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PURPOSE AND DESCRIPTION 

 

Purpose 

This document explains the process involved in changing the status of an asset from In Service 
to Suspended. 
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ACTIVITY 1: IN SERVICE TO SUSPENDED STATUS 

 

Step Action 

1.  

Select the Finance / Supply Chain (FSCM) button. 
 

 

2.  

Select the Asset Tracking button.  
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3.  

Select the Asset Management button. 

 

4.  

Select the My Asset Transactions object. 
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5.  

Select the Asset Basic Information object. 
 

 

6.  

Confirm the Business Unit.  
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7.  

Select the Search. 
 

 

8.  

Select the applicable Asset ID. 
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9.  

Select the Book Page link. 
 

 

10.  

Select Yes. 
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11.  

Confirm the Trans Date.  
 

 

12.  

Confirm the Accounting Date.  
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13.  

Select Non Depreciable from the Status dropdown. 
 

 

14.  

Select the Show next row button. 
 

  



INFORMS Job Aid: Asset Management – In Service to Suspended 
Status    

 

10 

15.  

Select Non Depreciable from the Status dropdown. 
Note: All accounting books must be updated Depreciation Status from Depreciable to 
Non Depreciable.  
 

 

16.  

Select Save. 
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17.  

Select the Go to Asset Basic Information link. 
 

 

18.  

Select Yes. 
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19.  

The status will update to Suspended. 
 

 

 

 


