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2.1

2.2

2.3

24

2.5

SECTION 2
SPECIAL CONDITION

PURPOSE

The purpose of this solicitation is to establish a contract with a primary and secondary bidder for
Micrographic Services as identified by the Information Technology Department (ITD) on an as
needed basis. The bidder(s) will receive eiectronic files through a File Transfer Protocol (FTP)
fransmittal and will convert the images to 16 millimeter (MM) microfilm, 105MM microfiche, and CD-
ROM.

SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER THAN $50.000
{Bid Preference}
A Smali‘Business Enterprise (SBE) bid préference applies to this solicitation.

A. 10% percent b|d preference shail ‘apply to ccntracts valued up 1o $1 million and- a_5% percent bud
preference shall ‘apply to. contracts greater than $1 million. A BE/Micro Business Enterprise must: be
certified ‘by. the Department of Small: Business evelopment (SBD) for. the 1ype of-goods and/or
ser\nces the Enterprlse provrdes |n accordance with. the appilcabl ommodity € 2(s) - for thrs

Procese

The SBE/Micro Business. Enterprise must be certifiéd by bid ‘submission deadline, at contract award
and for the duration of the contract to remain eligible for the preference.

PRE-BID CONFERENCE: INTENTIONALLY OMMITTED

This contract will commence on the first calendar day of the month succeeding approval of the
contract by the Board of County Commissioners, or designee, unless otherwise stipulated in the
Notice of Award letter, which is distributed by the County's Department of Procurement Management,
and contingent upon the completion and submittal of all required bid documents. The coniract shall
expire on the last day of the last month of the contract term.

The initial contract prices resuitant from this solicitation shali prevail for a two (2) year(s) period from
the contract's initial effective date. Prior to, or upon completion, of that initial term, the County shall
have the option to renew this contract for three (3) additional one year period. Priorto exercising the
Option to Renew periad, the County will consider adjustment to micrographic services outlined in
Section 4.1, based on changes in the Producer Price Index-Commodities, Not seasonally adjusted,
Group: Data processing and related services, item: Data management and storage, information
transformation and other services.

It is the vendor's responsibility to request any pricing adjustment under this provision. For any
adjustment to commence on the first day of any exercised option period, the vendor's request for
adjustment should be submitted 90 days prior to expiration of the then current contract term. The

—B--
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2.6

2.7

2.8

2.9

2.10

2.11

SECTION 2
SPECIAL CONDITIONS

Vendor adjustment request must clearly substantiate the requested increase. If no adjustment
request is received from the vendor, the County will assume that the vendor has agreed that the
optional term may be exercised without pricing adjustment. Any adjustment request received after
the commencement of & new option period may not be considered.

Continuation of the contract beyond the initial period, and any oplion subsequently exercised, is a
County prerogative, and not a right of the bidder(s). This prerogative will be exercised only when
such continuation is clearly in the best interest of the County.

Should the vendor decline the County’s right to exercise the option period, the County wiit consider
the vendor in default which decision shali affect that vendor’s eligibility for future contracts.

NOTE: [F MULTIPLE VENDORS ARE INVOLVED UNDER A GIVEN CONTRACT, ANY OPTIONS
TO RENEW WILL BE RESTRICTED TO THE SPECIFIC ITEMS OF WORK INITIALLY AWARDED
TO ANY SPECIFIC VENDOR.

Award of this contract will be made to primary and secondary responsive, responsible vendors who
submit an offer on ali items listed in the solicitation and whose offer represents the lowest price when
ail items are added in the aggregate. While the award will be made to primary and secondary bidder
in the aggregate to assure availability, all awarded vendors have the responsibility to perform in
accordance with the contract terms. The lowest priced bidder(s) in the aggregate shall be the primary
bidder(s) and shall have the initial responsibility to perform under this coniract. In the event the
primary bidder defaults, the secondary bidder shali be responsible for performing the contractual
obligations of this contract. Award to a primary and secondary bidder is made for the convenience of
the County and does not exempt any awarded bidder{s) from fulfilling contractual obligations. Failure
to perform as noted may result in the vendor(s) being deemed in breach of contract. The County may
terminate the contract for default and charge the bidder(s} re-procurement costs, if applicable.

Notwithstanding the aforementioned Method of Award, the County, at its option, may avail itself of
any or all of the provisions stated in Section 1.5, Award of Bid Solicitation.

PRICES

The initial contract prices resuitant from this solicitation shall prevail for a two(2) year
period from this contract’s effective date.

EXAMINATION OF COQUNTY FACILITIES AND NSPECTION OF COUNTY EQUIPMENT:
INTENTIONALLY OMMITTED

EQUAL PRODUCT: INTENTIONALLY OMMITTED

. S
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2.14

2.15

2.16

SECTION 2
SPECIAL CONDITIONS

BID GUARANTY: INTENTIONALLY OMMITTED

PERFORMANCE BOND: INTENTIONALLY OMMITTED

CERTIFICATIONS — INTENTIONALLY OMMITTED

METHOD OF PAYMENT: MONTHLY INVOICES
The vendor(s} shall submit monthly invoices by the tenth (10th) calendar day of each month. These

invoices shall be submitted fo the County user department(s) that requested the service through a
purchase order. The invoices shail reflect the type of service provided to the County in the prior

month,

All invoices shall contain the following basic information:

I

Vendor Information:

» The name of the business organization as specified on the contract between Miami-Dade
County and vendor

+ Date of invoice

*  Invoice number

«  Vendor's Federal [dentification Number on fiie With Miami-Dade County
County Information:

+  Miami-Dade County Release Purchase Order or Small Purchase Order Number
Pricing Information:

+  Unit price of the goods, services or property provided

»  Extended total price of the goods, services or property

»  Applicable discounts

v, Goods or Services Provided per Contrach:
+  Description
»  Quantity
V. Delivery Information:
+  Delivery terms set forth within the Miami-Dade County Release Purchase Order
+ Location and date of delivery of goods, services or property
VI, Failure to Comply:
+ Failure to submit invoices in the prescribed manner will delay payment.
SHIPPING TERMS: F.O.B, DESTINATION

All bidder(s) shall quote prices based on F.O.B. Destination and shall hold title to the goods until such
time as they are delivered to, and accepted by, an authorized County representative at the specified
user department’s site.

-8--
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SECTION 2
PECIA NDITIONS

DELIVERY REQUIREMENTS

Deliveries shall be made in accordance with the turn-around expected time (Table 1) for
each job regardless of the carrier or method used at no additional cost to the County.

The bidder(s) shail provide individual control forms for each application processed. Control
forms shall accompany product deliveries. At a minimum, the control forms shall detail the
number of frames-masters-duplicates, date of work and cross reference data {o validate
bitling.

All deliveries shall be packaged in acid-free sleeves and sealed flap envelopes/boxes. The
packages shali be labeled referencing distribution points and any information specified by the
County. The end product package label shall be computer generated and at a minimum,
shall be labeled with the following information: report/job name, creation date, end user
name, department, location address, vendor application code and vendor cross reference
billing number.

The County will instruct the bidder(s) the appropriate method of delivery for the 16MM and
CDs as specified in this Article 2.17, “Delivery Requirements.” Deliveries shall be either to
ITD or its customers located in Miami-Dade County. After deliveries of 16MM products to
ITD clients, the bidder(s) shall forward to ITD a copy of signed delivery ticket. The
signed delivery ticket shall be held and filed by the vendor(s) for a period of no less than a
year.

After delivery of the 105MM duplicates to 17D, The bidder(s) shall keep the master (original)
films and fiches and ship them on a monthly basis (every menth) to ITD. Delivery of master
must be separate from defivery of duplicate.

The County requires various tumn-around schedules for different applications. The distribution
requirements, based on the Total Volume (TV) per year, are detailed below. The frequency
could refer to one or more jobs associated with the specific turm-around.

Table
Monthly 48
Yearly 48
Weekly 36
Twice/Month
Monthly
15% Daily 36
By Reqguest
5% Annually 80
Quarterly
CD-ROM
50% Monthly 48
50% Yearly 48

BACK ORDER ALLOWANCE: INTENTIONALLY OMMITTED

=10 --
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SECTION 2
SPECIAL CONDITIONS

CONTACT PERSONS;

For any additional information or questions regarding the terms and conditions of this solicitation and
resultant contract, please contact: Juliana Manjarres, Procurement Contracting Officer via email at
Juliana.Maniarres@miamidade.gov  with  a copy to the Clerk of the Board at
clerkBCC@Emiamidade.gov.  Administrative  Order  3-27, Cone of Silence, prohibits oral
communication regarding a bid during the period the Cone is in effect.

USERACCESS PROGRAM.
User Access Fee

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject 1o a user
access fee under the County User Access Program (UAP) in the amount of two percent (2%). All
sales resulting from this contract, or any contract resulting from this solicitation and the utilization of
the County contract price and the terms and conditions identified herein, are subject to the two
percent (2%) UAP. This fee applies to all contract usage whether by County Departments or by any
other governmental, quasi-governmental or not-for-profit entity.

The bidder(s) providing goods or services under this contract shall invoice the contract price and shall
accept as payment thereof the coniract price less the 2% UAP as full and complete payment for the
goods andfor services specified on the invoice. The County shall retain the 2% UAP for use by the
County to help defray the cost of the procurement program. Bidder{s) participation in this invoice
reduction portion of the UAP is mandatory.

Joint Purchase

Only those entities that have been approved by the County for participation in the County's Joint .
Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive Miami-Dade County
contract pricing and terms and conditions. The County will provide to approved entities a UAP
Participant Validation Number. The bidder(s) must obtain the participation number from the entity
prior to filling any order placed pursuant to this section. Bidder(s) participation in this joint purchase
portion of the UAP, however, is voluntary. The bidder(s) shall notify the ordering entity, in writing,
within 3 work days of receipt of an order, of a decision to decline the order.

For all ordering entities located outside the geographical boundaries of Miami-Dade County, the
bidder(s) shall be entitled to ship goods on an “FOB Destination, Prepaid and Charged Back” basis.
This allowance shall only be made when expressly authorized by a representative of the ordering
entity prior to shipping the goods.

Miami-Dade County shall have no fiability to the bidder(s) for the cost of any purchase made by an
ordering entity under the UAP and shall not be deemed to be a party thereto. All orders shall be
placed directly by the ordering entity with the bidder(s) and shali be paid by the ordering entity less
the 2% UAP.

Bidder(s) Compliance

If a bidder(s) fails to comply with this section, that bidder(s) may be considered in default by Miami-
Dade County in accordance with Section 1, Paragraph 1.23 of this contract solicitation and the
resulting contract.

WORKACCEPTANCE:
All services performed will be inspected by an authorized representative of the County. This

inspection shall be performed to determine acceptance of work, appropriate invoicing, and warranty
conditions as specified in Section 3.

T
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SECTION 2

SPECIAL CONDITIONS
222 PRODUCT QUALITY EVALUATION{
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2.24

SECTION 2
PECIAL CONDITIONS

During the bid evaiuation process, the County shall have the right to request and obtain, at no cost to
the County, representative samples of the bidder(s) micrographic service products. The County shall
evaluate the samples as to overall guality of the products, consistent with these specifications.

The County shall be solely responsible for determining if the quality of the bidder(s)
products meets its requirements.

MANNER OF PEREORMANCE:

The bidder(s) shall provide the County with Micrographic Services described herein in a competent
and professional manner satisfactory to the County in accordance with the terms and conditions of
this Agreement. The County shall be entitted to a satisfactory performance of all Micrographic
Services described herein and fo full and prompt cooperation by the bidder(s) in all aspects of the
Micrographic Services.

The bidder(s) agrees that at all times it will employ, maintain and assign to the performance of the
Micrographic Services a sufficient number of competent and qualified professionals and other
personnel to meet the requirements to which reference is hereinafter made. The bidder(s) agrees to
adjust its personnel staffing levels or to replace any its personnel if so directed upon reasonable
request from the County, should the County make a determination, in its sole discretion that said
personnei staffing is inappropriate or that any individual is not performing in a manner consistent with
the requirements for such a position.

The bidder(s) warrants and represents that its personnel have the proper skill, training, background,
knowledge, experience, rights, autharizations, integrity, character and certifications as necessary to
perform the Micrographic Services described herein, in a competent and professional manner.

The bidder(s) shall at all times cooperate with the County and coordinate its respective work efforis to
most effectively and efficiently maintain the progress in performing the Micrographic Services.

The bidder(s) a (
raw.data unti ' .'bldder( ) i’ unabl_ o] fulflll the

contract. reqwremeht _ btdder(s) shall be able to transmit all the flles in‘'his custody to any vendor
chosen by the County within 30 days of rotification.

CONFIDENTIALITY:

All Developed Works and other materials, data, third-party license agreements, transactions of all
forms, financial information, documentation, inventions, designs and methods obtained from the
County in connection with the work performed under this Contract, made or developed by bidder(s) or
their subcontractors in the course of the performance of such work, or the results of such work, or
which the County holds the proprietary rights, constitute confidential information and may not, without
the prior written consent of the County, be used by the Bidder(s) or their employees, agents or
subcontractors for any purpose other than for the benefit of the County, unless required by law. In
addition to the foregoing, all County financial information shall be considered confidential information
and shall be subject to all the requirements stated herein. Neither bidder(s) nor their employees,
agents or subcontractors may sell, transfer, publish, disclose, display, license or otherwise make
available to others any part of such confidential information without the prior written consent of the
County. Additionally, bidder(s) expressly agrees to be bound by and to defend, indemnify and hold
harmiess the County, and their officers and employees from the breach of any federal, state or local
law in regard to the privacy of individuals.

Bidder(s) shail advise each of their contractual personnel, agents and subcontractors who may be
exposed to such confidentiai infformation of their obligation to keep such information confidential and
shall promptly advise the County in writing if it iearns of any unauthorized use or disclosure of
confidential information by any of its employees, present of former. In addition, bidder(s) agree to
cooperate fully and provide any assistance to ensure the confidentiality of confidential information.

w13 .-
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SECTION 2
SPECIAL CONDITIONS

it is understood and agreed that in the event of a breach of this clause damages may not be an
adequate remedy and the County shall be entifled to injunctive relief to restrain any such breach or
threatened breach. Unless otherwise requested by the County, upon the compietion of the work to be
performed hereunder, Bidder(s) shall immediately turn over to the County all such confidential
information existing in tangible form, including computerized forms, and no copies thereof shall be
retained by bidder(s) or their emplovess, agents or subconiractors without prior written consent of the
County. A certificate evidencing compliance with this provision and signed by an officer of the
bidder(s) shali accompany such materiais,

2.25 ADMINISIRATIVEREPORTS,

2.26

2.27

The bidder(s) shall submit monthiy reports to the County detailing Micrographic Services with each
delivery. Failure to submit such repori(s) in a timely manner may be considered a breach of
performance and subject fo formal proceedings in that regard.

The administrai s} shall include the following inf .

A. Bidder(s) shall be reguired to provide monthly billing/management reports detailing all previous
month's aclivity with indivigual frame counts and master/duplicate counts if appropriate, by end
user designation and cost per end user.

B. Bidder(s) shall provide ail monthly billing reports on hard copy as well as electronically or on
magnetic media suitable for uploading to mainframe accounting package (CIMS) and a personal
computer utifizing applications such as EXCEL.

DEFICIENCIES INWORK TO BE CORRECTED BY THE VENDOR:

The bidder(s) shall promptly correct all apparent and latent deficiencies and/or defects in work, and/or
any work that fails fo conform fo the contract documents regardless of project compietion status. All
corrections shall be made within forty-eight hours after such rejected defects, deficiencies, andfor
non-conformances are verbally reported to the bidder(s) by the County's project administrator, who
may confirm all such verbal reports in writing. The bidder(s) shall bear all costs of correcting such
rejected work. [f the bidder(s) fails to correct the work within the period specified, the County may, at
its discretion, notify the bidder(s), in writing, that the bidder(s) is subject to contractual default
provisions if the corrections are not completed to the satisfaction of the County within 30 calendar
days of receipt of the notice. If the bidder{s) fails to correct the work within the period specified in the
notice, the County shall place the bidder(s) in default, obtain the services of another bidder(s) to
correct the deficiencies, and charge the incumbent bidder{s) for these costs; either through a
deduction from the final payment owed to the bidder(s) or through invoicing. [f the bidder({s} fails to
honor this invoice or credit memo, the County may ferminate the contract for defauit.

PURCHASE OF OTHER ITEMS NOT LISTED WITHIN THIS SOLICITATION BASED ON PRICE

QUOTES:

While the County has listed all major items within this solicitation which are utilized by County
departments in conjunction with their operations, there may be similar items that must be purchased
by the County during the term of this contract. Under these circumstances, a County representative
will contact the primary bidder(s) to obtain a price quote for the simiiar items. If there are muitiple
vendors on the contract, the County representative may also obtain price quotes from these vendors.
The County reserves the right to award these similar items to the primary centract vendor, another
contract bidder{s) based on the lowest price quoted, or fo acquire the items through a separate
solicitation.




MIAMI-DADE COUNTY BID NO.: 6543

2.28

SECTION 2
PECIAL CONDITIONS

AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENTS:

Although this Solicitation is specific to a County Department, it is hereby agreed and understood that
any County department or agency may avail itself of this contract and purchase any and all services
specified herein from the bidder(s) at the contract price(s) established herein. Under these
circumstances, a separate purchase order shall be issued by the County, which identifies the
requirements of the additional County department(s) or agency (ies}.

15
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34

SECTION 3
TECHNICAL SPECIFICATION

MICROGRAPHIC SERVICES

OBJECTIVE

The objective of this solicitation is to establish a contract with a primary and secondary vendor to
provide Micrographic Services as described herein, to meet the needs identified by ITD on an as
needed basis. The bidder(s) will receive electronic files through a File Transfer Protocol (FTF)
transmittal 24 X 7 X 365. Bidder(s) will convert the images to 16 milimeter (MM) microfilm, 105MM
microfiche and CD-ROM.

During the bid evaluation process, the County reserves the right to request and obtain, at no cost to
the County, representative samples of the bidder(s) micrographic service products. The County shall
evaluate the samples as to overall quality of the products, consistent with these specification stated in
this Section 3.0

SERVICES REQUIREMENTS:
The bidder{s) must;

» Have the capacity to electronically receive muitiple large FTP files using standard protocols
such as TCP/IP and process reports with programmed report formats under QSTAX or
compatible software.

s« Have the hardware, software, siaffing and resources with capacity to handle file
transmissions on a 7x24x365,

e Have the capacity to deliver-the job within the turn-around time specified on Table 1 Section
247

CURRENT HARDWARE & SOFTWARE USED BY THE COUNTY TO TRANSMIT RECORDS

List below is the operating system, connectivity and software currently used by the County. The
bidder(s) report processing operations must have hardware and software compatible with the devices
listed below and will need to process information and data transmiited through these devices;

3.3.1  Operating System
« [BM Z/0OS Operating System Version 2.2
3.3.2 Connectivity
« FTP Conneclivity
3.3.3 Software
s Connectivity QSTAX Software Version 4 Release 1.0 (TST.QSTAX.LOADLIB.APF)

MICROGRAPHIC SERVICES TO BE PROVIDED:
The bidder(s) must have the ability to generate 16mm microfilm, 105mm microfiche and CD-ROM,

masters and duplicates, from online electronic transmission utilizing Transmission Control
Protocol/internet Protocol (TCP/IP) and FTP.

The bidder(s) will be responsible for all 16mm and 105mm job setup, testing and maintenance from
conversion through contract end. The bidder(s) will be required to analyze each job and make
recommendations where appropriate on titling, indexing and overall improvements to better serve the
County’s customer base by improving retrieval time and methods, and reduce storage requirements.

-7 --
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SECTION 3
TECHNICAL SPECIFICATION

MICROGRAPHIC SERVICES
341 MEDIAREQUIREMENTS:

Masters is the original copy made from County's transmission and duplicates are copies made from
the master copy.

= Masters shall be Silver Halide fiim

s Dupiicates shall be Diazo film

« Media shall conform to the ANSI/AIIM 50 year | life expectancy: standard,
a)  ANSI(AMERICAN NATIONAL STANDARD INSTITUTE),
b)  AlIM (ASSOCIATION FOR INFORMATION & image Management

3.4.2 16 MILLIMETER (MM} MICROFILM:

e The bidder{s) shall provide all 24X 16MM end preducts on open spool reels. The reels must
be contained in ANSI magazine hoiders or 16MM acid free boxes. Master must be sealed in
16MM acid free boxes and must be labeled “Masters” on the box.

e The bidder(s) shall provide the 16MM end product with the following indices per reel: job
tilting to include Data Set Name, Report Title, segment number and bidder(s) application
number. Data page level indices to be spliced to the front of the originals prior to duplication;,
this will provide the County with specified index information and frame location.

» The computer generated label on each magazine holder or 16MM acid free box shall
indicate: DATA SET NAME, report tifle, data date(s), FRM/TO data index per reel, reel
sequence (ex. 1 or 3); and bidder(s) application code if any.

» Each magazine holder and 16MM acid free box shall be packaged in an appropriate flap
envelope or box with distribution labels.

The County reserves the right to specify and approve aff indices and titles
both 16MM and 105MM products.

3.4.3 105MM MICROFICHE:

+ Microfiche will have titling information and indices at the top of the page in the middle and
data page level indices in the lower right hand corner that will provide MDC customer base,
specified index information and frame location.

« The bidder(s) will be expected o provide an indexing option to facilitate retrieval of
information.

» The bidder(s) shall provide ail work on 48X fiche, 106MM Microfiche end products are to be
delivered as specified in Article 2.17, “Delivery Requirements.”

The County reserves the right to specify and approve all indices and fitles
both 16MM and 106MM products.

3.44 CD-ROM;

e The bidder(s) shall provide the software that allows the customers to view and access their
reports using muitiple keys, this software is part of each CD produced. The initial setup,
w18 --
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SECTION 3
TECHNICAL SPECIFICATION

MICROGRAPHIC SERVICES
inciuding report definitions testing, and customer training utilizing the new software product
shall be provided by the biddes(s) at no cost 1o the County.

+ The bidder(s) shall be responsible for all 16MM and 105MM job setup, testing and
maintenance from conversion through contract end. The bidder(s) shall analyze each job
and make recommendations where appropriate on tilling, indexing and overall improvements
to better serve the County's customer base by improving refrievat time and methods, and
reduce storage requirements.

3.5 QNLINE ELECTRONIC TRANSMISSION SET-UP REQUIREMENTS:

« All costs related to online elecironic transmission are the responsibility of the bidder(s)
including initial set-up and re-occurring monthly charges.

« The bidder(s) shali be able to receive multiple large FTP’s using standard protocois such as
Transmission Control Protocol/internet Protocol (TCPIP) and FTP and process reports with
pre-existing report formats under QSTAX software or equivalent software which must be
provided by the bidder(s) at no cost to the County.

s The bidder(s) shall be responsible for any conversion efforts that might become necessary
should the bidder(s) require or provide a different creation method than the one used today.
The County reserves the right to request a conversion outline from the bidder(s) before
awarding a contract. This outfine should provide a general description of the path the
bidder(s) intends to take to effect a smooth conversion from the current environment.

« The bhidder(s) must submit a written conversion plan within 20 days after award. Total
conversion must be accomplished within 90 days after award. The frequency of the various
reports varies. While many reports run on a daily basis, others run quarterly or yearly. The
conversion effort must address the issues of more immediate impact first, so as to minimize
disruptions to our delivery schedules.

« The bidder(s) must provide on-site technical support as needed for the conversion effort.
This team shall have complete knowiedge in the relevant conversion areas. The County will
extend its cooperation, by providing the bidder(s) staff with an adequate working environment
and making s own staff available as reasonably required to achieve a transition. All costs
associated with possibie conversions (not including the use of County office and personnel
resources as described above) shall be borne by the bidder(s).

The bidder(s) shall provide a method of reporting job history, current job status and individual
job statistic. If such method requires training to County employees, contractor must provide
training remotely at no additional cost to the County.

3.6  QIHERSERVICES:

As part of the micrographic services provided, the bidder(s) may be required to do the foliowing:

« The bidder(s) may be required to remotely attend meetings of County users/customers in
order to review userfcustomers report use and indexing requirements and to explain and
demonstrate improvement oplions.

e The bidder(s) will be required to store 16MM and 105MM masters for a period of 14 days
after creation to respond 1o any additional copy requests from [TD’s customer base.

« Provide programming and development support for all new film and fiche applications as may
be required by the County. This programming and development may, require changes to
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MICROGRAPHIC SERVICES
existing film and fiche formats, special forms overlay, and the creation of new forms overlay.

e The bidder(s) shall keep in storage all electronically transmitted files for a minimum of ninety
(90) days to facilitate reproductions as needed.
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SECTION 4
BID SUBMITTAL FORM

MICROGRAPHIC SERVICES

Submit Bid To: OPENING: 2:00 P.M.
CLERK OF THE BOARD
Stephen P. Clark Center
111 NW 1°* Street

17" Floor, Suite 202
Miami, Florida 33128-1983

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS
TAXES, DELIVERED INMIAMI-DADE COUNTY, FLORIDA

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be
less all taxes. Tax Exemption Certificate furnished upon request.

Issued by: Purchasing Date Issued: This Bid Submittal Consists of
Leida Altman Carrillo Division Pages 18 through 22

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the
Board at the address shown above until the above stated time and date, and at that time, publicly

opened for furnishing the supplies or services described in the accompanying Bid Submittal
Requirement.

DO NOT WRITE IN THIS SPACE

ACCEPTED HIGHER THAN LOW
NON-RESPONSIVE NON-RESPONSIBLE,

DATEB.C.C. _ NO BID

ITEM NOS, ACCEPTED

COMMODITY CODE| 915-68

Procurement Contracting Officer 1] Leida Altman Carrillo

RETURN ONE ORIGINAL AND TWO COPI F BID SUB AL PAGES AND AFFIDAVITS.

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON
PAGE 21 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR INELIGIBLE
FOR LOCAL PREFERENCE
FAILURE TO SIGN PAGE 22 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER YOUR
BID NON-RESPONSIVE
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MIAMI-DADE COUNTY BiD NO.: 6543-1/18
BID SUBMITTAL FOR:

MICROGRAPHIC SERVICES

FIRM NAME:

4.1 PRICE

Pricing for Micrographic Services shall be provided for the services outlined in Section 3. Please use the
table provided below to enter the price for Micrographic Services. The initial contract prices shall prevaii for a
three (3) year(s) pericd from the contract’s initial effective date.

16 millimeter (MM)
T | Microfilm 24X Originals 768,000 3 $
16 MM Microfilm 24X
2 Duplicates 1,608,000 $ $
105 MM Microfiche 48X
3 Originais 80,000 3 $
4 105 MM Mlgroflche 48X 250,000 $ g
Dupticates
5 CD-ROM Qriginal Pages 12,000,000 $ $
6 CD-ROM Duplicate 21,900,000 g $
Pages
$

-19-




MIAMI-DADE COUNTY

BiD NO.: 6543-1/18

SECTION 4

BID SUBMITTAL FOR:

MICROGRAPHIC SERVICES

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART | OR PART Il, WHICHEVER APPLIES

PART I

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated
Addendum #2, Dated
Addendum #3, Dated
Addendum #4, Dated
Addendum #5, Dated
Addendum #6, Dated
Addendum #7, Dated

Addendum #8, Dated

PART II:

L] NO ADDENDUMWAS RECEIVED IN CONNECTION WITH THIS BID
FIRM NAME:
AUTHORIZED SIGNATURE: DATE:

PRINT NAME:

TITLE OF OFFICER:

20
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Bid Title: MICROGRAPHIC SERVICES

By signing this Bid Submittal Form the Bidder(s) certifies that it satisfies all legal requirements (as an
entity) to do business with the County, including all Conflict of Interest and Code of Ethics provisions in
Section 2-11 of the Miami-Dade County Code. Any County employee or member of his or her immediate
family seeking to contract with the County shall seek a confiict of interest opinion from the Miami-Dade
County Ethics Commission prior to submittal of a Bid response or application of any type to contract with
the County by the employee or his or her immediate family and file a copy of that request for opinion and
any opinion or waiver from the Board of County Commissioners with the Clerk of the Board. The
affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk
disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract
and the nature of the intended contract at the same time as or before submitting a Bid, response, or
application of any type to contract with the County. Also a copy of the request for a conflict of interest
opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board
of County Commissioners, must be submitted with the response to the solicitation.

in accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any fobbying
reqarding this solicitation, the Bidder(s} must file the appropriate form with the Clerk of the Board
stating that a particular lobbyist is horized to represent the Bidder(s). Failure to file the
appropriate form in relation to each solicitation may be considered as evidence that the Bidder(s) is not a
responsible contractor.

The Bidder(s) confirms that this Bid is made without prior understanding, agreement, or connection with
any corporation, firm, or person submitting a Bid for the same goods and/or services and in all respects
is without collusion, and that the Bidder(s) will accept any resultant award. Further, the undersigned
acknowledges that award of a contract is contingent upon vendor registration. Failure to register as a
vendor within the specified time may result in your firm not being considered for award.

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture
or other legal entity having an officer, director, or executive who has been convicted of a fefony during
the past ten (10) years shall disclose this information prior to entering into a contract with or receiving
funding from the County.

[] Piace a check mark here only if bidder(s) has such conviction to disclose to comply with this
requirement.

LOCAL PREFERENCE CERTIFICATION: For the purpose of this certification, a “local business” is a

business located within the limits of Miami-Dade County (or Broward County in accordance with the
Intertocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the
General Terms and Conditions of this solicitation and contributes to the economic development of the
community in a verifiable and measurable way. This may include, but not be limited to, the retention and
expansion of employment opportunities and the support and increase to the County's tax base.

[] Place a check mark here only if affirming bidder(s) meets requirements for Local Preference. Failure
to complete this certification at this time (by checking the box above) shall render the vendor
ineligible for Local Preference.

LOC RTIFIED SER -DISABLE RAN BUS TERPRISE C A
Local Certified Service-Disabled Veteran Business Enterprise is a firm that is (a) a local business
pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid submission is certified
by the State of Florida Department of Management Services as a service-disabled veteran business
enterprise pursuant to Section 295.187 of the Florida Statutes.

[] Place a check mark here only if affirming bidder(s) is a Local Certified Service-Disabled Veteran
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MIAMI-DADE COUNTY BID NO.: 6543-1/18

Business Enterprise. A copy of the certification must be submitted with this proposal.
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MIAMI-DADE COUNTY BID NO.: 6543-1/18

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program

For the County’s information, the bidder(s) is requested to indicate, at ‘A’ and ‘B’ below, its general
interest in participating in the Joint Purchase Program of the County User Access Program (UAP)
described in Section 2.21 of this condract solicitation, if that section is present in this solicitation
document. Vendor participation in the Joint Purchase portion of the UAP is yoluntary, and the bidder(s)
expression of general interest at ‘A’ and ‘B’ below is for the County's information only and ghall not be
binding on the bidder(s).

A. If awarded this County contract, would you be interest in participating in the Joint Purchase
portion of the UAP with respect to other governmental, quasi-governmental or not-for-profit
entities located withig the geographical boundaries of Miami-Dade County?

Yes No

B. If awarded this County contract, would you be interested in participating in the Joint Purchase
portion of the UAP with respect to other governmental, quasi-governmental or not-for-profit entities
located gutside the geographical boundaries of Miami-Dade County?

Yes No
Firm Name:
Street Address:
Mailing Address (if different).

Telephone No. Fax No.
Email Address: FEINNo. [ - / [ 1 | | |

Prompt Payment Terms: % days net days

*“By signing this document the bidder(s) agrees to all Terms and Conditions of this Solicitation
and the resulting Contract”* (Please see paragraph 1.2 H of General Terms and Conditions)

Signature:

(Signature of authorized agent)

Print Name: Title:

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO
BE BOUND BY THE TERMS OF {TS PROPOSAL. FAILURE TO SIGN THIS SOLICITATION WHERE
INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL
NON-RESPONSIVE. THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY
PROPOSAL THAT iINCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE
PROPOSER TO THE TERMS OF ITS OFFER.
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MIAMI-DADE COUNTY BID NO.: 6543
SECTION 2
SPECIAL CONDITION

21 EURPQSE

The purpose of this solicitation is to establish a contract with a primary and secondary bidder for
Micrographic Services as identified by the Information Technology Department ({TD) on an as
needed basis. The bidder(s} will receive electronic files through a File Transfer Protocol (FTP)
transmittal and will convert the images to 16 millimster (MM) microfilm, 105MM microfiche, and CD-
ROM.

2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER THAN $50.000
(Bid Preference) '

A Small Business Enterprise (SBE) bid preference applies to this solicitation.

A 10% percent bid preference shall apply to contracts valued .up to $1: mliilon and a 5% percent bid
preference shall apply to coniracts greater than $1 mllhon A SBE/Micro. Busmess Enterprlse must be
ceitified by the' Department :of - Small Business Development- (SBD) for the type of .goods and/or
ser\nces the Enterprlse prowdes m accordance wath the appllcabie Commodlty__ Code(s) for th|s

305- _3__75___—CERT (2378) or ‘Access' Mram‘ Dade Coun’tv - Small Business Beve]o;)mént - Cemﬂcat;on
Process

The ‘SBE/Micro Business Enterpnse ‘must bé certified by bid submission deadline, at contract award
and for the ‘duration of the contract to remain eligible for the- preference

23  PRE-RBIDCONFERENCE: INTENTIONALLY OMMITTED

This contract will commeance on the first calendar day of the month succeeding approval of the
contract by the Board of County Commissioners, or designee, uniess otherwise stipulated in the
Notice of Award letter, which is distributed by the County's Department of Procurement Management,
and contingent upon the completion and submittal of all required bid documents. The contract shall
expire on the last day of the last month of the contract term.

25

The initial contract prices resultant from this soficitation shall prevait for a two (2) year(s) period from
the contract’s initial effective date. Prior to, or upon completion, of that initial term, the County shall
have the option to renew this contract for three (3) additional one year period. Prior to exercising the
Option to Renew period, the County will cansider adjustment to micrographic services outlined in
Section 4.1, based on changes in the Producer Price Index-Commodities, Not seasonally adjusted,
Group: Data processing and related services, Item: Data management and storage, information
transformation and other services.

it is the vendor's responsibility to request any pricing adjustment under this provision. For any
adjustment to commence on the first day of any exercised option period, the vendor's request for
adjustment should be submitted 90 days prior to expiration of the then current contract term. The

--B--
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2.6

2.7

2.8

2.9

210

2.11

SECTION 2
SPECIAL CONDITION

Vendor adjustment reguest must clearly substantiate the requested increase. If no adjustment
request is received from the vendor, the County will assume that the vendor has agreed that the
optional term may be exercised without pricing adjustment. Any adjustment request received after
the commencement of a new option period may not be considered.

Continuation of the conifract beyond the initial period, and any option subsequently exercised, is a
County prerogative, and not a right of the bidder(s). This prerogative will be exercised only when
such continuation is clearly in the best interest of the County.

Should the vendor decline the County's right to exercise the option period, the County will consider
the vendor in default which decision shall affect that vendor's eligibility for future contracts.

NOTE: IF MULTIPLE VENDORS ARE INVOLVED UNDER A GIVEN CONTRACT, ANY OFTIONS
TO RENEW WILL BE RESTRICTED TO THE SPECIFIC ITEMS OF WORK INITIALLY AWARDED
TO ANY SPECIFIC VENDOR.

Award of this confract will be made to primary and secondary responsive, responsible vendors who
submit an offer on all items fisted in the solicitation and whose offer represents the lowest price when
all items are added in the aguregate. While the award will be made to primary and secondary bidder
in the aggregate to assure availability, all awarded vendors have the responsibility to perform in
accordance with the contract terms. The lowest priced bidder(s) in the aggregate shall be the primary
bidder(s) and shail have the initiai responsibility to perform under this contract. In the event the
primary bidder defaults, the secondary bidder shall be responsible for performing the contractuat
obligations of this contract. Award to a primary and secondary bidder is made for the convenience of
the County and does not exempt any awarded bidder(s) from fulfilling contractual obligations. Failure
to perform as noted may result in the vendor(s) being deemed in breach of contract. The County may
terminate the contract for default and charge the hidder(s) re-procurement costs, if appiicable.

Notwithstanding the aforementioned Method of Award, the County, at its option, may avail itself of
any or all of the provisions stated in Section 1.5, Award of Bid Solicitation.

PRICES

The initial contract prices resultant from this solicitation shall prevail for a two.(2) year
period from this contract’s effective date.

EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY EQUIPMENT:
INTENTIONALLY OMMITTED
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212

2.13

214

215

2.16

SECTION 2
SPECIAL CONDITION

BID GUARANTY: INTENTIONALLY OMMITTED

BERFORMANCE BOND: INTENTIONALLY OMMITTED

CERTIFICATIONS — INTENTIONALLY.QOMMITTED

METHOD OF PAYMENT: MONTHLY INVOICES
The vendor(s) shall submit monthly invoices by the tenth (10th) calendar day of each moenth. These

invoices shall be submitted to the County user department(s) that requested the service through a
purchase order. The invoices shall reflect the type of service provided to the County in the prior

month.

All invoices shalil contain the following basic information:

Vendor Information:

«  The name of the business organization as specified on the contract between Miami-Dade
County and vendor

+  Date of invoice

*  Invoice number

« Vendor's Federal identification Number on file with Miami-Dade County
County Information:

+  Miami-Dade County Release Purchase Order or Smalt Purchase Order Number
Pricing information:

»  Unit price of the goods, services or property provided

+  Extended total price of the goods, services or property

« Applicable discounts

V. Goods or Services Provided per Contract:
«  Description
»  Quantity
V. Delivery Information:
= Delivery terms set forth within the Miami-Dade County Release Purchase Order
+ Location and date of delivery of goods, services or property
Vi Failure to Comply:
¢ Failure to submit invoices in the prescribed manner will delay payment.
SHIPPING TERMS: F.0.B. DESTINATION

All bidder(s) shall quote prices based on F.O.B. Destination and shall hold title to the goods until such
fime as they are delivered to, and accepted by, an authorized County representative at the specified
user department’s site.

--8--
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247

2.18

SECTION 2
SPECIAL CONDITION

DELIVERY REQUIREMENTO

Deiiveries shall be made in accordance with the turn-around expected time (Table 1) for
each job regardless of the carrier or methad used at no additional cost to the County.

The bidder(s) shall provide individual control forms for each application processed. Control
forms shall accompany product deliveries. At a minimum, the control forms shall detail the
number of frames-masters-duplicates, date of work and cross reference data to validate
billing.

All deliveries shall be packaged in acid-free sleeves and sealed flap envelopes/boxes. The
packages shali be labeled referencing distribution points and any infermation specified by the
County. The end product package label shall be computer generated and at a minimum,
shall be labeled with the following information: report/job name, creation date, end user
name, department, location address, vendor application code and vendor cross reference
billing number.

The County will instruct the bidder(s) the appropriate method of delivery for the 16MM and
CDs as specified in this Article 2.17, “Delivery Requirements.” Deliveries shall be either to
{TD or its customers located in Miami-Dade County. After deliveties of 16MM products to
ITD clients, the bidder(s) shall forward to ITD & copy of signed delivery ticket. The
signed delivery ticket shall be held and filed by the vendor(s} for a period of no less than a
year.

After delivery of the 105MM duplicates to ITD, The bidder(s) shall keep the master (original)
films and fiches and ship them on a monthly basis (every month} to [TD. Delivery of master
must be separate from delivery of duplicate.

The County requires various turn-around schedules for different applications. The distribution
requirements, based on the Total Volume (TV) per year, are detailed below. The frequency
could refer to one or more jobs associated with the specific turn-around.

Table 1
50% Monthly 48
50% Yearly 48
105MM
80% Weekly 36
Twice/Month
Monthly
15% Daily 36
By Request
5% Annually 80
Quarterly
CD-ROM
50% Monthly 48
50% Yearly 48

BACK ORDER ALLOWANCE. INTENTIONALLY OMMITTED
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219

221

2.21

SECTION 2
SPECIAL CONDITION

CONTACT PERSONS:

For any additional information or questions regarding the terms and conditions of this solicitation and
resultant contract, please contact: Juliana Manjarres, Procurement Contracting Officer via email at
Juliana.Manjarres@miamidade.qoy  with a copy to the Clerk of the Board at
clerkBCC@miamidade.gov.  Administrative Order 3-27, Cone of Sitence, prohibits oral
communication regarding a bid during the period the Cone is in effect.

USER ACCESS PROGRAM:
User Access Fee

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a user
access fee under the County User Access Program (UAP) in the amount of two percent (2%). All
sales resulting from this contract, or any contract resulting from this solicitation and the utilization of
the County contract price and the terms and conditions identified herein, are subject to the two
percent (2%) UAP. This fee applies to all contract usage whether by County Departments or by any
other governmental, quasi-governmental or not-for-profit entity.

The bidder(s} providing goods or services under this contract shall invoice the contract price and shall
accept as payment thereof the contract price less the 2% UAP as full and complete payment for the
goods and/or services specified on the invoice. The County shall retain the 2% UAP for use by the
County to heip defray the cost of the procurement program. Bidder(s) participation in this invoice
reduction portion of the UAP is mandatory.

Joint Purchase

Only those entities that have been approved by the County for participation in the County's Joint
Purchase and Enfity Revenue Sharing Agreement are eligible to utilize or receive Miami-Dade County
contract pricing and terms and conditions. The County will provide to approved entities a UAP
Participant Validation Number. The bidder(s) must obtain the participation number from the entity
prior to filling any order placed pursuant to this section. Bidder(s) participation in this joint purchase
portion of the UAP, however, is voluntary. The bidder(s} shall notify the ordering entity, in writing,
within 3 work days of receipt of an order, of a decision to decline the order.

For all ordering entities located outside the geographical boundaries of Miami-Dade County, the
bidder(s) shall be entitied to ship goods on an "FOB Destination, Prepaid and Charged Back” basis.
This afiowance shall only be made when expressly authorized by a representative of the ordering
entity prior to shipping the goods.

Miami-Dade County shaif have no liability to the bidder(s) for the cost of any purchase made by an
ordering eniity under the UAP and shall not be deemed to be a party thereto. All orders shall be
placed directly by the ordering entity with the bidder(s) and shall be paid by the ordering entity less
the 2% UAP.

Bidder{s) Compliance

if a bidder(s) fails to comply with this section, that bidder(s) may be considered in default by Miami-
Dade County in accordance with Section 1, Paragraph 1.23 of this contract solicitation and the
resulting contract.

WORKACCEPTANCE:
All services performed will be inspected by an authorized representative of the County. This

inspection shall be performed to determine acceptance of work, appropriate invoicing, and warranty
conditions as specified in Section 3.
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222  PRODUCT QUALITY EVALUATION:
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2.23

2.24

SECTION 2
SPECIAL CONDITIONS

During the bid evaluation process, the County shall have the right to request and obtain, at no cost to
the County, representative samples of the bidder(s) micrographic service products. The County shalt
evaluate the samples as to overall quality of the products, consistent with these specifications.

The County shall be solely responsible for determining if the quality of the bidder(s)
products meets its requirements.

MANNER OF PERFORMANCE:

The bidder(s) shall provide the County with Micrographic Services described herein in a competent
and professional manner satisfactory to the County in accordance with the terms and conditions of
this Agreement. The County shall be entitled to a satisfactory performance of all Micrographic
Services described herein and to full and prompt cooperation by the bidder(s) in ali aspects of the
Micrographic Services.

The bidder(s) agrees that at all times it will employ, maintain and assign te the performance of the
Micrographic Services a sufficient number of competent and qualified professionals and other
personnel to meet the requirements to which reference is hereinafter made. The bidder(s) agrees to
adjust its personnel staffing levels or to replace any its personnel if so directed upon reasonable
request from the County, should the County make a determination, in its sole discretion that said
personnel staffing is inappropriate or that any individual is not performing in @ manner consistent with
the requirements for such a position.

The bidder{s) warrants and represents that its personnel have the proper skill, training, background,
knowledge, experience, rights, authorizations, integrity, character and certifications as necessary to
perform the Micrographic Services described herein, in a competent and professional manner,

The bidder(s) shall at all times cooperate with the County and coordinate its respective work efforts to
most effectively and efficiently maintain the progress in performing the Micrographic Services.

The bidder(s): agrees that is responsible to maintain. all:raw data for 90.days and ‘any unprocessed
raw data until the processing mpleted. In case of default where the bidder(s) is:unable toful
contract reqmrements the bidder(s) shall be able to transmit-all ‘the files in-his custody to any. vendor
chosen by the County within30:days of notification.

CONFIDENTIALITY:

All Developed Works and other materials, data, third-party license agreements, transactions of afl
farms, financial information, documentation, inventions, designs and methods obtained from the
County in connection with the work performed under this Confract, made or developed by bidder(s) or
their subcontractors in the course of the performance of such work, or the resuits of such work, or
which the County holds the proprietary rights, constitute confidential information and may not, without
the prior written consent of the County, be used by the Bidder(s) or their employees, agents or
subcontractors for any purpose other than for the benefit of the County, unless required by law. In
addition to the foregoing, all County financial information shall be considered confidential information
and shall be subject to all the requirements siated herein. Neither bidder(s) nor their employees,
agents or subcontractors may sell, transfer, publish, disclose, display, license or otherwise make
available to others any part of such confidential information without the prior written consent of the
County. Additionally, bidder(s) expressly agrees to be bound by and to defend, indemnify and hold
harmless the County, and their officers and employees from the breach of any federal, state or local
law in regard to the privacy of individuals.

Bidder(s) shall advise each of their contractual personnel, agents and subcontractors who may be
exposed to such confidential information of their obligation to keep such information confidential and
shall promptly advise the County in writing if it learns of any unauthorized use or disciosure of
confidential information by any of its employees, present of former. |n addition, bidder(s) agree to
cooperate fully and provide any assistance to ensure the confidentiality of canfidential information.
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MIAMI-DADE COUNTY BID NO.: 6543

SECTION 2
SPECIAL CONDITION

it is understood and agreed that in the event of & breach of this clause damages may not be an
adequate remedy and the County shall be entifled to injunctive relief to restrain any such breach or
threatened breach. Unless otherwise requested by the County, upen the completion of the work to be
performed hereunder, Bidder(s) shali immediately turn over to the County all such confidential
information existing in tangible form, including computerized forms, and no copies thereaf shall be
retained by bidder(s) or their employees, agents or subcontractors without prior written consent of the
County. A cerlificate evidencing compliance with this provision and signed by an officer of the
bidder(s) shall accompany such materials.

2.25 ADMINISTRATIVEREPORTS:

2.27

The bidder(s) shail submit monthly reports to the County detailing Micrographic Services with each
delivery. Failure to submit such report(s) in a timely manner may be considered a breach of
performance and subject to formal proceedings in that regard.

The administrati s} shall include the following inf .

A. Bidder({s) shall be required to provide monthly billing/management reports detailing all previous
month's activity with individuai frame counts and master/duplicate counts if appropriate, by end
user designation and cost per end user.

B. Bidder{s) shall provide all monthly billing reports on hard copy as welt as electronically or on
magnetic media suitable for uploading to mainframe accounting package (CIMS3) and a personal
computer utilizing applications such as EXCEL.

DEFICIENCIES IN WORK TO BE CORRECTED BY THE VENDOR!

The bidder{s) shall promptly correct all apparent and latent deficiencies and/or defects in work, and/or
any work that fails to conform fo the contract documents regardiess of project completion status. All
corrections shall be made within forty-eight hours after such rejected defects, deficiencies, and/or
non-conformances are verbally reported to the bidder(s} by the County's project administrator, who
may confirm all such verbal reports in writing. The bidder(s) shall bear all costs of correcting such
rejected work. If the bidder(s) fails to correct the work within the period specified, the County may, at
its discretion, notify the bidder(s), in writing, that the bidder(s) is subject to contractual default
provisions if the corrections are not completed to the satisfaction of the County within 30 calendar
days of receipt of the notice. If the bidder(s) fails to correct the work within the period specified in the
notice, the County shall place the bidder(s) in default, obtain the services of another bidder(s) to
correct the deficiencies, and charge the incumbent bidder(s) for these costs; either through a
deduction from the final payment owed to the hidder(s) or through invoicing. If the bidder(s) fails to
honor this invoice or credit memo, the County may terminate the contract for default.

PURCHASE OF OTHER ITEMS NOT LISTED WITHIN THIS SOLICITATION BASED ON PRICE

QUOTES:

While the County has listed all major items within this solicitation which are utilized by County
departments in conjunction with their operations, there may be similar items that must be purchased
by the County during the term of this contract. Under these circumstances, a County representative
will contact the primary bidder(s) to obtain a price quote for the similar items. If there are multiple
vendors on the contract, the County representative may also obtain price quotes from these vendors.
The County reserves the right to award these similar items to the primary contract vendor, another
contract bidder(s) based on the lowest price quoted, or to acquire the items through a separate
solicitation.

coi4--
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228 AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENTS:

Although this Solicitation is specific to & County Depariment, it is hereby agreed and understood that
any County department or agency may avail itself of this contract and purchase any and all services
specifiad herein from the bidder(s) at the contract price(s) established herein. Under these
circumstances, a separate purchase order shall be issued by the County, which identifies the
requirements of the additional County department(s) or agency (ies).
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THE BALANCE OF THIS PAGE WAS LEFT BLANK INTENTIONALLY
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3.2

3.3

3.4

SECTION 3
TECHNICAL SPECIFICATION

MICROGRAPHIC SERVICES

OBJECTIVE

The objective of this solicitation is to establish a contract with a primary and secondary vendor to
provide Micrographic Services as described herein, fo meet the needs identified by ITD on an as
needed basis. The bidder(s) will receive electronic files through a File Transfer Protocol (FTP)
transmittal 24 X 7 X 365. Bidder{s) will convert the images to 16 millimeter (MM} microfilm, 105MM
microfiche and CD-ROM.

During the bid evaluation process, the County reserves the right to request and ebtain, at no cost to
the County, representative samples of the bidder(s) micrographic service products. The County shall
evajuate the samples as to overall quality of the products, consistent with these specification stated in
this Section 3.0

SERVICES REQUIREMENTS;
The hidder(s) must;

» Have the capacity to elecironically receive muitiple large FTP files using standard protocols
such as TCP/IP and process reports with programmed report formats under QSTAX or
compatible software.

= Have the hardware, software, staffing and resources with capacity to handle file
transmissions on a 7x24x365.

+ Have the c'épécity to deliver the job within the tum-around time specified.on Table 1 Section
217

CURRENT HARDWARE & SOFTWARE USED BY THE COUNTY TO TRANSMIT RECORDS

List below is the operating system, connectivity and software currently used by the County. The
bidder(s) report processing operations must have hardware and software compatible with the devices
listed beiow and will need to process information and data transmitted through these devices;

3.3.1  Operating System
¢ [BM Z/OS Operating System Version 2.2
3.3.2 Connectivity
o FTP Connectivity
3.3.3 Software
» Connectivity QSTAX Software Version 4 Release 1.0 (TST.QSTAX.LOADLIB.APF)

MICROGRAPHIC SERVICES TO BE PROVIDED:
The bidder(s) must have the ability to generate 16mm microfilm, 105mm microfiche and CD-ROM,

masters and duplicates, from online electronic transmission ulilizing Transmission Control
Protocol/Internet Protocol (TCP/IP)and FTP.

The bidder(s) will be responsible for all 16mm and 105mm job setup, testing and maintenance from
conversion through contract end. The bidder(s) will be required to analyze each job and make
recommendations where appropriate on titling, indexing and overall improvements fo better serve the
County's customer base by improving retrieval time and methods, and reduce storage requirements.

el -
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3.4.1

SECTION 3
TECHNICAL SPECIFICATION

MICROGRAPHIC SERVICES
MEDIAREQUIREMENTS: |

Mastars is the original copy made from County’s transmission and duplicates are copies made from
the master copy.

34.2

343

344

e Masters shall be Silver Halide film

+ Duplicates shall be Diazo film

= Media shall conform to the ANSI/AIIM 50 year [ life expectancy: standard,
a)  ANSI(AMERICAN NATIONAL STANDARD INSTITUTE);
b)  AIM(ASSOCIATION FOR INFORMATION & Image Management

16 MILLIMETER (MM) MICROFILM.
The bidder(s) shall provide all 24X 16MM end products on open spool reels. The reeis must
be contained in ANSI magazine holders or 16MM acid free boxes. Master must be sealed in
16MM acid free boxes and must be [abeled "Masters” on the box.
The bidder(s) shall provide the 16MM end product with the following indices per reel: job
tilting to include Data Set Name, Report Title, segment number and bidder(s) application
number. Data page fevel indices to be spliced to the front of the originals prior to duplication;
this will provide the County with specified index infarmation and frame location.
The computer generated label on each magazine holder or 16MM acid free box shall
indicate: DATA SET NAME, report title, data date(s), FRM/TO data index per reel, reel
sequence {ex. 1 or 3}; and bidder(s) application code if any.
Each magazine holder and 16MM acid free box shall be packaged in an appropriate flap
envelope or box with distribution labels.

The County reserves the right to specify and approve all indices and titles

bath 16MM and 105MM products.
105MM MICROFICHE:

Microfiche will have titling information and indices at the top of the page in the middle and
data page level indices in the lower right hand corner that wili provide MDC customer base,
specified index information and frame location.
The bidder(s) will be expected to provide an indexing option to facilitate retrieval of
inforrmation.
The bidder(s) shall provide all work on 48X fiche, 105MM Microfiche end products are to be
delivered as specified in Article 2.17, “Delivery Reqguirements.”

The County reserves the right to specify and approve all indices and titles

both 16MM and 105MM products.

CD-ROM:

The bidder(s) shall provide the software that allows the customers to view and access their
reports using multiple keys, this software is part of each CD produced. The initial setup,
e a8
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SECTION 3
TECHNICAL SPECIFICATION

MICROGRAPHIC SERVICES
including report definitions testing, and customer training utilizing the new software product
shall be provided by the bidder(s) at no cost to the County.

The bidder{s)} shali be responsible for all 16MM and 105MM job setup, testing and
maintenance from conversion through contract end. The bidder(s) shall analyze each job
and make recommendations where appropriate on tilting, indexing and overall improvements
to better serve the County's customer base by improving retrieval time and methods, and
reduce storage requirements,

3.5 ONLINE ELECTRONIC TRANSMISSION SET-UP REQUIREMENTS:

All costs related to online electronic transmission are the responsibifity of the bidder(s)
including initial set-up and re-occurring monthly charges.

The bidder(s) shall be able to receive multiple large FTP’s using standard protocois such as
Transmission Control Protocol/internet Protocol (TCPIP) and FTP and process reports with
pre-existing report formats under QSTAX software or equivalent software which must be
provided by the bidder(s) at no cost to the County.

The bidder{s) shall be responsible for any conversion efforts that might become necessary
should the bidder(s) reguire or provide a different creation method than the one used today.
The County reserves the right to request a conversion outline from the bidder(s) before
awarding a confract. This outline should provide a general description of the path the
bidder{s) intends to take to effect a smooth conversion from the current environment.

The bidder(s) must submit a written conversion plan within 20 days after award. Total
conversion must be accomplished within 90 days after award. The frequency of the various
reports varies. While many reports run on a daily basis, others run quarterly or yearly. The
conversion effort must address the issues of more immediate impact first, so as to minimize
disruptions to our delivery schedufes.

The bidder(s) must provide on-site technical support as needed for the conversion effort.
This team shall have complete knowledge in the relevant conversion areas. The County will
extend its cooperation, by providing the bidder(s) staff with an adequate working environment
and making its own staff available as reasonably required to achieve a transition. All costs
associated with possible conversions (not including the use of County office and personnel
resources as described above) shall be borne by the bidder(s).

The bidder(s) shall provide a method of reporting job history, current job status and individual
job statistic. If such method requires training to County employees, contractor must provide
training remotely at no additionat cost to the County.

3.6  OTHERSERVICES:

As part of the micrographic services provided, the bidder(s) may be required to do the following:

The bidder(s) may be required to remotely attend meetings of County users/customers in
order to review user/customers report use and indexing reguirements and to expiain and
demonstrate improvement options.

The bidder(s) will be required to store 16MM and 105MM masters for a period of 14 days
after creation o respond to any additional copy requests from [TD’s customer base.

Provide programming and development support for all new film and fiche applications as may
be required by the County. This programming and development may, require changes to

--19--
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SECTION 3

TECHNICAL SPECIFICATION

MICROGRAPHIC SERVICES
existing film and fiche formats, special forms overlay, and the creation of new forms overlay.

e The bidder(s) shall keep in storage all electronically transmitted files for a minimum of ninety
(90} days to facilitate reproductions as needed.
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TECHNICAL SPECIFICATION

MICROGRAPHIC SERVICES
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MIAMI-DADE COUNTY BiD NO.: 6543-1/18
SECTION 4

BID SUBMITTAL FORM
MICROGRAPHIC SERVICES

Submit Bid To: OPENING: 2:00 P.M.

CLERK OF THE BOARD
Stephen P. Clark Center
111 NW 1°! Street

17" Floor, Suite 202
Miami, Florida 33128-1983

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS
TAXES, DELIVERED INMIAMI-DADE COUNTY, FLLORIDA

NOTE: Miami-Dade County is exempt from ail taxes (Federal, State, Local). Bid price should be
less all taxes. Tax Exemption Certificate furnished upon request.

Issued by: Purchasing Date Issued: This Bid Submittal Consists of
Leida Altman Carrillo Division Pages 18 through 22

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid
Submittai. Such other contract provisions, specifications, drawings or other data as are attached or
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the
Board at the address shown above until the above stated time and date, and at that time, publicly
opened for fumishing the supplies or services described in the accompanying Bid Submittal
Requirement.

DO NOT WRITE !N THIS SPACE

ACCEPTED HIGHER THAN LOW
NON-RESPONSIVE | NON-RESPONSIBELE

DATEB.C.C. NO BIiD

ITEM NOS. ACCEPTED

COMMODITY CODE| 915-68

Procurement Contracting Officer 1| Leida Aliman Carrillo

R RN ONE ORIGINAL AND TW PIES OF BID SUBMITTAL PA D AFFIDAVITS.

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON
PAGE 21 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR INELIGIBLE
FOR LOCAL PREFERENCE
FAILURE TO SIGN PAGE 22 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER YOUR
BID NON-RESPONSIVE

-18 -




MIAMI-DADE COUNTY BID NO.: 6543-1/18
BID SUBMITTAL FOR:

MICROGRAPHIC SERVICES

FIRM NAME:

41 PRICE

Pricing for Micrographic Services shall be provided for the services outlined in Section 3. Please use the
table provided below to enter the price for Micrographic Services. The initial contract prices shall prevail for a
three (3) year(s) period from the contract's initial effective date.

16 millimeter (MM)
Y1 Microfilm 24X Originals 765000 ° '
168 MM Microfilm 24X
2 Duplicates 1,608,000 i ’
. 105 MM Microfiche 48X 80,000 5 $
Originals
A 105 MM Microfiche 48X 250,000 $ $
Duplicates
5 | CD-ROM Original Pages 12,000,000 $ $
5 CD-ROM Duplicate 21,900,000 $ $
Pages

-19-
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SECTION 4

BID SUBMITTAL FOR:

MICROGRAPHIC SERVICES

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART 1 OR PART I, WHICHEVER APPLIES

PART I:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated
Addendum #2, Dated
Addendum #3, Dated
Addendum #4, Dated
Addendum #5, Dated
Addendum #6, Dated
Addendum #7, Dated

Addendum #8, Dated

PART Il

'] NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID
FIRM NAME:
AUTHORIZED SIGNATURE: DATE:

PRINT NAME:

TITLE OF OFFICER:

20
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BID SUBMITTAL FORM
Bid Title: MICROGRAPH!IC SERVICES

By signing this Bid Submittal Form the Bidder(s) certifies that it satisfies all legal requirements (as an
entity} to do business with the County, including all Conflict of Interest and Code of Ethics provisions in
Section 2-11 of the Miami-Dade County Code. Any County employee or member of his or her immediate
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade
County Ethics Commission prior to submittal of a Bid response or application of any type to contract with
the County by the employee or his or her immediate family and file a copy of that request for opinion and
any opinion or waiver from the Board of County Commissioners with the Clerkk of the Board. The
affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk
disclosing the empioyee’s interest or the interest of his or her immediate family in the proposed contract
and the nature of the intended contract at the same time as or before submitting a Bid, response, or
application of any type fo contract with the County. Alsc a copy of the request for a conflict of interest
opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board
of County Commissioners, must be submitted with the response to the solicitation.

n accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conddcting any lobbying
regarding this solicitation, the Bi ile th ropriate form with the Clerk of the Board
stating that a particular lobbyist i horiz represent the Bidder(s). Failure to file the
appropriate form in relation to each solicitation may be considered as evidence that the Bidder(s) is not a
responsibie contractor.

The Bidder(s) confirms that this Bid is made without prior understanding, agreement, or connection with
any corporation, firm, or person submitting a Bid for the same goods and/or services and in all respects
is without collusion, and that the Bidder(s) will accept any resultant award. Further, the undersigned
acknowledges that award of a contract is contingent upon vendor registration. Failure to register as a
vendor within the specified time may result in your firm not being considered for award.

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture
or other legal entity having an officer, director, or executive who has been convicted of a felony during
the past ten (10) years shall disclose this information prior to entering into a contract with or receiving
funding from the County.

[ 1 Place a check mark here only if bidder{s) has such conviction to disclose to comply with this
requirement.

LOCAL PREFERENCE CERTIFICATION: For the purpose of this certification, a “local business” is a

business iocated within the limits of Miami-Dade County (or Broward County in accordance with the
interlocal Agreement between the two counties} that conforms with the provisions of Seclion 1.10 of the
General Terms and Conditions of this solicitation and contributes to the economic development of the
community in a verifiable and measurable way. This may include, but not be limited to, the retention and
expansion of employment opportunities and the support and increase to the County’s tax base.

[ ] Place a check mark here only if affirming bidder(s) meets requirements for Local Preference. Failure
to complete this certification at this time (by checking the box above) shall render the vendor
ineligible for Local Preference.

L L TIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A
Local Certified Service-Disabled Veteran Business Enterprise is a firm that is (a) a local business
pursuant to Section 2-8.5 of the Code of Miami-Dade County and {b) prior to bid submission is certified
by the State of Florida Department of Management Services as a service-disabled veteran business
enterprise pursuant to Section 295.187 of the Florida Statutes.

[[] Place a check mark here only if affirming bidder(s) is a Local Certified Service-Disabled Veteran
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Business Enterprise. A copy of the certification must be submitted with this proposal.
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COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program

For the County's information, the bidder(s) is requested to indicate, at ‘A’ and ‘B’ below, its general
interest in participating in the Joint Purchase Program of the County User Access Program (UAP)
described in Section 2.21 of this contract solicitation, if that section is present in this solicitation
document. Vendor participation in the Joint Purchase portion of the UAP is voluntary, and the bidder(s)
expression of general interest at ‘A’ and ‘B’ below is for the County’s information only and ghall not be
hinding on the bidder(s).

A. I awarded this County contract, would you be interest in participating in the Joint Purchase
portion of the UAP with respect to other governmental, quasi-governmental or not-for-profit
entities located within the geographical boundaries of Miami-Dade County?

Yes No

B. if awarded this County contract, would you be interested in participating in the Joint Purchase
portion of the UAP with respect to other governmental, quasi-governmental or not-for-profit entities
located gutside the geographical boundaries of Miami-Dade County?

Yes No
Firm Name:
Street Address:
Mailing Address (if different):
Telephone No. Fax No.
Email Address: FEINNo. / - [ /[ | | |/
Prompt Payment Terms: % daysnet___ days

*“By signing this document the bidder(s} agrees to all Terms and Conditions of this Solicitation
and the resulting Contract” * (Please see paragraph 1.2 H of General Terms and Conditions)

Signature:

(Signature of authorized agent)
Print Name: Title:

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO
BE BOUND BY THE TERMS OF ITS PROPOSAL. FAILURE TO SIGN THiS SOLICITATION WHERE
INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL
NON-RESPONSIVE. THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY
PROPOSAL THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE
PROPOSER TO THE TERMS OF ITS OFFER.
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MIAMI-DADE COUNTY BID NO.:6543-1/18

Miami Dade County
: Depariment of Procurement Management
Affirmation of Vendor Affidavits

AN

$n

0 accordance with Orilance 07-143 amerdg Section 2-8.10f the Code of Mami-Dade County, effective June 1, 2008,
vendors are reqiiedio complete a Vendor Registration Package. ivliding a Uform Aff davit Pocket (Vendor Affidavits
Form). before beig awarded a new contract. The undersigned affrmshal the Vendor Affidaviis Form submitted with he
vendor Regstration Packagek curent. complete ard accurate for each afficavit isted below.

Federal Employer

Contract No.:

Corntract Tille:

dentification Number{FEIN):

Affidavits and Leglation/ Govermg Body

OF Miami-Dade county Ownership Disclosure: - -1 - {M'hrl Daciegowiy Vendor Obligation to c"bnty .
Sac. Wb | of the County Code Section 2-8.1 of tile Cod 1nly Cod(
2. | Miami-Dade County Empfoyment Disclosure 7. | Miami-Dade County Code of Business Ethics
Caunty Ordinance No, 50 135 omOnding Section 2.8 7(dif27 ol Article 1. Section 28141 and 2- 11/bl{ Hofthe County Cods lrough /61
110 County Code onef (91 oh( Collry Cade ond Counly Ordinance Ne 00-1 amiending
Sechon2 L Wdof the Couty Code
8 | Miami-Dade County Employment Drug-free 8 | Miami-Dade County Family Leave
Workplace Certification 11 Hicte Vol Chapter 11 of the Counfy Code
SecHon 281,200 £the County Code
4 | Miami-Dade County Disability Non-Discrimination o, | Miami-Dade County Living Wage
ﬂf"{i@”f‘ié?“”-" ooy 7-81.5 Resolution R¥82.-00 ameonding S[action Z28.9 of the Coundy Code
5.1 Miami-Dade County Debarment Disclosure 0. | Miami-Dade County Domestic Leave and Reporting
Skl FO.38 of the Counfy Cado Nljito 8. Section H{A-60 HA-67 of the Cown'y Code

" Minfed Name of Affianl

Printec Tiie of Afftor{

Signolure OF Aman!

No;”e ﬁ ﬁ?m

Addmss OF Fm

Dale

Sigte T "ZipCode

Notary Public Information

Notary Public- Storaof

Subscribed andsworn 1o or alinmedJ before me this

.. Counlyot

day of,

He or she is personally know e Q

20

o tas produced fdenliicalon O

fypc of dentificalion produced

Sigholure O Nolary Putlic

Serial Number

Prin’mrStampofﬁotary Public Fxpirolion Date

Page 101 3

Notary Pudc Seal

Revised2/11/11




MIAMI-DADE COUNTY BID NO.: 6543-1/18

FAIR SUBCONTRACTING PRACTICES
(Ordinance 97-35)

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid proposal a
detailed statement of its policies and proccdurcs (usc scparate sheet if necessary) for awarding
subcontractors in accordance with Section |,Paragraph 1.15

ONO SUBCONTRACTORS WILL BEUTILIZED FOR THIS CONTRACT

Signalure Date

Page 20f 3
Revised 2/11/11




LIV LIZ pesiaey
€40 ¢ sbey

061 INNOd {(papaau st 3awds TruOMIppE J1 RGN
arq E N AR RIse e | JUABN] JULI] 2UYBHSIS 8 JUIPUOdSa Y I010RFU0) IUL 4

2)RINI2E pur onx) AFparssouy Aw J0 1524 213 0 21w Funsr| 1ddng/103020U0IGNG S UT PIUATEIU0I suopeiuasasdat ay) yeyr K120 |

asey  JIapuac) 11ddng Aq paplacid aoipddng

{rauagy [edduLrg) 3q 03 $AIRG/S[RLISIE A /SAfddng JaumQ edpurkg 19241 JO SSAIPPYVY PUB dWIEBN] Ssaulsnyg
aavy  Iepuan) EMNSEOIGNG/I0IENUOIGNY JUEINSUOIGNS /IO ENHOI NG
(1aum g eduLLy) ‘ Aq panLIoIa g 9 01 MA0AA Jo ododg raumQ [edpurig | A9, ISI0] JO SSAIPPY pue dWEN ssauisng

JIEIIUOD A1 UO Pasn aq [[Im s1a1ddns 10 S10)28.0UCOANS OU IIDYAs SIIURISUT ISOY] UT Q] WLAO] NS
jo Buipedy ayeLidoadde sy Lapun [ YNON- P104 1) 12102 PIROYS tosodosd 16 JIPPIY 24, I9RLTE0D Ay 1o sxagddns a0 SI0IIRIFLOIQNS IZIDN 10U s Lasodord
10 JIDPIQ o) Y30yl GIAd PaRIWqus pue pawss ‘paiajdwod aq TSN ‘PO1-L6 ON FIUBLIPL( JO sjrawarmbaz oyl Supaswr Jupsyy sjqeedurod ¥ 40 “ULIO) S ],

Spunoy ) jo (eaokdde moniim wodn 1daoxa ‘pagpuapi asoys woly parjddns aq 03 sjeHRlEW
40 pIULIOLIad 3Q 0} YS0a JORHUEI 3 Jo suopaod i) 1o stafddns J02UIp JO SIONRHUOIGAS 124 JSIH NWIBSYNS Jo adueiyd J0U [[BYS JORHLOI Y pPIpIvme S
01jAs JUAPHOMSAL 10 1IPPIQ ¥ "310UL 10 §00°DHTS JO SIMIPUSdX) 2AI0ALT TIILYM SIORITUOD UOHIILISUOD ISNIL [E3H dliqnd 1o Ajuno)) uo syuspuedsas pue sIppig
[IE PUEB ‘a10u 10 (Q)‘DOTS JO SOINNPUIAX3 IA[OAUT [OIYM SIIIATAS euoissayoad Supnpu ‘53914138 Jo sierajem ‘saypddos jo sasegoand Joj sprouer Aune) ue
syuapuodsat pur SIpPI (€ Ag pajluigns pug pauds ‘pajardmod aq TENIA #01-L6 "ON UBUIPIQ JO sjwpuanbar oy Sunadw Sunsy sjqeaeduwes ¥ 10 ‘SuULIo] STG],

ALY SON PIg

nupuodsay/103dL13U0)) IWEL] JO SWEN WLILY
{(F01-L6 220BUIPIO)
ONILSIT SHITd4ANSAHOLOVELNODENS

8L/1-€PS9 S"ON aid ALNNOD AAVA-INVIN



