MIAMI-DADE

INTERNSHIP PROGRAM OPPORTUNITIES - FALL 2025

UNPAID INTERNSHIP OPPORTUNITIES
Application Period: July 14" — August 8™, 2025
Position Classification: Temporary/ Part-Time
Internship Term: September 15— December 12", 2025 (15 weeks)

Students must:

e Be currently enrolled in an undergraduate or graduate program in an accredited College or
University.

e Submit an official transcript directly from the educational institution to the County prior
to the interview date.

e Submit aresume.
e Be available for an interview with the Selection Committee.
e Be available to work 20 hours a week.

e Complete a criminal history pre-employment background screening.

To apply for any of the posted opportunities, please forward a cover letter (specifying opportunities
of interest) and a resume to our Internships Inbox by clicking the link below:

APPLY HERE
1


mailto:Internships@miamidade.gov

MIAMI-DADE COUNTY INTERNSHIP PROGRAM OPPORTUNITIES — FALL 2025

Animal Services Department

Administration Division

Administration (1 opportunity): The Administration Intern at Miami-Dade Animal Services will have
the opportunity to rotate through key divisions, including Finance/Budget, Procurement, Human
Resources, and the Director’s Office. This internship is designed for college students interested in
public administration and animal welfare, offering a hands-on experience in various administrative
functions. Interns will assist with financial projects, assistance with contracts and procurement
activities, supporting recruitment efforts, and providing administrative support to the Director. By
engaging in these diverse tasks, interns will gain valuable skills and insights into the operations of an
animal shelter. This role not only fosters professional growth but also contributes to the mission of
improving the lives of animals in need.

Community Engagement Division

Marketing/Social Media (1 opportunity): The Social Media Intern at Miami Dade Animal Services
play a vital role in promoting animal welfare through engaging content on various social media
platforms. This internship offers college students the chance to create compelling posts, manage
online interactions, and develop campaigns that raise awareness about adoptable pets and shelter
events. Ideal candidates will have a passion for animals and an understanding of social media
trends, allowing them to connect with the community effectively. By collaborating with our team, the
intern will gain valuable hands-on experience while contributing to our mission of finding loving
homes for animals in need.

Clinical Division

Clinic/Veterinary Assistant (2 opportunities): The Veterinary Assistant Intern will gain hands-on
experience in the shelter’s medical department. Responsibilities include assisting veterinary staff
with surgery preparation, cleaning and sterilizing equipment, and observing routine medical
procedures. The intern will help with basic animal care tasks, such as feeding, bathing, and ensuring
animals are comfortable before and after treatment. Opportunities to shadow veterinary staff will
provide insights into animal health and medical practices. This role is perfect for individuals
interested in a career in shelter veterinary medicine and requires attention to detail, compassion for
animals, and a willingness to learn.

Commiission on Ethics and Public Trust

Ethics Division

Enforcement (1 opportunity): The intern will be assigned tasks that are directly related to the
Commission’s governing ordinance and its core functions. This includes supporting the
implementation and oversight of policies that promote transparency, accountability, and ethical
conduct within County government. A key focus of the internship will involve assisting with the
establishment, interpretation, and regulation of a newly adopted ordinance. The intern may
participate in activities such as conducting legal and policy research, reviewing comparable
legislative frameworks, drafting materials to support ordinance enforcement, and helping to
develop guidance documents or training content for stakeholders. This role provides a unique
opportunity to contribute to the foundation of a new regulatory initiative while gaining practical
experience in public ethics, legal analysis, and policy development.
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Ethics Division

Legal (2 opportunities): Interns will have the opportunity to engage in meaningful work related to
both new and existing legislation. Interns will assist the Legal Unit with a variety of tasks and
projects that support the Commission’s mission to uphold integrity and transparency in
government. These responsibilities may include conducting legal research, reviewing legislative
materials, drafting memos or reports, assisting with case preparation, and supporting the review of
advisory opinions and ethics complaints. Interns will gain valuable exposure to the legal processes
that guide ethical governance and will work alongside experienced attorneys on issues that impact
public officials, employees, and the broader community. This internship offers a unique opportunity
for students interested in law, government, or public policy to develop their legal skills in a dynamic,
real-world environment.

Ethics Division

Outreach (1 opportunity): The intern in this role will be able to help with our outreach unit,
including with some technological issues. Their responsibilities may include assisting with public
engagement efforts, preparing materials for community events or presentations, and contributing
to the development of educational resources. Interns may also be called upon to assist with basic
technological tasks, such as managing digital files, helping with audiovisual setup for events, or
supporting updates to outreach content on our website or social media platforms. This role offers a
hands-on opportunity to gain insight into the County’s ethics framework while developing valuable
skills in public service, communication, and tech support.

Communications and Customer Experience Department

Engagement and Client Services Division

Marketing (2 opportunities): This assigned marketing intern will work closely with our Engagement
and Client services team, gaining hands-on experience in campaign management, ad buying, and
data analytics. Responsibilities may include assisting in planning, executing and optimizing ad buys
across various platforms (e.g., Google Ads and/or Meta Ads), supporting the management of
marketing campaigns, monitoring progress and coordinating with team members to ensure timely
execution, tracking and analyzing campaign performance using key metrics, generating reports
periodically, and conducting market research to identify trends and strategies.

Emergency Management

ALL Divisions

Emergency Management (1 opportunity): The intern will assist in supporting prevention,
protection, response, and recovery efforts within the Department of Emergency Management. This
internship provides hands-on experience with emergency management plans, trainings, exercises,
and community outreach efforts.

Internal Compliance Department

Process & Control Management, Credit & Collections & Office of Enterprise Strategies Division
Accounting/Finance (3 opportunity): An accounting, information systems or related major student
who will serve as a team member working in support role with more experienced team members.
Theintern will perform assigned tasks within the departmentincluding performance and compliance
review and other reviews, which will require timely and accurate gathering, analysis and reporting of
information relevant to assigned review objectives in accordance with departmental standards and
those established by the County.
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Juvenile Services Department

Operations Division

Social Work (3 opportunities): This opportunity is designed to provide Bachelor of Social Work
students exposure to the social work field and will allow for additional support to be allotted to the
caseloads that JSD case managers carry. Social Work Interns will assist in providing assessment,
case management, and linkage services to at risk youth and youth involved in the juvenile justice
system.

Medical Examiner

Records and Public Information

Records Technician (3 opportunities): The intern in this role operates a computer terminal and
printer to organize and maintain statistical data pertinent to the Medical Examiners Department.
Responsibilities include assisting in the supervision of clerical employees, entering and extracting
statistical data by various categories using a computer system, collating data entered into system
by investigative unit, and monitoring data and correcting errors. Some judgment is required in
compiling statistics for various reporting functions and in determining information that can be
released to the public will provide valuable support to the Miami-Dade County Project Management
Office

People and Internal Operations Department

Design, Construction, and Renovation Services — Program Management Division

Project Management (1 opportunity): The intern will provide valuable support to the Miami-Dade
County Project Management Office (PMO) within the People and Internal Operations Department
(P1OD). This role offers hands-on experience in public sector project coordination and exposure to
key processes related to capital improvements and facilities management. Responsibilities will
include assisting PMO staff with day-to-day project coordination and administrative tasks, tracking
and manage invoices related to the Owner Direct Purchasing (ODP) Program across various County
projects, reviewing and interpreting contract documents and project specifications to ensure
compliance and accuracy, and participating in on-site project visits alongside PMO staff to gain
practical insight into project progress and implementation.

Seaport
Capital Development Division

Engineering (1 opportunity): An engineering intern will be assisting the Capital Development
Engineering Team at PortMiami, and could be involved in a variety of tasks, including assisting with
port infrastructure projects, assisting with CAD and/or GIS, reviewing as-builts, reviewing design
drawings and specifications, conducting site inspections, collaborating on construction projects
and contributing to the management of various design efforts. Interns with background knowledge
in Structural, Mechanical and/or Civil Engineering are preferred.

Water and Sewer Department
Wastewater Collection and Transmission Line Division
Account Clerk (1 opportunity): The intern will assist with various clerical support activities while

learning the functions of each area of operation within the section, to include assisting with the
filing/scanning of documents into project files.
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Wastewater Collection and Transmission Line Division
Accounting (1 opportunity): Organizing and filing financial documents such as invoices/payments,

permits, job orders. Assisting in data entry tasks by inputting financial transactions into accounting
software. Reviewing documents for completeness and accuracy before submission or filing.
Helping with the preparation of basic financial reports or summaries as directed. Supporting staff
with document scanning, copying, and general administrative tasks. Learning about basic
accounting principles and departmental procedures through hands-on experience and guidance.

Wastewater Collection and Transmission Line Division
Engineering (1 opportunity): The intern will perform assigned tasks within the Operations and

Maintenance of Wastewater Collection and Transmission division, which will require their timely
and accurate gathering, analysis, and reporting of relevant information in accordance with
professional standards and those established by the Department. Includes maintaining records of
CCTV productivity, generating TV logs, and creating maps, among other tasks.

Compliance Management Division

Compliance Management (1 opportunity): The intern’s responsibilities will include: assisting with
performing review/audit of New Business Division Activities, including various commercial and
residential properties for compliance with Chapter 24 of the County Code using
verification/research and applying audit procedures to confirm proper and/or corrections regarding
Connection Charges; performing research related to the Internal Compliance Department (ICD)
audit items; conducting Davis-Bacon Act (DBA) and Davis-Bacon Related Acts (DBRA) interviews
and employee salary verification/reconciliation using the LCP tracker; assisting with the
preparation of Administrative Standard Operating Procedures (SOPs); support team members with
administrative/technical tasks; participating in meetings and contributing to discussions, and
other duties as assigned.

Application Period: July 14" — August 8", 2025

To apply for any of the posted opportunities, please forward a cover letter (specifying opportunities
of interest) and a resume to our Internships Inbox by clicking the link below:

APPLY HERE
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