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PURPOSE

Purpose

This document explains the key activities involved in approving a job opening in HR -
Recruitment. It provides an overview of the sub-processes involved, as well as step-by-step
procedural guidance to perform the activity.
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Step Action

1. Navigate to: Human Resources (HCM) > Approvals

2. Select the job opening to review.
Note: Select the Load More button to view additional approvals, as applicable.

Pending Approvals.
By | Type v Lostedwansacons M0e231 O

Load More

Job Opening
DTPW GENERAL SUPERINTENDENT
o Opening

CASHER 2

Job Opening

Job Opening
CONTRACTS OFFICER

lob Opening
INFORMATION TECH INTERN

Job Opsning A
BRIDGE OPERATOR:

3. Select the Approve or Deny button.
Note: For additional details, select the View Job Opening link.

Job Gpening Information

e DTPW GENERAL SUPERINTENDENT

810 70015

MOVER OPERATIONS & MAINTENANCE
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Agproval Chain
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Step

Action

After selecting the View Job Opening link, the Department details and Position
Number details are available.

Select the Approvals link.

< Pending Approvals Manage Job Opening
Manage Job Opening
Save M Recruiing Home | @ Search Job Openings | @Print Jot s dersanali
Job Opening ID 72015 Status 006 Pending Approval
Job Posting Title DTPW GENERAL SUPERINTENDENT Business Unit TP (Transpartation & Public Works)
Job Code 008473 (Dt iperintendent) Department TROBE10000 (MOVER OPERATIONS & MAINTENANCE)

Position Number 00010557 (DTFY GENERAL SUPERINTENDENT)

Activity & Attachmants Details

JobDstalls | Approvels

Opening Information (2

“Tamplate 1D M2 ync one Page

Job Opening Type  Standard Requisition

Created By Giukana Womack

Available Openings

Estoblishment 1D MDC
Miami Dade County

Business Unit | TF Transporiation & Public Werks

osition Numbe

00010557
DTPW GENERAL SUPERINTENDENT

Select the Approve or Deny button.

€ Pending Approvals Manage Job Opening
Manage Job Opening

Save. #BRecruing Home | @ Saarch Job Opanings | GSAdd Note | @Print Job Opaning

Job Opening ID 70015
Job Pasting Title DTPW GENERAL SUPERINTENDENT
Jdob Code 00B473 (Dipw Ganeral Supsrintendent)
Position Number 00010557 (DTPW GENERAL SUPERINTENDENT)

Status. 105 Pening Approval
Business Unit TP (Transportation & Public Works)
Department TR0801000 (MOVER OPERATICNS & MAINTENANCE]

Activity & Atiachments | Details

= | Approvals

Job Approvals
Stage 1

Job Opening:Fending

@ Request Information
_Rosmen

spovers |G @
B 5 Comparasean ™
Approve Deny
Status | Select v
Comments Text
Save flRecruiting Home | @ Search Job Openings | (3Add Note | @Print Job Opening
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