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PURPOSE AND DESCRIPTION 

 

Purpose 

This document explains the process involved in creating an asset via the Express Add 
functionality. 
  

Description 

Assets added with the Asset Express Add component are assigned a capitalization status 
automatically when saved, and most of the asset information in the pages can be defaulted 
from an asset profile. This component also enables the user to enter accumulated depreciation 
for assets.   
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ACTIVITY 1: ASSET EXPRESS ADD 

 

Step Action 

1.  

Select the Finance / Supply Chain (FSCM) button. 

 

2.  

Select the Asset Tracking button. 
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3.  

Select the Asset Management button. 

 

4.  

Select the My Asset Transactions object.  
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5.  

Select the Asset Express Add object. 

 

6.  

Confirm the Business Unit. 
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7.  

Asset profiles function as templates. They provide a quick way to enter asset 
information, especially depreciation criteria 
 
Note: If the Asset ID is displayed with the actual asset ID Number, the transaction is 
integrated with project costing module. However, if the asset ID displays "NEXT", the 
transaction is integrated with purchasing or account payables modules.  
**Verify or Edit the Asset Profile ID for every asset capitalize.  
 
Enter the desired information into the Asset Profile ID field. 

 

8.  

Enter the desired information into the Description field. 
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9.  

Enter the desired information into the Location field. 

 

10.  

Transaction Date: Effective date of change, enter the desired date change. The 
Transaction Date must be earlier than or equal to the Accounting Date. For capitalized 
assets, any difference between Accounting and Transaction dates will affect 
depreciation as well as posting. The Transaction Date field reflects the accrual date that 
the event took place. (Addition – ADD; Transfer – TRF; Retirement – RET; 
Recategorization -RCT)  
 
Confirm the Trans Date. 
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11.  

Accounting Date: Enter the effective date of the accounting period. The Accounting 
Date reflects the date the transaction was booked or sent to the accounting system. 
(GL- General Ledger)  
Confirm the Acctg Date. 

 

12.  

Enter the desired information into the Cost field.  
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13.  

Enter the desired information into the Fund, Dept, and Grant fields.  

 

14.  

Select the Default Profile button. 

 
Note: After the Default Profile button is selected, the system will populate other 
Financial information such as the Category. 

 
 

-grant 
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15.  

Select the Depreciation Information tab. 

 

16.  

In Service Date: System defaults to the acquisition date. ASSET table Placement Date is 
synonymous with the In Service Date which is the date the asset will be placed in 
service and that defines when depreciation will begin. 
 
Confirm the In Service Date.  
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17.  

Select the Cost / Asset Information tab. 

 

18.  

Select the Save button. 

 

 


