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PURPOSE

This document explains the key activities involved in entering and processing Captial Budget Journals. It
provides an overview of the sub-processes involved, as well as step-by-step procedural guidance to
perform the activity.

NOTE: Budgets developed in CBAT will be interfaced into Commitment Control to establish the
necessary budgetary controls.

For budgets that need to be added during the Fiscal Year (e.g. Grants), a Budget Journal will need to be
entered manually to add the budget in Commitment Control.

Budget journals contain one or more transactions that create or modify authorized budget amounts for
an organization.

The Budget Journal covered here will be created for the Capital Projects in INFORMS.

The Budget Journal for the Capital Ledger Group, M_CAPDTACT, will load the budget into the Fund,
Account, Grant, PC BU, Project, and Project Activity. Once posted, the financial impact will roll up into
the other Capital Ledger Groups for reporting.
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ENTER AND PROCESS CAPITAL BUDGET / BUDGET JOURNALS

Step

Action

Navigate to Finance/Supply Chain (FSCM) > Finance & Accounting > General Ledger >
Commitment Control > Enter Budget Journals

< Finance & Accounting General Ledger
v

> General Ledger Design

% Multi-Currency v

Eind an Existing Value Add a New Value
7 Commitment Control ~

Select the Add a New Value tab to enter a Budget Journal
The Business Unit will default to MDADE for County Departments
o Note: Constitutional Offices: Please select your applicable Business
Unit.
The Journal ID will default to NEXT and upon saving, will update to the next
available number.
The Journal Date will default to the current date (same as the Accounting
Period). The Accounting Period must be open for the Journal to post.
Select Add.

Enter Budget Journals

Budgat Definitions Business Unit |MDADE Q
Enter Budget Transfer Journal ID |NEXT
Enter Budget Journals Journal Date | 10/17/2024

Budgets Overview

Activity Log

Budget Status

Journal Exceptions

‘}, Journal Transactions ~ n

Find an Existing Value | Add a New Value
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On the Budget Header tab:

e Select M_CAPDTACT the applicable Ledger Group

e Select Original in the Budget Entry Type dropdown

e Select Original in the Parent Budget Entry Type dropdown

e Enter a Description. The Alternate Description box is used for additional
explanation related to the budget entry being made.

o If applicable, add any Attachments

¢ Finance & Accounting ‘General Ledger

& General Ledger Design v
Budget Header Budget Lines Budget Errors
€ Multi-Currency v
Unit  MDADE Journal ID NEXT Date 1017/2024
74 Commitment Control ~
I “Ledger Group |M_CAPDTACT @ I Fiscal Year 2025 Period 1
Budget Definitions Control ChartField ~PC Business Unit “Currency |USD Q
Enter Budget Transfer S idget Header Status  None Rate Type |CRRNT @
Enter Builget Journals “Budget Entry Type | Original - Exchange Rate 1.00000000]
=
Cur Effdt |10/1772024
Budgets Overview Parent Budget Optiens
Budget Type Expense
Activity Log Generate Parent Budget(s)
Use Default Entry Event
Budget Status Parent Budget Entry Type
original - Attachments (0)
Journal Exceptions
(% Journal Transactions ~ n Long Description
Test Budget.
[, Allocations v
p
[ Consolidations v 242 characters remaining
Alternate Description 5
§4 Reconciliations v £
y
i Cl ~
¥t Close 150 characters remaining
[ Reports and Analysis ~ Notify Refresh Add Update/Display
& Addiional Setup . | BudgetHeader | BudgetLines | Budget Errors

% Ganaral Lodger Design

£ Mult-Cumrsncy

7% Commiument Control
Budgst Defritions

Ertor Butgst Transfer

Budgets Orenvin
Aty Log
Budget Siaus
Jouml Exceptions
& Joumal Transactions.

7, Mocations

Select the Budget Lines tab

< Finance R Accounting

Enter Budiget Jaumals

Enter Budget Journal lines. Budget Period must be All Years

Use the scroll bar to scroll to the right to enter additional budget lines
Use the “+” sign to enter additional journal lines if applicable

Select Save and note your Journal ID

General Ledger #
e Windo
Unit - MDADE Joural 10 NEXT Dote 10072024 ] N
Process | Post Jaumal - Frocass
~ Lines
LY
Chartfields and Amounts | Base Curency Detsis s
Deleie  Lings  ‘Apmravalline Leiger Budget Period Fund Account Grant PCBusUnit  Froject 4
1 Nol Submitied cAP_ACT BO ALYEAR @ Q (oo Q [smstmien Q) [NOGRANT Q| PR Q FR2ZINOT a
T T
Lines to acd
n 1 _ I D L T Gensrats Budget Period Lines
Totals
Total Lines 1 Total Dabits 0 00 Total Credits  0.00
. E Moty | Refresh Add || UpdsteiDisplay
Hudget Haadse | Buiget Lines | Budgt Erors
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Action

e Select The Process dropdown menu

e Select Edit Chartfields and then select the Process button. This feature allows

the user to check for any Budget Errors

@ Goneral Lsdger Design

5 Muli-Currency

7% Commitment Control
Budget Definitions
Entor Bydgen Transdar
Enter Budget Joumals
Budgels Ovarviou
Activly Log
Budgat Status
Jaumal Exceptions

S Joumal Tramsactions

5, Allocaticns

& Conolidstions

& Reconclations

3l Crose

BudgetHeadsr || Budgetlines  BudgatErors

Unit  MDADE Journal 1D 0000407252

* Lines
® a

Chartfields and Amounts | Base Currency Detalls

. Appovalline .
Delete  Line Appns Ledge
1 Not Submitiad cAP_ACT_BD
Linea o add
[ oveml Lins Copy Down
Totals
Totsl Lines 1 Total Debies 000
Hoty || Roresh

Budget Error

Date

101712024 Budget Header Status  Nane

Approvsl Head

s o ¥

Submit F

Copy Joumal
e

Bullget Period  Subenit Journal nt Grant PC Bus Unit
Q  NOGRANT @ FR a
‘ ————————
From Line To Genarate Budgst Pariod Lines

Total Credies  100,000.00

< Finance & Accounting General Ledger

Project

FR223001

Add

UpdateDisplay

Select the Budget Errors tab and check for any errors

< Finance & Accounting General Ledger

& General Ledger Design

€ Multi-Currency

77 Commitment Control
Budget Definitions
Enter Budget Transfer
Enter Budget Journals
Budgets Overview
Activity Log
Budget Status
Journal Exceptions.

{5 Journal Transactions

{#, Allocations

Budget Header Budget Lines

Unit  MDADE

v Header Errors
5 Q

Go To Header Field Name Set

B0 To Headert

¥ Line Errors

5 Q

Go To Line

m Go To Line:

Budget Header

Line # Field Name

Refresh

Budget Lines | Budget Errors

JournalID 0000407292

Date  10/17/2024 Budget Header Statu

Message Text

No journal headers are marked in error.

11 0f1

Msg Message Text

No journal line between line 1 and line 1 is marked in error.

s None

110f1 v

Add

| ViewAll

Update/Display
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Action

e Return to the Budget Lines tab after checking for and correcting any errors
e Select Process dropdown menu

e Select Submit Journal

e Select the Process button

< Finance & Accounting

General Ledger
> Genersl Ledger Desi v
e e Budget Header Po—
6 Mulli Curreney v
Unit MDADE Journal 1D 0008407252 Date 1011772024
7% Commitment Control ~
Process | Post Joural v
Budger Difintions T
* Lines "
Enter Budget Transfor = a Delete Joumal
o Edit Chantflelds.
Enter Budiget Journals Chartfields and Amaunts. Base Currency Detais I Past Journal
Refresh Journal
Busgets e Dokt lines Ao o, oot poriod TSI I £ Account Gt PCBustnt  Project
Activity Log 1 Not Submitted CAP_ACT_BD ALLYEAR Q Q Gl Q580100000 Q NOGRANT Q@ |FR Q  FRzX
Budget Status  ——————————
Lines to add
Joumal Exceplions m - Jouenal Line Gopy Dow From Line Generate Budget Period Lines
5 Journal Transacsions v
Totals.
a ”
fotal Lines 1 Total Debits  0.00 Total Cradits  100,000.00
&y Consalidstions v
§ Aconcitatins . Save || oty | Refesh Add | UpdaieiDisplay
Budget Headsr | Budget | 2

e The Approval Header Status field will change from Not Submitted to Pending
e The Budget Journal will then be routed to the OMB Central Appropriation
approver for Miami-Dade County Departments
o Note: Constitutional Offices — the Budget Journal will be routed to your
respective Constitutional Office Appropriations Approver

¢ Finance & Accounting General Ledger

New Windo
ral Ladgar Dasi v
e L I BudgstHssder || Budgstlines | BudgetEmors
% Mull-Cumrency v
Unit  MDADE Journal 1D 0000407292 Date 1001772024 frors Only Budget Header Status 208
5A Commbment Conrsl 2 Appraval Header Status. | 20900
“Procass | Post Journal ~ Frocess
Budget Definlions
~ Lines
Enter Budget Transfer . =
Enter Buiget Journals Charthiehds and Ameunts || Base Currency Details | I
Budgats Overview Deleta Line~ Gt Ledger Budget Period SpeedType Fund Account Grant PCBus Unit  Project
Activy Log 1 Not Required CAP_ACT_BD ALYEAR  Q Q  slom Q590100000 Q| |NO-GRANT Q| [FR Q| [Frazanc
Budget Status | —
Lines a add
Journal Excsptons u L Jounal Ling Copy Down From Line To Generate Budget Periad Lines
S Joumal Transactions v
Totals
@, Alocations v
Total Lines 1 Total Debits 000 Total Credits  100,000.00
& Consoidatians -
& Reconliations " Save || RewmntoSesich | Modly || Refesn Add | Updstemisplay
X Budget Headar | Budget Lines | Budget Emors
i Clase v 9
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Step Action

9. Notice the Approval Header Status field change to Pending. Select on the Pending
hyperlink and the approval workflow path will be visible.

10. Note: After the Budget Journal is approved, a scheduled batch process will need to run
to post the approved Budget Journal for the financial impacts to reflected in
Commitment Control. For Budget Transfers select Budget Transfers instead of Budget
Journals and the rest of the steps are the same




