Human Resources Department
SPCC - 111 NW First Street, 21st Floor
See: Edwin Morales
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“Delivering Excellence Every Day”

HUMAN RESOURCES
REPLACEMENT IDENTIFICATION CARD REQUEST FORM

Last: First: MI:

EID#:

Department Name: Department Phone Number:

Reason for Replacement:
Name Change Stolen Lost

Worn Out Expired Departmental Transfer

To be completed by the Department Personnel Representative (DPR) Only.
We hereby authorize Human Resources to issue the above employee an identification badge at a cost $5.00, which is to
be charge to the department

Index Code: Appointment Date: Appointment Time:
Print Name:
Signature:

Employee’s Signature Date

Rev. Jul 2011
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