SOLICITATION TITLE: SPECIALTY PRINTED PRODUCTS, FINISHING SUPPLIES AND MECHANICAL SOLICITATION NC.: RTQ-
BINDING SERVICES 00140

SECTION 2 - SPECIAL TERMS AND CONDITIONS-

21 PURPOSE:

This Request to Qualify (RTQ) will establish a pool of pre-qualified vendors capable of
delivering/providing specialty printed products, services/installations, finishing supplies,
and mechanical binding, hand assembly, envelope converting and specialty fulfillment
services for various Miami Dade departments: Entry into the pre-qualification pool is not a
contract between MDC and any member of the pool, but rather is an acknowledgement
that the pool member satisfies the pre-qualification criteria set forth below for membership
in the pool. Pre-qualified vendors will be invited to participate in future spot market
competitions. The pool shall remain open for the term of the RTQ, enabling vendors to
qualify at any time after the initial RTQ opening date.

2.2 TERM:

The pre-qualification pool wil begln on: the first. cale::-i;":ﬁ.
approval by the Board of County_._:__C'

the completion and submlttal of all reqw :
shall explre on the last day of the last month of th

Ve dors shail submlt:; ali of the quahfymg documents’

S supp[ement submlﬁed documents in
- _the sole prerogative of the County:
i 'mcluded under the pre qualification-pool.
. “reserves the right to add and/or deleté: pre quahf ed vendors

Vendors shall identify the group categories of speciaity printed products,
services/installations and finishing supplies that can be supplied to the County.
Information offered must be relevant to the scope of work and technical specifications of
each group within this solicitation. All materials shall be of the highest acceptable
standards in the industry. These acceptable standards and quality shall be judge by the
ordering department.
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2.4  METHOD OF AWARD:

This Request to Qualify (RTQ) will be made to all responsive, responsible bidders that
meet the minimum requirements set forth in this solicitation. Vendors will be placed in a
pre-qualified pool by Group, identified by the type of specialty printed preducts and
mechanical binding services they can provide to the County. Only those bidders qualified
for a specific group will be permitted to bid on items within that group. Group 1 and
Group 6 Will Be Set-Aside And_Awarded Only To Small Business Enterprise (SBE)

Vendors — See Attached Appendix |.

2.5 MINIMUM REQUIREMENTS:

1 Vendors shall maintain an office staffed by competent company representatives
authorized to discuss matters pertaining to.the Request to. Quote {RTQ) items and
who are cognlzant of the mdustry-_-and lndustry standards Vendors shall prowde

..:”.'f.hIS solicitation. At least one (1) of th

ee (3) references must be from a

large commercial and or governmental agency where their firm has
experience in producing offset quality digital color reproduction on a var:ety of

substrates.

b. Group 2 — Screen Printing on Paper, Cover, Vinyl and other substrates:

Bidders must attach three (3) references consisting of customers that are
currently receiving or have recently received from the bidder the products and
services described in this solicitation. At least one (1) of the three (3)
references must be from a large commercial and or governmental agency .
where their firm has experience in producing screen printing on paper text
and cover weight, digital/plotter printing on various substrates including but
not limited to: vinyl, mylar, high performance seif-adhesive vinyl, opaline,
styrene, reflective decal material for exterior use, plastics, aluminum,

coroplast, foam board, lexan, etc.
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¢. Group 3 — DVD/CD Reproduction with Labels and Holders (Color): Bidders
must attach three (3) references consisting of customers that are currently
receiving or have recently received from the bidder the products and services
described in this solicitation. At least one (1) of the three (3) references must
be from a large commercial and or governmental agency where their firm has
experience in producing and processing DVD/CD Reproduction with Labels
and Sleeves (color).

d. Group 4 — Mechanical Binding and Finishing Supplies: Bidders must attach
three (3) references consisting of customers that are currently receiving or
have recently received from the bidder the products and services described in
this solicitation. At least one (1) of the three (3) references must be from a
large commercial and or governmental agency where their firm has
experience in distributing mechanical binding and finishing supplies.

e. Group 5 — Trade Show Displays and Oversized Prints: Bidders must attach

three (3) references consisting -of customers.that.are currently receiving or
have recently received from:the "_b;dder_ft e products and serwcee described in

this solicitation. At Ieast_ (1') of the three (3) references must be from a
[arge commermai and_ ' e

' '_'from the bidder the products and se_.__tcee descnbed 1n 'EhlS sohcntatlon At
least one (1) of the three (3) references must be from a large commercial and
or governmental agency where their firm has experience manufacturing
corrugated cartons.

h. Group 8 — Interior/Exterior Large Decal Produced and Installed: Bidders
must attach three (3) references consisting of customers that are currently
receiving or have recently received from the bidder the products and services
described in this solicitation. At least one (1) of the three (3) references must
be from a large commercial and or governmental agency where their firm has
experience providing services and installation for large media-vehicle’
decaling on self-adhesive high performance material and/or vinyl.

i. Group 9 — Mechanical Binding and Lamination Services: Bidders must aftach
three (3) references consisting of customers that are currently receiving or
have recently received from the bidder the products and services described in
this solicitation. At least one (1) of the three (3) references must be from a
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large commercial and or governmental agency where their firm has
experience providing mechanical binding and lamination services.

j- Group 10 — Hand Assembly, Kitting, Fuifillment, Addressing and Mailing:
Bidders must attach three (3) references consisting of customers that are
currently receiving or have recently received from the bidder the products and
services described in this solicitation. At least one (1) of the three (3}
references must be from a large commercial and or governmental agency
where their firm has experience providing you with the various services within
this group.

k. Group 11 — Die Making, Die Cutting, Embossing, Foil Stamp and Gluing:
Bidders must attach three (3) references consisting of customers that are
currently receiving or have recently received from the bidder the products and
services described in this solicitation. At least one (1) of the three (3)
references must be from a large commercial and or governmental agency
where their firm has experience -providing -cutting-dies;: embossing/stamping
dies, foil stamping and gluir

. Group 12 — Envelope Convemnq and;EnVelope Manufacturmq"j Bldders must

receiving or have recently received from the bidder. the producis and sennces
described in this solicitation. “At least one (1) of the three (3) references must

prowde the servuces for ea

26 _'ADDITIONAL CATEGORIES

‘ Addltlonal categones and |tems may be added by the County at any tlme during the term
of the RTQ. Additional information and requirements will be provided in the subsequent
spot market quotation requests, issued by the County department(s). The County will
prequalify vendors in the group categories listed above.

2.7  PRICES:

The prices offered shall remain fixed and firm until the delivery or pick-up and acceptance
of the order is completed and invoiced at the original price quoted to the County through
the Request for Quote process. The prices quoted shall be inclusive of all costs, fees,
materials, labor and transportation necessary to pick-up, deliver and produce a finished
product involved in providing these services and supplies. No changes or additions shali
be allowed without prior written consent from the user department.
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2.8 DELIVERY REQUIREMENTS:

The bidder shail make deliveries within the number of days specified in the spot market
quotation request, or on the purchase order at the time of specific purchase. All deliveries
shall be made in accordance with good commercial practice and shall be adhered to by
the bidder; except in such cases where the delivery will be delayed due to acts of nature,
strikes, or other causes beyond the control of the bidder: In these cases, the bidder shall
notify the County of the delays in advance of the delivery date so that a revised delivery
scheduie can be negotiated.

Should a bidder to whom the spot market quotation is awarded fail to deliver within the
time period specified in the spot market request or purchase order; or after any
negotiated delivery date has lapsed, the County reserves the right to cancel the order. If
the order is cancelled, it is hereby understood and agreed that the County has the
authority to purchase the goods elsewhere and to charge that bidder with any re-
procurement costs; the County may-terminate -the bidder from the RTQ for defauit.
Certain County employees may be authorized in- wntmg to ‘pick-up ! _atenals under this
RTQ. Vendors shall require presentation of thzs written authoriz The bidder shall
maintain a copy of the authorization. If the bldder iS [n_-doubt Telell] ny. aspect_of materlal
pick-up, the bidder shall contact” the appropnate i 4
author;zat;on

BACK ORDERS

: seek the ltems from another bldder an" 3

210 MIAMI DADE COUNTY LWING WAGE
Btdders prowdmg a covered service are advised that the provisions of Section 2-8.9 of
the Code of Miami-Dade County, (Code) as amended by Ordinance [Governing
Legislation], will apply to any RTQ(s) awarded pursuant to this solicitation. By submitting
a hid or executing a RTQ pursuant to these specifications, the Bidder is hereby agreeing
to comply with the provisions of Section 2-8.9, and to acknowledge awareness of the
penalties for non-compliance. A copy of this Code Section may be obtained online at:
hitp:/Alibrary. municode.com/HTML/10620/evel3/PTHICOOR _CH2AD ARTUNGE.himi#PT
HCOOR_CH2AD_ARTIINGE_S2-8.9LIWAORCOSECOCOEM

211 AVAILABILITY OF RTQ:

Although this Soiicitation is specific to a County Department, it is hereby agreed and
understood that any County department or agency may avail itself of this RTQ and
purchase any and all items specified herein from the successful bidder(s). Under these
circumstances, a separate purchase order shall be issued by the County, which identifies
the requirements of the additional County department(s) or agency(ies).
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212 PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS DURING PICK-UP AND
OR DELIVERY: '

The successful bidder shall enclose a complete packing slip or delivery ticket with any
items to be picked-up or delivered in conjunction with this bid solicitation. The packing
slip shall be attached to the shipping carton(s) which contain the items and shall be made
available to the County’'s authorized representative during delivery and or pick-up. The
packing slip shall include, at a minimum, the following information: purchase order
number; date of order; a complete listing of items being delivered and or picked-up.

213 ACCEPTANCE OF PRODUCT BY THE COUNTY:

The product(s) to be provided hereunder shall be delivered to the County, and maintained
if applicable to the RTQ, in full compliance with the specifications and requirements set
forth in this RTQ. If a vendor-provided product is determined to not meet the
specifications and requirements of this RTQ, either prior to acceptance or upon initial
inspection, the item will be returned, at'vendor_expense 1o the.vendor: - At the County's
own option, the vendor shall either provide a direct replacement for the item, -or provide a
full credit for the returned item. The-vendor: shall not assess any.additlonal charge(s) for

2414

245

= printing paper, medla contamsng electromc files, dies; --and'other ftems:” The bidder will be
responsible for any County properties in their possession. If any damages or loss occurs
to these properties, the bidder must promptly replace the properties with like items
approved by the individual department within Miami-Dade County. If not, monetary
payment equal to the loss or damaged goods will be acceptabie by Miami Dade County.

2146 SECURITY PROCEDURES {(Miami-Dade Transit only):

Vendors and their personnel are responsible to comply with all Miami-Dade Transit
security procedures, rules and regulations. MDT requires the bidder to obtain and wear at
all times, identification cards (iD) issued by MDT while working on County property; this
will be at no initial cost to the bidder or its employees. Vendor's and their personnel are
subject to ID checks by any authorized MDT agent. Anyone who is not in possession of
their ID card will be denied access to MDT property or if already on property will be
immediately escorted off MDT property until such time they can produce and display
proper identification. |ID cards are limited for a one (1) year period. It is recommended
that Vendor's and their personnel exercised renewing ID cards prior to the one year
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expiration. If renewal requirements are not comply with, all are forbidden from entering
any MDT property until such time 1D’s are renewed and are valid. In addition, all vehicles
entering and exiting MDT property maybe stopped and searched.

Following are list of items to be submitted in person:

a. A compileted original Vendor ID application (complete in biue ink only), signed
by Vendor and their personnet and a MDT authorized representative;

b. A completed original fingerprint card;

¢. A completed original National Crime Information Center (NCIC) background
check form with a proper raised seai
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APPENDIX |
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SMALL BUSINESS ENTERPRISE PROGRAM

: (SBE)
{Section 2-8.1.1.1.1 of the Code of Miami-Dade County and
Implementing Order 3-41)

PARTICIPATION PROVISIONS

: Applies to sét-asldes and/or subcontractor goals

DEPARTMENT OF SMALL BUSINESS DEVELOPMENT
111 NW 1 STREET, 19" FLOOR
MIAME, FLORIDA 33128
PHOME: (308) 376-3111  FAX: (305) 375-3180

REVISED MAY, 2011
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A.  DEFINITIOCNS

The definitions in this section apply only to these Participation Provisions,
hereafler referred to as “Provisions”,

1. A'greelhent means.a duly executed legally binding contract.

2, Avaifable or availability means to have prior to bid submission, the ability

to provide goods or services under a contract, by having:

a. Reasonably estimated, uncommitied capacity;

b. All necessary ficenses, permits, registrations and cerlifications,
including Small Business Enterprise (SBE) or Micro Enterprise
certification to provide the lype of goods or services being
purchased under the contract; .

¢. The ablility to obtain financing/nsurance that is reasonably requirad
and consistent with normal industry practice; and

d. The abliity to otherwise meet bid specifications.

. Bidd means a quotation proposal, letter of inierest or offer by any bidder

in response to any kind of invitation, request or public announcement te
submit  swch quotation, proposal, letter of interest or offer for a
contract.

. Bidder or Proposer means any person, partnership, corperation or other

business entity that submits a bid or proposal.

. Board means the Miami-Dade County Board of County Commissioners,

Miami-Dade County, Florida.

. Certificate of Unavailabilily means a document signed by an SBE

sfafing that the SBE is not available fo participate on a specific project
at a specific lima,

. Certification Lisf means a list maintgined by the Depariment of Business

Development that contains the names, addresses, and certification
expiration date, of ceriifled SBEs, sorled by trade, service, andfor
commodily. '

. Commereially Useful Function means contractual responsibility for the

execution of a distinct element of the work of an agreement by a firm
and the carrying out of the contractual responsibllities by actualiy
performing, managing and supervising the work Involved. Acfing as a
broker is not considered a commerclally useful function. The
determination of whether an
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acfivity Is a commerglally useful function shall include: the evaluation of
the amount of work subcontracted; normai industry practices; the skills,
qualifications, or expertise of the firm to perform the work; whether

the firm's own personne! perform, manage, and/or supervise the work
involved; and other relevant factors.

9. Complfance Monitor means the Director of the Department of Small
Business Developmant or desighee assigned to review compllance In
accordance with Section 2-8.1.1.1.1 of the Code of Miami Dade County
and Implementing Order 3-41,

10. Contract means an agreement for the purchase of goads or services,
including professional services. Professional services as used in this
section includes but is not limited to accounting, legal, health care,
consulting andmanagement services, Coniract doss nolmean an
agreement to purchase, lease, or rent real property, a grant, license,
permit, franchise or a concession; an agreement to acquire professional
architectural, engineering, landscape architectural or land surveying
and mapping services; or a contract for construction or construction
management services.

11.Contract Measure means a contract set-aside, a subcontract goal, a bid
preference, or a selection factor, singly or in any combination.

12. Contracting Officer means the person assigned under a contract,
usually a department director or his or her designee, who prlor to
award manages the bid process or post award has primary
responsibility o manage the contract and enforce contract
requirements.

13. County means Miami-Dade County, Flerida, a pelitical subdivision of
the State of Florida. .

14.SB0D means the Department of Small Business Development

15, DPM means the Department of Procurement Manageinent.

16. Debar means to exclude a vendor, its individual officers, ifs
shareholders with significant inferests, its qualifying agent, or ifs
affiliated businesses from Counfy contracting and subconfracting for a
specific period of fime, nof to excesd five {5) vears.

17.Goods mean any fangible product, material or supply that s not a
sorvice.
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18. Graduation means the SBE has exceaded the specific size limits stated
for the program based on the firm’s three-year average gross revenuss
{356 million} excepf wholesaiers whose number of employses cannot
exceed fifty (50)

19.Joinf venture means an association of two or more persons,
partnerships, corporations or other business entities under a
coniractual agreement to conduct a spacific business enterptise for a
specified period with both sharing  profits and losses.

.20.Joinf Venture Agreement means a document submitted to SBD by a
joint venture that provides information regarding the nature of the joint
venture,

21.MDC means Miami-Dade County, Florida,

22.Prompt Payment Is the infent of the Board that ail firms, including SBEs
and MicroEnterprises providing goods and services to the Caunty,
receive payments promptly in accordance with Section 2-8.1.1.4.1 of
the Code of Miaml-Dade County, and Administrative Order 3-41.

23, Raview Commiltee or RC means the committee established by the
Counly Mayor or designee to review proposed contracts for the
application of contract measures where 58D and the contraciing
department have not established consensus,

24, Service means work offered for public or private consumption that does
net consist primarily of goods,

25. Sst-aside tmeans the designation of a given contract for competition
among SBEs,

28. Schedule of Infent Affidavit (SO1) means a form contained In the bid
documents of & SBE contract set-aside or a contract with a SBE
subcontractor goal in which bidders list all SBEs that will meet the sef-
aside or the goal, the scope of work each will perform, including the
goods or services to be provided, and the dollar value of such work,

27, Smail Business Enterprise {SBE) means a business entity cerlified by
SBD, providing goods or seivices, which has an actual place of
business in Miami-Dade County and whose three year average gross
revenues does not excesd 35 million. The term Small Business
Enterprise shall also Include a manufacturer with one hundred (100)
employees or [ess ar wholssaler with filly (50) employees or less
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without regard to gross revenues. Representations as to a business
entity's average gross revenues and payrall shall be subject to audit.

28. Subcontractor goal means a proportion of a total contract value stated
as a percentage 1o be subcontracied to SBE(s) to perform a
commercially useful function.

29. Successful Bidder means the bidder to which the contract is awarded.

30. Utitization Report means a report completed and submitted by the
successful bidder on a contract with goals, listing all work performed
Inthe past by the SBE identified on the Agreement.

31, Work means the provision of goods or services.
B,  GENERAL INFORMATION

1. The bidder shall fully camply with these Provisions which implement
Section 2-8.1.1.1.1 of the Code of Miami-Dade County and
Implementing Order 3-41.

2. SBD monitors the compliance of the successful Bidder with the
reguirements of these Proviglons during the course of the work to be .
performed under the contract,

3. Forims necessary for submittal of Information pertaining to these
Provisicns are included in the appendix. Additional coples may be
obtalned at: Miami-Dade County Department of Small Business i
Development (SBD) at 111 N.W. 1% Street, 19" Floor, Miami, Florida
33128 or by telephone at {305) 375-3111, facsimile {305) 375-3160,
online at www.miamidade.qov/SBD.

C.  CERTIFICATION

1. [n order to parliclpate as an SBE on this contract, an SBE must have a
valid certification at the time of bid submittal, bid award, and throughout
the duration of the contract. |

2. Bidders shall use the most recent Cetlification List available prior to hid
submission. Cerfification List may be obtained by contacting SBD at
telephone number (305) 375-3111 duwring normal business hours or
online www.miamidade.govw/SBD, :

3. The SBE firms on the Certification List will be identifisd by commaodity
code, An SBE must be certified in a commaodity code and/or service
area In order to be eligible to participate as an SBE on contracts In such

4
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commodity code and service area. In order to be eligible to participate
as an SBE subcontractor, the SBE must be certified in the commodity
code or service area in which they are to perform the work.

4, BIdders!Awardeeé are governed by the certification policles and
procadures set forth by SBD for the certification of SBEs.

5. Joint Ventures: Only SBE joint ventures approved by SBD in
accordance with Adminisirative Order 3-41 are eligible to participate as
joint ventures in the Program. Joint ventures must be lawfully
established. A joint venture is permissible only where the SBE lacks
the necessary capacity to perform the contract on'its own and the
agreement is fair and equitable and will be of substantial benefit to the
SBE. However, where SBD concludes that an SBE brings only lts
cartification as contribution fe the joint venture relationship SBD will not
approve the joint venture. The small business member of the joint

_ venture must be certlited as an SBE hefore the joint venture can be
approved.

D, APPLIED CONTRACT MEASURES
1. Set-asides

' a. Set-asides are for bidding solely among SBEs. An SBE awarded a set-
aside contract shall not fransfer to a non-SBE through subcontracting or
otherwise, any part of the actual work of the contract uniess ths bid
documents expressly and specificaily require andfor permit such
fransfer as consistent with normal industry practice, or the SBE
requests and receives prior to bid award an approval letter from SBD,

b. ifthe SBE Is using subcontractors to meet a portlon of the set-aside on
a contract, the subconiractor must also be a quaililed SBE and the
Pfime SBE must submit a completed Schedule of Intent Affidavit (Form
SBD 504) at the time of bid submission. Bidders who fail to submit the
Schedule of Intent Affidavit shall be considered non-responsive;’

¢. Upon notification by SBD, bids that centain a defective Schedule of
Intent Affidavit shall be ailowed up to 48 hours to cure correctable
defects. Correctable defects may Include, but are not limited to: the
scope of work not Identified for SBE, percentage (%) of work not
ldentified for SBE, SBE failed lo sign the Schedule of Intent Affidavit
and caiculation errors. Bidders who fail to submit the Schedule of Intent
Affldavit may be considered non-responsive.

d. A successful bidder that is an SBE may meet up to 100% of the set-
aside with its own work force.
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2. Subcontractor goals

a. The purpese of a subcontractor goal is fo have pertions of the work
under the prime contract performed by available subcontractors that are
certified SBEs for contract values totaling not less than the percentage
of the prime contract value set out in the bid form. Subcontractor goals
may be applied o a contract when estimates made prior to bid
adverlisement identify the quality; quantity and type of opportunities in
the contract and SBEs are available to afford effective competition in
providing a percentage of these identified services. Bid documents fo
which a subcontractor goal is applied shall require Bidders to submit a
completed Schedule of Intent Affidavit (Form SBD 504) at the time of
hid submission identifying all SBESs to ba utliized to meet the
subcondractor goal. The Schedule of Intent Affidavit shall specify the
scope of work and commodity code the SBE will perform. The
Schedule of Intent Aflidavit constitutes a wiitten representation by the
bidder that to the best of the bidder's knowledge the SBEs listed are
available and have agreed to perform as specified, or that the Bidder
will demonstrate unavailabllity. Upon notiflcatlon from SBD, Bldders
shall be allowed up to 43 hours after bid submission to cure correctable
defects in the Schedule of Intent Affidavit. Correctable defects may
[nclude, but are not limited to: SBE percentage not indicated, prime or
subconiractor failed to sign the Schedule of Infent Affidavit or
calculation errors. Failure to submit the Schedule of Intent Affidavit, if
applicable, may deem a bid non-responsive.;

b. Btdders must submit a Schedule of Intent Affidavit {Form SBD 504) to
the person or office to whom the bid was submitted on the bid submittal
due date. Upon nolification by the Department of Small Business
Development, bidders may correct defects that exist on the Schedule of
ntent Affidavit within forty-eight (48) hours after bid submission. Failure
to submit the required Schedule of intent Affidavit at the time of bid
submission shall render the bid non-responsive. Examples of defects
include, but are not limited to improperly executed lefters, the listing of
an unidentifiable SBE and percentage miscalculations that are not mere
clerteal errors apparent on the face of the Schedule of Intent Afftdavit.
Bldders who fall to submit the Schedule of intent Affidavit shall be
considered hon-responsive.

¢. A bidder that is an SBE may meet up to 100% of the subcontractor goal
- with its own workforce.

d. A bidder challenging or protesting the subcontractor goal must submit to
the office or person to whom the bid Is submitted, no later than the iime
of bid submission, wrilten reasons for such challenge or protest.
Challenges or protests to an SBE subcontractor goal by bidders after
the time of bid submission, or challenges based on reasons not

)
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previously provided In writing prior to bid submission, shall not be heard
by the County Commission.

e, After a bid is adverlised with a subcontractor goal, it may be reduced
only with the approval of the County Commission.

f. Expenditures o subcontracting SBEs shall be counted foward meeting
speciiied goals as follows:

One hundred percent (100%) of ihe expenditures 0 SBEs,
that perform a commercially useful function in the supply of
goods or services required for fulfiliment of the contract;

i. One hundred percent (100%) of the expendifures ic SBEs

fhat subcontract work further to non-SBEs anly if bid
documents expressly and specifically permit such
subcontracting as consistent with normal industry praclice, or
the bidder or SBE requests and receives prior fo bid award an
approval letter from SBD.

One hundred percent (100%) of the expendilures to SBEs
who are vendors, working as subcontractors, that perform
actuat work with thelr own force;

None of the expenditures to SBEs that act essentlally as a
eondult to transfer funds to a non-SBE unless bid documents
expressly and specifically permit such transfers as consistent
with normal industry practice or the bidder or SBE requests
and receives prior to bid award an approval [etter.

g. To prove lack of availability, at ime of bid submission, bidders must
submit the following:

i. Certificate of Unavalilability (Form No. SBD 502) either

completed and signed by the SBEs or completed and signed
by the bidder axplaining the contacts with the SBE's .
statement or actions of the SBEs showing unavailability, and
the reason(s) why the SBE's signature could not be obtained;
and -

A listing of any bids received from SBEs, the scope of work

“and price of each bid, and the bidder's reasons for rejecting

each bid; and

A statement of the bidder's contacts with SBD for assistance
In determining avallabte SBEs; and
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iv. A complete description of the bidder's process for soliciting
and svaluatlng bids from SBEs; and

v. Bldders may establish an SBE as unavailabie if the bidder
provides evidence proving the SBE's bid is not reasonably
competitive with comparable hids of non-SBEs, for the same
scope of work.

E. PRE-AWARD COMPLIANCE

1.

The Compliance Monitor reviews bids for compliance with these
Provisions on every contract on which an SBE set-aside and/for
subcontractor goal has been applied.

When there is non-compliance with these Provisions, the Compliance
Monitor notifiss the bidder in wilting, stating the facts and the reasons
on which the non-compliance is based. Upon nofification from SBD, the
bidder may request a meeting in writing within two business days from
the date of the noftification of non-compliance. 1f requested, the bidder
shall supply further relevant information as required by the Compliance
Manitor. However, no new or altered SOl will be accepted.

Ubon completion of its compliance review, the Compliance Manitor shall
lssue a written recommendation to the Contracting Officer that includes
facts and reasons for the bidder's compliance or non-compliance.

The Confracting Officer, in conjunction with the Compliance Monitor,
may conduct an informal meeting with the respondent. Othar parties -
may be Invited to offer information relevant to the issue of the
respondent’'s non-compliance.

The Contracting Officer shall in writing determine whether the bidder
compliss with the requirements of these Provisions and whether to
recommend fo the Counly Manager that the contract be awarded to the
bidder. Such recommendation shail not restrict the Board of County
Commissioners from rejecting the bid for any reason or o take such
action at the recommendation of the Contracting Officer as the Board
deems appropriate.

F. PROMPT PAYMENT

1.

All firms, including SBEs and Micro Enterprises providing goods and
services to the County, shall receive payments promptly in order fo
maintain sufficient cash flow.
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2, Invoices frorm SBE prime vendors shall be promptly reviewed and
payment made by the County or Public Health Trust, where applicable,
on those amounts not in dispute within 30 calendar days of invoices.

3. A prime vendor on a confract with SBE measures shall include in its
involces to the County or Public Health Trust, where applicable, copies
of undisputed invoices from SBE subcontractors within 14 calendar
days of receipt of such Invoices, or by the next scheduled invoice,
whichever comes first. The prime vendor shall pay those amounts not in
dispute to subconiracting SBEs within 2 days of receipt of payment from
the County. If the prime vendor fails to submit undisputed Invoices
from an SBE to the County as specifiad herein or chooses not to submit -
any Invoice to the County pursuant to the invoice schedule, the prime
vendor must pay the full amount of the received SBE invoics by the
next invoice cycle or 40 calendar days from receipt, whichever is less.

4. The County or prime vendor in direct privity with an SBE on a contract
with SBE measures must notify the SBE and SBD, in writing, of those
amotints billed by the SBE which are in dispute, and the specific
reasons why they are in dispute, within fourteen (14) calendar days of
submittal of such Invoice, or by the next scheduled Inveice whichever
comes first. Fallure of the County or prime vendor to compiy with the
applicable requirements of this subsection shall result In the forfeiture of
the right to use the dispute as jusiification for not paying the SBE and

“payment shall be forthcoming from the County or prime vendor as
appropriate by the next invoice date or 40 caiendar days from receipt of
invoice date, whichever is less,

5. An SBE may Invoice the County or prime vendor, as appropriate, 1%
interest per month for any undisputed amount that is not promptiy paid.

G. POST AWARD COMPLIANCE AND MONITORING

1. 8BD shall monitor and enforce the compllance of the vendor with the
requirements of the Adminisirative Crder, and any related program
requirements during the duration of the contract and may menitor for up
to one year after notice of completion of the work or full payment of
contract obligations, whichever comes last,

2. Successful Bidders shall submit to the Contracting Officer, for approval,
writlen subcontracts corresponding In all respects to the Successful
Bidder's
Scheduls of Intent Affidavit. The Successful Bidder shail enter info a
written subcontract with each SBE subcontractor and shall thereaftsr
neither terminate any such subcontract nor reduce the scope of work fo
be performed by or decrease the price to be paid to the SBEs without in
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gach instance-cbtaining prior written approval of the Contracting Officer,
The Contracting Officer shalt not give a final wrilten determination
without a recommendation from SBD.

3. Successful Bidders and SBEs/Micro Enferprises shall permit the Caunty
to have access during normal business hours to all books and records
relating to the compliance with the contract measure applied to the
contract or relating to compliance with certification requirements. This
right of access shall be granted for one year after completion of the
work or full payment of coniract obligations, whichsver comes last, or
for one year after the expiration of SBE cerification.

4, Successful Bidders and SBEs/Micro Enterprises shall permit the County
to have access to employees performing work during normal business
hours in order o conduct visual inspections and Interviews that may be
conducted privately when nacessitated by Counly staff.

5. Successful Bidders and SBEs/Micro Enterprises shall comply with all
reparting requirements established by SBD, Failure to comply with the
reporting requirements may result in the imposition of contractual
sanctions or administrative penaliies by the County.

8. In the event that during the performance of a contract containing an
SBE subcontractor goal, an SBE is not able to provide the services
specified In their Subcontract Agreement in compliance with the S80I
submitted at the time of bid, the Successful Bidder must locate an SBE
‘ to substitute. The Successful Bidder must receive approval for

| substitution from SBD. A Successfui Bidder that cannot secure a
substitute SBE must provide a written statement to the Compliances
Moniior.

7. The Compliance Monitor shall be responsibie for monitoring the
perforrance of the Successful Bidder regarding compliance with a
contract measure applied io the contract, The Compliance Monitor may,
at his or her discretion, investigate deviations in the utilization of SBEs
from that required by the contract and make recommendaticns
regarding compliance to the Contracting Officer. The Confracting Officer
shall not make a final determination without a recornmendation
regarding compliance from the Compliance Menitor. Deviations from the
contract measure stated in the contract that shall be monitored include,
but are not limited to:

a. Terminatlon of an 8BE's Agreement;

b. Reduction in the scope of work to be performed hy an SBE

¢. Madifications to the terms of payment or price to be paid to an
SBE

10
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d. Failure to enter into a contract with an SBE bsing utilized to
meet a contract meastre,

8. If, after execution of an agreement, the Successful Bidder submits a
written request to the Contracting Officer and demonstrates to the
satisfaction of the Contracting Officer that, as a resuit of a change in
clrcumstances beyond his/her confrol of which he/she was not aware
and could not reasonably have been aware, until subsequent to the
date of execution of such subcontract, an SBE, who entered Into such
subcontract has committed a materlal breach of the agreement, the
Succaessiul Bidder shall be entitled to exercise such rights as may be
available to him/her to terminate the Agreement.

9. County's Determination of Bidder's Excuse or Termination.

If the Successful Bidder at any time submits a written raquest to the
Contracting Officer under the prior fwo paragraphs, the Contracling
Officer as soon as practicable, shall determine whether the Successful
Bidder has made the requisite demonstration, and shall not determine
that such a demonstration has not been made without first providing the
Successful Bidder, upon notice, an opportunity to present pertinent
information and arguments.

10. Alternative Subcontracts

If the Successful Bidder is excused from entering Into a subcontract or
rightfully terminates a subcontract under the Adminisirative Order and
without such subcontract the Successful Bldder will not achieve the
level of SBE participation upon which the contract was awarded, the
Successful Bidder shall make every reasonable effort to propose and
enter into an alternative subcontract or subcontracts for the same work
to be performed by another available SBE as appropriate, for a
subcontract price or prices totaling not less than the subcontract price
under fhe excused or terminated subcontract, less all amounts
previously paid there under. The Successful Bidder must submit to the
Compilance Officer an Agreement with the new SBE and provide all
documentation required by the County., A successfui bidder that cannot
secure a substitute SBE must provide all supporting dacumentation
required by the County as detailed previously in this decument (Section
D.2.g).

a. The Compliance Monitor may require the Successiul Bidder to
produce such information, as the Compliance Monitor deems
appropriate and may obtain further infermation from other
sources. The Compliance Monitor shall make hMs/her

11
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recommendation under this paragraph to the Contraciing
Officer and forward a copy to the bidder.

b. The Contracting Officer will consider objections to the
Compliance Monltor's recommendation only if such written
objections are recelved by the Contracting Officer within five
business days from the Successful Bldder's recelpt of the
Compliance Monitor's recommendation. The Contracting
Ofticer with or withouf a hearing, and as he/she in hisher
discretion may determine, will reply to the Successful Bidder's
wrllten objection within ten business days of recelpt of these
objectlons,

H. CONTRACTUAL SANCTIONS

1. Bid and contract documents shall provide that, notwithstanding any
other penallles or sanctions provided by iaw, a bidder's violation of or
failure to comply with the Small Business Enterprise Program
Ordinance and Administrative Order may resuit in the imposition of ane
or more of the following sanctions:

a. The suspensioh of any payment or part ihereof until such time as
the Issues concerning compliance are resolved;

b. Work stoppage;

¢. Termination, suspension, or cancellation of the contract in whole or
part;

d. Loss of SBE certification.

2. In the event a bidder or SBE attemipts to comply with the provisions of
the SBE ordinance through fraud, misrepresentation, or material
misstatement, the County shall, whenever practicable, terminate the
contract or require the termination or cancellation of the subcontract for
the project on which the bidder or SBE committed such acts. In
addition, and as a further sanction, the County may impose any of the
above-stated sanctions on any other contracts and subcontracts the
bidder or SBE has on other County projects, In each Inslance, the
bldder or SBE shali be responsible for all direct and indirect costs
associated with such termination or cancellation Including attorney's
fees and costs. The bidder or SBE may also be subject to debarment,

12
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3. The foregoing notwithstanding, the County Manager shall include
tanguage in all prospective projects containing an SBE goal which
provides that, in addition to any other sanctlon for failure to fulfill the
SBE goal requirements for such contract, the contractor's ellgibility to
recsive any {uture Couniy contract shall be conditioned upon the
contractor making up the deficit in SBE participation in such future
contract by having SBEs perform work equal to double the dollar value
of the deficlency in the 8BE goal in the prior contract. '

4. The foregoing obligation shali be in addition to any SBE goal otherwise
applicable to the future contact, The procedures for making up the SBE
deficit shall follow SBD policy.

5. Some of the contractual violations that may result in the imposition of
sanctlons listed in the administrative order inciude, but are not limited
to, the following:

An SBE serving as a conduit for SBE work awarded to a firm as an
$BE, but which is being performed by a non-SBE firm;

a. A prime vendor not mesting an SBE contract measure;

b.' Mot obtaining or retaining SBE certification while performing work
designated for SBE firms;

¢. Failure to timely subrnit utitization repotts;

d. Fallure to comply with SBE certification requirements, Including not
maintalning a place of business in Miami-Dade County, not reporting
organizational and aperational changes, providing inaccurate or
false information, and other certification related violations;

e. Failure to maintain cerfification;

f. Deviatlons from the SBE SO{ without prior approval from SBD;

¢. Termination of the SBE's agreement without prior approval from
SBD;

h. Reduction of the scope of work of the SBE subconiract without prior
approval from SBD;

. Madifications to the terms and/or prices of payment to an SEE
without prior approval from SBD;

13
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j- 'Unjustiﬁed failure to enter Into a written agreement/subcontract
with a SBE after {isting the firm on & Schedule of Intent Affidavit;

k. Failure to comply with SBE certification requirements, including not
maintaining an actual place of business in Miami-Dade County, not
reporting organizational and operational changes, providing
Inaccurate or false Informatlon, and other ceriification related
violations.

L Administrative Penalties

The County Mayor or designee may impose, notwithstanding any other
provision of this section, one or more of the following penalties for
violation of or noncompliance with section 2-8.1.1.1.1 of the Code of
Miami-Dade County, as amended and hid documents:

Debarment
Decertification
Suspension
Monetary Penaltles

BN

a) If the determination of the County Mayor or designee is
that the contractor ot subcontractor fafled to comply and
that such failure was limited to isolated instances and was
not pervasive, the County Mayor or designee may, in- the
case of a goal deficit, order a penalty amount to be
withheld from the contractor for such noncompliance as
follows: for the first deficlt, a penalty in the amount equal
to 10% of the amount thereof; for the second deficlk, a
penalty In an amount equal to 20% of the amount thereof:
for the third and successive deficits, a penalty in an amount
aqual to 30% thereof. A fourth violatlon and finding of
noncompliance, shall constitute a default of the subject
contract and shall be cause for suspension or termination in
accordance with the contract’s terms and deharment in
accordance with the debarment procedures of the County.

b) If the required payment is not made within thirty (30) days
of the administrative hearing or final resolution of any
appeal there from, the non-complying contractor or
subcontractor and the principal owner(s) and qualifying
agent(s) thereof shall be prohibited from bidding on or
otherwise participating in County construction contracts for

14
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a period not to exceed three (3) years.

J.  Appeals Process

A respondent may inltiate the appeals process affer administrative penaliies
are imposed.

Any firm that is denled certification, decertified, or issued a determination of
noncompliance with section 2-8,1.1.1.1 of the Code of Mlami Dade County,
and Implementing Order 3-41 may appeal such action to the County Mayor
or desighee by submitting a written request to the County Mavor or
designee along with a $250.00 non-refundable filing fee within 30 days of
issuance of the notice/action.

Declsions by the County Mayor or designee shall be final.

K. APPENDIX
1. Forms

a. Certificate of Unavailability SBD 502

b. Utilization Report SBD 503

c. Schedule of intent SBD 504

15
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Small Business'Enterprise (SBE)
Certificate of Unavailability

“REP/BID No.
(MName of Prime Contractor) (Firm Name)
(Address) (Telephone No,) -
I contacted the to obtain a bid for work items to be

*SBE Firm
performed on Miami-Dade County project but, the SBE firm was unavailable to petform or submit a bid
due fo the following reasons:

a. SBE firm did not respond to the invitation.
b, SBE firm was not available fo work.
c. SBE firm was not the lowest acceptable bidder.

Prime not meeting the goal must provide details of their efforts in soliciting to SBE firms, i.¢., advertising,
personal calls, mailing lists, ete. Information provided will be verified. Attach all supporting documents such
as newspaper ads, phone lists, mailing lists, cfc.

(Prime Coniractor Signature) ; (Date)

Title

*If muitiple SBE firms are contacted, please make addtilonal coples as deemed necessary.
SBD 502
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3.1

3.2

' Group2 .-:__'Screen prmtmg on pape

SCOPE OF WORK:

The purpose of this solicitation and resuiting Request to Qualify (RTQ) is to establish a
pool of pre-qualified vendors by group for future pricing competition to provide specialty
printed products and mechanical binding services for Miami-Dade County departments.
This solicitation will establish defined groups of specialty printed products and mechanicat
binding services to be used on an as needed when needed basis to meet ongoing County
requirements.

GOODS/SERVICES GROUPS:

Group 1 Digital Color Reproduction — high quality color reproduction printed -
directly from an electronic file

a. Variety of printed products
i, Postcards
ii. Posters
fi. Invitations
iv.  Booklets

Tickets

Programs

L restrlctlons are ailowed)

a. Varlety of prlnted products
I Door hangers

i. Posters

ifi. UV Resistant Exterior Signage
v, Notices

V. Protective Coatings

vi. Scratch off coatings

b. Projects will be printed in one, two or more ink colors

¢. Digital/plotter printing on various substrates including vinyl Mylar, high
performance self-adhesive vinyl, opaline, styrene, reflective decal
material for exterior use, plastics, aluminum, coroplast, foam board, and
lexan
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Group 3 DVD/CD Reproduction with Labels and Holders (color)

a. Replicate and apply color labels to each disk
b. Supply a large variety of CD holders

‘-Group 4 Mechanical Binding and Finishing Supplies

a. Variety of Materials:

i. Bind Strips

il. Plastic coil

iii. Special cover materials

iv. Materials for digital foil imprint
V. Lamination

Group 5 Trade Show Displays and Oversized Prints

a. Graphic files wiil be provrded to produce hi '
tabletop displays, portable dlspl j
exhibits

-b. Products will require: extenswe customization for exact size, contour and
mounting reqwrements
Products must be durable able fo w1thstand transport mun

h<¢ :u_ahty digital output for
r stands, and:modular

. Wide varrety of srzes ar

-;._-_materials RS

One, two, three four or more ink colors
Qut-door durability and non-fade inks
Variable data printing

Labels on rolls

~® o0

Group 7 Corrugated Cartons

a. A variety of sizes of folded packing cartons that are double wall and
certified to meet burst strength requirements as specified by American
Society for Testing and Materials (ASTM)

b. White faced corrugated and brown Kraft cartons

c. A variety of chip board cartons
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Group 8 Large media-vehicle decaling on self-adhesive high performance
material and/or vinyl, installation and removal of product from Transit
facilities. '

Transport, installed and remove printed product to and from any Transit facility

a. Installation and removal of products on vehicles and facilities (i.e. bus,

and bus shelters and other Miami-Dade Transit facilities

Produce large interior/exterior decal

[nstaliation and removal of products from Metrorail/mover stations

d. Installation of full and partial wraps on exterior Metrobus, Metrorail and
Metromover vehicles ,

e. Installation and removal of Metrorail/mover stations domination,
windscreens, dicramas, floor graphics and bus shelters.

o

Group 9 Mechanical Binding and Lammatlon Services

Different sizes of bmdmg and lamlnatson products to include’ but hot Ilmlted to:

Plastic coii binding =
Plastic comb binding”
Doubile wire blndlng

Sheet lamination

T

_d:rectlons b

b, .'.Gathenng a varzety of pric
" cards for inserting into presentatlon folders or other holder

¢. Counting, packing for shipment and addressing and shipping materials as
constructed. :

Group 11 Die Making, Die Cutting, Embossing, Foil Stamp and Gluing

a. Produce or purchase dies for steel rule die cutting, embossing, foil
stamping and multi-level combination dies to emboss and stamp.

b. Die cut presentation folder with glued pockets

Foil stamp using a multi-level combination die

d. Foil stamp using a single level flat die

o
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Group 12 Envelope Converting and Envelope Manufacturir_xg

a. Convert flat printed press sheets to envelopes in various sizes, both side
seam and diagonal seam must be available per specification.

Produce a variety of custom flap sizes with adhesive for closing.
Envelopes may have single or double window with or without clear patch.
All clear window patches must meet USPS requirements

In-line manufacturer of envelopes fiexography printed, die cut, with or without windows,
side-seam and diagonal seam, a variely of flap sizes with adhesive for closing.

Packaging #10 envelopes in hard boxes is required.

®0o0u

—
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BID SUBMITTAL FORM

Enter Company’s Legal Name
Enter Company’s Federal tax |dentification Number

RESPONSE FORM

Please check: Group 1] Group2[] Group 3[] Group4[] Group 5[] Group6 [

Group 7 [] Group 8] Group 9 [] Group 10 [[] Group 11 [] Group 12 [}

All Groups []

CHECKLIST OF REQUIREMENTS: References ‘ |

Section 2, Primary Contact Information (requi
Paragraph 2.3.1.(i) Epah

Initial as
completed

Primary Contact Name

Company's Main Phon

Company's Facsimile:

E-Mail Address:

"::__: CeliularPhone Nuﬁjbe

Section2, ' Secondary Gontact Infon

Secondary Contact Name:

Company's Main Phone Number:

Company's Facsimile:

Contact Phone Number if different from above:

E-Mail Address:

Cellular Phone Number (if applicable)
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Summarized Requirements

Group 1 Digital Color Reproduction — Offset Quality
1) Attach the address of the production facility capable of providing same day
services within Miami-Dade, Broward and Palm Beach County.

2) Attach three (3) references consisting of customers that are currenily receiving
or have recently received from the bidder the products and services described
in this solicitation. At least one (1) of the three (3) references must be from a
large commercial and or governmental agency where their firm has experience
in producing offset quality digital color reproduction on a variety of substrates.

Group 2 : Screen printing on paper, cover, vinyf and other substrates
1) Attach the address of the production-facility -capabie of - provrdmg same day
services within Miami-Dade, Broward and Pa[m Beach County.

2) Attach three (3) references consrstlng of customers that are currently recelvmg

% opallne styrene' reﬂectwe deoalr;:mater:al for
coropiast foam board Iexan L

Group 3

soIICltatzon AL Ieast one (1) of the three (3 1Ces |
commercial and or governmental agency-wheré their firm *has'expertence in producmg
and processing DVD/CD Reproduction with Labels and Holders.

Group 4 Mechanical Binding and Finishing Supplies

Attach three (3) references consisting of customers that are currently receiving or have
recently received from the bidder the products and services described in this
solicitation. At least one (1) of the three (3) references must be from a large
commercial and or governmental agency where their firm has experience in distributing
mechanical binding and finishing stippiies.

Group b Trade Show Displays and Oversized Prints

Attach three (3) references consisting of customers that are currently receiving or have
recently received from the bidder the products and services described in this
solicitation. At least one (1) of the three (3) references must be from a large
commercial and or governmental agency where their firm has experience in producing
oversized trade show displays, oversized prints, and digitally printed materials on a
variety of substrates.
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Group 6 Decals and Stickers

Attach three (3) references consisting of customers that are currently receiving or have
recently received from the bidder the products and services described in this
solicitation. At least one (1) of the three (3) references must be from a large
commercial and or governmental agency where their firm has experience
manufacturing wide variety of decals and stickers.

Group 7 Corrugated Cartons

Attach three {3) references consisting of customers that are currently receiving. or have
recently received from the bidder the products and services described in this
solicitation. At least one (1) of the three (3) references must be from a large
commercial and or governmental agency where their firm has experience
manufacturing corrugated cartons. '

Group 8 Large media-vehicle decaling on self-adhesive high
Miami-Dade Transit | performance material and/or vinyl, mstaliatlon and
{MDT) removal of product from-Transit facilities.: :

Attach three (3) references consisting of customers that are currently recelwng or have
recently received from the bidder the products and -services - -described ~in this |-
solicitation. At least one (1) of the three =(3)- references must be from- a;:large -
commercial and or governmental agency where their firm has. expenence prowdmg
services and installation for large media-vehicle: decahng -on - self-adhesive - high
performance material and/or vinyl. Produce [nstall and remove Iarge scale'ad”
buses :movers, rail vehicles and. floors : T, M B :

mechanscal blndlng and lamination services.
Group10 x| Hand Assemb!y,
o Mailing s
Attach three (3) references conS|st|ng of customers that are currentiy receiving or have .
recently received from the bidder the products and services described in this
solicitation. At least one (1) of the three (3) references must be from a large
commercial and or governmental agency where their firm has experience providing
hand assembly, kitting, fulfillment, addressing and mailing services within this group.
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Group 11 Die Making, Die Cutting, Embossing, Foil Stamp and
Gluing

Attach three (3) references consisting of customers that are currently receiving or have
recently received from the bidder the products and services described in this
solicitation. At least one (1) of the three (3) references must be from a large |
commercial and or governmental agency where their firm has experience providing ‘
cutting dies, embossing/stamping dies, foil stamping and gluing.

Group 12 Envelope Converting and Envelope Manufacturing.

Attach three (3) references consisting of customers that are currently receiving or have
recently received from the bidder the products and services described in this
solicitation. At least one (1) of the three (3) references must be from a large
commercial and or governmental agency where their firm has experience providing
envelope converting services and manufacturing printed and plain envelopes.
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