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PURPOSE AND DESCRIPTION

Purpose

This document explains the process involved in approving assets that were created via the
various interfaces within INFORMS. This function is to be done by the Department Asset
Manager.

Description

Asset Management enables you to add assets from existing purchase orders and receipts,
payables, and project costing modules.

The purchase order, payable or voucher, and project costing should include the relevant AM
Business Unit, Profile ID, Tag Number (if Internal Services Department provided), and
Capitalization Status.
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APPROVING ASSETS CREATED VIA INTERFACES

1. Navigate to Finance / Supply Chain (FSCM) > Asset Tracking > Asset Management

Select the My Asset Integrations pane.
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Select the Review pane.
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Confirm the Business Unit.
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Load inio AM

Preview AP/PO Information
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Review Transactions.
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Confirm the Asset Information.
) inferms
Asset Management
Intertace ID 10000003 Interface Line Number 1
Physical Inventory ID Transacion BPC
Interface Transaction Information (7 Q ol 1[v]
6 Load Type Description  Financial & Physical Add System Source PSPC Baich
n * Asset Information
Business Uit 10 Description  AM Test CWIP Linear Asset
m e Cmcipion AT O
Tag Hember Parest ID
Serial ID Lok up Profie (405 Component of Asset
Profie 1D | 1BNONCWD a Threshold ID
Detailed Description A Test CWP
Asset profiles function as templates. They provide a quick way to enter asset
information, especially depreciation criteria
Note: If the Asset ID is displayed with the actual asset ID Number, the transaction is
integrated with project costing module. However, if the asset ID displays "NEXT", the
transaction is integrated with purchasing or account payables modules.
**Verify or Edit the Asset Profile ID for every asset capitalize.
Select the Look up Profile ID button.
P | inferms
Asset Management
7.
Intertace ID 10000003 Interface Line Number 1
Physical Inventory ID Transacion BPC
Inberface Transaction Information (7 Q CRI
TransLosd Type  FAD Load $aatus | Pending W Aute Approval Stane
Load Type Description  Financial & Physical Add System Source PSPC Baich
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*Asset1D 000000000005 = Short Description  AM Test CW
P p— Fareet 1D
Serial ID Lok up Profie (405 Component of Asset
Profie 1D | 1BNONCWD a Threshold ID q
Detailed Description A Test CWP
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Select the Building Improvement 20 Yr Lif link.

o) Look Up Proftie 1D x inferms
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Tag Number
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Detailed Descripeion AM Test CWIP

Transaction Date: Effective date of change, enter the desired date change. The
Transaction Date must be earlier than or equal to the Accounting Date. For capitalized
assets, any difference between Accounting and Transaction dates will affect
depreciation as well as posting. The Transaction Date field reflects the accrual date that
the event took place. (Addition — ADD; Transfer — TRF; Retirement — RET;
Recategorization -RCT).

Input the Transaction Date.

P | inferms
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9 Serial 1D Component of Assat
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Detaited Description A Test WP
242 characters remaining
* CostInformation
u Acquisition Date | 03152021 = In Service Date (152021 )
[rrsscson oo Tovisasar ’1 Aecounting Dats 04152021 B
Book Transaction Code
Quantty 10000 Sabrage Valus
Cost 10000000 ep Base Cost 10000000 g0
Depreciation 00 D Y70 Depe 0000 yep
Trarsaction Procesds 000 Transaction Remeval Cost Q000
~ Distribution |
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Accounting Date: Enter the effective date of the accounting period. The Accounting
Date reflects the date the transaction was booked or sent to the accounting system.
(GL- General Ledger).

Input the Accounting Date.

__..a inferms
Tag Mumbar Fareet 1D [q
Serial 1D Component of Assat
Profie ID  $E2EDIMP2) Q Threshold 10 Q

Detailed Description A Test WP

10.
247 characters nemaining
m ;::;:N; L E i) " I-\c:aunn:am: :J}I!-?QQI ‘I
Book Transaction Code a
Cusantity 10000 Sahage Value
Degreciation LTS ¥TO Dage 0000 ysp
Transaction Procesds 1] Transaction Removal Cost Q000
* Distribution |
In Service Date: System defaults to the acquisition date. ASSET table Placement Date is
synonymous with the In-Service Date which is the date the asset will be placed in
service and that defines when depreciation will begin.
Acquisition Date: Enter the date the asset was acquired. This field is automatically
populated if the asset was added from a feeder system, such as Purchasing or Payables.
Placement Date: The Placement Date is the date the asset is placed in service. The date
that the asset is placed in service for physical purposes.
Input the In Service Date.
‘:”a inferms
11. T o i
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Detailed Description A Test WP

247 characters nemaining
* Cost Information
m Acquisition Date |(H1S01 = | I Service Date. | 0152001 "'l
Transaction Date | (03152021 =] Accounting Date | 03152021 =
Book Transaction Code a
Cuantity 10000 Salvage Value
Cost S0 Baze Cost
Depraciation 000 D ¥TD Depe 0000 yep
Transaction Procesds 1] Transaction Removal Cost Q000

~ Distribution
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Confirm the Distribution details within the ChartFields, Cost, Additional Details, and
Document Details tab.

inferms

© Asset Tracking Asset Management

Depresiaton 00y Y70 Dape 0008 o A
Trardacsion Procesds 000 Transacton Remeval Cost 0000
~ Distribution
5 Q 1
I Chartfaids Cost Acquesition Detads Document Detads s
PC Business. i Resource  rIOUTER
Fund Code  Dagarsment Grant EcE Project Acshiy T scaaType 0 Sub it Charh
12' Catagory
n 8007 1DI3020000 NO-GRANT [ 1D PRITSHOP PRINT_SERVICES s
<
+ Custodian Informaticn
» Asset Location
» Manufacturer Information
Save Retum to Search Notify
v
< 3

Select the Approve pane under My Asset Integration.
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Input applicable search parameters.
Select the Search button.
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15.

Review asset details.
Select the Document Status tab.
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16.

Select the applicable checkbox under Auto Approval Status.

|ﬁ inferns |

T et Maragerart g
Agprove
EYTTwE—
s e
P . sata
Lant o A - -y
Frmsms $PEC e —
[
e L Documist Ouis.
et Lw U s P it O ) Dridtaduce. Sy
it 10 . B M [ i Nl by Futururnis Modar e I s Ut B Wi Rt L
- smne o fro—
- - o pr——
1%t bt o b L
- s ) o st
e e ) o B
jEE e 1 o EL o
N f— pa— ‘ o s L
et pas— o -
Py r—
e pe— o —"
T W Py sty
Lo et L) L] o Eed L)
Ry & s
- pm— o st
1t e e
o AR o A E
womer . f o - n
Y00mS WL n o 200004844 n
1R ELEE L o Bt
T —

17.

Select the Save button.
The asset is now approved.
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