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PURPOSE AND DESCRIPTION

Purpose

This document explains the process involved in changing the status of an asset from In Service
to Suspended.
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ACTIVITY 1: IN SERVICE TO SUSPENDED STATUS

inferms

‘ Step ‘ Action
Select the Finance / Supply Chain (FSCM) button.
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Select the Asset Tracking button.

Finance & Accounting

Supply Chain Operations

- .

Supplier Administration

&)

- -

Credit to Cash Operations Asset Tracking
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Finance / Supply Chain (FSCM)
Grants Management Customer Contracts
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Project Management

Payables Operations
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Select the Asset Management button.

Asset Tracking

Asset Management WorkCenter Asset Management Physical Inventory Scan Asset

§c =

Scan By Location Find Asset

* L .

Select the My Asset Transactions object.

< Asset Tracking

Asset Management

New Window | Help | @
- My Asset Management A
~ Design Asset Management Definition
T Enter any informaticn you have and click Search, Leave fields blank for a list of all values
Unit
Find an Existing Value Add a New Value
Asset Categories
 Search Criteria
Asset Profles
Business Unit | = v] Q
Define Display Group
4 Accounting Entry Templates — .
. g Cloar | Basic search & Save Search Criteria
Define Spreadsheet Template m

% My Szt Integrations - Find an Existing Value | Add a New Value

[°L My Asset Transactions.

Asset Express Add
Asset Basic Information
AssetLeases

Asset Transfers

Asset Book Change

jvascriptptCammenDb2 false; 0%~
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Select the Asset Basic Information object.

< Asset Tracking Asset Managemen! N -

New Window | Help | &

< My Asset Management . N
“ Design Asset Basic Information
G My AssetIniegraions . Enter any information you have and click Search. Leave fields blank for a list of all values
£1 My Assae Tra — N Find an Existing Value Keyword Search Add @ New Value
~Search Criteria
Asset Express Add
Business Unit | Q
Asset Basic Information
Asset begins with |
5 Asset Leases
* Tag Number | begins with[]
Asset Transfers
m ParentID | begins with|v] Q
Asset Book Ghange
Description | begins with[v/]
Review Cost
Asset Type | = v ~
Asset Disposal Warksheet
Asset Subtype | begins with[v| Q
Approve Asset Disposals
Dinclude History []Correct History []Case Sensitive
Copy Exsting Asset
Define Asset Operational Info “ Clear | Basic Search & Save Search Griteria
Retire/Reinstate Asset
«F My Seniceand Maintenance ~ Find an Existing Value | Keyword Search | Add a New Value
iavaserintnActinn ASSFT SRCH BUSINESS £100% v

Confirm the Business Unit.

< Asset Tracl Asset Managemen!
New Window | Help
< My Asset Management o ”
* Design Asset Basic Information
K. My Asset Integraions . Enter any informaticn you have and click Search. Leave fields biank for a list of all values
£ My Asset Tr — N Find an Existing Value Keyword Search Add a New Value
 Search Criteria
Asset Express Add [r—
Business Unit aD xQ
Asset Basic Information
—
sset Identification | begins with|v|
Asset Leases
Tag Number | begins with|v|
Asset Transfers -
m ParentID | begins with|/] Q
Asset Book Changs
Description | begins with|v/]
Review Cost
Asset Type | = v v
Asset Disposal Warksheet
Asset Subtype | begins with[v| Q

Approve Asset Disposals
[include History []Correct History []Case Sensitive
Copy Existing Asset

Define Asset Operational Info - Clear | Basic Search & Save Search Criteria
Retirs/Reinstate Asset
B My Servce and Maintenance  ~ ¥ Find an Exsting Value | Keyword Search | Add a New Value
0% v
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Select the Search.

7% My Asset Integrations

[/ My Asset Transactions
Asset Express Add
Asset Basic Information
Asset Leases.
Asset Transfers
Asset Book Ghange
Review Cost
Asset Disposal Warksheet
Approve Asset Disposals
Copy Exsting Asset
Define Asset Operational Info
Retire/Reinstate Asset

¥ My Service and Maintenance

Asset Basic Information

Enter any information you have and click Search Leave fields blank for a list of all values

Find an Existing Value Keyword Search
~Search Criteria

Business Unit | = [v| (%]
Asset Identification | begins with[v]

Tag Number | begins with[v]

ParentID | begins with ]

Description | begins with V]

Asset Type | =

El

Asset Subtype | begins with[v|

Add a New Value

Dinclude History []Correct History []Case Sensitive

v

Find an Existing Value |

Keyword Search |

Add a New Value

- Clear | Basic Search & Save Search Griteria

Asset Managemen!

New Window | Help | &

®00x -

Select the applicable Asset ID.

< Asset Tracl

2 My Asset Management
Design

7 My Asset Integrations

[/ My Asset Transactions
Asset Express Add
Asset Basic Information
Asset Leases.
Asset Transfers
Asset Book Ghange
Review Cost
Asset Disposal Worksheet
Approve Asset Disposals
Copy Existing Asset
Define Asset Operational Info
Refire/Reinstate Asset

¥ My Service and Maintenance

AD
AD
AD
AD
AD
AD
m AD

AD
AD

AD

AD

v AD

1AD-00000158

1AD-00000159

1AD-00000160

1AD-00000181

1AD-00000162

1AD-00000163

1AD-00000164

1AD-00000185

1AD-00000166

1AD-00000167

1AD-00000168

1AD-00000170

1AD-00000171

1AD-00000172

1AD-00000173

1AD-00000174

1AD-00000175

1AD-00000176

1AD-00000177

670745

857262

808774

854431

857263

854427

845829

845831

845828

845830

840850

840856

831867

831876

(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)

(blank)

Asset Managemen!

COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM
COMPUTER EQUIPM

COMPUTER EQUIPM

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

Hardware

(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)
(blank)

(blank)




INFORMS Job Aid: Asset Management — In Service to Suspended

n

&rms

Status mems o mm
Select the Book Page link.
¢ Asset Tracking Asset Management
mmﬁlﬂuuumﬁ - N o D"'l [ In Physical Use A
% My Asset Integrations - Cotisterat Asset | v
T “Acquisition Code | Purchased ™|
[] My Asset Transactions ~
FERC Code | Q
Asset Express Add Financing Code | a
Assst Basic Information Fair Value 0,000 Appraisal Date
Replacement Cost Last Update
Asset Leases ——
Index Name [ Q
9 Asset Transfers Sublndex Name | Q
Asset Book Change Parent/Child [Nme ] Parent ID [ Q] =
Review Coot Profile ID | 1BSMEHRWWOS Q Region Gode | a
Threshold ID | MCEQP a
Asset Worksheet
Disposal [ Composite Asset Composite AssetID | Q|
Approve Asset Disposals [ Asset Retirement Obligations
[ oo poce | et Rand ..
Copy Existing Asset Attachments (0)

Fair Value Details
Define Asset Operational Info

Retire/Reinstate Asset

v

«F My Service and Maintenance  ~ <

Select Yes.

10.

ent and transfer to Book Page?
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Confirm the Trans Date.

< Asset Management

Define Tax/Depr Criteri

® Q

New Window | Help | Personalize Page |
Book - Depreciation Book - Tax
Unit  AD COMPUTER EQUIPM Tag 854427 Profile ID  165MEHRWOS
Trans Date |03131/2021] x Accounting Date |03/28/2021
Depreciation Attributes Q 1of2lv] b M View Al
- - <
Book Name | GAFR v CAFR Reporting Book ’
Status | Depreciable [v]
Base Currency USD Total Cost 1,161.50
1 1 . In Service Date |06/22/2016 [ Depreciate When In Service
Begin Depr Date  06/01/2016
Convention | MDC Actual Month Depr Gnv-GASB ] Adjust Conv  MDG Actual Month Depr Civ-GASE ~
Retire Conv | MDC Actual Month Depr Crv-GASB ™| Retire Option  Calculate Gain/Loss ~
“Method | Straight Line > Calculation Type | Remaining Value ~
Percent
it Pet 1 Monthly
Useful Life 80 DB Pat U Low Value
v
PR ~ PRI A | [ Nanr Pacs 1 ifa
irvascript:DatePrompt_winl( BOOK_WRK_ACCOUNTING DT, BOOK_WRK_ACCOUNTING_DTSpromgt’, 450" false): Ri0% v
Confirm the Accounting Date.
< Asset Management Define Tax/Depr Criteria @« Q
New Window | Help | Personalize Page |
Book - Depreciation Book - Tax
Unit  AD Asset|D  1AD-00000169 COMPUTER EQUIPM Profile ID  165MEHRWOS
Trans Date |03(31/2021] x I Accounting Date | 03/28/2021
Depreciation Attributes Q 1of2[v] B M View All
- - <
Book Name | GAFR v CAFR Reporting Book ’
Status | Depreciable [v]
Base Currency USD Total Cost 1,161.50
1 2 . In Service Date |06/22/2016 [ Depreciate When In Service
Begin Depr Date  06/01/2016
Convention | MDC Actual Month Depr Gnv-GASB ] Adjust Conv  MDG Actual Month Depr Civ-GASE ~
Retire Conv | MDC Actual Month Depr Crv-GASB ™| Retire Option  Calculate Gain/Loss ~
“Method | Straight Line > Calculation Type | Remaining Value ~
Percent
Limit Pet Low Limit [ Monthly
Useful Life 50 DB Pet U Low Value

- ~
imvascriptDatePrompt winl{ BOOK_WRK_ACCOUNTING_DT, BOOK WRK_ACCOUNTING DTSprompt, 450 falsel;

A T Nane Pace | ife

®00x -
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Select Non Depreciable from the Status dropdown
< Asset Management Define Tax/Depr C @« Q =
New Window | Help | Personalize Page | &
Book - Depreciation Book - Tax
Unit  AD AssetD  1AD-00000169 COMPUTER EQUIPM Tag 854427 In Service ProfileID  185MEHRWOS
Trans Date |03/31/2021 Accounting Date | 04/01/2021 222
Depreciation Attributes Q 1of2[v] B M View All
“Book bl N i “
CAFR
Status
Nen Depreciable
Total Cost  1,161.50
13 In Service Date |06/22/2016 ] Depreciate When In Service
Begin DeprDate | 08/01/2016
Convention | MDC Actual Month Depr Cnv-GASB || Adjust Conv  MDC Actual Month Depr Cnv-GASB ~
Retire Conv | MDC Actual Month Depr Cnw-GASB  |v| Retire Option  Calculate Gain/Loss ~
“Method | Straight Line = Calculation Type  Remaining Value ~
Percent
Limit Pet [ Monthly
Useful Life 60 DB Pet [ Low value
v
P ~ A L T Nanr Pacs | ife
0% -
C YAmat M et Define Tax/Depr Criteria a Q =
New Window | Help | Personalize Page | o
Book - Depreciation Book - Tax
Unit AD AssetiD  1AD-00000169 COMPUTER EQUIPM Tag 854427 In Service Profile D 165MEHRWOS
Trans Date |03/31/2021 Accounting Date [pa012021 [
Depreciation Attributes Q 1of2 L L View Al
o - “
Book Name | CAFR | CAFR Reporting Book .
Status
Base Currency Total Cost  1,161.50
14 In Service Date | 08/22/2016 (] Depreciate When In Service
Begin DeprDate | 08/01/2016
Convention | MDC Actual Month Depr Cnv-GASB || Adjust Conv  MDC Actual Month Depr Cnv-GASB ~
Retire Conv | MDC Actual Month Depr Cnw-GASB  |v| Retire Option  Calculate Gain/Loss ~
“Method | Straight Line [~ Caleulation Type Remaining Value ~
Percent
Limit Pet Low Limit ] Monthly
Useful Life 80 DB Pet [ Low Value
v
Babasi ~ Maskoains A [ NanrBace 1 ifa
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Select Non Depreciable from the Status dropdown.
Note: All accounting books must be updated Depreciation Status from Depreciable to
Non Depreciable.

< Asset Management

Book - Depreciation || Book - Tax

Unit  AD

Trans Date

Depreciation Attributes

“Book Name

Asset ID

1AD-00000169
03/31/2021

CAFR

~

COMPUTER EQUIPM

Define Ta:

Accounting Date | 041012021 [t

Base Currency

In Service Date
Begin Depr Date
Convention

Reatire Conv

“Method
Percent
Limit Pct

Useful Life

08/22/2016
06/01/2018
MDC Actual Month Depr Cnv-GASB

MDC Actual Month Depr Crv-GASBE

Straight Line

Total Cost

Adjust Conv

Retire Option

Tag 854427 In Service Profile ID
Q 1of2[%] b M
“
1,161.50
] Depreciate When In Service
MDG Actual Month Depr Civ-GASE ~
Calculate GainlLoss ~|
Remaining Value ~

Calculation Type

Low Limit

DB Pct

] Monthly
1 Low Value

A | T Nane Pace 1 ifa

18SMEHRWOS

a Q

New Window | Help | Personalize Page |

=

00K -

16.

Select Save.

< Asset Management

Retire Conv

“Method
Percent
Limit Pct
Useful Life
Schedule
UoPID

End Date

Depr Limit

Salvage %
Multi-Shift Code

Return to Search

Book - Depreciation

Book - Tax

MDC Actual Month Depr Cnv-GASB

Straight Line

[ Special Depreciation

[ Impairment Process

Attachments (0)

Notify

Retire Option

Calculation Type

Low Limit

DB Pct

Method ID

*Avg Option

Future Depr Yrs

Cost Basis Limit

Threshold ID

Calculate Gain/Loss [~
Remaining Value ~
] Monthly
O Low Value
Q,| [ Depr Pass Life
No Averaging ™|

Special Terms

Go to Asset Basic Information

10
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Select the Go to Asset Basic Information link.

Define Tax/Depr Criteria

< Asset Management

Ratire Conv | MDG Actual Monih Depr Crv-GASB (] Retire Option  Calculale GainvLoss

“Method | staight Line ~ Calculation Type | Remaining Value

Parcent | )

] E— ot e
Useful Life | 50 DB Pet | | O towvalue

T waotn ] O

17 we [ a “Avg Option  Na Averaging )
' e .
[l Special Depreciation Special Tems

] E— B I —

Salvage %
Multi-Shife Code | v Threshold ID
] Impairment Process
Comments (0) Attachments. (0)

<

G s | |

Book - Depreciation | Book - Tax
ook -

Select Yes.

18.

11
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19.

The status will update to Suspended.

Basic Add

o el Asset Acquisition Detail | Location/C M icense/Custodian | >
Unit AD Asset|D 1AD-0D000169 COMPUTER EQUIPM Tag B54427
Asset Information
Description [COMPUTER EQUIPM x Short Dese  COMPUTER
CAP# Q Seq# Q
¥ Taggable Asset Tag Number | 854427
AssetClass | TANGCAP Q Tangible Capital Assets Auction Status  Allowed lo be Auctioned
Asset Type | IT Hardware ~
Asset Subtype Q ¥ Capitalized Asset
"Asset Status  Suspended [~| W New Asset
Acquisition Date  08/22/2016 [ [ Available For Use

Placement Date 232

Collateral Asset v
*Acquisition Code  Purchased v
FERC Code Q
Financing Code Q
Fair Value 0,000

Appraisal Date

C1 In Physical Use

Help | Personalize Page |

oo -

12




