l BID NO.: 6939-0/15 |

OPENING: 2:00 P.M.
Wednesday,
June 9, 2010

"MIAMI-DADE COUNTY, FLORIDA

INVITATION
TO BID

TITLE

Repalr Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

THE FOLLOWING ARE REQUIREMENTS O OF THIS BID, AS NOTED BELOW:

INDEMNIFICATION/INSURANCE: ..................... Section 2, Paragraph 2.11
SMALL BUSINESS ENTERPRISE MEASURE:.. Section 2, Paragraph 2.2 and
Appendix A
SECTION 3-MDPHA: ..., Section 2, Paragraphs 2.24 and
. Append[x B
USER ACCESS PROGRAM: ............................. Section 2, Paragraph 2.21

WARRANTY: ..o e e -.... Section 2, Paragraph 2.19

FOR INFORMATION CONTACT
Lina Bonilla at 305-375-3633, or at Ibonill@miamidade.gov

IMPORTANT NOTICE TO BIDDERS

MIAMI-DADE COUNTY
DEPARTMENT OF PROCUREMENT MANAGEMENT
PURCHASING DIVISION

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON
PAGE 19 OF SECTION 4, BID SUBMITTAL FORM SHAILL RENDER THE VENDOR
INELIGIBLE FOR LOCAL PREFERENCE

FAILURE TO SIGN PAGE 19 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER YOUR
BID NON-RESPONSIVE




MIAMI-DADE COUNTY, FLORIDA
INVITATION TO BID
Bid Number: 6939-0/15

Title: Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

Procurement Contracting Agent: Lina Bonilla
Bids will be accepted until 2:00 p.m. on Wednesday, June 9, 2010

Bids will be publicly opened. The County provides equal access and does not
discriminate on the basis of disability in its programs or services. It is our policy to
make all communication available to the public, including those who may be visually
or hearing impaired. If you require information in a non-traditional format please call
305-375-5278.

Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday
through Friday. Additionally, the Clerk of the Board is closed on holidays observed

- by the County. Each Bid submitted to the Clerk of the Board shall have the following

information clearly marked on the face of the envelope: the Bidders name, return
address, Bid number, opening date of the Bid and the title of the Bid. Included in the
envelope shall be an original and two copies of the Bid Submittal, plus attachments
if applicable. The Bidder may, at Bidder’s option, also provide the Excel file
containing the information on the Vendor Pricing document on CD or Diskette. The
file to be provided is to be downloaded at
HTTP.//SERVICES.MIAMIDADE.GOV/DPM/SOLICITATIONLIST,ASPX.  Failure to comply with this
requirement may result in your Bid not being considered for award.

All Bids received time and date stamped by the Clerk of the Board prior to the bid
submittal deadiine shall be accepted as timely submitted. The circumstances
surrounding all bids received and time stamped by the Clerk of the Board after the
bid submittal deadline will be evaluated by the procuring department, in consultation
with the County Attorney’s Office, to determine whether the bid wili be accepted as
timety.

NOTICE TO ALL BIDDERS:

*  FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BiD NON-
RESPONSIVE.

* THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO
THIS SOLICITATION




MIAMI-DADE COUNTY BID NO.: 6939-0/15

SECTION 1
GENERAL TERMS AND CONDITIONS

(Sec. 2-8.1 of the Counly Code)

~ To be eligible for award of a contract, firms wishing to do
business with the County must comply with the following:

Revised 12/1/09

1.3, DEFINITIONS 2. Miami-Dade County Employmant Disclosure Affidavit
’ (County Ordinance No. 90-133, amending Section 2.8- 1(d){2)
Bid - shall refer 1o any offer{s} submitted in response to thig of the County Cods)
solicitation.
- Blidder — shall refer o anyone submitling a Bid in response to this 3. Miami-Dade Employment Drug-free Workpiace Certification
solicitation. {Section 2-8.1.2{b} of tha Couniy Ceda)
Bid Solicitation — shall mean this solicitation documentation, including
any and all addenda. 4,  Miami-Dade Disability and Nondiscrimination Affidavit
Bid Submittal Form — defines the requirement of ilems to be {Arficle 1, Section 2-8.1.5 Resohtfion R182-00 Amending
pwichased, and must be completed and submitted with Bid. The R-385-95)
Bidder should indicate its name in the appropriale space on sach
page. 5. Mlami-Dade County Debarment Disclosure Affidavit
County — shall refer to Miami-Cade County, Florida (Section 10.38 of the Counly Code)
DPM — shall refer to Miami-Dade County’s Department of Procurement
Management. 8.  Miami-Dade County Vendor Chligation to County
Entolled Vendor — shail refer to a fiom that has completed the Affidavit
necessary documentationr in order to receive Bid notifications from the {Seclion 2-8.1 of the Gounly Code)
Caunty.
Registered Vendor — shall refer 1o a firn that has completed the 7. Miami-Dade County Code of Business Ethics Affidavit
Miami-Dade County Business Entily Registration Application and has {Atticle 1, Section 2-8.1(i} and 2-11{b}{1) of the County Coge
satisfied all reguirements to enter into business agreements with the through {8} and (9) of the Counly Cotle and Counly Ordinance No
County. 00-1 amending Seclion 2-11.1(¢) of the Caunly Code)}
The Vendor Registration Package ~ shall refer lo the Business Enfity
- Ragistration Application. 8. MWiami-Dade County Family Leave Affidavit
{Articte V' of Chapter 11 ¢f the County Code)
For additional information ahout on-ine vendor envollment or .
vendar registration contact the Vendor Assistance Unit at 111 8. Miami-Dade County Living Wage Afiidavil
N 1 Street, 13™ Floor, Miami, FL 33128, Phone 305-375-5773, (Section 2-8.9 of the Cowrly Code)
Vendors can enroll online and obtain. forms to register by visiting .
our weh site at www.mianidage.govidpim 10. Miami-Dade County Domestic Leave and Reporiing Affidavit
{Arficle 8, Section 11A-60 114-67 of the County Code)
1:2. INSTRUCTIONS TO BIDDERS 11. Subcontracting Practices
A. Bidder Gualitication . (Orctinancs 97-35)
It is the policy of the County to encourage full and open competition L
“among alf available qualified vendors. All vendiors regularly engaged in i2. Bubconiractor /Suppiler Listing
the type of work specified in the Bid Solicitation are encouraged to {Ordinance 97-104)
submit Bids. Vendars may enroll with the Gounty to be included on a . ’
aotification list for selected categories of goods and services. To be 13. Environmentally Acceptable Packaging
aligible for award of & contract ({including small purchase orders), Resolution (R-738-92)
Bidders must become a Hegistered Vendor, Only Registered Vendors
can be awarded Counly contracts. Vendors are required 16 register 74. W-0 and 8109 Forms .
-~ with the County by contacting the Vendor Assistance Unit, The Gounty The vendor must fumish these forms as reguired by the Intemal
endeavors to obtain the participation of ali qualified small business Revenus Service.
enterprises. For informalion and W apply for cerification, contact the
Department of Small Business Development at 111 NW. 1 Street, 19" 15. Social Security Number
Floor, Miami, FL 33128-1900, or telephone at 305-375-3111. Gounly In order o establish a file for your flrii'l you must provide your
employees and hoard members wishing to do business with the firm's Federal Emplayer Identificalion Number (FEIN). It ne FEIN
County are referred fo Section 2-11.1 of the Miami-Dade County Code exisis, the Social Securily Number of the owner of individua) must
refating to Conilict of Interest and Code of Ethics. ’ be provided. This nun']ber begomes your “County Vent_jor |
Number”. To cemply wih Section 119.071(5} of the Florida ;
B. Vendor Registration Statutes relating to e collection of an individuai's Social Security ;
To be recommended for award the County requires hat verlars MNumber, be aware '1hat DPM requests the Social Security ;
complete a Miami-Dade Gounly Vendor Registration Package. Numbes for the following pusposes: |
Effective June 1, 2008, a new Vendor Registration Package, including » ldentilicalion of individual account records -
a Uniform Affidavii Packel {Atfidavit form), must be completed by = To make payments to individualvendor for goods and
vendors and returned fo the Department of Procurement Management services provided o Miami-Dade Gouniy
(DPM), Vendor Assistance Unit, within fourtesn (14} days of = Tax reporiing purposes
notification of the intent 1o recommend for award. In the eveni the = To provide a unique identilier in the vendor dalabase that
Vendoer Registration Package is not properly completed and returned may be used for searching and sorting departmental records
within the specified time, the County may in its sole discration, award
lo the next lowesl responsive, responsible Bidder. The Bidder is 16. Office of the Inspector General
responsibie for obtaining the Vendar Registration Package, including Pursuant to Seclion 2-1076 of the County Code.
all  affidavits by downloading from the DPM  website at
www.miamidade.gov or from the Vendor Assistance Unit at 111 N.W. 17. Small Business Enterprises )
1% Street, 13" Floor, Miamt, FL 33128, ’ The Counly endeavors to obtain the paricipation of all small
Bigders are required to affirm that all information submitted with the business enterprises pursuant to Sections 2-8.2, 2-8.2.3 and
Vendor Registration Package is current, complete and aceurate, at he 2-8.2.4 of the County Code and Tilie 49 of the Code of Federal
time they submit a respense 1o a Bid Solicitation, by completing the Regutations. B
provided Alfirmation of Vendor Affidavit form.
In becoming 4 Registered Yendor with Miami-Dade County, the vendor 18. Antitrust Laws
confims its knowlédge of and commitment to comply with the By acceplance of any contract, the vendor agrees lo comply K
following: wilh all antitrust laws of lhe United States and the State of ;
. Flarida. :
1. Miami-Dade County Qwnership Disclosure Affidavit €. PUBLIC ENTITY CRIMES c




MIAMI-DADE COUNTY BID NO.: 6939-0/15

SECTION 1

GENERAL TERMS AND CONDITIONS

Pursuant to Section 287.133{2)(a) of the Florida Stalutes, a person ar
affiliate who has been placed on the convicled vendor list following a
conviction for & public entity crime may not submit a Bid on a contract
lo provide any goods or services to a public entily, may not submit a
Bid on a comtrast with a public entily tor the constfuction or repair of a

authorized agent staling thal the new submitlal replaces the
original submitial. The new submiltal shall contain the letter ang
all informalion as required for submiling the original Bid No
changes to a Bid will be accepted afler the Bid bas been opened.

public building or public work, may not submit Bids on ieases of real 2. Wilhdrawal of Bid — A Bid shafl be irrevocable unless the Bid is

property 10 a public entity, may not be awarded or perdorm work as a wilhdrawn as provided herein. Only a written letter received by

contractor, supplier, subcontractor, or consultant uncer a conltrac! with DFEM prior to the Bid apening date may withdraw & bid. A bid may

I £Aoa8s of 102 Treshold BmoVet proviiad o Ger s eniy 2 prior to e pivety (30) days afer the Bid has been opened

in ex re vided in Sa . e ; i .

Floride Stalutes, ior GATEGORY TWO for & period of 36 months from .Iad';dm‘i’ﬁ’gg ‘gna"f}?;d'[gf“ctgc::'”gf i;ﬁg%.}g tg‘;”cf’"’?d pesson

the date of being placed cn the sonvicted vendor list. ) citalion.  The

withdrawal Jetter must be on company lefterhead ang signed by

D. Request for Additional Information an authorized agent of the Bidder.

1. Pursuant to Section 2-11.1(t}) of the Counly Code, all Bid . L . o
Solicitations, once advertised and untit an award recommendation G. Contliets Within The Bid Solicitation
has been forwarded 10 the appropriate authority are under the Where there appears 1o be a conflicl between the Generat Terms
“Cone of Silence”. Any communigalion or inquiries, except for and Conditions, Special Gendilions, the Techical Specifications,
carification of placess or procetive already contained in the the Bid Submitlal Section, or any addendum issued, the order of
solicitalion, are 1o be made in witing o the attention of the precedernce shall be! he last addendum issuad, the Bid Submittal
Procurement Agent identifisd on the front page of the solicitation, Section, the Technical Specificaho_n_s, Ihe Speciat Conditions, and
Such inquiries of request for information shall be submiled 10 the then the General Terms and Condilions.
procurement agent in wiiting and shall contain the reguester's
name, address, and lelephone number. if transmitted by ft. Prompt Payment Terms
facsimile, he reguest should also include a cover shest with 1. s the policy of Miami-Dade Gounty that payment for all
Biclder's facsimite number. The requestor must atso file a capy of purchases by County agencies and the Public Health Trust shall
this writien request with the Glerk of the Board, 113 NW 1% Streat, be made in a timely manner and that interest paymenis be made
17" Floor, suite 202, Miami, Florida 39126-1883 or email on fate payments. In accordance with Florida Stalutes, Section
clerkhcc@miamidade.qov. 218.74 and Section 2-8.1.4 of the Miami-Dade County Code, the

2. The Deparmenl of Procurement Management may issue an lime at which payment shall be due from the Counly or the Public
addendum in response fo any inquity received, prior lo Bid ‘Hea!th Trust shail be forlyd!ve {45} days from receipt of a praper
opeping, which changes, adds o or clarifies the terms, provisions invoice. ‘The tme at which payment shall be due 1o smal
or requirements of the solicitation. The Bidder should not refy on , businesses shalt be thiny (30) days from receipt of a proper
any representalion, statement or explanation whether written or invoice. All payments due from the County or the Public Health
verbal, other than those made in this Bid Scliciiation decument or Trusl, and nel made within the time specified by Lhis section, shal
in any addenda issued. Where there appears 1o be & conflict bear interest from thiry (30) days after the due date at the rate of
belween this Bid Solicitation and any addenda, the last addendum one percent (1%) per month on the unpaid balance. Further,
issued shall prevai. preceedings 1o resolve disputes Tolr payment of obligations shall ;

3. il is the Bidders responsibilily to ensure recelpt of all addend, be concluded by final wrilien decision of the County Manager, of §
and any accompanying documentation, The Bicder is required to nis or her designes(s), nol later than sixly (60) days after the date ;
submit with its Bid a signed "Acknowledgment of Addenda” form, on which (he proper invoice was received by the County or the ]
when any addenda have been issued. Public Health Trusl. ;

. 2. The Bidder may offer cash discounts for prempt payments; 5

E.  Contents of Bid Solicitation and Bidders’ Responsibilities however, such discounts will not be cansidered in determining the '

1. itis the responsibility of the Bidder to become heroughly Familiar lowest price during bid evaluation.  Bidders are tequested 1o ;
with the: Bid requirements, terms and conditions of this solicitation. provide promgt payment terms in the space provided on ihe Bid f
Pigas of ignorance by the Bidder of conditions Thal exist or that subrniltal sighature page of the soliciiation. “
may exist will nol be accepted as a basis for varying the
requirernents of the County, or the scompensation to be paid to the 1.3. PREPARATION OF BIDS
Bidder. A.  The Bid submitial form defines requirements of Rfems to be

2. In the event a Bidder wishes to protest any pan of the General puschased, and must be complated and submitted with the Bid. |
Congitions, Speciai Conditions andior Technical Specitications Use of any other form will wsult in the refaction of the Bidder's
contained In the Bid Solicilation it must file a notice of protest in offer. |
wiiting with the issuing depariment no later than 48 hawrs prior to B, The Bid submittal form must be legible. Bidders shall use ;
the Bid opening date and hour specified in the solicilation, Failure typewriter, computer or ink. All changes must be crossed out and
to file a timely notice of protest will constitile a waiver of initialed in ink. Failure fo comply with these requiremenis may
proceedings, cause the Bid 10 be rejectad.

3. This solicilalion is subject 1o all legal requirements contained in €. An authorized agent of the Bidder's fitn must sign the Bid
the appiicable County Crdinances, Administrative Crders, and submittal form. FAILURE TO SIGN THE BID SUBMIYTAL FORM
Resoiutions, as well as ali applicable Stale and Federal Statutes. SHALL BENDER THE BID NON-BESPONSIVE.

Where conflict exisls between this Bid Solicilation and tiese tegal D. The Bidder may be considered non-responsive if bids are
reulrements, the aulhority shall prevail in the following order: conditioned to modifications, changes, or revisions to the terms
Federal, State and local. and conditions of this solicitation.

4. Itis the responsibilily of the Bidder/Proposer, prior to conducting E. The Bidder may submit aiternate Bid(s) for the same solicitation :
any lobbying regarding this solicitation to file the appropriate provided thal such offer is allowable under the terms and ;
form with the Clerk of the Board stating that_a_particular copditions. The alternate Bid must meel or excesd the minimum :
lobhyist Is authorized 19 represent the Bidder/Proposer. The requirements and be submitted on a separate Bid submittai :
Bidder/Proposer shall also file a form: with the Clerk of the Board marked "Alternale Bid". H
at the poinl in time at which a lobbyist is no longer authorized 1o F.  When there is a discrepancy between the unit prices and any i
represent said Bidtler/ Propuser. Failure of a Bidder/Proposer to extended prices, the unit pricas will prevail. !
file the appropriate form required, in relation 1o each solicitation, G. An oplional electronic submital shall not be considered a part of !
may be congidered as evidence thal the Bidder/Proposer is not a the bid if it dilfers in any respect from the tequired manual
respeonsible contraclor. | submiltal in the original haid copy.

F.  Change or Withdrawal of Bids 1.4, CANCELLATION OF BID SOLICITATION

1.

Changes to Bid - Prior to the scheduled Bid opening a Bidder may
change its Bid by submitting a new Bid, {as indicated on the covel
page) with a fetter in writing on the firms letterhead, signed by an

S11-

Miami-Dade Gounly reserves the right io cancel, in whole or in part,
any Invitation o Bid when it is in the best interest of the County.

Revised 12/1/09
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MIAMI-DADE COUNTY

BID NO.: 693%-0/15

SECTION 1
GENERAL TERMS AND CONDITIONS

1.5. AWARD OF BID SOLICITATION

A, This Bid may be awarded to the responsible Bidder meeting all
reqquirements as set forth in the solicitation. The County reserves
the right to reject any and all Bids, fo waive imegularities or
techricaliies and to re-advertise for all or any past of this Bid
Bolicitaiion as deemed in its besi interest. The County shall be the

] sote judge of its best interest.

B. When there are multiple line items in a solicitation, the County
reserves the right to award on an individual item basis, any
combination of items, total Jow Bid or in whichever manner
deemed in the best interest of the County.

C. The County reserves the right to reject any and all Bids if it is

© determined that prices are excessive, best offers are determined
fo be unreasonable, or it is olherwise determined to be in the
County’s best interest to do sa.

D. The County reserves the right io negofiate prices with the low
bidder, provided that the scope of work of this solicitation remains
the same.

E. Award of this Bid Solicitation will only be made to firms that have

© completed the Miami-Dade County Business Entity Registration
Application and that satisfy all necessary fegal requirements to do
business with Miami-Dade Counly. Firms domiciled in Miami-
Dade County must present a copy of their Miami-Dade County
issued Locat Business Tax Receipt.

F. Pursuant to County Code Section 2-8.1(g), the Bidder's
performance as a prizne confractor or subcontractor an previous
County contracts shall be taken into account in evaluating the Bid
received for this Bid Solicitation.

G. To obtain a copy of the Bid tabulation, 8iddex(s) shall enclose an
appropriately sized seff-addressed stamped envelope of make a
request by e-mail. Bid results will not be given by tefephone or
facsimile,

H. The Bid Solicitatton, any addenda and/or properly executed
madifications, the purchase order, and any change order(s) shalt
constitute the contract.

L In accordance wilth Resclution R-1574-88, the Director of DPM

© will decide all tie Bids.

J.. Award of this Bid may be predicated on compliance with and

" submittal of all reguired documents as supulated in the Bid
Solicitation,

K. The Counly reserves the right to request and evaluate addltlonal
informalion from any bidder after the submission deadline as the
County deems necessary.

. 1.6. CONTRACT EXTENSION

A, The County reserves the right to exercise its option to extend a
conlract for up to one hundred-eighty (180) calendar days beyond
the current contract period and will nofify the contractor in wriling
of the extensicn.

-B. This confract may be extended beyond the initial one hundred-
eighty {180) day exlension pericd upon mulual agreement
betwsen the County and the successful Bidder(s) upon approval
by the Board of County Comimissioners. -

1.7. WARRANTY )

All warranties express and implied, shall be made avavable to the
County for goods and services covered by this Bid Solicitation. Al
goods furnished shall be fully guaranteed by the successful Bidder
against factory defects and workmanship. At no expense lo the
County, the successful Bidder shall correct any and all apparent and
latent defects that may occur within the manufacturer's standard
warranty. The Special Conditions of the Bid Solicitation may
supersede the manufacturer's standard warranty,

1.8. ESTIMATED QUANTITIES
Estimated quantities or dollars are for Bidder's guidance only: (a)
estimates are based on the Couniy's anticipated needs andfor usage
during a previous contract period and; (b) the County may use these
estimates io determine the low Bidder. Estimated quantities do not
conternplate or include possible additional quantities that may be
erdered by other governrment, quasi-government or non-profit entities
utilizing this conlract under the Joinl Purchase portion of the County
. User Access Pregram (UAP) described in Section 2.21 of this contract
solicitation and the resulting contract, if that section is present in this
solicitation document. No guarantee is expressed or impiies as to
guantities or deltars that will be used during the contract pertod. The

-1 -

County Is not obligated to place ény order for the given amount
subsequent 1o the award of this Bid Solicitation.

1.2, NON-EXCLUSIVITY

It i5 the intent of the County o enter info an agreement with the
successful Bidder ihat will satisfy its needs as describe herein.
However, the County reserves the right as deemed in its best inlerest
to perform, ar cause to be perormed, the work and services, or any
portion thereof, herein described in any manner it sees fif, including but
not limited to: award of other confracts, use of any contractor, or
perform the work with Its own employees.

1.10. LOCAL PREFERENCE

The evaluation of competitive bids is subject to Seclion 2-8.5 of the
Miami-Dade County Code, which, except where confrary to federal and
state law, or any other funding source requirements, provides that
preference be given to local businesses. A local business shall be
defined as:

1. abusiness that has a valid Local Business Tax Receipt, issued
by Miami-Dade County at least one year prier ta bid or proposal
submission, that is appropriate for the goods, services or
construction to be purchased;

2. a business that has physical business address located within
the limits of Miami-Dade County from which the vendor
operatés or performs. business. Post Office Boxes are not
verifiable and shail not be used for the purpose of establishing
said physical address; and

3. a business that contributes to the economic development and
well-being of Miami-Dade County in a verifiable and
measurable way. This may include but nof be limited to the
retention and expansion of emplayment oppertunities and the
support and increase in the County’s tax base. To satisfy this
requirement, the vendor shall affirm in writing Its compliance
with either of the following objective criteriz as of the bid or
praposal submission date sfafed in the solitiation:

(a) vendor has at least ten (10) permanent full time
employees, or part ime employees equivalent to 10 FTE
{fult-time. equivalent” employeas working 40 hours per
week) that five in Miami-Dade County, or at least 25% of
its employees that live in iMiami-Dade County, or

{b) vendor comributes to the Counly's lax base by paying
either real properly taxes or tangible personal properly
taxes lo Miami-Dade County, or

(¢} some other verifiable and measurable contribulion to the
economic developmeni and weil-being of Miami-Dade
County.

When there is a responsive bid from a Miami-Dade Socal business
within 10% of the lowest price submitted by a responsive non-local
business, the local business and the non-focal low bidder shafl have
the opportunity to submit a best and final bid equal fo or fower than the
amount of the low bid previously submitted by the non-local business.

At this time, there is an intetlocal agreement in effect between Miami-
Dade and Broward Counties uniif September 2011. Therefore, a
vengdor which meets the requiraments of (1), (2) and (3} above for
Broward County shall be considered a local business pursuant to this
Section.

1.11. CONTINUATION OF WORK )

Any work that commences prior to and will extend beyond the
expiration date of the current contract period shall, unless ferminated
by mutual writter: agreement between the County and the successful
Bidder, continue until completion at the same prices, terms and
conditions.

1.12. BID PROTEST

A, Arecommendation for confract award or rejection of award may

) be protested by a Bidder In accordance with the procedures
contained in Sections 2-8.3 and 2-8.4 of the County Code, as
amended, and as established in Adminisirative Order No.3-21,

B. A written infent to protest shall be filed with the Clerk of the

Revised 12/1/09
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MIAMI-DADE COUNTY

BID NO.: 6939-0/15

SECTION 1

GENERAL TERMS AND CONDITIONS

Board and mailed to all pariicipanis in he competitive process
and 16 the Counly Atiomney within three (3) County work days of
the filing of the County Manager's recommendation. This fhree-
day period begins on the County workday afler the filing of the
County Managers recommendation. Such written inlent 1o
protest shalt siate the parlicular grounds on which i is baseg
and shall be accompanied by a filing fee as delailed in Para C
below.

C.  The wrilten intent to protest shall be accompanied by a non-
refundable filing fee, payable to the Clerk of the Board, in
accordance with the schedule provided below:

Award Amount Flling Fee
$25,000-$250,000 $500
$250,001-$500,000 $1,000
$500,001-85 million $3,000
Over $5 millien $5,000

The protester shali then file all pertinent documents and
supporting evidence wilh the Clerk of the Board and mail copies
lo all participants in the compelitive process and ta the Gounly
Aitorney within lhree (3) County workdays aller the filing of a
written intent 1o protest.

0. For award recommendations greater than $250,000 the following
shall apply:
The County's recommendation o award or reject will be
immediately communicated (via mail, fax or email} to all
patticipants in the compatitive process and filed with the Clerk of
the Board.

E. For award recommendations fram $25,000 1o $2560,000 the
following shail apply:
Each Gounty workday, as appropriate, recommendations o
award or reject will be posted in the lobby of the Stephen P.
Ctark Cenler, located at 111 NW. 1% Street. Participants may
alse view recommendalions lo award on-line at the DPM website
or calt the cantact person as identified on the cover page of the
Bid Solicitation.

1.13. AULES, REGULATIONS AND LICENSES
The successful Bidder shall comply with all laws and reguiations
appicable to provide the goods andfor services specilied in this Big
Salicitation.  The Bidder shali comply with afl federat, state and locat
laws that may affect the goods andlor services offered.

1.14, PACKAGING

Unless oltherwise specified in the Special Cenditions or Technicas
Spevifications, all containers shall be suitable for shipment and/for
storage and comply with Resolution Mo, 73B8-92.

1.15. SUBCONTRACTING

Unless ofterwise specified in this Bid Solicilation, the successful
Bidder shall not subcontract any porlion of the work without the prior
wrilten consent of the Counly. The abilily to subuoniract may be
turther fimited by the Special Conditions. Subcontragling without the
prick consent of the County may result in termination of fhe contract for
defaull, When Subcontracting is ajlowed the Bidder shall comply with
‘County Resclution No. 1634-03, Seclion 10-34 of Ihe County Code
. and County Ordinance No. 97-35.

1.16. ASSIGNMENT

The successful Bidder shall not assign, lransier, hypolhecate, or
otherwise dispose of this contragt, including any rights, tille or inlerest
therein, or its power to execule such condract to any person, company
or corporation withowt the prior writien consent of the County,

1.17.DELIVERY
Unless otherwise specified in the Bid Solicitation, prices quoted shal
be F.0.B. Destination. Frelght shall be included in the proposed price.

1.18. RESPONSIBILITY AS EMPLOYER

The employee(s) of the successfu! Bidder shall be considered 1o be at
all times ils employee(s), and not an employee(s) or agent(s) of the
County or any of its departments. The successiul Bidder shall provide
compeatent and physically employee(s) capable of performing the work
as required. The Counly may require the successful Bidder 1o remove
any employee il deems unacceptable. All ermnpioyees of the successful
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Bidder shall wear proper identification.

1.5 INDEMNIFICATION

The successful Bidder shall indemnify and hold harmless the County
and its officers, employees, agents and instrumentalilies from any and
all liabilily, losses or damages, including attorney's fees and costs of
gefense, which the County or its officers, employess, agenls or
instrumentaliiies may incur as 2 resull of claims, demands, suits,
causes of actions or proceedings of any kind or nature arising out of,
velaling to or resulling from the performance of the agreement by the
successtul Bidder or Ws employees, agents, servanis, panners,
principats or subcontractors.  The successful Bidder shall pay al
claims and losses in connection therewith, and shall investigate and
defend alt claims, suits or actions of any kind or nature in the name of
the County, where applicable, including appelate proceedings, and
shall pay all costs, judgments, and attomey's fees which may be
incurred thereon. The successiul Bidder expressly understands and
agrees that any insorance proiection required by this Agreement or
olherwise provided by the successtul Bidder shall in no way limit the
responsibilily to Indemnily, keep and save harmiess and defend the
County or its officers, employees, agents and instrumentalilies as
herein provided.

1.20. COLLUSION

A contractor recommended for award as the result of a competitive
sehicllation for any County purchases of supplies, materials and
services {including prolessional services, olher than professionat
architectura, engineering acd other services subject to Sec. 2-10.4
and Sec. 287.055 Fla Slals.), purchase, lease, permit, concession or
management agreement shall, within iive (5) business days of the filing
of such recommendation, submit an affidavit under 1he penally ol
perjury, on a form provided by the Counly: staling either thai the
coniractor is not related to any of the olher partlies bidding in the
competitive solicitation or identilying all related parlies, as defined in
this Section, which bid in the scficilation; and attesting that the
contractor's proposat is genuine and not sham or collusive or made n
the inferest or on behalf of any person not therein named, and that the
contractor has not, direclly or indireclly, induced or solicited any other
‘proposer 10 pul in a sham proposal, or any other person, firm, or
gorpezation to refrain from proposing, and that the proposer has nol In
any manner soughl by collusion t0 secure to the proposer an
advaniage over any other proposer. in the event a recommended
comtractor identilies related parlies in the competitive solicitation ils bid
shall be presumad to be collusive and lhe recommended contraglor
shall be ineligitle for award unless thal presumption is rebulted in
accordance with the provisions of Sec. 2-8.1.1. Any person or entity

ihat fails to submit the required affidavit shall be ineligible for contract

award.

A, The Collusion Affidavit will be included in all solicitations and wil
he requested from bidders/proposers once bids/proposats are
received and evalualed.

B. Failure 1o provide a Collusion Affidavil within 5 business days
after the recomrmendalion to award has been filed wilh the Clerk
of the Board shall be cause for the confractor lo farfeit their bid
bond.

1.21. MODIFICATION OF CONTHRACT

The contract may be modified by mulual consent, in wriling through the
issuance of a modification 1o the contract, purchase order, change
ortter or award sheet, as appropriate.

1.22. TEAMINATION FOR CONVENIENCE

The County, al its sole discretion, reserves the right to terminate this
contract without cause upon thity {30) days written notice. Upon
receipl of such netice, the successful Bidder shall aot incur any
additional costs under this contract. The County shall be Rable onty for
reasonable costs incurred by the successtul Bidder prior to notice of
texmination. The County shall be the sole judge of “reasonable costs.”

1.23. TERMINATION FOR DEFAULT

The Counly reserves ihe right to terminate this contragt, in part or in
whole, or place the vendor on probation in the event the successiul
Bidder faits lo perform in accordance with the terms and conditions
stated herein. The Gounty further reserves the righl (o suspend or
debar the successful Bidder in accordance with the appropriate County
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GENERAL TERMS AND CONDITIONS

orlinances, resofutions and/or administrative orders. The vendor will
e notified by letter of the County’s intent to terminate. In the event of
termination for default, the County may procure the required goods
andfor services from any source and use ary method deemed in its
best interest. All re-procurement cost shall be borme by the successful
Bidder.

1.24, FRAUD AND MISREPRESENTATION
Pursuant to Section 2-8.4.1 of the Miami-Dade County Code, any
individual, corporation or other entity thal attempis to meet its
. contractual  obligations  with  the County through  fraud,
misrepresentation or material misstaternent, may be debarred for up to
five (B) years. The County as a further sanction may lerminate or
cancel any olher contracts with such individual, corposation or entity.
Such individual or enlity shall be responsible for all direct or indirect
costs associated with termination or cancellation, including attorney’s
fees.

1.25. ACCESS TC RECORDS
The County reserves the right to require fhe Contractor to submit 1o an
audit by Audit and Management Services, the Commission Auditor, or
other auditor of the County's choosing at the Contractor's expense.
The Contractor shall provide access fo all of its records, which relate
directly or indirectly to this Agreement at its place of business during
* regular business howrs. The Contracior shali retain all records
pertaining o this Agreement and upon request rmake them available fo

* . the Counly for three years following expiration of the Agreement. The

Confractor agrees to provide such assistance as may be necessary to
facilitate the review or audil by the County to ensure compliance with
applicable accounting and financiat standards.

1.26 OFFICE OF THE INSPECTOR GENERAL

Miami-Dade County has established the Office of the Inspector
General, which is authorized and empowered {o review past, present,
and proposed County and Public Health Trust programs, contracts,
transactions, accounts, records and programs, The Inspector General
(IG) has the power to subpoena witnesses, administer oaths, require
the production of records and menitor existing projects and programs,
The Inspector General may, on a random basis, perform audits on all
County confracls. The cost of random audits shall be incorporated inte
the contract price of all contracts and shall be cne quarter (1/2) of one
(1) percent of the coptract price, except as otherwise provided in
Secticn 2-1076 of the County Code.

1.27 PRE-AWARD INSPECTION
The Counly may conduct a pre-award Inspection of the bidder's site or

- hold 2 pre-award qualification hearing to determine if the bidder is

capable of performing the requirements of this bid solicitation.

1.28 PROPRIETARY/CONFIDENTIAL INFORMATION

Bidders are hereby notified that ail information submitted as part of, or
in support of bi¢ submiltals will be avaitable for public inspection after
opening of bids in compance with Chapter 119 of the Florida Statutes;
popularly know as the "Public Record Law.” The bidder shall not
submit any infarmalion in response to this inviiation, which the bidder
censiders fo be a trade secret, proprietary or confidential. The
submission of any information to the County in connection with this
invitation shail be deemed conclusively ic be a waiver of any trade
secret or other protestion, which would otherwise be available to the
bidder. In the event that the bidder submits information to the County
in viclation of this restriction, either inadvertently or intentionally and
clearly identifies that information in the bid as protected or confidential,
the County shalf endeavor to redact and reiurn that information to the
bidder as quickly as possible, and if appropriate, evaluate the balance
of the bid. The redacticn er retum of information pursuant to this

_ clause raay render a bid non-responsive. -

1.29. HEALTH INSURANCE PORTABILITY AND
ACCOUNTABILITY ACT (HIPAA)

Any person or entity that perforas or assists Miami-Dade County with
a function or activity involving the use or disclosure of “individualfy
identifiable health information (IIHI}  andfor  Protected Heaith
tnformation (PHI) shall comply with the Health Insurance Portability
and Accountability Act {(HIPAA) of 1996 and the Miami-Dade County
Privacy Standards Adminisirative Order. HIPAA mandates for privacy,

security and eleclronic transfer standards that include but are not
limited to:

1. Use of information only for peirforming services required by
the contract or as required by law;

2. Use of appropriate safeguards to prevent non-permiited
disclosures;

3. Reporting to Miami-Dade County of any non-permitted use
cr disclosure;

4, Assuraznces that any agents and subcontractors agree to
the same restrictions and conditions that apply to the
Bidder/Proposer and reasonable assurances that HHEWPHI
will be hetd confidential;

5. Making Protected Health Information (PHF) available to the
customer;

6.  Making PHI avaitable o the customer for review and
amendmeni; and incorporating any amendments requested
by the customer;

7. Making PHI available to Mfami-Dade County for an
accouniing of disclosures; and

8. Making internal practices, books and records related to PHI
available to Miami-Dade County for compliance audits.

PHI shall maintain Hs protected status regardless of the form and
method of ransmission (paper records, and/or electronic transfer of
data). The Bidder/ Proposer must give its customers written notice of
its privacy information practices including specificaily, 2 description of
the types of uses and disclosures that would be made with protecteg
health information.

1.30. CHARTER COUNTY TRANSIT SYSTEM SALE
SURTAX

When proceeds from the Charter County Transit System Sales Surtax
levied pursuant to Section 29.121 of the Code of Miami-Dacie County
are used topay for 2ll or some part of the cost of this centract, no
award for those portions of a Blankel Purchase Crder (BPO) utilizing
Charter County Transi¢ System Sales Surtax funds as part of a multi-
depariment contract, nor a contract wfifizing Charter County Transit
Systemn Surtax funds shall be effective and therehy give rse to a
contraciual relationship with the County for purchases unless and until
both the following have cccurred: 1} the County Commsission awards
the contract, and such award becomes finzl {either by expiration of 10
days after such award withou! veto by the Mayor, or by Commission
override of a veto); and, 2) either, i} the Citizens' Independent
Transportation Trust (CITT) has approved inclusion of the Surlax
funding on the contract, o, i} in response fo the CITT's disapproval,
the County Commission reaffims award of the contract by two-thirds
{2/3) vote of the Commission's membership and such reaffirmation
becomes final, Mofwithstanding the other provisions of Section 1.30,
award of an atlocafion for services in support of the CITT's oversight
which does not exceed $1000 will net require Commission or CITT
approvat and may be awarded by the Executive Direcior of the OCITT

1.31 LOBBYIST CONTINGENCY FEES

A} In accordance with Seciion 2-11.1(s) of the Code of Miami-Dade
County, after May, 16, 2003, no person may, in whole or in part, pay,
give or agree to pay or give a contingency fee to another person, No
person may, it whole or in part, receive or agree to receive a
contingency fee.

B} A contingency fee is a fee, bonus, commission or non-monetary
benefit as compensation which [s dependant on or in any way
contingent upon the passage, defeat, or modification of. 1) any
ordinance, resolution, aclion or decision of the County Commission; 2)
any action, decision or recommendation of the County Manager or any
Counly board or committee; or 3) any aclion, decision or
recammendafion of any County personne! during the time period of the
entire decision-making process regarding such action, decision or
recommendation which forseeably will be heard or reviewed by the
County Commission or @ County board or committee.

1.32 COMMISSION AUDITOR — ACCESS TO RECORDS
Pursuant to Ordinance No. 03-2, all vendors receiving an award of the
contract resulting from Ihis solicitation will grant access to the
Commission Auditor to all financial and performance related records,
property, and eguipment purchased in whole or in part with
government funds.

Revised 12/1/09
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SECTION 2
SPECIAL CONDITIONS

Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

PURPOSE: TO PRE-QUALIFY VENDORS

The purpose of this solicitation is to establish a coniract to repair, replace, purchase and
install new awnings and canopies on an as needed basis for various Miami-Dade County
departments.  Vendor(s) shall furnish all labor, material and equipment necessary for
satisfactory contract performance.

SMALL BUSINESS CONTRACT MEASURES

Measures applicable to Group A (Departments participating that are not Federally
funded): ‘

The contract measure applicable 1o this coniract for Group A: SBE Set-aside. This contract
includes participation provisions for Miami-Dade County certified Small Business Enterprises
(SBEs) as indicated in Appendix A of this solicitation for Group A. The contract measure
applicable to this contract: SBE Set-aside.

Measures applicable to Group B (Departments participating that are Federally
funded):

SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER THAN
$50,000 (Bid Preference): No Measure

PRE-BID CONFERENCE: Intentionally Omitted

TERM OF CONTRACT: FIVE (5) CONSECUTIVE YEARS

This contract shall commence on the first calendar day of the month following approval of
the contract by the Board of County Commissioners, or designee, unless otherwise
stipulated in the Notice of Award Letter which is distributed by the County's Department of
Procurement Management, Purchasing Division; and is contingent upon the completion
and submittal of all required bid documents. This contract shall expire on the last day of
the month completing the five (5) year period.

OPTION TO RENEW: Intentionally Omitted

METHOD OF AWARD

The County is looking to pre-qualify vendor(s) to repair and / or replace existing canopies,
awnings and framework and / or purchase / install new units under the following two groups:

Group A: Departments participating that are not federally funded

Group B: Departments participating that are federally funded
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Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

Vendor(s} wishing to participate shall submit all of the specified information, documents and
attachments listed below with their bid submittal as proof of compliance to the requirements

. of this Invitation to Bid. However, the County may, at its sole discretion and in its best
interest, allow vendor(s) to complete, supplement, or supply the required documents during
the bid evaluation process.

'2_.6.1 : Vendor Requirements: The following vendor requirements apply:

A.  Vendor(s) must currently be engaged in the business of repairing, replacing,

' - fabricating and installing new awnings and canopies (as further described in

Section 3, Paragraph 3.2 of this Invitation to Bid) for a minimum of two

years. Vendor(s) shall provide as proof, copies of the Aricles of

Incorporation. If a vendor(s) is not incorporated, it shall provide a copy of

their last two years’ business tax return indicating that they have been in the

business of repairing, replacing, fabricating and installing new awnings and
canopies for this length of time.

B. Vendor(s) must provide three current references, consisting of existing
customers, who shalt be listed in Section 4 of the bid submittal. Vendor(s)
must submit a minimum of three references other than Miami-Dade County.
The references must include the (a) customer’s company name, (b) name of
the contact person, {c} title, (d) address, and {(e) telephone number who can
verify that the vendor(s) has provided the services that are being offered
under this solicitation.

C. Vendor(s) must maintain an office / facility within the geographic boundaries
of Miami-Dade and / or Broward County, Florida. This facility shall be staffed
by representative(s) who can be contacted Monday through Friday from 7:00
am to 5:00 pm for quotations. A copy of the business tax certificate, deed
and / or lease shall be submitted as proof of the office location. The County
may conduct a site inspection as outlined in Section 1 Paragraph 1.27, ;
General Terms and Conditions.

D. Vendor(s) must be equipped with a dedicated facsimile {FAX) machine and / J
- or an e-mail address. Either resource must be available to provide immediate
support and expedite guotations.

Vendor(s) who submit all of the specified information, documents and attachments as listed
above will be deemed to be pre-qualified to participate in subsequent spot market purchases
on an as-needed or on a periodic basis for repair, replacement, new purchases and
installation.

'Vendor(s) shall be responsible for maintaining throughout the term of contract all the
requirements listed above. :

Spot market pricing procedures may be initiated by either the using County departmént or
by the Department of Procurement Management. Pre-qualified vendor(s) shall be invited to |

T
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Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

participate in pricing competition for work assignments. The vendor(s) then offering the
lowest rate on the Request for Quotations shall be awarded the work assignment The
award to one vendor(s) for a specific work assignment does not preclude the remaining pre-
qualified vendor(s) from submitting offers for other work assignments.

It shall be the sole prerogative of the County as to the number of vendor(s) who will be
included under this contract. During the term of this confract, the County reserves the right
to add or defete vendor(s) as it deems necessary in its best interests. If the County elects to
add vendor(s), they must meet the same minimum qualifications established for the original
competition.

Notwithstanding the aforementioned Method of Award, the County, in its best interest, may
avail itself of any or all provisions as stated in Section 1.5, Award of Bid Solicitation.

PRICES: Intentionally Omitted

EXAMINATION OF COUNTY FACILITIES: intentionally Omitted

EQUAL PRODUCT: intentionally Omitted

LIQUIDATED DAMAGES: Intentionally Omitied

INDEMNIFICATION AND INSURANCE: Repair, Beplace and Purchase of New Awning
and Canopy

Provider shall indemnify and hold harmiess the County and its officers, employees, agents
and instrumentalities from any and all liability, losses or damages, including attorneys’ fees
and cosis of defense, which the County or its officers, employees, agenis or
instrumentalities may incur as a result of claims, demands, suits, causes of actions or
proceedings of any kind or nature arising out of, relating to or resuiting from the performance
of this Agreement by the Provider or its employees, agents, servants, partners principals or
subcontractors. Provider shall pay all claims and losses in connection therewith and shall
investigate and defend all claims, suits ar acticns of any kind or nature in the name of the
County, where applicable, including appellate proceedings, and shall pay all costs,
judgments, and attorney’s fees which may issue thereon. Provider expressly understands
and agrees that any insurance protection required by this Agreement or otherwise. provided
by Provider shall in no way limit the responsibility to indemnify, keep and save harmiess and
defend the County or its officers, employees, agents and instrumentalities as herein
provided.

The Provider shall furnish to the Vendor Assistance Section, Department of Procurement
Management, Bids and contracts Division, 111 NW 1st Street, Suite 1300, Miami, Florida
33128-1989, Certificate(s) of Insurance which indicate that insurance coverage has been
obtained which meets the requirements as outlined beiow:
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A. Workmen’s Compensation Insurance for all employees of the vendor as
required by Florida Statute 440. :

- B. Commercial General Liability Insurance in an amount not less than
$1,000,000 combined single limit per occurrence for bodily injury and
property damage. Miami-Dade County must be shown as an
additional insured with respect to this coverage.

C. Automobile Liability Insurance covering all owned, non-owned and hired
vehicles used in connection with the work, in an amount not less than
*$500,000 combined single limit per occurrence for bodily mjury and
property damage.

*Under no circumstances are these contractors permitted on the A.O.A. side without
increasing automobile coverage to $5,000,000.

All insurance policies: required above shall be issued by companies authorized to do
business under the laws of the State of Florida, with the following qualifications:

The company must be rated no less than "B” as to management, and no less
than “Class V" as to financial strength, by the latest edition of Best's
Insurance Guide, published by A.M. Best Company, Oldwick, New Jersey, or
its equivalent, subject to the approval of the County Risk Management
Division

]

or

The company must hold a valid Florida Certificate of Authority as shown in the
tatest “List of All Insurance Companies Authorized or Approved to Do
Business in Florida” issued by the State of Fiorida Department of Insurance
and are members of the Florida Guaranty Fund.

' Certificates will indicate nc_j modification or change in insurance shall be made without thirty
(30) days in advance notice to the certificate holder.

NOTE: MIAMI DADE COUNTY BID NUMBER AND TITLE OF BID MUST APPEAR ON
EACH CERTIFICATE.

CERTIFICATE HOLDER MUST READ:  MIAMI-DADE COUNTY
111 NW 15T STREET, SUITE 1300
MIAMI, FL 33128

Compliance with the foregoing requirements shall not relieve the vendor
of his liabtlity and obllgatlon under this section or under any other
2 sectlon of this agreement. : :
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The vendor shall submit a certificate of insurance within ten (10) business days after
notification of recommendation to award. If certificate does not include the coverages
outlined in the terms and conditions of this solicitation, the vendor shall be given an
additional five (5) business days to submit a corrected certificate to the County. Failure of
the vendor to provide the required certificate of insurance within fifteen (15) business days,
may result in the vendor being deemed non-responsible and the issuance of 2 new award
recommendation.

The vendor shall be responsible for assuring that the insurance certificate required in
conjunction with this Section remain in force for the duration of the contractual period;
including any and all option years that may be granted to the vendor in accordance with
Section 2.5 of this solicitation. If insurance certificates are scheduled to expire during the
contractual period, the vendor shall be responsible for submitting new or renewed insurance
certificates to the County at a minimum of thirty (30) calendar days in advance of such
expiration. In the event that expired certificates are not replaced with new or renewed

- certificates which cover the contractual period, the County shall suspend the contract until

such time as the new or renewed ceriificates are received by the County in the manner
prescribed in the solicitation; provided, however, that. this suspended period does not
exceed thirty (30} calendar days. If such suspension exceeds thirty (30) calendars days, the
County may, at its sole discretion, terminate this contract for cause and seek re-procurement
damages from the vendor in accordance with Section1.23 of this Invitation to Bid

BID GUARANTY: Intentionally Omitted

PERFORMANCE BOND: Intentionally Omitted

CERTIFICATIONS

In accordance with the Code of Miami-Dade County, Florida, Section 10-3 (B), any person,
firm, corporation or joint venture which submits an offer in response to a County solicitation
shall, at the time of such offer, shall hold any of the following valid Certificate of Competency
and / or Licenses issued by the State or County Examining Board qualifying said person,
firm, corporation or joint venture to perform the work proposed.

Miami Dade County Canvas Awning Contractor
Miami Dade County Miscellaneous Metals Contractor
Miami Dade County General Contractor

Miami Dade County Building Contractor

State of Florida General Contractor

State of Florida Building Contractor

State of Florida Specialty Structure Contractor

If work for other trades is required in conjunction with this soficitation and will be performed
by a subcontractor(s), an applicable Certificate of Competency and / or Licenses issued to
the subcontractor(s) shall be submitted with the prime vendor's offer; provided, however,
that the County may at its option and in its best interest allow the vendor to supply the

-5
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subcontractor(s) certificate to the County during the offer evaluation period. - For further
information you may visit: hitp.//www.miamidade.gov/buildingcode/pc certificates.asp.

METHOD OF PAYMENT PAYMENTS FOR SERVICE RENDERED

The County shall provide payments for services rendered by the vendor{s). in order for the

County to provide payment, the vendor(s) shall submit a fully documented invoice that
provides the basic information set forth below. The invoice shall be submitted to the using
County department within thirty (30) calendar days after the service has been rendered. It
shall be understood that such invoices shall not be submitted for payment until such time as

_the service has been completed and an authorized County representative has reviewed and

approved the service.

Al invoices shall contain the following basic information:
R Vendor Information:

. The name of the busmess organization as specified on the contract
between Miami-Dade County and vendor
. Date of invoice
. tnvoice humber
. Vendor's Federal Identification Number on file with Miami-Dade County
1. County Information:
e Miami-Dade County Release Purchase Order or Small Purchase Order
Number :
L Pricing Information:
' o Unit price of the goods, services or property provided
. Extended total price of the goods, services or property
. Applicable discounts
V. Goods or Services Provided per Contract:
. Description
. Quantity
V. Delivery Information:
. Delivery terms set forth within the Miami-Dade County Release Purchase
' Order
. Location and date of delivery of goods, services or property

VI. Failure to Comply:
. Failure to submit invoices in the prescribed manner will delay payment.

SHIPPING
Vendor(s) shall quote prices based on F.0.B. Destination and shall hold title to the goods

until such time as they are delivered to, and ‘accepted by, an authorized County
representative. :
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WORK COMPLETION REQUIREMENTS

Vendor(s) shall complete work assignments as established in the individua! Request for
Quotations. All assigned work shall be completed in accordance with good commercial
practice and shall be adhered to, by the vendor(s); except in such cases, where the

completion of the assigned work will be delayed due to acts of nature, strikes, or other

causes beyond the control of the vendor(s). In these cases, the vendor(s) shall notify the
County of the delays in advance so that a revised schedule can be appropriately considered
by the County. :

Should the vendor(s) to whom an order is awarded fail to complete the work in the number
of days established, the County reserves the right to cancel the order on a default basis. If
the order is so terminated, it is hereby understood and agreed that the County has the
authority to purchase the goods and services elsewhere and to charge the vendor(s) with
any re-procurement costs by invoicing the vendor(s) or offsetting the costs associated with
re-procurement from amounts due to the vendor(s) by the County.

BACK ORDERS

The County shall not accept any delays in work completion from the vendor(s) unless written
authorization is issued by the using County department. Accordingly, the vendor(s) is
required to complete the work assigned to the vendor(s) within the time established by the
depariment’s Request for Quotations / Work Order / Purchase Order and no grace
period shall be honored. In the event that the vendor(s) fails to compiete the work within the
time specified, the County reserves the right to cancel the work order, seek the items from
another vendor(s), and charge the incumbent vendor(s) for any re-procurement costs. If the
vendor(s) fails to honor these re-procurement costs, the County may terminate the contract
for default.

WARRANTY REQUIREMENTS

A. Materials

In addition to all other warranties that may be supplied by the manufacturer,
vendor(s) shall warrant its products against defective material, for a minimum period
of one (1) year after the date of acceptance of the material by the County. This
warranty requirement shall remain in force for the full one (1) year period:;
regardiess of whether the vendor(s) is under contract with the County at the time of
defect. Any payment by the County on behalf of the goods or services received from
the vendor(s) does not constitute a waiver of the warranty '

B. Labor

Vendor(s) shall warrant its workmanship for a minimum period of one (1) year after
acceptance of the work by an authorized Couniy representative.
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2.20

2.21

SECTION 2
SPECIAL CONDITIONS

Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

C. Deficiencies in Work

Vendor(s) shall promptly correct all apparent and latent deficiencies and/or defects in
work, and/or any work that fails to conform to the contract documents regardiess of
project completion status. All corrections shall be made within five (5) working
days atier such rejected defects, deficiencies, and/or non-conformances are verbally
reported to the vendor(s} by the County's project administrator, who may confirm all
such verbal reports in writing. Vendor(s) shall bear all costs of correcting such
rejected work. If vendor(s) fails to correct the work within the period specified, the
County may, at its discretion, notify the vendor(s), in writing, that the vendor(s) is
subject to contractual default provisions if the corrections are not completed to the
satisfaction of the County within two (2) working days of receipt of the notice. if the
vendor(s) fails to correct the work within the period specified in the notice, the County
shall place the vendor(s) in default, obtain the services of another vendor(s) to
correct the deficiencies, and charge the incumbent vendor(s) for these costs; either
through a deduction from the final payment owed to the vendor(s) or through
invoicing. If the vendor(s) fails to honor this invoice or credit memo, the County may
terminate the contract for default.

CONTACT PERSON

For any additional information regarding the terms and conditions of this solicitation and
resultant contact, contact Lina Bonilla at (305) 375-3633 or at Ibonill@miamidade.gov.

COUNTY USER ACCESS PROGRAM (UAP)

" User Access Fee

Pursuanrt to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a
user access fee under the County User Access Program (UAP) in the amount of two percent
(2%). All sales resulting from this contract, or any contract resulting from this solicitation and
the utilization of the County contract price and the terms and conditions identified herein, are
subject to the two percent (2%) UAP. This fee applies to. all contract usage whether by
County Departments or by any other governmental, quasi-governmental or not-for-profit
entity. ' '

The vendor providing goods or services under this contract shall invoice the contract price
and shall accept as payment thereof the contract price less the 2% UAP as full and
complete payment for the goods and/or services specified on the invoice. The County shall
retain the 2% UAP for use by the County to help defray the cost of the procurement

~ program. Vendor participation in this invoice reduction portion of the UAP is mandatory.

Joint Purchase

Only those entities that have been approved by the County for participation in the County’s
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive

-8
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2.23

SECTION 2
'SPECIAL CONDITIONS

Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

Miami-Dade County contract pricing and terms and conditions. The County will provide to
approved entities a UAP Participant Validation Number. The vendor must obtain the
participation number from the entity prior to filling any order placed pursuant 1o this section.
Vendor participation in this joint purchase portion of the UAP, however, is voluntary. The
vendor shall notify the ordering entity, in writing, within 3 work days of receipt of an order, of
a decision to decline the order. '

For alf ordering entities located outside the geographical boundaries of Miami-Dade County,
the successful vendor shall be entitled to ship goods on an “FOB Destination, Prepaid and
Charged Back” basis. This allowance shall only be made when expressly authorized by a
representative of the ordering entity prior to shipping the goods.

Miami-Dade County shall have no liability to the vendor for the cost of any purchase made

by an ordering entity under the UAP and shall not be deemed to be a party thereto. All
orders shall be placed directly by the ordering entity with the vendor and shall be paid by the
ordeting entity less the 2% UAP.

Vendor Compliance
If @ vendor fails to comply with any section within this solicitation, that vendor may be
considered in default by Miami-Dade County in accordance with Section 1, Paragraph 1.23

of this contract solicitation and the resulting contract.

LICENSES, PERMITS AND FEES

Vendor(s) shall obtain and pay for all licenses, permits and inspection fees required for any
work assignment; and shall comply with all laws, ordinances, regulations and building code
requirements applicable to the work contemplated herein. Damages, penalties and or fines
imposed on the County or the vendor(s) for failure to obtain required licenses, permits or
fines shall be borne by the vendor(s). : :

The awnings, canopies, framework and installation shall comply with the latest Florida
Building Code or latest adopted Building Code and shall be in accordance with Miami-Dade
County Product Control Notice of Acceptance (NOA). For further information you may visit
http://www.buildingcodeonline.com.

WORK

All the items to be purchased under this bid shall be in accordance with all governmental
standards, to include, but not limited to, those issued by the Occupational Safety and Health
Administration (OSHA}, the National Institute of Occupational Safety Hazards (NIOSH), and
the National Fire Protection Association (NFPA). '
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Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

A. Notification to Begin Work

Vendor(s) shall neither commence any work, nor enter a County work premise, until
a Work Order or Purchase Order directing the vendor(s) to proceed with a work
assignment has been received from an authorized County representative.

B. . Work Assignments

All work assignments during the contract period will be on an "as needed" basis,

complying with notification reguirements. Vendor(s) shall assume no guarantees as

to the number or frequency of work assignments under the terms of this contract.

Determination of work specifications and materials for each assignment will be made
. by the using County Department.

All work assignments must be completed and returned to the using County
department within the number of days identified in the Request for Quotations /
Work Order / Purchase Order.

Request for Quotations / Work Order / Purchase Order will determine the location
of where the work is to be compieted, either at a County site or at the vendor’s
facility.

C. - Clean-up {when working on County property)

All unusable materials and debris shall be removed from the premises at the end of
each workday, and disposed of in an appropriate manner.

D. -Work Acceptance

All work assignments shall be completed in full compliance with the specifications
and requirements set forth in the Request for Quotations / Work Order / Purchase
Order. An authorized County representative will inspect all work assignments. The
-ingpection shall be performed to determine acceptance of work, appropriate
invoicing, and warranty conditions. If the work is determined to not meet the
specifications and requirements of the solicitation, the item will be returned, at
vendor(s) expense, to the vendor(s). At the County’s own option, the vendor{s) shall
either provide a direct replacement for the item; or provide a full credit for the
returned item. Vendor(s) shall not assess any additional charge(s) for any
conforming action taken by the County under this clause.

2.24 MIAMI-DADE PUBLIC HOUSING (MDPHA)

- MDPHA will be usmg this contract and since the goods, services and / or equipment that will
be acquired under this solicitation will be purchased, in part or in whole with federal funding,
it is hereby agreed and understood that Section 60-250-4, Section 60-7414.4 of Title 4 of the

--10--
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BID NO.: 6939-0/15
SECTION 2
SPECIAL CONDITIONS

Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

United State Code, which address Affirmative Action requirements for handicapped workers,
is incorporated into this solicitation and resuitant contract by reference.

A.

Exemption to Certain Clauses

The contract 1o be awarded under this solicitation will be accessed by the Miami
Dade Public Housing Agency (MDPHA). As a Federally-funded agency, certain
clauses within this solicitation do not apply to that Department’s allocation:

Section 1 Paragraph 1.10 (Local Preferences), 2 Paragraph 2.2 {Small Business
Contract Measures), and Section 2 Paragraph 2.21 {County User Access Program-
UAP).

Minimum Wages Based on the Davis Bacon Act (federal funds utilized)

Since this solicitation is being processed in conjunction with federal funding, the
wage rate paid to all classifications of employees of the vendor for the work under
this solicitation shall not be less than the prevailing wage rates for similar
classification of work in Dade Counly, Florida, as established in the Federal Area
Wage Decision by the United Sates Department of Labor. Additionally, all federal
regulations and statutes adopted by U.S. Department of Labor as a result of the
Davis Bacon Act shall prevail during the term of this term of this contract.

Vendor(s) shall comply with the regulations of the Davis Bacon Act, pay wages in
accordance with the act, submit to the County certify copies of their payroll whenever
requested, allow the County to performs interviews to their work force and allow the
County to inspect their payrolis as it may deem necessary.

The above agreement shall be used only when federal funds are utilized for specific
project not exceeding $50,000.00 each.

Award Preference

Vendor(s) with Section 3 businesses, pre-certified by Miami-Dade Public
Housing Agency (MDPHA) at least two weeks prior to bid opening date, may
receive a contract award preference, based on size of bid amount and
submission of Document 00200-B with each project bid. {See Appendix B and
Attachment 2).

ACCIDENT PREVENTION AND REGULATIONS

Precautions shall be exercised at alt times for the protection of persons and property.

- Vendor(s) shall conform to all OSHA, State and County regulations while performing under
the Terms and Conditions of this contract as further defined in Section 1, Paragraph 1.13.
Any fines levied by the authorities mentioned above because of inadequacies to comply with
these requirements, shall be bome solely by the vendor(s) responsible for same.

o1l --
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SECTION 2
SPECIAL CONDITIONS

"Repair, Replace, Purchase and Instaii New Awnings and Canopies,

Pre-qualification of Vendors

Barricades shail be provided by the vender(s) when work is performed in areas traversed by
persons, or when deemed necessary by the County Project Manager.

A

Seaport

All operations at the County's Seaport Department are under the direct control of
Seaport Department personnel. Interference with vessels and vehicular traffic must
be kept to a minimum. Ship berthing areas and roadways shall not be closed or
opened by or for the vendor(s) unless express permission is given to the vendor(s)
by the Seaport Engineer. Vendor(s) shall plan the scheduling of its work in
collaboration with the Engineer in order to insure safety for, and minimum hindrance
to, port operations. All equipment shall be withdrawn from work areas at the end of
the workday in order to eliminate immediate or potential hazard to traffic and
facilittes. Materials stored at the Seaport by the vendor(s) shall be stored in a
manner that minimizes any obstruction to water and ground traffic. All equipment
and stored materials shali be marked by barriers with flashing lights at no additional
cost to the County. The County accepts no responsibility for any damage or loss to
materials stored by the vendor(s). Vendor(s) shall exercise careful control during all
phases of the work to prevent damage to Seaport utilities; inciuding, but not limited
to, overhead lights and buried cables. Before commencing work in any given area,
the vendor(s), working in conjunction with the Engineer and the Dade County
Seaport Department maintenance staff, shall endeavor to locate any possible utility
conflicts. - Shouid the vendor(s) damage any Seaport utility through negligence, the
vendor(s) shall promptly repair the damage at the vendor's expense.

2.26 SECURITY REQUIREMENTS

A.

Airport

When performing work at the County's Aviation Department, vendor(s) shall report to
the Aviation Depariment's Maintenance Division Building No. 3025 and be escorted
to and from each area of work that traverses the aircraft operating area. The
Department shall monitor the placement of the vendor's equipment at each location.
Upon completion of the work, the vendor(s) shall call the Maintenance Office, 876-
7311, to arrange for inspection and escort out of the aircraft operating area. Any
violations of this section by the vendor(s) may result in immediate cancellation of this
Contract.

‘Seaport

Miami-Dade County Seaport Department (Port of Miami) operates under strict
security regulations. These regulations involve the issuance of special identification
(ID) cards after performing complete police background checks of individuals who
are employed, hired or who are required to enter the restricted areas of the Port of
Miami frequently (more than 5 times within a 90-day period). These ID cards are
required for access and are issued by the Seaport Department at the current cost of
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SPECIAL CONDITIONS

Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

$60.00 per applicant per year. Therefore, the vendor(s) shall obtain and pay for ID
cards for each of his /her employees and/or agents who will be frequently visiting or
performing services at the Port of Miami restricted areas. For more information
concerning iD cards, you may contact the port of Miami ID Office at (305) 347-4955.

Water and Sewer

Miami-Dade County Water and Sewer Department (WASD) operates under strict
security regulations. These regulations involve the issuance of special identification
(ID) cards after performing complete police background checks of individuals who
are employed, hired or who are required to enter the restricted areas of WASD
frequently. These ID cards are required for access and are issued by the WASD at
the current cost of $60.00 per appiicant per year. Therefore, the Contractor shali
obtain and pay for ID cards for each of his/her employees and/or agents who wili be
frequently visiting or performing services at WASD resiricted areas. For more
information concerning WASD ID cards, contact the WASD security at (786} 552-
8280. ' :
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3.2

' BID NO.; 6939-0/15
SECTION 3
TECHNICAL SPECIFICATIONS

Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

- PURPOSE

The purpose of this solicitation is to establish a contract to repair, replace, purchase and
install new awnings and canopies on an as needed basis for various Miami-Dade County
departments. Vendor(s) shall furnish all labor, material and equipment necessary for
satisfactory contract performance.

WORK ASSINGMENT

The repair and / or replacement of awnings, canopies and / or framework may include but
not limited to:

Paich torn area
Sew torn-area
RBeinforce torn area
Reinfcrce seams
Replace pipe connectors, plates, anchors and bolts,
Priming framework
Painting framework
Re-welding framework
Sanding framework
Shaping fabric
Connect fabric to current structure
Replace covers
Remove old fabric and replace with new fabric
Discard old structures

Turnkey projects shall be incompliance with the plans and /or sketches as apprbved by the
authorized County representative.

- 14




MIAMI-DADE COUNTY BID NOG.: 6939-0/15
SECTION 4
BID SUBMITTAL FORM

Submit Bid To: OPENING: 2:00 P.M.
- CLERK OF THE BOARD Wednesday,
Stephen P. Clark Center June 9, 2010

111 NW 1 Street
17" Floor, Suite 202
Miami, Florida 33128-1983

PLEASE QUOTE PRICES F.0.B. DESTINATION, FREIGHT ALLOWED, LESS
TAXES, DELIVERED IN MiAMI-DADE COUNTY, FLORIDA

NOTE: Miami-Dade County is exempt from alf taxes (Federal, State, Locai). Bid price should be less all taxes. Tax Exemption Certificate
furnished upon request. .

Issued DPM Date Issued:  This Bid Submittal Consists of
by: LB Purchasing Division May 17, 2010 Pages 15 through 19

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submitial.
Such other contract provisions, specifications, drawings or other data as are attached or incorporated by
reference in the Bid Submittal, will be received at the office of the Clerk of the Board at the address shown
above until the above stated time and date, and at that time, publicly opened for furnishing the supplies or
services described in the accompanying Bid Submittal Requirement,

Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids
A Performance Bond in the amount of N/A of the total amount of the bid will be required upon execution of the
contract by the successful bidder and Miami-Dade County

DO NOT WRITE IN THIS SPACE

ACCEPTED HIGHER THAN LOW

FIRM NAME:
NON-RESPONSIVE NON-RESPONSIBLE
DATER.C.C. NQ BID

ITEM NOS. ACCEPTED

COMMODITY CODE: 870-22
PROCUREMENT AGENT: Lina Bonilla

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND
AFFIDAVITS. THE BIDDER MAY, AT BIDDER’S OPTION, ALSO PROVIDE THE EXCEL
FILE_CONTAINING THE INFORMATION ON THE VENDOR PRICING DOCUMENT ON
CD or DISKETTE. THE FILE TO BE PROVIDED IS TO BE DOWNLOADED AT
http://services.miamidade.qov/DPM/SolicitationList.aspx

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE
ON PAGE 19 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR
INELIGIBLE FOR LOCAL PREFERENCE
FAILURE TO SIGN PAGE 19 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER
YOUR BID NON-RESPONSIVE

- 15-- Revised 9/9/09



MIAMI-DADE COUNTY

FIRM NAME:

BID SUBMITTAL FOR:

BID NO.: 6939-0/15

Repair, Replace, Purchase and Install New Awnings and Canopies,

Pre-qualification of Vendors

or

Group A: Departments participating that are not Federally funded

Group B: Departments participating that are Federally funded

Reference No.

Summarized Vendor Requirements

Title:

Section 2 Vendor(s) must currenily be engaged in the | Articles of Incorporation #:
Paragraph business of repairing, replacing, and fabricating Date:
26.1A and installing new awnings and canopies. ate. or
Tax Return #:
Expiration Date:
Section 2 Vendor(s) must provide three current references | Company Name:
Paragraph for each group, consisting of existing .customers Contact Person:
2618 {two references other than Miami-Dade County). n:

Address:

Telephone #:

Company Name:

Contact Person:
Title:

Address:

Tellephone #:

Company Name:

Contact Person:
Title:

Address:

Telephone #:

- 16--
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MIAMI-DADE COUNTY

FIRM NAME:

BID SUBMITTAL FOR:

BID NO.: 6939-0/15

Repair, Replace, Purchase and Install New Awnings and Canopies,

Pre-qualification of Vendors

Section 2 Vendor(s) must maintain an office / facility within | Tax Certificate #:
Paragraph the geographic boundaries of Miami-Dade and . )
26.1C Broward County, Florida. Expiration Date:
or
Copy of deed and / or- lease agreement
provided?
Section 2 Vendor(s) must be equipped with a dedicated | Fax #:
Paragraph tacsimile (FAX}) machine and / or an e-mail
261D address. E-Mail address:

Vendor(s} shall hold any of the following valid
Certificate of Competency and / or License issued
by the State or County Examining Board qualifying
said person, firm, corporation or joint venture to
perform the work proposed.

1. Miami Dade County Canvas Awning
Contractor

2. Miami Dade County Miscellaneous Metals
Contractor

. Miami Dade County General Contractor
. Miami Dade County Building Contractor
. State of Florida General Contractor

. State of Florida Building Contractor

-l ®» O B~ oW

. State of Florida Specialty Structure
Contractor

Note:
1. List ali certificates / licenses if submitting for more
than one trade.
2. Attach copies of all iisted Certificate of Compelency
and/or Licenses.

Type of Trade:

Certificate / License #:

Expiration Date:

Type of Trade:

Certificate / License #:

Expiration Date:

Type of Trade:

Certificate / License #:

Expiration Date:

Type of Trade:

Certificate / License #:

Expiration Date:

Revised 2/9/09
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SECTION 4
BID SUBMITTAL FOR:

Repair, Replace, Purchase and Install New Awnings and Canopies,
Pre-qualification of Vendors

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART I OR PART {l, WHICHEVER APPLIES

PART I:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated

Addendum #2, Dated

.Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

PART Ii:
[l NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID
FIRM NAME:
AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:

- 18- Revised 9/9/09



MIAMI-DADE COUNTY BID NO.: 6939-0/15

Coul 4

: BID SUBMITTAL FORM
Bid Title: Repair, Replace, Purchase and Install New Awnings and Canopies, Pre-qualification of Vendors
By signing this Bid Submittal Form the Bidder certifies that it satisfies all lepal requirements (as an entity) to do business with the County, including all
Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code. Any County employee or member of his or her immediate
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to subrmittal of a Bid
response or application of ary type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and
any opinion or waiver from the Board of County Commissicners with the Clerk of the Beard. The affected employee shall file with the Clerk of the Board a
statement in 2 form sasisfactory to the Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the
natore of the intended contract at the same time as or before submitting 2 Bid, response, or application of any type to contract with the County. Also a copy of
the request for a conflict of interest opinion from the Ethics Commission and any corresponding opinjon, or any waiver issued by the Board of County
Commissioners, must be submitted with the response to the solicitation.
In accordance with Sec. 2-11.1{s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the
appropriate form with the Clerk of the Board stating that 2 particular lobbvist is authorized to represent the Bidder. Failure to file the appropriate
form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor,
The Bidder confirms that this Bid is made without prior enderstanding, agreement, or connection with any corporation, firm, or person submirting a Bid for the
same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award. Further, the undersigned acknowledges
that award of a contract is contingent upon vendor regiseation. Failure to register as a vendor within the specified time may result in your firm not being
considered for award.

Pursuant 1o Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or
executive who has been convicted of a felony during the past ten (10} years shall disclose this information prior to entering into a contract with or receiving
funding frem the County.

1 Place a check mark here only if bidder has snch conviction to disclose to comply with this requirement.

LOCAL PREFERENCE CERTIFICATION: For the purpose of this certification, a “local business” is a business located within the Hmits of Miami-Dade
County {or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the
General Terms and Condijtions of this selicitation and contributes to the economic development of the community in & verifiable and measurable way, This
may include, but not be limited to, the retention and expansion of employment opportunities and the support and increase to the County’s tax base.
[0 Place a check mark here only if affirming bidder meets requirements for Local Preference. Failure to complete this certification at this time (by
checking the box above) shall render the vendor ineligible for Local Preference,
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local Certified Service-Disabled Veteran
Business Enterprise is a firm that is (a} a local business pursuant 1o Section 2-8.5 of the Code of Miami-Dade County and (b) prior © bid submission is
certified by the Swate of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant to Section 295.187 of the
Florida Statutes.
[ Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise. A copy of the certification must be
submitted with this proposal.
COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program
For the County's information, the bidder is requested 1o indicate, at *A” and ‘B’ below, its general interest in participating in the Joint Purchase Program of the
County User Access Pragram (UAP) described in Secuion 2.21 of this contract solicitation, if that section is present in this solicitation document. Vendor
participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at *A* and ‘B’ below s for the County’s
information only and shall not be binding on the bidder.
A, If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental,
quasi-governmental or not-for-profit entities Jocated within the geographical boundaries of Miami-Dade County?
Yes No
B.  If awarded this County contract, would you be interested in participating in the Joint Purchase poriion of the UAP with respect to other
governmenizl, quasi-governmentat or not-for-profit entities located outside the geographical boundaries of Miami-Dade County?

Yes No
Firm Name:
Street Address:
Mailing Address (if different):
Telephone No. Fax No.
Email Address: FEINNo._/ -/ / 1 [/ |
Prompt Payment Terms: % days net days *“By signing this document the bidder agrees to all Terms
(Please see paragraph 1.2 H of General Terms and Conditions) and Conditions of this Selicitation and the resulting Contract”
Signature: (Signature of authorized agent)
Print Name: Title:

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL.
FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL
NON-RESPONSIVE. THE COUNTY MAY, HOWEVER, IN IT5 SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED
DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER.

-10.
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MIAMI-DADE COUNTY BID NO.: 6939-0/15

Miomi-Dade County
Depariment of Procurement Management

Affirmation of Vendor Affidavits

In gccordance with Ordinance 07-143 amending Section 2-8.1 of the Code of Miami-Dade County, effective June 1, 2008,
vendors are required to complele a new Vendor Registration Package, including a Uniform Affidovit Packe! (Vendor Affidavits
Form), before being awarded a new contract. The undersigned affirms that the Vendor Affidavils Form submitied with the
Vendor Regisiration Package Ts current, complete and accurale for each affidavit listed below.

Federal Employer

Contraci No.

Confract Title:

identification Numbey (FEIN):

Sec, 2-8.1 of the County Code

6| Miami-Dade County Vendor Obligation to County
Section 2-8.1 of the Couniy Code

2 Miami-Dade Counr;; }:‘};’Pioymem B
County Ordinonce No. 90-133, amending Section 2.8-10){2) of
the County Code

Arficle I, Section 2-8.1fil and 2-11{b){ 1} of the County Code through [6)
ond {9} of the County Code and Counly Ordinance No 00-1 emending
Section 2-11.1¢) of the County Code

3| Miami-Dade County Employment Drug-dfree
Workploce Certificofion
Section 2-8.1.2{b) t the County Codle

& | Mjgmi-Dade County Family Leave
Arlicke V of Chapter 1T of the Counly Code

.| Miami-Dade Counfy Disabliily Non-Discriminalion
Arficte 1, Section 2-8.1.5 Resolution R182-00 amending
R-385-95

57| Miami-Dade Counly Debarment Disciosure
Section 10.38 of the County Code

Jeclion 2-8.9 of the County Corle
| Miami-Dade Counly Domestic Leave and Reporling
Arficie 8, Séction 11A-60 11A-67 of the County Cocle-

Printed Name of Affiant

Prinfed Tile of Aftian Signature of affiant
Name of Firm Dale
Address of Firm Stale  Iip Code
Noftary Public Information
Notary Public - Stale of County of .
Sybscribed and sworn fo |or affirmed) belare me this day of, 20 . .
by e o Her o7 she s personally known to me D or has produced idenlification [:]
Type of identificaiion produced
Signaiure of Nolory PLbIC - Sericl Number
T Erind or Stomp of Nolary Public Dxpiration Date Notary Pobiic Seal
Page | of 4 Revised 13/20/08




MIAMI-DADE COUNTY BID NO.: 6939-0/15

FAIR SUBCONTRACTING PRACTICES
: (Ordinance 97-35) _ :

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid proposal a
defailed statement of its policies and procedures (use separate sheet if necessary) for awarding
subcontractors in accordance with Section 1, Paragraph 1.15

[ ] NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

Signalure Date

Page 2 of 4 Revised 11/20/08
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-'MIAMI-DADE COUNTY

MIAMI-DADE COUNTY

CERTIFICATION OF RECYCLED

BID NO.: 6939-0/15

ENVIRONMENTALLY ACCEPTABLE PACKAGING
PRODUCT CONTENT

RESOLUTION (R-738-92)

ry
.

MINIMUM CERTIFIED CONTENT

Bid liem RECYCLED PRODUCTS RECOVERED MATERIALS RECYCABLE PRODUCTS

Number % Type of % Type of . % Type of

Composition Material Composition Material Composition Material
DEFINITIONS

“Recycled Material™ shalt be defined as any waste material or by-products that have been recovered or diverted

from solid waste.

“Recycled Product” shall be defined as any product which is in whole er in part composed of recovered

materials.

“Recyclable Product” shall be defined as the ability of a product and its packaging to be reused,
reconditioned for use, or recyeled through existing recyeling collection programs. .

“Waste Reducing Product” shall be defined as any product which will result in less waste generated due
to its use rather than another product designed to serve the same function with a greater swaste
generation rate. This shall include, but not limited to those products that can be reused, refilled or have a
longer life expectancy and contain a lesser amount of toxic constituents.

I have the knowledge to certify and do so by certify that the Minimum Materials Content in our product(s) are
as specified on this form and conform with the definitions as shown above.

NAME

ADDRESS

CITY

STATE

ZIp

SIGNATURE

TITLE

Page 4 of 4

Revised 5/20/09




MIAMI-DADE COUNTY : BID NO.: 6939-0/15

SMALL BUSINESS ENTERPRISE PROGRAM (SBE)
(Ordinance 05-29 and Administrative Order 3-41)

PARTICIPATION PROVISIONS

Applies to set-asides and/or subcontractor goals

Acknowledgement of an Agreement form*

See Appendix for further details.

DEPARTMENT OF SMALL BUSINESS DEVELOPMENT
111 NW 1 STREET, 19" FLOOR
MIAMI, FLORIDA 33128
- PHONE: {305) 375-3111 FAX: (305) 375-3160

Revised QOctober 2008
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A.

" DEFINITIONS

The definitions in this section apply only to these Participation Provisions,
hereafter referred to as "Provisions”.

1.

2.

Agreement means a duly executed legally binding contract.

Available or availability means to have prior to bid submission, the ability to
provide goods or services under a contract, by having:

a. Reasonably estimated, uncommitted capacity;

b.  Allnecessary licenses, permits, registrations and certifications, including
Small Business Enterprise (SBE) or Micro Enterprise certification to
provide the type of goods or services being purchased under the
contract;

c.  The ability to obtain financing/insurance that is reasonably required and
consistent with normal industry practice; and

d. - The ability to otherwise meet bid specifications.

Bid means a quotation proposal, letter of interest or offer by any bidder in
response to any kind of invitation, request or public announcement to submit
such quotation, proposal, letter of interest or offer for a contract.

Bidder or Proposer means any person, partnership, corporation or other
business entity that submits a bid or proposal.

Board means the Miami-Dade County Board of County Commissioners,
Miami-Dade County, Florida.

Certificate of Unavailability means a document signed by an SBE stating that
the SBE is not available to participate on a specific project at a specific time.

Certification List means a list maintained by the Department of Business
Development that contains the names, addresses, and certification expiration
date, of certified SBEs, sorted by trade, service, and/or commodity.

Commercially Useful Function means contractual responsibility for the
execution of a distinct element of the work of a contract by a business
enterprise and the carrying out of its contractual responsibilities by actually
performing, managing, and supervising the work involved other than acting as
a broker. The determination of whether an activity is a commercially useful
function shall include the evaluation of the amount of work subcontracted,
normal industry practices, the skills, qualifications, or expertise of the
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enterprise 1o perform the work, whether the business owner himself or herself
performs, manages, and/or supervises the work involved, and other relevant
factors.

9. Compﬁance Monitor means the Director of the Department of Business
Development or designee assigned to review compliance in accordance with
Ordinance 05-29 and Administrative Order 3-41.

10. Contract means an agreement for the purchase of goods or services,

including professional services. Professional services as used in this section
~ includes but is not limited to accounting, legal, health care, consulting and

management services. Contract does not mean an agreement to purchase,
lease, or rent real property; a grant, license, permit, franchise or a
concession,; an agreement to acquire professional architectural, engineering,
landscape architectural or land surveying and mapping services; or a contract
for construction or construction management services.

11.Contract Measure means a contract set-aside, a subcontract goal, a bid
preference, or a selection factor, singly or in any combination.

12. Contracting Officer means the person assigned under a contract, usually a
department director or his or her designee, who prior to award manages the
bid process or post award has primary responsibility to manage the contract
‘and entorce contract requirements.

13. County means Miami-Dade County, Florida, a political subdivision of the
State of Florida.

~ 14.5BD means the Department of Small Business Development.
15. DPM means the Department of Procurement Management.
16. Goods mean any tangible product, material or supply that is not a service.
17. Joint venture means an association of two or more persons, partnerships,
corporations or other business entities under a contractual agreement to
conduct a specific business enterprise for a specified period with both sharing

profits and losses.

18. Joint Venture Agreement means a document submitted to SBD by a joint
venture that provides information regarding the nature of the joint venture.

19. MDC means Miami-Dade County, Florida.

20. Prompt Payment.is the intent of the Board that all firms, inciuding SBEs and
. MicroEnterprises providing goods and services to the County, receive

2
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payments promptly in accordance with Ordinance 05-29, and Administrative
Order 3-41.

21. Review Committee or RC means the committee established by the County
Manager to review proposed contracts for the application of contract
measures and for administrative and/or appeal hearings.

22. Service means work offered for public or private consumption that does not
consist primarily of goods.

23. Set-aside means the designation of a given contract for competition among
SBEs.

24.Small Business Enterprise (SBE) means a business entity certified by SBD,
providing goods or services, which has an actual place of business in Miami-
Dade County and whose three year average gross revenues does not exceed
$5 million. The term Small Business Enterprise shall also include a
manufacturer with one hundred (100) employees or less or wholesaler with
fifty (50) employees or less without regard to gross revenues.
Representations as 1o a business entity's average gross revenues and payroll
shall be subject to audit.

. 25. Subcontractor goal means a proportion of a total contract value stated as a
percentage to be subcontracted to SBE(s) to perform a commercially useful
function.

26. Successful Bidder means the bidder to which the contract is awarded.

27. Utilization Report means a report completed and submitted by the successful
bidder on a contract with goals, listing all work performed in the past by the
SBE identified on the Agreement.

28. Work means the provision of goods or services.

B. GENERAL INFORMATION

1. The bidder shall fully comply with these Provisions which implement Miami-
Dade County Ordinance 05-29 and Administrative Order 3-41.

2. SBD monitors the compliance of the successful Bidder with the requirements
of these Provisions during the course of the work to be performed under the
contract.

3. Forms necessary for submittal of information pertaining to these Provisions
are included in the appendix. Additional copies may be obtained at: Miami-
Dade County Department of Small Business Development (SBD) at 111 N.w.



MIAMI-DADE COUNTY ' BID NO.: 6939-0/15

1% Street, 19" Floor, Miami, Florida 33128 or by telephone at (305) 375-3111,

facsimile (305) 375-3160, online at www.miamidade.gov/sba.

C.  CERTIFICATION

1.

In order to participate: as an SBE on this contract, an SBE must have a valid
certification at the time of bid submittal, bid award, and throughout the
duration of the contract.

Bidders shall use the most recent Certification List available prior to bid |
submission. Certification List may be obtained by contacting SBD at

_ telephone number (305) 375-3111 during normal business hours or online

www.miamidade.qov/sba.

. The SBE firms on the Certification List will be identified by commaodity code.

An SBE must be certified in a commodity code and/or service area in order to
be eligible to participate as an SBE on contracts in such commodity code and
service area. In order to be eligible to participate as an SBE subcontracior,

- the SBE must be certified in the commodity code or service area in which

they are to perform the work.

Bidders/Awardees are governed by the certification policies and procedures
set forth by SBD for the certification of SBEs.

-Joint Ventures: Only SBE joint ventures approved by SBD in accordance with

Administrative Order 3-41 are eligible to participate as joint ventures in the
Program. Joint ventures must be lawfully established. A joint venture is
permissible only where the SBE lacks the necessary capacity to perform the

~contract on its own and the agreement is fair and equitable and will be of

substantial benefit to the SBE. However, where SBD concludes that an SBE
brings only its certification as contribution to the joint venture relationship SBD
will not approve the joint venture. The small business member of the joint
venture must be certified as an SBE before the joint venture can be approved.

D. APPLIED CONTRACT MEASURES

1.

Set-asides

a. Set-asides are for bidding solely among SBEs. AN SBE awarded a set-
aside contract shall not transfer to a non-SBE through subcontracting or
otherwise, any part of the actual work of the contract unless the bid
documents expressly and specifically require and/or permit such transfer
as consistent with normal industry practice, or the SBE requests and
receives prior to bid award an approval letter from SBD.
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b. if the SBE is using subcontractors to meet a portion of the set-aside on a
contract, an Agreement is required and is subject to the requirements for
the submittal of Agreements of Section D.2.c.

c. An SBE may perform 100% of the set-aside with its own workforce.

d. Bids that contain a defective Agreement shall be allowed up to 48 hours
from bid submission to cure correctable defects. Correctable defects may
include, but are not limited to: SBE percentage not indicated, prime or
subcontractor failed to sign the Agreement, or calcuiation efrors.

e. Bidders that fail to correct defects in the Agreement within 48 hours after
bid submission shall be non-responsive.

2.  Subcontractor goals

a. Bid documents to which a subcontractor goal is applied shall require
bidders to submit a signed Agreement at the time of bid submission
identifying all SBEs to be utilized to meet the subcontractor goal. Each
Agreement shall be in writing, shall be executed by the bidder and the
SBE, and shall specify the scope of work, percentage of services the SBE
will provide, and commodity code the SBE will perform. The Agreement
constitutes a written representation by the bidder that 1o the best of the
bidders’ knowledge the SBEs listed are available and have agreed to
perform as specified, or that the Bidder will demonstrate unavailability.
Upon notification from SBD, bidders/proposers shall be allowed up to 48-
hours after bid submission to cure correctable defects in the Agreement.

- Correctable defects may include, but are not limited to: SBE percentage
not indicated, prime or subcontractor failed to sign the Agreement, or
calculation errors. Failure to submit an Agreement and SBE joint venture
agreement, if applicable, shall deem a bid non-responsive.

b. The Agreement shall incorporate;
. The scope of work to be performed by the SBE; and
ii. The percentage of services the SBE will provide; and.
iii. The prompt payment obligation; and
iv. The SBE joint venture Agreement; if applicable

c. A bidder that is an SBE may meet up to 100% of the subcontractor goal
with its own workforce.
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d. A bidder challenging or protesting the subcontractor goal must submit to
the office or person to whom the bid is submitted, no later than the time of
bid submission, written reasons for such challenge or protest. Challenges
or protests to an SBE subcontractor goal by bidders after the time of bid
“submission, or challenges based on reasons not previously provided in
writing prior to bid submission, shall not be heard by the County
Commission.

e. After a bid is advertised with a subcontractor goal, it may be reduced only
with the approval of the County Commission.

f.  Expenditures to subcontracting SBEs shall be counted toward meeting
specified goals as follows:

i. One hundred percent (100%) of the expenditures to SBEs, that
perform a commercially useful function in the supply of goods or
services required for fulfillment of the contract;

it. One hundred percent (100%) of the expenditures to SBEs that
subcontract work further to non-SBEs only if bid documents
expressly and specifically permit such subcontracting as consistent
- with normal industry practice, or the bidder or SBE requests and
receives prior to bid award an approval letter from SBD.

iii. One hundred percent (100%) of the expenditures to-SBEs who are
‘ vendors, working as subcontractors, that perform actual work with
their own force;

iv. None of the expenditures to SBEs that act essentially as a conduit
to transfer funds to a non-SBE unless bid documents expressly and
specifically permit such transfers as consistent with normal industry
practice or the bidder or SBE requests and receives prior to bid
award an approval letter.

g. To prove lack of availability, at time of bid submission, bidders must
submit the foliowing:

i. Certificate of Unavailability (Form No. SBD 502) either completed
and signed by the SBEs or completed and signed by the bidder
explaining the contacts with the SBE’s statement or actions of the
SBEs showing unavailability, and the reason(s) why the SBE’s
signature could not be obtained; and

ii. A listing of any bids received from SBEs, the scope of work and
price of each bid, and the bidder’s reasons for rejecting each bid;
and '
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iii. A statement of the bidder’s contacts with SBD for assistance in
- determining available SBEs; and

iv. A complete description of the bidder’s process for soliciting and
evaluating bids from SBEs; and

v. Bidders may establish an SBE as unavailable if the bidder provides
evidence proving the SBE’s bid is not reasonably competitive with
comparable bids of non-SBEs, for the same scope of work.

E.  PRE-AWARD COMPLIANCE

1.

1.

The Compliance Monitor reviews bids for compliance with these Provisions
on every contract on which an SBE set-aside and/or subcontractor goal has
been applied.

When there is non-compliance with these Provisions, the Compliance Monitor
notifies the bidder in writing, stating the facts and the reasons on which the
non-compliance is based. Upon notification from SBD, the bidder may
request a meeting in writing within two business days from the date of the
notification of non-compliance. If requested, the bidder shall supply further
relevant information as required by the Compliance Monitor. However, no
new or altered agreement will be accepted.

Upon completion of its compliance review, the Compliance Monitor shall issue
a written recommendation to the Contracting Officer that includes facts and
reasons for the bidder’s compliance or non-compliance.

The Contracting Officer, in conjunction with the Compliance Monitor, may
conduct an informal meeting with the respondent. Other parties may be
invited to offer information relevant to the issue of the respondent’s non-
compliance.

The Contracting Officer shall in writing determine whether the bidder complies
with the requirements of these Provisions and whether to recommend to the
County Manager that the contract be awarded to the bidder. Such
recommendation shall not restrict the Board of County Commissioners from

~ rejecting the bid for any reason or to take such action at the recommendation

of the Contracting Officer as the Board deems appropriate.

PROMPT PAYMENT

All firms, including SBEs and Micro Enterprises providing goods and services
to the County, shall receive payments promptly in order to maintain sufficient
cash flow. :
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2.

Invoices from SBE prime vendors shall be promptly reviewed and payment
made by the County or Public Health Trust, where applicable, on those
amounts not in dispute within 30 calendar days of invoices.

A prime vendor on a contract with SBE measures shall include in its invoices
to the County or Public Health Trust, where applicable, copies of undisputed
invoices from SBE subcontractors within 14 calendar days of receipt of such
invoices, or by the next scheduled invoice, whichever comes first. The prime

vendor shall pay those amounts not in dispute {0 subcontracting SBEs within

2 days of receipt of payment from the County. if the prime vendor fails to
submit undisputed invoices from an SBE to the County as specified herein or
chooses not to submit any invoice to the County pursuant to the invoice
schedule, the prime vendor must pay the full amount of the received SBE
invoice by the next invoice cycle or 40 calendar days from receipt, whichever
is less. :

The County or prime vendor in direct privity with an SBE on a contract with
SBE measures must notify the SBE and SBD, in writing, of those amounts
billed by the SBE which are in dispute, and the specific reasons why they are

_in dispute, within fourteen (14) calendar days of submittal of such invoice, or

by the next scheduled invoice whichever comes first. Failure of the County or
prime vendor to comply with the applicable requirements of this subsection
shalt result in the forfeiture of the right to use the dispute as justification for
not paying the SBE and payment shall be forthcoming from the County or
prime vendor as appropriate by the next invoice date or 40 calendar days
from receipt of invoice date, whichever is less.

An SBE may invoice the County or prime vendor, as appropriate, 1% interest
per month for any undisputed amount that is not promptly paid.

G. POST AWARD COMPLIANCE AND MONITORING

1.

SBD shall monitor and enforce the compliance of the vendor with the

. requirements of the Administrative Order, and any related program

requirements during the duration of the contract and may monitor for up to
one year after notice of completion of the work or full payment of contract
obligations, whichever comes last.

Successful Bidders and SBEs/Micro Enterprises shall permit the County to
have access during normal business hours to all books and records relating

~ to the compliance with the contract measure applied to the contract or relating

to compliance with certification requirements. This right of access shall be
granted for one year after completion of the work or full payment of contract
obligations, whichever comes last, or for one year after the expiration of SBE
certification.
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3. Successful Bidders and SBEs/Micro Enterprises shall permit the County to
have access to employees performing work during normal business hours in
order to conduct visual inspections and interviews that may be conducted
privately when necessitated by County staff.

4. Successful Bidders and SBEs/Micro Enterprises shall comply with all
reporting requirements established by SBD. Failure to comply with the
reporting requirements may result in the imposition of contractual sanctions or
administrative penalties by the County.

5. Inthe event that during the performance of a contract containing an SBE
subcontractor goal, an SBE is not able to provide the services specified in the
Agreement submitted at the time of bid, the Successful Bidder must locaie an
SBE to substitute. The Successful Bidder must receive approval for
substitution from SBD. A Successful Bidder that cannot secure a substitute
SBE must provide a written statement to the Compliance Monitor.

6. The Compliance Monitor shall be responsible for monitoring the performance
of the Successful Bidder regarding compliance with a contract measure
applied to the contract. The Compliance Monitor may, at his or her discretion,
investigate deviations in the utilization of SBEs from that required by the
contract and make recommendations regarding compliance to the Contracting
Officer. The Contracting Officer shall not make a final determination without a
recommendation regarding compliance from the Compliance Monitor.
Deviations from the contract measure stated in the contract that shall be
monitored include, but are not limited to:

Termination of an SBE's Agreement;

Reduction in the scope of work to be performed by an SBE
Modifications to the terms of payment or price to be paid to an SBE
Failure to enter into a contract with an SBE being utilized to meet a
contract measure. :

ao0oo

7. I, after execution of an agreement, the Successful Bidder submits a written
request to the Contracting Officer and demonstrates to the satisfaction of the
Contracting Officer that, as a result of a change in circumstances beyond
his/her control of which he/she was not aware and could not reasonably have
been aware, until subsequent to the date of execution of such subcontract, an
SBE, who entered into such subcontract has committed a material breach of
the agreement, the Successful Bidder shall be entitled to exercise such rights
as may be available to him/her to terminate the Agreement.

8. County's Determination of Bidder's Excuse or Termination.
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If the Successful Bidder at any time submits a written request to the
Contracting Officer under the prior two paragraphs, the Contracting Officer as
soon as practicable, shall determine whether the Successful Bidder has made
the requisite demonstration, and shall not determine that such a
demonstration has not been made without first providing the Successful
‘Bidder, upon notice, an opportunity to present pertinent information and
arguments.

9. Alternative Subcontracts

If the Successful Bidder is excused from entering into a subcontract or
rightfully terminates a subcontract under the Administrative Order and without
such subcontract the Successful Bidder will not achieve the level of SBE
participation upon which the contract was awarded, the Successful Bidder
shall make every reasonable effort to propose and enter into an alternative
subcontract or subcontracts for the same work to be performed by another
available SBE as appropriate, for a subcontract price or prices totaling not
less than the subcontract price under the excused or terminated subcontract,
less all amounts previously paid there under. The Successful Bidder must

~ submit to the Compliance Officer an Agreement with the new SBE and

- provide all documentation required by the County. A successful bidder that

. cannot secure a substitute SBE must provide all supporting documentation
required by the County as detailed previously in this document {(Section
D.2.g).

a. The Gompliance Monitor may require the Successtul Bidder to
produce such information, as the Compliance Monitor deems
appropriate and may obtain further information from other sources.
The Compliance Monitor shall make his/her recommendation under
~ this paragraph to the Contracting Officer and forward a copy to the
bidder. _

b. The Contracting Officer will consider objections to the Compliance
Monitor's recommendation only if such written objections are
received by the Contracting Officer within five business days from

- the Successful Bidder's receipt of the Compliance Monitor's
recommendation. The Contracting Officer with or without a hearing,
and as he/she in his/her discretion may determine, will reply to the
Successful Bidder's written objection within ten business days of
receipt of these objections.

H.  CONTRACTUAL SANCTIONS

1. Bid and contract documents shall provide that, notwithstanding any other
penalties or sanctions provided by law, a bidder's violation of or failure to

10



MIAMI-DADE COUNTY BID NO.: 6939-0/15

comply with the Small Business Enterprise Program Ordinance and
Administrative Order may resuft in the imposition of one or more of the
following sanctions: '

a. The suspension of any payment or part thereof until such time as the
Issues concerning compliance are resolved;

b. Work stoppage;
c. Termination, suspension, or cancellation of the contract in whole or part;

d. lLoss of SBE certification.

2. Inthe event a bidder or SBE attempts to comply with the provisions of the
SBE ordinance through fraud, misrepresentation, or material misstatement,
the County shall, whenever practicable, terminate the contract or require the
termination or cancellation of the subcontract for the project on which the
bidder or SBE committed such acts. In addition, and as a further sanction, the
County may impose any of the above-stated sanctions on any other contracts
and subcontracts the bidder or SBE has on other County projects. In each
instance, the bidder or SBE shall be responsible for all direct and indirect
costs associated with such termination or cancellation including attorney's
fees and costs. The bidder or SBE may also be subject to debarment.

3. The foregoing notwithstanding, the County Manager shall include language in
all prospective projects containing an SBE goal which provides that, in
addition to any other sanction for failure to fulfill the SBE goal requirements
for such contract, the contractor's eligibility to receive any future County
contract shall be conditioned upon the contractor making up the deficit in SBE
participation in such future contract by having SBEs perform work equal to
double the dollar value of the deficiency in the SBE goal in the prior contract.

- 4. The foregoing obligation shall be in addition to any SBE goal otherwise
applicable to the future contact. The procedures for making up the SBE deficit
shalt follow SBD policy.

5. Some of the contractual violations that may result in the imposition of
sanctions listed in the administrative order include, but are not limited to, the
following:

a. An SBE serving as a conduit for SBE work awarded to a firm as an SBE,
but which is being performed by a non-SBE firm;

b. A prime vendor not meeting an SBE contract measure;

11
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C.

Not obtaining or retaining SBE certification while performing work
designated for SBE firms;

Failure to timely submit utilization reports;

Failure to comply with SBE certification requirements, including not
maintaining a place of business in Miami-Dade County, not reporting
organizational and operational changes, providing inaccurate or false
information, and other certification related violations;

Failure to maintain certification;

Deviations from the SBE agreement without prior approval from SBD;

Termination of the SBE's agreement without prior approval from SBD;

Reduction of the scope of work of the SBE subcontract without prior
approval from SBD; or

Modifications to the terms and/or prices of payment to an SBE without
prior approval from SBD

i Administrative Penalties

‘Administrative penalties may range from de-certification to debarment.

J.  Appeals Process

A respondent may initiate the appeals process after administrative penalties are

imposed.
K.  APPENDIX
1. Forms
a. Certificate of Unavailability SBD 502
b. Utilization Report SBD 503

12
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APPENDIX A
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Small Business Enterprise (SBE)
Certificate of Unavailability

RFP/BID No.
(Name of Prime Contractor) (Firm Name)
(Address) (Telephone No.)
1 contacted the to obtain a bid for work items to be

*SBE Firm
performed on Miami-Dade County project but, the SBE firm was unavailable to perform or submit a bid due to the
following reasons:

a. SBE firm did not respond to the invitation.
b. SBE firm was not available to work.
C. 'SBE firm was not the lowest acceptable bidder.

Prime not meeting the goal must provide details of their efforts in soliciting to SBE firms, i.e., advertising,
personal calls, mailing lists, etc. Information provided will be verified. Attach all supporting documents such
as newspaper ads, phone lists, mailing lists, etc.

If you did not get any responses to your solicitation of SBE firms contractors, please detail your efforts to recruit
eligible firms, i.e., advertising, personal calls, mailing lists, etc. Information provided will be verified. Attach all
supporting documents such as newspaper ads, phone lists, mailing lists, etc.

(Prime Contractor Signature) (Date) '

Title

*If multiple SBE firms are contacted, please make additional copies as deemed necessary.
’ - © SBD 502
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Instructions for the Monthly Utilization Repart (MUR)

HNAL: Indicate i MiJR ir the final submission (Fheal MUR shondd be submitted upon the completion and final pavinent of preject

Reportiug Period: The period for whick the MUR payment mforuation s being submitted

Project Name: The as*tg;&e:i protect mame as it ik idenfified In the contract documenty

Project Number: The spsigned project nurber as it 1s identified i S contract docoments

Project Location: The address or descriptive location of praject work shte

Projecied Start Date: Notice fo Proceed Diate of date of work conmnensermsnt

C3BE Project Measures: Percentage of measure apphicable to this project {errer vaine n appropriste massure type)

Prime Confractor; Nage of Awardss, Address snd Phone Nimaber

Contract Avward Date: Date of confract awand

Conteact Awnd Amennt: The doliar amount awardsd 3 the contract docwments

Change Ovder Amonuniz The total dollar vatue of all approved clange ordess

Contract Peried: Toix! nember of days of Contrart az Hsted in contract decuments wad ali approved Change Orlers

%% Complete To Date: The Proportion of work that baz been completed for this project sited 2z & percentage

Compleion Date: The soficipawd date project will be conplated

Amount Requisitioned thiz Projod: The dollar amaousi bilted to MDC for work performed during the Hsted reporting period
Date Reqguistiioned: The date reqeesitioned anwumt was subnnfed to 3DC

Total Amount Requisitioned to Dhate: The taizl dollar ampunt reguizitioned for work performed during reperting period
MBI

Last Payment by Miami Dade County : The fast dollsr ansount paid to Prome by MDC for reporting pericd

Date of Last Payment by MDC: The date of the lost pavanent by MDC for the reporting period

Was last MDC paviment within 14 days of Prime’s requisifion: Chieck YES if payment by MDC was made within 14 daye of privee’s
requisition; Check NO if paryment by 3DC was not made within 14 days

of privae’s uﬂdlsgmed Tegulsition

Did fost MIBC Pavinent Equal Requisition Amount: Ifrequisition was paid in full check YES; i requizition amount was not paid in full
check MO aud explain reasons for peyment difference in fpace provided

- Tetal Amount Paid by MINC: The total amount paid o date by MU i reporting peried for {he reporifng period

Nomme of C3BE: The Jepal nape of alf subsontractor(z) meeting 5 goal Sisted on the Pime’s Schedule of Tntent (331} or Seiaside List of
Snboonitaciors)

Tier {1, 2, 3, 4 The level of subvontrscior participation (Tier 1 = sbcontracior has 3 comtract with the Primse; Tier 2 = subcontracior has a
eowinel withk the Tier § Subcontractor; Tier 3= Subeoniracior has g contract with the Tier 2 ,,u‘bwmmcmr Tierd =
subroniacior bas a confract with the Tier 3 saboontractor:

Combract Perdod: The suticipated starf and end datet of the sulcontracton(s)

Czoat %% If Applicvable: The goal percentage fhiat is being fulfilled by subconmactor(s)

Brescription of Work: A brief description of fhe scope of work to be performesd by subconiractor(s)

B P-#reradres doc Decemar 3005

H
P
]
h
5
H
I
‘
H
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Instructions for the Maonthly Utilization Report QMUR)
Signed Contract Agreement: Checl: if Primoe had a signed coniact agreement with subcontractor listed.
Contract Amount: The dollar valae of Subronfactors” Agreement (if diffarent from 501, 2 new 301 rst be submitted)
Amoeunt Reguisitioned this Pﬂ'iéﬁ: Actual dellar amonmt requisitioned by the subconiacton(s) during ﬁl& listed reporting period
" Date of Reguisition {from Sub): The date of the requisition submitted by subcontractor for pryment during this submittal perod
Amsant Reguisitioned te Dater Total deliar amovnt requisitioned 2s of reperting period by the subcma&m:&m(s} -
Last Payment: The last dollar amount paid to subeentractor(s) for the reporing period
Last Payment Date: The date of last payment of subeontractor(s) for the reporimg period
Was km aynent within 3 dave of MDC pawvment to prime: “Y for Yes if paymers tﬁ.submnﬁaciﬁr{sﬁ- was made within 2 days of MBC

pavment to prime; "N for No if payent te subcontracion(ss was not made
within 2 days of MEC payment to privae

Paid to Date: The toral amount paid to the subcontractor(s)

Total: The totad of each colunr where applicable

Execanted by: The signafore and printed name of the CED, President, o7 zn officer of the compay, 1egailj; autharized fo represent the prime
Date: Crgrent Date : |
Phene: Phone mumber that signing officer may be reached

Swors before me: Notary Information

MUR-Procadues doc Decenbes 3005 ‘ . S ;
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Acknowledgement of an Agreement

Small Business Enterprise (SBE) Program

In response to Miami-Dade County’s RFP/RFQ/Bid No.
the undersigned hereby acknowledges receipt and accepts the requirements of the applicable SBE subcontractor goal

measure to utilize the Small Business Enterprise (SBE) firm(s) listed below; if awarded the contract. The

undersigned must enclose with the bid/proposal submittal a signed SBE Agreement as required by the SBE

Participation Provisions. This form or any other form contained in this solicitation does not represent the
‘Agreement’ as required by Section 2 of the SBE Participation Provisions.

Name of Prime Contractor/Owner or Authorized Representative Firm Name

Street Address ‘ Telephone No.

Name of SBE Subcontractor®

SBE Certification No.: Expiration Date:

Signatare of Prime Contractor/Owner or Authorized Representative

*If multiple SBE firms are to be utilized, please make additional copies as deemed necessary.

For further information, contact the Department of Small Business Development (SBD) at 305-375-3111.

Department of Small Business DBevelopment
" Stephen P. Clark Center (SPCC)}
111 NW 1st Street, 19th Floor
: Miami, Florida 33128
Phone (305) 375-3111 Fax (305) 375-3160 SBD FORM 504

.
!
s
i
5
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APPENDIX B
SECTION 3 OF THE HUD ACT OF 1968
(APPLICABLE TO MIAMI-DADE PUBLIC HOUSING AGENCY ONLY)

CONE OF SILENCE EXEMPTION, **NEW**

MDPHA staff and bidders may communicate orally while a bid is in progress and
prior to award of bid to clarify Section 3 definitions, requirements and business

preference procedures, pursuant to the Miami-Dade Commission on Ethics opinon

on March 10, 2004.

GENERAL REQUIREMENTS

This coniract is subject to the requirements of Section 3 of the Housing and Urban
Development Act of 1968 and the implementing regulations in 24 Code of Federal
Regulations (CFR) Part 135, as amended by interim rule published on June 30,
1994 (59 FR 33866). (Bidders interested in receiving copy of this regutation may
fax their request to Miami-Dade Public Housing Agency (MDPHA) Office of
Compliance at 786-469-4151. Section 3 requires that, to the greatest extent
feasible and consistent with Federal, State and local laws and regulations, job
training, employment, and contracting opportunities be directed to low and very-low
income persons. Contractors must familiarize themselves with Section 3
regulations and requirements.

This contract is also subject to federal affirmative marketing plan requirements,

which require the contractor to take all necessary affirmative marketing steps to
ensure small, minority and women-owned business enterprises are used only, if
subcontracting is applicable to this contract. -

SECTION 3 DEFINITIONS

The term “Section 3 business” is defined as follows:

Firms owned by Miami-Dade County (M-DC) residents who meet M-DC's low
income household limits (see “Miami-Dade Income Limits”) or whose firms include
30% of these persons as full-time employees.

The term "new hires” is defined as follows:

New hires means full-time employees for permanent, temporary or seasonal
employment opportunities and include, but are not necessarily limited to, alt
management, maintenance, clerical and administrative jobs arising in connection
with the developmenit(s) stipulated in the contract award.

The term “Section 3 Resident” is defined as follows:

A Section 3 Resident is an individual who lives in Miami-Dade County and (a)
is a resident of public housing; or (b} is a resident of another federally assisted
housing program (Section 8, Section 202, eic.); or is a current recipient or
participant in a public assistance program (TANF, JTPA, etc.): or {¢) whose
family household income meets the definition of a low-or very-low income family
(see no. 5, below).
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The current Miami-Dade Income Limits are as follows:

MIAMI-DADE 2009 INCOME LIMITS

1 Person 2 3 4 5 6 7 8
Persons |Persons|Persons|Persons |Persons| Persons | Persons

"Very %ggg/')"mme $23,600 | $26,950 | $30,350 | $33,700 | $36,400 | $39,100 | $41,800 | $44,500

~ Low-Income | $37,750 | 43,100 | $48,500 | $53,000 | $58,200 | $65,500 | $66,850 | $71,150
(80%) |

Hi. SECTION 3 BID PREFERENCE TERMS AND REQUIREMENTS
Preference in the award of MDPHA requests for quotes under this contract
will be provided as follows:

1. Bids are being solicited from all businesses. If no responsive bid by a MDPHA
pre-certified Section 3 business meets the “X" factor, as defined below, the
contract may be awarded to the lowest responsive, responsible bidder.

2. Where applicable, an award will be made to the LOWEST responsive,
responsible pre-certified Section 3 business, with the highest priority ranking,
as stipulated under Section I, "Section 3 Business Priority Rankings”, if that
hid: is within the maximum total contract price established in MDPHA’s budget,
and is not more than "X” higher than the total bid price of the lowest responsive
bid from any responsible bidder. "X" is determined as follows:

Bid Amount ' X = Lesser of:

‘| When the lowest responsive bid is less than $100,000 10% of that bid, up to $9,000

. | When the lowest responsive bid is between:
$100,000, but less than $200,000 9% of that bid, up to $16,000
$200,000, but less than $300,000 - 8% of that bid, up to $21,000
$300,000, but less than $400,000 7% of that bid, up to $24,000
$400,000, but less than $500,000 6% of that bid, up {o $25,000
$500,000, but less than $1 million 5%.of that bid, up to $40,000
$1 million, but less than $2 million 4% of that bid, up to $60,000
$2 million, but less than $4 million 3% of that bid, up to $80,000

-1 $4 million, but less than $7 million -1 2% of that bid, up to $105,000
$7 million or more 1 %of lowest/responsive bid, with no dollar

limit '

3.  For information on how to become a MDPHA-certified Section 3 business,
: download application at www.miamidade.govihousing/sectiond or fax,
MDPHA Office of Compliance, at 786-469-4151.

4. ' In order for bidder to qualify for a Section 3 contracting preference,
bidder must be pre-certified by MDPHA as a Section 3 business, at least two
weeks prior to the bid opening date, and submit Document 00200-B, “
Section 3 Business Preference Claim” (Attachment 2) with bid quote.
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5. Section 3 businesses are required to comply with procedures listed under
Section IV, “Section 3 Required Documents to Be Submitted with Each
MDPHA Bid (When Subcontracting is Not Applicable)”, page 3, and Section
V| “Section 3 Required Contractor and Subcontractor Post-Award Procedures
(MDPHA Projects Only)”.

6. SECTION 3 BUSINESS PRIORITY RANKINGS: (The highest priority ranking
(PR} is #1.)

PR#1: 51% or more owned by MDPHA public housing residents, or whose
: full-time, permanent work force includes 30 percent of these persons
as employees (Category 1 Businesses);

PR#2: Business owners who are or were participants (within last three years)
in HUD Youth build programs currently operating in Miami-Dade
County. For more information, contact YWCA of Greater Miami, Inc.,
at 305- 377-9922, or Fax 305-373-9922 (Category 2 Businesses);

PR#3: 51% or more owned by residents of a federally assisted housing
-program, such as Section 8, Section 202, HOME, etc., or whose full-
time, permanent work force includes no tess than 30 percent of those
persons as employees (Category 3 Businesses);

PR#4: a) 51 percent or more owned by low or very low-income persons who
reside in Miami-Dade County; or whose permanent, full-time work
force includes no less than 30 percent of low-income Miami-Dade
County persons as employees, including persons that are not
currently low or very low-income persons but were low or very- low-
income persons, as_long as the date of first_ employment with the
business concern has not exceeded a period of three years (see
Section 1. no. 4", for current Miami-Dade -low and very-low_income
limits); or

b) Provide evidence of a commitment to subcontract in excess of 25
percent of the total amount of subcontracts to be awarded to
business concerns identified under Priority # 1 (category 1 businesses
only (PR#4 a and b above are Category 4 Businesses).

SECTION 3 REQUIRED DOCUMENTS TO BE SUBMITTED WITH EACH
MDPHA BID (WHEN SUBCONTRACTING IS NOT APPLICABLE)

This contract is a Section 3 covered activity (Miami-Dade Public Housing Agency
(MDPHA) only). Section 3 requires that job training, employment and contracting
opportunities be directed ioward low and very-low income persons and to

- businesses that provide economic opportunities to those persons.

All bidders are required to execute and submit Document 00400, “Section 3
Economic Opportunity and Affirmative Marketing Plan (Plan)”, with the bid
(see Appendix B Attachment 1). An executed Plan document is the bidder's
cerfification that he or she will take all necessary affrmative marketing steps
required, in connection with MDPHA project award, to (a) meet Section 3 training
and employment goals, where feasible, when filling vacant or new positions
resulting from MDPHA awards, and also seek to recruit qualified minorities and
women to fill vacant or new positions resulting from MDPHA awards; and (b) meet
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Section 3 subcontract goals and ensure small minority and women subcontractors
are used (where applicable is permitted).

; V. SECTION 3 OPTICNAL DOCUMENT (TO BE SUBMITTED WITH BID)

Bidders who wish to claim a Section 3 bid preference, are required to submit
Document 00200-B, "Section 3 Business Preference Claim” (Attachment 2), with
the bid (see Section Il., Section 3 Bid Preference Terms and Requirements, page
2). Only bidders who have been pre-certified by MDPHA as a Section 3 business

shall be eligible to claim a Section_3 business preference.

VI. SECTION 3 POST-AWARD PROCEDURES (MDPHA PROJECTS ONLY)

1. The contractor must submit required MDPHA post-award forms (presented at a
MDPHA  post-award meeting), during the performance of the contract in the
frequency and format requested by MDPHA.

2. Contractor will be required to submit documentation to MDPHA of efforts and
results made to train and employ Section 3 residents (resulting from MDPHA
awards only) in accordance with his or her Plan during the performance of the
contract in the format and frequency required by MDPHA,

3. Contractor, including any Section 3, small, minority or women-owned business

- concern awarded work through this MDPHA project, must commit to train and
employ qualified Section 3 residents (only where vacant or new positions exist
in connection with this award) to the greatest extent feasible, not less than 30%
of the total number of new hires, but no less than one, whichever is
greater, within their labor force during the term of the contract, in the priority
order indicated under Section VII,“Section 3 Resident Priority Order for Training
and Employment Opportunities”, no.8, below.

4. Confractor is also required to undertake efforts to hire public housing, Section 8
and other Section 3 residents {(only where vacant or new positions exist in
connection with this award), in part-time positions, for permanent, temporary, or
seasonal employment.

5. 'In addition to nos. 1 and 2 above, contractors must solicit to all minorities and
“women when filling vacant or new full-time or part-time positions generated
through MDPHA projects.

6. Contractor must explain to all job applicants how to claim a Section 3
preference (using MDPHA forms provided at each pre-construction meeting)
and show them the Miami-Dade income chart, included under Section I, page
1.

7. When there is a need for new hires, contractor must include Section 3
preference language in job news ads, flyers, and community notice. Notices
must be placed at the site where work is to take place and in the surrounding
community.

8. .When there is a need for new hires resulting from MDPHA awards, contractor

~ must carry out recruitment in accordance with the training and employment

recruitment requirements listed in Coniractor's Plan (see Document 00400,
Attachment 1).
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VIl. SECTION 3 RESIDENT PRIORITY ORDER FOR TRAINING AND
EMPLOYMENT OPPORTUNITIES

VIIL

1.
2.

MBDPHA public housing residents (Category 1 residents);

Participants in HUD Youth build programs currently operating in Miami-Dade
County. For more information, contact YWCA of Greater Miami, Inc. at 305-
377-9922, or Fax 305-373-9922 (Category 2 residents);

Recipients of federal government housing assistance programs, such as
Section 8, Section 202, HOME, etc., or who are participants in a federally
funded job training program, such as J.T.P.A., etc. {(Category 3 residents); or
Other individuals who reside in Miami-Dade County, and meet the definition of
a low, or very low-income person, as defined, in the current Miami-Dade
income limits {Category 4 residents).

WELFARE-TQO-WORK TAX INCENTIVE AND WORK OPPORTUNITY TAX
CREDIT PROGRAM :

For information and application assistance, contact the South Fiorida Workforce, at
305-693-2060, 7900 NW 27Avenue, Miami, FL 33147.

SECTION 3 CLAUSE

The Section 3 Clause found at Section 3 regulation, 24 CFR Part 135, p.135.38,
must be included in all Section 3 covered contracts. The awarded contractor and
subcontractors (where applicable) will be bound by its provisions and the Clause
and must be included in all subcontractor agreements.

SECTION 3 CLAUSE

a. The work to be performed under this contract is subject to the requirerﬁent_s of

Section 3 of the Housing and Urban Development Act of 1968, as amended, 12
U.5.C. 1701u (Section 3). The purpose of Section 3 is to ensure that the
employment and other economic opportunities generated by HUD assistance
of HUD-assisted projects covered by Section 3, shall, to the greatest extent
feasible, be directed to fow and very low income persons, particularly persons
who are recipients of HUD assistance for housing.

The parties to this contract agree to comply with HUD's regulations in 24 CFR
Part 135, which implement Section 3. As evidenced by their execution of this
contract, the parties to this contract certify that they are under no contractual or
other impediment that would prevent them from complying with the Part 135
regulations.

The contractor agrees to send to each labor organization or representative of
workers with which the contractor has a collective bargaining agreement or
other understanding, if any, a notice advising the labor organization or worker's
representative of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work site where both
employees and applicants for training and employment positions can see the
notice. The notice shall describe the Section 3 preference, shall set forth
minimum number and job titles subject to hire, availability of apprenticeship and
training positions, the qualifications for each; and the name and location of the
person{s) taking applications for each of the positions; and the anticipated date
the work shall begin.
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d. The contractor agrees to include this Section 3 clause in every subcontract
subject to be in compliance with reguiations in 24 CFR Part 135, and agrees ic
take appropriate action, as provided in an applicable provision of the
:subcontract or in this Section 3 clause, upon a finding that the subcontractor is
in violation of the regulations in 24 CFR Part 135. The contractor will not
-subcontract with any subcontractor where the contracior has notice or
knowledge that the subcontractor has been found in violation of the regulations
in 24 CFR Part 135. _

e. The contractor will certify that any vacant employment positicns, including
fraining positions, that are filled (1) after the contractor is selected but before
the contract is executed; and (2) with persons other than those to whom the

- reguiations of 24 CFR Part 135 require employment opportunities .io be
directed, were not filled to curcumvent .the contractor's obhgat:ons under 24
CFR part 135.

f. Noncompliance with HUD's regulations in 24 CFR Part 135 may result in
sanctions, termination of this contract for default, and debarment or suspensmn
from future HUD assisted contracts.

g. With respect to work performed in connection with Section 3 covered Indian
housing assistance, Section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450e) also applies. to the work to be
performed under this contract. Section 7(b) requires that to the greatest extent
feasible (i) preference and opportunities for training and employment shall be
given to Indians, and (ii) preference in the award of contracts and subcontracts
shall be given to Indian organizations and Indian-owned Economic Enterprises

- Parties to this contract that are subject to the provisions of Section 3 and
Section 7(b) agree to comply with Section 3 to the maximum extent feasible,
but not in derogation of compliance with Section 7(b).
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Page 1 0f 2 DOCUMENT 00400 ATTACHMENT 1

Section 3 Economic Opportunity and Affirmative Marketing Plan (Plan)

Firm Name: Contact Name;

The individual above, (consultant)}, is responsible for planning, implementing and tracking firm's
Section 3 (5-3} and affirmative marketing training, employment and contracting goals
applicable to Miami-Dade Housing Agency (MDPHA) projects and must comply with United
States Housing and Urban Development's (USHUD) S-3 regulation at 24 CFR Part 135 (fax
MDPHA 786-469-4151 to obtain a copy).

Recruitment Procedures Required to Fill Vacant or New Contractor or Consuliant or

Subcontractor Positions (only if subcontracting is permitted) Resulting from all MDPHA

Project Awards

I3

Fax 786-469-4151 Office of Compliance for employment referrals from public housing,
Section 8 and other housing program recipients, and low-income persons, minorities and
women.

Advertise at job site and surrounding neighborhood for targeted workers (see #1 above) and
use Document 00404, “Section 3 Language for News Ads, Flyers and Job Notices” in
all job notices & flyers.

Schedule a time and place convenient for public housing, other S-3 residents (listed under
no. 1 above), minorities and women to complete job applications.

Contact YWCA of Greater Miami, inc. at 305-377-9922, or fax 305-373-9922, for HUD
Youth build employment referrals.

Send notices about S-3 training and employment obligations and opportunities required for
Miami-Dade Housing Agency projects to labor organizations, where applicable (review
Section 3 Clause).

Present Document 00401, “Section 3 Resident Preference Claim Form” to all job
applicants, explaining S-3 residents will receive preference in the recruitment process, if
they meet minimum job eligibility criteria.

Ensure applicants that claim a S-3 preference provide proof as described in Document
00401, or complete Document 00402, “Section 3 Resident or Employee Household
Income Certification Form” (Public housing residents must receive the highest preference
points during the interview/selection process.)

Consultant and sub consultants are required to:  (a) establish files 1o document all

recruitment efforts and results when filling vacancies or new positions in connection with

MDPHA projects; (b) use Document 00403, *Training & Employment Outreach

Documentation” form to document agency referral responses, and (c) produce evidence of
recruitment efforts to MDPHA as requested.

Consultant is responsible for collection of sub consuitant(s) training and employment
documentation outreach efforts (described under no. 8), new hire reports {required) and
weekly employment forms (only when sub consultant(s) hire workers for vacant or new
positions in connection with MDPHA awards).

7
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Forms described above, under nos. 2 and 6-8, are post-award forms, applicable to successful
MDPHA bidder only, and will be distributed at each pre-construction meeting (fax MDPHA 786-
469-4151 to obtain copies).

Contractor's Recruitment of Section 3, Small, Minority and Women-Owned Businesses
(Solicitation Requirements Applicable only on Projects which permit Subcontracting).

Consultant will follow Plan’s affirmative marketing steps for each MDPHA award, when he or
she subcontracts work, to award a minimum goal of 10% of the overall award amount to S-3
businesses, where feasible, and ensure small, minority and women-owned businesses are used
(definitions of a $-3 business and a small, minority and/or women-owned business may overlap,
permitting S-3 and affirmative marketing goals in these awards to be simultaneously met).
Consultants who subcontract work are reguired to provide MDPHA with a written explanation if
the 8-3 minimum subcontracting goal is not met.

Consultant shall demonstrate compliance in solicitation to the business categories, listed above,
by following the steps described on page two of this Plan and providing evidence to MDPHA
when requested. .

1. Refer any interested sub consultants that may meet the criteria to become a certified S-3
business to MDPHA Office of Compliance (Compliance) for $S-3 business application
assistance. _

2. Fax 786-469-4151, Compliance, for current MDPHA S-3 business lists and solicit to firms on
these lists.

3. Contact Depariment of Small Business Development (SBD), 305-375-3111 or via email
miamidade.gov to obtain lists of small, minority and/or women-owned businesses.
Solicitations and awards must be made, where feasible, to various minority-owned firms,
including minorities other than firm’s own minority, and to women firms.

4. Advertise for S-3 sub consultants/subcontractors (subs) in construction trade journals, such
as "The Dodge Reporis®, and post notices and distributes flyers at work site and surrounding
neighborhood. The purpose of such advertisements is to make prospective subs aware of
the Section 3 preference requirements applicable to MDPHA project awards. :

5. Fax, send or deliver “Sub consulftant Solicitation to Section 3, Small, Minority and
Women Businesses” form, to ali prospective sub consultant firms solicited for each
MDPHA award.

6. Allow each sub consultant a minimum of five business days to respond to consultant’s
solicitation request. Include ali “Letters of Intent” forms received from S-3, small, and
minority, and women-owned sub consultants. Request sub consultants not interested or
unavailable to bid to provide consuitant with “Certificate of Unavailability” form.

7. Use the “Outreach Documentation Form” to document recruitment and follow-up with sub
consultants. Make a second attempt to solicit to any S-3 firms who did not respond to the
first solicitation attempt, using a variety of communication methods, i.e. facsimile, telephone,
pager, e-mail, efc.

8. Consultants are reguired to negotiate with S-3 businesses. first and small, minority and
women-owned businesses; second, if the sub consultant’s bid amount would make the
project infeasible.

9. Submit the following evidence to MDPHA when requested (described under nos. 3-8 above
and under “Contractors Recruitment of S-3, Small, Minority and Women businesses”, page
one, para. one). Other post-award required submittals include Document 00430, “List of
Subcontractors/Sub consultants’, and, from consultant and its sub consultants or
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subcontractors, Documents 00450, 00452 and 00453, “Estimated Workforce
Breakdown”, “Employee List” and “Consultant/Sub consultant Certification”.
10. For_each MDPHA project award, retain documentation of outreach efforts and responses
received from any organizations and sub consuftants contacted for three years after project

is compteted.

Forms described above, under nos. 5-9, are post-award forms, applicable only if successful
bidder will be subcontracting (where subcontracting is permitted) (fax MDPHA 786-469-4151 to
obtain copies).

Sign and Print Firm Official's Name and Title

Submission Date / /

Firm Name/Address

Firm Telephone and Fax Numbers:
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MIAMI-DADE COUNTY BID NO.: 6939-0/15
DOCUMENT REQUIRED WITH BID
DOCUMENT 00200-B ATTACHMENT 2
SECTION 3 BUSINESS PREFERENCE CLAIM FORM
Applicabie to current MDPHA certified Section 3 (S-3) businesses who wish to claim a
bidder’s preference. S-3 businesses must become certified at least two weeks prior to
bid opening date io be eligible to claim $-3 bidder’s preference. Business application

requests may be faxed to MDPHA at 786-469-4151.

Only initial those items applicable to your firm.

1. {Initial) {(Firm Name) was certified by MDPHA as a S-3
Business on (Date). Said firm is claiming a preference for the bid, identified
below.

2. (Initial) Firm’s original business certification was based on proof that firm owner was

tow or very low income. Firm owner’'s current family income meets the definition of a very-

low or low-income household.

3. (Initial} Said firm certifies, below, with the firm president's signature, that the full-
time employee composition, and the ratio of 5-3 full-time employees to non-5-3 employees
continues to be at least 30% or higher.

4. : (In'itial) Said firm has attached Document 00452, “Employee List”. This list
includes all current employges and is back-up for item no. 3 above.

5 ({Initial) Said firm has attached, for gach new $-3 employee (hired since original
business certification date shown under item one above, if this proof has not previously
been provided o MDPHA Office of Compliance staff), Documnents 00401, “Resident or
Employee Preference Claim” and 00402, “Household Income Verification”, of other
applicable documentation, to demonstrate whether any new employees who have been
hired after date of business certification meet the definition of a low or very-low income
Miami-Dade family (based on household size and family income).

It items 4 and 5 above are initialed by bidder and/or applicable to bidder, bidder must
attach the listed S-3 documentation. FAILURE TO DO SO SHALL INVALIDATE BIDDER’S
S-3 BUSINESS PREFERENCE CLAIM.

BID NUMBER BID NAME

FIRM NAME (Please print or type)

PRESIDENT'S NAME (Please print or type)

PRESIDENT’'S SIGNATURE:

PHONE AND FAX NUMBERS:

DATE: / /
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