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IB9196-0/17 — NFPA BROCHURES/EDUCATIONAL MATERIAL

REPLACEMENT

PURPOSE

This Request to Qualify (RTQ) will establish a pool of pre-gualified vendors capable of delivering/providing specialty
National Fire Protection Association (NFPA) printed brochures, books and manuals for various Miami-Dade County
(MDC) departments on an as needed when needed basis. :

TERM OF CONTRACT

Initial Term — Sixty (60) months

OTR - One (1) - Sixty {60) months Term




MIAMI-
COUNTY

I BID NO.: 1B9196-0/17 I

OPENING: 2:00 P.M.
FRIDAY
NOVEMBER 2, 2012

MIAMI-DADE COUNTY, FLORIDA
INVITATION

TO BID
TITLE:
NATIONAL FIRE PROTECTION ASSOCIATION (NFPA) BROCHURES/EDUCATIONAL MATERIALS
PRE-GUALIFICATION PCOL
THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW:
BID DEPOSIT AND PERFORMANCE BOND............ N/A
CATALOGUE AND LISTS:....ccocoomiriimcimninsscisnininsansas N/A
CERTIFICATE OF COMPETENCY:.......ccnmnniensenens N/A
EQUIPMENT LIST: ocsiirmsssnimnenimemnresinersassins sennsa N/A
EXPEDITED PURCHASING PROGRAM (EPP): ....... N/A
INDEMNIFICATION/INSURANCE: ......ccoivnrearnncnrcens N/A
PRE-BID CONFERENCE/WALK-THRU: ......cconrrrrrrn N/A
SMALL BUSINESS ENTERPRISE MEASURE.: ........ SEE SECTION 2, PARA. 2.2
SAMPLES/INFORMATION SHEETS...........coccviine N/A
MDPHASECTION 3: ... iirnnmnnsnssnsneneennns N/A
SITE VISIT/AFFIDAVIT: ... e N/A
USER ACCESS PROGRAM.............ccccovenireremeneen. s SEE SECTION 2, PARA. 2.21
WRITTEN WARRANTY ... N/A
LIVING WAGE: ..........cc e N/A

FOR INFORMATION CONTACT:
Ruth Laureano, 305-375-5765, ruthl@miamidade.gov

IMPORTANT NOTICE TO BIDDERS:

* Read this entire document and handie all questions in accordance with Section 1, Paragraph
1.2(D).

+ Failure to sign bid submittal form in section 4 will render your bid non-responsive.




MIAMEDADE
COUNTY,

INVITATION TO BID
Bid Number: 1B9196-0/17
Title: National Fire Protection Association (NFPA) Brochures/Educational Materials Pre-Qualification Pool
Procurement Contracting Associate: Ruth Laureano

Bids will be accepted until 2:00 p.m. on Friday, November 2, 2012
At the:
Procurement Management
Vendor Assistance Section
Stephen P. Clark Center
111 NW 1°! Street, 13th Floor
Miami, Florida 33128-1983

Bids will be publicly opened. The County provides equal access and does not
discriminate on the basis of disability in its programs or services. It is our policy to make
all communication available to the public, including those who may be visually or
hearing impaired. If you require information in a non-traditional format please calf 305-
375-1530.

Instructions:

The ISD/PM Vendor Assistance Unit business hours are 8:00am to 5:00pm, Monday
through Friday. Additionally, the Unit is closed on holidays observed by the County.
Each Bid submitted shall have the following information clearly marked on the face of
the envelope:

The Bidder’'s name

The Bidder’s return address

The Bid number

The Bid opening date

The title of the Bid

All Sealed Informal Bids received time and date stamped by the Internal Services
Department, Procurement Management Division (ISD/PM) prior to the bid submittal
deadline shall be accepted as timely submitted. The circumstances surrounding all
bids received and time stamped by ISD/PM after the bid submittal deadline will be
evaluated by ISD/PM, in consultation with the County Attorney’s Office, to determine
whether the bid will be accepted as timely.

Included in the sealed envelope or container submit an original and two copies of the
Bid Submittal, the required Affidavits, pius attachments if applicable.

The Bidder may, at Bidder's option, also provide the Excel file containing the
information on the Vendor Pricing document on CD or Diskette. The file to bhe
provided is to be downioaded at #rp:/SERVICES. MIAMIDADE.GOV/DPM/SOLICITATIONLIST. ASPX.

Failure to comply with the submittal instructions may result in your Bid not being
considered for award.

[ ]

NOTICE TO ALL BIDDERS:
FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE.

THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS
SOLICITATION




MIAMI-DADE COUNTY

BID NO.: IB9196-0/17

SECTION 1
GENERAL TERMS AND CONDITIONS

1.4. DEFINITIONS

Bid ~ shall tefer {0 any offer{s) submilled in response o fhis
softicitation,

Bidder - shall refar to aryons submiting a Bid in responss 1o this
solisiation,

Bid Sollcliation - thall mean this solicitafion dosumentation, inclading
any and all addends.

Bid Submittal Form ~ defines the requitement of items to be
purchesad, and must be completed and submited with Bld. The
Bidder should indicate He namie in the eppropedate space on each

Bge.
%ounty - shall refer to Miaml-Dede County, Florida

ISD/FM -~ shall refor to Mlami-Dede County's Infemal Services
Daparirrent, Procirament Management Division,

Enrolled Vergior ~ ghall refer fo a fimn that has complated the
necessary ducumentation in omer to receive Bid notifications from the
Gounfy.

Registered Vendor - shall refer o a firm thai hae completed the
Miami-Brde County Business Entity Registration Application and has
satisfiad all requlFements o enter intc businass agreemants with the
County.

The Vendeor Registration Package ~ shalf rsfer 1o the Business Enfity
Rogisiration Appiestion.

For additionat information about ondine vendor enrolimant o?
vandor registration contect the Vendor Assistancs Unit at 411
N.W. 1% Street, 13™ Floor, Miam], FL 33128, Phoas 305-375-6773.
Vandors can snroll onl[ne and ohlain fcrms m mgmsr by vlslttng
our web she at . f 35

Vendor 8

1.2, INSTRUCTIONS TCO BIDDERS

A, Bidder Qualification

it s the poiicy of the County b encourage full and open competition
among ail availeble qualified vendors. All vendors fegularly engaped in
the fype of work spesified in the Bld Solicitation are encoursged 1o
submit Bikis, Venders may enroll with the County to ba Included on &
notifieation (st for selected categorins of goods and services, To be
eligible for award of 2 contract {including small purchase orders),
Bidders must become g Registered Vandor. Dnly Registered Vendors
¢n be awsrded County contracts. Vendors afa reguired o renister
with the County by contacting the Vendor Assistanes Unkt. The Courty
aendeavors to obiain the particlpstion of all qualiisd small business
gnterprizes, For infermation and to apply for certification, contacl the
Dapanment of Srrall Business Devaloprent at 111 NW. 1 Street, 16%
Ficor, Mlami, FL 33128-1900, or telaphone af 305-375-32111. Coonly
employees and board members wishing io do business with the
County are referrad to Section 2-11.1 of the Miami-Dede Counfy Code
relating to Confiict of interest and Cods of Ethics.

8.  Vendor Registration

To be resommended for award the Courdy raquires that vendors
complete a Miami-Dade County Verdor Repistation Package.
Effective Jime 1, 2008, a sew Vandor Registration Package, including
& Uniomn Affldavit Packet (Afidevit form), must be campisied by
vengors and  teturned fo  the Internsl Services Deparimaid,
Procurement Meragement Division (ISD/PM}, Vendor Assistance Unit,
within fourteen (14) duys of notification of the intent 1o recommend for
award. In the event the Vandor Registration Packape is not properly
compisted and refurned within the speciied time, the County mey in its
sole discrefion, eward to the next iowesf responsive, responsible
Bidder. The Bidder is responsible for obtaining the Vendor Registration
Package, ncluding &)l affidavits by downlpading from the 1SD/PM
website at www. mlam(dade gov or from the Vender Aseistance Unif at
111 NW. 1% Street, 12" Floor, Miami, FL 33128,

Bidders are requires & affinn that all Information submitted with the
Vendor Repistration Packege s curment, complate and aocurats, af the
fime they submit a response tu 8 Bif Solisitation, by cornpleting the
provided Affirmation of Viendor Afidavit form,

In hetorming & Regisiered Vendor with Miami-Dade County, the vendar
confirms Hs knowledge of and commifment o comply with ithe
following:

i.  Nlemi-Dade County Cwnership Disclosure Aflidavit
(Bec, 2-8.1 of the County Gode)

2. Miam-Dade County Employmant Disclosure Affidavit
<{County Ordinance No. 80-135, emending Bection 2.8-1(d)2)
of ffe Cotrdy Code}

$.  Miemi-Deds Employment Drug-ree Workplace Certifcation
{Sactian 2-8.1.2{t) of the County Code) -

4,  iami-Rade Disabifily and Nondiserimination Affidavit
{Artile 7, Sactfon 2-8.1.5 Resololion R182-00 Amending
R-365-05

5, Mizmi-Dacle Coumly Debarment Disciosure Afidavit
{Section 10,30 of the County Code)

& MizmiDade County Vendor Obligation o County
Affidavit
{Bection 2-8.1 of the Counly Code)

7. Miami-Dade Cowumty Code of Bosiness ESthics Afidavif
{Article 1, Secfiorr 2-B() and 2111} of the Comly Code
Fwough {8 and (9] of e Counly Cooe and Counly Ordinence No
{0-1 aimendivg Sextion 2-11.1{c} of the Counly Codo}

8. Miami-Dade Counfy Family Leave Affidavit
{Article V' of Chapler {1 of the Counly Code}

2. Miami-Dade Counly Living Wape Affidavit
{Section 2-8.8 of the County Goda)

10. Mamh-Dade County Domestic Leavs and Reporting Affidavit
fAriiola 8, Section 11A-60 114-67 of the County Cods)

11. Subconfracting Pracfices
{Ordinance $7-35)

12. Subcontractor /Supplier Listing
{Ordinanee §7-104)

13. Envirgnmentally Accoptable Packaging
Resgolution (R-F38-82}

14, W-8 and 8109 Eorms
The vendor must fumish these forms as required by the Iremal
Revenus Sarvice,

15 Sociaf Security Number
in order ko astublish a fle for your firs, you musi provide your
firt's Fadorgl Emplover identifination Number (FEIN). If no FEIN
exists, the Saclat Security Number of the cwner or individual misst
be provided. This number becomes your “County Vandor
Numbar’, To comply with Sestion 118,071{5) of the Florida
Btatutes refating fo the vollection of an Individuals Social Seettity
Numbsr, be sware thel I1SD/PM requesls the Social Security
Nomber for the following purposes.
v Identification of individual ascourt resords
» Tomake payments tu individualivendor for goods and
servioas provided to Mlami-Dade Gounty
= Tax repanting putposes
» To provide 8 unigue kdentifier In the vendor databiase that
may be usad for searching and sorting depanmental records

168. Office of the Inspector General
Purzuani lo Sectien 2-1076 of the County Code,

17. Smalf Business Erfetprizes
The Counly endsavors fo obfain the parficipation of alf small
business enlerprisss pursuant to Socifons 2-8.2, Z-B.2.3 and
2-8.2.4 of the County Code and Tiile 49 of the Code of Foderaf
Raguiations.

18, Anfitrust Laws
By acceptance of any coptract, the vender agmes fo somply
with all antitrust laws of the Unitegd States and the Stale of
Flm‘ida‘

€. PUBLIC ENTITY CRIMES

Pursuant 1o Seaction 287, 133(2)(z) of e Florida Staiutes, & person ar
affiiale who has been placed on the convicied vendar fiet following a
convicdion for & public entity crime may not submi a Bid on a contract

Revised 10/01/12
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MIAMI-DADE COUNTY

SECTION 1
GENERAL TERMS AND CONDITIONS

B) A confingency fes is a fee, bonus, commiselon of non-monetaty
benefit as compenaalion which is dependant on or In any way
coniingsnt upon the passage. defeat, or modification of 1) any
crdinance, resaiution, actlon or dedision of the County Commission; 2)
any action, gdecision ar recemmaendation of the Counly Mayor or any
Counly bomrd or commiltes; or 3) eny aclion, desislon or
recoimmendation of any County personnet during the time period of tha
entire decisipn-making process regarding such action, decision or
recommendation  which forseaably will be heard or reviewed by the
County Commiasion or a Gounty haard of sommittes,

1.33. COMMISSION AUDITOR — ACCESS TO RECCORDS
Pursuant io Ordinance No. 032, all venders receiving an award of the
onntract resulting fram this sofitiption will grant access o the
Commission Auditor to ali financlal and performance related racords,
property, and equipment purchased in whele or in part with
government funds.

-V -

BID NO.: 1B9196-0/17

Revised 10/01/12




MIAMI-DADE COUNTY BID NO.: IB9196-0/17

2.1

2.2

23

2.4

25

2.6

SECTION 2
SPECIAL CONDITIONS

National Fire Protection Association (NFPA) Brochures/Educational Materials
Pre-Qualification Pool

PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY:

The purpose of this solicitation is to prequalify vendors for future pricing competition for the
purchase of National Fire Protection Association (NFPA) Brochures/Educational Materials in
conjunction with the County's needs on an as needed when needed basis.

SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS (Bid Preference)

A Small Business Enterprise {SBE) bid preference applies to this solicitation.

For awards valued up to and inciuding $100,000, a 10% (ten percent) bid preference shall
apply for certified Micro Business Enterprise (Micro) bidders. For awards valued over
$100,000 and up to $1,000,000, a 10% (ten percent} bid preference shall apply for certified
Micro and SBE bidders. For awards valued over $1,000,000, a 5% (five percent) bid
preference shall apply for certified Micro and SBE bidders. _

Micro Business Enterprises and Small Business Enterprises must be certified by Small
Business Development under Business Affairs, a division of the Department of Regulatory
and Economic Resources {(RER) for the type of goods and/or services the enterprise
provides in accordance with the applicable commodity code(s) for this solicitation. A Micro
Business Enterprise is a certified SBE firm whose three year average gross revenues does
not exceed $2 million, or is a manufacturer with fifty (50) employees or less, or is a
wholesaler with fifteen (15) employees or less. For certification information, contact RER at
305-375-CERT (2378) or at hitp://www.miamidade.qgov/business/business-certification-
programs.asp. The enterprises must be certified by bid submission deadline, at contract
award, and for the duration of the contract to remain eligible for the preference.

PRE BID CONFERENCE: INTENTIONALLY OMITTED

TERM OF CONTRACT: FIVE (5) YEARS

This contract shall commence on the first calendar day of the month succeeding approval of
the contract by the Board of County Commissioners, or designee, unless otherwise
stipulated in the Notice of Award Letter which is distributed by the County's Department of
Procurement Management, and contingent upon the completion and submittal of all required
bid documents. The contract shall expire on the last day of the last month of the contract
term.

OPTION TO RENEW: INTENTIONALLY OMITTED

METHOD OF AWARD USING PRE-QUALIFICATION AND SUBSEQUENT SPOT
MARKET PROCEDURES

2.6.1 Award of this contract will be made to all responsive, responsible vendors who meet
the minimum qualifications set forth in this solicitation.




MIAMI-DADE COUNTY BID NO.: IB9196-0/17

2.7

2.8

29

2,10
2.11
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SECTION 2
SPECIAL CONDITIONS

National Fire Protection Association {NFPA) Brochures/Educational Materials
Pre-Qualification Pool

2.6.2 The minimum gualifications are as follows. The vendor must be:

l A manufacturer, authorized distributor or reseller of National Fire Protection
Association {NFPA)} for brochures/educational materials and other officially
sanctioned literature as listed in Section 3 of this solicitation. All of the above
must provide a letter from the manufacturer attesting to this.

Il Vendor must be able to provide primary and secondary contact information with
the bid proposal submittal. Information shall include the contact person’s
name, address, telephone number, fax number and e-mail address.

These vendors shall then be deemed to be pre-qualified to participate in subsequent spot
market purchases as required by the County on either an as-needed or on a periodic basis.
When such spot market purchases are initiated, the pre-qualified vendors shall be invited to
offer a fixed price for a specific individual purchase, or a specific purchasing period. The
vendor then offering the lowest fixed price shall be awarded for the specific period or
specific purchase. The award to one vendor for a specific period or individual action does
not preclude the remaining pre-qualified vendors from submitting spot market offers for other
specific purchases.

It shall be the sole prerogative of the County as to the number of vendors who will be initially
included under this contract. During the term of this contract, the County reserves the right
to add or delete vendors as it deems necessary in its best interests. |If the County elects to
add vendors, they must meet the same minimum qualifications established for the original
competition.

PRICES: INTENTIONALLY OMITTED

EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY EQUIPMENT:
INTENTIONALLY OMITTED

“EQUAL” PRODUCT CANNOT BE CONSIDERED: NO SUBSTITUTE

The manufacturer's name, contained in this solicitation is being used for the sole purpose of
establishing the minimum requirement and prohibits the offer of another manufacturer's
items of equal material.

LIQUIDATED DAMAGES: INTENTIONALLY OMITTED

INDEMNIFICATION AND INSURANCE: INTENTIONALLY OMITTED

BID GUARANTY: INTENTIONALLY OMITTED

PERFORMANCE BOND: INTENTIONALLY OMITTED

CERTIFICATIONS: INTENTIONALLY OMITTED




MIAMI-DADE COUNTY BID NO.: IB9196-0/17
SECTION 2
SPECIAL CONDITIONS

National Fire Protection Association (NFPA) Brochures/Educational Materials
Pre-Qualification Pool

2,15 METHOD OF PAYMENT: INVOICES FOR COMPLETED PURCHASES

The vendor(s) shall submit an invoice(s) to the County user department(s) after purchase
has been completed, whether the specific item{s) were picked up by authorized County
personnel or delivered to the site by the vendor. In addition to the general invoice
requirements set forth below, the invoices shall reference the corresponding delivery ticket
number or packing slip number that was signed by an authorized representative of the
County user department at the time the items were delivered and accepted. Submittal of
these periodic invoices shall not exceed thirty (30) calendar days from the delivery of the
items. Under no circumstances shall the invoices be submitted to the County in advance of
the delivery and acceptance of the items.

All invoices shall contain the following basic information:

1. Vendor information:

. The name of the business organization as specified on the contract
between Miami-Dade County and vendor

. Date of invoice

. Invoice number

. Vendor's Federal Identification Number on file with Miami-Dade  County

Il County Information:

. Miami-Dade County Release Purchase Order or Small Purchase Order
Number

% Pricing Information:

. Unit price of the goods, services or property provided
. Extended total price of the goods, services or property
. Applicable discounts
Iv. Goods or Services Provided per Contract:
. Description
. Quantity
V. Delivery Information:
. Delivery terms set forth within the Miami-Dade County Release  Purchase
Order
. Location and date of delivery of goods, services or property
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SECTION 2
SPECIAL CONDITIONS

National Fire Protection Association (NFPA) Brochures/Educational Materials
Pre-Qualification Pool

SHIPPING TERMS: F.O.B. DESTINATION

All bidders shall quote prices based on F.Q.B. Destination and shall hold title to the goods
untii such time as they are delivered. to, and accepted by, an authorized County
representative at Miami-Dade Fire Department Supply at 6000 SW 87" Avenue, Miami,
Florida 33173. Contact Person: Armando Corbett (Buyer) (786) 331-4238.

DELIVERY SHALL BE WITHIN (15) DAYS AFTER DATE OF ORDER

The vendor shall make deliveries within fifteen (15) calendar days after the date of the order.
All deliveries shall be made in accordance with good commercial practice and all required
delivery timeframes shall be adhered to by the vendor(s); except in such cases where the
delivery will be delayed due to acts of nature, strikes, or other causes beyond the control of
the vendor. In these cases, the vendor shall notify the County of the delays in advance of
the original delivery date so that a revised delivery schedule can be appropriately
considered by the County.

Should the vendor(s) to whom the contract(s) is awarded fail to deliver in the number of
days stated above, the County reserves the right to cancel the contract on a default basis
after any back order period that has been specified in this contract has lapsed. If the
contract is so terminated, it is hereby understood and agreed that the County has the
authority to purchase the goods elsewhere and to charge the incumbent vendor with any re-
procurement costs. If the vendor fails to honor these re-procurement costs the County may
terminate the contract for defaulit.

Certain County employees may be authorized in writing to pick-up materials under this
contract. Vendors shall require presentation of this written authorization. The vendor shall
maintain a copy of the authorization. If the vendor is in doubt about any aspect of material
pick-up, vendor shall contact the appropriate user depariment to confirm the authorization.

BACK ORDERS MUST BE FILLED WITHIN TEN (10) CALENDAR DAYS

If the vendor cannot deliver an ordered item in accordance with the scheduled delivery date
due to a current existing backorder of that item with the vendor’s manufacturer or distributor;
the vendor shall insure that such back orders are filled within ten (10) calendar days from
the initial scheduled delivery date for the item. The vendor shall not invoice the County for
back ordered items until such back orders are delivered and accepted by the County's
authorized representative. It is understood and agreed that the County may, at its
discretion, verbally cancel back orders after the grace period identified in this paragraph has
lapsed, seek the items from another vendor, and charge the incumbent vendor under this
contract for any directly associated re-procurement costs. If the vendor fails to honor these
re-procurement costs, the County may terminate the contract for default.

WARRANTY REQUIREMENTS: INTENTIONALLY OMITTED




MIAMI-DADE COUNTY BID NO.: iB9196-0/17

SECTION 2
SPECIAL CONDITIONS

National Fire Protection Association (NFPA) Brochures/Educational Materials
Pre-Qualification Pool

2.20 CONTACT PERSON:

2.21

For any additional information regarding the terms and conditions of this solicitation and
resultant contract, Contact: Ruth Laureano, at {305) 375-5765 or via e-mail at —
ruthi@miamidade.gov.

COUNTY USER ACCESS PROGRAM (UAP) FEE

USER ACCESS FEE

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a
user access fee under the County User Access Program {(UAP) in the amount of two percent
(2%). All sales resulting from this contract, or any contract resulting from this solicitation and
the utilization of the County contract price and the terms and conditions identified herein, are
subject to the two percent (2%) UAP. This fee applies to all contract usage whether by
County Departments or by any other governmental, quasi-governmental or not-for-profit
entity.

The vendor providing goods or services under this contract shall invoice the contract price
and shall accept as payment thereof the contract price less the 2% UAP as full and
complete payment for the goods and/or services specified on the invoice. The County shall
retain the 2% UAP for use by the County to help defray the cost of the procurement
program. Vendor participation in this invoice reduction portion of the UAP is mandatory.

JOINT PURCHASE

Only those entities that have been approved by the County for participation in the County’s
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive
Miami-Dade County contract pricing and terms and conditions. The County will provide to
approved entities a UAP Participant Validation Number. The vendor must obtain the
participation number from the entity prior to filling any order placed pursuant to this section.
Vendor participation in this joint purchase portion of the UAP, however, is voluntary. The
vendor shall notify the ordering entity, in writing, within 3 work days of receipt of an order, of
a decision to decline the order.

For all ordering entities located outside the geographical boundaries of Miami-Dade County,
the successful vendor shall be entitled to ship goods on an “FOB Destination, Prepaid and
Charged Back” basis. This allowance shall only be made when expressly authorized by a
representative of the ordering entity prior to shipping the goods.

Miami-Dade County shall have no liability to the vendor for the cost of any purchase made
by an ordering entity under the UAP and shall not be deemed to be a party thereto. All
orders shall be placed directly by the ordering entity with the vendor and shall be paid by the
ordering entity less the 2% UAP.
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SECTION 2
SPECIAL CONDITIONS

National Fire Protection Association (NFPA) Brochures/Educational Materials
Pre-Qualification Pool

VENDOR COMPLIANCE

if a vendor fails to comply with this section, that vendor may be considered in default by
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract
solicitation and the resulting contract.

'LOCAL CERTIFIED SERVICE - DISABLED VETERAN'S BUSINESS PREFERENCE

In accordance with Section 2-8.5.1 of the Miami-Dade County Code, a Local Certified
Service-Disabled Veteran Business Enterprise (VBE) that submits a bid for a contract shall
receive a bid preference of five percent of the price bid. A VBE is a firm that is a} a local
business pursuant to Section 2.8.5 of the Code of Miami-Dade County and b) prior io
proposal submittal is ceriified by the State of Florida Department of Management Services
as a service-disabled veteran business enterprise pursuant to Section 295.187 of the Florida
Statutes. This preference will only be used for evaluating and awarding the bids and shall
not affect the contract price. In procurements where Small Business Enterprises (SBE)
measures are being applied, a VBE who is also an SBE shall not receive the veteran's
preference provided in this section and shall be limited to any applicable SBE preferences.
At the time of bid or proposal submission, the bidder must affirm in writing its compliance
with the certification requirements of Section 295.187 of the Florida Statutes and submit this
affirmation and a copy of the actual certification along with the bid or proposal submission.

ACCEPTANCE OF PRODUCT BY THE COUNTY

The produci(s) to be provided hereunder shall be delivered to the County, and maintained if
applicable to the contract, in full compliance with the specifications and requirements set
forth in this contract. H a vendor-provided product is determined to not meet the
specifications and requirements of this contract, either prior to acceptance or upon initial
inspection, the item will be returned, at vendor expense, to the vendor. At the County’s own
option, the vendor shall either provide a direct replacement for the item, or provide a full
credit for the returned item. The vendor shall not assess any additional charge(s) for any
conforming action taken by the County under this clause.

AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENTS

Although this Solicitation is specific to- a County Department, it is hereby agreed and
understood that any County department or agency may avail itself of this coniract and
purchase any and all items specified herein from the successful bidder(s) at the contract
price(s) established herein. Under these circumstances, a separate purchase order shalf be
issued by the County, which identifies the requirements of the additional County
department{s} or agency (ies).

MATERIALS SHALL BE NEW AND WARRANTED AGAINST DEFECTS

The vendor hereby acknowledges and agrees that all materials, except where recycled
content is specifically requested, supplied by the bidder in conjunction with this solicitation
and resultant contract shall be new, warranted for their merchantability, and fit for a
particular purpose. In the event any of the materials supplied to the County by the vendor
are found to be defective or do not conform to specifications: (1) the materials may be
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returned to the vendor at the vendor's expense and the contract cancelled or (2) the County
may require the vendor to replace the materials at the vendor’s expense.

PURCHASE OF OTHER ITEMS NOT LISTED WITHIN THIS SOLICITATION BASED ON
PRICE QUOTES:

While the County has listed all major items within this solicitation which are utilized by
County departments in conjunction with their operations, there may be similar items that
must be purchased by the County during the term of this contract. Under these
circumstances, a County representative will contact the primary vendor to obtain a price
quote for the similar items. [f there are multiple vendors on the contract, the County
representative may also obtain price quotes from these vendors. The County reserves the
right to award these similar items to the primary contract vendor, another contract vendor
based on the lowest price quoted, or to acquire the items through a separate solicitation.

BALANCE OF PAGE INTENTIONALLY LEFT BLANK
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SCOPE OF WORK:

The purpose of this solicitation is to pre-qualify vendors for future pricing competition for the
purchase of National Fire Protection Association (NFPA) brochures and educational
materials in conjunction with the County’s needs on an as needed basis.

This initial solicitation provides for the submission of documents and forms intended to verify
that the vendor meets or exceeds the minimum criteria set forth elsewhere in this
solicitation. All vendors which meet or exceed the criteria established in this solicitation shall
be placed on a Pre-Qualification List that may be accessed by County departments in order
to obtain price quotations for the provision of NFPA brochures and educational materials.

NFPA MATERIALS SPECIFICATIONS

The following is a listing of the NFPA educational materiais currently used by Miami-Dade
Fire Rescue Department. This list is being provided as a sample including but not limited to
the following materials:

Safety Brochures

Coloring Bocks

Stickers

Magnets

Newsletter

Safety Bags

Banners

NFPA authorized Books and Literature
Educational Manuals

Code Enforcement Books and Manuals
Reference Bocks and Manuals

State and National Guidelines References

When required by the County, at a minimum, vendors must submit the brochures and
stickers in packages of 100 and coloring books in packages of 30.
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BID SUBMITTAL FORM
Submit Bid To: : OPENING: 2:00 P.M.
Procurement Management FRIDAY
Vendor Assistance Section NOVEMBER 2, 2012

Stephen P. Clark Center
111 NW 1* Street, 13th Floor
Miami, Florida 33128-1983

PLEASE QUOTE PRICES F.0.B. DESTINAT!ON, FREIGHT ALLOWED, LESS TAXES,
DELIVERED IN MIAMI-DADE COUNTY, FLORIDA.

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be
less all taxes. Tax Exemption Certificate furnished upon request.

Issued by: ISD/PM Date lssued: This Bid Submittal Consists of
Ruth 10/17/112 Pages 9 through 13 &
Laureano Attached Affidavits

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the
Board at the address shown above until the above stated time and date, and at that time, publicly
opened for furnishing the supplies or services described in the accompanying Bid Submittal
Requirement.

Title: ‘
National Fire Protection Association (NFPA) Brochures/Educational Materials
Pre-Qualification Pool

A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids.

A Performance Bond in the amount of N/A of the total amount of the bid will be required upon
execution of the contract by the successful bidder and Miami-Dade County.

DO NOT WRITE IN THIS SPACE

ACCEPTED HIGHER THAN LOW
NON-RESPONSIVE NON-RESPONSIBLE
DATEB.C.C. NO BID FIRM NAME

ITEM NOS. ACCEPTED

COMMODITY CODE:  305-48, 715-10

Procurement Contracting Associate | Ruth Laureano

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS.

FAILURE TO SIGN THE BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR EID
NON-RESPONSIVE.
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FIRM NAME:
CHECKLIST FOR REQUIRED ATTACHMENTS
(This checklist must be completed by all bidders)
Reference: Requirements Check as Completed

Section 2, | Attach manufacturer’'s letter attesting that the vendor is a
Paragraph | manufacturer, distributor or reseller of National Fire
2.6.2(l) Protection Association (NFPA) for brochures and
educational materials.

Section 2, | Vendor must be able to provide contact information with
Paragraph |the bid proposal submittal. Information shall include a
2.6.2(l) primary and secondary contact person's name, address,
telephone number, fax number and e-mail address.

Section 2, Paragraph 2.6.2 (ll) - Contact Information

Primary Contact Name:

Address:

E-Mail Address:

Telephone Number:

Fax Number:

Secondary Contact Name:

Address:

E-Mail Address:

Telephone Number:

Fax Number;

210 -
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ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART | OR PART I, WHICHEVER APPLIES

PART I:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

PART Il

[C] NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID
FIRM NAME:
AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:

19 -
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Bid Title: National Fire Protection Association {NFPA) Brochures/Educational Materials Pre-Qualification Pool

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other
legal entity having an officer, director, or executive who has been convicted of a felony during the past ten (10)
years shall disclose this information at the time of bid or proposal submission.

] Place a check mark here only if bidder has such conviction to disclose.

By executing this proposal through a duly authorized representative, the proposer certifies that the proposer is not
on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran
Petroleum Energy Sector List, as those terms are used and defined in sections 287.135 and 215.473 of the Florida
Statutes. In the event that the proposer is unable to provide such certification but still seeks to be considered for
award of this solicitation, the proposer shall execute the proposal through a duly authorized representative and shall
also initial this space: . In such event, the proposer shall furnish together with its proposal a duly
executed written explanation of the facts supporting any exception to the requirement for certification that it claims
under Section 287.135 of the Florida Statutes. The proposer agrees to cooperate fully with the County in any
investigation undertaken by the County to determine whether the claimed exception would be applicable, The
County shall have the right to terminate any contract resulting from this solicitation for default if the proposer is
found to have submitted a false certification or to have been placed on the Scrutinized Companies for Activities in
Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List.

LOCAL PREFERENCE CERTIFICATION: For the purpose of this certification, a “local business” is a business
located within the limits of Miami-Dade County {or Broward County in accordance with the Interlocal Agreement
between the two counties) that conforms with the provisions of Section 1.10 of the General Terms and Conditions
of this solicitation and contributes to the economic development of the community in a verifiable and measurable
way. This may include, but not be limited to, the retention and expansion of employment opportunities and the
support and increase to the County's tax base.

[0 Place a check mark here only if affirming bidder meets requirements for Locai Preference. Failure to
complete this certification at this time (by checking the box above) may render the vendor ineligible for
Local Preference.

LOCALLY-HEADQUARTERED BUSINESS CERTIFICATION: For the purpose of this certification, a “locally-
headquartered business” is a Local Business whose “principal place of business” is in Miami-Dade County, as
defined in Secticn 1.10 of the General Terms and Conditions of this solicitation.

[0 Place a check mark here only if affirming bidder meets requirements for the Locally-Headquartered
Preference (LHP). Failure to complete this certification at this time (by checking the box above) may render
the vendor ineligible for the LHP. The address of the locally-headquartered office Is

LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local
Certified Service-Disabled Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-
8.5 of the Code of Miami-Dade County and (b) prior to bid submission is certified by the State of Florida
Department of Management Services as a service-disabled veteran business enterprise pursuant to Section
295.187 of the Florida Statutes.

-12.
Ravised 10/01/12
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[J Place a check mark here only if affirming bidder is a Local Certified Service-Disabied Veteran Business
Enterprise. A copy of the certification must be submitted with this proposal.

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program

For the County's information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in
participating in the Joint Purchase Program of the County User Access Program (UAP) described in Section 2.21 of
this contract solicitation, if that section is present in this solicitation document. Bidder participation in the Joint
Purchase portion of the UAP is voluntary, and the bidder's expression of general interest at ‘A’ and ‘B’ below is for
the County's information only and shall not be binding on the bidder.

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the
UAP with respect to other governmental, quasi-governmental or not-for-profit entities located within the
geographical boundaries of Miami-Dade County?

Yes No
B. If awarded this Gounty contract, wouid you be interested in participating in the Joint Purchase portion of the

UAP with respect to other governmental, quasi-governmental or not-for-profit entities located putside the
geographical boundaries of Miami-Dade County?

Yes No

Firrn Name:

Street Address:

Mailing Address (if different):

Telephone No.: Fax No.:

Email Address: FEINNo. _/ - [ [/ | [ }

Prompt Payment Terms: % days net days {Please see paragraph 1.2 H of General Terms and
Conditions)

Signature: (Signature of authorized agent)
*“By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the
resulting Contract.”

Print Name: Title:

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE
BOUND BY THE TERMS OF ITS PROPOSAL. FAILURE TC SIGN THIS SOLICITATION WHERE INDICATED
ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL NON-RESPONSIVE.
THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN
EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER.

-13-
Revised 10/01/12
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Migmi-Dudp Cotnty

irtemol Services Deparirment
Frocurement Management Dividon

Affirmation of Vendor Affidavils

In occordonce with Ordinance 07-143 amending Seciion 2-8.1 of ihe Code of Miomi-Dods County, effective June 1, 2008, -
vendars are requined fo complete o pew Yendor Regisiretion Package, Including o Unlform: Alfidavit Packst [Vendor Aﬁida\m‘s
Fomn], before being awarded o rew confroct, The undersighed offits fhot the Vendor Affidovits Forrn submitted with the
vendor Registration Packags ls curent, complete and acourets Tor eoch offidowd listed below,

Federal Ernployer

Cantract Ne. dentliication Number (FEING:

Conbact Ta:

Aﬁidavi!s and Legisioflon/ Governing Body

Notory Public -~ State of

Subscribed amd sworn to {of afftned) before me fhis

by

Type of idenifccion produced

1. | Miami-Dade Counly Ownershi'p Dlsclmwe & | Miarmi-Dade County Vendor Obligafion fo C:m;mfy

Soo, 20.1 of the Counly Cude Saction 2.1 of the County Cade :
2 | Miomi-Drde Counly Employment Diicloswre 7. | Miomi-bade Coundy Code of Business Lihics

Conmly Srclinomce Mo, $0-138, ormending Seclfon 28-1d)f2} of Arficle 1, Saclion 28.71 ond S-T1HGIY of e Courty Code itrsugh {4)

fhe County Code =i 19 of Mg Cowly Codle ot Coundy Ordingrice wo 0-1 amanding

Section 2. el of the Counly Code

3. { Miami-Dade Counly Ezﬁpioymen.f Drug-free 2 | Miomi-Dade Counly Family Leove

Warkploce Cerfificotion Ardicle V¥ of Choplar 11 of the Counfy Code

Seciion 2-8.1.2(k f the Counly Cude
4. Miami-Dade County Diabiy Non-Dlsctiminaiion 8 | Miomi-Dade Coundy Living Woge

Articie §, Seclon 28,15 Resotufion R182-00 amending - Section 2-8.9 of the Couwnly Codgo

R-DG505 _ .
5 | Miomi-bode Covrly Dasoymandt Blsclosuie 10. | Mismi-Dode Counly Bomaesfic Leave and Reporling

Seciton 1648 of the Counfy Code Arfivde 8, Seclion 11A-60 11AG7 of the County Code

prirted Name of Affiant Printad e of Atiart Signoriure of Ao
Wetme of Frin Date
Aclclross of Frm State dp Code:

Notary Pyblle Information

Courly of

Gayof, 26

i or she I pesonally knowr 1o me D ar hut produced Idenification D

Signoture of Nolary Public

Saric Mumbsr

Print or Stamp of Moiory Public . Explration Dole

Page 10of3

Woiony Public Seal

Revised 1/12/12




MIAMI-DADE COUNTY BID NO.: [B9196-0/17

FAIR SUBCONTRACTING PRACTICES
(Ordinance 97-35)

In compliance with Minmi-Dade County Ordinance 97-35, the Bidder shall submit with the bid propesal a
detailed statement of ifs policies and procedures (use separate sheet if necessary} for  awsrding
subconiractors in accordance with Scctian 1, Paragraph 1,15

{1 NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

Sipmaires DPate

Page 2 of 3
Revised 2/11/11
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