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PURPOSE AND DESCRIPTION

Purpose

This document explains the key activities involved in analyzing an event by Group. It provides
an overview of the sub-processes involved, as well as step-by-step procedural guidance to
perform the activity.
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ANALYZING AN EVENT BY GROUP

‘ Step ‘ Action
1. Navigate to Finance / Supply Chain (FSCM) > Supply Chain Operations > Buyer

Select Manage Sourcing Events option in the navigation pane.
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Select the Event Workbench object in the navigation pane.
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Input the applicable search parameters and select the Search button.
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Select the Analyze Bids button.

< Supply Chaim Operatiens.

inferms

= New Wedow | Hlp | Penceuie Puge | o |
3 Aponse © * Event Workbench
B CroomEves v || Search Criteria
Business Ut 1) Q
7f Manage Sourcieg Paes.
’ Evest 0 From St Dute To Start Date Sotwim v
I Event Responses v Created By Q| FromEndDute | ToEndOue =] Sort Ortler v
s B 2 Bt = ke ] Ony sbow Eventa | created
3 vty show Actve Events
Event Type v em 1D
Evert Moy 1 Use my search detauits
Event Status | Amarded v Description
Event Workbench
Assocated Q Plan Neme N b
“ ocied Q 28 Search Predevences
* Legend
6 o OPuse  QReume O Caxel 3 Approval Stats 0 Event Hstery \Anslyze Bids | ‘Notce ofimieatto Auard  Galokice of Awand
. b [ EGtEwent [NewVesson (3ViewColiscrason  (yColitonaton Avalatie  §Colabonton Coeckad Ot 1B Hatory  O.Nobly e OnCheckin € View Award Oetaly
Create Bader Response Search Results Q 12841V PP Vewm
Awand Evests
EveatiD  pame Format Type Unit_ Status
Aadyze Events P 0000000012 Ny g oy Rfx o Fundieg hocaet 0 =& 4 evm
b 00NN o mg P o Pehet o ®a L eom
byl 1 ’ 15 P bt o=
% st My Sourcing £ By Rx ') ‘ : =R fom
o A bO00000I% g prner oy R P ° ;« L % fvm
b 0000007 pep aenes ™ Ry P s e LRERY : | L evm
Nt of A b 00T 5w over 0. B R o Twmie oG=Q i edm
’ REQ¥SE2.520TPW oy RFx L R aad oG=h s fcm
Evert Docersent Staka. b 00000M9 ey 118wt fow By R P e L oGeq % evm
b 0000000276 Fanng A oG= E 3 ]
Evert B Forums X L - by W L S e by ?\ ]
0000000285 Event 10 fest awar Buy RFx o wndng o s = {‘ (.l
Anaiyss Cotatceason | S RM Testé RFx By RFx o Twewiem 0G=R % e
) 7 TALYTEST1 By RR e oGma 5 edm
Wosst o | ool payesT2 By R p P [ ¢ = fdm g
! ONOATS TALLY TEST2 Bo  RFx o= Fealnghend oGs 2 _fom
Select the applicable option from the Contract Set-Aside drop-down
fsrms
Analyze Total
New Wi | Help | Perscnskce Page | o |
Analyze Total
Anabyza Totd Anaiyzn Growg “Costract Amount: i
BesnessUnit  Eventil: Round: Versioe: Totst Bid Rrcerved:
1] D0000D0SET 1 1 TALLY TEST1 5
Event Fomat: Event Type: Comency:  End Dete: Saatwn: GoTe
By AFx uso Q3242022 1OMPMEDT  Pending fvand |
¥ Bid Analysis and Display Options (1
Aniysh
Bidder Mame DADE PAPER § BAG LLC IMAGINE LEARNNG INC OFFICE DEPOTINC D%YFQ:NY MEDEA ML '-:3"-'- EAMLDING MAN
LS NG
Bidder Sog 1 H 3 4 5
Event Version Responded To 1 1 1 1 1
7 Bad Number 1 1 1 1 1
Bty 2000 2000 2000 200 2800
Ext.Price 270,00000 2000030 20000000 23400000 2000
> Factors
[RETT P —
™ M slaane pelect Mione ”
s Mone Hose SBE TER 2 Hone: SEE TER1
Aot o clansd 343 ksl vnvdor?
Y Y L} N Y
Y
Y ¥ N W Y
¥
N N Y Y N
¥
* Verification
v
< >




INFORMS Job Aid: Analyze an Event by Group

Select the applicable option from the Contract Amount drop-down.
Note: This amount should initially be derived from the lowest raw bid.
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[optional] Select the Expand section Bid Analysis and Display Options button.
Select the applicable Sort Bids By and Sort Order options. Then select the Analyze
button.
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Select the Expand section Factors button.
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Select the applicable options from the Verification section for each bidder.
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Select the Recalculate button.
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14.

Select the Save button.
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Select the Analyze Group link.
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Select the ...Analyze Export list item from the Go To.. dropdown.
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Input the applicable details for the Export Recipient.
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Select the Save button.
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20.

Select the Return to Analyze Event link.
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An email will be sent to the recipient containing an Excel spreadsheet with the bid

details.
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Select the Analyze Group link.
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Select the Analyze link.
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Select the applicable option from the Bid Action list for each bidder.

inferms

Analyze Group
- Verification ]
Iy Bt SEE Tt conbed”
HONE ~ TER 3 ™ TER 2 ] TIER 1 vl NONE v
Biddes Elpiie for Disabled VBE Prefessncet .
Badder quaiies for Local Prederence” ¥
@
Bidder quakiies for Localy HO Preference
2
Calculated Evaluated Price  128,250.00 115,000.00 95,000.00 1700000 111.000.00
24 . §% Thieshoid ww
0% Threshold 450000
16% Threshold 1025000
B Act = | ~ ¥
Reject Reascn Code q Q q Q
Amard by Percent
Award Guantity
Hide Bk
GaToLine
Ushige Bigy <« < » » =l
oK Camcel | Agply
|
100 i field
Enter ‘100’ into the Award by Percent field.
inferms
=] s
- Verification ]
Iy Bt SEE Tt conbed”
HONE Gt v mem2 M [mera M nowe ]
Biddes Elpiie for Disabled VBE Prefessncet .
Badder quaiies for Local Prederence” 2
2
Bidder quakiies for Localy HO Preference
2
Calculated Evaluated Price  128,250.00 115,000.00 95,000.00 1700000 111.000.00
25 5% Thieshold HWINN
0% Threshold 450000
16% Threshold 1025000
B Astioe z = = =
Rieject Reason Code Q [ [ [ [
mard by Percent D
Award Guantity
Hide g [
GaToLine
Ushige Bigy <« < » » =l
oK ] Cancel Mgy
|




INFORMS Job Aid: Analyze an Event by Group

Select the Next Group button.
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Select the Save button.

'Eﬂ inafurrrs

firalyre Geoup
[ — e
]
Fvard Firemad
By
Lirer Berr
"R q
Lie firpay B1
iTa,
15 CmaNg
oECue
Wooo
=
e

Cuts
4202 100PIED
rtady

rvd B
Tk THT §
Naban

s ]

16




