
 

     

 

 

Dear Employees, 
 
We are happy to share that the INFORMS W-2 or W-2c consent for electronic receipt functionality is 
now enabled. You currently receive W-2 or W-2c paper forms by mail. You must complete this consent 
form through Employee Self-Service (ESS) to receive electronic W-2 or W-2c forms. For additional 
security and to verify your identity, you'll be asked to provide the last four numbers of your SSN and 
birthdate. Employees will receive an email notification confirming their consent. 
 
 
If you do not submit a consent form or a withdrawal of consent form, the Payroll Department will 
process your year-end forms based on the information currently on file. After you submit your consent 
form, it will remain valid until you submit a withdrawal of consent form. The exception is when your 
employment is terminated or electronic access to forms is discontinued. 
 

Please reference the attached job aid  for detailed instructions.  

• Navigation: Login to INFORMS > Employee Self-Service > Payroll > W-2/ W-2c > W-2/ W-

2c Consent 

• An email notification will be sent once the W-2 or W-2c consent form or withdrawal of consent 
form online. Attached are samples of each for reference. 

o Consent Granted Confirmation email notification sample  

▪ Verify Identity screenshot sample  

o Withdrawal Consent Granted Confirmation email notification sample  

Kindly note that a separate communication will be shared once the W-2 forms are available. 
 
For more information, please visit the INFORMS Homepage or FAQs / R2 FAQs. 
 
Thank you for your continued engagement and support! 

Thank you,  
INFORMS team 
 
 

 
 

 

https://click.info.miamidade.gov/?qs=dfae2caedb4529fe8196a7cb1d7b846f88fd52af378b22946c6c3455b50910eb9af3974078f8d355dc4b36a3fd4c78b84b95693498411375
https://click.info.miamidade.gov/?qs=dfae2caedb4529fe6c630eb6c6e87f3dc01b5c0036f65ee1250a6bbbe2a24f3f6cd27e66c8ad1af6cbdd7cc42f34f36ab3e16e14775c8b55
https://click.info.miamidade.gov/?qs=dfae2caedb4529fe20e06ba23322b857d52b0e33de48cd06e1cd80ab5cd05579787919c46b7bae7ef0debf61c0c60066bb319940563a3ac3
https://click.info.miamidade.gov/?qs=254adcb7c6f2e7f5a8d792940a26131a3c47e14a9aea7618aa1bd62a4b6a481899c689cc2858ff1bcefe9f2dd9f2823fb027b5fcae981e87
https://click.info.miamidade.gov/?qs=254adcb7c6f2e7f5fe47bdc7e398727152cd4e6869d578cb423877e12c856ad82a6148c62d90e95f79e3c4c17fa44c6df8219102e7bf7a7f
https://click.info.miamidade.gov/?qs=254adcb7c6f2e7f57d0ad052c9d8bde9ea31251e810c04c21b3905f26b604ea834a13bb96883f53dc948f28610e7ffa91548b7b84d97d9d2
https://click.info.miamidade.gov/?qs=254adcb7c6f2e7f5afef2432ef8c3d2e149a412791f27048638be795d48c4539b1a82d19706635449f45c304d1ee9dd3b9e4ecec6d6d057e

