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DESCRIPTION 
 
This job aid is for all INFORMS users. 
 
The purpose of this job aid is to help users understand how to setup a Job Agent to be notified 
of future job openings.  
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CREATE JOB AGENT 

Action 
For Non-County Employees: 

 Navigate to 
https://www.miamidade.gov/global/humanresources/jobs/home.page 

 Select Non-County Employees. 
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For County Employees: 
 Log into INFORMS. 
 Select Employee Self-Service. 

 

 
 

 Select Careers. 
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For Non-County and County Employees: 
 Select View All Jobs. 

 

 Input Job Title in Search Jobs field.  
 Select Save Search. 
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 Input Search Name. 

 

 Select Email me when new jobs meet my criteria checkbox. Email to is prefilled 
with default email.  

 Select Save. 
 

 

 


