1988), who is an officer or director
of, or had a material interest in, the vendor’s
business, who is in a position to influence this
procurement.
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BROVVARD

Broward County Purchasing Division

115 8. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
{954) 357-6065 FAX (954) 357-8535

Any Broward County officer or employee who
has any input into the writing of specifications
or requirements, solicitation of offers, decision
to award, evaluation of offers, or any other
activity pertinent to this procurement is
presumed, for purposes hereof,

a person has a material interest if they directly
or indirectly own more than 5 percent of the
total assets or capital stock of any business
entity, or if they otherwise stand fo personally
gain if the contract is awarded to this vendor.
Failure of a vendor to disclose any relationship
described herein shall be reason for
debarment in accordance with the provisions
of the Broward County Procurement Code.

Evaluation Criteria —

Tiebreaker Criteria

Provide answers below. If you are
submitting a response as a joint
venture, you must respond to each
question for each entity forming the
joint venture. Furthermore, to receive
credit for a tiebreaker criterion, each
entity forming the joint venture must
meet the tiebreaker criteria. When an
entire response cannot be entered, a
summary, followed with a page number
reference where a complete response
can be found is acceptable.

LOCATION in BROWARD COUNTY
1. s your firm located in Broward County?
2. Does your firm have a valid current Broward
County Local Business Tax Receipt?
3. Has your firm (a) been in existence for at least
six (6) months prior to the proposal opening (b)
providing services on a day to day basis (¢) ata
business address physically located within the
limits of Broward County (d) in an area zoned for
such business and (e} the services provided from
this location are substantial component of the
services offered in the firm's proposal?
If so, please provide the interested firm's business
address in Broward County, telephone number{s},
email address, evidence of the Broward County
Local Business Tax Receipt and complete the
attached Local Vendor Certification Form.
(Attachment P)

1.[ ] YES [ INO
2. ] YES 'TNO
3. []YES INO
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Broward County Purchasing Division

115 8. Andrews Avenue, Room 212
Fort Lauderdale, FL. 33301
(954) 357-6065 FAX (954) 357-8535

Failure to provide a valid Broward County
Local Business Tax Receipt and the attached
notarized Certification Form in your proposal
shall prevent your firm from receiving credit
under Broward County's ticbreaker criteria of
Section 21.31.d of the Broward County
Procurement Code and, if applicable, shall
prevent your firm from receiving any
preference(s) aliowed under Broward County's
Local Preference Ordinance.

DOMESTIC PARTNERSHIP ACT

1. Do you have a domestic partnership program?
2. If so, please provide a copy of your domestic
partnership program in your proposal and
complete Attachment F “Domestic Partnership
Certification Form.”

Failure to provide a notarized Certification
Form indicating in your proposal shall prevent
your firm from receiving credit for having such
a program under Broward County's tiebreaker
criteria of Section 21.31.d of the Broward
County Procurement Code.

3. Does your domestic partnership program
provide benefits which are the same or
substantially equivalent to those benefits offered
to other employees in compliance with the
Broward County Domestic Partnership Act of
2011, Broward County Ordinance # 2011-26, as
amended?

Failure to provide a notarized Certification
Form in your proposal indicating that the
company provides domestic partnership
benefits which are the same or substantially
equivalent to the requirements of the Broward
County Domestic Partnership Act of 2011,
Broward County Ordinance # 2011-26, as
amended, shall prevent your firm from
receiving any preference(s) allowed under the
Act if applicable to this solicitation.

1. 1YES

2. ]YES

3. ] YES

[ INO

[INO

[ INO
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Broward County Purchasing Division

115 S. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
(954) 357-6065 FAX (954) 357-8535

VOLUME OF WORK OVER FIVE YEARS

Vendor that has the lowest dollar volume of work
previously awarded by the County over a five (5)
year period from the date of the submittal will
receive the tie breaker preference. The work shall
include any amount awarded fo any parent or
subsidiary of the vendor, any predecessor
organization and any company acquired by the
vendor over the past five (5) years. If the vendor is
a joint venture, the information provided should
encompass the joint venture and each of the
entities forming the joint venture. Volume of work
also includes Purchase Orders, Change Orders
and Work Authorizations.

If appficable complete Attachment Q. (Report
only amounts awarded as Prime Vendor)

To be considered for the Tie Break preference,
this completed Attachment Q must be included
with the RFP Submittal Response at the time of
the opening deadline.

Balance of Page Left Blank Intentionally
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Broward County Purchasing Division

115 S. Andrews Avenue, Room 212
Fort Lauderdale, FL 33301
(954) 357-6065 FAX (954) 357-8535

Required Forms to be Returned

(Forms that follow this Title Page that need fo be returned, i.e. Aftachments C, D, E, efc.)

Balance of Page Left Blank Intentionally
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Attachment “E” - Vendor’s List

| (Non-Certified Subcontractors and Suppliers Information)

THIS FORM SHOULD BE SUBMITTED WITH THE RFP; HOWEVER, IT MUST BE SUBMITTED WITHIN 5 CALENDAR DAYS
OF COUNTY'S REQUEST.

Provide this information for any sub vendor(s) who will provide a service to the County for this solicitation.
This includes major suppliers as well.

1. Firm’'s Name;

2. Firm’s Address:

3. Firm's Telephone Number: Firm’s Email Address:
4. Contact Name and Position;

5. Alternate Contact Name and Position:

6. Alternate Contact Telephone Number: Email Address:

7. Bid/Proposal Number: Contracted Amount:
8. Type of Work/Suppties Bid: Award Date:

1. Firm's Name;

2. Firm's Address:

3. Firm's Telephone Number: Firm's Email Address:
4. Contact Name and Position:

5. Alternate Contact Name and Position:

6. Alternate Contact Telephone Number: Email Address:

7. Bid/Proposal Number: Contracted Amount:
8. Type of Work/Supplies Bid: Award Date:

I certify that the information submitted in this report is in fact true and correct to the best of my knowledge

Signature Title Date

Note: the information provided herein is subject to verification by the Purchasing Division.
Use additional sheets for more subcontractors or suppliers as necessary.
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Attachment “F” - Domestic Partnership Certification

NOTE: This Form must be completed in order to be considered for a contract award.
Additionally, in order to receive credit for “tie breaker” purposes,
this Form must be returned with the RFP submitta! at the time of the opening.

The Vendor, by virtue of the signature below, certifies that it is aware of the requirements of Broward County’'s Domestic
Partnership Act, (Section 16-1/2 -157 of the Broward County Code of Ordinances, as amended) and cettifies the following:
(Please check only one below).

[] 1. The Vendor currently complies with the requirements of the County's Domestic Partnership Act and provides benefits
to Domestic Partners of its employees on the same basis as it provides benefits to employees’ spouses

[7] 2. The Vendor will comply with the requirements of the County's Domestic Partnership Act at time of contract award and
provide benefits to Domestic Partners of its employees on the same basis as it provides benefits to employees’ spouses

[] 3. The Vendor will not comply with the requirements of the County's Domestic Partnership Act at time of award

[ ] 4. The Vendor does not need to comply with the requirements of the County's Domestic Partnership Act at time of
award because the following exception(s) applies: (Please check only one below).

] The Vendor's price proposal for the initial contract term is $100,000 or less.

[] The Vendor employs less than five (5) employees.

[ The Vendor is a governmentat entity, not-for-profit corporation, or charitable organization.

[_1 The Vendor is a religious organization, association, society, or non-profit charitable or educational institution.
O Th_e Vendor does not provide benefits 1o employees’ spouses,

[] The Vendor provides an employee the cash equivalent of benefits. (Attach an affidavit in compliance with the
Act stating the efforts taken to provide such benefits and the amount of the cash equivalent.)

[] The Vendor cannct comply with the provisions of the Domestic Partnership Act because it would viclate the
laws, rules or regulations of federal or state law or would violate or be inconsistent with the terms or conditions of a
grant or contract with the United States or State of Florida. Indicate the law, statute or regulation. (State the ijaw,
statute or regulation and attach explanation of its applicability.)

I, . of
{Name) {Title) {Vendor)

hereby attests that | have the authority to sign this notarized certification and certify that the above-referenced information
is true, complete and correct.

Signature
Print Name
SWORN TO AND SUBSCRIBED BEFCRE ME this day of ,20_
STATE OF COUNTY OF
My commission expires: (SEAL}
Notary Public

(Print, type or stamp cemmissioned name of Notary Public)

Personalfy Known or Produced Identification Type of Identification Produced: o
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COURNTY

Attachment “G” - Lobbyist Registration — Certification

This certification form should be completed and submitted with your proposal. If not included with the RFP submittal at the
time of the RFP opening deadling, the Lobbyist Certification Form must be completed and returned by a date and time
certain established by the County.

The Vendor, by virtue of the signature below, certifies that:

a. It understands if it has retained a lobbyist(s} to lobby in connection with a competitive solicitation, it shall he
deemed non-responsive unless the firm, in responding to the competitive solicitation, certifies that each lobbyist
retained has timely filed the registration or amended registration required under Section 1-262, Broward County

Code of Ordinances; and

b. It understands that if, after awarding a contract in connection with the sclicitation, the County leamns that the
certification was errongous, and upon investigation determines that the error was willful or intentional on the part of
the vendor, the County may, on that basis, exercise any contractual right to terminate the contract for convenience.

Based upon these understandings, the vendor further certifies that: (Check One)

1. It has not retained a lobbyist(s) to lobby in connection with this competitive solicitation; however, if retained after
the solicitation, the County will be notified..

2. It has retained a lobbyist(s) to lobby in connection with this competitive solicitation and certified that each lobbyist
retained has timely filed the registration or amended registration required under Section 1-282, Broward County Code of

Ordinances.

3. It is a requirement of this solicitation that the names of any and all lobbyists retained fo lobby in connection with
this solicitation be listed below:

Print Name of Lobbyist Print Lobbyist's Firm
Print Name of Lobbyist Print Lobbyist's Firm
{Vendor Signature)
STATE OF (Print Vendor Name}
COUNTY OF
The foregoing instrument was acknowledged before me this day of .20, by
as of
(Name of person whaose signature is being notarized) (Title)

known to me to be the person described herein, or who produced

(Name of Corporation/Caompany)

as identification, and who did/did not take an oath.

{Type of ldentification)

NOTARY PUBLIC:
My commission expires:

(Signature)

(Print Name)
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Attachment “I” - Litigation History

[] Vendor :
RFP#:
] Vendor's Parent Company:
MATERIAL CASE
SYNOPSIS I] Vendor's Subsidiary Company:
[ Vendor's Predecessor Organization:
Party Plaintiff [_] Defendant []
Case Name
Case Number
Date Filed
Name of Court or other
tribunal
Type of Case Civil [_] Administrative/Regulatory [_]
Criminal [] Bankruptcy [ |
Claim or Cause of Action
and Brief description of
each Count
Brief description of the
Subject Matter and
Project Involved
Disposition of Case Pending [] Settled [] Dismissed [_]

(Attach copy of any
applicable Judgment,
Settlement Agreement

and Satisfaction of

Judgment.)

Judgment Vendor's Faver ]

Judgment Against Vendor []

If Judgment Against, is Judgment Satisfied? Yes { | No [ ]

Opposing Counsel

Name:
Email:

Phone number;

NAME OF COMPANY:
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Attachment “J” - Insurance Requirements
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Attachment “K” - Cone of Silence Certification

The undersigned vendor hereby certifies that:

1. the vendor has read Broward County's Cone of Silence Ordinance, Section 1-266,
Article xiii, Chapter 1 as revised of the Broward County Code; and

2. the vendor understands that the Cone of Silence for this competitive solicitation shall
be in effect beginning upon the appointment of the Evaluation Committee (for Requests for
Proposals - RFPs) or Selection Commitiee (for Request for Letters of Interest - RLIs} for
communication regarding this RFP/RLI with the County Administrator, Deputy and Assistants
to the County Administrator and their respective support staff or any person, including
Evaluation or Selection Committee members, appointed to evaluate or recommend selection in
this RFP/RLI process. For Communication with County Commissioners and Commission
staff, the Cone of Silence allows communication until the initial Evaluation or Selecticn
Committee Meeting.

3. the vendor agrees to comply with the requirements of the Cone of Silence Ordinance.

(Vendor Signature)

(Print Vendor Name)

STATE OF

COUNTY OF

The foregoaing instrument was acknowledged before me this day of ,20_ by

as of
{Name of person whose signature is being notarized) (Title)

known to me to be the person described herein, or wha produced

{(Name of Corporation/fCompany)

as identification, and who did/did not take an oath.

(Type of Identification)

NOTARY PUBLIC:

(Signature)

My commigsion expires:

(Print Name)
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Attachment “M” - Drug Free Workplace Policy

Certification

THE UNDERSIGNED VENDOR HEREBY CERTIFIES THAT:

1. THE VENDOR HAS A DRUG FREE WORKPLACE POLICY AS IDENTIFIED IN THE COMPANY POLICY ATTACHED TO THIS CERTIFICATION.
AND/OR

2. THE VENDOR HAS A PRUG FREE WORKPLACE POLICY THAT IS IN COMPLIANCE WITH SECTION 287.087 OF THE FLORIDA STATUTES.
AND/OR

3._____ THE VENDOR HAS A DRUG FREE WORKPLACE POLICY THAT IS IN COMPLIANCE WITH THE BROWARD COUNTY DRUG FREE WORKPLACE

ORDINANGE # 1992- 08, AS AMENDED, AND OUTLINED AS FOLLOWS:

{a) Publishing a statement nofifying its employees that the unlawful manufacture, distributien, dispensing, possession, or use of a

controlled substance is prohibited in the offeror's workplace, and specifying the actions that will be taken against employees for
violations of such prehibition;
{b) Establishing a continuing drug-free awareness program to inform ifs employees about:
(i) The dangers of drug abuse in the workplace;
(iiy The offeror's policy of maintaining a drug-free werkplace;
(iii) Any available drug counseling, rehabilitation, and employee assistance programs; and
(iv) The penalties that may be imposed upon emplayees for drug abuse violations occurring in the workplace;
(c) Giving all employees engaged in performance of the contract a copy of the statement required by subparagraph (a),
(d) Notifying all employees, in writing, of the statement required by subparagraph (a), that as a condition of employment on a covered
contract, the employee shall:
{i} Abide by the terms of the statement; and
{ii) Notify the employer in writing of the empioyee’s conviction of, or plea of guilty or nolo contendere to, any viotation of Chapter 893,

Florida Statutes, or of any controlled substance law of the United States or of any state, for a viclation occurring in the workplace
NO later than five (5} days after such conviction.

(e} Notifying Broward County government in writing within 10 calendar days afier receiving notice under subdivision (d) (if) above, from
an employee or otherwise receiving actual notice of such conviction. The notice shall include the position title of the employee;

() Within 30 calendar days after receiving notice under subparagraph (d) of a conviction, taking one of the following actions with

respect to an employee who is convicted of a drug abuse viclation oceurring in the workplace:

(i) Taking appropriate personnet action against such employee, up to and including termination; or

(i) Requiring such empicyee to participate satisfactorily in a drug abuse assistance or rehabilitation program  approved for such purposes
by a federal, stale, or local haaith, faw enforcement, or other appropriate agency,

(@) Making a good faith effort to maintain a drug-free workplace program through implermentation of subparagraphs (&) through (§.
OR
4. THE VENDOR DOES NOT GURRENTLY HAVE A DRUG FREE WORKPLAGE POLICY BUT IS WILLING TO COMPLY WITH THE REQUIREMENTS AS

SPECIFIED IN NO. 3

{VENDOR SiGNATURE)

{PRINT VENDOR NAME)

STATE OF
COUNTY OF
The foregaing instrument was acknowledged before me this day of .20 by
as of
(Name of person whose signature is being notarized) (Title)
known to me to be the person described herein, or who produced
(Name of Corporation/Comparny)
as identification, and who did/did not take an cath.
(Type of identification)
NOTARY PUBLIC:
(Signature)
My commission expires:
(Print Name)
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Attachment “N” - Non-Collusion Statement Form

By signing this offer, the vendor certifies that this offer is made independently and free from collusion.
Vendor shall disclose below, to their best knowledge, any Broward County officer or employee, or any
relative of any such officer or employee as defined in Section 112.3135 (1) (¢), Fla. Stat. (1989), who
is an officer or director of, or has a material interest in, the vendor's business, who is in a position to
influence this procurement. Any Broward County officer or employee who has any input into the
writing of specifications or requirements, solicitation of offers, decision to award, evaluation of offers,
or any other activity pertinent to this procurement is presumed, for purposes hereof, ta be in a position
to influence this procurement. For purposes hereof, a person has a material interest if they directly or
indirectly own more than 5 percent of the total assets or capital stock of any business entity, or if they
otherwise stand to personally gain if the contract is awarded to this vendor.

Failure of a vendor to disclose any relationship described herein shall be reascn for
debarment in accordance with the provisions of the Broward County Procurement Code.

NAME RELATIONSHIP

(Vendor Signature)

(Print Vendor Name)
In the event the vendor does not indicate any names, the County shall interpret this to mean
that the vendor has indicated that no such relationships exist.

(Form is to be signed even if no names are listed)
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Attachment “P” - Local Vendor Certification

Tiebreaker Criteria
(or Local Preference if Applicable}

THE UNDERSIGNED VENDOR HEREBY CERTIFIES THAT:

1. THE VENDOR IS A LOCAL. VENDOR IN BROWARD COUNTY AND HAS A VALID BROWARD COUNTY LOCAL
BUSINESS TAX RECEIPT WHICH IS ATTACHED TO THIS CERTIFICATION

AND

2. THE VENDOR S A LOCAL VENDOR IN BROWARD COUNTY AND:
{a) Has been in existence for at ieast six (6)‘ menths prior to the proposal opening,;
{b) Provides services on a day o day basis at a business address physically located within the limits of
Broward County and in an area zoned for such business; and
(c) The services provided from this location are a substantial component of the services offered in the
vendor's proposal.

AND/OR

3. THE VENDORIS A LOCAL VENDOR IN BROWARD OR MIAMI-DADE COUNTY AND HAS A VALID CORRESPONDING COUNTY

LOCAL BUSINESS TAX RECEIPT WHICH 15 ATTACHED TO THIS CERTIFICATION AND:
(a) Has been in existence for at least ONE YEAR prior to the proposal opening;

(b) Provides services on a day tc day basis at a business address physically jocated within the iimits of
Broward or Miami-Dade County and in an area zoned for such business; and

(c} The services provided from this location are a substantial component of the services offered in the
vendor's propesal,

{VENDOR SIGNATURE)

(PRINT VENDOR NAME)

STATE OF
COUNTY CF -
The foregoing instrument was acknowledged before me this ___ day of .20, by
as of
{Name of person whose signature is being notarized) {Title)
known to me to be the person described herein, or who produced
(Name cf Corporation/Company)
as identification, and who did/did not take an oath.
({Type of Identification)
NOTARY PUBLIC:
{Signature)
My commission expires:
(Prin{ Name})
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Attachment “Q” - Volume of Work Over Five Years

Tie Breaker Criteria
Broward County Projects

The work shall include any amount awarded to any parent or subsidiary of the vendor, any predecessor
organization and any company acquired by the vendor over the past five (5) years. Ifthe vendor is a
joint venture, the information provided should encompass the joint venture and each of the entities
forming the joint venture. (Report only amounts awarded as a Prime Vendor including any
Amendments, Purchase Orders, Change Orders and Work Authorizations) IF no work has been

performed, show a Grand Total of $0

Solicitation Broward
ELe;? Project Title Nu%obn;:giz B De(;;t'{;;nt Date Awarded A\gz;‘lc;?d
Quote — RLI - or Division Amount
RFP
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
Grand Total
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Attachment “U” - Seif-Certification: Owner

Ethnicity/Gender (Optional)

The information requested is voluntary and not a requirement to respond to a Broward County
solicitation. However, in the event that your company becomes the recommend vendor for award, this
information will be required prior to award. Recommended vendor for award must submit within three
business days of County’s request.

In order for the County to ensure that all prospective vendors have an equal opportunity to participate
in County procurements, the following information is requested regarding each prospective vendor.
Please read the following and determine which is applicable.

The following gender applies to the primary owner of firm:
[] Female [ ] Male [ ] Equally—Owned (Female and Male)

The following ethnicity applies to the primary owner of firm:

[] African American/Black/Afro-Caribbean I 1 Native American
[ ] Asian Pacific ‘ ] Subcontinent Asian
] Caucasian/White [] Other

[] Hispanic/Latino

Under penalties of perjury, | declare that I have read the foregoing document and that the facts
stated in it are frue.

(Vendor signature) {Print vendor name)
STATE OF
COUNTY OF
The foregoing instrument was acknowledged before me this ___ day of ,20 . by
as of
(Name of person who's signature is being notarized) (Title)

known to me to be the person described herein, or who produced

{Name of Corporation/Company)

as identification, and who did/did not take an oath.

(Type of Identification)

NOTARY PUBLIC:

{Signature)

(Print Name}

My commission expires:
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Exhibits

Balance of Page Left Blank Intentionally
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Exhibit - 1 - Detailed Scope of Work

Upon CONSULTANT's receipt of a Purchase Order from the Contract Administrator, CONSULTANT
shall perform the services identified below for each recruitment consistent with the number of week(s)
indicated below, unless otherwise modified as described herein: _

Week(s) Task

1 Meet with appropriate County staff to gather background information.

2-3 Develop and obtain approval from the Contract Administrator for the Recruitment
Profile;, develop a list of potenfial candidates to review; and prepare and place
advertisements, if desired.

4-6 Actively recruit potential candidates by soliciting, receiving, and acknowledging
resumes.
7 Evaluate resumes and gather supplemental information, including use of psychometric

and hehavioral assessments {(e.g. DISC, Myers Briggs, etc.).

3 Submit to the Contract Administrator the Report on Leading Candidates and the List of
Leading Candidates and speak with the Conftract Administrator to review leading
candidates.

9-10 Verify candidates' degrees and certifications; conduct reference checks; and interview

best qualified candidates.
11 Submit Final Report and initiate the interview process with the Contract Administrator.

Post-11 Following interviews, conduct supplemental reference checks; conduct credit, criminal,
civil litigation, and motor vehicle records checks; and assist the Contract
Administrator with negotiations.

NOTE: Depending on the circumstances surrounding a particular executive search, the foregoing list
of executive search services and the associated time frames may be modified by the mutual
agreament of the CONSULTANT and the Contract Administrator.

1. ORGANIZATION AND POSITION ANALYSIS

CONSULTANT shall interview appropriate COUNTY staff to determine their views about the position
and their concerns regarding desirable training, experience, and other pertinent qualifications of
prospective candidates. CONSULTANT shall also gather and review relevant information about
Broward County, such as applicable budgets and organization charts. CONSULTANT'S findings shall
be summarized and a Recruitment Profile with the desired qualifications shall be presented to the
Contract Administrator for approval. The Recruitment Profile shall be sent to potential candidates and
shall include information about Broward County government, the position, and any other criteria
established by COUNTY.
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Exhibit - 1 - Detailed Scope of Work {Continued)
2. RECRUITMENT

After the Contract Administrator approves the Recruitment Profile, CONSULTANT shall actively seek
individuals with superior qualifications consistent with the County's requirements and invite and
encourage such individuals' interest and participation. CONSULTANT shall place announcements in
professional journals and shall rely on its own experience, contacts, and file data for the identification
of potential candidates. Consistent with COUNTY's Equal Employment Opportunity poiicies,
CONSULTANT shall seek out the assistance of crganizations representing the County's diverse
population. CONSULTANT shall not discriminate against any applicant for employment on the basis
of race, religion, creed, age, color, marital status, sex, sexual orientation, gender identity and
expression, preghancy, political affiliation, disability, medical condition, veteran status, or national
origin.

3. PRELIMINARY SCREENING

CONSULTANT shall review, acknowledge, and evaluate all resumes received. Preliminary screening
shall be based upon criteria contained in the Recruitment Profile, information contained in the
resumes submifted to CONSULTANT, and CONSULTANT'S knowledge of the people and
organizations with which the candidates work or are employed. CONSULTANT shall conduct
telephone interviews with the candidates whose qualifications appear to most closely match the
County’s criteria to gain a better understanding of the candidates' backgrounds.

4. CANDIDATE EVALUATION

Thereafter, CONSULTANT shall interview those candidates whose qualifications most closely match
the criteria established by the COUNTY. CONSULTANT shall examine the candidates' qualifications
and achievements in relation to the selection criteria. CONSULTANT shall also verify degrees and
certifications, and gather newspaper articles and any other information, if applicable and available,
about the candidates (e.g., via the Internet). As part of CONSULTANT’s process in evaluating
candidates, CONSULTANT shall speak directly with individuals who are, or have been, in a position
to evaluate the candidate's performance on the job. Based on the reference checks and evaluations,
CONSULTANT shall provide the COUNTY with a frank, objective appraisal of each candidate (Report
on Leading Candidates and the List of Leading Candidates).

5. FINAL REPORTING
CONSULTANT shall prepare a detailed report and evaluation on each candidate most nearly meeting
the COUNTY's specifications. The candidates shall not be ranked.

6. SPECIAL ASSISTANCE
Upon request by the Contract Administrator, CONSULTANT shall provide the following support
services:

A. Prior to interviews, suggest interviewing and selection tips, and interview

questions, and rating forms;

B. Conduct a "briefing session" immediately preceding the interviews, and assist in
a "debriefing" immediately following the interviews;
Arrange the schedule of interviews and associated logistics for final candidates;
Advise the Contract Administrator on starting salary, fringe benefits, relocation
trends, and employment packages;
Act as liaison between the Contract Administrator and the candidate in a
discussion of offers and counter-offers;
Conduct a final round of reference checks with current employers (if not previously done for
reasons of confidentiality);

m OO
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Exhibit - 1 - Detailed Scope of Work (Continued)

G. Notify unsuccessful candidates who were not recommended for interview of the

COUNTY's decision; and
H. Conduct credit, criminal, civil litigation, and motor vehicle record checks through an outside

service on all finalists before an interview is scheduled.

7. COMPENSATION SCHEDULE
Upon COUNTY’s acceptance of the following services after completion by CONSULTANT,

CONSULTANT shall be paid in the following manner:
A. Recruitment Profite 1/3 of the agreed fee
B. List of Leading Candidates and Report on Leading Candidates 1/3 of the agreed fee
C. Final Report (Item 5) and Special Assistance (ltem 6) 1/3 of the agreed fee.

Balance of Page Left Blank Intentionally
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Exhibit - 2 - Standard Contract Language

See RFP, Exhibit 2 of the .pdf version posted to the Purchasing Division website.

Balance of Page Left Blank Intentionally
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Exhibit - 3 - Evidence of Authorization to do Business

State of Florida
Department of State

1 certify from therecords of this office (it
CORPORATION 15 g % corporatios authorized todransact business i
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Pecomber 31, 2613, s its most recent annoal reportieaifoms Dusiness repogt
wits [hed o Mareh 260 2003 apd its status 5 active,

1 lurther corrify that said corporation has s [bed & Certificate of Withdrawal.
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vt Mol of the State of Floridy
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Exhibit 2 - Draft Agreement

AGREEMENT
Between
BROWARD COUNTY

and

CONSULTANT SERVICES FC :_
EXECUTIVE SEARCH PROFESSIONAL SERVICES

IN BROWARD COUNTY FLORIDA

RFP# R1 142204P1

This is an Agreement between: F R.OWARD COUNTY a political subdivision of
the State of Florida, its successors and’ aSS|gns heremafter referred to as "COUNTY,"
through its Board of County Commlssmners:_

hereinafter referred fo aé “CONSU LTANT "

WETNESSETH

WHEREAS, COUNTY:des;res to retain CONSULTANT to provide executive
search professional services to COUNTY; and

WHEREAS, COUNTY has reviewed the qualifications of CONSULTANT to
perform such executive search services and has found them to be satisfactory; and

WHEREAS, the Broward County Board of County Commissioners finds that it is
in the public interest that COUNTY obtain such services which willi serve a public
purpose.

IN CONSIDERATION of the mutual terms and conditions, promises, covenanis
and payments hereinafter set forth, COUNTY and CONSULTANT, (collectively referred
~ 1o as the “Parties”), agree as follows:
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Exhibit 2 - Draft Agreement

ARTICLE 1
DEFINITIONS AND IDENTIFICATIONS

Agreement: means this document, Articles 1 through 12, inclusive. Other terms
and conditions are included in the exhibits and documents that are expressly
incorporated by reference.

Board: The Board of County Commissioners of Broward County, Florida, which
is the governing body of the Broward County government created by the Broward
County Charter.

CONSULTANT: The person, firm, corporation or other entity selected to perform
the services pursuant to this Agreement

Contract Administrator: The Director of the Hun‘aen Resources Division, the
designee of such Director, or some other ‘employee expressly designated as
Contract Administrator in writing by:the County Administrator, who is the
representative of the Board of County: Comm;ssnoners of Broward County, Florida
concerning the Project. In the administratio 'jiof this Agreement, as contrasted
with matters of policy, all Parties may re!y upon instructions or determinations
made by the Contract Administrator; prowded however, that such instructions
and determinations do not change ‘the Scope of Ser\nces

County Admlnlstrator The admlmstratwe head of COUNTY pursuant to
Sectlons 3.02 and 3 03 of the Broward County Charter.

County Attornev _Thei.fchlef iegal counsel for COUNTY who directs and
supervises the Office of the County Attorney pursuant to Section 2.10 of the
Browa_rd"County Chaﬁer :

County Busmess Enterprlsg or "CBE": A small business certified as meetmg
the reqmrements of Broward County’s CBE Program.

Notice To Proceed_; -A written notice to proceed with the Project issued by the
Contract Administrator.

Project: The Project consists of the services described in Article 2, Scope of
Services.

Purchase Order: a purchasing document issued by the Contract Administrator
to formalize a purchase transaction with CONSULTANT, conveying acceptance
of the CONSULTANT’s proposal for an individual project. The Purchase Order
should contain statements as to quantity, description, and price of the services
being rendered, and applicable terms as to payment, dates of performance, and
other factors or suitable references pertinent to the purchase and its execution by
CONSULTANT.
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Purchasing Director: the Director of the Purchasing Division for Broward
County.

RFP: Request for Proposals for Executive Search Professional Services for the
Broward County Board of County Commissioners, RFP# R1142204P1.

Statement of Work: a written document of COUNTY setting forth the services
and/or deliverables required of CONSULTANT for a patticular executive search
project.

ARTICLE 2 i
SCOPE OF SERV!CES!-

CONSULTANT shall perform all the work. |dentif;ed';' in this Agreement; as set
forth in Exhibit "A" attached hereto and i made a part hereof; and any related
Purchase Order and/or Statement of:V/ ork. CONSULTANT agrees that the
Scope of Services described herein shall mclude all necessary, incidental, and
related activities and services requwed by the Scope of Services and
contemplated in CONSU LTANT S ievel of effert

CONSULTANT and COUNTY acknowledge that the Scope of Services does not
delineate every detail _and minor work task required to be performed by
CONSULTANT to comp[ete the Project. If, during the course of the performance
of the services included in this Agreement, CONSULTANT determines that work
should be performed to complete the Project which is in CONSULTANT's opinion
outside the level o‘fi"eff_q riginally. antlmpated whether or not the Scope of
Services . ldentlﬂes the work items, CONSULTANT shall notify Contract
Admamstrator in wr[t[ng in-a_timely manner before proceeding with the work. If
CONSULTANT proceeds with said work without notifying the Contract
Administrator, said work shall be deemed to be within the original level of effort,
whether or not spemﬂcal[y addressed in the Scope of Services. Notice to
Contract Administrator does not constitute authorization or approval by COUNTY
to CONSULTANT to perform the work. Performance of work by CONSULTANT
outside the originally anticipated level of effort without prior written COUNTY
approval is at CONSULTANT's sole risk.

CONSULTANT acknowledges and agrees that services under this Agreement
will be requested by COUNTY on an as-needed basis, and that the COUNTY
does not represent or guarantee that COUNTY will utilize CONSULTANT’s
services for the Project or any other work.

Nothing in this Agreement shall preclude COUNTY from using firms and
individuals other than CONSULTANT to provide executive search professional
services.

-3-
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COUNTY reserves the right, in its sole discretion, to advertise periodically for
additional consultanis to perform services set forth in this Agreement for the
purpose of increasing the existing CONSULTANT library/list if it is determined fo
be in COUNTY’s best interest. COUNTY reserves the right, in its sole discretion,
to add or remove any and all consultants, including CONSULTANT, in
accordance with procedures as set forth in Chapter 21 of the Broward County
Administrative Code for cancellation of contracts and the terms of this
Agreement.

Executive Search Resource Library. CONSULTANT acknowledges and agrees
that CONSULTANT may be one of multiple consultants placed in an Executive
Search Resource Library (ESRL) to provide executive search professional
services to COUNTY. Proposals for a particular executive search will be solicited
from consultants in the ESRL through a Stater"ﬁ'ent of Work, and acceptance of
any such proposal will be made through the. i lssuance of a Purchase Order by the
Contract Administrator. Any determination ‘concerning solicitations for proposals
or acceptance of such proposals w:!i ibe made at the: sole discretion of the
Contract Administrator. P :

ARTICLE 3
TERM AND TIME OF PERFORMANCE

This Agreement shall begin on the date it is. fuﬂy executed by the Parties or
December 1, 2013, whmhever is [ater ‘and shall end two (2) years from such
date, except as provsded herein.=.COUNTY has the option to renew this
Agreement for three (3) additional one-year renewal terms at the sole discretion
of, and upon thirty (30) days prior:written notice by, the Purchasing Director. The
continuation of this Agreement beyond the end of any fiscal year shall be subject
to both:the appropnation and availabifity of funds in accordance with Chapter
129, Flonda Statutes . i

All duties, obhgat;ons and responsibilities of CONSULTANT required by this
Agreement shall. be: completed no Ilater than the time agreed upon by
CONSULTANT and COUNTY’s Contract Administrator or Purchasing Director as
set forth in any Purchase Order(s), Statement(s) of Work and this Agreement.
Time shall be deemed to be of the essence in performing the duties, obligations,
and responsibilities required by this Agreement, any Purchase Order(s), and
Statement(s) of Work.

ARTICLE 4
COMPENSATION AND METHOD OF PAYMENT

For the services performed under this Agreement, COUNTY shall pay
CONSULTANT in accordance with the terms and conditions of the specific
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Purchase Order(s). There shall be no reimbursable expenses payable under this
Agreement or any Purchase Order(s).

The Contract Administrator may make awards under this Agreement, through
Purchase Order(s), up to Thirty Thousand Dollars {$30,000.00) per executive
search. Any single executive search inh excess of thirty thousand dollars
($30,000.00) must be approved by the Purchasing Director up to the limits
authorized by the Board. Such award Iimit is not an obligation on the part of the
COUNTY to pay CONSULTANT any compensation during the term of this
Agreement and/or any renewal period(s), except as stated in any applicable
Purchase Order(s) issued by the Contract Admrmstrator or the Purchasing
Director pursuant to this Agreement. 3

Any award to CONSULTANT in excess of the: dolzlar amount limit established by
this Agreement as the award authority of the Contract Administrator and the
Purchasing Director for executive searches shall be subject to the prior approval
of the Board. -

METHOD OF BILLING AND PAYMENT - .

421 CONSULTANT may sub it invoices for compensation no more often than
on a monthly basis, but only after.the services for which the invoices are
submitted have been completed. An orlgmai invoice plus one copy are due
within fifteen (15) days of the end of the month, except the final invoice
which mustbe received no later than sixty (60) days after this Agreement
expires. Invouces shall de5|gnate 1the nature of the services performed and

422 _Q_QUNTY shaﬁ_l_[:_ pay:-_-__C_}ONSUE_TANT within thirty (30) calendar days from
receipt of CONSULTANT’s proper statement, as defined by COUNTY's
Prompt Payment Ordinance. To be deemed proper, all invoices must
comply with the requirements set forth in this Agreement and must be
submitted: in _both format and manner prescribed by the Contract
Admmlstrator ‘Payment may be withheld for failure of CONSULTANT to
comply with a term condition, or requirement of this Agreement.

Nothwithstanding any provision of this Agreement to the contrary, COUNTY may
withhold, in whole or in part, payment to the extent necessary to protect itself
from loss on account of inadequate or defective work which has not been
remedied or resolved in a manner satisfactory to Contract Administrator. The
amount withheld shall not be subject to payment of interest by COUNTY.

Force Majeure

if the performance of this Agreement, or any obligation hereunder is prevented
by reason of hurricane, earthquake, or other casualty caused by nature, or by
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labor strike, war, or by a law, order, proclamation, regulation, ordinance of any
governmental agency, the party so affected, upon giving prompt notice to the
other party, shall be excused from such performance to the extent of such
prevention, provided that the party so affected shall first have taken reasonable
steps to avoid and remove such cause of non-performance and shall continue to
take reasonable steps to avoid and remove such cause, and shall promptly notify
the other party in writing and resume performance hereunder whenever such
causes are removed; provided, however, that if such non-performance exceeds
sixty (60) days, the party that is not prevented from performance by the force
majeure event shall have the right to terminate this Agreement upon written
notice to the party so affected. This section shall not supersede or prevent the
exercise of any right the Parties may othenmse have to terminate this
Agreement.

Payment will be made to CONSULTANT at:

ARTICLES
CHANGES IN SCOPE OF SERVICES

COUNTY or CONSULTANT may {frequest ‘changes that would increase,
decrease, or otherwise modlfy the Scope of Services to be provided under this
Agreement. Such changes must be made in accordance with the prowswns of

DISPUT.E. RESOLUTION:‘:-'}-_{H the event a dispute bhetween the Conftract

Administrator and CONSULTANT arises over whether requested services
constitute additional work or services, or is outside the level of effort originally
anticipated by this Agreement; and such dispute cannot be resolved by the
Contract Administrator and CONSULTANT, such dispute shall be promptly
presented to COUNTY's Director of Purchasing for resolution. The Director's
decision shali be final and binding on the Parties. The resolution shall be set
forth in a written document. During the pendency of any dispute, CONSULTANT
shall promptly perform the disputed services.

ARTICLE 6
COUNTY'S RESPONSIBILITIES

COUNTY shall assist CONSULTANT by placing at CONSULTANT's disposal all
information COUNTY has available pertinent to the Project including previous
reports and any other data relevant to the Project.

B
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COUNTY shall review the itemized deliverables/documents identified in Exhibit
"A" of the Agreement and respond in writing with any comment within the time
set forth in Exhibit A.

COUNTY shall give prompt written notice to CONSULTANT whenever COUNTY
observes or otherwise becomes aware of any development that affects the
scope, timing or performance of CONSULTANT's services.

ARTICLE 7
TERMINATION

This Agreement and any Purchase Orders issued.pursuant to this Agreement
may be terminated for cause by the aggneved"’;')"arty' if. the party in breach has not
corrected the breach within ten (10) days after receipt-of written notice from the
aggrieved party identifying the breach: This Agreement and any Purchase
Orders may also be terminated for 'convenlence by action .of the Purchasing
Director or the Board. Termination for convenience by the Purchasing Director
shall be effective on the termination date stated in written notice provided by the
COUNTY, whlch termlnatlon date shaii be not Iess than five (b) days after the

pursuant to this Agreement may afso be termlnated by the Purchasing Director
upon such notice as the. Purchasrng Director deems appropriate under the
circumstances in the event the Purchasang Director determines that termination is
necessary to protect the public health or safety. This Agreement and any
Purchase Orders lssued*flpUrsuant to this Agreement may also be terminated
upon not: Jess ‘than five (5) days' prior written notice in the event that
CONSUL "ANT becomes debarred by COUNTY, loses essential qualifications,
becomes: insolvent, or.is removed as a CONSULTANT for executive search
professmna! services in: accordance with this Agreement or the procedures under
the Broward. County Procurement Code related to cancellation of contracts.
Parties agree ‘that if the COUNTY erroneously, improperly or unjustifiably
terminates this Agreement and any Purchase Orders issued pursuant to this
Agreement for cause, such termination shall be deemed a termination for
convenience, which shall be effective five (5) days after such notice of
termination for cause is provided.

This Agreement and any Purchase Orders issued pursuant to this Agreement
may be terminated for cause for reasons including, but not limited to,
CONSULTANT’s repeated (whether negligent or intentional) submission for
payment of false or incorrect bills or invoices, failure to suitably perform its
obligations under this Agreement, or failure to continuously perform its
obligations under this Agreement in a manner calculated to meet or accomplish
the objectives as set forth in this Agreement. The Agreement may also be
terminated for cause if CONSULTANT is placed on the Scrutinized Companies

-7-




Exhibit 2 - Draft Agreement

with Activities in Sudan List or the Scrutinized Companies with Activities in the
Iran Petroleum Energy Sector List created pursuant to Section 215.473, Florida
Statutes, as amended or if CONSULTANT provides a false certification submitted
pursuant to Section 287.135, Florida Statutes, as amended.

7.3 In the event that CONSULTANT files a petition seeking bankruptcy protection, or
enters into an arrangement with creditors because of its insolvency, then upon
five (5) days' notice, COUNTY may declare this Agreement cancelled.

7.4  Notice of termination shall be provided in accordance with Article 9 of this
Agreement, entitled “Notices," except that notice of termination by the County
Administrator, which the County Administrator deems necessary to protect the
public health, safety, or welfare may be made: by verbal notice that shall be
promptly confirmed in writing in accordance wrth Arttcle 8 of this Agreement.

7.5 In the event this Agreement or a Purchase Order issued pursuant to this
Agreement is terminated by COUNTY.for convenience, CONSULTANT shall be
paid for any services performed in accordance with the Agreement through the
termination date specified in the written:notice of termination. CONSULTANT
acknowledges and agrees that it has recefved good, valuable and sufficient
consideration from COUNTY, the: receipt and. adequacy of which are, hereby
acknowledged by CONSULTANT for... COUNTYS right to terminate this
Agreement for convenlence =

7.6 In the event this. Agreement is termmated for any reason, any amounts due
CONSULTANT shall be withheld by COUNTY until all documents are provided to
COUNTY pursuant to Section 12.1: of thls Agreement.

~ . ARTICLE8
. INDEMNIFICATION

CONSULTANT shall at all times hereafter indemnify, hold harmless and, at the
County Attorney's option, defend or pay for an attorney selected by the County Attormey
to defend COUNTY, its officers, agents, servants, and employees from and against any
and all causes of action, demands, claims, losses, liabilities and expenditures of any
kind, including attorney fees, court costs, and expenses, caused or alleged to be
caused by any intentional, negligent or reckless act of, or omission of, CONSULTANT,
its employees, agents, servants, or officers, or accruing, resulting from, or related to the
subject matter of this Agreement including, without limitation, any and all claims, losses,
liabilities, expenditures, demands or causes of action of any nature whatsoever resuiting
from injuries or damages sustained by any person or property. In the event any lawsuit
or other proceeding is brought against COUNTY by reason of any such claim, cause of
action or demand, CONSULTANT shall, upon written notice from COUNTY, resist and
defend such lawsuit or proceeding by counsel satisfactory to COUNTY or, at COUNTY’s
option, pay for an attormey selected by County Attorney to defend COUNTY. The
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obligations of this section shall survive the expiration or earlier termination of this
Agreement. To the extent considered necessary by the Contract Administrator and the
County Attorney, any sums due CONSULTANT under this Agreement may be retained
by COUNTY until all of COUNTY's claims for indemnification pursuant to this
Agreement have been settled or otherwise resolved. Any amount withheld shall not be
subject fo payment of interest by COUNTY.

ARTICLE 9
NOTICES

Whenever either party desires to give notice to the.other, such notice must be in
writing, sent by certified United States mail, postage prepaid return receipt requested,
or sent by commercial express carrier with acknowledgement of delivery, or by hand
delivery with a request for a written receipt of acknow]edgement of delivery, addressed
to the party for whom it |s intended, at the place Iast spemﬂed m Art:cle 9. The place for

writing to the other party in the manner prowded m thiS section.’ For the present, the
Parties designate the following: - e

COUNTY:

Broward County Human Resources Division
Governmental: Center, Room 508
115 South Andrews Aven ue
- Fortl Laude'rda]e Florida- 33301

oo Nsut?fANij-’

ARTICLE 10
INSURANCE

10.1 To ensure the indemnification obligation contained in Article 8 of this Agreement,
CONSULTANT shall provide, pay for and maintain in force at all times during the
services to be performed, such insurance, including Professional Liability
Insurance, Workers' Compensation Insurance, Comprehensive General or
Commercial Liability Insurance, Business Automobile Liability Insurance and
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Employer's Liability Insurance. Each insurance policy shall clearly identify the
foregoing indemnification as insured.

Such policy or policies shall be without any deductible amount unless otherwise
noted in this Article and shall be issued by approved companies authorized to do
business in the State of Florida and having agents upon whom service of process
may be made in the State of Florida. CONSULTANT shall pay all deductible
amounts, if any. CONSULTANT shall specifically protect COUNTY and the
Board by naming COUNTY and the Broward County Board of County
Commissioners as additional insured under the Comprehensive General or
Commercial Liability Insurance policy hereinafter described as well as on any
Excess Liability Policy coverage. The official title:of the certificate holder is
Broward County Board of County Commissioners.: This official title shall be used
in alt insurance documentation. '

10.2.1 Professional Liability Insurance with the limits of liability provided by such
policy for each claim and on a claims made basis to.be no less than Cne
Million Dollars ($1,000,000). Any deductible amount shall not exceed
One Million Dollars ($1,000, 000) _,for__each occurrence. CONSULTANT
shall notify COUNTY in writing within thirty (30) days of any claim
filed or made against its Professional Liability Insurance Policy.

10.2.2 Workers' Comp_en_sation'é"l_n_su_ré.ngé:;}::it_p: :é:ppiy for all employees in
compliance _with “Chapter:-440, Florida Statutes, the Workers'

Compensatlon Law, of the State of Flonda and all applicable federal laws.

10.2.3 Comprehenswe Or: Commerc:lal Llabllttv Insurance with minimum limits of
One Million.Dollars ($1,000,000) per occurrence combined single limit for
Bodily Injury :Liability and Property Damage Liability and Two Miffion
Dollars ($2,000,000) per aggregate. Coverage must be afforded on a
form.no more restrictive than the latest edition of the Comprehensive
General Liability Pohcy, without restrictive endorsements, as filed by the
Insurance Ser\nces Office, and must include:

Premises and/or Operations.

Independent Contractors.

Broad Form Property Damage.

Broad Form Contractual Coverage applicable to this specific Agreement.
Personal Injury Coverage with Employee and Coniractual Exclusions
removed with minimum [imits of coverage equal to those required for
Bodily Injury Liability and Property Damage Liability.

10.2.4 Business Automobile Liability Insurance with minimum Ilimits of Five
Hundred Thousand Dollars ($500,000) per occurrence combined single
limit for Bodily Injury Liability and Property Damage Liability. Coverage
must be afforded on a form no more restrictive than the latest edition of
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the Business Automobile Liability Policy, without restrictive endorsements,
as filed by the Insurance Services Office and must include:

Owned vehicles, if applicable.
Hired and non-owned vehicles, if applicable.
Employers’ non-ownership, if applicable.

CONSULTANT shall provide to COUNTY certificate of insurance within fifteen
(15) days after notification of award of the contract. CONSULTANT shall provide
to COUNTY a Certificate of Insurance or a copy of all insurance policies required
by this Aricle including any subsection thereunder and attached hereto as
Exhibit D. COUNTY reserves the right to require a certified copy of such policies
upon request. Coverage is not to cease and is'to remain in force (subject to
cancellation notice) until all performance requsred of CONSULTANT is
completed. All certificates and endorsements required herein shall state that
COUNTY shall be given thirty (30) days' notice prior to: ‘expiration or cancellation
and/or restriction of the policy. If any of: the insurance coverages will expire prior
to the completion of the work, copies of renewal policies shall be furnished at
least thirty (30) days prior to the date of their. exp;rat;on CONSULTANT's failure
to provide to COUNTY the Cerfificates of Insurance within fifteen (15) calendar
days shall be the basis for the termination of the Agreement.

COUNTY reserves the_right to review and revise any insurance requirements at
the time of renewal or amendment of this Agreement, including, but not limited to,
deductibles, limits; coverage, and endorsements based on insurance market
conditions affecting the availability or-affordability of coverage, or changes in the
scope of work o_r specnﬂcatfons that; affect the applicability of coverage.

COUNTY"ls to be expressty mcluded as an Additional Insured in the name of
Broward County Board of County Commissioners with respect to general liability
and excess:liability coverages arising out of operations performed for COUNTY
by or on behalf of CONSULTANT or acts or omissions of CONSULTANT in
connection with: general ‘supervision of such operation. If CONSULTANT uses a
subcontractor, then CONSULTANT shall ensure that subcontractor names
COUNTY as an additional insured.

Notice of Cancellation and/or Restriction--The policy(ies) must be endorsed to
provide Broward County with at least thirty (30) days' notice of cancellation
and/or restriction.

ARTICLE 11
EEO AND CBE COMPLIANCE

No party to this Agreement may discriminate on the basis of race, color, sex,
religion, national origin, disability, age, marital status, political affiliation, sexual
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orientation, pregnancy, or gender identity and expression in the performance of
this Agreement.

CONSULTANT shall not unlawfully discriminate against any person in its
operations and activities or in its use or expenditure of funds in fulfilling its
obligations under this Agreement and shall not otherwise unlawfully discriminate
in violation of the Broward County Code, Chapter 16%, as may be amended from
time to time. CONSULTANT shall affimatively comply with all applicable
provisions of the Americans with Disabilities Act (ADA) in the course of providing
any services funded by COUNTY, including Titles | and |l of the ADA (regarding
nondiscrimination on the basis of disability), and all applicable regulations,
guidelines, and standards. In addition, CONSULTANT shall take affirmative
steps to ensure nondiscrimination in employment '_galnst disabled persons.

By execution of this Agreement, CONSULTANT re’p’resents that it has not been
placed on the discriminatory vendor list (as provided in_Section 287.134, Florida
Statutes, as may be amended from time to time). COUNTY hereby matenally
relies on such representation in entermg into this Agreement. An untrue
representation of the foregoing shall entitle. COUNTY to terminate this Agreement
and recover from CONSULTANT all monies paid by COUNTY pursuant to this
Agreement, and may result “in: debarmeént from COUNTY's competitive
procurement activities. '

Although no CBE goéiﬁh‘:é':sigzpeen setfor this Agreement, COUNTY encourages
CONSULTANT ta.give full consideration to the use of CBE firms to perform work
under this Agreement. ‘

“.. ARTICLE 12
MISCELLANEOUS

OWNERSHFP OF DOCUMENTS

All finished or unflnlshed documents, data, studies, surveys, drawings, maps,
models, photographs, specifications and reports prepared or provided by
CONSULTANT in connection with this Agreement shall become the property of
COUNTY, whether the Project for which they are made is completed or not, and
shall be delivered by CONSULTANT to Contract Administrator within fifteen (15}
days of the receipt of the written notice of termination. [f applicable, COUNTY
may withhold any payments then due to CONSULTANT untit CONSULTANT
complies with the provisions of this section.

AUDIT RIGHT AND RETENTION OF RECORDS

COUNTY shall have the right to audit the books, records, and accounts of
CONSULTANT and its subcontractors that are related to this Project.
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CONSULTANT and its subcontractors shall keep such books, records, and
accounts as may be necessary in order to record complete and correct entries
related to the Project, this Agreement, any Purchase Order(s) and the Statement
of Work. All books, records, and accounts of CONSULTANT and its
subcontractors shall be kept in written form, or in a form capable of conversion
into written form within a reasonable time, and upon request to do so,
CONSULTANT or its subcontractor, as applicable, shall make same available at
no cost to COUNTY in written form.

CONSULTANT and its subcontractors shall preserve and make available, at
reasonable times for examination and audit by COUNTY, all financial records,
supporting documents, statistical records, and any.other documents pertinent to
this Agreement, any Purchase Order(s) and the Statement of Work for the
required retention period of the Florida Public Records Act, Chapter 119, Florida
Statutes, if applicable, or, if the Florida Public Records Act is not applicable, for a
minimum period of three (3) years after termination of this Agreement.  If any
audit has been initiated and audit flndmgs have not been resolved at the end of
the retention period or three (3) years, whichever is longer; the books, records,
and accounts shall be retained until resolution of the audit findings. If the Florida
Public Records Act is determined by 'COUNTY to be applicable to
CONSULTANT's and its Subcontractors records, CONSULTANT and its
subcontractors shall comply “with “all. reqmrements thereof, however, no
confidentiality or non-disclosure requnrement of either federal or state law shall be
violated by CONSULTANT or its subcontraciors Any incomplete or incorrect
entry in such books records, and accounts shall be a basis for COUNTY's
disallowance and | recovery of any payment upon such entry.

CONSULTANT shall ensure that the requirements of this Section 12.2 are
mcluded ln all agreoments wath its subcontractor(s).

F’UBLIC RECORDS

Pursuant to Sectlon 119 0701 Florida Statutes, CONSULTANT shall keep and
maintain public reo:ords that COUNTY would ordinarily and necessarily be
required to maintain if COUNTY performed the services under this Agreement.
CONSULTANT shall provide the public with access to public records on the
same terms and conditions that COUNTY would provide the records and at a
cost that does not exceed the cost provided under Chapter 119 of the Florida
Statutes, Section 35.20 of the Broward County Administrative Code, or as
otherwise provided by law. CONSULTANT shall ensure that public records that
are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law. CONSULTANT
shall meet all requirements for retaining public records and transfer, at no cost to
COUNTY, all public records in possession of CONSULTANT upon termination of
the Agreement and destroy any duplicate public records that are exempt or
confidential and exempt from public records disclosure requirements. All records
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stored electronically must be provided to COUNTY in a format that is compatible
with the information technology systems of COUNTY.

PUBLIC ENTITY CRIME ACT

CONSULTANT represents that the execution of this Agreement will not violate
Section 287.133, Florida Statutes, the Public Entity Crimes Act, which essentially
provides that a person or affiliate who is a contractor, consultant or other provider
and who has been placed on the convicted vendor list following a conviction for a
Public Entity Crime may not submit a bid on a contract to provide any goods or
services to COUNTY, may not submit a bid on a contract with COUNTY for the
construction or repair of a public building or public work, may not submit bids on
leases of real property to COUNTY, may not be:awarded or perform work as a
contractor, supplier, subcontractor, or consultant-under a contract with COUNTY,
and may not transact any business with COUNTY iin excess of the threshold
amount provided in Section 287.017,: Florida Stafutes, for category two
purchases for a period of 36 months from the date of being placed on the
convicted vendor list. Violation of this section shall result in-termination of this
Agreement and recovery of all monies paid hereto, and may result in debarment
from COUNTY's competitive procurement actlvrtres

in addition to the foregoing, CONSULTANT rurther represents that there has
been no determination,.based on- an audit; that it committed an act defined by
Section 287.133, F!orlda Statutes,; as a "pubhc entity crime" and that it has not
been formally charged with- commlttrng an act defined as a "public entity crime"
regardless of the amount of money mvolved or whether CONSULTANT has been
placed on the convrcted vendor Ilst

ASS]GNMENT AND PERFORMANCE

Neither thls Agreement nor any interest herein shall be assigned, transferred, or
encumbered without the written consent of the other party. COUNTY shall have
the right to termlnate ‘this Agreement, effective immediately, if there is an
assignment, or ‘attempted assignment, transfer, or encumbrance, of this
Agreement or any right or interest herein, including but not limited to any
Purchase Order(s) or any Statement(s) of Work, by CONSULTANT without
COUNTY's written consent.

CONSULTANT represents that all persons delivering the services required by
this Agreement have the knowledge and skills, either by training, experience,
education, or a combination thereof, to adequately and competently perform the
duties, obligations, and services set forth in the Scope of Services and to provide
and perform such services to COUNTY's satisfaction for the agreed
compensation.
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CONSULTANT shall perform its duties, obligations, and services under this
Agreement in a skillful and respectable manner. The quality of CONSULTANT's
performance and all interim and final product(s) provided to or cn behalf of
COUNTY shall be comparable to the best local and national standards.

REPRESENTATIVE OF COUNTY AND CONSULTANT

12.6.1  The Parties recognize that questions in the day-to-day conduct of the
Project will arise. The Contract Administrator, upon CONSULTANT's
request, shall advise CONSULTANT in writing of one (1) or more
COUNTY employees to whom all communications pertaining to the
day-to-day conduct of the Project shall be addressed.

12.6.2 CONSULTANT shall inform the Coh:'f'réet Administrator in writing of
CONSULTANT's representative to whom matters involving the conduct
of the Project shall be addressedk di

PRIOR AGREEMENTS

This document represents the final and complete understanding of the Parties
and incorporates or supersedes all prior. negotiations, correspondence,
conversations, agreements, and. understandmgs applicable to the matters
contained herein. There is no:commitment, agreement, or understanding
concerning the sub;ect ‘matter of this  Agreement that is not contained in this
written document.: Accordmgly, no. .-_de\natlon from the terms hereof shall be
predicated upon any pr:or rep" sentatl‘"' or agreement, whether oral or written.

AMENDMENTS

No mo:cii:f;catton arﬁeﬁdmeﬁf or aiteration in the terms or conditions contained
herein shall be effect[ve unless contained in a written document executed with
the same formallty and of equal dignity herewith,

NOTICES

Whenever either party desires to give notice to the other, such notice must be in
writing, sent by certified United States Mail, postage prepaid, return receipt
requested, or sent by commercial express carrier with acknowledgement of
delivery, or by hand delivery with a request for a written receipt of
acknowledgment of delivery, addressed to the party for whom it is intended at the
place last specified. The place for giving notice shall remain the same as set
forth herein until changed in writing in the manner provided in this section. For
the present, the Parties designate the following as the respective places for
giving of notice:
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FOR COUNTY:

, Contract Administrator

FOR CONSULTANT:

Signature of this Agreement by CONSULTANT shail act as the execution of a
truth-in-negotiation certificate stating that wage rates and other factual unit costs
supporting the compensation of this" Agreement are accurate, complete, and
current at the time of contracting. The' ongmai contract price and any additions
thereto shall be adjusted to exclude any: s;gnlﬂcant sums by which COUNTY
determines the contract price was increased due to inaccurate, incomplete, or
noncurrent wage rates and other’ factual unit costs. All such contract
adjustments shall be..made w;thm one (1 yeer following the end of this
Agreement. S

INTERPRETATIO&”

The !anguage of thts Agreement has been agreed to by both parties to express
their mutual intent'and no rule of strict construction shall be applied against either
party hereto The headlngs contained in this Agreement are for reference
purposes only and shall not affect in any way the meaning or interpretation of this
Agreement, “All personaE pronouns used in this Agreement shall include the other
gender, and the: smgular shall include the plural, and vice versa, unless the
context otherwise reéquires. Terms such as "herein," "hereof," "hereunder,”" and
"hereinafter" refer to this Agreement as a whole and not to any particular
sentence, paragraph, or section where they appear, unless the context otherwise
requires. Whenever reference is made to a Section or Article of this Agreement,
such reference is to the Section or Article as a whole, including all of the
subsections of such Section, unless the reference is made to a particular

subsection or subparagraph of such Section or Article.

CONSULTANT'S STAFF

CONSULTANT will provide the key staff identified in their proposal for Project as
long as said key staff are in CONSULTANT's employment.
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CONSULTANT will obtain prior written approval of Contract Administrator to
change key staff. CONSULTANT shall provide Contract Administrator with such
information as necessary to determine the suitability of proposed new key staff.
Contract Administrator will be reasonable in evaluating key staff qualifications.

if Contract Administrator desires to request removal of any of CONSULTANT's
staff, Contract Administrator shall first meet with CONSULTANT and provide
reasonable justification for said removal.

DRUG-FREE WORKPLACE

It is a requirement of COUNTY that it enter into contracts only with firms that
certify the establishment of a drug-free work place in accordance with Chapter
21.31(a) of the Broward County Procurement Code; Execution of this Agreement
by CONSULTANT shall also serve as CONSULTANT‘S required certification that
it either has or that it will establish a drug-free work" place in accordance with
Chapter 21.31(a) of the Broward County Procurement Code. ‘

INDEPENDENT CONTRACTOR

CONSULTANT is an mdependent contractori under this Agreement. Services
provided by CONSULTANT shall’be’ subject to the -supervision of CONSULTANT.
In providing the services, CONSULTANT or-its agents shall not be acting and
shall not be deemed as acting as officers, employees, or agents of COUNTY. No
partnership, joint venture, or_q,therjom,t relationship is created hereby. COUNTY
does not extend to. CONSULTANT or CONSULTANT's agents any authority of
any kind to blnd COUNTY_ in-any respect whatsoever.

As an lndependent contractor CONSULTANT shall be solely responsible for any
and all ‘costs and expenses related to its employees, personnel, and agents
performing::services under this Agreement, any Purchase Order(s), and any
Statement(s) of Work -issued by the Contract Administrator or Purchasing
Direclor, mc!udmg but: ot limited to payment of any applicable compensation,
fringe benefits, or worker compensation.

THIRD PARTY BENEFICIARIES

Neither CONSULTANT nor COUNTY intends to directly or substantially benefit a
third party by this Agreement. The parties expressly acknowledge that it is not
their intent to create any rights or obligations in any third person or entity under
this Agreement. Therefore, the parties agree that there are no third party
beneficiaries to this Agreement and that no third party shall be entitled to assert a
claim against either of them based upon this Agreement.
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CONFLICTS

Neither CONSULTANT nor its employees shall have or hold any continuing or
frequently recurring employment or contractual relationship that is substantially
antagonistic or incompatible with CONSULTANT's loyal and conscientious
exercise of judgment related to its performance under this Agreement.

CONSULTANT agrees that none of its officers or employees shall, during the
term of this Agreement, serve as an expert withess against COUNTY in any legal
or administrative proceeding in which he or she is not a party, unless compelled
by court process, nor shall such persons give swomn testimony or issue a report
or writing, as an expression of his or her expert opinion, which is adverse or
prejudicial to the interests of COUNTY or in connéction with any such pending or
threatened legal or administrative proceeding: --The limitations of this section
shall not preclude such persons from representing themseives in any action or in
any administrative or legal proceeding. ..

In the event CONSULTANT is perm!tted to utilize. subcontfébtors to perform any
services required by this Agreement, CONSULTANT agrees to prohibit such
subcontractors, by written contract fromf--jhavmg any conflicts as within the
meaning of this section, =

CONTINGENCY FEE

CONSULTANT warrants that it has not emp!oyed or retained any company or
person, other than a bona. flde employee working solely for CONSULTANT, to
solicit or secure this Agreement and. that it has not paid or agreed to pay any
person, company, corporation, individual or firm, other than a bona fide employee
working solely for CONSULTANT, any fee, commission, percentage, gift, or other
consideration contlngent upon or resulting from the award or making of this
Agreement:: For a breach or violation of this provision, Board shall have the right
to terminate thls Agreement without liability at its discretion, or fo deduct from the
Agreement price;or otherwise recover the full amount of such fee, commission,
percentage, gift or: con3|derat|0n

MATERIALITY AND WAIVER OF BREACH

COUNTY and CONSULTANT agree that each requirement, duty, and obligation
set forth herein was bargained for at arms-length and is agreed to by the parties
in exchange for quid pro quo, that each is substantial and important to the
formation of this Agreement and that each is, therefore, a material ferm hereof.

COUNTY's failure to enforce’ any provision of this Agreement shall not be

deemed a waiver of such provision or modification of this Agreement. A waiver
of any breach of a provision of this Agreement shall not be deemed a waiver of
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any subsequent breach and shall not be construed to be a modification of the
terms of this Agreement.

COMPLIANCE WITH LAWS

CONSULTANT shall comply with all applicable federal, state, and local laws,
codes, ordinances, rules, and regulations in performing its duties, responsibilities,
and obligations related to this Agreement.

SEVERANCE

In the event a portion of this Agreement is found. by a court of competent
jurisdiction to be invalid, the remaining provisions shall continue to be effective
unless COUNTY or CONSULTANT elects to terminate this Agreement. The
election to terminate this Agreement based upon this provision shall be made
within seven (7) days after the finding by the court becomes final.

JOINT PREPARATION

Preparation of this Agreement has been “a joint effort of COUNTY and
CONSULTANT and the resulting’ document shall not, solely as a matter of judicial
construction, be construed more severe[y agamst one of the parties than any
other. . : LR

iNTERPRETAT:ON‘-‘?

The headings contamed in his Agreement are for reference purposes only and
shall not affect in. any way the meaning or interpretation of this Agreement. All
personal prenouns- used in. this Agreement shall include the other gender, and
the singular shall mclude the plural, and vice versa, unless the context otherwise
requires. Terms such as "herein,” "hereof," "hereunder," and “hereinafter," refer
to this Agreement as a whole and not to any particular sentence, paragraph, or
section where they appear, unless the context otherwise requires. Whenever
reference is made to.a Section or Article of this Agreement, such reference is to
the Section or Article as a whole, including all of the subsections of such Section,
unless the reference is made to a particular subsection or subparagraph of such
Section or Article.

PRIORITY OF PROVISIONS

If there is a conflict or inconsistency between any term, statement, requirement,
or provision of any exhibit attached hereto, any document or events referred to
herein, or any document incorporated into this Agreement by reference and a
term, statement, requirement, or provision of Articles 1 through 12 of this
Agreement, the term, statement, requirement, or provision contained in Articles 1
through 12 of this Agreement shall prevail and be given effect.
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LAW. JURISDICTION, VENUE, WAIVER OF JURY TRIAL

This Agreement shall be interpreted and construed in accordance with and
governed by the laws of the state of Florida. All parties agree and accept that
jurisdiction of any controversies or legal problems arising out of this Agreement,
and any action involving the enforcement or interpretation of any rights
hereunder, shall be exclusively in the state couris of the Seventeenth Judicial
Circuit in Broward County, Florida, and venue for litigation arising out of this
Agreement shall be exclusively in such state courts, forsaking any other
jurisdiction which either party may claim by virtue of its residency or other
jurisdictional device. BY ENTERING INTO THIS AGREEMENT, CONSULTANT
AND COUNTY HEREBY EXPRESSLY WAIVE ANY. RIGHTS EITHER PARTY
MAY HAVE TO A TRIAL BY JURY OF ANY CIVIL LITIGATION RELATED TO,
ARISING FROM, OR IN CONNECTION WKTH THES‘ AGREEMENT.

INCORPORATION BY REFERENCE

The attached Exhibits A, B, C and D are mcorporated mto and -made a part of this
Agreement. S

HIPAA COMPLIANCE

It is expressly understood by the Parties that: COUNTY personnel or their agents
have access to protected ‘health mformatlon (heteinafter known as "PHI") that is
subject to the requzrements of 45.CFR §160, 162, and 164 and related
regulations. In the event CON&,ULTANT is consudered by COUNTY {o be a
covered entity or business associate or is required to comply with the Health
Insurance. Portability and Accountability Act of 1996 (hereinafter known as
"HIF’AA"), 'CONSULTANT: shall fully protect individually identifiable health
information as required:by HIPAA and, if requested by COUNTY, shall execute a
Business Associate Agreement in the form attached hereto as Exhibit "E" for the
purpose of complylng wsth HIPAA. Where required, CONSULTANT shall handle
and secure such:PHI in‘compliance with HIPAA and its related regulations and, if
required by HIPAA or other laws, include in its "Notice of Privacy Practlces
notice of CONSULTANT's and COUNTY's uses of client's PHI. The requirement
to comply with this provision and HIPAA shall survive the expiration or earlier
termination of this Agreement. COUNTY hereby authorizes the County
Administratar to sign Business Associate Agreements on its behalf.

CONSULTANT shall ensure that the requirements of this Article are included in
all agreements with its subcontractors.

PAYABLE INTEREST

12.27 .1 Payment of Interest. Except as required by the Broward County
Prompt Payment Ordinance, COUNTY shall not be liable for
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interest for any reason, whether as prejudgment interest or for any
other purpose, and in furtherance thereof CONSULTANT waives,
rejects, disclaims and surrenders any and all entitlement it has or
may have to receive interest in connection with a dispute or claim
based on or related to this Agreement.

12.27.2 Rate of Interest. In any instance where the prohibition or limitations
of Section 12.27.1 are determined to be invalid or unenforceable,
the annual rate of interest payable by COUNTY under this
Agreement, whether as prejudgment interest or for any other
purpose, shall be .025 percent simple interest (uncompounded).

REPRESENTATION OF AUTHORITY

Each individual executing this Agreement on behalf-of a party hereto hereby
represents and warrants that he or she'js, on the date he or she signs this
Agreement, duly authorized by all necessary and appropriate action to execute
this Agreement on behalf of such party and does so with full'and legal authority.

MULTIPLE ORIGINALS

Multiple copies of this Agreement-may be. executed by all parties, each of which,
bearing original mgnatures shall have the force and effect of an orlginal

document.

DOMEST&C PARTNERSHIP_ REQUIREMENT

CONSULTANT cert:fse nd represents that it will comply with COUNTY's

Domestic: Partnershlp Act: (Section 16%2-157 of the Broward County Code of
Ordinances, as amended) during the entire term of the Agreement. The failure of
CONSULTANT to comply shall be a material breach of the Agreement, entitling
COUNTY to pursue any and all remedies provided under applicable law
including, but not limited to (1) retaining all monies due or to become due
CONSULTANT until CONSULTANT complies; (2) termination of the Agreement;
and (3) suspension or debarment of CONSULTANT from doing business with
COUNTY.

(The remainder of this page is intentionally left blank.)
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IN WITNESS WHEREOQOF, the parties hereto have made and executed this
Agreement on the respective dates under each signature: BROWARD COUNTY,
through its BOARD OF COUNTY COMMISSIONERS, signing by and through its Mayor

or Vice-Mayor, authorized to execute same by Board action on the day of
, 20 , and CONSULTANT, signing by and through its
, duly authorized to execute same.
COUNTY
ATTEST: BROWARD COUNTY, by and through

its Board o_f_.-’County Commissioners

Broward County Administrator, as BY. i
Ex-officio Clerk of the Broward ik Mayor
County Board of County Commissioners i S

, 20

.. Approved as to form by
“wialoni Armstrong Coffey
.. Broward County Attorney

.17 Governmental Center, Suite 423
= 115 South Andrews Avenue

-+ Fort Lauderdale, Florida 33301
.. “Telephone: (954) 357-7600
Telecopier: (954) 357-7641

Insurance requirements .
Approved by Broward County. .
Risk Management Division

By N By
{Date) Tricia D. Brissett (Date)

Assistant County Attorney

Signature

Print Name and Title ébave

TDB

.doc
00/00/M13
#
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AGREEMENT BETWEEN BROWARD COUNTY AND FOR
CONSULTANT SERVICES FOR EXECUTIVE SEARCH PROFESSIONAL SERVICES
IN BROWARD COUNTY, FLORIDA, RFP# R1142204P1

FOR INDIVIDUAL:

CONSULTANT

WITNESSES:

By

Signature

Print/Type Name

, 20

Signature

Print/Type Name

FOR CORPORATION:

ATTEST: (Please Type Name of Consultant/Firm)
Secretary . ¢ President/Vice President
(Please Type Name of Sedretary) (Please Type Name of President/Vice
President
CORPORATE SEAL ___dayof , 20
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EXHIBIT A

SCOPE OF SERVICES
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EXHIBIT B
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EXHIBIT D

INSURANCE CERTIFICATE




Current Master Agreements Sarted by Number with Vendor and Commodity Codes As of 03/11/2015 Page 1262 of 2048

Lend Agency Contact (Gontact Unit Mar if Incorrect)
FOLDER # 1142204 Initial Award Authority | Agenda ltem - 12 Award Amg-> 200,006.00 Karen Braunsiein Phone - 854-357-5538
initia) Award Date -> D1/07/14 Awardd 12
MAPD# Document Description Current Status > MA Start Date MA End Date Mot to Excead Amount Ordered Unit  kbraunstein@hrowssd.org
R1142204P1 Exscutive Search Professional Services - Library of Firms 01/07/14 o188 $200,000.00 $52,000.00 R
Vend #-AddAD-ContactiD teaqal Name Vendor Contact Name Vendaor Gontact Emai} Vendor Ph # Mobile | Pager & EmeraencyiPager #
1-VCO000103684-A0001-P
falciv] ALLIANGE RESOURCE CONSULTING LLC ERIC MIDDLETON EMIDDL ETONgsAL LIANCERE COM 562-901-0764
Unitf
Line MA Amount
CC # |Commbdigy: Lommodity Specs Type Qfy  |Tabie) Unit Price Sve Amt Ordered Amount Paid
Executive Search Services for use by various Broward Caunty 2gencies in accordance with all terms, conditions, pricing
1 91885  iand scope of services per Agreement R1142204P1. Sy 0 0.0000 $0.00 $52,000.00 $52,000.00:
Vendor Totat $62,008.00 $62,000.00
Vend #.AdddD-Conta ety Leqal Maoze Vendor Contact Name Vendar Caontact Emai Vendor Ph # Mobile } Pager # EmeraencyiPatger #
2-VS0000002271-ARD17-C
To17 RALPH ANDERSEN & ASSOCIATES INC HEATHER RENSCHLER apohi@rainhandgrsen co ¢16-630-4800 916-804-2885 916-804-2885
Uniy
Line MA Amount
CC # |Commodity Commodity Specs Type Qty | Table) Unit Price Sve Amt QOrderad Amount Paid
Executive Eearch Services for use by various Broward County agencies in accordance with all lemms, conditions, pricing
1 91885 {and scope of services per Agreement R1142204P1, Sve 0 00000 $0.00
Vendor Total
Ve - -ContacthDy Legat Name Vendor Contact Name Vendor Centact Email Vendor Ph # Mobile  Pager # B cyfPage:
3-VC0000019762-ADDROD-
CONTGO SLAVIN MANAGEMENT CONSULTANTS ROBERT E. S8LAVIN SOLE F70-449-4656 678-296-2037
Lint{
Line MA Amount
£C # |Commodity Cemmodity Spaes Type Qty | Table) Unlt Prics Sve Amt Crdered Amount Paid
Executive Search Services for use by various Broward County agencies In accordznce with all terms, condilions, pricing
1 91885 sand scops of sarvices per Agreerment R1142204P1. Sve o 0.0000 $0.00
Vendor Total




Current Master Agreements Sorted by Number with Vendor and Commodity Codes As of 0341/2015 Page 1283 of 2048

c . it Mar if

FOLDER # 1142204 Initial Award Authority ! Agenda ltem > 12 Awzrd Amt-> 200,000.00 Karen Braunstein Phone « 954.357-5536
Initial Award Date > 01/07/14 Awardg 12
MA D ¥ Document Dascription Current Status > MA Start Date MA End Date  Not fo Exceed Amount Orderad init  khraunstein@hroward.org
R1142204P1 Executive Search Profeasional Services - Library of Firms 0HA7/14 01406116 $200,000.00 $52,000.00 R
Vend tiD Leaal Name Vender Contact Name Vandar Cantact Email Vendor Ph # Mobile | Pager # EmergencylPager #
4-C0000011572-ADDRO0-
CONTO00 COLIN BAENZIGER COLIN BAENZIGER LColindich-asso.com 561.793-2624 B61-707-3537
Unit{
Line MA Amount
CC # | Commadity Commecdity Specs Type Qty  |Tabig) Unit Price Sve Amtl Ordered Amecunt Paid
Executive Search Services for use by various Browand County agencies in accordance with all terms, conditions, pricing
1 41885 and scope of services per Agreement RFP R1210502P1. Sve 4] 0.0000 $0.00
Vendor Total
Vend #-AdddD-ContactlD Leqgal Name Vendor Contact Name Venda i VendorPh # Mehile | Pager # EmergencyfPaner #
5-VS0000012705-AR01-C
o HR SYNERGIES, LLC SAM HINES shines d 954-436-8137 954-243-3858
Unit(
Line MA Amount
CC # | Commodity Commodity Spees Type Qty  |Table) Unit Price Sve Amt Ordered Amount Paid
Execulive Search Services for use by various Broward County agencies in accordance with all terms, conditions, pricing
1 91885  |and scope of services per Agreement RFP R1210502P 1. Svc 0 4.0000 50.00
Vendar Total
Vend dd 0 {in] Legaf Name Vender Contact Name Vendar Contact Email Vendor £h # Mobile | Pager # EmergencylPagar #
8-V/50000002272-AR009-C
TO0S MBN SERVICES INC S. RENEE NARLOCH ST s i 850-391-0000
Unisf
Line MA Amount
CC # | Commodity Commedity Specs Type ary  |Tahle) Unit Price Sve Amt Qrdered Amount Paid
Executive Search Services for use by various Broward County agencies in accordanca with all ferms, conditions, pricing
1 21885 land scops of senvices per Agresment RFP R1210562P1. Sve )] 4.0000 $0.00
Vendor Total
Renewals
Departmental Usage #of DO's § Ameunt Ordered | Amoupt Paid Ln# [Length| Unit Staris Expires
470 - Port Everglades - 2 52,000.00 52,000.00 1 1 Vears | 010718 | 01067
52,000.0 RililiN
Depaztment Totals 2 2000.00) 5200000 2 | 1| Years | 0t/717 | 0568
3 1 Years | 01/07/18 | 01J06/18




