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PURPOSE

Purpose

This document explains the key activities involved in viewing evaluations countywide. It
provides an overview of the sub-processes involved, as well as step-by-step procedural
guidance to perform the activity. The Department Personnel Representative (DPR) can view
evaluations for employees throughout Miami-Dade County. The DPR can manage, create and
make changes to evaluations within the DPR’s own Business Unit.
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Step Action
1. Navigate to Menu > Navigator > Human Capital Management (HCM) >
Workforce Development > Performance Management > Performance
Documents > View Documents
2. Select the Search button.

View Performance Documents
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Action

Select the employee’s name to view the evaluation.

View Performance Documents.
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Select the Home button to return to the homepage.

< Document Selcton Performance Process
Performance Process [
‘Steps and Tasks c HDCAnnual Revew E€
Manager Evaluation - Completed
Uymare Lucket

Lyman

MOC Annual Review EE

05032021 05012022 Job Tt Coe Records Spedlst Manager Yoo Banta
Document Type - MDC-Annual Review EE Period 05032021~ 05012022

@ Reviow Sef Evaluaton

Due Dete erra: Template - Employee Pefomance Eval Documentld 71274

Status Competed Due Date 04242022

=10 Review Nanager Evaation

Due Date cezizz The document status s Competsd.

= EgandAl | » Colapse Al | (3 View Graphca Ratng | @ Canoel Evaluation | 3 Reopen

~ Section 1 - PERFORMANCE OBJECTIVES
< Band |+ Colapse
~ QUANTITY OF WORK

Descripton: Incudes amount o work prfomes

Wanager Rating_5- Qustaning Avg Rating 5 -Outtanding

Manager Comments 2

Tempite 0390022 1031
Yo Banta 0292022 1.03PH
~ QUALITY OF WORK
Descipton: Incuces sfectenes
Manager Rating5- Oustanding AugRating - Oulsandng
Manager Comments |2
Tempiste 03292022 103PM
Yo Banta 032902022 1.03PH

~ WORK HABITS.

Descipton
use oflods and equment

Wanager Rating 5 - Oustaning Avg Rating 5 - Outstanding

Jvasciptsomitction win0{documentvind) #ICSetieGEP_APPRMAINY EOTL UL BTN.IDEOTL.SS HDR ACTION.R.. [rcoee e s spun 1 oz s vy st oo rvra o)

s




