Requisition/Project No: RTO-01117

New
contract OTR
\/ Re-Bid Other

DEPARTMENTAL INPUT
CONTRACT/PROJECT MEASURE ANALYSIS AND RECOMMENDATION

Emergency

LIVING WAGE APPLILS:; YES __

TERM OF CONTRACT: Five (3) Years

Requisition/Project Title: Continninp Education for Auditing Professionals

Description:

This Request te Qualify (RTQ) will establish a Prequalified Pool of Vendors (Pool} that will be used to solicit for Continuing Professional Education {CPE) .

training services for Miami-Dade County {(County}, as represented by the Audit and Management Services Departient (AMS). Placement on the Pool is not a
contract between the County and the Vendor, but an acknowledgement that the Vendor meets the qualifications as outlined throughout the RTQ. Vendor
Submittals will be accepted throughout the term of the RT<) for placement in the Pool.

User Departiment: MDFR and MDAV

Issuing Department: 1ISD / PMS
Fstimated Cost: $200,000

Contact Person: Marta Fernandez; 305-375-4946; Marta. Fernandez@miamidade.goy
Funding Source: General Fund

“ANALYSIS

Commodity/Service No: 91838; Consulting — Educationat and Training Consultant; 92441; Instrucior-Led Classzcom Training (Non-Technical) SI1C:

Trade/Commodity/Service Opportunities

Contract:’Projept:Histdly of Previous Purchases For Previous Three (3} Years

Check Here -":5if this is a New Contract/Purchase with no Previous History
EXISTING 2"F YEAR 3% YEAR
Contractors: Institute Of Internal Auditors Inc Institute Of Internal Auditors Inc | Institute Of Infernal Auditors Ine
Graduate School Graduate School Graduate Schosl
Courtenay M Thompson Jr Courtenay M Thompsor Jr Courtenay M Thompson Jr
Small Business Enterprise:
Contract Value: $50,000 550,000 $50,000
Comments:
Coutinned on another page (s): Yes \] No
RECOMMENDATIONS
SBE Set-Aside Sub-Coentractor Goal Bid Preference | Selection Factor
Yo
%
Yo
ﬂ/“

Basis of Recommendation:

Signed: Marta Fernandez

Date to DBD: 1/16/19

Date Returned to DPM:
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SECTION 2
SPECIAL TERMS AND CONDITIONS

PURPOSE

This Request to Qualify (RTQ) will establish a Prequalified Pool of Vendors (Pool) that will be used to solicit for
Continuing Professional Education (CPE} training services for Miami-Dade County (County), as represented by
the Audit and Management Services Department (AMS). Placement in the Pool is not a contract between the
County and the Vendor, but an acknowiedgement that the Vendor meets the qualifications as outlined
throughout this RTQ. Vendor Submittals are accepted throughout the term of the RTQ for placement in such
Pool.

DEFINITIONS
Continuing Professional Education (CPE) - Educational activiies that enable auditing professionals to
maintain and improve professional competence.

CPE Credit - Fifty minutes of participation in a program of learning.

CPE Program Sponsor — Individual or organization responsible for issuing the certificate of completion and
maintaining documentation required by the Statement on Standards for Continuing Professional Education
(CPE) Programs, latest revision, published by National Association of State Boards of Accountancy (NASBA)
and American Institute of Certified Public Accountants (AICPA).

Invitation to Quote (ITQ) - Shall refer to the solicitation of quotes from the Pool for a specific good and/or
service; and awarded based on lowest price, or other quantifiable criteria.

National Registry of CPE sponsors — Program offered by the National Association of State Boards of
Accountancy (NASBA) to recognize CPE program sponsors who provide continuing professional
education (CPE) programs in accordance with nationally recognized standards.

Prequalified Pool of Vendors (Pool} — Shall refer to business entities/individuals determined by the County's
Internal Services Department, Strategic Procurement Division, as meeting the minimum standards of business
competence, financial ability, and/or product quality for placement in the Pool, and which may submit quote or
proposal, at the time of need.

Submittal - Shall refer to all information, attachments and forms submitted in response to this RTQ.
Vendor — Shall refer to a business entity/individual responding to this RTQ.

Work Order Proposal Request (WOPR) — Shall refer to the solicitation of offers from the Prequalified Pool of
Vendors for specific goods and/or services; and evaluated and awarded based on best value.

TERM

The Pool shall be established on the first calendar day of the month succeeding approval by the Board of County
Commissioners, or designee, unless ctherwise stipulated in the Blanket Purchase Order issued by the Intemnal
Services Department, Strategic Procurement Division. The Pool shall remain in effect for five years. The Pool
shall expire on the last day of the last month of the term of the Pool.

QUALIFICATION CRITERIA
Vendor shall meet the following criteria to be considered for placement in the Pool; and for participation in future

competitions:
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a) Vendor shalt be approved and registered with the National Association of State Boards of Accountancy
(NASBA) as a sponsor of Continuing Professional Education (CPE). Vendor shall provide copy of
registration issued by NASBA clearly stating current status of registration (i.e. expiration date).

b} Vendor shall attest to having business experience in their area of expertise by submitting a business
summary. Vendor shall include: Number of years vendor has been in existence; current number of
employees; primary markets served; relevant experience with similar projects providing instruction
training to public sector auditors that meet the certification and continuing education requirements of
NASBA; Vendor's current published catalog describing all course offerings that address the training
needs requested in this Solicitation.

¢) Vendor shall provide customer references, either from private businesses or government sector, for
which the Vendor provides or has provided similar services, to include the customer's company name
and address, and the name, title, telephone number and e-maif address of the contact person who can
verify that the Vendor has successfully provided the services that the Vendor is offering under this
Solicitation.

Vendor shall provide all of the specified information, docurhents and attachments listed above with their
Submittal as proof of compliance with the requirements of this RTQ. However, the County may, at ifs sole
discretion and in its best interest, allow Vendors to complete, supplement or supply the required documents
throughout the term of the RTQ. It shall be the sole right of the County fo determine the number of Vendors
which will be included in the Pool. During the term of the RTQ, the County reserves the right to add or delete
Vendors as it deems necessary, and in its best interest.

INSURANCE
Insurance is not required in order to be prequalified under this RTQ. Insurance requirements will be detailed in
the subseguent ITQ or WOPR.

SPOT MARKET QUOTES

Vendors in the Pool will be invited to participate in spot market competitions, as needed. The spot market
competition will be in the form of an ITQ, WOPR, or whichever process the County determines fo be in its best
interest, that will include the specific goods and/or services required, and may include provisions, as applicable,
such as:

Small Business Measures
Warranty Requirements
Liguidated Damages
Living Wage

Far federally funded projects/programs, additional provisions may apply in accordance with the funding source.
The following provisions from Section 1, General Terms and Conditions shall be exempted from such
solicitations, as indicated in the ITQ or WOPR.

= lLocal Preferences

User Access Program (UAP) Fee

Small Business Enterprises (SBE} Measure

Local Certified Service-Disabled Veteran's Business Enterprise Preference
First Source Hiring Referral Program

Prompt Payment Terms

Office of Inspector General Fee

- L] L] L] » L]
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ASSIGNMENT OF WORK

Placement into the Pool does not guarantee work and does not provide for exclusive rights fo these services for
the County. The County will assign work as a result of spot market competitions. The County reserves the right
to inguire among multiple Pool members regarding their available courses and/or their ability fo create a course
in determining work assignment.

All work to be performed under this Pool requires a Purchase Order(s) issued by the County. The County, at its
sole discretion, may modify, suspend, or cancel work at any time, and shall only pay for work actually performed
by the selected Pool member(s).
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SECTION 3
SCOPE OF SERVICES

OBJECTIVE -

It is the intent of this solicitation fo identify and make available to the County, a pool of pre-qualified firms with
applicable expertise to provide continuing professional audit training services to the County's Audit and
Management Services (AMS) Department.

GENERAL TRAINING REQUIREMENTS

The training may focus on performance auditing, operational auditing, audit planning & management, fraud
detection and control, continucus auditing, network security issues, Information Technology (IT) auditing, report
writing, audit evidence, work paper documentation and related topics as required.

The pre-qualified firm(s) shall.

1. Provide classroom-style continuing professional education training for up to fifty (50) professional audit staff
members, failored to the organization and public sector operating environment.

2. Work with AMS fo tailor course content and ensure delivery for optimum effectiveness. The County may
choose pre-qualified vendor's course(s) from their catalog, or work with vendor{s) {o create a course.
Establish training dates through mutual agreement between AMS and the selected pre-qualified firm(s).

4. Structure training in the form of interactive classroom sessions incorporating lectures, case studies, and/or
exercises to reinforce concepts to student attendees, and provide all reading and training materials required
for successful completion of the course.

5. Administer all training in Miami, Florida, within the facility designated by AMS.

6. Offer courses that are NASBA approved.




SUBMITTER:

SECTION 4
RTQ SUBMITTAL FORM

Refer to Section 2.4, Qualification Criteria to ensure that Submittal complies with solicitation requirements.

Reference
Section

Requirements

Copy
Aftached

2.4 (a)

National Association of State Boards of Accountancy (NASBA) CPE Sponsor
registration. Attach copy of registration issued by NASBA stating current status (i.e.
active, expiration date, etc.)

2.4 (b)

Business Experience. Aftach a Business Summary including: number of years vendor
has been in existence; current number of employees; primary markets served;
relevant experience with similar projects providing instruction fraining to public sector
auditors that meet the certification and continuing education requirements of NASBA
(including any work performed for the County}; Vendor's current published catalog
describing all course offerings that address the training needs requested in this
Solicitation

2.4 (c)

Customer References. Attach a list of customer references, either from private
businesses or government sector, for which the Vendor provides or has provided
similar services, to include customer's company name and address, and the contact
person’s name, title, telephone number and e-mail address.
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