. uyerms

Flzase zee the latest status update.

« Capital Budget load for the 21-22 budget period

A5 we prepars to losd Capitsl Budgst for the 21-22 budpgset period, below sre 5 fzw ey nodes and
reminddars:

1] As of Monday, 111502021 the FY 21-22 Capial Programs, Projects and Activitiss structure hawe
b=en loaded in INFORMSE.

2} Please expect Budget for capital projects 1o be loaded shorlly thersafter (anficipated to be
completed by no later than Friday, December 37

3} tn the coming weeks, expect for Capis! Project's fo be sef fo 5 Substanbslly Complefed 5] sisfus
in INFORIE i they have been archived in the Capilsl Budgeling System (C-BAT)

& If 3 program and'or project has besn archived in CBAT, the program andiior project will be
updated to a project status of 'S (Substantially Complete) in INFORMS.

b. Once a project is set to 3 'S [Substantizlly Complete) status, you may not open or process
any purchase arders. The only transactions that will b= allowed are wouchers, payroll and dirsct
Jourmal entries.

. If yowr project is in 3 Substantislly Complete status, this signifizs that all monizs (bo include
refzinsge] have been spent and psid on the project and Finance can procesd with their review of the
project for completeness.

d. &% this time the department should identify project transactions to capitalizs that will be s=nt
1o Asset Management. FINZ0E B training matenals may assist in guiding you throwgh this process.

= [f you find that this Capital Project should not be Subsiantially Comglet=d, pleass reach cut
1o your OME Budget Analyst

4} Cmce your project has besn reviewsd by Finance, your project will be placed in an 'F siatus. This
signifies that Finance has reviewed the project.
3. The only fransactions that will be sliowsd are direct journal entriss

&} Currertly, the department can changs the status of the projecs fo either In-samice (17, This signifies
that the asset is now in semvice.
3. Only Direct Joumal Entries will be allowsd

@} Once the department is satisfied that sl as==is have been capialized and transsctions completed,
the deparrmsnt may now Close the project.

Jnce again, we appreciate your engager=nt and comtinued support of INFORRMS!

Thank you,
INFORMS Tearn

Far the fasfes! response o any Issues, qUeshions of cancams that you have reisting fo ouwr go-ive of INFORIHE
Rabout 1 (Finance / Supply Chai), please confact the ITD Service Desk af 305.500-HELP [4357) or via the

seif-service portal st AMp:fmT mismigade gov,




