inferms

Miami-Dade County

Reviewing Optional Life Details Job
Aid

Version 1.0



INFORMS Job Aid: Reviewing Optional Life Details lnﬁ rms

TABLE OF CONTENTS

TABLE OF CONTENTS ..ottt ettt et e et e e e st e e e et e e e sen et e e e nere e e e e anre e e e e nnes 2

PURPOSE ...ttt oot et e e e s e et e e e e et e et e e e e e s r e et e e e e e e e re s 2
PUIDOSE .ot e e et e e e et e e e et e e e n e e e s e 2

REVIEWING OPTIONAL LIFE DETAILS ... .ottt e e e 3

PURPOSE

Purpose

This document explains the key activities involved in reviewing the Optional Life details. It
provides an overview of the sub-processes involved, as well as step-by-step procedural
guidance to perform the activity.
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Step Action

Navigate to Employee Self-Service > Benefit Details

2. Select the Benefits Summary pane.
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3. Select the scrollbar.
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Step Action

View Optional Life details.
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