MIAMI-DADE
COUNTY

I BID NO.: 2979-0/14'

OPENING: 2:00 P.M.

Wednesday
March 25, 2009

MIAMI-DADE COUNTY, FLORIDA

INVITATION
TO BID

TITLE :
MOVING OF OFFICE FURNITURE, EQUIPMENT PREQUALIFICAT ION

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTE D BELOW:

BID DEPOSIT AND PERFORMANCE BOND: .......ccccvveennee N/A

CATALOGUE AND LISTS: .oiiiiiiieiiiiiee et reeeiieee e N/A

CERTIFICATE OF COMPETENCY: ....cooiiiiiiiiiiiieeiiiiieeennn N/A

EQUIPMENT LIST: oot N/A

EXPEDITED PURCHASING PROGRAM (EPP) N/A
INDEMNIFICATION/INSURANCE: .....oiiiiiiiiiiiiiiieee e See Section 2 Paragraph 2.11
LIVING WAGE: ..ot N/A

PRE-BID CONFERENCE/WALK-THRU: ....cccccoeiiiiieeiiiiiees N/A

SMALL BUSINESS ENTERPRISE MEASURE. .................... See Section 2, Paragraph 2.2
SAMPLES/INFORMATION SHEETS: ....coooiiiiiiiiiieiiieeceen, N/A

SECTION 3 = MDHA: ...ttt e e e See Section 2 Paragraph 2.31- 2.34, Appendix B
SITE VISIT/AFFIDAVIT: oot N/A

USER ACCESS PROGRAM:.....ccoiiiiitiiiiee e See Section 2, Paragraph 2.21
WRITTEN WARRANTY: e N/A

FOR INFORMATION CONTACT :
Michael Laughlin at 305-375-5073, or at mlaughl@miaidade.gov

IMPORTANT NOTICE TO BIDDERS :
THIS SOLICITATION CONTAINS MDHA SECTION 3, COVERED ACTIVITIES

MIAMI-DADE COUNTY
DEPARTMENT OF PROCUREMENT MANAGEMENT
PURCHASING DIVISION

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOC AL PREFERENCE ON
PAGE 24 OF SECTION 4, BID SUBMITTAL FORM SHALL REND ER THE VENDOR
INELIGIBLE FOR LOCAL PREFERENCE

FAILURE TO SIGN PAGE 24 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER
YOUR BID NON-RESPONSIVE



MIAMI-DADE
COUNTY

MIAMI-DADE COUNTY, FLORIDA
INVITATION TO BID
Bid Number: 2979-0/14
Title: MOVING OF OFFICE FURNITURE, EQUIPMENT PREQUA LIFICATION
Sr. Procurement Contracting Agent: Michael Laughlin,
Bids will be accepted until 2:00 p.m. on March 252009
Bids will be publicly opened The County provides equal access and does not clisninate on
the basis of disability in its programs or serviceslt is our policy to make all communication

available to the public, including those who may bevisually or hearing impaired. If you
require information in a non-traditional format ple ase call 305-375-5278.

Instructions: The Clerk of the Board business hoursare 8:00am to 4:30pm, Monday through
Friday. Additionally, the Clerk of the Board is closed on holidays observed by the County.
Each Bid submitted to the Clerk of the Board shalhave the following information clearly
marked on the face of the envelope: the Bidders namreturn address, Bid number, opening
date of the Bid and the title of the Bid. Includedn the envelope shall be an original and two
copies of the Bid Submittal, plus attachments if gplicable. The Bidder may, at Bidder’'s
option, also provide the Excel file containing théenformation on the Vendor Pricing document
on CD or Diskette. The file to be provided is to belownloaded at

HTTP://SERVICES.MIAMIDADE .GOV/DPM/SOLICITATIONLIST.ASPX. Failure to comply with this
requirement may result in your Bid not being consi@red for award.

All Bids received time and date stamped by the Clé&rof the Board prior to the bid submittal
deadline shall be accepted as timely submitted. Ehcircumstances surrounding all bids
received and time stamped by the Clerk of the Boardfter the bid submittal deadline will be
evaluated by the procuring department, in consultabn with the County Attorney’s Office, to
determine whether the bid will be accepted as timgl

NOTICE TO ALL BIDDERS :

FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER  YOUR BID
NON-RESPONSIVE.

THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICA TIONS
THAT REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RE SPONDING
TO THIS SOLICITATION



MIAMI-DADE COUNTY

BID NO.: 2979-0/14

SECTION 1
GENERAL TERMS AND CONDITIONS

1.1. DEFINITIONS

Bid — shall refer to any offer(s) submifted in response to this
solicitation.

Bidder ~ shall refer to anyone submitting a Bid in response to this
solicitation.

Bid Solicitation — shall mean this solicitation documentation, including
any and alf addenda.

Bid Submittal Form — defines the requirement of items to be
purchased, and must be compleled and submitfed with Bid. The
Bidder should indicate its name in the appropriate space on each
page.

County — shall refer to Miami-Dade County, Florida

DPM ~ shall refer to Miami-Dade County’s Deparirment of Procurement
Management.

Enrolled Vendor ~ shali refer to a firm that has completed the
necessary documentation in order o receive Bid notifications from the
County.

Registered Vendor — shall refer to a firm that has completed the
Miami-Dade County Business Enfity Registration Application and has
salisfied all requirements to enter into business agreements with the
County.

The Vendor Registration Package - shall refer to the Business Enfity
Registration Application.

For additional information about on-line vendor enrollment or
vendor registration contact the Vendor Assistance Unit at 111
N.W. 1% Street, 13" Floor, Miami, FL 33128, Phone 305-375-5773.
Vendors ean enroll online and obtain forms to register by visiting
our web site at www.mjamidade.govidpm

1.2. INSTRUCTIONS TO BIDDERS

A. Bidder Qualification

It is the policy of the County to encourage fuli and open competition
among all available qualified vendors. All vendors regularly engaged in
the type of work specified in the Bid Solicitation are ercouraged to
submit Bids. Viendors may enroll with the County to be included on a
notification fist for selected categories of goods and services. To be
eligible for award of a contract {including smalfl purchase orders),
Bidders must become a Registered Vendor. Cnly Registered Vendors
can be awarded County contracts. Vendors are required to register
with the County by contacting the Vendor Assistance Unit. The County
endeavors to obtain the participation of all qualified small business
enterprises. For information and to apply for certification, contact the
Department of Smali Business Development at 111 N\W. 1 Street, 19
Floor, Miami, FL 33128-1800, or telephone at 305-375-3111. County
employees and board members wishing fo do business with the
County are referred to Section 2-11.1 of the Miami-Dade County Code
relating to Confiict of Interest and Code of Ethics.

B. Vendor Registration

Fo be recommended for award the Counly requires that vendors
complete a Miami-Dade Couniy Vendor Registration Package.
Effective June 1, 2008, a new Vendor Registration Package, including
a Uniform Affidavit Packet (Affidavit form), must be completed by
vendors and refurned to the Department of Procurement Management
(DPM), Vendor Assistance Unit, within fourteen (14) days of
notification of the intent fo recommend for award. In the event the
Vendor Registration Package is not propetly completed and returned
within the specified time, the County may in its sole discretion, award
to the next lowest responsive, responsible Bidder. The Bidder is
responsible for obtaining the Vendor Registration Package, including
all affidavits by downloading from ihe DPM websife at
www.miamidade.gov or from the Vendor Assistance Unit at 111 N.W,
1 Street, 13" Floor, Miami, FL 33128.

Bidders are required to affirn that all information submitted with the
Vendor Registration Package is current, complete and accurate, at the
time they submit a response to a Bid Solicitation, by completing the
provided Affirmation of Verdor Affidavit form.

In becoming a Registered Vendor with Miami-Dade County, the vendor
confirms its kaowledge of and commitment to comply with the
foliowing:

1.

9,

10.

1.

12.

3.

4.

15.

16.

17.

18.

Miami-Dade County Cwnership Disclosure Affidavit
{Se¢. 2-8.1 of the County Code}

Miami-Dade County Employment Disclosure Affidavit
(County Ordinance No. 90-133, amending Section 2.8-1(d)(2)
of the County Code}

Miami-Dade Empioyment Drug-free Workpface Certification
{Section 2-8.1.2(h) of the County Code)

Miami-Dade Bisability and Nondiscrimination Affidavit
(Article 1, Section 2-8.1.5 Resolution R182-00 Amending
R-385-95)

Miami-Dade County Debarment Disclosure Affidavit
{Section 10.38 of the County Code)

Miami-Dade Counfy Vendor Obligation to County
Affidavit
(Section 2-8.1 of the Counly Code}

Miami-Dade County Code of Business Ethics Affidavit
{Article 1, Section 2-8.1() and 2-11{b)}{1) of the Counly Code
through {6} and (9) of the Counly Code and Counly Ordinance No
00-1 amending Section 2-11.1{c} of the County Code}

Miami-Dade County Family Leave Affidavit
(Article V of Chapter 11 of the Counly Gods)

Miami-Dade County Living Wage Affidavit
(Section 2-8.9 of the Caunty Code)

Miami-Dade County Domestic Leave and Reporting Affidavit
(Article 8, Section 11A-60 11A-67 of the Counly Code)

Subcomiracting Practices
(Ordinance 97-35)

Subcontractor /Supplier Listing
{Ordinance 97-104)

Environmentally Acceptable Packaging
Resolution {R-738-92)

W-9 and 8109 Forms
The vendor must furnish these forms as required by the Internal
Revenue Service.

Social Security Number

in order to establish a file for your firmm, you must provide your
fim's Federal Employer [dentfication Number {FEIN}. I no FEIN
exists, the Social Security Number of the owner or individual must
be provided. This number becomes your “County Vendor
Number”. To comply with Section 119.071(5) of the Florida
Statutes relating to the collection of an individual's Socfal Security
Number, be aware that DPM requests the Social Security
Number for the following purposes:

» (dentification of individual account records

= To make payments to individual/vendor for goods and
services provided to Miami-Dade County

« Tax reporling purposes

= To provide a unique identifier in the vendor database that
may be used for searching and sorting deparimental records

Office of the Inspector General
Pursuant to Section 2-1076 of the County Code.

Smali Business Enlerprises

The Counly endeavors to oblain the participation of alf smali
business enferpiises pursuant lo Seclions 2-8.2, 2.82.3 and
2-8.2.4 of the County Code and Title 49 of the Code of Federal
Regulations.

Anftitrust Laws

By acceplance of any contract, the vendor agrees to comply
with ali antitrust laws of the United States and the State of
Florida.

Revised 11/20/08



MIAMI-DADE COUNTY

C.

SECTION 1
GENERAL TERMS AND CONDITIONS

BID NO.: 2979-0/14

PUBLIC ENTITY CRIMES
To be eligible for award of a contract, firns wishing to do
business with the County must comply with the following:

Pursuant to Section 287.133(2)(a) of the Florida Statutes, a person or
affiliate who has been placed on the convicted vendor list following a
conviction for a public entity crime may not submit a Bid on a contract
to provide any goods or services te a public entity, may not submit a
Bid on a contract with a public entity for the construction or repair of a
public building or public work, may not submit Bids on leases of real
property to a public entity, may not be awarded or parform work as a
contractor, supplier, subcontractor, or consultant under a contract with
any public entity, and may not transact business with any public entity
in excess of the threshold amount provided in Section 287 017 of the
Florida Statutes, for CATEGORY TWO for a period of 36 months from
the date of being placed on the convicted vendor list.

D.
1.

=~ m

Request for Addifional Information

Pursuant to Section 2-11.1(f) of the County Code, all Bid
Solicitations, once advertised and untit an award recommendation
has been forwarded to the appropriate authority are under the
“Cone of Silence”. Any communtication or inquiries, except for
clarification of process or procedire already contained in the
solicitation, are to be made in writing to the attention of the
Procurement Agent identified on the front page of the solicitation.
Such inquiries or request for information shall be submitted to the
procurement agent in wrifing and shall contain the requester's
name, address, and tfelephone number. K fransmitted by
facsimile, the request should also include a cover shaet with
Bidder's facsimile number, The requestor must also file a copy of
this written request with the Clerk of the Board, 111 NW 1™ Street,
17" Fioor, suite 202, Miami, Florida 33128-1983 or email
clerkboce@dmiamidade. gov.

The Department of Procurement Management may issue an
addendum in response to any inquiry received, prior to Bid
opening, which changes, adds to or clarifies the terms, provisions
or requirements of the solicitation. The Bidder should not rely on
any representation, statement or explanation whether wiritten or
verbal, other than those made in this Bid Solicitation document or
in any addenda issued. Where there appears to be a conflict
between this Bid Soficitation and any addenda, the last addendum
issued shall prevail.

it is the Bidder's responsibility to ensure receipt of all addenda,
and any accompanying documentation, The Bidder is required to
submit with its Bid a signed “Acknowledgment of Addenda” form,
when any addenda have been issued.

Contents of Bid Solicitation and Bidders’ Responsibilities

It is the responsibility of the Bidder to become thoroughly familiar
with the Bid requirements, terms and conditions of this solicitation.
Pleas of ignorance by the Bidder of conditions that exist or that
may exist will not be accepted as a basis for varying the
requirements of the County, or the compensation to be paid to the
Bidder.

In the event a Bidder wishes to prolest any part of the General
Conditions, Special Conditions and/or Technical Specifications
contained in the Bid Solicitation it must file a notice of protest in
writing with the issuing department no later than 48 hours prior to
the Bid opening date and hour specified in the solicitation. Failure
to file a timely notice of protest will constitule a waiver of
proceedings.

This soficitation is subject to all legal requirements contained in
the applicable County Ordinances, Administrative Orders, and
Rasolutions, as well as all applicable State and Federal Statutes.
Where conflict exists between this Bid Solicitation and these legal
requirements, the authority shali prevail in the following crder:
Federat, State and local.

It is the responsibility of the Bidder/Proposer, prior to conducting
any lobbying regarding this solicitation to file the appropriate
formn with the Clerk of the Board slaling that a_particular
lobbyist is authorized to represent the Bidder/Proposer, The
Bidder/Proposer shall also file a form with the Clerk of the Board
at the point in time at which a lobbyist is ne longer authorized o
represent said Bidder/ Proposer. Failure of a Bidder/Proposer to
file the appropriate form required, in relation to each solicitation,
may be considered as evidence that the Bidder/Proposer is not a
responsible contractor.

=T

Change or Withdrawal of Bids

Changes to Bid - Prior to the scheduled Bid opening a Bidder may
change its Bid by submitting a new Bid, (as indicated on the cover
page) with a letter in writing on the fimns lefterhead, signed by an
authorized agent stating that the new submittat replaces the
original subrnitial. The new submittal shafl contain the lefter and
all information as required for submitting the original Bid. No
changes to a Bid will be accepted after the Bid has been opened.
Withdrawal of Bid — A Bid shall be irrevocable unless the Bid is
withdrawn as provided herein. Only a written letter received by
DPM prior to the Bid opening date may withdraw a bid. A bld may
also be withdrawn ninety (20) days after the Bid has been opened
and prior i¢ award, by submitting a letler to the contact person
identified on the front cover of this Bid Solicitation. The
withdrawat letter must be on company letterhead and signed by
an authorized agent of the Bidder.

Conflicts Within The Bid Solicitation

Where there appears to be a conflict between the General Terms
and Conditions, Special Conditions, the Technical Specifications,
the Bid Submittal Section, or any addendum issued, the order of
precedence shall be: the last addendurn issued, the Bid Submittal
Section, the Technical Specifications, the Special Gonditions, and
then the General Terms and Conditions.

Prompt Payment Terms

It is the poficy of Miami-Dade Counly that payment for ail
purchases by County agencies and the Public Health Trust shall
be made in a timely manner and that interest payments be made
on late paymenis. In accordance with Florida Statutes, Section
218.74 and Section 2-8.1.4 of the Miami-Dade County Code, the
time at which payment shall be due from the County or the Public
Health Trust shall be forty-five (45) days from receipt of a proper
invoice. The time at which payment shall be due to small
businesses shall be thity (30) days from receipt of a proper
invoice. All payments due from the County or the Public Health
Trust, and not made within the time specified by this section, shall
baar interest from ¢hirty (30) days after the due date at the rate of
one percent (1%) per month on the unpaid balance. Further,
proceedings to resolve disputes for payment of obligations shall
he concluded by final written decision of the County Manager, or
his or her designea(s), not iater than sixty (60) days affer the date
on which the proper invoice was recaived by the County or the
Public Health Trust,

The Bidder may offer cash discounts for prompt payments;
however, such discounts will not be considered in detarmining the
fowest price during bid evaluation. Bidders are requested to
provide prompt payment terms in the space provided on the Bid
submittal signature page of the solicitation.

PREPARATION OF BIDS

The Bid submittal form defines requirements of items 0 be
purchased, and must be completed and submitted with the Bid.
Use of any other form will result in the rejection of the Bidder's
offer.

The Bid submittal form must be legible. Bidders shall use
typewriter, computer or ink. Alf changes must be crossed out and
initialed in ink. Failure to comply with these requirements may
cause the Bid to be rejected.

An authorized agent of the Bidders firn must sign the Bid
submittal form. FAILURE TO SIGN THE BID SUBMITTAL FORM
SHALL RENDER THE BID NON-RESPONSIVE.

The Bidder may be considered non-responsive if bids are
conditioned to modifications, changes, or revisions to the terms
and conditions ¢f this solicitation.

The Bidder may submit alternate Bid(s) for the same solicitation
provided that such offer is allowable under the terms and
conditions. The altemnate Bid must meet or exceed the minimum
requirements and be submitted on a separate Bid submiltal
marked "Alternate Bid”,

When there is a discrepancy betwsen the unit prices and any
extended prices, the unit prices will prevail

An optional electronic submittal shall not be considered a part of
the bid if it differs in any respect from the required manual
submitéal in the original hard copy.

Revised 11/20/08



MIAMI-DADE COUNTY

BID NO.: 2979-0/14

SECTION 1
GENERAL TERMS AND CONDITIONS

1.4. CANCELLATION OF BID SOLICITATION
Miami-Dade County reserves the right to cancel, in whele or in part,
any invitation to Bid when it is in the best interest of the County.

1 5. AWARD OF BID SOLICITATION
This Bid may be awarded to the responsible Bidder meeting all
requirements as set forth in the solicitation. The County reserves
the right to reject any and all Bids, {o waive irregularities or
technicalities and to re-advertise for all or any part of this Bid
Solicitation as deemed in its best interest. The Counly shall be the
sole judge of its bast interest.

B. When there are multiple line items in a solicitation, the Gounty
reserves the right to award on an individual item basis, any
combination of items, total fow Bid or in whichever manner
deemed in the best interest of the County.

C. The County reserves the right to reject any and all Bids if it is
determined that prices are excessive, best offers are determined
to be unreasonable, or it is otherwise determined to be in the
County's best interest to do so.

D. The County reserves the right to negotiate prices with the low
bidder, provided that the scope of work of this solicitation remains
the same.

E. Award of this Bid Solficitation will only be made to firms that have
completed the Miami-Dade County Business Entity Regisfration
Application and that satisfy all necessary legal requirements to do
business with Miami-Dade County. Firms domicifed in Miami-
Dade County must present a copy of their Miami-Dade County
issued Local Business Tax Receipt.

F. Pursuant te County Code Section 2-8.1(g), the Bidders
performance as a prime contracter or subcontractor on previous
County contracts shall be taken into account in evaluating the Bid
received for this Bid Solicitation.

G. To obtain a copy of the Bid tabulation, Bidder(s) shall enclose an
appropriately sized self-addressed stamped envelope or make a
request by e-mail. Bid results will not be given by telephone or
facsimile.

H. The Bid Sclicitation, any addenda andfor properly execuled
modifications, the purchase order, and any change order(s) shail
constitute the contract.

L. In accordance with Resolution R-1574-88, the Director of DPM
will decide all tie Bids.

J. Award of this Bid may be predicated on compliance with and
submittal of all required documents as sfipulated in the Bid
Solicitation.

K. The County reserves the right to request and evaluate additional
information regarding the responsibility of the biddar from any
bidder after the submission deadline as the County deems
necessary.

1.6. CONTRACT EXTENSION

A. The County reserves the right to exercise its option to extend a
contract for up to one hundred-eighty {180) calendar days bayond
the cumrent contract period and will notify the contractor in writing
of the extension.

B. This contract may be extended beyond the initial one hundred-
eighty {180) day extension period upon mutual agreement
between the Counly and the successfut Biddar(s) upon approval
by the Board of County Commissioners.

1.7. WARRANTY

Al warranties express and implied, shall be made available fo the
County for goods and services covered by this Bid Solicitation. Al
goods furnished shall be fully guaranteed by the successful Bidder
against factory defects and workmanship. At no expense to the
County, the successful Bidder shall correct any and all apparent and
latent defects that may occur within the manufacturer's standard
warranty. The Special Conditions of the Bid Soficitation may
suparsede the manufacturer's standard warranty.

1.8. ESTIMATED QUANTITIES

Estimated quantities or dollazs are for Bidder's guidance only; (&)
estimates are based on the County’s anticipated needs and/or usage
during a previcus contract period and; (b) the Couniy may use these
estimates to determine the low Bidder. Estimated quantities do not
contemplate or include possible additional quantities that may be
ordered by other government, quasi-government or non-profit entities

utilizing this contract under the Jeint Purchase portion of the County
User Access Program (UAP) described in Section 2.21 of this contract
solicitation and the resulting contract, if that section is present in this
solicitation document. No guarantee is expressed or implies as to
quantities or dollars that will be used during the contract peried. The
Counly is not obligated fo place any order for the given amount
subsequent to the award of this Bid Solicitation.

1.9. NON-EXCLUSIVITY

it is the intent of the County to enter into an agreement with the
successful Bidder that wili satisfy its needs as describe herein.
However, the County reserves the right as deemed in its best interest
to perform, or cause to be performed, the work and services, or any
portion thereof, herein described in any manner it sees fit, including but
not limited to: award of other coniracts, use of any contractor, or
perform the work with its own employees.

1.10. LOCAL PREFERENCE

The evaluation of competitive bids is subject to Section 2-8.5 of the
Miami-Dade County Code, which, except where contrary to federal and
state law, or any other funding source requirements, provides that
preference be given to local businesses. A local business shall be
defined as:

1. a business that has a valid Local Businéss Tax Receipt, issued
by Miami-Dade County at least one year prior to bid or proposal
submission, that is appropriate for fhe goods, services of
construction o he purchased;

2. a business that has physical business address located within
the limits of Miami-Dade County from which the vendor
operates or performs business. Post Office Boxes are not
verifiable and shail not be used for the purpose of establishing
said physical address; and

3. a business that contributes to the economic development and
well-being of Miami-Dade County in a verifiable and
measurable way. This may include but not b limited fo the
retention and expansion of employment opportunities and the
support and increase in the County's tax base. To satisfy this
requirement, the vendor shall affirm in writing its compliance
with either of the following objective criteria as of the bid or
proposal submission date stated in the solicitation:

{a) wvendor has at least ten (10) permanent full time
employees, or part time employees equivatent to 10 FTE
(“full-time equivalent” employees working 40 hours per
week) that Bve in Miami-Dade County, or at least 25% of
its employees that live in Miami-Dade Gounty, or

{b) vendor contributes to the County’s fax base by paying
either real properly taxes or tangible personal property
taxes to Miami-Dade County, or

{c} some other verifiable and measurable contribution fo the
economic development and well-being of Miami-Dade
County.

When there is a responsive bid from a Miami-Dade local business
within 10% of the lowest price submitted by a responsive non-local
business, the focal business and the non-local fow bidder shall have
the opportunity to submit a best and final bid eguat to or lower than the
amount of the low bid previously submitted by the non-local business.

At this time, there is an interlocal agreement in effect between Miami-
Dade and Broward Counties until September 2009. Therefore, a
vendor which meets the requirements of (1), (2} and (3) above for
Broward County shall be considered a local business pursuant 1o this
Bection.

1.11. CONTINUATION OF WORK

Any work that commences prior to and wili extend beyond the
expiration date of the current contract period shall, unless terminated
by mutual written agreement between the Counfy and the successful
Bidder, continue until completion at the same prices, terms and
conditions.

Revised 11/20/08
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MIAMI-DADE COUNTY BID NO.: 2979-0/14

2.1

2.2

2.3

2.4

SECTION 2
SPECIAL CONDITIONS

MOVING OF OFFICE FURNITURE, EQUIPMENT PREQUALIFICAT ION

PURPOSE: TO PRE-QUALIFY VENDORS

The purpose of this solicitation is to pre-quahfgndors for future pricing competition for
Moving of Office Furniture, Equipment, and Supplidsis initial solicitation provides for
the submission of documents and forms intendecetbywthat the bidders meets or exceeds
the minimum criteria set forth elsewhere in thidicsation. All bidders which meet or
exceed the criteria established in this solicitastall be placed on a Pre-Qualification List
that may be accessed by County departments in @odebtain price quotations for the
provision of moving, office furniture, equipmentnd supplies. (Supplies defined as
storage/moving boxes, files / bankers boxes) etc.

SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER
THAN $50.000 (Bid Preference) (APPLICABLE TO GROUPA. ONLY)

A Small Business Enterprise (SBE) bid preferengdiep to this solicitation.

A 10% percent bid preference shall apply to comgr&d million or less and 5% percent on
contracts greater than $1 million. A SBE/Micro Bwess Enterprise must be certified by the
Department of Business Development (DBD) for thpetyf goods and/or services the
Enterprise provides in accordance with the appleaBommodity Code(s) for this
solicitation. For certification information, contathe Department of Business Development
at 305-375-3111 or accessvw.miamidade.gov/dhd

The SBE/Micro Business Enterprise must be certifig by bid submission deadline, at
contract award and for the duration of the contra¢ to remain eligible for the
preference.

PRE-BID CONFERENCE

Intentionally Omitted

TERM OF CONTRACT: SIXTY (60) MONTHS

This contract shall commence on the first calemtdgr of the month succeeding approval of
the contract by the Board of County Commissionerslesignee, unless otherwise stipulated
in the Notice of Award Letter which is distributealy the County's Department of
Procurement Management, Purchasing Division andirgent upon the completion and
submittal of all required bid documents. The cacitishall expire on the last day of the sixty
month period.

Revised 11/20/08



MIAMI-DADE COUNTY BID NO.: 2979-0/14

2.5

2.6

2.6.1

SECTION 2
SPECIAL CONDITIONS

OPTION TO RENEW FOR FIVE (5) ADDITIONAL YEARS O NA YEAR TO YEAR
BASIS

Inclusion of bidder(s) into the contract as a resfilthis solicitation shall prevail for a sixty
(60) month period from this contract’s initial effeve date. Prior to, or upon completion, of
that initial term, the County shall have the optiomenew this contract for an additional five
(5) years on a year to year basis. Continuatioth@fcontract beyond the initial period, and
any option subsequently exercised, is a Countyogegive, and not a right of the vendor.
This prerogative may be exercised only when suchimmaation is clearly in the best interest
of the County. The County reserves the right tevaluate any vendor under the contract to
the extent that it determines that the vendor stélets the original criteria set forth in the
original competition.

METHOD OF AWARD USING PRE-QUALIFICATION AND SUB SEQUENT SPOT
MARKET PROCEDURES (GROUP A COUNTY DEPARTMENTS) &
(GROUP B HOUSING DEPARTMENT)

Award of this contract will be made to all respmesiresponsible bidder(s) who meet the
pre-qualification criteria as stated in paragrap8.2 and 2.6.2. Bidder(s) are required to
submit all of the specified information, documeatsl attachments with their bid submittal
as proof of compliance to the requirements of thistation to Bid. However, the County

may, at its sole discretion and in its best interedlow the bidder(s) to complete,

supplement, or supply the required documents dutiegbid evaluation period. Failure to
provide the required documentation as specifiedhieyCounty shall result in the bidder(s)
proposabeing declared non-responsive.

During the term of this contract, the County reserthe right to add or delete vendors as it
deems necessary in its best interests. If the §alacts to add vendors, they must meet the
same minimum qualifications established for thgiaal competition.

PRE-QUALIFICATION PROCEDURES FOR GROUP A (County Departments):

The County will purchase under Group “A” (Countydaetments) moving services on an as
needed basis. The moving services shall includeimgowef office furniture, equipment,
supplies such as storage/moving boxes, files, @iican as needed basis.

Bidder(s) shall provide:

Three (3) current references of existing custonfetiser than the county) who shall be
listed in the bidder’s submittal. The referendetetl must be customers that are currently
receiving or have recently received from the bidtierservices described in this solicitation.
The references must include the customer’s nantkthenname, title, address, and telephone
number of the contact person who can verify thathldder has successfully provided the
services that the bidder is offering under thiscgakion. These references shall ascertain to
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b)

SECTION 2
SPECIAL CONDITIONS

the County's satisfaction that the bidder has eidfit experience and expertise in the
Moving of Office Furniture and Equipment Industry.

Bidder(s) shall be equipped with a facsimile (FAXpachine and / or an e-mail address.
Either resource must be available twenty-four (2dQrs a day to provide immediate support
and expedite quotations. The Bidder’s facility shal staffed by representatives who can be
contacted Monday thru Friday from 8:00am to 5:00pmquotations. A copy of the Local
Business Tax License shall be submitted as pratfttie Bidder has a facility.

2.6.1.1 QUOTATION PROCEDURES FOR GROUP A (COUNTY DEPARTMENTS)

2.6.2

Vendor(s) meeting minimum criteria shall be deemesiqualified to participate in periodic
work assignments that are identified by the Coumtyan as needed basis. When such work
assignments are identified by participating Couwtgpartments, invitations to quote will be
sentto all of the awarded pre-qualified vendor(s) tbreit spot market pricing regarding the
work to be accomplished. If applicable; vendor(d) wsit the sites to determine personnel
and equipment necessary to perform the servicesreel

The vendor offering the lowest fixed price shalldwarded the specific work assignment.
The County reserves the right to award the prdpethe lowest vendor based on the written
price or to reject all prices and obtain the reggliservices from another source. All work
requests under $25,000 will be quoted by the Codapartments. All requested estimates of
$25,000 or more will be quoted by the DepartmerRrafcurement Management (DPM). All
prices shall be fixed and firm. The award of a gpeassignment to one vendor does not
preclude the ability of the remaining pre-qualifieehdor(s) from submitting offers for other
work assignments

PRE-QUALIFICATION PROCEDURES FOR GROUP B (MIAMI-DAD E HOUSING
AGENCY):

The County will purchase under Group “B” (Miami-BaHousing Agency) moving services
on an as needed basis. The moving services slaalidn moving of furniture, equipment,
storage/moving boxes, etc., on an as needed basis.

Bidder(s) shall provide:

Three (3) current references of existing custonfetiser than the county) who shall be

listed in the bidder’'s submittal. The referendetetl must be customers that are currently
receiving or have recently received from the bidtierservices described in this solicitation.

The references must include the customer’s nantkthenname, title, address, and telephone
number of the contact person who can verify thathldder has successfully provided the

services that the bidder is offering under thiscgakion. These references shall ascertain to
the County’s satisfaction that the bidder has eidffit experience and expertise in the

Moving of Office Furniture and Equipment Industry.

--8--
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SECTION 2
SPECIAL CONDITIONS

b) Bidder(s) shall be equipped withfacsimile (FAX) machine and / or an e-mail address.

Either resource must be available twenty-four (2dQrs a day to provide immediate support
and expedite quotations. The Bidder’s facility &l staffed by representatives who can be
contacted Monday thru Friday from 8:00am to 5:00pmquotations. A copy of the Local
Business Tax License shall be submitted as pratfttie Bidder has a facility.

2.6.2.1HUD SECTION 3 AWARD PREFERENCE

HUD Section 3 businesses pre-certified by Miami-®atbusing Agency (MDHARt least
two weeks prior to the opening of the invitationgoote, may receive an award preference
which is included as part of this solicitation iccardancevith HUD Section 3 Bid Preference
Terms and Requirements of Appendix B.

2.6.2.2QUOTATION PROCEDURES FOR GROUP B (MIAMI-DADE HOUSIN G AGENCY

2.7

2.8

2.9

MDHA)

Vendor(s) meeting minimum criteria shall be deemesiqualified to participate in periodic
work assignments that are identified by MDHA onamneeded basis. When such work
assignments are identified by MDHA, invitationsaioote will be sento all of the awarded
pre-qualified vendor(s) to submit spot market mrgcregarding the work to be accomplished.
If applicable; vendor(s) will visit the sites totdemine personnel and equipment necessary to
perform the services required.

The vendor offering the lowest fixed price shalldwarded the specific work assignment.
The County reserves the right to award the prdpethe lowest vendor based on the written
price or to reject all prices and obtain the reggliservices from another source. All work
requests under $25,000 will be quoted by MDHA. Adfuested estimates of $25,000 or
more will be quoted by the Department of Procuranidanagement (DPM). All prices
shall be fixed and firm. The award of a specifisigmment to one vendor does not preclude
the ability of the remaining pre-qualified vendgr{eom submitting offers for other work
assignments

PRICES
Intentionally Omitted

EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY
EQUIPMENT

Intentionally Omitted

EQUAL PRODUCT

Intentionally Omitted
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2.10

2.11

SECTION 2
SPECIAL CONDITIONS

LIQUIDATED DAMAGES

Intentionally Omitted

INDEMNIFICATION AND INSURANCE (1)-GENERAL SERV ICE AND

MAINTENANCE CONTRACT

Provider shall indemnify and hold harmless the Gpwand its officers, employees, agents
and instrumentalities from any and all liabilitpskes or damages, including attorneys’ fees
and costs of defense, which the County or its eficemployees, agents or instrumentalities
may incur as a result of claims, demands, suitsse&sof actions or proceedings of any kind
or nature arising out of, relating to or resultingm the performance of this Agreement by
the Provider or its employees, agents, servantgngra principals or subcontractors.
Provider shall pay all claims and losses in conoactherewith and shall investigate and
defend all claims, suits or actions of any kindnature in the name of the County, where
applicable, including appellate proceedings, aradl glay all costs, judgments, and attorney’s
fees which may issue thereon. Provider expresslietatands and agrees that any insurance
protection required by this Agreement or otherwpsevided by Provider shall in no way
limit the responsibility to indemnify, keep and salvarmless and defend the County or its
officers, employees, agents and instrumentalitsdsesein provided.

The vendor shall furnish to the Vendor Assistaneeti®n, Department of Procurement
Management, Administration Division, 111 NW 1ste®gt; Suite 1300, Miami, Florida
33128, Certificate(s) of Insurance which indicdtattinsurance coverage has been obtained
which meets the requirements as outlined below:

A. Worker’'s Compensation Insurance for all empl®yetthe vendor as required
by Florida Statute 440.

B. General Liability Insurance on a comprehensiasi®©in an amount not less
than $300,000 combined single limit per occurreiocdodily injury and
property damageéviami-Dade County must be shown as an additional
insured with respect to this coverage.

C. Automobile Liability Insurance covering all owhenon-owned and hired
vehicles used in connection with the work, in anoant not less than
$300,000 combined single limit per occurrence fodily injury and property
damage.

All insurance policies required above shall be ésshy companies authorized to do business
under the laws of the State of Florida, with thiéofeing qualifications:

The company must be rated no less than “B” as toagement, and no less
than “Class V” as to financial strength, by theestt edition of Best's

--10- -
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MIAMI-DADE COUNTY BID NO.: 2979-0/14
SECTION 2
SPECIAL CONDITIONS

Insurance Guide, published by A.M. Best Companywiitk, New Jersey, or
its equivalent, subject to the approval of the QgpuRisk Management
Division.

or

The company must hold a valid Florida CertificateAathority as shown in

the latest “List of All Insurance Companies Autlzexd or Approved to Do
Business in Florida” issued by the State of Flofpartment of Insurance
and are members of the Florida Guaranty Fund.

Certificates will indicate no modification or chanm insurance shall be made without thirty
(30) days in advance notice to the certificate anld

NOTE: DADE COUNTY SOLICITATION NUMBER AND TITLE OF
SOLICITATION MUST APPEAR ON EACH CERTIFICATE.

CERTIFICATE HOLDER MUST READ: MIAMI-DADE COUNTY
111 NW ¥ STREET
SUITE 1300
MIAMI, FL 33128

Compliance with the foregoing requirements shall norelieve the vendor of his liability
and obligation under this section or under any othesection of this agreement.

Issuance of a purchase order is contingent uporettept of the insurance documents within
fifteen (15) calendar days after Board of Countym@ussion approval. If the insurance

certificate is received within the specified tinmarhe but not in the manner prescribed in this
solicitation, the vendor shall be verbally notified such deficiency and shall have an
additional five (5) calendar days to submit a ccted certificate to the County. If the vendor
fails to submit the required insurance documenthiégnmanner prescribed in this solicitation
within twenty (20) calendar days after Board of @oission approval, the vendor shall be in
default of the contractual terms and conditions simall not be awarded the contract. Under
such circumstances, the vendor may be prohibitech fsubmitting future Proposal to the

County in accordance with Section 1, Paragraph af28e General Terms and Conditions.

The vendor shall be responsible for assuring that ihsurance certificate required in
conjunction with this Section remain in force fdretduration of the contractual period;
including any and all option years that may be tgdrto the vendor in accordance with
Section 2.5 of this solicitation. If insurance derates are scheduled to expire during the
contractual period, the vendor shall be respongidriesubmitting new or renewed insurance
certificates to the County at a minimum of thir§0) calendar days in advance of such
expiration. In the event that expired certificate® not replaced with new or renewed
certificates which cover the contractual periodg @ounty shall suspend the contract until
such time as the new or renewed certificates aceived by the County in the manner
prescribed in the solicitation; provided, howeubat this suspended period does not exceed

--11--
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2.12

2.13

2.14

2.15

SECTION 2
SPECIAL CONDITIONS

thirty (30) calendar days. If such suspension exedRirty (30) calendars days, the County
may, at its sole discretion, terminate this contfaccause and seek re-procurement damages
from the vendor in accordance with Section 1, Payay 1.23 of this solicitation.

BID GUARANTY

Intentionally Omitted

PERFORMANCE BOND

Intentionally Omitted

CERTIFICATIONS

Intentionally Omitted

METHOD OF PAYMENT: LUMPSUM PAYMENT AFTER WORK IS
COMPLETED

Upon completion and acceptance of the work requimezbnjunction with this contract, the
vendor(s) shall submit one lump sum invoice th#eces the total value of the contract. This
invoice shall be submitted to the County user depamt(s) that accessed the contract
through a purchase order.

All invoices shall contain the following basic imfoation:

l. Vendor Information:

. The name of the business organization as speafiethe contract between
Miami-Dade County and vendor

. Date of invoice

. Invoice number

. Vendor’s Federal Identification Number on filetvMiami-Dade County

Il. County Information:

. Miami-Dade County Release Purchase Order or SPuatthase Order
Number

[I. Pricing Information:

. Unit price of the goods, services or propertyvoted

--12--
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2.16

2.17

2.18

2.19

2.20

V1.

SECTION 2
SPECIAL CONDITIONS

. Extended total price of the goods, services operty

. Applicable discounts

Goods or Services Provided per Contract:

. Description
. Quantity

Delivery Information:

. 8ecllivery terms set forth within the Miami-Dade @uy Release Purchase
rder
. Location and date of delivery of goods, serviceproperty

Failure to Comply:

Failure to submit invoices in the prescribed mearwill delay payment.

SHIPPING TERMS

Intentionally Omitted

DELIVERY REQUIREMENTS

Intentionally Omitted

BACK ORDER ALLOWANCE

Intentionally Omitted

WARRANTY REQUIREMENTS

Intentionally Omitted

CONTACT PERSONS

For any additional information regarding the teransl conditions of this solicitation and
resultant contract, Contact: Michael Laughlin,30%) 375-5073, email
mlaughl@miamidade.gov

--13--
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SECTION 2
SPECIAL CONDITIONS

2.21 COUNTY USER ACCESS PROGRAM (UAP) (EXCEPT GROUPB -MIAMI DADE
HOUSING PROJECTS)

User Access Fee

Pursuant to Miami-Dade County Budget Ordinance 08192, this contract is subject to a
user access fee under the County User Access Rrd@fAP) in the amount of two percent
(2%). All sales resulting from this contract, oryacontract resulting from this solicitation
and the utilization of the County contract pricedaihe terms and conditions identified
herein, are subject to the two percent (2%) UAPis The applies to all contract usage
whether by County Departments or by any other gowental, quasi-governmental or not-
for-profit entity.

The vendor providing goods or services under tbistract shall invoice the contract price
and shall accept as payment thereof the contrécz fass the 2% UAP as full and complete
payment for the goods and/or services specifietherinvoice. The County shall retain the
2% UAP for use by the County to help defray thet adghe procurement program. Vendor
participation in this invoice reduction portiontbe UAP is mandatory.

Joint Purchase

Only those entities that have been approved byCinnty for participation in the County’s
Joint Purchase and Entity Revenue Sharing Agreeraenteligible to utilize or receive
Miami-Dade County contract pricing and terms andditoons. The County will provide to
approved entities a UAP Participant Validation N@mbThe vendor must obtain the
participation number from the entity prior to filj any order placed pursuant to this section.
Vendor patrticipation in this joint purchase portiohthe UAP, however, is voluntary. The
vendor shall notify the ordering entity, in writingiithin 3 work days of receipt of an order,
of a decision to decline the order.

For all ordering entities located outside the gapbical boundaries of Miami-Dade County,
the successful vendor shall be entitled to shipdgoan an “FOB Destination, Prepaid and
Charged Back” basis. This allowance shall only sdenwhen expressly authorized by a
representative of the ordering entity priorshipping the goods.

Miami-Dade County shall have no liability to thender for the cost of any purchase made
by an ordering entity under the UAP and shall netdeemed to be a party thereto. All
orders shall be placed directly by the orderingtgntith the vendor and shall be paid by the
ordering entity less the 2% UAP.

--14 - -
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2.22

2.23

2.24

2.25

SECTION 2
SPECIAL CONDITIONS

Vendor Compliance
If a vendor fails to comply with this section, th@&ndor may be considered in default by
Miami-Dade County in accordance with Section 1aBeaph 1.23 of this contract

solicitation and the resulting contract.

ACCIDENT PREVENTION AND BARRICADES

Intentionally Omitted

CLEAN-UP

All unusable materials and debris shall be remadverth the premises at the end of each
workday, and disposed of in an appropriate mankiron final completion, the vendor shall

thoroughly clean up all areas where work has begnlved as mutually agreed with the
associated user department’s project manager.

DEFICIENCIES IN WORK TO BE CORRECTED BY THE VENDOR

The vendor shall promptly correct all apparent kteint deficiencies and/or defects in work,
and/or any work that fails to conform to the coatraocuments regardless of project
completion status. All corrections shall be madthiw five (5) calendar days after such
rejected defects, deficiencies, and/or non-confoea are verbally reported to the vendor
by the County's project administrator, who may gomfall such verbal reports in writing.
The vendor shall bear all costs of correcting sepbcted work. If the vendor fails to correct
the work within the period specified, the Countyymat its discretion, notify the vendor, in
writing, that the vendor is subject to contractdefault provisions if the corrections are not
completed to the satisfaction of the County witten (10) calendar days of receipt of the
notice. If the vendor fails to correct the workim the period specified in the notice, the
County shall place the vendor in default, obtaim $lervices of another vendor to correct the
deficiencies, and charge the incumbent vendor Heseé costs; either through a deduction
from the final payment owed to the vendor or thitougvoicing. If the vendor fails to honor
this invoice or credit memo, the County may terrterthe contract for default.

LABOR, MATERIALS, AND EQUIPMENT SHALL BE SUPPLIED B Y THE
VENDOR

Unless otherwise provided in Section 3 (entitledecfinical Specifications”), of this
solicitation the vendor shall furnish all labor, texdal and equipment necessary for
satisfactory contract performance. When not smedly identified in the technical
specifications, such materials and equipment dtalbf a suitable type and grade for the
purpose. All material, workmanship, and equipm&mdll be subject to the inspection and
approval of the County's Project Manager.
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2.26

2.27

2.28

2.29

2.30

SECTION 2
SPECIAL CONDITIONS

NOTIFICATION TO BEGIN WORK SHALL BE GIVEN THROUGH A
WORK ORDER

The vendor shall neither commence any work, noereat County work premise, until a
Work Order directing the vendor to proceed withimas items of work has been received
from any authorized County representative; providedever, that such notification shall be
superseded by any emergency work that may be ezlfjinraccordance with the provisions
of this solicitation and resultant contract.

PROTECTION OF FLOORS, EQUIPMENT AND FURNITURE

During the course of the moves, the successfuldn{dil shall see that floors in lobbies, in
corridors, or in front of elevators or other ar@dsere hand trucks or dollies are to be used
shall be covered with building paper and %" plywood/heels of hand trucks and dollies
shall be rubber covered. Furniture and equipmbeall e protected with furniture covers.
The successful bidder(s) will be held responsibtedamage to office equipment or furniture
during moving, consequently repairing or repladimghe satisfaction of the County.

SUPERINTENDENT SHALL BE SUPPLIED BY THE BIDDER

The successful bidder shall employ a superintendéotshall be in attendance at the project
site during the progress of the work. The supendént shall be the primary representative
for the bidder and all communications given to afidlecisions made by the superintendent
shall be binding to the bidder. Notwithstanding #uperintendent shall be considered to be,
at all times, an employee of the bidder underate dlirection and not an employee or agent
of Miami-Dade County.

WORK ACCEPTANCE

All projects will be inspected by an authorizedresgntative of the County. This inspection
shall be performed to determine acceptance of waplyropriate invoicing, and warranty
conditions.

WORK ASSIGNMENTS IDENTIFIED BY THE COUNTY

All work assignments during the contract period Wwé on an "as needed" basis, complying
with notification requirements. Bidder shall asgumo guarantees as to the number or
frequency of work assignments or the amount of ganysiunder the terms of this contract.

Determination of material quantities and/or speatiions for each assignment will be made
by the County Department. The County departmeiit vatify the bidder of each work
assignment; at which time the bidder and the Courgpartment will mutually agree, in
writing, of the beginning and ending dates of treknassignment. For each assignment, the
bidder shall be responsible for the proper and ssary use of the materials in performance
of the work.
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2.32

2.33

2.34

SECTION 2
SPECIAL CONDITIONS

MIAMI-DADE HOUSING (MDHA) EXEMPTION TO CERTAIN CLAU __ SES

(APPLIES TO GROUP B ONLY)

The contract to be awarded under this solicitatiath be accessed by the Miami-Dade
Housing Authority (MDHA). As a Federally-funded eagwy, certain clauses within this
solicitation do not apply to that Department's eiion:

Section 1, Paragraph 1.10 (Local Preferences),idpedt Paragraph 1.26 (Office of the
Inspector General), Section 2 Paragraph 2.2 (Sfa#iness Contract Measures), and
Section 2 Paragraph 2.21 (County User Access RrogtdAP).

COMPLIANCE WITH FEDERAL REGULATIONS DUE TO FED ERAL FUNDING
(APPLICABLE TO GROUP B MIAMI-DADE HOUSING AGENCY ONLY)

MDHA will be using this contract and since the goodsyises, and/or equipment that will
be acquired under this solicitation will be purasn part or in whole with federal funding,
it is hereby agreed and understood that Sectio25804, Section 60-250.5 and Section 60-
7414.4 of Title 4 of the United State Code, whiddr@ss Affirmative Action requirements
for handicapped workers is incorporated into tbigcgation and resultant contract by
reference.

MIAMI-DADE HOUSING MINIMUM WAGES BASED ON THE DAVIS BACON
ACT APPLICABLE TO GROUP B ONLY (Federal Funds Utilized

Since this solicitation is being processed in coafion with federal funding, the wage rate
paid to all classifications of employees of thed@nfor the work under this solicitation shall
not be less than the prevailing wage rates forlamuolassification of work in Dade County,
Florida, as established in the Federal Area Wagzsizm by the United Sates Department of
Labor. Additionally, all federal regulations andtsttes adopted by U.S. Department of Labor
as a result of the Davis Bacon Act shall prevarimyithe term of this term of this contract.

Vendor(s) shall comply with the regulations of i@vis Bacon Act, pay wages in
accordance with the act, submit to the County fyecbipies of their payroll whenever
requested, allow the County to performs intervieavtheir work force and allow the County
to inspect their payrolls as it may deem necessary.

The above agreement shall be used only when fefilerd$ are utilized for specific project
not exceeding $50,000.00 each.

MIAMI-DADE HOUSING SECTION 3 REQUIREMENTS

This contract is a Section 3 covered activity foraMi-Dade Housing Agency (MDHA).
Section 3 requires that job training, employmend anntracting opportunities be directed
toward low and very-low income persons and to lesses that provide economic
opportunities to those persons.
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SECTION 2
SPECIAL CONDITIONS

Bidder(s) are required to execute and submit Docun@®400, “Section 3 Economic

Opportunity and Affirmative Marketing Plan (Plan)ijth the bid (see Appendix “B” and

Attachment 1). An executed Plan document is tlleldsis certification that he or she will

take all necessary affirmative marketing steps irequ in connection with each MDHA

project award, to (a) meet Section 3 training amghleyment goals, where feasible, when
filling vacant or new positions resulting from MDHAwards, and also seek to recruit
qualified minorities and women to fill vacant omnpositions resulting from MDHA awards,

and (b) meet Section 3 subcontracting goals andirensmall, minority and women

subcontractors are used (where subcontractingisitied).

(See Appendix B for additional information and for required bid documents)
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3.1

3.2

3.3

SECTION 3
TECHNICAL SPECIFICATIONS

PRE-QUALIFICATION OF VENDORS FOR MOVING OF OFFICE FURNITURE,
EQUIPMENT AND SUPPLIES

SCOPE

The purpose of this bid is soliciting services ftwving of Office Furniture and Equipment
for various departments of Miami-Dade County, oraameeded basis.

REQUIREMENTS

The successful bidder(s) shall furnish all labayuipment, pads, mats, supervision, and
transportation necessary for the performance of ingothe physical property (office
furniture, equipment, and supplies.) from and t® libcations as may be designated by the
department, and to provide protection of floorgjipment and furniture.

COUNTY'S RESPONSIBILITY

County employees shall pack all cartons, bardelans, etc. The County will dismantle any
equipment or furniture too large to handle and rgihssemble same after moving has been
completed.

--19--
Revised 11/20/08



MIAMI-DADE COUNTY BID NO.: 2979-0/14
SECTION 4
BID SUBMITTAL FORM

Submit Bid To: OPENING: 2:00 P.M.
CLERK OF THE BOARD Wednesday
Stephen P. Clark Center March 25 2009

111 NW T Street
17" Floor, Suite 202
Miami, Florida 33128-1983

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT AOMWED, LESS TAXES,
DELIVERED INMIAMI-DADE COUNTY, FLORIDA

NOTE: Miami-Dade County is exempt from all taxeedEral, State, Local). Bid price should be lessaaks. Tax Exemption Certificate furnished
upon request.

Issued by: DPM Date Issued3/10/2009 This Bid Submittal Consists of
ML Purchasing Division Pages 20 through4

Sealed bids subject to the Terms and ConditionthiefInvitation to Bid and the accompanying Bid 8utal. Such
other contract provisions, specifications, drawing®ther data as are attached or incorporatedtgyence in the Bid
Submittal, will be received at the office of thee@ of the Board at the address shown above ingibbove stated time

and date, and at that time, publicly opened foni&hing the supplies or services described in ttewmpanying Bid
Submittal Requirement.

Pre-Qualification of Vendors For Moving of Office Furniture, Equipment and Supplies

A Bid Deposit in the amount ¢d/A of the total amount of the bid shall accompanypalb
A Performance Bond in the amountMfA of the total amount of the bid will be requireconpexecution of the contract
by the successful bidder and Miami-Dade County
DO NOT WRITE IN THIS SPACE

ACCEPTED HIGHER THAN LOW

FIRM NAME:
NON-RESPONSIVE NON-RESPONSIBLE
DATE B.C.C. NO BID

ITEM NOS. ACCEPTED

COMMODITY CODE: 962-56

Sr. Procurement Contracting Agent  Michael Laughlin

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND
AFFIDAVITS. THE BIDDER MAY, AT BIDDER'S OPTION, AL SO PROVIDE THE
EXCEL FILE CONTAINING THE INFORMATION ON THE VENDO R PRICING
DOCUMENT ON CD or DISKETTE. THE FILE TO BE PROVIDED IS TO BE
DOWNLOADED AT http://services.miamidade.gov/DPM/SolicitationListaspx

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOC AL PREFERENCE
ON PAGE 24 OF SECTION 4, BID SUBMITTAL FORM SHALL R ENDER THE VENDOR
INELIGIBLE FOR LOCAL PREFERENCE
FAILURE TO SIGN PAGE 24 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER
YOUR BID NON-RESPONSIVE
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MIAMI-DADE COUNTY

FIRM NAME :

BID SUBMITTAL FOR:

BID NO.: 2979-0/14

Section 2 Paragraph 2.6.1(a) and 2.6.2(a) SumethRequirement: Reference Checks Report

Three (3) current references of existing customergother than the county) who shall be
listed in the bidder's submittal. The referencesisted must be customers that are currently
receiving or have recently received from the biddethe services described in this solicitation|.
The references must include the customer’s name, drthe name, title, address, and telephon
number of the contact person who can verify that tb bidder has successfully provided th
services that the bidder is offering under this satitation. These references shall ascertain t
the County’s satisfaction that the bidder has suftient experience and expertise in the Movin

of Office Furniture and Equipment Industry.

0O W

Company's Name Contact Contact | Customer| Telephone | E-mail Address
pany Name Title Address Number

1

2

3
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MIAMI-DADE COUNTY

FIRM NAME :

BID SUBMITTAL FOR:

BID NO.:

2979-0/14

Section 2 Paragraph 2.6.1(b) and 2.6.2(b) SumnthRaegjuirement:

Checked as Completed

Bidder(s) shall be equipped with a facsimile (FAX)machine and / or an e-mail address. Eithef
resource must be available twenty-four (24) hours aay to provide immediate support and
expedite quotations. The Bidder's facility shall bestaffed by representatives who can b
contacted Monday thru Friday from 8:00am to 5:00pmfor quotations. A copy of the Local

Business Tax License shall be submitted as proof thfe Bidder has a facility.

Company’s
Name

Contact
Person’s Name

Company
Phone Number

Company
Fax Number

Company
E-mail Address

Company
Address

--22.-.
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SECTION 4
BID SUBMITTAL FOR:

PRE-QUALIFICATION OF VENDORS _FOR MOVING OF OFFICE
FURNITURE, EQUIPMENT AND SUPPLIES

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART | OR PART Il, WHICHEVER APPLIES

PART I:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDURECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

PART II:
[ ] NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THISID
FIRM NAME:
AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:

-23-
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MIAMI-DADE COUNTY BID NO.: 2979-0/14

BID SUBMITTAL FORM

.Bid Title: Pre-Qualification of Vendorsfor Moving of Office Furniture, Equipment and Supplies

By signing this Bid Submittal Form the Bidder cies that it satisfies all legal requirements (aseatity) to do business with the County, includaib
Conflict of Interest and Code of Ethics provisiamsSection 2-11 of the Miami-Dade County Codny County employee or member of his or her immiedia
family seeking to contract with the County sha#tlsa conflict of interest opinion from the Miami-@&County Ethics Commission prior to submittal did
response or application of any type to contrach it County by the employee or his or her immediamily and file a copy of that request for opmiand
any opinion or waiver from the Board of County Coissioners with the Clerk of the Board. The affdotenployee shall file with the Clerk of the Board a
statement in a form satisfactory to the Clerk disitlg the employee’s interest or the interest sfdiiher immediate family in the proposed conteaut the
nature of the intended contract at the same tinte Asfore submitting a Bid, response, or applicatf any type to contract with the County. Alsoagpy of
the request for a conflict of interest opinion frahe Ethics Commission and any corresponding opina any waiver issued by the Board of County
Commissioners, must be submitted with the resptmtiee solicitation.

In accordance with Sec. 2-11.1(s) of the CountyeCasl amended, prior to conducting any lobbyigarding this solicitation, the Bidder must file he
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder Failure to file the appropriate
form in relation to each solicitation may be coesétl as evidence that the Bidder is not a resplensiimtractor.

The Bidder confirms that this Bid is made withotibpunderstanding, agreement, or connection wih@rporation, firm, or person submitting a Bid fbe
same goods and/or services and in all respectghisut collusion, and that the Bidder will accepyaesultant award. Further, the undersigned asletdges
that award of a contract is contingent upon verrdgistration. Failure to register as a vendor withe specified time may result in your firm natitg
considered for award.

Pursuant to Miami-Dade County Ordinance 94-34, iadyvidual, corporation, partnership, joint ventureother legal entity having an officer, director,
executive who has been convicted of a felony dutfiregpast ten (10) years shall disclose this inftion prior to entering into a contract with or e&ing
funding from the County.

Place a check mark here only if bidder has such ceittion to disclose to comply with this requirement

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entit revenue sharing program
For the County’s information, the bidder is reqeddb indicate, at ‘A’ and ‘B’ below, its generatérest in participating in the Joint Purchase Rnogof the
County User Access Program (UAP) described in 8e@i21 of this contract solicitation, if that gentis present in this solicitation document. Vendo
participation in the Joint Purchase portion of th&P isvoluntary, and the bidder's expression of general intere'gt'@nd ‘B’ below is for the County’s
information only anghall not be bindingon the bidder.
A. If awarded this County contract, would you be iagtiin participating in the Joint Purchase portibthe UAP with respect to other governmental,
quasi-governmental or not-for-profit entities ladvithin the geographical boundaries of Miami-Dade County?
Yes No
and
B. If awarded this County contract, would you be iag¢ed in participating in the Joint Purchase portibthe UAP with respect to other
governmental, quasi-governmental or not-for-prefitities locatedutsidethe geographical boundaries of Miami-Dade County?
Yes No
LOCAL PREFERENCE CERTIFICATION : The responding vendor hereby attelsyschecking one of the following blocksthat it is[], or is not], a
local business. For the purpose of this certifizata “local business” is a business located withe limits of Miami-Dade County (or Broward Cowiith
accordance with the Interlocal Agreement betweertwlo counties) that conforms with the provisioh§ection 1.10 of the General Terms and Conditidns
this solicitation and contributes to the econongealopment of the community in a verifiable and sugable way. This may include, but not be limited
the retention and expansion of employment oppdiemand the support and increase to the Courgy' ®ase.Failure to complete this certification at this
time (by checking the appropriate box above) shatiender the vendor ineligible for Local Preference
Firm Name:

Street Address:

Mailing Address (if different):

Telephone No. NBax

Email Address: FEINNo. [/ - [ [ [ | [ |

Prompt PaymentTerms: % __ daysnet__ys da *“By signing this document the bidder agrees to @krms
(Please see paragraph 1.2 H of General Terms and Giitions) and Conditions of this Solicitation and the resuitj Contract”

Signature:

(Signature of authorized agent

Print Name: Title:
Failure to sign this page shall render your Bid nofresponsive

-24 -
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COLLUSION AFFIDAVIT

(Code of Miami-Dade County Section 2-8.1.1 and 10-3 3.1) (Ordinance No. 08-113)

I, being duly first sworn, hereby state that the bidder of this contract:

0

OR

|

is not related to any of the other parties bidding in the competitive solicitation, and that the contractor’s
proposal is genuine and not sham or collusive or made in the interest or on behalf of any person not
therein named, and that the contractor has not, directly or indirectly, induced or solicited any other
proposer to put in a sham proposal, or any other person, firm, or corporation to refrain from proposing,
and that the proposer has not in any manner sought by collusion to secure to the proposer an
advantage over any other proposer.

is related to the following parties who bid in the solicitation which are identified and listed below:

Note: Any person or entity that fails to submit this executed affidavit shall be ineligible for contract award.

In the event a recommended contractor identifies related parties in the competitive solicitation its bid
shall be presumed to be collusive and the recommended contractor shall be ineligible for award unless
that presumption is rebutted by presentation of evidence as to the extent of ownership, control and
management of such related parties in the preparation and submittal of such bids or proposals.
Related parties shall mean bidders or proposers or the principals, corporate officers, and managers
thereof which have a direct or indirect ownership interest in another bidder or proposer for the same
agreement or in which a parent company or the principals thereof of one (1) bidder or proposer have a
direct or indirect ownership interest in another bidder or proposer for the same agreement. Bids or
proposals found to be collusive shall be rejected.

By: 20
Signature of Affiant Date
I TR SR S S RN SR )
Printed Name of Affiant and Title Federal Employer Identification Number
Printed Name of Firm
Address of Firm
SUBSCRIBED AND SWORN TO (or affirmed) before me this day of .20
He/She is personally known to me or has presented as identification.

Type of identification

Signature of Notary Serial Number

Print or Stamp Name of Notary Expiration Date

Notary Public — State of

Notary Seal
Page 5 of 5 Revised 11/20/08
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Bid Preference Terms & Requirements
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APPENDIX B

APPENDIX B: SECTION 3 OF THE HUD ACT OF 1968
(APPLICABLE TO MIAMI-DADE HOUSING AGENCY ONLY)

l. GENERAL REQUIREMENTS

This contract is subject to the requirements oti8e@ of the Housing and Urban Development Ac1@68 and the
implementing regulations in 24 Code of Federal Raipns (CFR) Part 135, as amended by interim pulglished
on June 30, 1994 (59 FR 33866). (Bidders interestedceiving copy of this regulation may fax theequest to
Miami-Dade Housing Agency (MDHA) Office of Complie@ at (305) 643-1773. Section 3 requires thathéo
greatest extent feasible and consistent with Fédsetate and local laws and regulations, job trajniemployment,
and contracting opportunities be directed to lovd arery-low income persons. Contractors must famide
themselves with Section 3 regulations and requirgme

This contract is also subject to federal affirmataction plan requirements, which require the embtr to take all
necessary affirmative action steps to ensure smaligrity and women-owned business enterprisesised only, if
subcontracting is applicable to this contract.

I SECTION 3 DEFINITIONS

The term “Section 3 business” is defined as follows

Firms owned by Miami-Dade County (M-DC) residentiovmeet M-DC’s low income household limits (see
“Miami-Dade 2008 Income Limits”) or whose firms Inde 30% of these persons as full-time employees.

The term “new hires” is defined as follows:

New hires means full-time employees for permanemporary or seasonal employment opportunitiesiacidde,
but are not necessarily limited to, all managemenaintenance, clerical and administrative jobsirgisin
connection with the development(s) stipulated an¢bntract award.

The term “Section 3 Resident” is defined as follows

A Section 3 Residents an individual who lives in Miami-Dade Countyda(a) is a resident

of public housingpr (b) is a resident of another federally assistagshm program (Section 8, Section 202,
etc.);or is a current recipient or participant in a pubksiatance program (TANF, JTPA, eta);(c) whose
family household income meets the definition oba-or very-low income family (see no. 5, below).

The current Miami-Dade Income Limits are as follows

MIAMI-DADE 2008 INCOME LIMITS

1 2 3 4 5 6 7 8
PERSON PERSON PERSON PERSON PERSON PERSON PERSON
PERSON
VeryLow 151900 | 24,100 | 27150 | 30,150| 32,550 34,950  37.400 8089
Income (50%)

Low-Income |33,800 38,600 | 43,450 | 48,250| 52,100 ,55,950 59,85%03,706
(80%)
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M. SECTION 3 BID PREFERENCE TERMS AND REQUIREMENT S

Preference in the award of MDHA requests for quotesinder this contract will be provided as
follows:

1. Bids are being solicited from all businesses. df responsive bid by a MDHA pre-certified
Section 3 business meets the “X” factor, as defineldw, the contract may be awarded to the
lowest responsive, responsible bidder.

2. Where applicable, an award will be made to the LCBVEesponsive, responsible pre-certified
Section 3 business, with the highest priority ragkias stipulated under Section IIl, “Section 3
Business Priority Rankingsif that bid: is within the maximum total contitagrice established in
MDHA's budget, and is not more than “X” higher thidoe total bid price of the lowest responsive
bid from any responsible bidder. "X” is determiresifollows:

Bid Amount X = Lesser of:
When the lowest responsive bid is less than $1@0,00 10% of that bid, up t$9,000
When the lowest responsive bid is between:
$100,000, but less than $200,000 9% of that bid, up t616,000
$200,000, but less than $300,000 8% of that bid, up t$21,000
$300,000, but less than $400,000 7% of that bid, up t¢$24,000
$400,000, but less than $500,000 6% of that bid, up t$25,000
$500,000, but less than $1 million 5% of that bid, up t640,000
$1 million, but less than $2 million 4% of that bid, up t&$60,000
$2 million, but less than $4 million 3% of that bid, up t680,000
$4 million, but less than $7 million 2% of that bid, up t6105,000
$7 million or more 1 %of lowest/responsive bid, with no dollar limit
3. For information on how to become a MDHA-certifi8ection 3 businestax, MDHA Office

of Compliance, a305) 643-1773

4, In order for bidder to qualify for a Section 3 contracting preference bidder must be pre-
certified by MDHA as a Section 3 business, at Iéast weeks prior to the bid opening date,
and submitbocument 00200-B, “ Section 3 Business Preferenci@” (Attachment 2)
with bid quote.

5. Section 3 businesses are required to comply pvidhedures listed under Section 1V, “Section
3 Required Documents to Be Submitted with Each MDBi& (When Subcontracting Is Not
Applicable)”, page 3, and Section VI “Section 3 Biegd Contractor and Subcontractor Post-
Award Procedures (MDHA Projects Only)”.

6. SECTION 3 BUSINESS PRIORITY RANKINGS: (The highest priority ranking (PR) is
#1.)

PR#1 51% or more owned by MDHA public housing resideat whose full-time, permanent work
force includes 30 percent of these persons as gegdaCategory 1 Businessgs

PR#2: Business owners who are or were participants (withst three years) in HUD Youth build
programs currently operating in Miami-Dade Counfyor more information, contact David
Tate, YWCA of Greater Miami, Inc., at (305) 377-292r Fax (305) 373-992Zftegory 2
Businessel

PR#3 51% or more owned by residents of a federallystesd housing program, such as Section 8,
Section 202, HOME, etcar whose full-time, permanent work force includesless than 30
percent of those persons as employ&zdgory 3 Businessgs

PR#4: a) 51 percent or more owned by low or very low-meopersons who reside in Miami-Dade
County; or whose permanent, full-time work force includeslass than 30 percent of low-income
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Miami-Dade County persons as employees, includienggns that are not currently low or very low-
income persons but were low or very- low-incomespas,_as long as the date of first employment
with the business concern has not exceeded a pefitidee years (see Section Il. no. 4", for cutren
Miami-Dade low and very-low income limjts

or

b) Provide evidence of a commitment to subcontraeixcess of 25 percent of the total
amount of subcontracts to be awarded to businassecas identified under Priority # 1
(category 1 businesses only (PR#4 a and b above@aegory 4 Businessgs

V. SECTION 3 REQUIRED DOCUMENTS TO BE SUBMITTED W ITH EACH MDHA BID ( WHEN
SUBCONTRACTING IS NOT APPLICABLE

This contract is a Section 3 covered activity (Midhade Housing Agency (MDHA) only). Section 3
requires that job training, employment and coningcbpportunities be directed toward low and very-
low income persons and to businesses that proidieoenic opportunities to those persons.

All bidders are required to execute and submit Documer90400, “Section 3 Economic Opportunity
and Affirmative Marketing Plan (Plan)”, with the bi d (see Appendix “B”, and Attachment 1). An
executed Plan document is the bidder’s certificatioat he or she will take all necessary affirmativ
marketing steps required, in connection with MDH#jpct award, to (a) meet Section 3 training and
employment goals, where feasible, when filling vdoar new positions resulting from MDHA awards,
and also seek to recruit qualified minorities anoimen to fill vacant or new positions resulting from
MDHA awards. b) meet Section 3 subcontract goaisl @nsure small minority and women
subcontractors are used (where applicable is pecthit

V. SECTION 3 OPTIONAL DOCUMENT (TO BE SUBMITTED WIT H BID)

Bidders who wish to claim a Section 3 bid prefessnare required to submidocument 00200-B,
“Section 3 Business Preference ClairfAttachment 2), with the bid (see Section II., t8et 3 Bid
Preference Terms and Requirements, page 2). Oddlels who have been pre-certified by MDHA as a
Section 3 business shall be eligible to claim &i§ed business preference

VI. SECTION 3 POST-AWARD PROCEDURES (MDHA PROJECTS ONLY)

1. The contractor must submit required MDHA posteivforms (presented at a
MDHA  post-award meeting), during the performarafethe contract in the
frequency and format requested by MDHA.

2. Contractor will be required to submit documeotatto MDHA of efforts and
results made to train and employ Section 3 resgd@gesulting from MDHA awards
only) in accordance with his or her Plan during pleeformance of the contract in
the format and frequency required by MDHA.

3. Contractor, including any Section 3, small, mityoor women-owned business
concern awarded work through this MDHA project, sthaommit to train and
employ qualified Section 3 residents (only whereard or new positions exist in
connection with this award) to the greatest exteasible, not less tha80% of the
total number of new hires but no less than one, whicheveis greater, within
their labor force during the term of the contracthe priority order indicatednder
Section VII, Section 3 Resident Priority Order foraining and Employment
Opportunities”, no.8, below.

4. Contractor is also required to undertake efftartisire public housing, Section 8 and
other Section 3 residents (only where vacant or pesgitions exist in connection
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VII.

VIII.

N =

HUD AFFIDAVITS

with this award), in part-time positions, for pemeat, temporary, or seasonal
employment.

In addition to nos. 1 and 2 above, contractotstnsolicit to_allminorities and
women when filling vacant or new full-time or pairRe positions generated
through MDHA projects.

Contractor must explain to gb applicants how to claim a Section 3 preferefucgng
MDHA forms provided at each pre-construction megtiand show them the Miami-Dade
income chart, included under Section Il, page 1.

When there is a need for new hires, contractestrmclude Section 3 preference
language in job news ads, flyers, and communityjcaotNotices must be placed at
the site where work is to take place and in theosunding community.

When there is a need for new hires resultinghnfMDHA awards, contractor must
carry out recruitment in accordance with the tragnand employment recruitment
requirements listed in Contractor’s Plan (see Daain®0400, Attachment 1).

SECTION 3 RESIDENT PRIORITY ORDER FOR TRA INING AND
EMPLOYMENT OPPORTUNITIES

MDHA public housing residents (Category 1 restdg

Participants in HUD Youth build programs curtgnbperating in Miami-Dade
County. For more information, contact David Tat&/&A of Greater Miami, Inc.
at (305) 377-9922, or Fax (305) 373-9922 (Cate@amgsidents);

Recipients of federal government housing assistgrograms, such as Section 8,
Section 202, HOME, etc., or who are participanta fiederally funded job training
program, such as J.T.P.A., etc. (Category 3 retsiteor

Other individuals who reside in Miami-Dade Coyrdnd meet the definition of a
low, or very low-income person, as defined, in therent Miami-Dade Income
limits (Category 4 residents).

WELFARE-TO-WORK TAX INCENTIVE AND WORK OPPORT UNITY
TAX CREDIT PROGRAM

For information and application assistance, coribedphine Brown, Center
Director, South Florida Workforce, at 305-693-2086900 NW 27 Avenue.
Miami, FL 33147.

SECTION 3 CLAUSE

The Section 3 Clausgalso found at Section 3 regulation, 24 CFR Pa%, p.135.38,
must be included in all Section 3 covered contract3he contractor and
subcontractors (where applicable) will be boundtbyrovisions and th€lauseand
must be included in all subcontractor agreements.

SECTION 3 CLAUSE

a. The work to be performed under this contraduisject to the requirements of Section 3 of

the Housing and Urban Development Act of 1968,msraled, 12 U.S.C. 1701u (Section 3).
The purpose of Section 3 is to ensure that the @mpnt and other economic opportunities
generated by HUD assistance of HUD-assisted pmjeatered by Section 3, shall, to the
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greatest extent feasible, be directed to low amy l®v income persons, particularly persons
who are recipients of HUD assistance for housing.

b. The parties to this contract agree to comphhwAtUD's regulations in 24 CFR Part 135,
which implement Section 3. As evidenced by th&gaaition of this contract, the parties to
this contract certify that they are under no caitral or other impediment that would
prevent them from complying with the Part 135 ragjohs.

c. The contractor agrees to send to each labomizafgon or representative of workers with
which the contractor has a collective bargainingeament or other understanding, if any, a
notice advising the labor organization or workeré&presentative of the contractor's
commitments under this section 3 clause, and vaifit wopies of the notice in conspicuous
places at the work site where both employees apticapts for training and employment
positions can see the notice. The notice shaktrdesthe Section 3 preference, shall set
forth minimum number and job titles subject to hiesvailability of apprenticeship and
training positions, the qualifications for eachdahe name and location of the person(s)
taking applications for each of the positions; #m@lanticipated date the work shall begin.

d. The contractor agrees to include this Sectiaia8se in every subcontract subject to be in
compliance with regulations in 24 CFR Part 135, agcees to take appropriate action, as
provided in an applicable provision of the subcacitror in this Section 3 clause, upon a
finding that the subcontractor is in violation dfetregulations in 24 CFR Part 135. The
contractor will not subcontract with any subcontoacvhere the contractor has notice or
knowledge that the subcontractor has been foundoiation of the regulations in 24 CFR
Part 135.

e. The contractor will certify that any vacant eayshent positions, including training
positions, that are filled (1) after the contraagsoselected but before the contract is executed,;
and (2) with persons other than those to whom égeilations of 24 CFR Part 135 require
employment opportunities to be directed, were nitédf to circumvent the contractor's
obligations under 24 CFR part 135.

f. Noncompliance with HUD's regulations in 24 CFRrtP135 may result in sanctions,
termination of this contract for default, and debant or suspension from future HUD
assisted contracts.

g. With respect to work performed in connectionhwiection 3 covered Indian housing
assistance, Section 7(b) of the Indian Self-Deteatn and Education Assistance Act (25
U.S.C. 450e) also applies to the work to be peréatrander this contract. Section 7(b)
requires that to the greatest extent feasibler@jgpence and opportunities for training and
employment shall be given to Indians, and (ii) erehce in the award of contracts and
subcontracts shall be given to Indian organizatamd Indian-owned Economic Enterprises
Parties to this contract that are subject to tlwipions of Section 3 and Section 7(b) agree
to comply with Section 3 to the maximum extent fieles but not in derogation of
compliance with Section 7(b).

HUD AFFIDAVITS age 60f 9 Revised 5/27/08



MIAMI-DADE COUNTY BID NQ2979-0/14
HUD AFFIDAVITS

Page 1 of 2 DOCUMENT 00400 ATTACHMENT I

Section 3 Economic Opportunity and Affirmative Mark eting Plan (Plan)

Firm Name: Contact Name:

The individual above, (consultant), is responsible for planning, implementing and tracking firm’s Section 3 (S-3) and affirmative
marketing training, employment and contracting goals applicable to Miami-Dade Housing Agency (MDHA) projects and must
comply with United States Housing and Urban Development’s (USHUD) S-3 regulation at 24 CFR Part 135 (fax MDHA (305)
643-1773 to obtain a copy).

Recruitment Procedures Required to Fill Vacant or N ew Contractor or Consultant or Subcontractor Positi ons (only if
subcontracting is permitted) Resulting from all MDH A Project Awards

1. Fax (305) 644-5113, MDHA Resident & Economic Development, for employment referrals from public housing, Section 8
and other housing program recipients, and low-income persons, minorities and women.

2. Advertise at job site and surrounding neighborhood for targeted workers (see #1 above) and use Document 00404,
“Section 3 Language for News Ads, Flyers and Job Not ices” in all job notices & flyers.

3. Schedule a time and place convenient for public housing, other S-3 residents (listed under no. 1 above), minorities and
women to complete job applications.

4. Contact David Tate, YWCA of Greater Miami, Inc. at (305) 377-9922, or fax (305) 373-9922, for HUD Youth build
employment referrals.

5. Send notices about S-3 training and employment obligations and opportunities required for Miami-Dade Housing Agency
projects to labor organizations, where applicable (review Section 3 Clause ).

6. Present Document 00401, “Section 3 Resident Preference Claim Form”  to all job applicants, explaining S-3 residents will
receive preference in the recruitment process, if they meet minimum job eligibility criteria.

7. Ensure applicants that claim a S-3 preference provide proof as described in Document 00401, or complete Document
00402, “Section 3 Resident or Employee Household Income Ce rtification Form” (Public housing residents must
receive the highest preference points during the interview/selection process.)

8. Consultant and sub consultants are required to: (a) establish files to document all recruitment efforts and results when
filling vacancies or new positions in connection with MDHA projects; (b) use Document 00403, “Training & Employment
Outreach Documentation”  form to document agency referral responses, and (c) produce evidence of recruitment efforts to
MDHA as requested.

9. Consultant is responsible for collection of sub consultant(s) training and employment documentation outreach efforts
(described under no. 8), new hire reports (required) and weekly employment forms (only when sub consultant(s) hire
workers for vacant or new positions in connection with MDHA awards).

Forms described above, under nos. 2 and 6-8, are post-award forms, applicable to successful MDHA bidder only, and will be
distributed at each pre-construction meeting (fax MDHA (305) 643-1773 to obtain copies).

Contractor's Recruitment of Section 3, Small, Minority and Women-Owned Businesses (Solicitation Requirements Applicable
only on Projects which permit Subcontracting)

Consultant will follow Plan’s affirmative marketing steps for each MDHA award, when he or she subcontracts work, to award a
minimum goal of 10% of the overall award amount to S-3 businesses, where feasible, and ensure small, minority and women-
owned businesses are used (definitions of a S-3 business and a small, minority and/or women-owned business may overlap,
permitting S-3 and affirmative marketing goals in these awards to be simultaneously met). Consultants who subcontract work
are required to provide MDHA with a written explanation if the S-3 minimum subcontracting goal is not met.

Consultant shall demonstrate compliance in solicitation to the business categories, listed above, by following the steps
described on page two of this Plan and providing evidence to MDHA when requested.
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DOCUMENT REQUIRED WITH BID
Page 2 of 2 DOCUMENT 00400 ATTACHMENT 1

Refer any interested sub consultants that may meet the criteria to become a certified S-3 business to
MDHA Office of Compliance (Compliance) for S-3 business application assistance.

Fax (305)-643-1773, Compliance, for current MDHA S-3 business lists and solicit to firms on these
lists.

Contact Department of Business Development (DBD), (305) 349-5965 or fax (305) 349-5915 to
obtain lists of small, minority and/or women-owned businesses. Solicitations and awards must be
made, where feasible, to various minority-owned firms, including minorities other than firm’s own
minority, and to women firms.

Advertise for S-3 sub consultants/subcontractors (subs) in construction trade journals, such as “The
Dodge Reports”, and post notices and distributes flyers at work site and surrounding neighborhood.
The purpose of such advertisements is to make prospective subs aware of the Section 3 preference
requirements applicable to MDHA project awards.

Fax, send or deliver “Sub consultant Solicitation to Section 3, Small, M inority and Women
Businesses” form, to all prospective sub consultant firms solicited for each MDHA award.

Allow each sub consultant a minimum of five business days to respond to consultant’'s solicitation
request. Include all “Letters of Intent” forms received from S-3, small, and minority, and women-
owned sub consultants. Request sub consultants not interested or unavailable to bid to provide
consultant with “Certificate of Unavailability”  form.

Use the “Outreach Documentation Form " to document recruitment and follow-up with sub
consultants. Make a second attempt to solicit to any S-3 firms who did not respond to the first
solicitation attempt, using a variety of communication methods, i.e. facsimile, telephone, pager, e-
mail, etc.

Consultants are required to negotiate with S-3 businesses, first and small, minority and women-
owned businesses; second, if the sub consultant’s bid amount would make the project infeasible.
Submit the following evidence to MDHA when requested (described under nos. 3-8 above and under
“Contractors Recruitment of S-3, Small, Minority and Women businesses”, page one, para. one).
Other post-award required submittals include Document 00430, “List of Subcontractors/Sub
consultants ”, and, from consultant and its sub consultants or subcontractors, Documents 00450,
00452 and 00453, “Estimated Workforce Breakdown”, “Employee List” an d “Consultant/Sub
consultant Certification”

For each MDHA project award, retain documentation of outreach efforts and responses received
from any organizations and sub consultants contacted for three years after project is completed.

Forms described above, under nos. 5-9, are post-award forms, applicable only if successful bidder will be
subcontracting (where subcontracting is permitted) (fax MDHA (305) 643-1773 to obtain copies).

Sign and Print Firm Official’'s Name and Title Submission Date

Firm Name/Address

Firm Telephone and Fax Numbers:

A:\00400 A 3-1 Rev. 032902.doc rev. 3/10/09

HUD AFFIDAVITS age 8of 9 Revised 5/27/08



MIAMI-DADE COUNTY BID NQ2979-0/14
HUD AFFIDAVITS

DOCUMENT REQUIRED WITH BID

DOCUMENT 00200-B ATTACHMENT 2
SECTION 3 BUSINESS PREFERENCE CLAIM FORM

OPTIONAL DOCUMENT (ONLY APPLICABLE TO BIDDERS PRE-CERTIFIED BY MDH A AS A
SECTION 3 BUSINESS WHO ARE CLAIMING A PREFERENCE)

(Initial) (Firm Name) was certified by MDHA as a Section 3 Business on
is claiming a preference for the bid, identified below.

(Date). Said firm

(Initial) Said firm certifies, below, with the firm president’s signature, that the full-time employee composition, and the ratio
of Section 3 full-time employees to non-Section 3 employees continues to be at least 30% or higher.

(Initial) Said firm has attached to this form a list of any new full-time or part time employees who were not employed by
said firm when firm received its Section 3 Business Certification from MDHA.

(Initial) Where applicable, said firm shall attach Forms C and D (from the Section 3 Business Application) or other
applicable documentation to demonstrate whether any new employees who have been hired are Section 3 individuals.

BID NUMBER BID NAME

FIRM NAME (Please print or type )

PRESIDENT'S NAME (Please print or type )

PRESIDENT'S SIGNATURE:

PHONE AND FAX NUMBERS:

DATE:
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