Sunset Review of County Boards 
Package Checklist

__________________________________________Board

	_______
	
	Signed Agenda Review Form

	_______
	
	Mayor’s Transmittal Memorandum


	_______
	
	Memorandum from Board Chair to Mayor

	_______
	
	Completed Sunset Review Questionnaire


	
	
	Attachments to the Questionnaire

	_______
	
	Membership attendance for the previous 2 calendar years

	_______
	
	Ordinance creating Board (and all subsequent amendments)

	_______
	
	Standard Operating Procedures (if any)

	_______
	
	By-Laws (if any)

	_______
	
	Minutes from Board meeting approving completed Sunset Review, including a vote of the membership

	
	
	Completed by:

___________________________________              __________

	
	
	Name                                                                           Date

	
	
	_______________________

Phone Number 


