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PURPOSE

This document explains the key activities involved in approving a job opening request in HR -
Compensation. It provides an overview of the sub-processes involved, as well as step-by-step
procedural guidance to perform the activity.
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ACTIVITY 1: APPROVE A JOB OPENING IN HR - COMPENSATION

Step Action

1. Navigate to: Human Resources (HCM) > Approvals

2. Select the job opening to review.
Note: Select the Load More button to view additional approvals, as applicable.

P —— Pending Approvals A Q=
ViewBy | Type v Losdeduransacions 10061231 ©

® - Load Moro
All

B, Create Positon 0

% JobOpening B} 22

100rows

Job Opening Requester-Gidiana Womack Routed
DTPW GENERAL SUPERINTENDENT Job1D-70015 o6i1572022
Job Opening Requeste - oya Bischf. Rowed
CASHIER 2 Job1D-70028 o6i152022
Job Opaning Requstar - Joya Bischof Raed
DTPW SERVICE SPECIALIST 1 Job1D.- 70069 osi162022
Job Opening Requestar - Joya Bischof Raed
ADMINISTRATIVE OFFICER 3 Job 1070070 osit62022
Job Opening Requestar- Joya Bischof N
TRAIN CONTROL SUPERVISOR Job D 70085 osi162022
Job Opening Requester- Joya Bischoft Roed
TRACTION POWER SUPERVISOR Job 1D 70085 o6i162022
Job Opening Requester - oya Bischff. Rowes
CF SUP RAIL VEHICLE REPAIR Job 1070087 o6i162022
Job Oponing Requstar - Joya Bischoft N
MGR DTPW PROJECT CONTROL SEC Job1D- 70085 osi162022
Job Opaning Roquestar - Joya Bischof Raed
CONTRACTS OFFICER Job 1070050 osi162022
Job Opening Roquester - Paulo Joan Raed
INFORMATION TECH INTERN Job 1070106 osi162022
Job Opening Requestar - Kinanas Labri N
'ACCOUNTANT 2 Job1D-70109 osi172022
Job Opening Requestar - Michsel Wenzel Roed
'ACCOUNT CLERK Job1D-70120 osi172022
Job Opening Requeste - Michael Wenzel Rousd
'ACCOUNT CLERK JobID-70122 o6i1772022
Job Opening Requester - Wikna Anton Roued
REHAB SERVICES SUPERVISOR Job1D-70129 osi172022
Job Opening Requstar - Royal Hist Rawed
BRIOGE OPERATOR Job1D- 70137 osi172022
Job Opaning Requastar - Sonnya Morel Roves
BRIDGE OPERATOR Job 1D 70138 08172022

3. Select the Approve or Deny button.
Note: For additional details, select the View Job Opening link.

< Pending Approvels Job Opening & Q
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Job Opening Information

Job Posting Title DTPW GENERAL SUPERINTENDENT Job Opening ID 70015
Target Number of Openings 1 Recruiting Location(s) Downtown
partment MOVER OPERATIONS & MAINTENANCE Desired Start Date 06/1312022
Hiring Manager Recruiter(s) Giuliana Womack
Job Creation Date 06/1512022 Employees Being Replaced
Addiional Detals >
Posting Destinations >
View Job Opening
‘Approver Comments
Approval Chain >
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Step Action

4.

Number details are available.
Select the Approvals link.

After selecting the View Job Opening link, the Department details and Position

< Pending Approvals

Manage Job Opening

Save. | @ Recruiting Home | @ Search Job Openings | &Add Note | @Print Job O

Job Opening ID 70015
Job Posting Title DTPW GENERAL SUPERINTENDENT
Job Code 108473 (Dtpw General Superintendent)
Position Number 00010557 (DTPW GENERAL SUPERINTENDENT)

Activity & Attachments || Details
Job Details | Approvals
Opening Information @
Template ID o1z @

MDC One Page
Job Opening Type ~ Standard Requisition

00

Created By Giuliana Womack

Created |06/15/2022

*Openings to Fill e er of Openi
Target Openings

Available Openings

EstablishmentID  MDC
Miami Dade County
™

Business Unit Transportation & Public Works

Position Number 00010857
DTPW GENERAL SUPERINTENDENT

Company MDC

Manage Job Opening

Personalize

Status 006 Pending Approval
Business Unit TP (Transportation & Public Works)
Department TP0B010000 (MOVER OPERATIONS & MAINTENANCE)

Select the Approve or Deny button.

< Pending Approvals

Manage Job Opening

Save P

| @Recniing Home | @ Search Job | @Print Job O

ning

Job Opening ID 70015
Job Posting Title DTPW GENERAL SUPERINTENDENT
Job Code 008473 (Dtpw General Superintendent)
Position Number 00010557 (DTPW GENERAL SUPERINTENDENT)

Activity & Attachments Details.

Job Details | Approvals

Job Approvals
Stage 1

Job Opening:Pending
Budg_Comp Rormat
Pendin

©Request Information

Not Routed
ole Appro Aultple Approv
oot Shos
Deny
Status | Select v
Comments Text
Save | @ Recriting Home | @ Search Job Openings | GYAdd Note | @Print Job Opening

Status 006 Pending Approval
Business Unit TP (Transportation & Public Works)
Department TP08010000 (MOVER OPERATIONS & MAINTENANCE)




